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GALVESTON
COLLEGE
CATALOG

Galveston College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate degrees and certificates,
Galveston College is also accredited by the National League for Nursing for the
Associate Degree Nursing Program and the Committee on Allied Health
Education and Accreditation of the American Medical Association for the
various Allied Health Science Programs.

Printed in Canada



GALVESTON COLLEGE LOCATIONS

MAIN CAMPUS
MOODY HALL, NORTHEN HALL, REGENTS HALL,
SARAH H. HERMES FITNESS CENTER / FINE ARTS BUILDING
CHENEY STUDENT CENTER
4015 AVENUE Q, GALVESTON, TEXAS 77550

FORT CROCKETT CAMPUS
5001 AVENUE U, GALVESTON, TEXAS 77551

COLLEGE MAP

NON-DISCRIMINATION POLICY

It is the policy of Galveston College to provide equal opportunities
without regard to age, race, color, religion, national origin, sex, disability
or veteran status.

This policy extends to employment, admission, and all programs and
activities supported by Galveston College. Inguiries concerning equal
opportunity may be directed to the Director of Personnel, the Equal
Opportunity / Affirmative Action Officer for Galveston College.

AN EQUAL OPPORTUNITY / AFFIRMATIVE ACTION COLLEGE IN
EDUCATION AND EMPLOYMENT.




GALVESTON COLLEGE LOCATIONS

TELEPHONE DIRECTORY

You may reach all college offices by calling (409) 763-6551 and enter the
extension below:

Behavioral and Social Scwn-:es ......
DO O ot i e
Business Office .....
COMPUEET TR .......omssmssessnssimsssssnsmmnssnspssesssemssmssmsssssenssrastmssmsssosnsasemssmss sssemsmrmsanes
Counseling .......ooovecinnmrniim o
Prarach il AR < s R R
FItNess Center ..o vemmessmsssssssssmsesssssssnns
Food Service Lab.......ccccovunininns

Health Occupations
Humanities and Fime AT ..o s s sssssmsssssssssssssssassasnssssssss
Intercollegiate AthIEtes ...,
Math and SCENCES ... censisnssssesissssiasssinssanasos
MDA vcinisrimcinmm
Personnel Services. ... s
Placement Services .....cemmmmnmmsmn
Prosldenil's OB . ..couisissisrsissininismssnssssssvisismprosrsisstins
Print Center ...

Public Mfa;r&
Research and I’Iﬂnmng
Skills Enrichment Center ..o
Snack Bar
Special Populations and Mulhcultural Aﬁa:rs ................
Vice President and Dean of Instruction ...
Vice President and Dean of Student Deve'lupment Semm
Vice President for Administrative Services .......
Workforce Development and Continuing Education........cmn
These offices may be reached directly by dialing:

Small Business Development Center ...... 740-7380
Telecourse Hotline OO PPOP PP | ..o . ..

Visit our website at www.ge.edu
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GALVESTON COLLEGE

DR. CARLISLE B. RATHBURN, III

Dr. Carlisle B. Rathburn, I was appointed President of Galveston College
in fanuary of 1996.

FRESIDENT'S MESSAGE

Galveston College begins its celebration of thirly years of service to residents of
Galveston lsland, Bolivar Peninsula and neighboring Chambers and Jefferson counties.
In these thirty years, the College has become known for its quality academic programs,
exceptional health care training and progressive approach to serving community needs.

Opened in 1967, Galveston College has grown to serve over 2,400 credit students per
semester and 10,000 nen-credit students per year. Galveston College embraces the life-
long leaming concept and provides for adult basic education, leisure learning and con-
tract training for several thousand individuals, businesses and organizations each year.

This catalog highlights the many degree and certificate programs available at
Calveston College, as well as presenting detailed descriptions of specific courses, In addi-
tan, it provides information on non-credit instructional programs and the many support
services provided for all students.

Everything needed for your success are present in new and modern facilities, career
and academic counseling, comprehensive learning center and quality classroom and lab-
oratory instruction. From developmental studies to advanced university paraliel and
vocational f technical programs, Galveston College offers challenging opportunities for
achievement in higher education within a relaxed environment.

O behalf of our Board of Regents, faculty and staff, [ invite you to join us during this

thirtieth anniversary celebration and gear towards the next millennium. Your future is
now - Your future is at Galveston College.



BOARD OF REGENTS

The Board of Regents of Galveston College are elected at-large by position by pesi-
dents of the cty of Galveston and Bolivar Peninsula. These Regents give unselfishly of
their time and represent their constituents for six-year terms.

Pictured from left to right are Vice Chairman Rev. Byron E. Williams, Steven H.
Stubbs, Dr. Paul |. Cunningham, EA. Odom, Eobert H. Albright, Chairman Carroll G.
Sunseri, Secretary Roger R. Quiroga, John L. Sullivan, and Janice D. Stanton.
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ACADEMIC CALENDAR

1997 FALL SEMESTER

Pre-Enrollment Counseling,

Placement Testing and Academic Advising...........ccovn June-July-August

Orientation (Required for all new students).......ccocviiiinininn, July 29
Early Bird Registration ...
Begin Issuing Permits for I{eglslrancm ................... (August 19* & 26°) August 4
Priority RegistPation ...t st e August 19%-20
Faculty Workshop (In Service-No Registration}.........c.cccvcvicnee August 25
Registration by Permit (8:30 a.m.-12:30 p.m./

Open Registration 12:30-7:00 pui.) i AU gust 26%
Open Registration (8:30 a.m-T:100 P} o issinsisisssssinns August 27-28
Late Registration (8:30 a.m=L:00 i) s sissssssnsnes August 29
Labor Day Holiday .... wSeptember 1
Classes Begin.... weenee-September 2

Late Roglsrrntmn Cunhnues & Schn:-dule l.”."J'la.ngca

(Classes may be added)...

..September 2-3

Late Registration Ends (7:00 pm}September 3
State TASP Exam... ...3eptember 27
Mid-Semester... i ....Dctober 24
College and Career Infomahﬁn nght . October 30
Last Day to File for Fall Graduation ... s NOVEmber 3
State TASE EXAIIL......cmimimmsniinsnsnssnsssisnsnisssssnsasnsasissnssssssssinssnsesse NOVEIDEY B
LastDay o Submit AWE e e e November 12
Last Day to Drop or Totally Withdraw (3:00 p.ov).snnn November 21
Thanksgiving Holidays

(Classes Dismiss at 4:30 p.m. on November 26)........cos00n..NOVember 27-29
CIAPRCE TN i . ii.iissisimisiniar oosiiass bicsrisc e sas 3RS AR oS be R RS December 1
Final Examinations .. December 12-13, 15-17
Grades Due by 11: {Il'! a.m. in Admissions Office... .[ecember 18
Semester Ends and College Closes ... 2 v December 19
*Permits with assigned times msued fﬂr lhese dates

1998 SPRING SEMESTER

Pre-Enrollment Counseling,

Placement Testing and Academic Advising ... Movember 17
Orientation (Required for all new students)...........c.cccoccneec... November 17
Begin Issuing Permits for Registration ........... (Dec. 9* & Jan. 6*) November 17

Early Bird Begistration...........cc.ovsmmmmmssmmmsnsms s

Priority Registration .....

MNovember 18-19
December 9*-10



ACADEMIC CALENDAR

College Opens.... i IR | F |y
Faculty Wnrks-hop {[n S-Lvnrlce No chmralmn] ...... January 5

Registration by Permit (8:30 a.m.-12:30 p.m./
Open Registration 12:30-7:00 i) v srmse s ssssssassan. JANUALY 6%

Open Registration (8:30 a.m.-7:00 P} ccceeeisicnsnssisnssorssnnnesn January 7-8
Late Registration (8:30 a.m.-1:00 pum. ). JANUATY 9
Chamnes Peini .. o s i s el s ] January 10

Late Registration Continues & Schedule Cha.nges
(Classes may be added).... rresrmsemss s s rnasrersssnrssses JANUACY 1213

Late Registration Ends (7:00 pm}!anuary 13
Martin Luther King Hnljda}r{Nu Classes-College Closed)....coocnnn January 19
State TASP Exam ... R L o PP R O PO T SR L February 28
Last Day to File for SPHng Gradua!mn SRRSO | [ (. ]
Mid-Semester.... B o i S P e March 6
Mid-Semester Huhdays [’Nu Classes{nllege L . - | March 8-15
LIRSS FUBAIIINS . ..suscuwiomsrsmmrsirretsasnssmsi s s s March 16
Last Day to Submit AWF .. AR ) wefipril 1
Last Day to Drop or ‘l'l:-ntal'lj..I thhdraw {3‘[!] p.m. j kPl 9
Good Friday (No Classes-College Closed) A.pnl 10-11
State TASP BXAIN...vormsnssinnsssainsssmsessvoressmnrises sirssasss e April 18
Final Examinations............ ...April 30, May 1-2, 4-5
Grades Due by 11:00 a.m. in Admissions Office ... May 6
Semester Ends and Commencement Exercises. ... May 8
*Permits with assigned times issued for these dates

1998 SUMMER SEMESTER 1

(First six weeks, 12 weeks)

Pre-Enrollment Counseling,
Placement Testing and Academic Advising .......convrcnnnisssssssssensnn APl 6

Orientation (Required for all new students) ............ April 6
Early Bird Registration .... - s press s ase gy spmsmss s spassassnms s AL A0
Priority Registration for SEI and SSII ................... April 29-30
Memorial Day Holiday (College Closed).......ccnniiiiinnncninnciscsnnc. May 25
Open Registration (8:30 a.m.-7:00 p.im) ..cvmmmossnnmnimsees May 26-28
Late Registration (8:30 a.m.=1:100 P ). VAY 29
Classes Begin ..........cocoronmierinnens driiaipinipe el

Late Registration Continues & Schedule Changes
{Classes may be added)... i s b e e T e




ACADEMIC CALENDAR

Last Day to Submit AWF (First 5ix Weeks) ...
State TASP Exam ”
Last Day to Drop or Totally Withdraw (First six week.-;]
Final Examinations (First six weeks) ...
Grades {First six weeks) Due by 11:00 a.m. in Pudm‘-f.samm D‘Fﬁ.t:e SE—— 11
Semester Ends (First six weei:s}july 9
State TASP Exam... I R e i i s A
Last Day to Submit AWF 1‘12 wEt"ks} ]I.!I}" b4
Last Day to Drop or Totally Withdraw {12 wecl:s} ]uljr 30
Final Examinations (12 weeks).....coowmmeemes ,....,..........hugust 19
Grades (12 weeks) Due by 11:00 a.m. in Adrnlssmnﬁ {)Ifjr:n ................ August 20
Semester Ends (12 weeks)....mmiisnnsissssmmsssssssssnsssssisiesss AU GOSE 20

1998 SUMMER SEMESTER 11

(Six weeks)

Pre-Enrollment Counseling,

Placement Testing and Academic Advising. ..o ovnerisisssmmissnnsns April &
Orientation (Required for all new students) ..cocvcnicivcscissiicniesisnsn April 6
Early Bird Begistration .......cmimmsiimmsios: e April 7-8
Priority Registration (8:30 a.m_-7:00 p.m.} s A pril 29-30
Open Registration (8:30 a.m-T:00 pan) s s JUly 7-8
Late Registration (8:30 a.m.-1:00 P} v July 9
Classes Begin ... SR SRATR R AR | (| | I J
Late Ri.g}“tl'ahﬂﬂ Continues & Schedule Chﬂﬂgt'b

{Classes may be added) ... sl July 13-14
State TASP Exam... R ——————————— July 18
Last Day loﬁubm:t AWF July 28
Last Dy to Drop or TﬂtEI“}" Withdmwhuguut -]
Final Examinations. T ——— 4 L
Grades Due by 11:00 a.m. in Admissions thfe R——— oL
Semester Ends...oonmnn ﬁugu.ﬂt 20

1998 FALL SEMESTER

Pre-Enroliment Counseling,

Placement Testing and Academic Advising........ccccuiiianias June-July-August
Orientation {Required for all new students)...........commmmmmcJuly 28
Early Bird Registration ... S ]-.:.l_v 29-30
Begin Issuing Permits for Registration............. [Au,gust 15“ & 1’5‘} August 3
Priority Registration AU ERSE 18219
Faculty Workshop (In Service-No Reg:lstra.hnrn'l August 24

10



ACADEMIC CALENDAR

Registration by Permit (8:30 a.m.-12:30 p.m. /

Open Registration 12:30-7:00 pmu) ., August 25*
Open Registration (8:30 a.m.-7:00 pum.) i, August 26-27
Late Registration (8:30 a.m.~1:00 P.m.)oesciremmsssssrsmmsssasmsssmsssmimsssasins August 28
Classes Begin.... R August 29
Late Registration Continues & Schedule I:‘hanges

{Classes may be added).... ceeeneAugust 31-September 1
Late Registration Ends (7:00 p.m.} SeEnsRiGnesaagirene o Segibeilver 1
Labor Day HoBAAY ...t ssssnssssnsssussssinssssssssens September 7
S AP RN e s ] October TBA
Mid-Semester... i October 23
Last Day to Flh: fnr Fall Gradualmn ....November 2
Last Day to Submit AWF... .. Movember 11
State TASF Exam... ... November TBA
College and Career Information nght wnsree T BA

Last Day to Drop or Totally Withdraw {3.[]0 pm}

Thanksgiving Holidays

(Classes Dismiss at 4:30 p.m. on November 25)....................

Classes Resume .
Final Examinations...

Grades Due by il.ﬂﬂa m, in Admlsmons Ufﬁcc ki

Semester Ends and College Closes ..

*Permits with assigned times issued for these dates

November 20

Movember 26-28
..Movember 30

.December 11-12, 14-16

vonDecember 17
. December 18

1999 SPRING SEMESTER

Orientation (Required for all new students)..........occcincnsreecn.. November 16
Pre-Enrollment Counselin,

Placement Testing and Academic Advising ..............cceecieren.. NOVEember 17
Begin Issuing Permits for Registration ........... (Dec. 9* & Jan. 6*) November 17
Early Bird Registration.......c.ccovmmmmmmmssmsmsssmssssmssssssme N OVEmber 17-18
Priority Registration ............c...... ... December 9*-10
College Opens.... January 4
Faculty Wurkshnp {In Sewim-Nn Rzgistratlcn} January 5
Registration by Permit (8:30 a.m.-12:30 p.m./

Open Registration 12:30-7:00 Pum.) oo s JANUATY 6%

Open Registration (8:30 a.m.-7:00 Pum. ). sennssssens
Open Registration (8:30 a.m.~4:00 P )ou.enssssisissiisnn
Late Registration (8:30 a.m.~F:00 P ). oot

January 7
................. January 8
january 11-12
....January 13

11



ACADEMIC CALENDAR

Late Registration Continues & Schedule {",‘hangm

(Classes may be added).... s S———— | 11y kT
Late Registration Ends (7:00 p.m.] .............. January 14
Martin Luther King Holiday(No Classes-College Closed).................. January 18
State TASP BB ..cumnmmrormitrasassinarsensisss s i s February TBA
Last Day to File for Spring Graduabtion.............ccviinnee.March 1
Mid-Semester.... ST— 1 P
Mid-Semester Hu]lda}'s {Nu C]am{ullege C]nsed} ceveeenee-March 14-21
Classes Resume ......ooovvenee & Marr.hﬂ
Last Day to Submit AWF ........c..nmmunmnonnennenamnesesslanch. 31
Good Friday {Mu Class.es{nl!.ege Clnsed} April 2-3
Last Day to Drop or Totally Withdraw (3:00 p.m.‘; ~April 9
State TASP Exam ......... ——————————— 7Y
el Bl O s e i i s May 5-8, 10

Grades Due by 11:00 a.m. in Admissions Office .........cocnnccnnnce...May 12
Semester Ends and Commencement EXercises.........cooensssecnnnee.. May 14
*Permils with assigned times issued for these dates

1999 SUMMER SEMESTER 1
(First six weeks, 12 weeks)
Pre-Enrollment Counseling,

Placement Testing and Academic Advising........cccccccccvvirsvsssrcnssnnnn APTil 5
Orientation (Required for all new studenmts) ... April 5
Early Bird Registration .... = e ——— e m———_ . o |
Priority Registration for 561 amd SSI] ~.April 28-29
Registration by Permit {8:3-0 am.-12; .':H] p m. /|

Open 12:30-7:00 p.m.).... FESE s — May 26
Open Registration (8:30 a.m.-?.l]] pmJMa}f 27
Late Registration (8:30 a.m.-1:00 pam.)..ccovninnns May 28
Memorial Day Hulida:-,r {Co!legn Closed)....c.cocevone. May 31
Classes Begin ... ST P | 4, 1 |
Late Reg:strahun Continues & Schedule Lhangﬁ

{Classes may be added).... —— RSP RIDISTRR | |, |5 |
Last Day to Submit AWF {Flrst Six week&} U | 11,1 |
Last Day to Drop or Totally Withdraw (First six weeks)............c.........June 24
Independence Day Holiday (Mo Classes, College Closed) ..., July 5
Final Examinations (First six weeks) ..o — L
Grades (First six weeks) Due by 11:00 a.m. in Admissions Dﬁm’: .............. July 8

12



ACADEMIC CALENDAR

Semester Ends (First six weeks).... July 8
Last Day to Submit AWF (12 week_q': e A )
Last Day to Drop or Totally Wthdmw [12 wevks} ...................................... July 29
Final Examinations (12 weeks ).,

Grades (12 weeks) Due by 11:00 a.m. in Admissions Office ....
Semester Ends (12 weeks),

1999 SUMMER SEMESTER II

(Six weeks)
Pre-Enrollment Counseling,

Placement Testing and Academic AdVISIRE......coormmrmmermsssssmassssaaanes April 5
Orientation (Required for all new students) ... e APril 5
Early Bird Registration .... s e et T
Priority Registration (8:30 a.m. -? DD p-m. ) —————— Y. | §. .51
Open Registration (8:30 a.m.-7:00 pm} ..... July 6-7
Late Registration (8:30 2.m.-1:00 PuML) ccccinvnnsniinnicsisnsssssmssssssssnJUly 8
Classes Begin SRR IST RN GRS |1 | ' .3
Late Registration Continues & Sc'nedule Changeﬁ

(Classes may be added) ... July 12-13
Last Day to Submit AWF ... e July 28
Last Day to Drop or Tatali‘y 'r"ﬁthdraw T ——— |

Final Examinations............. AT e August 18
Grades Due by 11:00 a.m. in Admissions Office ..o Aupgust 19
Semester Ends P——_ LT L

13



ACADEMIC CALENDAR

College Holidays
*1997-1998

D I e b e e September 1, 1997
Thanksgiving

{Classes dismiss at 4:30 p.m. on November 26).......... November 27-29, 1997
Christmas-Semester Break.......cocoeicniinennc December 20, 1997-January 4, 1998
Martin Luther King Day .........cocimmiimmmmnen-] anuary 19, 1998
Mid-Semester Holidays .....ovimnnimmnnsmsssssaasMarch 8-15, 1998
Besmtaial B i s sannaniny, May 25, 1998

College Holidays
*1998-1999

by T e i e e ..September 7, 1998
Thanksgiving

{Classes dismiss at 4:30 p.m. on November 25)......... MNovember 26-28, 1998
Christmas-Semester Break...........cocoeeenines December 19, 1998-January 3, 1999
Martin Luther King Day ... January 18, 1999
Mid-Semester Holidays ..o March 14-21, 1999
Good FAARY .....ocmmssssmtsmtssastsrions <. April 2-3, 1999
Memorial Day i o Y J1, 1999
Independence Day Holiday SS———— L
*College offices will be closed on these dates,

14
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COLLEGE ORGANIZATION

BOARD OF REGENTS
Carroll G. Sunseri, Chairman F.A, Odom
Rev. Byron E. Williams, Vice Chairman Janice D. Stanton
Roger R. Quiroga, Secretary Steven H. Stubbs
Paul J. Cunningham, M.D. John L. Sullivan
ADMINISTRATION

CARLISLE B, RATHBURN, 111, President
ALAL, Gulf Coast Community College
B.A., Huntingdon College
Ph.D., University of Florida

GAYNELLE HAYES, LPC, NCC, NCCC, Vice President and Dean of Student
Development Services
B.A., Lamar University
M.Ed., University of Houston
Ed.D., Nova University
KATHRYN A, SULLIVAN, Vice President for Administrative Services
B.A., Michigan State University
M.B.A., Qakland University

VACANT, Vice President and Dean of Instruction

ADMINISTRATIVE STAFF

SUSAN ARSCOTT, JTPA Program Coordinator
B.A., University of Dallas
M.PA., Texas A & M University
M.5., University of Houston
JAMIE BAHENA, Advisor/ Equity Coordinator
AAS, College of the Mainland
B.B.A., University of Houston
LINDA R. CADIGAN, CFRE, Executive Director,
Galveston College Foundation
B.A., Mount Holyoke
CATHERINE ANN CAPEL, Director of Adult Education
BS. M.A., Doctoral Study, University of Alabama
MICHAEL CARRASCO, Student Center Manager
JOHN CLYBURN, Assistant Dean of Instruction,
Behavioral and Social Sciences
B.A., University of Texas at Austin
M.A., University of Houston
Graduate Study, University of Texas and University of Houston
CHARLES D. CORBELL, JR., Assistant Baseball Coach/Fitness

Center Manager
BS., M5, Lamar University

16



COLLEGE ORGANIZATION

DWIGHT COURTNEY, Assistant Dean of Instruction,
Workforce Development and Continuing Education
B.5., University of Southwestern Louisiana
M.Ed., Prairie View A & M University
Graduate Study, University of Houston-Clear Lake
PATRICK DEROUEN, Assistant Director of Computer Services/
Instructional Support
B.5., M.Ed., McMNeese State University
HAZEL ELLIS, Technical Services Librarian
B.A., BS., Lourdes College
ML.L.S., University of the Philippines
M.5., University of Morth Texas
GEORGETTE PETERSON-FRINSCO, Director,
Galveston College Small Business Development-Center
B.A., Penn State University
M.S., M.B.A., University of Houston-Clear Lake
LISA GABRIEL, Career Counselor/ Tech Prep Coordinator
B.A., M.A., Prairie View A & M University
FRED HEMNRY, Director of Counseling
B.A., M.Ed, Prairie View A & M University
JOSEPH E. HUFF, 111, Director of Public Affairs
B.A., Emory and Henry College
Graduate Study, University of Houston-Clear Lake
CURTIS HURST, Comptroller
B.5., Arkansas Tech University
M.B.A., Syracruse University

THELTON KILE, Director of Computer Services
B.A., Northwestern State University
M.Ed., McNeese State University
JERI LYONS, Director of Special Populations and Multicultural Affairs
B.A., Spelman College
M.A., Howard University
Ed.D., Atlanta University
DIANE MCCORMICK, Manager of Information
Fesources and Telecommunications
AAS, Galveston College
B.S., University of Texas Medical Branch at Galveston
ELIZABETH K. MICHEL, R.N.C., Assistant Dean of Instruction,
Health Occupations
Diploma, Hospital of the University of Pennsylvania
B.S.N., University of Texas School of Nursing at San Antonio
M.S.N,, Graduate School of Biomedical Sciences,
University of Texas at 5an Antonio
Doctoral Study, University of Hawaii

17



COLLEGE ORGANIZATION

SYED MOIZ, Assistant Dean of Instruction, Mathematics and Sciences
B.5., Osmania University
M.S5., University of Houston at University Park
M.S,, Clarkson University
Doctoral Stady, University of Houston at University Park
GENE MOORE, Dean of Admissions and Student Records
BS., Texas Lutheran University
M.Ed., Southwest Texas State University
Graduate Study, University of Houston and University of Miami
THOMAS W. MOORE, JR., Director of Physical Plant
THOMAS A. MORRISON, Director of Purchasing and Auxiliary Enterprises
B.5., Ohio State University
M.5., San Diego State University
MICHAEL RAMSEY, Assistant Dean of Financial Aid
B.5., M.Ed., Ohio University
Graduate Study, Northern Arizona University at Flagstaff
STAN SAPF, Community Education Coordinator
AMMNIE SIMMONS, Assistant Dean of Instruction, Humanities and Fine Arts
B.A., M.Ed., University of North Texas
Graduate Study, University of North Texas and Texas
Southern University

RICHARD C. SMITH, JR., Athletic Director/ Head Baseball Coach
B.A., Coe College
M.S., South Dakota State University

CLAIRE SNEED, Director of Workforce Development
B.A., University of Washington-Seattle
M.B.A., National University

MICHAEL D. STAFFORD, Reference Librarian
B.A., California State University at Sacramento
M.L.L.S., University of Texas at Austin

CAROLYN L. SUNSERI, Publications and Sports Information Coordinator
A5, Galveston College
B.A., University of Houston-Clear Lake

DAVID E. UGWU, Assistant to the President for Research and Planning
B.S., Michigan Technological University
M.B.A., Governors State University
M.S., Ph.Dx, Southern Wineis University

JESSE L. VAUGHAN, JR., Assistant Director of Computer

Services/ Administrative Support

B.5., University of Houston
M.S., University of Southern California
Graduate Study, University of Houston

18



COLLEGE ORGANIZATION

GARY WILSON, Assistant Dean, Library and Media Services
B.A., Texas Wesleyan University
M.A., M.LS., Ph.D., University of North Texas

JACQUELYN WITWER, Director of Personnel Services
B.5., Southern Mlinois University
FACULTY EMERITI
RUTH BENDER, Professor and Dean Emerita, Nursing
BESSIE JOHNSON, Professor Emerita, Reading
JACK ROOF, Professor Emeritus, Chemistry
ALICE VAN BORSSUM, Professor Emerita, Reading

19



COLLEGE ORGANIZATION

FACULTY

KLAUS ADAM, Assistant Professor of Chemistry
B.5., 5t. Edwards University
M5, Ph.D., Texas A & M University
MICHAEL BERBERICH, Instructor of English
B.A., University of Notre Dame
MLA., University of Nevada

JOSEFPH D. BISCOE, 111, Instructor of Social Work and Program Coordinator,
Addiction Technology Transfer Center
B.A., Qlivet Nazarene University
M.A., Governors State University

BOBBY BROWN, Instructor and Program Director,
Muclear Medicine Technology
AAS., McLennan Community College
B.S., University of Texas Medical Branch School of Allied Health Sciences
at Galveston

JAMES BUTTS, Professor of Physical Education
B.S., Ithaca College
M.A., University of Arizona
Ed.D., Texas A & M University
HENRY J. CAVAZOS, Professor of Radiologic Health Sciences
B.5., University of Texas at Austin
M.5., University of Houston-Clear Lake
1., South Texas College of Law
Doctoral Study, University of Texas Medical Branch at Galveston
CHIN WII HELEN CHOW, Instructor, Radiation Therapy Technology
B.5., National Cheng-Kung University
M.5., University of Kentucky
JOHN CLASON, Professor of Biology
B.5., M.Ed., Doctoral Study, Texas A & M University

CHARLES COLLINS, Culinary Arts Instructor

MARTIN COLMANM.D., Medical Director, Radiation Therapy Technology
M.B.B.C.H., University of Witwatersrand, Johanesburg, 5. Africa

JOSEPH CONTI, Assistant Professor of Psychology;
Program Director, Addiction Technology Transfer Center
B.5., M.Ed., University of Houston
ROENA JUNME COONEY, Associate Professor of Associate Degree Mursing
B.5.N., Texas Woman's University
M.5.N., University of Texas Medical Branch at Galveston

HENRY CORKE, Professor of Physics
B.5., M.5, Ph.D., University of Houston

WILLIAM COZART, Professor of English
B.A., University of Texas at Austin
M.A,, Ph.D., Harvard University
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KATHERINE E. CRUMPLER, Instructor and Program Director,
Radiation Therapy Technology
AS., Pensacola Junior College
B.5., University of West Florida
M.5., University of Florida

MARIA ELIAZ, Assistant Professor of Office Technology
B.B.A,, University of Houston
Graduate Study, University of Houston Clear Lake

VIRGINIA FERAY, R.N., Associate Professor of Associate Degree Nursing
BS.M., Texas Woman's University
M.S.N.. University of Texas Health Science Center at Houston

DONNA GAUTHIER, R.N., Assistant Professor of Associate Degree Nursing
B.S., University of Southwestern Louisiana
M.S., Texas Woman's University

JOANNE GONGORA, R.N., Instructor of Associate Degree Nursing
AD.N., Galveston College
B.S.N., University of Texas School of Nursing at Galveston
M.5.N., Graduate School of Biomedical Sciences, University of Texas
Medical Branch at Galveston

M. BEATRIZ GONZALEZ, Instructor of Office Technology
AAS., Galveston College
BARBARA HALL, Instructor of Vocational Nursing
L.EN., Union County
A.D.M., Del Mar College
B.S.N., Corpus Christi State University
KELLY HEJTMAMNCIK, Professor of Biology
B.S,, Southwest Texas State University
M.5,, Trinity University
Ph.D., University of Texas Medical Branch at Galveston
BILLIE HOSKINS, Associate Professor of Sociology
B.5., Southern University
M.5., lowa State University

JERI JAQUIS, R.N.C,, Assistant Professor of Associate Degree Nursing
B.5.N.,, Grand View College at Des Moines
M.S.N., Graduate School of Biomedical Sciences, University of Texas
Medical Branch at Galveston
Doctoral Study, Graduate School of Biomedical Sciences, University of
Texas at San Antonio

ELIZABETH JOHNSON, Instructor of Biology
B.5., Marquette University
M.S,, University of Houston
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RALEIGH E JOHNSON, JR., Instructor,
Magnetic Resonance Imaging Technology

B.A., Berea College
M.S., University of Miami
Ph.D., Purdue University

LUCIA KISTLER, R.N., Assistant Professor of Associate Degree Nursing
A.D N, Odessa College
B.S.M., University of Mary Hardin-Baylor
M.S.N,, University of Texas at Arlington

DEBORAH KUHLMANN, Professor of English
B.A., Texas Christian University
M.A., University of Arkansas
Ph.D., Texas Christian University

LINDA LACY, R.N., Assistant Professor of Associate Degree Nursing
B.S, Texas Woman's University
M.5., Ohio State University
M.Ed., University of Houston

T. RANDALL LANKFORD, Professor of Biology
B.S., Texas A & I University
M.S., Sam Houston State University
Doctoral Study, East Texas State University

WILLIAM G. LITZMANN, Professor of Mathematics
B.S., University of Houston
M.A., Louisiana State University
Doctoral Study, East Texas State University

KAMAL MAHESHWARI, Assistant Professor of Reading,
B.A., University of Sagar
M.Ed., Ed.D., University of Houston

BRONIA MICHEJENKO, R.N., Assistant Professor of
Associate Degree Nursing
BS.M., University of Texas School of Nursing at Galveston
M.S.N., Graduate School of Biomedical Sciences, University of Texas
Medical Branch at Galveston

STEPHEN MOZARA, JR., Associate Professor of Psychology
B.A., M.A., North Texas State University

JAMES NEWELL, Professor of Psychology
B.A., University of Colorado
M.A., Ph.D., North Texas State University
FEMI ONABAJO, Assistant Professor of Computer Science Technology
B.S., Texas Southern University
M.5., University of Houston-Clear Lake
Doctoral Study, University of Houston and University of Texas at Austin

BRUCE OZGA, Culinary Arts Instructor
AS, BS, Johnson & Wales University
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LARRY PATTON, Professor of Music
B.M., Trinity University
M.M.Ed., Texas Christian University
Ed.D., Nova University

DEBORAH PERKINS, R.N,, Assistant Professor of Vocational Nursing
B.5.N., University of Arizona

JOHN RIMAR, Assistant Professor of Mathematics and Computer Science
BS., M.S, Texas Tech University

JANE M. ROTHENBERGER, Instructor, Radiography
A5, Tulsa Junior College
B.A., Ottowa University
M.5., Pittsburg State University

DEBORAH M. SCROGGINS, R.T. (R) (CV) (M), Frogram Director,

Certificate Programs

Diploma, The Toledo Hospital School of Radiologic Technology
B.Ed., University of Toledo
Graduate Study, Midwestern State University

SUSAN SHEA, R.N., Assistant Professor of Associate Degree Nursing
B.S.N., 5t. Louis University
M.S.N., Texas Woman's University

JOHN SOMMERS, Instructor of Radiation Therapy Technology
B.A., M.EE., Rice University

DAVID STATEN, Instructor of Mathematics
B.S, Stephen F. Austin State University
M.5,, Texas A & M University
PATRICK STINSON, R.T. {R), Instructor and Interim Program Director,
Radiography
AAS, Galveston College
Undergraduate Study, School of Allied Health Sciences, University of
Texas Medical Branch at Galveston
JOHN STOVALL, Associate Professor of Fine Arts
B.EA., M.EA., University of Texas at Austin
Skowhegan School of Painting and Sculpture
CLAUDIA STRAUB, R.N,, Endowed Chair for the
Dirs. Eric and Octavia Hall Center
A.A5., Galveston College
B.5.N., University of Texas School of Nursing at Galveston
M.5.M., Graduate School of Biomedical Sciences, University of Texas
Medical Branch at Galveston
DALE M. TAYLOR, Instructor of English and Journalism
B.A., Delaware State University
M.A., East Texas State University
BETH THOMAS, Assistant Professor of Fine Arts

B.EA., Wichita State University
M.EA., University of Morth Texas
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ERIC VAN SONNENBERG, M., Medical Director, Radiography
M.D., University of Cincinnati, School of Medicine

ZENOBIA VERNER, Professor of English and

Director of Skills Enrichment Center

AB., University of Northern Colorado
M.A., Sul Ross State University
Ed.D2, Texas Tech University

JAVIER VILLANEUVA-MEYER, M.D., Medical Director, Nuclear Medicine
M.D., University Autonomd de Guadalajara, Mexico

M. THERON WADDELL, Professor of Government
BS., M.A., Doctoral Study, University of Texas at Austin

ISABEL WALSH, R.N., Instructor of Associate Degree Nursing
Diploma, Royal Infirmary of Edinberg School of Nursing, Scotland
State Certified Midwife, Guy's Hospital School of Midwifery
B.S.M., University of Texas School of Mursing at Galveston
MM, Graduate School of Biomedical Sciences, University of Texas

Medical Branch at Galveston

DIANE WILSON, Associate Professor of Computer Science
B.A., B.A., Graceland College
M.A., M.S,, Ball State University

MARILYN WOLF, Assistant Professor of English
B.A., M.A,, University of Dallas

SIDNEY YOUNG, Professor of Government and

English; Director of Distance Education
BS., M.A., Stephen F. Austin State University
Doctoral Study, Texas A & M University and Texas Tech University
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CLASSIFIED STAFF
ENRIQUE AGUILLON, Groundskeeper
PEDRO ALVAREZ, Groundskeeper
YVONNE ASHTON, Secretary, Division of Mathematics and Sciences
FRANK A. BARBUTO, Secretary / Lab Assistant for Skills Enrichment Center
NANCY BARBUTO, Security Guard
PAMELA BAZAMAN, Secretary, Division of Humanities and Fine Arts

JOANN BUENTELLQ, Institutional Research and Planning Technician
AAS, Galveston College

CAROL BURKETT, Accounting Clerk
AAS, College of the Mainland

ANTHONY CARSON, I11, Security Coordinator
JOSE CHAVEZ, Custodian

PATRICIA 5. CLASON, Administrative Assistant to
the Vice President and Dean of Instruction

LORINE DEVRIES, Library Services Assistant

DELORES FLORENCE, Library Services Assistant
ALA S, Galveston College

JESSE GALLARDO, JR., Building Services Coordinator
ALFONSO GARCIA, Groundskeeper

JOSE GARCIA, Building Services Coordinator
GLORIA GARZA, Admissions Assistant

JOSE GOMNZALES, II, Custodian

HERBERT HARDY, Custodian

CHARLOTTE HICKEY, Payroll Clerk

LEA ELLEN HUMPHRIES, Public Affairs Assistant
ALAS, Galveston College

SHERYLE JACKSON, Secretary, Counseling Center
AAS, Galveston College

DAVID JONES, Custodian

JIM JONMES, Building Engineer

ATONYA JUAREZ, Telephone Operator /Mail Clerk
ARCELIA KELL, Accounting Clerk

LINDA KELLEY, Admissions Assistant
AAS, Galveston College

VICKI KENWORTHY, Accounting Assistant
FRANCES KEONITZER, Secretary, Division of Health Occupations

JOYCE LANDRY, Secretary, Personnel Services
A.AL, Galveston College
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SHERYL LASHWAY, Administrative Assistant to the Vice President for
Administrative Services

WILLIAM LEGER, JTPA Client Manager
ALAS, Galveston College

ARTHUR LOPEZ, Coordinator of Purchasing and Property Management
AAS, Galveston College

JEANNETTE MACK, Bookstore Manager
ANDRE MARSH, Building Services Supervisor

ANGELINA MARTINEZ, Admissions Assistant
AAS, Galveston College

LARRY MILLER, Building Services Coordinator

PEGGY MIRANDA, Administrative Assistant to the Vice President and Dean
of Student Development Services

SYLVIA OJEDA, Media Technician
JOSE ORTIZ, Custadian

JOANN PALOMO, Business and Community Education Assistant
AAS, Galveston College

JUAN PEREZ, Security Guard
JANE PHILLIPS, Landscape Coordinator
MICHELLE PHILLIPS, Secretary, Personnel Services

SANDRA RAFTIS, JTPA Secretary / Client Tracking Assistant
B.EA., M.EA., University of Oklahoma

RICHARD RAMOS, Groundskeeper

CAROL MARR RANKIN, Secretary, Division of
Behavioral and Social Sciences

JANNY REVILLA, Administrative Assistant to the President
REBECCA ROARK, Admissions Assistant

SANTIAGO RODRIGUEZ, Custodian

ROSA LINDA ROSA, Financial Aid Clerk

RENE SALINAS, Computer Network Assistant
AAS, Galveston College
M. LAVERNE SMITH, Accounts Payable Clerk
AAS, Galveston College
KATHY STEPHENSON, Secretary, Galveston College
Small Business Development Center

ROBERT TAYLOR, Media Specialist
AES,, Galveston College
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HISTORY OF THE COLLEGE

Galveston College has served the leaming interests of Galveston residents,
businesses and industries for nearly thirty years. Many groups and
individuals, both past and present, have played an important part in the
development of Galveston College.

It is known that as early as 1934 there was considerable local interest in a
community junior college for Galveston. Interested citizens were able to call
and hold an election on November 2, 1935, which created a junior college
district with geographical boundaries coterminous with those of the
Galveston Independent School District.

Attempts to activate the district included a June 27, 1936, tax proposal,
which met with failure at the polls. Community leaders did not relax their
efforts during the ensuing years, despite another unsuccessful election in 1958
which proposed a county-wide junior college district,

In 1965, a Union Junior College District, composed of all but three of the
independent school districts in the county, was organized.

On April 2, 1966, the Union Junior College District unsuccessfully
submitted bond and tax proposals to the voters.

In July of 1966, the Commissioner’s Court of Galveston County considered
favorably a resolution by the Union Junior College District to disannex the
territory comprising the Galveston Junior College District from the territory
comprising the newly organized Union Junior College District. This act
provided the avenue by which the original district could be activated.

That same year, Galveston leaders renewed their drive to obtain a college
for the Island. An attorney general's opinion was sought and it determined
that the original district was still in legal existence.

The original Board of Regents was appointed on September 21, 1966, by
the Public School District Trustees.

On December 3, 1966, an election was held to establish a maintenance tax
for the operation of the College. An annual ad valorem tax was authorized at
a rate not to exceed $0.27 per each $100 valuation of the taxable property
within the College district.

For the opening of the College in September 1967, through the spring of
1970, the College occupied Moody Hall, a refurbished orphanage, as its only
campus facility. The initial academic offerings were fairly broad in scope,
while the occupational program was minimal but with strong offerings in
vocational nursing, office occupations, engineering/ drafting and law
enforcement,

Dwring this period, the College implemented cooperative agreements with
the University of Texas Medical Branch hospitals resulting in programs in
associate degree nursing and associated health occupations, received a gift
from the Moody Foundation for one million dollars and achieved its initial
accreditation by the Southern Association of Colleges and Schools.

By the fall of 1970, the College’s initial enrollment of 730 had grown to
1,245. During the next two years, the College expanded into temporary
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buildings, several of which were new, others the result of adjacent property
acquisitions. Additional programs were established in mid-management and
nursing assistant.

Maotable developments during this period were a cooperative nursing
program with Brazosport College, a five-year federal allied health grant of a
quarter of a million dollars, and during the summer of 1972, occupancy of the
Mary Moody Northen Center for occupational education.

Enrollment for the fall semester 1972 was 1,717, During the period 1972-76,
many new occupational programs were added, including offset printing,
industrial engine mechanics, refrigeration mechanics, banking, fashion
merchandising, office simulation, and a certificate program in hospital unit
clerk training, Added to these was an academic program in cooperative
education.

During this latest period, the College inaugurated several contract services
beginning with offset printing instruction to Ball High School students,
acquired a 5.2 acre portion of the old Fort Crockett military installation,
initiated concurrent enrollment agreements with city high schools, and
attained accreditation reaffirmation from the Southern Association of Colleges
and Schools.

In May 1977, the College opened its Fort Crockett campus at which some
600 students received course work in health care programs, fine arts, physical
education and various other credit and adult educational offerings. Since
1977, the College has added courses in computer science, child development,
human development, television and surgical technology. Also, a grant from
the Mational Science Foundation has enabled mathematics and science
instructors to employ the computer as an instructional tool,

The second floor of the Shearn Moody Plaza was opened for selected
programs in September 1981. This facility accommodated the following
programs: mid-management, mini-course in clerical occupations, nurse
assistant, surgical technology, unit clerk and vocational nursing,. In addition,
photography, metals and printmaking were taught on this campus,

With a generous gift from the Meadows Foundation, the College dedicated
the Eudine Meadows Cheney Student Center in October of 1982.

In September of 1984, the College's decision to move from the Shearn
Moody Plaza location required maximum utilization of all campus facilities
with the majority of management and health care courses being located at the
Fort Crockett campus.,

In addition, the Fort Crockett campus facilities were expanded to
accommodate the arts, photography, metals and printmaking. The fall of 1984
also provided the opening of new physical education facilities in the
renovated basement of the Fort Crockett building and a newly constructed
annex complete with racquetball courts, showers, weight training facility and
exercise areas.

The fall of 1984 marked the beginning of the College’s new
hotel / restaurant management curriculum which received an overwhelming
response from the hospitality industry in Galveston and interested students.
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During the same period, an expanded emphasis was put on adult/ continuing
education to offer a multitude of courses for community interests and

individual development.

In the fall of 1985, the food service management/ culinary arts program
opened classes to complement the Island’s growing tourism and hospitality
industry. In the spring of 1986, a state-of-the-art laboratory for food
preparation and culinary training was opened in the Mary Moody Northen
Center at the College’s Main Campus.

During its twentieth anniversary celebration in 1987, the College enjoyed
an expansion in programs, facilities and student enrollment. The College’s
new degree programs of horticulture, fast food management, criminal justice
and micro-computer applications were accompanied by huge increases in
community education students and course offerings.

In March of 1990 after two and a half years of planning and construction,
the College held gala opening ceremondes for the new Regent's Hall and
rededication of the David Glenn Hunt Memorial Library at the Main Campus.
Soon to follow in December of 1990, the faculty, student services and
administration would occupy a completely remodeled Moody Hall, the site of
the old orphanage and the College’s once meager beginnings.

In the course of twenty-five years, the College came full circle to better
serve its constituents. In the earlier years, efforts were made to establish
beginnings with strong faculty and personnel in comfortable surroundings.
The next decade was spent developing strong academic and vocational
programs and the years towards the silver anniversary were marked by new
programs, community service and enhancement of the College campus
environment.

In the fall of 1994, Galveston College's credit headcount reached an all-
time high with 2,477 enrollments. Community education non-credit student
numbers also reached record highs with increased efforts in contract training
with local businesses and through activities of the College’s Small Business
Development Center.

By early 1995, Galveston College’s Board of Regents had approved campus
expansion plans at the Main Campus that involved the 3.1 million dollar
development of a new fine arts building and gymnasium. The increasing
demand for parking due to record enrollments required the purchase of
several residences for the provision of satellite parking adjacent to the Main
Campus. As Galveston College moves closer to the 21st century, its programs,
projects and people represent the strong delivery of services and
opportunities to the residents of the Galveston Island region.

MISSION

The Board of Regents, faculty and staff of Galveston College believe the
present and future vitality of the College and that of its service area of
Galveston Island and the Bolivar Peninsula are wholly interdependent.
Consequently the College is and must continue to enhance its role as a
principal community resource, responding to both individual and collective
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need through the provision of educational opportunity and commitment to
community development.

GOALS

A. To provide educational opportunity for a student body reflective of the
diverse population which we serve differing as it does in educational
preparation and intent, demographic and socio-economic background,
and cultural and ethnic influence.

B. To provide high quality, flexible educational programs and support
services which are academically, geographically, and financially accessible
to our students and which meet their personal, vocational, and
professional goals of preparing for a first career, a career change, career
advancement, or personal enrichment,

C. To provide community-wide opportunity for lifelong educational
development through conferences workshops, speakers and cultural
events, community forums and civic education, professional and technical
assistance, and other activities and services consistent with the needs,
interests, and abilities of our service population.

D. To serve as a catalyst for the formation of partnerships with business,
public agencies, civic organizations, other educational institutions to foster
the more efficient and effective use of community resources while
improving employment opportunities and the quality of life for our
service population

E. Toemploy a process for assessing community and student needs, as well
as our own effectiveness in meeting needs, so that educational programs,
support services, and administrative processes may be continually
strengthened.

F. To provide administrative leadership which adheres to open
communication, shared planning, and participative management while
accepting responsibility for the efficient and effective use of the College's
human, physical, and financial resources.

PROGRAMS

A, Transfer programs establish a foundation of college-level academic skills
and lead to the associate of arts degree (AA); they parallel the first two
years required for the baccalaureate degrees at senior colleges and
universities.

B. Technical-vocational programs lead to certificates of proficiency and the
associate of applied science degree (AAS) and are primarily intended to
prepare students for immediate employment through a combination of
marketable employment skills and college-level academic skills; in some
cases, these degree programs and classes transfer to senior colleges and
universities

C. Adult vocational education programs lead to the development of
marketable skills and provide specialized training as defined by business
and industry for immediate employment; these programs assist non-
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degree seeking students with career advancement, the updating of job
skills, and re-entry into the workforce.

. Adult Basic Education (ABE) programs provide basic literacy instruction

and may lead to the completion of the General Educational Development
(GED) diploma; developmental programs strengthen the basic skills of
those persons lacking adequate preparation for college-level courses.

Personal enrichment programs provide non-credit cultural, social,
recreational and vocational activities that intended to improve the quality
of life of the student and to encourage lifelong learning.

Student activities provide opportunities for students to participate in
campus life through clubs, student government, cultural and social events,
and educational programs outside the classroom; athletic competition is
available through campus intramurals and a program of intercollegiate
athletics,

SERVICES

Instructional support services are provided through the library, the media
and copy center, the Skills Enrichment Center (learning assistance),
technology within the classroom, distance learning technology, assistance
with instructional computing, and secretarial assistance.

Student-centered support services include recruitment, enroliment,
assessment, retention, financial assistance, academic advisement and
career exploration, academic alert, academic and personal counseling, job
placement and student activities,

Community support services include the hosting of cultural, professional,
and civic events; assistance to business, industry, agencies, and
organizations in defining their training needs; assistance to small business
through the Small Business Development Center; and participation in the
formulation of strategies for economic development.

. Administrative support services are provided through business services;

accounting services; personnel services; computer services; institutional
research, planning and development; public affairs; physical plant and
grounds maintenance; evening services and auxiliary enterprises; and
secretarial assistance,

VALUES

The shared values listed below are among the beliefs which guide

Galveston College in the development of its mission, goals, programs, and
services:

A,
B.
.

The open and honest interchange of ideas and beliefs.

The worth and potential of each individual.

An appreciation of ethnic and cultural diversity, and the opportunity for
inclusion of those not historically served by higher education.

Active participation by students in the learning process and adherence to
defined standards for educational achievement.
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E. A campus environment conducive to both formal and informal learning
and to cross-cultural, global, and environmental awareness.

F. Teaching excellence and the support of teaching through opportunities for
professional developmental and the encouragement of innovation,
creativity, and responsible risk-taking,

G. The highest levels of professionalism, competence, and productivity in
combination with honesty and integrity as standards for the College.

H. Commitment to the policies of equal opportunity and affirmative action
including the active recruitment minority faculty and administrative staff.

I. A work environment that affirms the importance and contribution of each
member of the faculty and staff encourages their responsible participation
in planning and decision-making, and promotes their wellness and job
satisfaction.

J. Competitive compensation for employees, with encouragement of their
educational advancement and rewards for exceptional performance.

K. The formation of partnerships within our service area and bevond to
avoid unnecessary duplication and to enhance the delivery of programs
and services.

L. Commitment to the well-being of the communities within our service area
and the active civic participation of College employees.

GALVESTON COLLEGE FOUNDATION

Galveston Island, Texas is a diverse community rich in history and culture.
This community has experienced great triumph and enormous sorrow over
its long history. This community, that has boasted many Texas firsts, has seen
the rise in those challenges facing many urban areas across the nation.
Poverty, unemployment, underemployment, illiteracy, crime and a myriad of
social problems are nestled among a city with a thriving medical complex, a
growing port, a center for insurance and finance and a growing tourism
industry.

Galveston's problems stem from the inability of our citizens to benefit from
the economic opportunities which are available within our community. Many
lack the education and training necessary to build a career and produce
economic success and stability for themselves and their family. These
economic challenges have fostered increased dependence on public subsidies,
expanded social and economic problems, and reduced the dream of a brighter
future for many of our citizens.

The people of Galveston have been a resilient bunch since the days of the
1900 storm. Under the leadership of a 35 member Board of Directors, The
Galveston College Foundation was formed to provide all within our
community the opportunity for a brighter future through higher education.

Universal Access is the vision and dream of the Galveston College
Foundation. Universal Access says to all within the Galveston community
that there is hope; there is a means to a brighter future for each of us as well
as our community as a whole. The vision of Universal Access will assure that
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every graduate from a Galveston high school will be guaranteed the
opportunity to receive up to two years of higher education and training,

Universal Access will guarantee to each graduate up to $1,000 per year
from private, state and / or federal sources of financial aid to cover tuition and
fees for up to two years. In addition, Universal Access makes this same
guarantee to those within our community who will commit themselves to
returning to Galveston College and completing their high school equivalency
diploma(G.E.D.). This $1,000 annual guarantee will provide the support
sufficient to cover tuition and fees for up to two semesters of full-time study
per year. This financial aid commitment would have to be accessed within 12
months of completion of high school diploma or G.ED. and would be good
for two consecutive years,

The recipients would be required to maintain successful academic progress
and participate in a service-based program giving of their time to assist those
less fortunate within our community.

The goal behind the commitment is to rebuild the Galveston community
by investing in its most precious resource, its people. Universal Access will
provide all within our community who will dedicate themselves to hard work
and self-improvement the opportunity to gain two years of post-secondary
education and training. The outcome will produce the skills necessary to
become a self-sufficient, productive member of our community. Through
Universal Access we hope to rebuild our Island community one life at a time.
Through the provision of comprehensive social services, many within our
community will have their daily needs met. Through Universal Access we
will empower these same individuals with the capacity to meet needs on their
own

The vision of Universal Access will be achieved through the development
of a community endowment significant enough to guarantee to each high
school and G.E.D. graduate the financial aid necessary to support up to two
years of post secondary education and training. This guarantee will be carried
down to the elementary students of our community as a motivation - a light
at the end of the tunnel - to encourage and inspire them to persevere and
stay in school. It is anticipated that an endowment sufficient to support
approximately 620 students per year will be needed. The ambitious goal of
the Board of Diirectors of the Galveston College Foundation to make
Universal Access a reality is $9.3 million. The Goal is to raise the endowment
necessary to make the Universal Access program operational by the year
2001,

The Universal Access Campaign is an investment in the future of our
Island community. Participation of all within our community, at whatever
level of support, is critical to making this vision a reality. All gifts to the
Galveston College Foundation are fully tax deductible and most warmly
appreciated. Gifts to the Universal Access Campaign can be made in a variety
of ways including annual pledges, planned gifts, designated trusts, and gifts
of appreciated assets. Perpetually-named scholarships in memory or honor of
someone may be established as a part of the Universal Access program. Each
named scholarship will require and investment of 515,000 to provide the
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income necessary to perpetually support this effort. Numerous major gift and
naming options are available as a part of the Universal Aceess Campaign.
Consult your financial advisor or attorney to explore ways that these various
donation strategies may be right for you, Please contact the Galveston College
Foundation at (409) 763-6551, extension 303, for further information or
assistance.

=3-4

GLOSSARY OF TERMS

Add: To enroll in additional course(s) after regular registration.
Admission: Formal application and acceptance as a student.

Academic advisor: A member of the College staff who assists students in
planning appropriate academic programs.

Audit: On a space available basis, permission to audit a course may be
granted by an Assistant Dean. Such permission allows the audit student to
listen and observe, but not complete assignments, enter into class discussions,
or take part in laboratory work unless agreed to by the instructor.

A student may not change from audit to credit status after the census date. Full
tuition and fees will be charged and these students will receive a grade of
Audit. No college credit is granted.

Campus class schedule: A booklet which is published prior to each semester
listing all classes, sections, dates, times, instructors’ names and meeting places
and which is used by students to prepare their personal class schedules each
semester.

Concurrent college enrollment: Enrollment by a student in more than one
college during a semester. A student who wishes to enroll concurrently at
Galveston College must notify the Admissions Office and Business Office at
the time of registration to participate in tuition reduction. Proof of concurrent
enrollment must be verified by paid tuition receipt. The total semester hours
for which the student is enrolled at both colleges may not exceed those for a
full-time student as defined by Galveston College.
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Course load: The number of hours or courses in which a student is enrolled
in any given semester.

Credit: A unit measure assigned to each course. See credit hours.

Credit hours: This is normally equal to the number of hours a course meets
per week. For example, a three credit hour lecture course will meet three
hours per week. Courses involving laboratory time typically meets additional
hours. Credit hours are sometimes referred to as semester hours.
Credit/Non-credit: Credit classes are those which award academic credit and
apply toward a degree. Mon-credit classes do neither and are usually offered
through Community Education,

Drop: The act of offidally withdrawing from a particular course.

Early Admissions: Enrollment by a high school student in Galveston College
while still enrolled in high school.

Elective: A course chosen by the student that may or may not meet student’s
degree requirements.

Fee: A charge which the College requires for services or equipment beyond
tuition charges.

Full-time student: A student who is enrolled in at least 12 eredit hours during
a semester or for 6 credit hours during a summer session.

GPA: Grade Point Average.

Grade points: See Catalog section entitled Grading System.

Grades: See Catalog, section entitled Grading System,

Lab hours: The number of hours a student spends each week in a laboratory
or other learning environment.

Lecture hours: The number of hours a student spends each week in a
classroom other than a laboratory,

Major: The subject or field of study in which the student plans to specialize.
For example, one “majors” in business, microcomputer applications, etc.
Overlay: On a space available basis, permission to enroll for an approved
overlay course may be granted by the instructor or assistant dean. Such
permission allows the student to participate in the class but without college
credit. Enrollment is through the Community Education division and fees are
set by that division. Community education credits/ certificates may be
awarded.

Part-time studeni: A student who is enrolled for less than 12 credit hours
during a semester or less than 6 credit hours in a summer session.

Performance grade: A grade of A,B,C.D, or F.

Prerequisite: A requirement which must be met BEFORE enrolling for a
specific course. For example, the prerequisite for English 1302 is 1301,

Registration: The official process for enrolling in courses which includes
selection of imes as well as payment of fees and tuition.

Semester: A term denoting the length of time a student is enrolled in a
specific course, For example, there are two long semesters (fall and spring
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which last approximately 16 weeks, There are usually summer sessions or
“semesters” which vary in length.

Technical/Occupational courses: Courses which lead to a certificate or bwo-
year degree in a technical or occupational program. These courses are
designed to aid the student in developing entry-level skills to be utilized in
the job market.

Transcript: An official copy of a student’s academic record which can be
obtained through the Admissions Office. An official transcript must have the
seal of the College affixed and the signature of the registrar.

Transfer courses: Transfer courses are those that are designed to transfer to
other colleges and universities. Students need to consult with an advisor or
counselor about the transterability of specific courses. There is no guarantee,
however, that a course which “transfers” will apply toward a specific major
or degree at a four-year college or university.

Transfer courses are identified by a four digit course number of 1000 or
above. Developmental courses do not transfer and are identified with a four
digit course number beginning with a 0. Example: Transfer course = ENGL
1301; Non-transfer course = MATH 0303,

Withdrawal: The act of officially dropping all courses for which a student is
enrolled in a given semester or session.

FACILITIES

MAIN CAMPUS 4015 AVENUE Q

Galveston College’s Main Campus, inclusive of satellite parking, occupies a
full city block in the heart of one of the city’s major residential areas just six
blocks north of the Gulf of Mexico and Seawall Boulevard. A completely
modern campus environment, with exquisite architectural design, provides
classrooms and commons in a blend of new and renovated buildings. As part
of Galveston College’s master plan to consolidate to one campus site, new
facilities housing fine arts and the Sarah H. Hermes Fitness Center were
dedicated and opened in August, 1996. Campus facilities are described below.

MOODY HALL

Moody Hall is the oldest of the five major buildings at the Main Campus. It
was once the St. Mary’s Orphanage in Galveston and it was the College's first
building acquisition. It is modemnly appointed and completely renovated with
the following features:

ADMISSIONS

The College’s Admissions Office provides admissions applications and forms
to the public and houses current and former student records and transcripts.
The Admissions Office is on the first floor, east wing,

BOOKSTORE

Galveston College's Bookstore is open to the public and provides required
textbooks, supplies and variety items as a student service. It is located on the
first floor, west wing.
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COUNSELING CENTER

Galveston College provides a full scale counseling service to students
including general academic counseling, services for the disabled and special
populations, job placement services and testing. The Counseling Center is on
the first floor, east wing,.

FINANCIAL AID

The financial aid program at Galveston College attempts to provide financial
assistance to those students who, without such aid, would not be able to
attend college. Financial assistance is offered in the form of grants,
scholarships, loans and work. For an application, contact the Financial Aid
Office which is located on the first floor, west wing,

ADMINISTRATION

The College adminisirative offices are located on the second floor, east wing,
The President, Vice President and Dean of Instruction, Vice President for
Administrative Services, Vice President and Dean of Student Development
Services, Assistant to the President for Research and Planning, Executive
Director of the Galveston College Foundation and Public Affairs Offices are
housed in this area along with support staff.

BUSINESS OFFICE

The College’s Business Office handles most daily transactions of a financial
nature. The mail services, telephone operator and Personnel Office are all in
the same general location. The Business Office is located on the second floor,
west wing,.

LECTURE ROOM

The Moody Hall lecture room on the second floor (M-220) seats a minimum
of 106 in theatre-style seating and is equipped with public address and audio-
visual systems. This room doubles as a teaching auditorium and the Board of
Regents meeting location.

REGENTS HALL

Regents Hall is located in the center of the College campus. A multitude of
classrooms, conference rooms, faculty offices and science and computer
laboratories make this flagship facility one of the College's major assets.
Below are some of the Regents Hall facility highlights of interest to students
and visitors:

DAVID GLENN HUNT MEMORIAL LIBRARY

The College’s Library, named for its first president, was rededicated during
the opening of Regents Hall in March, 1990, The facility is equipped to handle
a minimum of 70,000 volumes and offers computer-assisted cataloging and
search methods, The Library features attractive appointments, conference
rooms, carrels and a student-use computer center.

ATRIUM

The College’s Regents Hall adjoins the Mary Moody Northen Vocational
Center by a three-story atrium complete with skylights, sky walks, fountain
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and fauna. The atrium is a common gathering place for students and visitors
and it features a magnificent mural done by the College's ceramics specialist
and former associate professor of fine arts Martha Denman. Both the Culinary
Arts lab and the College’s Community Room are accessed by the atrium but
are actually on the first floor of the Northen Center.

TELECONFERENCE ROOM

The College's second flpor Regents Hall is the location of a 76-seat
teleconference room (R-250) that is available for lecture and community use
during international, national and regional teleconferences at the College via
satellite.

ADVANCED COMPUTER CENTER

The College has a variety of computer-equipped classrooms. The third floor
Advanced Computer Center (R-376) is but one of these rooms available for
classroom/ student use. It features state-of-the-art equipment stations utilized
for advanced computer skills,

MARY MOODY NORTHEN VOCATIONAL CENTER

The Northen Vocational Center is a three-story major facility on the south side
of the Main Campus. The Northen Center features large classrooms, faculty
offices and a variety of special uses as highlighted below:

COMMUNITY ROOM

A well-appointed community room is located on the first floor of the Northen
Center and is accessed by the Main Campus Atrium entrance on the campus’
west side. The facility is available for student, faculty, and community
reserved use. The community room will accommodate up to 200 seated
persons in a round table format and it is equipped with extraordinary audio-
visual and public address capabilities. It is also adjacent to and serviced by
the College’s Culinary Arts Laboratory.

CULINARY ARTS LAB

Located on the first floor of the Northen Center and accessed by the College
Atrium is a full service kitchen/instructional laboratory for the College’s
Culinary Arts program. The laboratory is well equipped with storage freezers,
utensils, and culinary work stations and provides a small classroom on-site
for student instruction and small group gatherings.

ADLULT LEARNING CENTER

Galveston College offers programs of GED (high school equivalency), English
as a Second Language (ESL) and Adult Basic Skills programs on the second
floor of the Northen Center (N-217).

SKILLS ENRICHMENT CENTER

The College has developed a special service area dedicated to developmental
and advanced learning that is located on the second floor of the Northen
Center (N-213). Newly renovated in the summer of 1996, the Skills
Enrichment Center is fully staffed and well appointed for testing, tutorial and
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individual studies. Study carrels and special learning equipment are features
of this area.

EVENING SUPERVISED PLAYROOM/STUDY HALL

The College provides evening supervised babysitting for children of single
parents who are vocational majors with documented financial need. Eligible
children must be between the ages of three and seven years. The

playroom {study hall is located on the third floor of the Northen Center (N-
338).

OFFICE TECHNOLOGY LABORATORIES

The third floor is the location of several well equipped laboratories designed
especially for training students in modern office technology skills.

EUDINE MEADOWS CHENEY STUDENT CENTER

The Eudine Meadows Cheney Student Center is located east of Moody Hall
on the Main Campus. It houses a snack bar, a student lounge with television,
a small conference room and restrooms.

SARAH H. HERMES FITNESS CENTER/FINE ARTS BUILDING

The latest addition to the Galveston College facilities is the Sarah H. Hermes
Fitness Center/Fine Arts Building. The Fine Arts Building has two floors of
general classrooms and laboratories. The second floor has a performing arts
room and stage plus rooms specifically designed for music teaching and
practice. The third floor has ceramics, photography and art labs plus an art
gallery for the display of student art and other exhibits. The Sarah H. Hermes
Fitness Center connected to the Fine Arts Building features a gymnasium,
weight training equipment in a mirrored exercise room, showers and locker
rooms on the first floor and aerobics room and spectator seating for viewing
events in the gymnasium are located on the second floor.

FORT CROCKETT CAMPUS 5001 AVENUE U

Galveston College's Fort Crockett Campus is located on a major community
thoroughfare just behind the San Luis Hotel on Seawall Boulevard. At the
time of printing of this catalog, the sale of the Fort Crockett Campus was
pending. Therefore, information listed below is subject to change.

WORKFORCE DEVELOPMENT AND CONTINUING EDUCATION

Workforce Development and Continuing Education provides classes in
varigus program areas including business training, adult education, children’s
classes, leisure learning and physical fitness with the goal of providing
opportunities for life-long learning in personal development, skill
development, cultural enrichment and recreational enjoyment.

SMALL BUSINESS DEVELOPMENT CENTER

Galveston College’s highly successful Center to provide education and
assistance for development or operation of small businesses in conjunction
with the SBA national and regional programs is located on the second floor of
the campus on the south wing.
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GENERAL INFORMATION

Room Symbols: These symbols are used in the class schedules that are
printed for distribution each semester. An explanation is as follows: M-222
means Moody Hall, Room 222; N-240 means Mary Moody Morthen Center,
Room 240; R-300 means Regents Hall, Room 300; FA-207 means Fine Arts
Building, Room 207; H-100 means Hermes Fitness Center, Room 100; and 5C
means Eudine Meadows Cheney Student Center.

First Aid Facilities: In the event of serfous illness or severe injury, the family
and / or family doctor and/ or hospital will be notified by Security.
Commercial first aid kits are kept in Admissions, Business Office, Hermes
Fitness Center and Security.

Facilities for Disabled: Special facilities are available to the disabled which
include wheelchair ramps to all buildings (handrails on stairs and ramps),
elevators that will accommodate wheelchairs in all multi-story buildings,
toilets and drinking fountains for disabled and reserved parking spaces.

Phones: There are pay phones in the student lounges in Moody Hall, in the
Student Center, in the elevator lobby (ground floor) of the Mary Moody
MNorthen Center, first floor of the Hermes Fitness Center, second and third
Aoors of the Fine Arts Building and in the north statrway on the Fort Crockett
Campus. No message will be accepted at the College switchboard for
students unless it is an emergency.

Lost and Found: Personal items, articles or books left in the classrooms, etc.
should be turned into the Security Office (N-105). All persons wishing
information on lost or found items should contact ext. 364,

Security Services: Uniformed security personnel provide coverage for
campus-wide facilities. Students, faculty, and staff can contact the
Coordinator of Security by dialing the campus operator. In addition, there are
security phones available for immediate contact with the security dispatch in
the case of an emergency.

The security force provides an escort service to the off-site parking lot at
various times during the evening, Please contact the Coordinator of Security
for these times. The security force is duly authorized to enforce policies
including parking and traffic control and other institutional or student
conduct policies.

The security force may request identification of any person on campus at
any time. To contact security, please dial the operator. All emergencies or
reports of inappropriate or criminal behavior should be made to the Security
Coordinator immediately.

Galveston College Marquee: The College’s marquee is located on the south
corner of the 39th Street Parking Lot. The marquee displays current activities
and calendar events and may be scheduled through the Administrative
Assistant to the Vice President and Dean of Student Development Services.
Galveston College TV: The College maintains an in-house closed circuit TV

with monitors displayed throughout the college. College activities and
calendar events are displayed on a continuous program screen. Requests to
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list activities and announcements on GCTV may be made through the
Administrative Assistant to the Vice President and Diean of Student
Development Services.

Housing: The College does not operate dormitories of any kind or maintain
listings of available housing for students, Students who do not reside in the
area must make their own arrangements for housing,

Drinking, Eating and Smoking: There will be no eating or drinking in
classrooms. The use or possession of intoxicating beverages or drugs is
prohibited in buildings and all other public campus areas. Cigarette smoking
is not permitted inside classrooms or buildings.

Pasting of Notices: No public notice of any kind will be posted in College
buildings or on College property without approval of the Vice President and
Dean of Student Development Services.

Motices will be posted on bulletin boards or other appropriate fixtures,
Motices will not be posted on walls, doors or windows, or any other surface
or area not specifically approved by the Vice President and Dean of Student
Development Services,

Bulletin Boards: Bulletin boards are located throughout the campus. Please
contact the Student Development Services Office for information on posting.

Parking Regulations: All faculty, staff, and students at Galveston College are
requested to identify their cars on campus through use of the Galveston
College parking decal. The parking decal is used by College security
personnel to identify cars that are parked illegally or to assist in emergency
situations,

Automobile and truck parking spaces are marked by parallel yellow lines
approximately 10 feet apart for angle and head-in parking and approximately
20 feet apart for parallel parking. These spaces will not be used for parking
motorcycles and bicycles,

Motorcycles and bicycles may be parked in the odd-spaced areas marked
by yellow, parallel lines approximately 3 feet apart. Automobiles and trucks
will not park here.

Disabled parking spaces are marked with “Disabled” signs. These are the
only “reserved” spaces and are to be used only by people who use
wheelchairs, If you are disabled, obtain a parking permit from the Galveston
County Courthouse and display it on the left-hand of your dashboard when
using these spaces.

All vehicles parked in parking spaces must be parked within the described
boundaries.

Any person who violates provisions of these Parking Regulations is guilty
of a misdemeanor and on conviction is punishable by a fine of not more than
$200.00. Vehicles parked in violation of these rules are subject to being
removed (towed away) at the expense of the violator or ticketed with a traffic
ticket or summons of the type issued by the Texas Highway Patrol.
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A traffic ticket is usually issued on the first violation. A second vielation
may result in the vehicle being towed away.

A vehicle will be towed away on the first violation if it is parked in an area
reserved for the disabled, parked on a walk or crosswalk, parked in a way
which seriously impedes traffic or is parked in a way which prevents ready
access to College machine/ equipment rooms or trash containers.

Inquiries concerning parking rules and regulations or violations may be
made by contacting the Coordinator of Security in N-105 or by calling ext. 364,

Emergency Announcements: In any emergency situations such as a hurricane
or flooding, students and employees are to follow these directions:

If dismissal or cancellation of activities occurs during the time classes are

in session, the announcement will be made on the campus as appropriate.

Any other emergency announcements of cancellations or reopening of the

College may be accessed by calling the College’s main phone number at

(409) 763-6551 to receive a message update. Announcements will also be

made on the following radio stations:

Galveston - KGBC (1540 AM on the dial) KRTX (101.5 FM on the dial)-

Brazosport / Freeport - KBRZ (1460 AM on the dial).

The decision to dismiss classes and to reopen Galveston College will rest
with the President.

All students should follow the national weather advisory regarding
evacuation of the area by listening to the above radio stations.

In addition to the radio stations listed above, the following radio and TV
stations may broadcast information regarding local conditions and
advisability of returning to the area after a hurricane.

Houston - KPRC (950 AM on the dial)  KTRH (740 AM on the dial)
KHOU (TV Channel 11 - CBS) KPRC (TV Channel 2 - NBC)
KTRE (TV Channel 13 - ABC)

Equal Educational and Employment Opportunity Policy: Galveston College
is committed to providing equal educational and employment opportunity
regardless of sex, marital or parental status, race, color, religion, age, national
origin, or disability. The District provides equal opportunity in accord with
federal and state laws. Equal educational opportunity includes admission,
recruitment, extracurricular programs and activities, access to course
offerings, counseling and testing, financial aid, employment, health and
insurance services, and athletics. Existing administrative procedures of the
College are used to handle student grievances. When a student believes a
condition of the College is unfair or discriminatory, the student can appeal to
the administrator in charge of that area.

Family Educational Rights and Privacy Act of 1974: In compliance with the
Family Educational Rights and Privacy Act of 1974, the College may release
information classified as “directory information” to the general public
without the written consent of the student. Directory information includes (1)
student name, (2) student address, (3) telephone number, (4) dates of
attendance, (5) educational institution most recently attended, and (6) other
information, including major field of study and degrees and awards received.
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A student may request that all or any part of the directory information be
withheld from the public by giving written notice to the Admissions Office
during the first 12 class days of a fall or spring semester or the first four class
days of a summer session. If no request is filed, information is released upon
inquiry. No telephone inquiries are acknowledged; all requests must be made
in person. No transcript or academic record is released without written
consent from the student stating the information to be given, except as
specified by law.

Student Consumer Information Services: Pursuant to Public Law 178, the
College provides all students with information about its academic programs
and financial aid available to students.

Alcohol and Drug Abuse Education Program: In compliance with the
reauthorization of the Higher Education Act Program Participation Agreement
required by institutions participating in programs of student financial
assistance authorized under Title IV of the Act, Galveston College provides an
Alcohol and Drug Abuse Education Program. A series of lectures and activities
are presented throughout the year to promote awareness of risk factors and
encourage preventable measures to decrease alcohol and drug abuse.

The Alcohol and Drug Abuse Education Program is designed to provide
an institution-wide program to aid students, faculty and staff. The major
emphasis is focused on education and prevention activities. Assistance is also
provided to students and employees through meaningful and helpful referral
services in local community agencies.

The Causeway College: Galveston College and College of the Mainland have
developed a cooperative agreement regarding the nonduplication of
vocational programs at each college. The Causeway College program allows
students the opportunity to take general education courses on one campus,
then cross the causeway to enroll in vocational courses at the other college. In
addition to the vocational programs offered at Galveston College, College of
the Mainland offers the following programs:

Automotive Mechanic Technology  Child Development  Diesel Mechanics
Drafting and Design Technology =~ Thermal Technology Graphic Arts
Electrical Construction Technology  Welding Technology

For more information, call the College of the Mainland Counseling Center at
{4093 938-1211.

Administrative Interpretation and Change: The administration of Galveston
College reserves the right to act as final interpreter of all catalog content.
Furthermore, the College reserves the right to change without notice tuition,
fees and other charges, and related requirements and regulations as
necessitated by College or legislative action.

Galveston College does not guarantee that courses listed in this catalog
will be offered in any given term or year, on a specific campus. Registration
for a particular course, section of a course, or, in some cases, a program may
be limited by the College. Galveston College reserves the right to cancel any
course or section of a course, to change the instructor of a course, or to delete
or change a program in keeping with prudent instructional and financial
management.
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ADMISSION FOLICIES AND FROCEDURES

GENERAL ADMISSIONS

General admission to the College, but not necessarily to specific courses or
programs, may be achieved by one of the following methods:

L
2.

3.
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Graduation from an accredited high school.

Graduation from a non-accredited high school with the condition of
scholastic probation imposed on the student for one semester,

Successful completion of the General Education Development (GED) Test,
as certified by the State of Texas,

Transfer “in good standing™ (student is eligible to re-enroll for
coursework) from another college or university.

Individual approval by the Vice President and Dean of Student
Development Services for early admission and for certain students 18
years old or older. Specific requirements for each of these strategies are
listed below:

{a) By enrolling in the Galveston College Early Admissions Program,
Galveston area high school students may get a headstart on earning
transferable college credit at minimal cost before graduation from
high school.

The program is available to high school students subject to the
following provisions:

*Official transcripts and credit for college hours will not be issued
until the student has successfully completed all high school
graduation requirements and a high school transcript documenting
graduation is submitted to the Admissions Office. {Approval may be
requested by the student for dual credit).

*While attending Galveston College, the student will be expected to
adhere to all policies of the College.

{b) Galveston College in partnership with the Galveston Independent
School District has developed Tech Prep programs which provide
high school students an unique opportunity to begin to prepare for
their careers while they are still in high school. Tech Prep students
complete a sequence of courses necessary for success in their chosen
occupations. Existing Tech Prep programs include health
occupations, criminal justice, teacher preparation, office technology
and hospitality services, Students enrolling for college courses
through the Tech Prep programs are subject to Early Admissions
provisions. For further information regarding enrollment in a Tech
Prep program, students should contact the GISD Career and
Technology Education Office or the Ball High School Career Center.

{c) Persons who do not hold a high school diploma or GED (but who
are 18 years of age or older and whose high school class has
graduated) may be admitted by giving evidence of an ability to
benefit from college instruction. Such admission will be on a
probationary basis.
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6. MNon-traditional or non-degree seeking student who may be classified:

An individual 18 years or older who wishes to enroll in a course for
professional review, cultural or personal growth and achievement
may be classified as a non-traditional or non-degree seeking student.
Student may accumulate a maximum of eight (8) semester hours
before TASP requirement must be met.

How to apply:
{a) Complete an application at the Admissions Office,

(b)  Request classification as “non-traditional” or “non-degree” seeking
student.

{c)  Furnish appropriate transcript for placement or TASP status.

MNotes:  If a student wishes to change to a “degree-secking status” at a later
date, the student will be required to furnish all previous college
transcripts and meet entrance requirements for specific courses or
programs outlined in this catalog or as required by departmental
testing, required placement scores, or the TASP test,

7. Authorization from Galveston College to enroll as a non-resident
international student. All correspondence relating to admissions for
international students should be addressed to the Admissions Office;
Galveston College; 4015 Avenue Q; Galveston, Texas; 77550; U.S.A. (Refer
to Admissions Procedure).

SPECIAL ADMISSIONS

For admissions requirements to specific occupational / technical programs,
please refer to the sections of this catalog devoted to a description of each
instructional division.

IMPORTANT POLICY RECARDING ADMISSION REQUIREMENTS FOR
OCCUPATIONAL/ TECHNICAL PROGRAMS WHICH HAVE LICENSING
AND/OR ACCREDITING AGENCY REQUIREMENTS:

Because licensing and / or accrediting agencies periodically change their
requirements, Galveston College may have to change BOTH admissions and
curricula in these special programs. Therefore, a student taking
PREPARATORY courses for entry into one of these fields may have to change
plans to meet any new requirements. The college cannot guarantee “future
entrance requirements” for these programs,

FRESH START

An applicant for admission who is a Texas resident may seek to enter this
institution pursuant to the “academic fresh start” status, Texas Education Code,
51.292. If applicant informs the admissions office in writing of this election,
the institution will not consider academic course credits or grades earned by
the applicant 10 or more years prior to the starting date of the semester in
which the applicant secks to enroll. An applicant who makes the election to
apply under this statute may not receive any course credits for courses taken
10 or more years prior to enrollment.
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PLACEMENT AND TASP TESTING REQUIREMENTS

All students entering Galveston College in fall 1989 and thereafter are
required to participate in two testing programs:

1. Testing administered by Galveston College in reading, mathematics, and
writing to determine eligibility for enrollment in college-level work =
PLACEMENT TESTING.

2. Testing administered by National Evaluation Systems, Inc. under the
authority of the Texas Higher Education Coordinating Board in reading,
mathematics, and writing to determine eligibility for continuation in
college-level work = TASP TESTING.

These are separate testing programs which determine the conditions under

which students enter and progress through college-level courses at

Galveston College.

PLACEMENT TESTING

Each credit course in the Galveston College catalog has been assigned a
performance level in mathematics and language skills. Students wishing to
enroll in these courses must demonstrate the assigned competency level on a
required placement test. If that competency level is not achieved on a
placement test, the alternative is to pass an appropriate developmental course
OF COUTSEes,

*Students unable to demonstrate the performance levels required for
individual courses will not be allowed to enroll in those courses,

COMPETENCY LEVEL CODES

For each course in the catalog, competency levels are listed. An explanation
of each competency level is listed below with the placement test score and
the alternative developmental course listed for each:

MATHEMATICS COMPETENCY

(0 = No assigned competency level in mathematics
1 = ASSET mathematics (20+) or pass MATH 0300
2 = Pass departmental exam or pass MATH 0303

3 = Pass departmental exam or pass MATH 0304

NOTE: Students who have not taken the TASP test may initially enroll in
courses assigned a mathematics competency level of 3 as a result of (1)
placement testing, (2) the completion of appropriate developmental courses,
or (3) the transfer of a course equivalent to MATH 1314 that was completed
within the last 5 years. However, once the TASP test has been attempted, the
mathematics section must be passed or those students who have already
reached level 3 competency by virtue of one of the above methods will be
allowed to continue taking level 3 courses only if they (1) simultaneously
enroll in MATH 0100 and (2) remain enrolled until the TASF test is passed.
(See Galveston College TASP Testing in this catalog),
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LANGUAGE COMPETENCY
0 = No assigned competency level in language

1 = Stanford (reading and English 9th-12th grade) or pass READ 0301 and
ENGL 0301

2 = Stanford (reading Post High School} or pass READ 0302

3 = Stanford (reading and English Post High School) or pass Read 0302 and
ENGL 0302

MNOTE: Students who have not taken the TASP test may initially enroll in
courses assigned a language competency level of 3 as a result of (1} placement
testing, (2) the completion of appropriate developmental courses, or (3) the
transfer of a course equivalent to ENGL 1301. However, once the TASP test
has been attempted, the English and reading sections must be passed or
those students who have already reached level 3 competency by virtue of one
of the above methods will be allowed to continue taking level 3 courses only
if they simultaneously enroll in ENGL 0101 and /or READ 0101 (as
appropriate) and remain enrolled until the TASP test is passed. (See
Galveston College TASP Testing in this catalog.)

Exemptions from placement are only allowable for:

1. Transfer or degree holding students having completed or received credit
for the equivalent of ENGL 1301 (to satisfy English and reading
requirements) and MATH 1314 (to satisfy mathematics requirements if
completed within the last five years) with a grade of “C” or higher.
Evidence of course completion must be verified on an official transcript.

2. New students who have taken the TASP test prior to entering Galveston
College will not be required to undergo placement testing in reading
and/or English if they passed those sections of the TASP test. A passing
TASP score in mathematics will exempt a student from placement testing
in basic math skills, but will not exempt a student from placement testing
in algebra.

3. Students receiving special permission from an appropriate Assistant Dean,
or a faculty advisor designated by an Assistant Dean, to take courses in a
single discipline.

TASP TESTING

In spring 1987, the Texas Legislature passed House Bill 2182 which mandated
and made law the development of TASP (Texas Academic Skills Program) and
the accompanying TASP test. All new students entering public institutions of
higher education in Texas in fall 1989 and thereafter are under TASP
guidelines.

Detailed information on TASP is available to Galveston College students in
the Counseling Center through a brochure prepared jointly by the Texas
Education Agency, the Texas Higher Education Coordinating Board, and
Mational Evaluation Systems (the testing company). Information on
registering for the exam and for obtaining a detailed study guide is also
available in the Counseling Center.
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This brochure will concentrate on the broad effects of the TASE test on
Galveston College students, including local guidelines which Galveston
College students must meet,

WHO MUST TAKE THE TASP TEST?

All full and part-time students enrolling in Galveston College in fall 1989 and
thereafter, except:

{a) Those who have received at least 3 hours of college-level credit {approved
by Galveston College) prior to fall 1989,

(b} Those who enroll in a certificate program which contains less than 9 hours
of general education. (NOTE: Once a student enrolls in a course that will
cause him/her to exceed the 9 hour limit, all TASP test requirements.)

(€) A student who is 55 years of age or older, with verification, on the first
class day of the term or semester for which they enroll and is non-degree
or non-certificate seeking may be TASP exempt (waived). If a student
becomes degree or certificate seeking, student must take TASE prior to
end of first academic term wherein student has an accumulation of nine or
more semester credit hours. (Senate Bill 1491 of the 74th Texas Legislature)

WHEN MUST THE TEST BE TAKEN?

MNon-exempt students who have taken the placement test must take the TASP
test prior to completing the required hours of college-level courses as
specified by the State. (Developmental courses are not included in this total.)

WHAT IF A STUDENT FAILS TO TAKE
THE TEST AT THE REQUIRED TIME?

The student will not be allowed to re-enroll at Galveston College for courses
other than those designated as developmental courses.

WHAT IS COVERED ON THE TEST?

The TASP test includes mathematics, reading, and writing (objective test and
a writing sample) sections. Detailed information on test content can be
obtained from the Counseling Center.

WHAT CONSTITUTES PASSING THE TEST?

The TASP test has been successfully passed when a student has passed all
three parts of the exam. A student must repeat the sections of the test that are
not passed. Once a section is passed, it never has to be retaken.

WHAT IF A STUDENT DOES NOT PASS5 THE TEST?

Any Galveston College student who does not pass one or more areas of the

test:

{a) Must enroll continuously in developmental instruction directly related to
the section(s) of the test not passed, and must give priority in course
selection to the corresponding developmental course(s). (NOTE: Students
will not be permitted to withdraw from developmental instruction
required because of failing TASPE. Students not attending developmental
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classes assigned because of failing TASP may be administratively
withdrawn from ALL classes in which they are enrolled.)

(b} Will face restrictions in attempting to enroll in courses requiring a
performance level of 3 in mathematics or language skills, depending upon
the sections of the TASP test not passed,

ic) Cannot graduate from an associate degree ram, or from a certificate
gree prog
program containing nine or more hours of general education.

(d) Cannot enroll at a senior institution in upper-division courses, the
completion of which would give the student 60 or more semester credit
hours.

Galveston College will make every effort to prepare students for the TASP

test through its own Placement testing, through formal courses, and through

additional learning assistance provided by the Skills Enrichment Center and
the Counseling Center. Students are encouraged to carefully monitor their
own progress through Placement and TASP requirements and to consult often
with counselors and faculty advisors. Students should not be fearful of TASP
requirements but they must take them very seriously since their academie
progress is contingent upon performance on the TASP test.

PLEASE CONTACT THE COUNSELING CENTER FOR INFORMATION ON

TESTING DATES, REGISTRATION, FEES, FINANCIAL ASSISTAMCE, AND

TEST PREPARATION,

ADMISSIONS PROCEDURE

The procedures for admission into a College credit program of study are as
follows:

{a) Obtain application forms from the Admissions Office.

(b) Return completed forms to the Admissions Office. Note: The submission
of the application form automatically authorizes the College to access
the state TASP data base for the student’s scores.

{c) Arrange for official transcripts from all schools (high school and colleges)
attended to be sent to the Admissions Office. Returning students who
have not attended Galveston College within the last five years may be
required to again furnish official copies of coursework at other schools
attended. Transfer students with a minimum of 15 college level hours will
not be required to provide high school transcripts (except for special
admissions programs).

(d) Submit appropriate placement test scores.

(e) Arrange a counseling interview prior to formal registration.

APPLICANTS WHO HAVE NOT COMPLETED THEIR ADMISSION
FILES PRIOR TO REGISTRATION MAY BE ADMITTED ON A
PROVISIONAL BASIS AFTER SIGNING THE MISSING CREDENTIALS
FORM. TH15 FORM WILL BE COMPLETED IN THE ADMISS5IONS
OFFICE.
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Applicants unsure of admission requirements should contact the Office of
Admissions for clarification. When exceptional circumstances necessitate
variations from normal admission requirements, applicants are referred to the
Dean of Admissions/Registrar. If it is determined that the request is
reasonable, an exception may be authorized.

RESIDENT CLASSIFICATION STUDENT RESPONSIBILITY

The responsibility of registering under the proper classification is that of the
student, and if there is any question of a student’s right to classification as a
resident of Texas, it is the student’s obligation, prior to or at the time of
registration, to raise the question with the administrative officials of the
institution in which the student is registering and have such officially
determined.

Every student who is classified as a resident, but who becomes a non-resident
at any time by virtue of a change of legal address by a personal action or by
the person controlling the student’s domicile, is required to notify the proper
administrative officials’ of this institution at once. Please contact the
Admissions Office for complete residency information.

FORMER STUDENT

A student shall not be readmitted to the College until unsettled financial
debts at the College are cleared.

INTERNATIONAL STUDENTS

Admission of international students shall be subject to the following:

{a) The open-door concept of admissions shall not be used as justification for
admitting all foreign student applications. [t must be recognized that local
and state taxes are the primary source of support for the District and the
foreign students with serious academic handicaps should not be
encouraged to enroll,

(b} In cases where course enrollments are limited, preferences shall be given
to District residents over qualified foreign students.

(c) Submit a Statement of Financial Support which must be signed by a
parent, relative, or sponsor.

(d) Provide a Certificate of lmmunizations. (Use forms provided by the Office
of Admissions.)

(e) Furnish Mational Test Score of Test of English as a Foreign Language
(TOEFL). A minimum score of 550 required of all students whose native
language is not English or ELS Language Centers Level score of 109,
English speaking international students should submit appropriate
placement test scores.

(f) Provide evidence of U.S. medical insurance coverage.

(g) INTERNATIONAL APPLICANTS MUST COMPLETE ALL REQUIRED

ADMISSION PROCEDURES AT LEAST 30 DAYS PRIOR TO
REGISTRATION.
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CHANGING INFOEMATION

1. Address: Any student with a change of mailing address and/or place of
residence must notify the Admissions Office as soon as possible.

2. Name: The listing of a student’s name at Galveston College is originally
recorded from the admission application. A Jegal document confirming
change will be required.

3. Major: A student’s major is originally recorded from the admission
application. A student wishing to change his major should complete the
Change of Major form in the Counseling Center.

4. Social Security Number: A student must provide proof of any change
from that which was reported on his original application on entry to
Galveston College. The social security number will be used as the
student’s identification number at Galveston College.

REGISTRATION

The formal registration of students is held prior to the beginning of classes
each semester, The registration is simplified if students have completed
admission procedures before registration begins. Details for registration
procedures and course offerings are published each semester.

TUITION AND FEES

General Information

The College reserves the right to change, without notice, tuition, other
charges, and related requirements and regulations as necessitated by College
or legislative action.

The tuition charged per long-term semester is set forth in the itemized
schedule following and may be subject to change. Tuition and fees must be
paid at the time of registration. NO REGISTRATION MATERIALS WILL BE
HELD FOR LATE PAYMENT. All scholarship and financial aid recipients
must have completed financial arrangements prior to registration.

A student who is enrolled in a public university or a Texas public community
college may be eligible to receive a reduction in tuition charges upon
concurrently enrolling in another Texas public institution of higher education.
This adjustment will be in accordance with Section 54.062 of the Education
Code. In order to qualify, the student must bring a copy of the receipt for
payment of tuition from the institution in which enrollment was first made.

STUDENTS WHO ARE EXEMPT FROM TUITION AND/OR FEES FOR ANY

REASOMN, MUST PRESENT PROOF OF SUCH EXEMPTION AT EACH
REGISTRATION TO THE PAY STATION.
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TUITION
Resident of Texas

Building  Technology  Student

Hirs. Tuition Use Fee ServicesFee Reg. Fee
1 $50.00 $12.00 £3.00 $10.00 10.00
2 50.00 24.00 6.00 10.00 10.00
3 50.00 36.00 9.00 10.00 10.00
4 50.00 48.00 12.00 10.00 10.00
5 50,00 60.00 15.00 10.00 10.00
6 50.00 72.00 18.00 10,00 10.00
7 56.00 B4.00 21.00 10.00 10.00
& 64.00 96.00 24.00 10.00 10.00
9 72,00 108.00 27.00 15.00 10.00

10 BO.00 120.00 30.00 15.00 10.00
11 E8.00 132.00 33.00 15.00 10,00
12 96.00 144.00 36.00 15.00 10.00
13 10400 156.00 39.00 15.00 10.00
14 112.00 168.00 42.00 15.00 10.00
15 120,00 180.00 45.00 15.00 10.00
16 128.00 192.00 48.00 15.00 10.00
17 136.00 204.00 51.00 15.00 10.00
18 144.00 216.00 54.00 15.00 10.00
19 152.00 228.00 57.00 15.00 10.00
0 160.00 240.00 60.00 15.00 10.00

Non-Resident of Texas
Building  Technology  Student

Hirs. Tuition Use Fee ServicesFee Reg. Fee
1 $200.00 $12.00 £3.00 £10.00 10.00
2 200.00 24.00 6.00 10.00 10.00
3 200,00 J6.00 9.00 10,00 10.00
4 20:0.00 48.00 12.00 10.00 10.00
5 200.00 60.00 15.00 10.00 10.00
(3] 200.00 72.00 18.00 10.00 10.00
7 200,00 84.00 21.00 10.00 10.00
8 200,00 9600 24.00 10.00 10,00
9 200,00 108.00 27.00 15.00 10.00

10 200,00 120.00 30.00 15.00 10.00
11 220.00 132.00 33.00 15.00 10.00
12 240,00 144.00 36.00 15.00 10.00
13 260.00 156.00 39.00 15.00 10.00
14 280,00 168.00 42.00 15.00 10,00
15 300.00 180.00 45.00 15.00 10.00
16 320.00 192.00 48.00 15.00 10.00
17 340.00 204.00 51.00 15.00 10.00
18 360.00 216.00 54.00 15.00 10.00
19 380.00 228.00 57.00 15.00 10.00
20 400.00 240,00 &0.00 15.00 10.00
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Galveston College Lab Fees

Lab fees are charged for various courses at Galveston College to offset
expenses for materials and supplies used in classroom instruction or
laboratory assignments, These Jab fees vary based upon the course and are
subject to change without notice. A copy of the current lab fee schedule can be
obtained from the Business Office on the second floor of Moody Hall,
Building Use Fee - $12.00 per semester credit hour.
Health Fee - $25.00 per semester for all students in health related programs.
Insurance Fee - Charged for all students in health related programs.
Current insurance fees are $7.00 per semester and $149.00 for Radiation
Therapy Students.
Student Services Fees - $10.00 for 1-8 semester hours, $15.00 for 9 semester
hours and above.
Registration Fee - $10.00
Technology Fee - $3.00 per semester hour
Other Fees - Other fees may be charged for courses such as private music
lessons, scuba diving, bowling, etc. where the cost of instruction includes
outside payments to vendors. A listing of frees for each course is available in
the Business Office on the second floor of Moody Hall,

CERTIFICATE PROGRAMS
Licensed Vocational Nursing
IN-STATE Fall Spring Summer
Tuition $136.00 9600 $96.00
Bld Use 204.00 144.00 144.00
Stu. Ser. 15.00 15.00 15.00
Grad. -()- - 10.00
Lab Fee 0000 41.00 25.00
Liab. 7.00 7.00 -
UTME 45.00 4500 45/20.00
Testing, -0 .00 10.00
Reg. 100 1006 10.00
TOTAL $437.00 £344.00 £310.00
NON-RESIDENT Fall Spring Summer
Tuition $340.00 £240.00 £240.00
Bld Use 204.00 144.00 144,00
Stu, Ser. 15.00 15.00 15.00
Grad. - -0- 10,00
Lab Fee 40.00 41.00 25.00
Liab. 700 7.00 -0-
UTMB 45.00 45.00 45/20.00
Testing ) &.00 10,00
Reg. 10,00 10.00 10,00
TOTAL $641.00 5482.00 S464.00
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Continuing Education

Tuition and fees for Continuing Education courses depend largely upon:
1. Length of Courses (in hours and weeks).

2. Number of meeting sessions.

3. Need for related study aids beyond the normal text of reference.

Returned Checks

If a student has a check returned to Galveston College, for any reason the
privilege of writing checks will be lost. All future payments will be required

in cash.

Galveston College will assess a twenty-five dollar ($25) handling fee for each
check. Each individual will be notified by certified mail and given a final
settlement date. After this date, the matter will be referred to the District
Attorney’s office for prosecution. The student will be responsible for the
payment of all collection fees. In addition, no grades or transcripts will be
released and future enrollments will not be allowed until the matter is settled.

Refund Policy
1. College Credit and Certificate Program Courses

A,

Students who officially withdraw from the institution will have their
tuition and fees (except the registration fee) refunded according to
the following schedule:

Fall and Spring Semesters

Prior to the first college class day 100%
During the first fourteen college class days 70%
During the next six college class days 25%
After the twelfth college class day NONE
Summer Semesters

Prior 1o the first college class day 100%
Druring the first, second or third college class day 70%
During the fourth, fifth or sixth college class day 25%
Alfter the sixth college class day NONE

Students who reduce their semester credit hour load by officially
dropping a course or courses and remain enrolled at the institution
will have applicable tuition and fees refunded according to the
withdraw schedule.

Credit cards will be credited for those students who paid by credit
card. For those students who paid by cash a refund will be given at
the time they withdraw. For those students who paid by check and
all other refunds will be processed after registration is officially over.
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2. Continuing Education Courses

A, Full (100%) refund will be made to students dropping a course prior
to the second class meeting following their registration. The student
has the immediate responsibility to decide after the first class period
attended to continue or drop the course in question.

B. Al refund requests and questions will be handled by the
Continuing Education Office.

Financial Obligations

Students are expected to pay all financial obligations to the Caollege when
due. Failure to pay such obligations may result in the student not being
allowed to take final examinations, receive an official transcript or enroll for
another semester. Financial obligations include, but are not limited to: {1}
returned checks, (2) returned check charges, (3) library fines or lost or
damaged book charges, (4) loss or breakage of instructional material or
equipment, (5} short-term loans and (6) over pavment of financial assistance.

Student Services Fees

Funds accumulated by the College through student services fees are used
to support or partially underwrite student extracurricular functions, such as
equipment and supplies for student activities; school sponsored activities;
membership in state and regional associations; travel for delegates to state
and regional meetings; partial funding for approved clubs and organizations;
student government activities; and cultural activities (films, speakers, etc.).

Fee Changes

Tuition amounts are subject to change with the approval of the Board of
Regents. Fees described in this Catalog are subject to change based upon the
cost for providing materials (Lab Fees or Services, Other Fees, Insurance, etc.).

Professional & Personal Liability
Insurance for Health Related Majors

In October of 1972 the Board of Regents of The University of Texas System
announced that effective in the fall semester of 1972, all “allied health and
nursing students will be required prior to official registration to show
evidence of professional liability (malpractice) insurance coverage in a
minimum amount determined by the chief administrative officer of that
component.” As Galveston College uses the facilities of The University of
Texas Medical Branch, our students in the health related fields come under
this ruling,

The minimum amount of coverage acceptable to UTMB is
£200,000 / $600,000. Galveston College will provide a Blanket Student Liability
Insurance Program for $8.00 per semester. New “health-related majors” will
be assessed this fee as a part of the registration procedures. Students enrolled
in Radiation Therapy programs will pay liability insurance on an annual
basis. The cost of this coverage is currently $149,00,

Students may have their own individual policies if they wish, but a copy
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of such a policy or other adequate proof of insurance must be provided to the
College at the time of registration. Such a policy must have a minimum of
5200,000/ $600,000 coverage.

Students who do not meet this requirement cannot be given clinical
assignments.

Transcripts

All requests for transcripts must be made in writing by the student either
by completing the transcript request form in the Admissions Office or by
letter. The letter must include the student’s name at the time of last
attendance, current name (if a name change has occurred), social security
number, date of birth, and signature. All requests must provide a complete
address to which the transeripts is to be sent.

Incomplete requests will be returned to the requestor. No requests will be
taken over the telephone. Transcript services will normally be provided
within 1-2 days of receipt of the request, EXCEPT DURING REGISTRATION
and SEMESTER CLOSINGS,

Students with an outstanding debt to Galveston College or who have a
“haold” on their record will not be issued an official transcript until the
indebtedness or the “hold” is cleared. Students who are in default on student
loans obtained through Galveston College are subject to this policy.
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CREDIT FOR COURSES

The semester hour is the unit of measurement at Galveston College and is
defined generally as one clock hour of class per week for a sixteen week
semester, or its equivalent.

The number of clock hours of laboratory work equated to one clock hour
of lecture will vary with the special requirements of the course.

Mormally, it is the student’s responsibility to take courses in sequence and
at the proper level.

CREDIT BY EXAMINATION

A person who believes he is qualified by experience or previous training is
provided with an opportunity to establish college credit in specific courses
through a variety of testing programs. Credit established through
examination becomes part of the student’s record following successful
completion of six (6) semester hours of credit at Galveston College. Semester
credit hours and grade points will apply toward graduation requirements.
Mot all courses offered at Galveston College are approved for credit by
examination. A list of those credits which may be established through this
method is available in the Counseling Office,

Request for examination should be made to a counselor who will provide
the necessary petition forms and advise the student of the procedure. A non-
refundable fee will be charged for locally prepared and administered
examinations in accordance with the prevailing fiscal policy.

Students will be allowed to earn a maximum of twenty-four (24) semester
credit hours, through examination. Credit by examination may be attempted
only one time in any given course. Students may not establish credit by
examination for any course which has been previously attempted at this
College or elsewhere.

A student may establish no more than three (3) credit hours eamed by
credit by examination for the degree requirement in History and no more
than three (3) credit hours eamed by credit by examination for the degree
requirement in Government. Though great effort has been made to interrelate
our credit by examination program with transferring four-year institutions,
final acceptance of these credits for specific degree purposes is determined by
that institution,

The following credit by examination programs are recognized by
Galveston College,

1. Galveston College Locally Prepared Examinations

Students desiring to take an examination for credit in occupational-
technical or specific university-parallel courses, which are on the College
approved list, are to complete the following steps:

a.  Obtain a permit For Credit by Examination form from the
Counseling Office.

b.  Obtain approval from the appropriate Assistant Dean and schedule
test.
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c.  Pay the required fee in the Business Office,

d.  Take the form to the examination room on the scheduled date and

complete the examination.

Locally developed examinations will be prepared by the appropriate
Assistant Dean.

Administering these examinations will be the responsibility of the
appropriate Assistant Dean or his designated representative. Scoring and
grade determination procedures will be identified by the Assistant Dean. The
Assistant Dean will retain all examination materials in a secured file for at
least one calendar vear. The student, upon request, will be afforded the
opportunity to discuss examination results with the Assistant Dean, Credit
will be granted for a grade of “A” or “B." The student’s transcript will carry
the notation “credit by examination.”

2. The College Entrance Examination Board Achievement Tests
These tests are different from the Advanced Placement Tests. Counselors

in local high schools will furnish information concerning registration for
the tests which are administered several times each year.

CEEB Achievement Test Minimum Score Course  Semester Hrs. Grade

English Composition 620 ENGL 1301 3 A
English Compaosition 550 ENGL 1301 3 B

Students desiring to establish credit as outlined above must complete a
Petition for Credit form which is available in the Counseling Office, The
student’s transcript will carry the notation "Credit based on CEEB
Achievement Test.”

*In addition, the student must achieve a grade of “"B" or better on an essay
administered and graded by the Galveston College Humanities and Fine Arts
Division.

3. The College Entrance Examination Board, College Level Examination
Program (CLEP)

Some subject examinations will be recognized for credit. Students desiring
credit for a subject examination should contact a Galveston College counselor
prior to taking the examination.
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Minimum

Semester

CLEP Achievement Test Course Grade
Score Hirs.

General Biology 60 BIOL 1406-1407 8 A
General Biology 55 BIOL 1406-1407 ] B
American Governmenl 54 GOVT 2301 3 A
American Government 50 GOVT 2301 a B
General Psychology 65 PsYC 2301 3 A
General Psychology 55 PSYC 2301 3 B
Intro. to Sociology o4 SOCI 1301 3 A
Intro, to Sociology 50 SOCI 130 3 B
American History 60 HIST 1301 3 A
American History 54 HIST 1301 3 B
English Composition or

Freshman English 55 ENGL 1301 3 A
English Composition or

Freshman English 50* ENGL 1301 3 B

*In addition, the student must achieve a grade of "A" or “B" on an essay
administered and graded by the Galveston College Humanities and Fine Arts

Division,

Minimum

Semester

CLEP Achievement Test e Course Hrs. Grade
Introductory Accounting, 60 ACCT 1401 4 A
Introductory Accounting 55 ACCT 1401 4 B
Intro. Macro-Econ. 63 ECON 2301 3 A
55 ECON 2301 3 B
Intro. Micro-Econ. 61 ECON 2302 3 A
54 ECON 2302 3 B
General Chemistry 65 CHEM 1411 4 A
General Chemistry 50 CHEM 1411 4 B
College Algebra o0 MATH 1314 3 A
College Algebra 55 MATH 1314 3 B
Trigonometry 60 MATH 1316 3 A
Trigonometry 55 MATH 1316 3 B
Calculus with Elem. Functions 60 MATH 2413 4 A
Caleulus with Elem. Functions 55 MATH 2413 4 B

4. The College Entrance Examination Board Advanced Placement Program

Examination (AP

These examinations may be taken in high school which offers advanced
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placement courses.

Minimum

APP Achievement Test Course SEMEMEY Cade
Score Hrs,
Biclogy 5 BIOL 1406-1407 B A
Biology 4 BIOL 1406-1407 8 B
American History 5 HIST 1301 3 A
American History 4 HIST 1301 3 B
Spanish 4 SPAN 1411 &£ 1412 8 A
Spanish 3 SPAN 1411 & 1412 8 B
French 4 FREN 1411 & 1412 8 A
French 3 FREN 1411 & 1412 8 B
Language & Comp. 5 ENGL 1301 3 A
Language & Comp. 4 ENGL 1301 3 B
*In addition, the student must achieve a grade of "Satisfactory” on an
essay administered and graded by the Galveston College Humanities and
Fine Arts Division.
Chemistry 4 CHEM 1411 & 1412 8 A
Chemistry 3 CHEM 1411 & 1412 8 B
Calculus AB 5.4 MATH 2413 4 A
Calculus AB 3 MATH 2413 4 B
Calculus BC 5 MATH 2414 4 A
Caleulus BC 4 MATH 2414 4 B
Physics Form B 5 PHYS 1401 & 1402 8 A
Physics Form B 4 PHYS 1401 & 1402 8 B

EXPLANATION OF THE COURSE NUMBER SYSTEM

The courses offered by Galveston College carry a four letter prefix and
four-digit number (for example, ENGL 1301 for a course in English and HIST
1301 for a course in History).

In this system of course numbering, the first numeral indicates the level of
the course (“0" indicates developmental level, “1" indicates freshman level
and “2" indicates sophomore level).

The second numeral in the course number indicates the semester-hour
credit assigned to the course (0" indicates no credit value, “1” indicates one
semester hour credit, “2” indicates two semester hours credit, 3" indicates
three semester hours credit, “4” indicates four semester hours credit, etc.).

The third and fourth numerals give specific course identification and often
indicate the sequence in which the course should be taken (for example,
English 1301 is understood to precede English 1302).



ACADEMIC STANDARDS

CLASSIFICATION OF STUDENTS
A student who has completed less than 30 semester hours is classified as a
freshman.
A student who has completed 30 or more semester credit hours and has
not received a degree is classified as a sophomore,

NOTE: Students are classified as freshman or first year students when
enrolled in a course with a nursing prefix and a course number starting with
one. Sophomore or the second year classification begins when a student
enrolls in a course with a nursing prefix and a course number starting with
two.

A student may also be classified as a full-time student or a part-time
student according to the criteria listed below:
Full-time student:
1. During the Regular Semester:

a. A student registered for twelve (12) or more semester hours is
defined as a full-time student of Galveston College.

b. A student registered for twelve (12) or more semester hours is
defined as a full-time student by the Veterans Administration.
c.  See Financial Aid Information for requirements for students
receiving financial aid.
2. During the Summer Terms:

a.  Astudent registered for six (6) or more semester hours each term is
defined as a full-time student by Galveston College.

b.  See Velerans Information for classification of veterans,
See Financial Aid Information for requirements for students
receiving financial aid.
Part-time student:
1. During the Regular Semester;

a.  Astudent registered for less than twelve (12) semester hours is
defined as a part-time student by Galveston College.

b.  See Veterans Information for classification of veterans.
See Financial Aid Information for requirements for students
receiving financial aid.
2. During the Summer Terms:

a.  Astudent registered for less than six (6) semester hours is defined as
a part-time student by Galveston College.

b.  See Veterans Information for classification of veterans.

c.  See Financial Aid Information for requirements for students
receiving financial aid.
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COURSE LOAD

Students who are employed or who plan to seek employment are
cautioned to consider carefully the amount of college work they attempt in
relation to the number of hours they are employed each week and to the
student activities in which they participate. A student who overloads in these
areas is likely to have scholastic difficulties. A good rule to remember is that a
minimum of two hours of preparation outside class is necessary for each hour
of class time.

The counseling staff or a student’s program advisor will recommend a
course load for each student. It is recommended that students enrolled in
remedial courses limit their course load to 12-13 hours or less,

The College reserves the right to limit the course load carried by any
student.

CLASS ATTENDANCE

Students are expected to attend all lectures and laboratory periods and an
accurate record of each student’s attendance is kept by each instructor for the
duration of the course.

Any student who has missed 10% of the total clock hours of instruction,
not excused by the instructor, may be withdrawn from class by the instructor
with a grade of “AWF" or “AWN" (only for some developmental courses).

Students are expected lo report to class on time. At the discretion of the
instructor, tardiness may be treated the same as an absence and the
AWF/AWN policy may be applied.

If an AWF/ AWN is processed before a student completes the drop
procedures, the AWF/ AWN will become the grade of record.

The student, instructor and financial aid office will receive copies of the
AWF / AWN form.

Programs with special attendance requirements mandated by local, state or
national accrediting or professional agencies will observe the agency
attendance requirements which affect student certification, registry or
licensure, as well as those of the College.

Any such special attendance requirements must be approved in writing by
the VP and Dean of Instruction.

STUDENT ABSENCE ON RELIGIOUS HOLY DAY

Under Texas Education Code 51.911, a student who is absent from classes
for the observance of a religious holy day shall be allowed to take an
examination or complete an assignment scheduled for that day within a
reasonable time after the absence if, not later than the fifteenth day after the
first day of the semester, the student notified the instructor of each class
scheduled on the date that the student would be absent for a religious holy
day.
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A religious holy day means a holy day observed by a religion whose
places of worship are exempt from property taxation under Section 11.20, Tax
Code.

The notice shall be in writing and shall be delivered by the student
personally to the instructor of each class, with receipt of the notice

acknowledged and dated by the instructor or by certified mail, return receipt
requested, addressed to the instructor of each class.

A student who is excused under this section may not be penalized for the
absence, but the instructor may appropriately respond if the student fails to
satisfactorily complete the assignment or examination.

EXAMINATIONS

The preparation and administration of examinations is the responsibility of
the instructor who teaches the course. The number and kind of examinations
will be determined by the nature of the specific course.

Mid-semester and final examinations are usually the minimum required of
any course.

SCHOLASTIC INTEGRITY

Each student is charged with the responsibility of maintaining scholastic
integrity. When written assignments requine excerpts from material published
by others, the student must give full credit to the author to avoid the
possibility of plagiarism. Also, see under “Students Rights and
Responsibilities” on page 99,

Any student violation of scholastic integrity for plagiarism or cheating falls
properly within the realm of student/faculty relations and is subject to
faculty recommendation to the college administration for loss of credit for a
particular assignment, examination, or unit of work; failure in a course; or
dismissal from the college.

STUDENT RECORDS

Galveston College has established policies and procedures to comply with
the “Family Educational Rights and Privacy Act of 1974 and the “Texas
Open Records Law™ (State Senate Bill 1071 and House Bill 6).

A brief summary of this policy is as follows:

Student records are released only for the use by faculty and professional
staff for authorized College-related purposes. The release of student records
for off-campus use occurs only with the student’s knowledge and consent, or
where required by law, or upon subpoena.

Review of Record — Any student who desires to review his record may do
s0 upon request to the appropriate office immediately responsible for the
record.

Challenge to Accuracy of Records — Any student who desires to challenge
accuracy of his record should follow the procedure as outlined below:
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Formal Review-If the Informal Review does not clarify the question of
accuracy of the record, the student may request a Formal Review. The
President will appoint an institutional official, committee or other party
who does not have a direct interest in the outcome of the hearing to hear
challenges concerning the student’s record. A written decision will be sent
to all interested parties at the conclusion of the hearing,

The following categories of information in the student records are
considered Directory Information and may be released to the general public
without the written consent of the student. A student may request that all or
any part of the Directory Information be withheld from the public by making
WRITTEN REQUEST to the Admissions Office during the FIRST 12 CLASS
DAYS of a fall or spring semester or the FIRST 4 DAYS of a summer semester.
This request will apply only to the current enrollment period. The following
is included as Directory Information:

{a)
{b)
(c)
(d)
(e)
(f)
(8)
(h)
{1}
(i)
(k)
)]

Mame

Current and permanent address

Telephone listing

Date and place of birth

Major field of study

Participation in officially recognized activities
Dates of attendance

Degrees and awards received

Most recent and previous institutions attended
Courses currently enrolled in

Mumber of hours enrolled in current semester
Classification
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GRADING S5YSTEM
Grade = Interpretation Grade Point Value
A = Excellent 4
B = Good 3
C = Average 2
D = Poor 1
F = Failure 0
I = Incomplete Work *Note 1 Mot computed
r = [n Progress (Temporary Administrative
symbol - Admissions Office use only)  Not computed
w = Official Withdrawal *Note 2 Mot computed
AUDIT = Mo credit Mot computed
AWF = Administratively withdrawn for
non- attendance ( failure *Note 3 0
AWN = Administratively withdrawn for
non- attendance / no credit *Note 3 Mot computed
R = Repeated course Computed
CR = Credit *Mote 4 Mot computed
NC = Mo Credit *Note 4 Mot computed
WX = Progress - Must complete next
semester *Note 5 Mot computed
(AP = Indicates grade was earned by
Advanced Placement Computed
NR = Not Reported (Temporary
Administrative symbol) Mot computed
*Note 1: Incomplete work must be completed on or before the end of the next

*MNote 2;

*MNote 3;
*Mote 4:

*Mote 5:

long term semester. Work not completed by the end of the next long
semester (summers do not count) will automatically be changed to a
grade of “F". Students with grade of “T” will not be eligible for
“Honors” until 1" has been completed.

The last day to drop a course with a grade of “W" is noted in the
College Calendar.

See Administrative Withdrawal section in catalog,

Developmental courses that begin with 0 are graded as credit/no
credit, and are not counted in semester or cumulative GPA or hours
earned, and are not counted for honors-effective spring 1988.

Students who do not complete course requirements may receive a
“WX" grade when the instructor determines that reasonable
progress has been made and when the student can re-enroll for
course completion prior to the certification date in the next regular
semester. [f the student re-enrolls and completes the course
requirements, the “WX" is converted to a performance grade.
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Repeated Courses: If a student repeats a course at Galveston College, the
hours and grade earned on only the last enrollment will be used in
computing the cumulative grade point average, even when the last grade
earned is lower. This is a Galveston College Policy. This policy is not
necessarily honored at other colleges.

Adding and Dropping of Courses: Students who add courses will be subject
to any additional tuition and fees as outlined in the current Galveston College
Catalog. Refund information should be obtained from the Business Office.

Courses may be added on the dates outlined in each semester schedule,
Courses may be dropped without notation on the student’s record before the
permanent recording date of each semester. After that day, courses will be
dropped with a grade of "W (Withdrawn). The last day to drop a course
with a “W" is listed in each semester’s published schedule,

If an AWF/AWN is processed before a student completes the drop
procedure, the AWF [ AWN will become the grade of record.

Forms for dropping or adding courses may be obtained from the
Counselor’s Office. A drop form requires the signature of the instructor or the
appropriate Assistant Dean. The drop form does not become official until it is
received in the Admissions Office with the required signatures.

ADMINISTRATIVE WITHDRAWAL

A student who registers and does not attend class in accordance with
Galveston College attendance policy will be administratively withdrawn
upon written recommendation of the instructor. A grade of AWF/ AWN will
be assigned to the student. The grade of AWF will have a grade point value of
“0" and WILL be computed in a student’s grade point average. The grade of
AWN is used only for some developmental courses and is not computed in a
student’s grade point average or semester hours earned.

If an AWEF f AWN is processed before a student completes the drop
procedures, the AWF/ AWN will become the grade of record.

The student, instructor, and financial aid officer will receive copies of the
AWEF/AWN form.

Withdrawal from College: Any student withdrawing from the College must
obtain the proper forms from the Counselor’s Office and secure clearance as
indicated on the forms. Students must turn in identification cards to the
Business Office at the time of withdrawal. All indebtedness to the College
must be satisfied in the Business office prior to withdrawal. When all
financial affairs are satisfactorily arranged, student grades and transcripts will
become available. Students who do not complete all forms will receive a
grade(s) of “F.” The date of withdrawal will be the date the form is completed
and the above conditions are satisfied. The last day to completely withdraw
from school is noted in each semester calendar.

Withdrawal for Military Service: If a student withdraws becavse he or she is
called to military service, the District, at the student’s option, shall:
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1. Grant a student, who is eligible under the District’s guidelines, an
incomplete grade in all courses by designing "withdrawn-military” on the
students transcript, or

2. As determined by the instructor, assign an appropriate final grade or
credit to a student who has satisfactorily completed a substantial amount
of coursework and demonstrated sufficient mastery of the course material.

GRADE POINT AVERAGE (GPA)

Four grade points are awarded for each semester hour in which the
student receives an “A", three grade points for each hour of “B", two grade
points for each hour of “C”, one grade point for each hour of “D”, and 0
grade points for an “F" or AWE" The grade point average is the quotient
obtained by dividing the total number of grade points earned by the number
of semester hours which a student has attempted (excluding developmental
courses). Grades of “Audit,” “L" “IE" "AWN,” “CR,” “NC,” "NR,” “WX." are
not assigned grade point values.

For repeated courses, only the latest grade earned is included in
cumulative grade point averages. Transcripts do, however, indicate all work
completed, even if the latest grade is lower than a preceding grade,

A student’s grade point average is computed by adding the total grade
point values for all courses and dividing by the number of credit hours
attempted during the same period. For example, a student who takes the
following courses and earns the following grades has a grade point average
of 2.52:

Courses Grade Grade Points
BIOL 2401 A 16
ENGL 1301 B 9
HIST 1301 B 9
SPCH 1315 C 6
P5YC 2301 & 3
PHED 1115 E 0

Total Credit Hours: 17
Total Grade Points: 43
43 +17 =252

Cumulative Grade Point Average

The cumulative grade point average is based upon all of the student’s
work taken at Galveston College. However, when courses are repeated only
the most recent grade will be used to calculate grade points and semester
hours.

Transfer students must meet the grade point requirements corresponding
to the number of semester hours for which they have received transfer credit.
Mo grade lower than a “C" is acceptable for transfer credit.
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Academic Probation and Suspension

Students must meet the grade point requirements listed in Table 1 or be
placed on academic probation for the succeeding long-term semester or the
succeeding summer term for which the student is registered.

A student who does not have the required number of cumulative grade
points but who meets the grade point requirements on the current work
attempted, will be allowed to continue on an academic probation status.

Students who have been placed on academic probation and who fail to
meet the grade point requirements in the next semester hours attempted will
be suspended for one long-term semester or the combined summer terms, as
applicable. VETERANS SHALL BE REPORTED TO THE VA AS MAKING
UNSATISFACTORY PROGRESS AND WILL NOT BE CERTIFIED UNTIL
PROBATION HAS BEEN REMOVED,

Students who have been placed on academic probation by another
institution at the close of the last semester during which they attended that
institution will be placed on academic probation upon their entrance at
Galveston College. Students who have been suspended for academic reasons
from other colleges for at least one long-term semester will be placed on
academic probation upon admission to Galveston College,

A student who has been suspended twice from any college must obtain
special permission to enter Galveston College. Such permission may be
granted by the Dean of Admissions.

To be removed from academic probation, a student must:

1. Meet the grade point requirements on the current work attempted (see
Table 1), and

2. Meet the cumulative grade point requirements on all work attempted at
Galveston College. (see Table 1),

n
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TABLE 1 GRADE POINT REQUIREMENTS

SemHrs. GradePt. SemHrs. GradePt. SemHrs.  Grade Pt
Atternpted Requirements Attempted Requirements Attempted Requirements

1-5 1-5 21 35 41 76
[ 9 22 37 42 78
7 11 23 39 43 80
8 12 24 a1 44 82
9 14 25 43 45 84
10 16 26 45 46 87
11 18 27 47 47 89
12 19 28 49 48 o
13 21 29 51 49 93
14 23 30 533 50 95
15 24 31 54 51 97
16 26 32 56 52 1
17 27 33 58 53 103
18 29 34 61 54 105
19 3 35 63 a5 107
20 B 36 65 56 109

7 a7 57 1

38 69 58 116

» ) | 549 118

40 74 60 120
GRADE APPEAL

Students who wish to appeal a final grade must do so through petition to
the appropriate instructor and / or the Assistant Dean WITHIN thirty calendar
days of the end of the term in which the grade was assigned. After that time
period, the grade is considered final and not open to further appeal.

GRADE REPORTS

A grade report is issued to each student at the end of each semester and
gives the grade earned in each course that semester. A transcript is the official
record of college work and gives all grades earned throughout the college
career. Transeripts and grade reports are withheld from students who have
not met financial or other obligations to the College.

HONOR STUDENTS

A President’s List is puinshed each fall and spring semester listing the
names of full-time students who achieve a grade point average of 3.5 or better
in that semester.

A Dean’s List is published each fall and spring semester listing the names
of full-time students who achieve a grade point average of 3.0 to 3.49 in that
semester,

An Honors List for Part-Time students is published each fall and spring

semester listing the names of students taking between 6 and 11 semester
credit hours who achieve a grade point average of 3.5 or better.
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Developmental courses are not counted for Honors. An Honors list is not
compiled for the summer semesters.

MNote: Students with grade of “I” will not be eligible for any “Honors™ until
“I" has been completed.

DEGREE PLANS

Galveston College offers two degree plans: 1) Associate of Arts and 2)
Associate of Applied Science. The College also offers two types of certificates:
1) Certificate of Completion (non-degree, adult education and
vocational /training programs) and 2) Certificate of Graduation (non-degree,
terminal programs which may require one semester to one year of study; i.e.
Vocational Nursing).

Associate of Arts (AAL)
* Core Curriculiim

Core Component Course Selection Credit Hours
Computer Science  COSC 1101 or any other COSC course 1
Composition ENGL 1301, ENGL 1302 &
History Select two from the following courses:

HIST 1301, HIST 1302, HIST 2303 o
Literature Select two from the following courses:

ENGL 2322, ENGL 2323

ENGL 2331, ENGL 2332

ENGL 2342, ENGL 2343

ENGL 2326, ENGL 2352 (¥
Interdisciplinary /
Crosscultural HUMA 1302 3
Mathematics MATH 1314 3
Life Sciences BIOL 1406, BIOL 1407 8
Political Sciences GOVT 2301 and GOVT 2302 ]
Visual /
Performing Arts Select from the following courses:

ARTS 1300, DRAM 1310, DRAM 2366,

MUSI 1306 3
Electives 18
TOTAL 60

MNOTE: Altermative course choices may be made but only with the assistance
of a Galveston College counselor or faculty advisor. Students must
often select specific courses to meet the requirements of a senior
institution to which they intend to transfer.

* Students interested in transfering to a senior institution within
Texas are encouraged to complete the entire core curriculum at
Galveston College to ensure transferability and fulfill degree
requirement(s) at a senior college. Please see a counselor for more

details.
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Associate of Applied Science (A.AS)

The Associate of Applied Science Degree (A.AS.) is awarded to students
who successfully complete an approved curriculum for a two-year technical
or vocational program. Each program must include at least 15 credit hours of
general education courses with at least one course taken from each of the
following areas: Humanities/ Fine Arts, Behavioral / Social Sciences,and
Matural Science / Mathematics. In addition, evidence of computer literacy
must be salisfied by completion of COSC 1101 or a higher level computer
science.

MNOTE: Students desiring to earn a second associate degree must complete
a minimum of an additional 18 semester hours in residence.

REQUIREMENTS FOR GRADUATION

All students interested in obtaining a degree from Galveston College
should file a degree plan. Certificate applicants should file early in the
semester for the one semester certificate and according to the published
deadline for the one year certificate programs.

The last 18 semester hours prior to graduation must be completed in
residence at Galveston College. Exceptions may be considered and granted by
mutual consent of the Vice President and Dean of Student Development
Services and the Vice President and Dean of Instruction. A minimum grade
point average of 2,0 (“C") is required on all course work applying toward a
degree and [or a certificate. DEVELOPMENTAL COURSES MAY NOT BE
APPLIED TOWARD DEGREES.

Only those candidates who have fulfilled all proficiency-level and
scholastic requirements for a degree or certificate and who have met the TASP
requirements and have met their financial obligations to the College will be
recommended for the degree or certificate sought. Any variation from the
requirements of a specific degree or program must be approved by the
appropriate Assistant Dean and the Vice President and Dean of Instruction.

GRADUATION UNDER A PARTICULAR CATALOG

To graduate, students must complete the study requirements of the GC
Catalog in effect at the time a degree or certificate program is elected. To
change an election, a new degree or certificate plan must be filed with the
Counseling Center. Students who interrupt their studies for more than
thirteen (13) consecutive months must meet the requirements of the catalog
under which they were readmitted.

GRADUATE GUARANTEE FOR TRANSFER CREDIT
Galveston College guarantees (o its Associate of Arts graduates beginning
December 1993 and thereafter, that course credits will transfer to other public-
supported Texas colleges and universities provided that the conditions
outlined in the Graduate Guarantee Agreement are met. Applications for
Graduate Guarantee for transfer credit are available in the Counseling Center.

4
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GRADUATION PROCEDURES
FILING FOR. DEGREE OR CERTIFICATE

The procedures for filing for degree or certificate and graduation are
enumerated below:

PICK-UP THE DEGREE/CERTIFICATE APPLICATION FROM THE
COUNSELING OFFICE. PICK-UP REQUIRED GRADUATION
INFORMATION FROM PLACEMENT SERVICES. WHEN COMPLETED:
1. Return required graduate information to Placement Services
2. Return to Admissions Office

a.  degree/certificate application

b.  degree plan

[ graduation fee receipt

INSTRUCTIONS TO STUDENT

1. Student should have an up-to-date degree plan prepared and checked by
the Counseling Office in his student record in the Admissions Office. A
copy of that plan should be attached to the form. That plan should list all

courses completed toward the degree with ONLY those in progress THIS
semester without grades,

2. STUDENT is responsible to see that all requirements for graduation as
outlined in the college catalog will have been met by the graduation date.
These include: passing the TASP or be TASP exempt, a minimum
cumulative grade point average of 2.0 (C) and completion of the last 18
semester hours in residence.

3. Students must see the Director of Placement Services for exit interview
and help in obtaining placement in a job position after graduation.

4. The graduation fee of $10 is to be paid in the Business office prior to the
deadline date (fall/ Mov 1; spring/ March 1; summer [ during first week of
semester). A copy of the paid receipt is to be attached to the application
for graduation form. A late fee of an additional $10 will be charged to
students who do not file before the deadline date. (There is a $5 fee to
cover the cost of processing and mailing diplomas for students unable to
participate or pick up diplomas.)

5. There is one formal graduation exercise held at the end of the spring
semester. ALL GRADUATING STUDEMNTS(spring) MUST ATTEND
GRADUATION unless specifically excused IN WRITING by the Dean of
Admissions. Fall and summer graduates are encouraged to participate
and should request special instructions regarding participation from the
Admissions Office.

6. Graduation fees are not refundable. Students who fail to qualify for
graduation must reapply and pay appropriate graduation fees as above.

7. Cap and Gown, invitations, and other graduation items will be purchased
through the College Bookstore.
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GRADUATION WITH HONORS

Students who graduate from Galveston College in an associate degree
program with an overall grade point average of 3.0 to 3.49 on all work taken
at Galveston College will be graduated with “Honors.” Students achieving an
overall grade point average of 3.5 or better on all work taken at Galveston
('ulh.'g{.' in an associate drgrl:u program will be graduated with '} 15*‘;]’\
Honors.” MNotations of such honors will be made on the student’s permanent
record. A student must complete at least 18 semester hours (not counting,
developmental courses) at Galveston College to be eligible for “Graduation
with Honors" listing.
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STUDENT DEVELOPMENT SERVICES

The College is committed to providing opportunities for each individual
student’s total educational development. Student Development Services are
provided by the Admissions Office, Financial Aid, Placement Services,
Counseling, Student Life, Special Populations and Multicultural Affairs,
Library and Media Services, and the Vice President and Dean, Student
Development Services. Student Development Services are integrated with the
programs of the College to address the individual needs for educational,
personal, social, cultural, and career development,

ADMISSIONS AND STUDENT RECORDS

The Admissions and Student Records Office is responsible for the collection
and maintenance of student records. A variety of local, state and federal
reports are compiled by this office.

Pre-Admissions: Prospective students are provided information on the
College through an on-going distribution of college publications (Galveston
College catalog; fall, spring, and summer class schedules; department
brochures; publicity pamphlets; and news releases on new and developing
programs.)

Admissions: The office provides written and oral information to students as
listed in pre-admissions. Student records are created which may include: the
application and student information forms, official transcripts from all
schools (high school or GED and colleges), and appropriate placement tests
scores. Transcripts are copies of a student’s academic records and may be
obtained in the Admissions Office. Information is also maintained and
provided on special admissions programs, international students, veterans,
and residency.

Registration: The formal registration of students is held prior to the beginning
of classes each semester. Details for registration procedures and course
offerings are published each semester.

COUNSELING SERVICES

The Counseling Office is responsible for the appropriate counseling, testing,

placement, and follow-up services at Galveston College. Individuals may find

the counseling services helpful as they make plans and decisions in various

phases of their development. Assistance is provided by the counseling staff in

the following areas:

1. Academic advisement to examine appropriate choices of courses,
educational plans, study skills, and transferability of courses.

2. Confidential personal counseling to make adjustment and life decisions
about personal concerns.

The Counseling Office is located in Moody Hall.
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CAREER SERVICES

Career assistance is available for all students at Galveston College. The Career
Information Center, located in the Counseling Center (M-151), provides
various resources to help with career decision making (i.e., college catalogs,
occupational information, resume writing, etc.). The following career
assistance is provided by the Counseling Center:

1. Career counseling to explore possible vocational directions, occupational
information, and self appraisals of interests, personality and abilities,

2. Workshops and seminars conducted by counselors focusing on such areas
as study skills, test anxiety, choosing a career, job search techniques, and
resume writing ete. Counselors will consider offering a workshop on any
topic for which there is a demand.

3. CHOICES, an interactive computerized career planning tool, is available
in the Counseling Center and at most computer terminals at Galveston
College. CHOICES incorporates an interest inventory and guides students
through their exploration of eccupations, occupational outlook, schools,
and financial aid resources,

FINANCIAL AID

The financial aid program at Galveston College attempts to provide financial
assistance to those students, who without such aid, would not be able to
pursue a higher education. The primary responsibility for financing an
education rests with the student and his family, and Galveston College is
aware that assistance beyond the family’s resources sometimes becomes
necessary. In cases wherein financial need for eligible students is documented,
Galveston College will assist, as far as possible, using all available local, state,
and federal funds.

Financial assistance is offered in many forms, such as grants, scholarships,
loans, and employment, or a combination of these aids,

In general, to be considered for financial aid you must:

be a United States citizen or a permanent resident,

have been accepted for admission,

be enrolled as a regular student in an eligible program,

be enrolled at least half-time {6 credit hours),

demonstrate financial need as described by program guidelines,

have signed a statement of registration compliance, indicating that you

have either registered with Selective Service or that you are not required

to register,

7. be making progress toward the completion of your course of study
according to the “Academic Requirements for Receiving Financial Aid,”

8. not be in default on any loan and have not borrowed in excess of loan
limits under the Title IV programs at any institution,

9. not owe a refund on any grant received under Title IV programs at any
institution and

ook R
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10. meet program regulations.
Each student requesting consideration for financial assistance must;

1. Complete and return to the Financial Aid Office, a Galveston College
Financial Aid Application.

2. Complete a Free Application for Federal Student Aid. Application must be
made every vear.

3. Request that a Financial Aid Transcript be submitted to the Galveston
College Financial Aid Office from each school attended since high school,
whether financial aid was received or not.

4. Submit any other document requested by the federal
government / Financial Aid Office including, but not limited to income tax
return, high school transeript/ GED, degree plan, Selective Service
registration, etc.

All application forms are available from the Galveston College Financial Aid

Office.

Information obtained from the financial aid application forms is used to
determine the student’s need and the types of awards for which he qualifies.
Awards made through the office fall into two categories: 1) gift aid, which
includes grants and/ or scholarships, and 2) self-help funds from Work-Study
and student loans. The amount offered as a financial aid award plus the
student’s resources and those of his parents (if applicable) cannot exceed the
educational budget for a student as determined by the Financial Aid Office.

FIRST PRIORITY DATE: MAY 9

Applicants may apply throughout the year but should apply prior to the May
9 date. Students whose files are completed by this date will be given priority
in processing. Files completed after this date will be processed as time and
funds permit. Applicants who do not complete the application process by
August 1 should be prepared to pay all educational costs incurred until their
application is processed and eligibility is determined. A file is complete when
all necessary paperwork has been received, the information verified, and the
file reviewed. Minimum processing time on a file is four weeks.

TYPES OF FINANCIAL AID

Federal Family Educational Loans (FFEL):

These loans were created under Part B of Title IV of the Higher Education
Act of 1965, State or private nonprofit guarantee agencies insure FFEL
Program loans and are reimbursed by the federal government for all or part
of the insurance claims they pay to lenders. The federal guarantee on these
loans replaces the security (collateral) usually required for a long-term
consumer loan.

These loans are available to Galveston College students who meet federal and

college guidelines:

1. Federal Stafford Loan (subsidized) -The federal government will pay the
interest on the loan while the student is in school and during specific
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deferment periods, but the student must demonstrate financial need to
receive consideration for the loan.

2. Federal Stafford Loan (unsubsidized) - Students, regardless of need can
apply for these loans, but will have to pay all interest charges.

3. Federal Plus Loan - Parents of a dependent student can borrow under this
program to help pay the student’s cost of attendance.

Interest rates on these loans are variable, that is they are adjusted each
year. The maximum rate for the Federal Stafford Loan is 8.25 percent. The
maximum rate for the Federal PLUS Loan is 9 percent. Loans also have an
origination fee of 4 percent,

The amount a student can borrow is limited by the school costs, the other
financial aid the student receives, and, in the case of the subsidized Federal
Stafford Loan, the expected family financial contribution,

As a part of our Federally Mandated Default Management Plan, Galveston
College has implemented special procedures for students who want
consideration for a student loan. A copy of these procedures is available from
the Financial Aid Office, upon request.

Federal Pell Grant:

The Federal Pell Grant is a federally funded program designed to help
undergraduate pre-baccalaureate students continue their education. The
purpose of this program is to provide eligible students with a foundation of
financial aid to assist with the costs of attending college.

All students applying for financial assistance through the College must
apply for a Federal Pell Grant. Other types of financial aid may be awarded if
the student applies and qualifies. Eligibility for the Federal Pell Grant is based
on financial need and satisfactory academic progress. Applications and
additional information concerning the Federal Pell Grant Program are
available in the Financial Aid Office and in the counseling offices of most high
schools. In response to the application, the school, if listed on the application,
will receive an Institutional Student Information Record (ISIR). The student
will receive a SAR Information Acknowledgment directly from the Central
Processing System. The student should review the information on the
Acknowledgment for accuracy. The exact amount of the Federal Pell Grant
award will depend upon the expected family contributions as listed on the
ESAR and the number of hours for which the student enrolls.

Federal Supplemental Edueational Opportunity Grant (FSEOG):

The Federal FSEOG program provides assistance for eligible
undergraduate students who show financial need and are making satisfactory
progress toward their educational goal. The actual amount of the grant will
vary depending on the availability of funds at the school, the student’s family
financial condition and other financial aid the student is receiving.

Texas Public Educational Grant (TPEG):

The TPEG program is a state financial aid program to assist students
attending state-supported colleges. To be eligible students must show
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financial need and be making satisfactory progress toward their educational
goal. The actual amount of the grant will vary depending on the availability
of funds at the school, the student’s family financial condition and other
financial aid the student is receiving.

State Studert Incentive Grant (S51G);

The 551G is a federal / state program. To qualify, students must enroll for at
least six credit hours per semester, make satisfactory progress toward their
educational goal, be a Texas resident, and have financial need. The amount of
the grant will vary depending on the availability of funds, the student’s
family financial condition and other financial aid the student is receiving,

Federal College Work-Study

The College Work / Study Program is a federal program to assist students
with jobs. To be eligible, students must demonstrate financial need, and be
making satisfactory progress toward their educational goal. Students will
generally work less than 20 hours per week.

Hazelwood Act:

Under the Hazelwood Act certain veterans who have exhausted remaining
educational benefits from the Veterans Administration can attend Texas state-
supported institutions and have tuition and certain fees waived. To be
eligible, students must have been residents of Texas at the time they entered
the service, have an honorable discharge or have been disdmrged under
honorable conditions, must now be residents of Texas, and be ineligible for
federal financial aid. Applications are available in the Financial Aid Office. To
apply, students must submit a Hazelwood Act application, a copy of their
discharge papers and a Student Aid Report stating ineligibility to the
Financial Aid Office.

Institutional Scholarships:

Students interested in the following scholarships should complete a
scholarship application prior to the April deadline.

Sister Mary Agnesita
Edmonds / Nelson / Pattinson
Laura Mae Elrod
Greenwood / Meilson / Craft
Lambdin

Buell Humphries Memorial
Margaret L. Mills

Jean Morgan

Mr. and Mrs, Jesse Murillo
John Parker Davie Trust
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Recipients of the following scholarships are selected by the:

Eaculty

William Maury Darst Memorial
Marionette Beyah Memaorial
Galveston College Faculty Council
Head of the Music Department
Meils Mielson

Head of the Theatre Department
Joan Cannady

Short-Term Loans:

The College has a limited amount of short-term loan funds available to assist
eligible students pay a portion of their tuition [ fees or book charges.
Applications, which are accepted during the registration process, and further
details are available in the Financial Aid Office.

STATE TUITION EXEMPTION PROGRAMS

Mature Citizen Students:

All United States citizens who are residents of Galveston Community
College District who have attained the age of 55 years are entitled to enroll for
classes at 1/2 the regular cost of tuition and fees, except those listed hereafter
(when applicable): individual music instruction, liability insurance, health
fees, and testing fees.

QOutside Aid Sources

Veterans Administration Educational Benefits:

The purpose of this program is to assist veterans, widows or children of
certain deceased or disabled veterans. For specific information, contact the
nearest Veterans Administration Field Office, or the Veterans Affairs Assistant
in the Admissions Office.

Students With Physical Handicaps (Vocational Rehabilitation):

The State Board for Vocational Education through the Vocational
Rehabilitation Division offers assistance on tuition to students who have
certain physical disabilities provided the vocational objective selected by the
disabled person has been approved by a representative of the Division.
Applications for vocational rehabilitation assistance should be made to the
nearest Vocational Rehabilitation Office,

The Service Employment Redevelopment - Job Training Parinership Act
(SER - JTPA) Operation SER:

Jobs for Progress is the subcontractor and administers the adjunct program
of the Job Training Partnership Act of 1982 (JTPA) at Galveston College under
sponsorship of the Houston-Galveston Area Council (HGAC) Private
Industry Council (PIC). JTPA is federal legislation authorizing job training
programs for economically disadvantaged individuals who face serious
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barriers to employment. [TPA replaces the Comprehensive Employment and
Training Act (CETA).

Under this program eligible persons are provided with all training costs -
tuition, fees, books, supplies, uniforms and tools as required, The SER-JTPA
Counselor is provided office space on campus and is available for counseling,
and supportive services necessary to enable individuals to participate in the
program.

CONCURRENT INSTITUTIONAL ENROLLMENT
TUITION ADJUSTMENT

When a student registers at more than one public institution of higher
education at the same time (i.e., enrolled at Texas A & M at Galveston and
Galveston College or UTMB and Galveston College), he may be eligible for a
reduction in tuition. This adjustment will be in accordance with Section
54.0602 of the Education Code which establishes, in essence, that once a
student has enrolled at one public institution, and paid the required
minimum tuition, he/she will be charged tuition at the credit rate only when
enrolling at a second public institution, and will not have to pay the
minimum tuition charge a second ime. [N ORDER TO QUALIFY THE
STUDENT MUST BRING A COPY OF THE RECEIPT FOR PAYMENT OF
TUITION FROM THE INSTITUTION IN WHICH ENROLLMENT WAS
FIRST MADE,

Students who are EXEMPT from tuition for any reason, must present proof
of such exemption at the pay station at EACH REGISTRATION.

ACADEMIC REQUIREMENTS FOR RECEIVING
FINANCIAL AID

SATISFACTORY ACADEMIC REQUIREMENTS

The Higher Education Act of 1965, as amended, mandates institutions of
higher education to establish a standard of satisfactory academic progress for
students who receive financial aid. This standard must apply to the student's
entire academic history, whether Title IV financial aid was received or not. In
order to remain eligible to receive aid at Galveston College, students must
meet the standards specified for acceptable academic performance and for
satisfactory progress toward completion of their program of study. This
standard should not be confused with Probation or Good Standing as defined
by academic regulations, nor is satisfactory progress affected by “academic
fresh start.”

Components

The Galveston College definition of satisfactory academic progress for
receiving financial aid includes the following components:

L. Academic Standard Component
Galveston College uses the 4.0 grade point average system and numerical
code:
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4.0=A 3.0=B 2.0=C 1.0=D 0.0=F 0.0=AWF

Students are expected to maintain a minimum overall cumulative grade
point average (GPA) that is consistent with the requirements listed under the
title * Academic Probation and Suspension” in this catalog.

1. Maximum Time Frame Component

Students may receive consideration for financial aid during the first 90
hours attempted at Galveston College.

IIL. Incremental Progress Component
Students overall completion rate (percentage) of all hours attempted at
Galveston College is expected to be:

1-24 hours  at least 65 percent
25-66 hours  at least 75 percent
67-90 hours  at least 85 percent

Review Procedures
Academic Standards and Ingremental Progress

The Financial Aid Office staff will determine each semester whether the
student has successfully completed the minimum expected number of hours

with the required grade points average and shows progress toward the
educational objective for all completed semesters.

The following will be considered as semester hours successfully
completed:

“A" through “D" grades

“CR" eredit

The following shall be considered as semester hours not completed:

“F" grade

“I" Incomplete

“AWF" Administrative Withdrawal-Failing

“IP” In Progress

“W* Withdrawal

“WX" Progress

“AUDIT" No Credit

“AWN" Administrative Withdrawal-No Credit

“MNC” No Credit

“NR” Not Reported

For repeated courses, only the latest grade eamed is included in
cumulative grade point averages, but both courses will remain as a part of the
aggregate hours attempted.
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Financial Aid will not be provided for courses taken by audit or credit
hours earned by placement tests.

Time Frame

At the end of each semester, the Financial Aid Office staff will determine
the aggregate number of hours the student has attempted. Once a student has
attempted 90 hours, he/she is ineligible to receive consideration for financial
aid after that semester.

FINANCIAL AID PROBATION/SUSPENSION

Following the first semester in which the standards of academic progress
are not met, except ime frame, the student will be placed on probation for the
next semester. The student who fails to meet the standards of academic
progress during the semester of attendance while on probation will be placed
on suspension and denied further funding. Students who are suspended may
become eligible again, except for time frame, by bringing themselves into
compliance with the requirements at their own expense,

APPEAL

A student whose financial aid has been suspended may submit an appeal
through the Financial Aid Office to the Assistant Dean of Financial
Aid /Student Welfare Committee. The appeal must be in writing and
supporting documentation regarding special circumstances must be provided.
Appeals are considered for extenuating circumstances such as injury, illness,
death in the immediate family, or undue hardship. Students who have their
appeals approved will continue on financial aid probation for as long as they
maintain satisfactory academic progress for each semester attempted. A
student wishing to appeal the decision of the Committee may do so, in
writing, to the Vice President and Dean of Student Development Services, All
appeals are to be submitted within ten school days after suspension from
financial aid.

GALVESTON COLLEGE FINANCIAL AID REFUND AND
REPAYMENT PROCEDURES

Student financial aid funds received from the Federally-sponsored Pell
Grant, Federal Family Educational Loans, Supplemental Educational
Opportunity Grant, and from the State Student Incentive Grant, Texas Public
Education Grant, and scholarships are to be used for costs incurred to attend
college.

These costs are considered as either direct costs (tuition, fees) or indirect
costs (books, supplies, room, board, transportation and personal items.)

Typical cost-of-education for students attending Galveston College during
the academic year are (1997-98 figures):
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Away from home With parents
Tuition [ fees % 820 $ B0
Books /Supplies $ 800 $ 800
Room / Board $ 4,510 $ 2122
Transportation $ 1,326 $ 1,326
Miscellancous % 1,592 % 1,220
Sub-total $ 9048 % 6,288

For out-of-state students, add $360 out-of-state tuition. Dependent care
expenses, also added to the cost-of- education, begins at $1,800 for the first
dependent and increase with each additional dependent.

Students who register for classes, benefit from financial aid, then drop out
or withdraw, are subject to the following refund / repayment procedures:

Refund — the amount paid for institutional charges by aid and [or cash
payment minus the amount retained by the institution for the student’s
period of enrollment.

Repayment — the amount that a student must repay of the fund received in
cash that could not have reasonably been spent for non-institutional costs
during the portion of the time the student was enrolled.

REFUND FOR WITHDRAWAL

College Credit

Students who officially withdraw from the institution will have their
tuition and fees refunded (except for Identification cards which will not be
refunded) according to the following:

A)  all continuing students-per schedule posted in College Catalog.
By all first-time students (including transfer)

Fall} Summer

Spring

léwks 12wks 9Gwhks Gwks
Prior to the first day of class L00% 100% 100% 100%
During the first week of class 0% 0% B0% B0%
i sevond — Bt B0, 70 BD%
i third =l 80% 70% 6% 50%
A fourth R 70% 60% 50% 30%
b fifth g 60% 50% 40% 0%
=i sixth g 6l 50% 30% 0%
it seventh i 50% 0% 0% 0%
v eighth .o 508 3075 0% 0%
ot ninth el 40% 0% 0% 0%
e tenth ol I % 0% 0%
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After the tenth week of class 0% 0% 0% 0%

Procedurally, the Financial Aid Office will determine the proportion of
Title 1V financial aid veceived (minus WS earnings) when compared with the
total aid received for the semester. The resultant fraction will be multiplied by
the amount of refund to determine the amount of refund due the financial aid

program.,
Refunds will be returned to the various program accounts according to the
following:
Federal SLS Loan
Unsubsidized Federal Stafford Loan
Subsidized Federal Stafford Loan
Federal PLUS Loan
Federal Direct Stafford Loan
Federal Direct PLUS Loan
Federal Perkins Loan
Federal Pell Grant
FSEOG
10. Other Title IV Aid Programs
11. Other Federal sources of aid
12, Other state, private, or institutional aid
13. The student

If a student receives funds from only one program, refund / repayment will
£0 to that program. No refund will go to a program unless the student
received funds from the program.

REPAYMENT FOR WITHDRAWAL

If the student drops out or withdraws, the amount the student receives as
a cash disbursement for indirect costs will be determined.

Procedurally, the Financial Aid will:

1) determine the amount the student received as a cash disbursement for
non-institutional cost.
2} identify the source of aid that made up the case disbursement.

3) caleulate the non-institutional cost for the period of attendance (based
upon the number of weeks in attendance),

o i g B R e

4) subtract net cash disbursement from total non-institutional cost to arrive
at the overpayment.

5) caleulate the portion of the overpayment the student must repay to the
Title IV accounts, if any, by determining the proportion for Title IV
financial aid received minus (W5 and FDSL/ FPLUS loans) for the
payment period when compared with the total aid received for the
semester, then multiply that percentage by the amount of the
overpayment.
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The result of this calculation is the amount the student must repay to the
financial aid programs, which will be distributed as follows:
Federal Perkins Loan
Federal Pell Grant
FSEQOG
Other Title IV Aid Programs
Other Federal sources of aid
Other state, private, or institutional aid

Students who owe a repayment will be billed. Those students are not
eligible to receive further financial aid until the overpayment is received.
Students who do not repay, will have their names reported to the Federal
government for collection.

FOREIGN STUDENTS

Students holding permanent visas {I-151 or certain endorsed 1-94 cards) are
eligible to receive financial aid. Non-citizens holding only student visas are
not eligible for federal and state financial aid through this office. They may
apply for a scholarship.

VETERANS INFORMATION

Veterans Benefits Program

The Veterans Benefits Program is coordinated by the Veterans Affairs
Assistant in the Admissions Office of the College, Services of this office
include counseling the veteran concerning benefits. Tutoring services are also
available to the veteran who is having learning difficulties in one or more
subjects.

Veterans who wish to apply for educational benefits should see the
Veterans Affairs Assistant in the Admissions Office prior to the time of
registration. The veteran is responsible for payment of all fees, tuition, and
books at the time of registration.

Certification requests must be made each semester, and it is the
responsibility of the veteran to contact the Veterans Affairs Assistant in the
Admissions Office.

Special Classification of Students for Veterans Purposes:

O

Fall, Spring and Summer Semesters:

Full-time 12 or more semester hours
3/4 time 9, 10, or 11 semester hours
1/2 time 6, 7, or 8 semester hours
Less than 1/2 time 5 hours or less

The veteran student should be aware of some of the Veterans
Administration guidelines. Violation of these guidelines causes complications
in receiving monthly benefits or loss of those benefits,
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1. Class attendance is mandatory. Failure to attend class results in
suspension from class.

2. A veteran student who plans to enroll in developmental courses must be
tested and show a need in basic skills before enrolling in these courses.

3. "When a VA student is enrolled in open circuit television courses, a
portion of the credit hours being taken during the semester must be
offered through conventional classroom or laboratory instruction or both
and the VA student must be pursuing a standard college degree program.

4. A veteran student who has successfully completed credit hours at another
college or university must submit a transcript from that college or
university before applying for V.A. benefits. The transcript is evaluated
and credit granted when applicable.

o

5. A veteran student will be certified only for the courses as specified on the
degree plan. Information on degree requirements may be obtained from
the Counseling Office.

6. A veteran student who withdraws or who is dropped from all courses
attempted during a semester is considered as making unsatisfactory
progress by the VLA, and may lose future benefits. A veteran student must
also maintain a satisfactory grade point average of 2.00 or higher.

ACADEMIC STANDARDS FOR STUDENTS RECEIVING
VA EDUCATIONAL BENEFITS

SATISFACTORY PROGRESS

A student who is receiving V.A. educational benefits must meet a
cumulative grade point average of 2.00.
PROBATION

Students who fail to maintain a cumulative grade point average of 2.00
shall be placed on academic probation for the succeeding semester.
UNSATISFACTORY PROGRESS

A student who fails to achieve the required cumulative grade point
average of 2.00 at the end of the probationary period shall be reported to the
VA as making unsatisfactory progress.

SERVICEMEN'S OPPORTUNITY COLLEGE

In cooperation with other community colleges in the United States,
Galveston Community College District participates in the Servicemen's
Opportunity College. Through this program, students can plan an
educational experience regardless of location requirements of the military. For
further information, contact the Admissions Office.

LIBRARY AND MEDIA SERVICES

The David Glenn Hunt Memaorial Library and Media Services are part of
the Galveston College instructional system. The Library is located on the first
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floor of Regents Hall at the Main Campus. The Library serves all education
program areas of the College including university parallel, occupational
education, and adult/ continuing education.

The Library provides computerized on-line public access stations to its
book collection and computerized CD-ROM indexes and full text to its
magazines. Books are arranged according to the Library of Congress
Classification system. Periodicals and newspapers, with back issues on open
shelves and on microforms, are available for the users. The Library has a book
collection of over 38,000 volumes and 350 periodical titles. The software
collection includes video tapes, motion pictures, filmstrips, audio tapes,
microforms, and slides. Special subject collections include Texana, Galveston
History, and health accupations materials.

The book collection is divided into a reference section and a circulating
area. In addition to an open, well-organized and accessible collection, the
Library provides other services including reference assistance, group and
individual orientations, preparation of subject lists and bibliographies, and an
interlibrary loan system covering the other academic libraries in the area,

An 1D card provides students with borrowing privileges and allows them
to use the Library. The 1D card must be left at the circulation desk when
borrowing reserve and audiovisual materials. Most materials are borrowed
for two weeks, Renewals may be requested, Damaged, mutilated, [ate or lost
materials will be subject to fines and [ or replacement costs. Official records
and grades will be held until obligations are cleared at the end of each term.
Out of consideration for others, a quiet and orderly behavior is expected,
Smoking, food or drinks are not allowed in the Library area.

Copying machines for students are available at a nominal fee. All materials
copied are subject to the copyright law (Title 17, U.S. Code). The Library also
provides a laboratory room housing computers and typewriters for student
use free of charge. A number of computer programs are available on the
college network. Additionally, the Library provides Galveston College with a
broad range of services which support students, faculty, and staff.

SPECIAL POPULATIONS
AND MULTICULTURAL AFFAIRS

PURPOSE AND GENERAL INFORMATION:

The Office of Special Populations and Multicultural Affairs, located in the
Galveston College Counseling and Career Center, is responsible for enhancing
the recruitment and retention of students with special needs and students
from diverse ethnic and racial backgrounds.

The major goal of the program is to increase the admission, retention, and
graduation rates of students who, by traditional academic, social, and cultural
measures, would have difficulty succeeding in college. A variety of programs,
services, and related activities are designed to provide educational support
such as academic advising, class scheduling, dependent care, referrals to local
community agencies, mentor, and campus support groups.

a1
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Students who self-identify as special populations, including single parents
and single pregnant women, and those who represent diversity are
encouraged to participate in a variety of programs and activities and to
request assistance for special needs from the Office of Special Populations and
Multicultural Affairs.

Students with disabilities, impairments, or other health conditions are
requested to notify the Director of Spedial Populations and Multicultural
Affairs about special needs or accommodations. These students are required
to provide documentation from medical physician(s), and / or referral agency,
i.e, Texas Rehabilitation Commission, Texas Commission for the Blind, etc.

SPECIAL SERVICES FOR STUDENTS WITH DISABILITIES

1. Brochure - This resource describes the services for students with
disabilities, lists campus resources and identifies local community referral
agencies.

2. Pre-enrollment advising, class scheduling, and priority registration are
available. Students are requested to notify the staff (Special Populations)
about special needs or accommaodations.

3. Special Orientation - is provided to familiarize students with the campus
and inform them of the support services available to meet their needs.

4. Special Equipment - cassette recorders, Visual Tek machine, and Kurtzwell
Reading machine are available to students with disabilities.

5. Note takers or special lab assistants are available for students who may
need such assistance.

6. Sign Interpreters - In conjunction with the Texas Rehabilitation
Commission, assistance is given 1o locating speech interpreters to translate
information to the hearing impaired.

7. Tutors - Tutoring services are provided by the College’s Skills Enrichment
Center.

8. Personal Counseling - The Director of Special Populations and
Multicultural Affairs assists with referrals to appropriate local agencies
and organizations, and also serves as liaison to the Texas Rehabilitation
Commission, Texas Commission for the Blind, The Transitional Learning
Community for the Brain Injured and the local high school.

PLACEMENT SERVICES

The main purpose of the Office of Placement Services is to develop job
opportunities for Galveston College students and alumni. The Office posts
employment opportunities on the Placement Bulletin Board located in the
Student Center and provides referral information to qualified candidates who
have applied to receive placement assistance from the College.

In addition, this office coordinates and arranges on-campus recruitment
interviews between Galveston College students and alumni and prospective
employers from local firms and from companies outside the Galveston area,
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The Placement Office will provide assistance to students and alumni in the
preparation of credentials for submission to employers. Also, students and
alumni can receive counseling on conducting a productive job search.

The Office of Placement Services provides a comprehensive job placement
service in coordination with the Counseling Office to the following groups of
students, former students, and alumni:

1. All students currently enrolled at Galveston College;

2. All students who have attended Galveston College in the twelve (12)
month period preceding their application-inquiry date, provided that
during that twelve (12) month period the student did not graduate from
another institution; and

3. Al Galveston College Alumni.

FACULTY ADVISORY SYSTEM

In order that the faculty may be of service to Galveston College students in
planning and attaining their academic and vocational goals, “core advisors”
from each division are available to advise students. Students should meet
with their advisors to plan each semester’s schedule prior to each registration.

STUDENT ACTIVITIES

Purposes and General Information

Only currently enrofled students in good standing who have paid the
assessed tuition and student activity fee for credit hours are eligible for
membership in recognized campus organizations. No officer of any campus
organization may be on academic or disciplinary probation.

Galveston College promotes various types of student organizations which
offer training in responsible leadership.

Information about participation in any student organization may be
obtained through the Office of the Vice President and Dean, Student
Development Services. Copies of procedures for establishing a new student
organization, student organization rules and regulations, and student
organization advisory guidelines are also available in the Office of the Vice
President and Dean of Student Development Services. The development of
student organizations is determined by student interest. Categories of
organizations include:

Co-Curricular organizations which are pertinent to the educational goals
and purposes of the College.

Social organizations which provide an opportunity for friendships and
promote a sense of community among students,

Service organizations which promote student involvement in the
community,

Pre-professional and academic organizations which contribute to the
development of students in their career fields.
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Student Activities Council (Student Government): The purpose of the
student activities council is to plan and organize activities for the student
body, develop and enhance meaningful activities and student educational
opportunities outside the classroom, serve as a voice for the concerns of the
student body, and serve as a channel of communication to the student body
concerning decisions made by the administration, faculty, and the Board of
Regents which affect the student body. The membership consists of one
student representative from each recognized student organization. The
president of the student activities council will represent the students (as a
non-voling participant) and give periodical reports at Board of Regents
meetings.

Athletics: The intercollegiate athletic program at Galveston College was
reestablished in 1991 as a result of a grant provided by the Moody
Foundation of Galveston, Texas. Sports selected for sponsorship by the
Foundation and the College are: women's volleyball, which plays its schedule
in the fall; and men’s baseball, which is contested during the spring,
Whitecaps athletic teams compete locally in the nationally prominent and
highly competitive Texas Junior College Athletic Conference (TJCAC). The
governing body for two-year college athletics in the United States is the
MNational Junior College Athletic Association (NJCAA). Galveston College is
active in the NJCAA and abides by its regulations and policies in the
operation of its intercollegiate athletic programs. For additional information
regarding the intercollegiate athletic program, please contact the Director of
Intercollegiate Athletics at Galveston College.

The NJCAA Region XIV Championship Whitecaps.
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Galveston College is a member of the Gulf Coast Intercollegiate
Conference which provides its students the opportunity to compete on an
extramural level. Each fall the conference hosts a Bowling Tournament as well
as a Sports Day. In the spring a beach volleyball and golf tournament are
added to the schedule. Sports Day competition includes such activities as
tennis, co-ed volleyball, table tennis, softball and racquetball. Tournaments
are rotated throughout the membership of the G.CLC.

African-American Club: The African-American Club, formerly known as
the Afro-American Club, was first established in September of 1976, The
purpose of this organization is to provide members an opportunity to interact
with other students, faculty, staff, and the community in promoting an
awareness of African- American culture and its contribution to society.
Membership is open to all Galveston College students,

Asian Student Organization: The Asian Student Organization was
formally organized on April 8, 1996. The purpose of this organization is to
foster communication among various groups of Asian students, promote and
dizseminate cultural awareness and to provide a strong, social and academic
support to its members. Meetings are held monthly. Membership is open to
all students of Galveston College.

The Computer Science Club: This club was organized in April of 1957.
The purpose of the club is to keep students informed about the computer
industry by inviting guest speakers, to establish communications between
computer science students and faculty for improved advisement, registration
and degree planning. The club meets monthly, charges dues, and encourages
the members to join local, state and national computer organizations.
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disABLED Club: The disABLED Club was organized in September, 1991,
The club provides an opportunity for students with disabilities, impairments,
and other health conditions to interact among themselves, with other
members of the College, and with citizens in the community. The club
sponsors a variety of campus activities throughout the year, inclusive of
special programs during October (American Disabilities Month).

Galveston College Ambassadors: The Galveston College Ambassadors
serve as a public relations group made up of students of all ages and ethnic
representations that are utilized at and for special events coordinated by the
Otfice of Public Affairs. The Public Affairs Assistant serves as the statf advisor
for this organization and the group’s efforts are enhanced by public relations
training and support while the individuals enjoy the experience of
promotional activities that are designed for the mutual benefit of the
participants and the College image. Membership is open to the entire College
student body.

Galveston College Nuclear Medicine Club: This organization of
fellowship is primarily for students preparing for nuclear medicine careers.
The club will strive to develop stronger and more professional character in its
members and will promote communication and dissemination of knowledge
in the field of Nuclear Medicine.

Galveston College - Social Work - ATTC Student Organization: This
organization was established in the fall of 1995 to empower students with
information, motivation and social awareness in the Social Work: Chemical
Dependency Program and the Addiction Technology Transfer Center for
ensuring a higher quality of education at Galveston College. The organization
meets monthly to update students regarding current issues that they will face
with the educational process and prepare to use these educational skills for
employment opportunities

Hispanic Student Organization: The Hispanic Student Organization was
originally founded as the Mexican-American Student Organization in
October, 1971. It was renamed in October of 1992 because of the diverse Latin
cultures at Galveston College. Membership is open to any credit student.
HS0 meets at least once a month. The organization’s main purpose is to
provide Hispanics an opportunity to meet and discuss issues on culture,
education, careers, community and social issues, and communicating with
other Hispanic organizations from different colleges.

Intramurals: Intramural activity at the College includes such activities as;
racquetball, tennis, wallyball, volleyball, table tennis, golf, darts, beach
volleyball and softball. All activities are run with both male and female
divisions or co-ed. Galveston College students compete with other member
institutions of the Gulf Coast Intercollegiate Conference, There are three Gulf
Coast Intercollegiate Conference Sports Days where students compete with
other member institutions within the Conference.

Island Potters: This organization was established in October of 1981. It is
composed of students enrolled in ceramic courses who are interested in
selling their works, taking educational trips, bringing guest artists to the
College, and sponsoring social activities. Meetings are held monthly.
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Personal Images-RT Club: This organization, established in 1992, is
composed of dedicated radiography students to foster professional and
academic excellence in radiography through social interaction and support.
The club encourages students to participate in local, state, and national
radiography organizations. Meetings are held monthly and dues are charged.

Phi Theta Kappa: This club was established in February, 1968, and is an
officially recognized organization. It is a national honorary scholastic
fraternity whose membership is open each semester to both part-time and
full-time students who have completed a minimum of fifteen semester hours
at Galveston College, currently enrolled in at least 6 semester hours, no “1% or
grade lower than “C” (within the last 5 years) and with minimum G.P.A. of
3.5, Early admission students are not eligible. Membership from another
junior college may be transferred to Sigma Gamma (Galveston College). See
sponsor for procedures. There is an initiation fee.

Student Nurses Association: The Student Murses Association was
established in February, 1968. It is composed of students in the Associate
Degree Nursing Program classified as active members and pre-nursing
students classified as associate members. The organization seeks to assume
responsibility for contributing to nursing education in order to provide for
the highest quality health care, to provide programs representative of
fundamental and current professional interests and concerns and aid in the
development of the whole person, his professional role, and his responsibility
for the health care of people in all walks of life.

Young Moms: The YMOMS was organized in October 1992, Membership
is open to single mothers and single pregnant women between the ages of
seventeen and twenty-three. The club's activities provide an opportunity for
the young parents/students to promote a sense of community among
themselves and student involvement in the community. The YMOMS host the
Galveston County Teen Parent Round-Up in May.

The 1997 Texas Junior College Athletic Conference Champion Whitecaps,
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STUDENT RIGHTS AND RESPONSIBILITIES

The role of Galveston College is to encourage people of all ages to develop
their skills and talents differently, each according to abilities and interests, so
that collectively they may contribute to the growth and development of this
democracy. College policies, procedures, and regulations are formulated so as
to guarantee each student’s freedom to learn and to protect the constitutional
rights of others,

The concept of rights and freedoms, no matter how basic or widely
accepted, carries with it corresponding responsibilities. Students, as well as
other members of the college community, enjoy the same constitutional and
civil rights guaranteed all citizens; at the same time, they are subject to the
laws of the nation, the State of Texas, and the local community. All members
of the college community have a strong responsibility to protect and maintain
an academic climate in which the freedom to learn can be enjoyed by all. To
this end, certain basic regulations and policies have been developed to govern
the behavior of students as members of the college community.

Violations of student conduct regulations will be handled through the
office of the Vice President and Dean of Student Development Services.
Violations of federal, state, and [ or local laws make a student subject to civil
or criminal action in addition to disciplinary action by the college. Each
student is responsible for knowing the policies and regulations of the college.
These policies and regulations may be found in the Galveston College
Catalog, and in the Office of the Vice President and Dean of Student
Development Services.

A, Freedom of Expression

The rights of free speech and peaceable assembly are fundamental to the
democratic process. The college supports the right of students of the
college community to express their views and opinions on actions or
ideas, to associate freely with others, and to assemble peacefully.

Whether expressing themselves as individuals or in organized groups,
members of the college community are expected to conduct themselves
responsibly, according to law, and to respect the basic educationals goals
of the college. Accordingly, the college insists thal free express not violate
the rights of others. Disruption of the educational process and functions of
the college, or violation of law, would constitute such a violation,

B. Freedom of Access

Within the limits of its resources, Galveston College shall be open to all
applicants who are qualified according to current admission requirements.
Galveston College does not discriminate on the basis of race, creed, color,
national origin, mental or physical disabilities, age, or sex in any of its
policies, practices, or procedures. This includes, but is not limited to,
admissions, employment, financial aid, and educational services,
programs, and activities.

C. Freedom of Association
Students are free to associate to promote their common interests, They
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have the right to seek through official procedures to establish
organizations of their choosing so long as such are not in conflict with the
educational purposes of the college. Students have the right to affiliate
with officially recognized campus organizations of their choice, within the
requirements of those organizations relative to membership.

. Academic Rights of Students

The college has the responsibility of providing a program of quality
education in keeping with its financial resources; students have protection
through campus designed procedures against prejudiced or capricious
academic evaluation. Student performance shall be evaluated solely on an
academic basis, not on opinions or conduct in matters unrelated to
academic standards. Students are responsible for the proper completion of
their academic program, for familiarity with all requirements of the
college catalog and for maintaining an acceptable grade point average for
degree requirements.

Student Records

Student records are maintained for the benefit of the student. They are
used to promote the instruction, career development, guidance, and
educational progress of the student. In accordance with the Family
Educational Rights and Privacy Act of 1974, Public Law 93-380, as
amended, the student has access to specific information contained in his
or her official records as specified by that act. Student records may be
released to other persons, agencies, or institutions with a demonstrated
interest in the student only if a written release has been signed by the
student. College staff shall have access to student records when there is a
demonstrated educational interest in the student.

Standards of Conduct

The college considers the following code of standards and expectations as
being consistent with its purpose as an educational institution. It is not a
comprehensive code of conduct, but a prescription of procedures
necessary for meeting practical, routine requirements of an academic
community. Disciplinary action may result from any violation of civil or
criminal law while on college property, or the commission of any of the
following actions:

1. Dishonesty, such as cheating, plagiarism, or knowingly furnishing
false information to the college (plagiarism and cheating refer o use
of unauthorized books, notes, or otherwise securing help in a test;
copying tests, assignments, reports or term papers).

2.  Forgery, alteration or misuse of college documents, records, funds or
identification,

3. Conduct which materially or substantially disrupts the educational
process of the college.

4. Physical abuse or harassment of another person, or conduct which
threatens or endangers the health and safety of others.

5. Theft or malicious destruction, damage, or misuse of college or
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11.

12

13

14.

private property (including library materials).

Failure to comply with the lawful directions of college personnel
acting in performance of their duties.

Disorderly, lewd, indecent or obscene conduct or behavior which
interfere with the functioning of the academic community during an
authorized college class, field trip, seminar, competition or other
meeting or sponsored activity on or off college property.

Unauthorized entry to or use of college facilities.

Possession or use of firearms, explosives, dangerous chemicals or
other dangerous weapons on college property except as expressly
authorized by campus procedures.

Possession, consumption, being perceptibly under the influence, or
furnishing of alcoholic beverages on campus property or student
organization supervised functions, except as provided by rules and
procedures of Galveston College.

Possession, consumption, being perceptibly under the influence or
furnishing of any narcotic or dangerous drugs except when use or
possession is lawfully prescribed by an authorized medical doctor or
dentist.

Unauthorized use of college funds, equipment and supplies
(including falsely representing oneself as an agent of the college)
incurring debts and entering into contract on behalf of the college.

Failure to be responsible for financial obligations to the college,

including failure to repay loans and deferred payment agreements.
(Issuing dishonored checks to the college.)

Violations of published college regulations, including those related
to entry and use of college facilities, the rules in this section, and any
other regulations which may be enacted with this document.

. Disciplinary Procedures

A student, faculty, or staff member of Galveston College may initiate
disciplinary action against a student for violation of the campus Code of
Conduct. Allegations concerning student misconduct must be in writing
and signed by the complaining party.

1.

The Vice President and Dean of Student Development Services shall
receive and investigate allegations of misconduct. The student shall
be summoned to meet with the Vice President and Dean of Student
Development Services to determine whether disciplinary action is
required, The summons may be transmitted by letter, by telephone,
or by other means of communication. The student may present any
explanations, defenses, and / or mitigation of his/her conduct at the
time of the conference.

If, after this conference, the Vice President and Dean of Student
Development Services finds disciplinary action appropriate, he/ she
shall notify the student of the findings and disciplinary actions taken
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as a result of the investigation.

3. lf a student disagrees with the findings and desires a hearing, he/
she shall, within five days of receipt of the Vice President and Dean’s
written notification, file a written request in the Office of Vice
President and Dean of Student Development Services. If a request is
not filed within the time specified, the request for hearing shall be
deemed waived.

4. The Student Welfare Committee shall be convened ten working days
after receipt of the student’s request for hearing as set by the Vice
President and Dean of Student Development Services.

5. The Student Welfare Committee shall render a written decision to
the College President as to the accused student's guilt or innocence
of the charges and shall recommend what level of disciplinary action
should be taken. The President will notify the student of his/her
decision in writing within fifteen (15) calendar days of receiving the
Student Welfare Committee recommendations.

H. Sanctions

The following are disciplinary measures that may be taken by the Vice

President and Dean of Student Development Services, and /or the

President of the College.

1. Censure: A written warning by the Vice President and Dean of
Student Development Services.

2. Disciplinary Probation: Probation status for a specified period of
time, ranging from a minimum of one semester to as long as a
student is enrolled at the College depending on the seriousness of
the offense. Students on disciplinary probation may not hold office
in any student organization and /or represent the College in any
official capacity, including travel with student organizations.

3 Suspension: Forbidden to attend classes for the remainder of the
term, but permitted to register for the following term.

Expulsion: Termination of student status,

Restitution: Reimbursement for damage to or misappropriation of
property.
I. Summary Suspension
Summary suspension may be used to protect the school from clear and
present danger of disorder or threat to safety of students or staff and [ or
property. A suspended student is not to occupy any portion of the
campus. Summary suspension shall be for the purpose of investigations of

the event or events in which the student or students were allegedly
involved.

STUDENT GRIEVANCE PROCEDURES

The filing of a student grievance should be the result of a college-related
internal problem or condition which a student believes to be inequitable,
discriminatory, or a hindrance to the educational process.
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This student grievance procedure is not designed to include changes in
policy nor does it apply to grading practices. Recommendations for initiating
new policy or changing established policy are handled through normal
administrative channels. The Student Grievance Procedure is not intended to
supplant campus administrative procedures that address matters of student
grades. Problems with grades will be dealt with first by the instructor, then by
the appropriate Assistant Dean, and finally by the Vice President and Dean of
Instruction, and so forth to the President if necessary. (Refer to “Grade
Appeal” in the current Galveston College Catalog).

Students are encouraged to resolve grievances informally through the
employee directly involved and to use the formal student grievance
procedures only as a last resort.

A. Procedures to be Followed Prior to the Formal Filing of a Grievance

If a student believes he/she has appropriate grounds for a grievance, he/
she must attempt to resolve the grievance with the employee directly
involved prior to the formal filing of a grievance.

1. Resolution of a grievance against a faculty member must be
attempted with the faculty member involved first. If resolution
cannot be reached, the student may then schedule a conference with
the appropriate Assistant Dean. If resolution is not reached, the
student may then schedule a conference with the appropriate Vice
President.

Z Kesolution of a grievance against a supervisor or administrator must
be attempted with the supervisor or administrator involved first. If
resolution cannot be reached, the student may then schedule a
conference with the next level administrator or the appropriate Vice
President.

3 Prior to a conference with the appropriate Vice President, the student
shall submit a written complaint that includes a statement written
with sufficient clarity to enable reviewing parties to understand the
issues presented, any evidence to support the complaint, the solution
sought, the student’s signature, and the dates of the conferences with
the grievee and the grievee's supervisor. Copies of the written
complaint are to be submitted to the grievee and the grievee's
supervisor, as well as to the appropriate Vice President. After the
conference with the appropriate Vice President, the Vice President
will respond to the grievant in writing with copies of the
recommendation to the appropriate person in the next step of the
appeal process, as well as to the grievee and the grievee's supervisor.

B. Filing of Formal Grievance

If resolution is not reached, the student shall obtain within 15 calendar
days, a Student Grievance Form from the office of the Vice President and
Dean of Student Development Services. Upon completion of this form, the
student shall make an appointment with the Vice President and Dean of
Student Development Services and submit the completed form within ten
working days. The Vice President and Dean will then forward the
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completed form to the Chairperson of the Student Welfare Committee
who will schedule a hearing to be held within ten working days of the
submission of the completed Student Grievance Form.

C. Student Welfare Committee Hearings

L

Hearings need not be conducted according to technical rules of
evidence and witnesses. Proceedings will be as simple and informal

as possible.

At hearings, each party will have these rights:
a. To call and examine witnesses,

b. To introduce exhibits,

c. To cross-examine opposing witnesses on any matter relevant to
the issues, even though that matter was not covered in the direct
examination,

d. To request that the hearing be open to the public,

e. To rebut evidence against him /her,

If a party does not testify in his/her own behalf, he/she may be

called and examined as if under cross-examination.

The parties may be advised or represented by legal counsel, but legal
counsel may not speak or ask questions in a party’s behalf.

If the grievant is unable to effectively present his/her own case for
reasons acceptable to the Student Welfare Committee, the grievant
may choose to have his/her case presented by another person, who
will not be a lawyer.

. Committee Recommendations

The Committee will submit a report of its deliberations and
recommendations to the President within five (5) working days after
the conclusion of the hearing,

The report will include a copy of the grievant's written complaint; a
supplemental statement of issues by the Committee, if necessary,
and a summary of facts determined pertinent by the Committee
through its investigation and hearing.

The President will notify the student of his/her decision in writing,
within fifteen (15) calendar days of receiving the Student Welfare
Committee recommendations.

If the outcome of the President’s decision is not to the student’s
satisfaction, the student may submit to the President, in writing and
within ten (10) calendar days, a request to place the matter on the
agenda of the Board of Regents of Galveston College,

E. Board of Regents Hearing

1

1.

The College President or designee shall inform the student of the
date, time, and place of the hearing. The Board Chair shall establish
a reasonable time limit for complaint presentations. The Board shall
listen to the student’s complaint and take whatever action it deems
appropriate in accordance with Board Policy.
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2. The Board's consideration shall be based on the complaint records
developed at the administrative reviews and no new evidence shall
be received by the Board. Each side shall be entitled to make oral
arguments based on the complaint record within the time restrictions
established by the Board,

3. If the complaint involves complaints or charges about an employee,
it will be heard by the Board in executive session unless the
employee complained about requests it to be public.

STUDENT-FACULTY CLASSROOM RELATIONSHIP: The student-teacher
relationship is a very delicate one and normally should be treated as one
adult to another in face-to-face dealing. However, any disruptive influences
exhibited by a student in a classroom may be cause for his being barred from
further attendance in the class, This is strictly a determination by the teacher
and good judgment should be exercised in this action. When, in the teacher’s
judgment, it becomes necessary to bar a student from further class
attendance, the facts of the situation should be reported to the Vice President
and Dean, Student Development Services for possible investigation or
disciplinary action. Mormally, the College expects such difficulties to be
handled by the instructor without resort to such measures.

STUDENT WELFARE COMMITTEE: The Student Welfare Committee
consists of at least one faculty member from each of the instructional
divisions, Dean of Admissions and Student Records, Director of Counseling,
Assistant Dean of Financial Aid, and two students. This committee may
review procedures in the areas of admission, residency, retention, academic
probation and suspension, and financial aid. Student appeals of academic
suspension will be processed by the Dean of Admissions in conference with a
counselor. Students appealing financial aid suspension may be processed by a
hearing committee composed from members of the Student Welfare
Committee. A student’s next step in these appeal procedures would be to the
Vice President and Dean of Student Development Services. The committee
may also conduct a hearing after a student has filed a formal grievance (See
STUDENT GRIEVANCE PROCEDURES).

HAZING: Student hazing is prohibited according to the Articles 1152-1155
(inclusive) of the Texas Criminal Law Code.

SUMMONS TO ADMINISTRATIVE OFFICES: At times it becomes
necessary that a student be requested to repart to an administrative office for
a conference. The summons may be transmitted by letter, by telephone, or by
other means of communication. A student who receives a summons is
expected to report immediately. Failure to heed such summons may make a
student liable for suspension.

RESOLUTION OF TRANSFER DISPUTES

Transfer disputes may arise when a lower-division course is not accepted
for credit by a Texas institution of higher education. To qualify as a dispule
the course(s) in question must be offered by the institution denying the credit
(receiving institution), or in the case of upper-level institutions, must be
published as a lower- division course accepted for fulfilling lower- level
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requirements. For community colleges, the course(s) must be listed in the
COMMUNITY COLLEGE GENERAL ACADEMIC COURSE GUIDE
MANUAL, and be offered at the receiving institution.

The institution whose credit has been denied lsendmg institution), or the
student working through the sending institution,

From the date a student is notified of credit denial (date evaluation is sent by
the receiving institution), the law allows a maximum of 45 calendar days for
the resolution of the dispute by the sending and receiving institutions.

A “Transfer Dispute Resolution” form (Coordinating Board form, CB-TDR)
will be available in the Vice President and Dean of Instruction’s office. The
student and the Vice President and Dean of Instruction will complete
appropriate sections of the form, retain copies of the form, and forward it to
the CAO (Chief Academic Dfﬁa?r} of the remvlng institution.

More information on the Guidelines of the Resolution of Transfer Disputes
is available in the office of the Vice President and Dean of Instruction.
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Associate of Applied Science (A.A.S.)

The Associate of Applied Science degree (A.AS) is awarded to students
who successfully complete an approved curriculum for a two-year technical
or vocational program. Each program must include at least 15 credit hours of
General Education courses with at least one course taken from each of the
following areas; Humanities/ Fine Arts, Behavioral / Social Sciences, and
Matural Science / Mathematics.

JOB SKILLS COMPETENCY GUARANTEE

If an Associate of Applied Science (A.A.5.) graduate is judged by the
employer to be lacking in technical job skills identified as exit competencies
for his/her specific degree program, the graduate will be provided tuition-
free credit hours of skill training by Galveston College under the conditions
of the guarantee policy.

Special conditions which apply to the guarantee are as follows:

1. The graduate must have earmned the A AS. degree beginning December
1993 or thereafter in an occupational program identified in the College
catalog,

2. The graduate must have completed the A.A.S. degree with a majority of

the degree requirements earned at Galveston College and must have

completed the degree within a five-year time-span. Galveston College
cannot guarantee the competencies from course work taken at another
institution.

Employment must commence within 12 months of graduation.

4. Graduates must be employed full-time in an area directly related to the
area of program concentration as certified by the Vice President and Dean
of Instruction.

5. The employer must certify in writing to the Vice President and Dean of
Instruction that the employee is lacking entry-level skills identified by
Galveston College as the employee’s program competencies and must
specify the area(s) of deficiency within 90 days of the graduate’s initial
employment.

6. The College will develop a written educational plan for retraining in
consultation with the employer and graduate.

7. Retraining will be limited to the identified area(s) of skill deficiency and to
those classes regularly scheduled during the period covered by the
retraining plan.

]

8. All retraining must be completed within one calendar year from the time
the educational plan is agreed upon.

9. The graduate and/or employer will be responsible for the cost of books,
insurance and uniforms.

10. The guarantee does not imply that the student will pass any licensing or
qualifying examination for a particular career.

11. A student’s sole remedy against Galveston College and its employees for
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skill deficiencies shall be limited to tuition-free education under the
conditions described above.

DIVISION OF WORKFORCE DEVELOPMENT AND
CONTINUING EDUCATION

WORKFORCE DEVELOPMENT

This division of the College offers both credit and non-credit courses and
programs designed to make the division a vital link between local businesses
and industries and the education /training needed by these companies’
employees for continued employment and advancement. Advisory boards
made up of local business leaders assist in developing program curriculum
designed to provide instruction to support continued economic growth of
business and industry. These courses and programs prepare some individuals
for immediate employment and allow others to hone their professional skills
so that they remain employable and productive in society. In meeting these
training and educational needs, the College is helping to provide an educated
quality workforce for Galveston Island and the state of Texas.

Courses are offered in accounting, business administration, general
management, hospitality management, food preparation/ culinary arts, pre-
health care administration, pre-health information management and criminal
justice, In addition to curriculum content which is relevant to the needs of the
local business community, students have access to the latest microcomputer
technology and software for use in their coursework.

PROGRAMS OF STUDY

AA, DEGREE-Within the Division of Workforce Development, students
may pursue an Associate of Arts (A A.) degree with a concentration in:

Business Administration

Pre-Health Care Administration

Pre-Health Information Management

Programs of study for the Associate of Arts degree parallel the first two
years required for Bachelor of Arts and Bachelor of Science degrees at senior
colleges and universities. However, because degree requirements sometimes
vary among colleges and universities, students should select courses with the
assistance of a Galveston College counselor or faculty advisor. General degree
requirements are listed on page 73; Detailed programs of study may be
obtained from the Counseling Office.

A.AS. DEGREE-Students may pursue an Associate of Applied Science
(A.AS5.) degree with a concentration in one of the following areas:

Accounting

Criminal Justice

Office Administration

Medical Office Professional
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Management Development
Culinary | Hospitality Management Option
General Management Option
Many of the courses in the A.AS. degree programs will transfer to senior
universities and colleges. For information on transferability, students should

see a Galveston College counselor or faculty advisor. General degree
requirements are listed on page 73.

CERTIFICATE PROGRAMS
The Division of Workforce Development offers the following certificate

programs with curricula designed for an intensive program leading to a
Certificate of Proficiency.

Accounting - Para Professional

Business Application Specialist

Office Assistant

Criminal Justice

Food Preparation/ Culinary Arts

General Management

Haospitality Management

Medical Office Assistant

Program certificates are designed for intensive instruction leading to a
certificate of proficiency in one or two semesters, Certificate programs are
designed so that students may enter the workforce or enter a degree program
after achieving a certificate. Credit will be awarded toward a respective
degree at Galveston College on the vast majority of work taken in the
certificate program.

DEGREE PROGRAMS

The degree programs are intended to prepare students for immediate
employment. Within each A.AS. degree program there are courses that may
transfer to senior colleges and universities. For information on transferability,
students should see a Galveston College counselor or faculty advisor.

ACCOUNTING
(A.A.S. Degree Program) (5821)

Business and industry are controlled largely through the financial results
determined by adequate accounting systems. Accounting is the analytical
recording of financial transactions and the related interpretations of the
resulting data. Discussions and policies of significance are based on
information obtained from accounting procedures and practices,

In the Accounting A.AS. degree program, the first two semesters are
primarily general education courses while the last two semesters concentrate
on accounting courses, Most of the courses taught in the first two semesters
are transferable for credit to four-year institutions of study.
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FIRST YEAR
First Semester

Course
ACCT
ECON
ENGL
MGMT
MATH

Second Semester

ACCT 2402
BUSI 23m
ECON 2302
ENGL 1302
COsSC 1401
SECOND YEAR
First Semester
ACCT 2350
ACCT 234
ACCT 2306
ACCT 2308
ACCT 2310

Second Semester

CsCl
ACCT
ACCT
ACCT
ELEC

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

240
230
130
2301
1324

2405
2305
2307
2311

ACCOUNTING

Description Credit Hours
Principles of Accounting |

Principles of Economics: Macroeconomics
College Compaosition

Human Behavior and Motivation

Finite Business Mathematics

Ry
gl woww o

Principles of Accounting I

Business Law

Principles of Economics: Microeconomics
Composition and Rhetoric
Microcomputer Applications I

i
~q|=-mum-k

Accounting Cooperative
Work Experience and Seminar |

Intermediate Accounting |

Federal Income Tax 1

Cost Accounting

Computerized Accounting Applications

T
m|uuuuu

Microcomputer Applications 11
Intermediate Accounting 11
Federal Income Tax 1
Auditing

Elective

Eelwwwwes

* This course meets the required computer literacy
competencies and replaces COSC 1101
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BUSINESS ADMINISTRATION
{A.A. Degree Program) (0506)

The program of study for the Associate of Arts degree parallel the first two
years required for the Bachelor of Arts and Bachelor of Science degrees at
sendor colleges and universities. However, because degree requirements
sometimes vary among colleges and universities, students should select
courses with the assistance of a Galveston College counselor or faculty

advisor, General degree requirements are listed on page 73.

CRIMINAL JUSTICE

{A.A.5. Degree Program) (5505)

The Criminal Justice program offers the Associate of Applied Science
degree in Criminal Justice to students who are seeking carcers as police
officers, sherifi’s deputies, state law enforcement officers, district attorney’s
investigators, and correctional officers. Most of the courses are transferable to
several universities that offer a baccalaureate degree in criminal justice.

FIRST YEAR
First Semester
Course
ENGL 130
MATH 1324
HIST 1301
CRII 13
PHED
S0C1 130
or
PSYC 2301

Second Semester

ENGL 1302
COSC 1401
CRIJ 1302
CRI 1303
HIST 1302
or
HIST 2303
HUMA 1302

12

Description

College Composition

Finite Business Mathematics
United States History to 1877
Crime in America

{ Activity)

Introduction to Sociology

Introduction to Psychology

Composition and Rhetoric
Microcomputer Applications I*
Introduction to Criminal Justice
Fundamentals of Criminal Law
United States History from 1877

History of Texas

The Individual and the Community

Credit Hours
3

e LT R

16
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SECOND YEAR
First Semester
CRI) Elective 3
GOVT 230 Federal Government 3
SPCH 13215 Beginning Public Speaking 3
CEI] Elective 3
CRI] Elective 3
CRIJ 13005 The Courts and Criminal Procedure 3
18
Second Semester
CRI) Elective 3
CRI] Elective 3
GOVT 2302 Texas Government 3
CRI) Elective 3
ELEC Elective 3
PHED (Activity) 1
16
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 64

* This course meets the required computer literacy competencies and
replaces COSC 1101.

OFFICE

ADMINISTRATION
(A.A.5. Degree Program) (5814)

The Office Administration
Associate of Applied Science
degree is designed to prepare
individuals for employment as an
office assistant or administrative
assistant in either the public or
private sector. Students are trained
in the use of state-of-the-art
microcomputers to create and
revise documents, manipulate
databases and electronic
spreadsheets, and to design and
create desktop publications as
utilized in office applications,
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FIRST YEAR
First Semester
Course

MATH 1324
ENGL 1301
BUSI 1305
MGMT 1302
BUSI 1402
OFAD 1105

Second Semester

ACCT 14
HUMA 1302
SPCH 1321
BUSI 2302
BUSI 24
OFAD 1106
SECOND YEAR
First Semester
PSYC 2320
BUSI 2303
OFAD 2301
BUSI 2402
OFAD 2400
Second Semester
OFAD 1300
OFAD 2300
OFAD 2307
OFAD 2316
OFAD 2350

Description Credit Hours

Finite Business Math

College Composition

Business English

Personnel Administration

Principles of Information Processing
Introduction to Operating Systems

Elementary Accounting

The Individual & Community

Business & Professional Speaking

Business Communications

Intermediate Information Processing Applications
Introduction to Hardware Maintenance

Behavior Modification

Records Management

Beginning Desktop Publishing

Advanced Information Processing Applications*
Administrative Office Procedures

Personal and Professional Developrment
Telecommunications

Intermediate Desktop Publishing

Beginning Design, Concepts and Applications
Office Administration Cooperative Education |

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

* This course meets the required computer literacy competencies and
replaces COSC 1101,
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MEDICAL OFFICE PROFESSIONAL OPFTION
{A.A.S. Degree Program) (5815)
The Medical Office Professional Option is designed lo prepare individuals
to work in offices in a medical setting, The curriculum is basically the same as
the Office Administration Curriculum.

FIRST YEAR
First Semester
Course Description Credit Hours
MDRT 1305 Medical Termiology for Clerical Professionals 3
PSYC 2320 Behavior Modification 3
BUSI 1305 Business English 3
SPCH 1321 Business & Professional Speaking 3
BUSI 1402 Principles of Information Processing 4
16
Second Semester
ACCT 140 Elementary Accounting 4
ENGL 1301 College Composition 3
BIOL 2401 Anatomy and Physiclogy | 4
BUSI 2302 Business Communications 3
BUSI 2401 Intermediate Information Processing Applications* 4
18
SECOND YEAR
First Semester
Course Description Credit Hours
OFAD  23M Beginning Desktop Publishing 3
HUMA 1302 The Individual & the Community 3
MDRT 1401 Fundamentals of Medical Transcription 4
OFAD 2400 Administrative Office Procedures 4
MGMT 1202 Personnel Administration 2
17
Second Semester
OFAD 1300 Personal & Professional Development 3
OFAD 2300 Telecommunications 3
MDET 2401 Advanced Medical Transcription 1
OFAD 2350 Office Administration Cooperative Education | 3
MDET 2302 Fundamentals of Medical Insurance & Coding 2
16
TOTAL SEMESTER CREDIT HOURS IN PROGEAM 67

* This course meets the required computer literacy competencies and
replaces COSC 1101.



EDUCATIONAL PROGRAMS

MANAGEMENT DEVELOPMENT GENERAL
MANAGEMENT OPTION
{A.A.5. Degree Program) (5624}

This A.AS. degree program offers practical course instruction preparing
students for management career opportunities in business and industry. The
program also offers current middle managers the opportunity to further
develop their managerial skills for their present position or career
advancement.

FIRST YEAR
First Semester
Course Description Credit Hours
MGMT 1301 Introduction to Management 3
EMNGL 1301 College Compaosition 3
MATH 1324 Finite Business Mathematics 3
SPCH 1315 Beginning Public Speaking

or
SPCH 1321 Business and Professional Speaking 3
MGMT 2318 Cooperative Education in Management [

or
MGMT Elective 3

15

Second Semester
COsC 1401 Microcomputer Applications 1° &
ECON 2301 Principles of Economics 1: Macroeconomics 3
MGMT 2301 Human Behavior and Motivation 3
ENGL 1302 Composition and Rhetoric 3
MGMT 1302 Personnel Administration 3
MGMT 2319 Cooperative Education in Management 1

or
MGMT Elective 3

19
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SECOND YEAR

First Semester

BUSI 23 Business Law 3

MGMT 2302 Organizational Communications 3

MGMT 2308 Principles of Marketing 3

MCMT 2311 Computer Based Decision Making 3

MGMT 2320 Cooperative Education in Management 111

or

MCMT Elective 3
15

Second Semester

ACCT 241 Principles of Accounting | 4

COVT 2302 Texas Government 3

MGMT 2310 Strategic Planning 3

MGMT 2314 Leadership Development in Management 3

ELEC Elective 3
16

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 65

* This course meets the required computer literacy competencies and
replaces COSC 1101.

MANAGEMENT DEVELOPMENT

CULINARY/HOSPITALITY MANAGEMENT
{A.A5. Degree Program) (5656)

This A.AS. program offers students preparation to assume management of
supervisory-level positions in restaurants, clubs, hotels, schools, cafeterias
and other establishments where food is served in quantity. In the tradition of
the world’s finest haute, the culinary student will receive practical culinary
cuisines training and develop expertise in the entire field of food handling,
preparation, restaurant management and service.

FIRST YEAR

First Semester

Course Description Credit Hours
FOOD 1600 Food Preparation | 6
FOOD 160 Food Preparation [1 6

12
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Second Semester

FOOD 1602 Food Preparation 111 6

FOOD 1603 Food Preparation IV i
12

Summer

MGMT 2332 Introduction to the Hospitality Industry 3

MGMT 2334 Applied Food Service Sanitation 3

MGMT 2335 MNutrition for the Food Service Manager 3

9

SECOND YEAR

First Semester

ENGL 130 College Composition 3

MATH 1314 College Algebra

or

BIOL 1322 MNutrition 3

GOVT 2302 Texas Government 3

COsC 14 Microcomputer Applications I* 4
13

Second Semester

ENGL 1302 Composition and Rhetoric 3

MGMT 2338 Controlling Costs in Food Service 3

MGMT 2340 Food Service Supervision 3

MGMT 2341 Effective Food Service Marketing 3

ELEC Elective 3
15

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 6]

* This course meets the required computer literacy competencies and
replaces COSC 1101.

PRE-HEALTH CARE ADMINISTRATION
(A.A. Degree Program) (8221)

This program is offered in association with UTMB as a 2 + 2 program. This
program parallels the first two years of the baccalaureate degree in Health
Care Administration at the UTMB-Galveston School of Allied Health Sciences
and may not provide all courses necessary for transfer to similar programs
offered at other universities, Please check with a Galveston College counselor.
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FIRST YEAR
First Semester
Course

ENGL 1301
SPCH 1321
PSYC 230
MATH 1314
HIST 1301
ARTS 1300, or

Second Semester

ENGL 1302
S0C] 1301
HIST 1302
COSC 1401
MDRT 1301

Description

College Composition

Business and Professional Speaking
Introduction to Psychology

College Algebra

United States History to 1877
DRAM 1310, or MUSI 1306*

Composition and Rhetoric
Introduction to Sociology
United States History from 1877
Microcomputer Applications I**
Medical Terminology

Summer Semester or Second Year

BIOL 2401
BIOL 2402
SECOND YEAR
First Semester
ACCT 2401
GCOVT 2301
ECON 2301
ENGL

HUMA 1302

Second Semester

ACCT 2401
GOVT 2302
ECON 2302
ENGL

PSYC 2317

Anatomy and Physiology |
Anatomy and Physiology 11

Principles of Accounting I***

Federal Government

Principles of Economics: Macroeconomics
Literature

The Individual and the Community

Principles of Accounting I1***

Texas Government

Principles of Economics: Microeconomics
Literature

Statistical Methods

TOTAL SEMESTER CREDIT HOURS IN PROGRAM
* These courses are required to receive an associate degree from

Galveston College

Credit Hours
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** This course meets the required computer literacy competencies and

replaces COSC 1101.

*** ACCT 2401 and 2402 will be required for graduate school.

119



EDUCATIONAL PROGRAMS

PRE-HEALTH INFORMATION MANAGEMENT

{A.A. Degree Program) (1705)

This program is offered in association with UTMB as a 2 + 2 program. This
program parallels the first of two years of the baccalaureate degree in health
information management at the UTMB-Galveston School of Allied Health
Sciences, and may not provide all courses necessary for transfer to similar
programs offered at other universities, Please check with a Galveston College

counselor.
FIRST YEAR
First Semester
Course

ENGL 1301
HIST 130
BIOL 1406
MGMT 1302
PHED

MATH 1314

Second Semester

ENGL 1302
HIST 1302
BIOL 2401
BUSI 1402
PHED
SECOND YEAR
First Semester
BIOL 2402
HUMA 1302
GOVT 2301
SOCI 1301
PSYC 2301

Description

College Composition

United States History to 1877
General Biology 1

Personnel Administration
Activity

College Algebra

Composition and Rhetoric

United States History from 1877
Anatomy and Physiology |
Principles of Information Processing
Activity

Anatomy and Physiology 11

The Individual and the Community
(Multi-Cultural / Cross Cultural)

Federal Government
Introduction to Sociology
Introduction to Psychology

Credit Hours
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Second Semester

GCOVT 2302 Texas Government 3
SPCH 1315 Beginning Public Speaking
or

SPCH 1321 Business and Professional Speaking 3

PSYC 2317 Statistical Methods in Psychology 3

BUsI 2401* Intermediate Information Processing Applications®™ 4

ELEC Elective 3
16

TOTAL SEMESTER CREDIT HOURS IN FROGRAM 64

* This course meets the required computer literacy competencies and
replaces COSC 1101,

“*Accepted only at UTMB-Galveston, Health Information Management
program in lieu of 6 hours of computer science courses.

CERTIFICATE PROGRAMS

The following curricula are designed for an intensive program leading to a
Certificate of Proficiency and immediate employment in the respective area.

ACCOUNTING-PARA PROFESSIONAL*
{Certificate Program) (5820)

This certificate program in accounting is designed to prepare a student for
an entry-level accounting position, such as accounts receivable clerk, accounts
payable clerk, or other accounting positions. An emphasis is placed on
computerized applications of all phases of accounting work. Most courses
listed here may apply toward the associate in Applied Science (AAS) degree
in Accounting,

Course Description Credit Hours
ACCT 1401 Elementary Accounting 4
COSC 1406 Microcomputer Applications | 4
BUSI 23m Business Law 3
ECOMN 2302 Principles of Economics : Microeconomics 3
14

Second Semester
ACCT 240 Accounting Principles | 4
ACCT 2310 Computerized Accounting 3
ACCT 231 Auditing 3
ACCT 2306 Federal Income Tax [ 3

or

ACCT 2402 Accounting Principles 11 4
130r14
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TOTAL SEMESTER CREDIT HOURS IN PROGRAM
*Consideration is given to prior work experience and substitutions may be

allowed.

OFFICE ASSISTANT
(Certificate Program) (5006)

27 or 28

This program is intended for students seeking short-term clerical training
for entry-level office positions.

FIRST YEAR
Course Description Credit Hours
OFAD 1300 Personal & Professional Development 3
BUSI 1305 Business English 3
BUSI 1402 Principles of Information Processing 4
OFAD 2300 Telecommunications 3
ACCT 140 Elementary Accounting 4
OFAD 1403 Business Math 4
21
SECOND SEMESTER
BUSI 2303 Records Management 2
BUSI 24m Intermediate Information Processing Applications 4
OFAD 2400 Administrative Office Procedures 4
BUSI 2302 Business Communications 3
OFAD 2301 Beginning Desktop Publishing 3
17
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 38
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CRIMINAL JUSTICE
(Certificate Program) (5504)

This program is an alternative to the Associate of Applied Science degree
in Criminal Justice, It is aimed at those already employed in a criminal justice
arca and [ or those seeking a short-term program.

Students must meet all placement test requirements as stated in the
Galveston College catalog. Exceptionally low scores on the appropriate tests
may limit or prevent a student’s entry into the certificate program until
required developmental courses are completed,

Those who successfully complete the required 21 hours of college-level
course work will be awarded a Galveston College approved Certificate of
Achievement in Criminal Justice. All courses in the certificate program may
be applied toward the A.AS. degree in Criminal Justice,

Course Description Credit Hours
CRIJ 1301 Crime in America 3
CRIJ 1302 Introduction to Criminal Justice 3
CRI] 1303 Fundamentals of Criminal Law 3
CRIJ 1305 The Courts and Criminal Procedure 3
CRI) {Electives: 9 hours of law enforcement or 9 hours of

criminal justice courses or a combination of 9 hours of
law enforcement and criminal justice courses.)

9
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 21

CRIMINAL JUSTICE
{Advanced Skills Certificate) (5504)
A Tech Prep Advanced Skills Certificate option in Criminal Justice is
available for students who have completed an Associate of Applied Science in
Criminal Justice.

Course Description Credit Hours
CRIJ 2336 Juvenile and Family Law k.
CRIJ 2337 Police Role in Crime and Delinquency 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM fa

123



EDUCATIONAL PROGRAMS

FOOD PREPARATION/CULINARY ARTS
(Certificate Program) {(6228)

Culinary Arts is a two semester certificate program designed for the
individual seeking training to become employed as an entry level cook. The
student will be instructed in the areas of hot food, baking, garde manger,
banquets and catering,

This certificate coupled with work experience, and additional classroom
instruction can lead to certification by the American Culinary Federation.

FIRST YEAR

First Semester

Course Description Credit Hours

FOOD 1600 Food Preparation | 6

FOOD  1s01 Food Preparation 11 3
12

Second Semester

FOOD 1602 Food Preparation I [

FOOD 1603 Food Preparation IV 6
12

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24
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GENERAL MANAGEMENT
(Certificate Program) (5623)

This certificate program offers beginning or current middle managers the
opportunity to further develop managerial skills for their present position or
career development. All courses taken will apply to the Management
Development degree program.

FIRST YEAR

First Semester

Course Description Credit Hours

MGMT 1301 Introduction to Management 3

COsC 14M Microcomputer Applications 1 4

MGMT 2301 Human Behavior and Motivation 3

MGMT 1302 Personnel Administration 3

MGMT 2318 Cooperative Education in Management |

MCGMT - Elective 3
16

Second Semester

ACCT 2401 Principles of Accounting | 4

BUSI 230 Business Law 3

MGMT 2302 Organizational Communications 3

MGMT 2308 Principles of Marketing 3

MGMT 2314 Leadership Development in Management 2

MGMT 2319 Cooperative Education in Management [1

MGMT w Elective 3
19

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 35
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HOSPITALITY MANAGEMENT EXIT POINT CERTIFICATE
{Certificate Program) (5655)

Galveston Colleges Hospitality Management program is designed to serve
persons currently employed in the hospitality industry who are seeking
advancement, persons desiring a career change for a more rewarding future,
and recent high school graduates in need of training and education to enter
the hospitality job market.

FIRST YEAR
First Semesler
Courses Description Credit Hours
MGMT 2332 Introduction to the Hospitality Industry 3
MGMT 2333 Managing Food Service Facilities and Equipment 3
MGMT 2334 Applied Food Service Sanitation 3
MCMT 2335 Nutrition for the Food Service Manager a
12
Second Semester
MGMT 2336 Purchasing for Food Service Managers 3
MGMT 2338 Controlling Costs in Food Service 3
MCGMT 2340 Food Service Supervision 3
MGMT 2341 Effective Food Service Marketing, 3
i2
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24

BUSINESS APPLICATION SPECIALIST
(Certificate Program) (1198)

This program is designed for the person who has previous
secretarial / clerical work experience and [ or Office Assistant Certificate of
Proficiency and who desires to become competent in a variety of application
software packages used in business.

FIRST YEAR

First Semester

Course Description Credit Hours
OFAD 2300 Telecommunications 3
BUSI 2402 Advanced Information Processing Applications 4
OFAD 2307 Intermedite Desktop Publishing 3
OFAD 2316 Beginning Design, Concept and Applications 3
OFAD 2318 Print and Media Presentation 3
TOTAL SEMESTER CREDIT HOURS IMN PROGRAM 16

126



EDUCATIONAL PROGRAMS

MEDICAL OFFICE ASSISTANT
{Certificate Program) (5111)

This one-year program is designed to prepare students to work in a variety
of health care settings including hospitals, medical clinics, transcription
service agencies, insurance companies, and doctor’s offices.

First Semester

Course Description Credit Hours
MDRT 1305 Medical Terminology for Health Clerical Professionals 3
BUSI 1402 Principles of Information Processing 4
BIOL 2401 Anatomy and Physiology 1 4
BUSI 1305 Business English 3
MDET 1401 Fundamentals of Medical Transcription 4
18
Second Semester
OFAD 2400 Administrative Office Procedures 4
MDRT 2401 Advanced Medical Transcription 4
Busi 240 Intermediate Information Processing Applications 4
MDET 2302 Fundamentals of Medical Insurance & Coding 3
15
33

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

OFFICE ADMINISTRATION
{Advanced Skills Certificate) (5814)

A Tech Prep Advanced Skills certificate option in Office Administration is
available for students who have completed an Associate of Applied Science in
Office Administration.

Course Diescription Credit Hours
OFAD 2317 Advanced Design, Concepts & Applications 3
CsCl 2405 Microcomputer Applications I 4
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 7

CONTINUING EDUCATION

Continuing Education is an important element in Galveston College’s
commitment to develop and deliver educational programs for its diverse
community. This program greatly expands the available opportunities for
persons of all ages (from the very young to senior citizens) to participate in
lifelong learning programs which cultivate a vocational interest, self-
expression and personal enrichment. Many opportunities are also available
for those individuals who wish to add, update or expand occupational skills.

Continuing Education is responsible for the development, administration,
and coordination of the non-credit and the C.E.U. credit educational
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programs of Galveston College. In addition, it provides assistance in the

promotion and development of off-campus credit courses and offers to

business and industry special training seminars and services.
The division offers opportunities for non-traditional adult learners who

wish to:

1. Learn new occupational skills, meet the changing requirements of their
present employment, or broaden their knowledge.

2. Build or rebuild a foundation from which to pursue further academic
studies.

3. Strengthen or broaden their education as a means of enriching their lives or
improving their personal efficiency.

4. Experience new learning activities and ideas for their own personal
enjoyment.

PROGRAM AREAS

Continuing Education provides courses in three program areas:
Technical / C.E.U. Credit including programs offered through the Small
Business Development Center; Adult Education which includes GED and
English as a Second Language; and General Interest/ Leisure Learning.

Technical/C.E.U. Credit

The Technical / C.E.U. Credit program area includes courses which lead to
the acquisition of a specific skill or occupational goal, and training designed
for business and industry. In-house programs are regularly conducted for
local businesses and new programs will, upon request, be created to
specifically address a businesses training need. As with the College’s
accredited degree programs, all classes are conducted by professionals
teaching in their field of expertise, enabling participants to gain practical up-
to-date knowledge. The Continuing Education staff will work with individual
companies to develop seminars / workshops that specifically meet company
objectives of quality, format, schedule, and cost. The training may be held at
Galveston College or at off-campus company facilities.

Small Business Development Center

The Small Business Development Center (5.B.D.C.) is also administered
through Continuing Education. Galveston College established the Galveston
Small Business Development Center to provide counseling at no cost to the
small business community in the areas of accounting, financial analysis,
exporting, management and marketing.

Counseling will be provided by experienced professionals in such areas as
pre-venture feasibility, marketing research, cash flow analysis, production and
inventory control, and general marketing for small businesses engaged in
retail, wholesale, manufacturing and service industries.

For further information contact Galveston College's Workforce
Development and Continuing Education Division.
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Adult Education Program

The Adult Education Program includes three components: Adult Basic
Education, General Educational Development (GED) and English as a Second
Language. In the Adult Basic Education component, the adult studies
reading, writing and arithmetic in preparation for successful completion of
requirements for the GED. In the GED component the student studies
Writing, Social Studies, Science, Literature and Arts and Mathematics in
preparation for GED testing. Galveston College is approved by the American
Council on Education as an official GED Test Center. The English as a Second
Language component stresses learning to speak, read and write the English
language for those whose native language is not English. Contact the
Workforce Development and Continuing Education Division for more
information.

General Interest/Leisure Learning

These classes are offered so that individuals may develop worthwhile
hobbies and generally improve their quality of life as individuals and as
citizens in the community.

ENTRANCE REQUIREMENT

Generally, there are no entrance requirements or examinations for
Continuing Education courses. However, some courses have restrictions or
require a certain amount of experience for enrollment. Admission is on a first-
come, first-serve basis. Most classes are conducted on weekday evenings, but
many are held weekdays and during the day on weekends.

REGISTRATION

Continuing Education designs classes which begin throughout the year.
Registration may be completed in person, by phone or through the mail. For
our participants’ convenience, Continuing Education will accept
Visa, Mastercard, cash, or check for registration purposes. All one needs to do
to register is to fill out the enrollment form and pay the fee,

COST OF CLASSES

Because the Continuing Education programs are self-supporting and do
not use tax dollars to support the General Interest/ Leisure Learning Classes,
costs are based upon actual instructor and material fees. All courses are
offered on a non-profit basis, and are offered at the minimum fee level

possible.
CERTIFICATION

Although no college transfer credit is awarded for continuing education
class participation, Continuing Education Units (C.E.U.’s) are awarded for
completion of most courses. The C.EU. is a nationally recognized means of
recording and accounting for the various continuing education activities one
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accumulates. One unit is awarded for completion of 10 hours of organized
continuing education. In some spedialized training programs, certificates may
be earned.

CONTINUING EDUCATION SCHEDULE OF CLASSES

A special schedule of Continuing Education classes is published in the fall,
spring and summer. Each schedule contains a list of classes to be offered and
a detailed description of the classes. Schedules will be mailed upon request.

AVAILABLE COURSES

Below is a partial list of the areas in which Continuing Education courses
are offered. These are not necessarily specific course titles,

Technical/C.E.U. Credit

Bargeworkers
Bookkeeping
. Beginning
- Small Business
. Computerized

Basic Sign Language for Workers
with the Deaf

Building Maintenance
Clerical Skills
- Beginning Typing
. Computer Keyboarding

* Intermediate Typing

* Personal Typing

= Word Processing

Cumpl.tlur
. Data Entry
*  Programming Languages
. Electronic Spreadsheets
. Data Base/ File Management
. Desk Top Management
] Introduction to Personal Computers
. Word Processing

CPR Instructor Cook and Chef Training
Emergency Care Attendant Emergency Medical Technician
EMT Paramedic Completion EMT - Special Skills

Spanish for Health Skills Small Business Management
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Security Guard Training Murse Assistant

Unit Clerk Sign Language

Police Academy First Aid

ICD 9/CPT Coding Phlebotomy

Pipefitting Security Academy

Ship Fitting Tankerman (PK) Training
Teller Training Truck Driving

Welding

General Interest/Leisure Learning

Art Bridge

Bird Watching Acting

Dog Obedience Home Beautification
Interior Design Photography
Assertiveness Stress Management
Time Management Managing Your Money
Conversational French Conversational Spanish
Accelerated Spanish Computer Programming for Youth
Reading Improvement for Children Tennis

Dancing Golf

Walking Yoga

Cooking, Cake Finishing
Defensive Driving Children’'s Theatre
Creative Clay for Children Senior Adult Classes
Elderhostel Kids' College

DIVISION OF HEALTH OCCUPATIONS

Instruction within the Division of Health Occupations includes several
health disciplines: Associate Degree Nursing, Nuclear Medicine Technology,
Radiation Therapy Technology. Radiography and Vocational Mursing,

Students interested in Health Occupations will find a variety of
opportunities, in the programs offered at the certificate and degree levels, All
of the health programs have specific entrance requirements, Cooperative
efforts through the University of Texas Medical Branch with the School of
Allied Health Science, the University of Texas Hospitals as well as Veterans
Affairs Medical Center, Shriners Burns Institute, Brazosport College and
numerous community agencies ensure a broad-based exposure for students
enrolled in the health fields. All of the degree programs in health occupations
are nationally accredited.

PROGRAMS OF STUDY

Within the Division of Health Occupations, students may pursue an
Associate of Applied Science (A.AS.) degree with a concentration in:
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Associate Degree Nursing

Muclear Medicine Technology
Radiation Therapy Technology
Radiography

In addition, a certificate is possible in:
ADN - Gerontology

ADN - Perioperative Nursing

Breast Imaging/Mammography
Cardiovascular Intervention Technology
Computerized Tomography Technology
Magnetic Resonance Imaging
Vocational Nursing

These programs are primarily intended to prepare students for immediate
employment and are designed to meet state and national licensing and
certification requirements, Students desiring information on the
transferability of courses within these programs to senior colleges or
universities should see a Galveston College counselor.

ASSOCIATE DEGREE NURSING

The Associate Degree Nursing Program is approved by the Board of Nurse
Examiners for the State of Texas and Accredited by the National League for
MNursing.

Mursing is a service to individuals, to families and, to the community of
man. The individual nurse has scientifically based competencies and skills to
assist people, sick or well, to cope with their health needs. Nursing is
practiced in conjunction with other disciplines of the health care team.

Galveston College offers the first year nursing courses on the Galveston
College and Brazosport College campuses, Mursing, courses in the sophomore
year are offered only on the Galveston campus. The required general
education courses are available on both the Galveston and Brazosport
campuses, Contact the office of Admissions for enrollment information.

Students are scheduled to begin their program in the fall and must
complete all courses in the curriculum to meet requirements to take the
Mational Council Licensure Examination for Registered Nurses. Upon
completion of the two year curriculum, graduates will be awarded the
Associate in Applied Science degree in Associate Degree Nursing,

Cooperating Clinical Facilities

Cooperating clinical facilities include: Brazosport Memorial, Shriners
Hospital Crippled Children Burns Institute, the University of Texas Medical
Branch Hospitals and Veterans Affairs Medical Center. Long-term care
facilities include: Country Village Care, Turner Geriatric Center, and Gulf
Health Care Center. Agencies in the Galveston / Brazosport areas also provide
community experiences,
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ADMISSIONS

Admission Requirements:

All prospective candidates who wish to be admitted to the Associate
Degree Nursing Program should contact the Counseling Center. Applicants
must:

1. Complete the requirements for admission to the college. (Admission to
Galveston College does not guarantee admission to the nursing
program.) Application to the nursing program requires the filing of a pre-
plan/degree plan which displays:

a.  TASP scores for TASP-eligible students or placement scores for

TASP-exempt students which permit enrollment in college level
courses.

b.  Satisfactory completion of high school chemistry or CHEM 0301,
Mathematical Applications in Physical Sclences, within five years of
enrolling in Nursing Process [. Students who plan to enroll in first
year nursing courses on the Brazosport campus should contact the
counseling office at Brazosport College for details.

¢ Satisfactory completion of MATH 0303, Introductory Algebra, or a
passing score on the MATH 0303 placement test, within five years of
enrolling in Nursing Process I, Students who plan to enroll in first
year nursing courses on the Brazosport campus should contact the
counseling office at Brazosport College for details.

d.  Satisfactory completion of BIOL 2401, Anatomy and Physiology I,
within five years of enrolling in Nursing Process .

e.  Satisfactory completion of PSYC 2301, Introduction to Psychology.
f Satisfactory completion of MDRT 1301, Medical Terminology.

2. Achieve a grade of "C" or better in all required courses. An overall G.P.A.
of 2.5 as well as a G.P.A. of 2.5 on all prerequisite courses is required for
admission consideration. The cumulative G.P.A. must be 2.5 at Galveston
College. *Science courses must have been taken within five years of
enrolling in Nursing Process I. Only one *science course repeat is
acceptable for admission, A grade of “W" in a sclence course is considered
as a failure unless documentation is provided by the instructor.

*Science courses include Anatomy and Physiology I and 11 and Microbiology.
Prospective applicants who meet the above criteria will be required to pass

The Murse Entrance Test, as part of the admission criteria. Students will be

notified by mail of the date and time the examination will be administered,

Students who do not pass the examination will be counseled and remediation

will be recommended. The student may reapply to the nursing program and

retake the examination one time. A passing score on the Nurse Entrance test is
valid for one year.
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Procedure After Admission:
Successful applicants will:

1. be informed by mail of acceptance into the program. All entering students
will be required to attend a departmental orientation for new students. All
entering students will be notified by mail of the scheduled orientation
sessions.

2. submit a personal health history form furnished by the UTMB Office of
Student Health. Physical examinations and required immunizations will
be at student expense,

3. be certified in Basic Life Support (CPR-Professional Level) at program
entry and maintain certification throughout the course of study.

State Board Requirements

Students should be advised that permission to take the NCLEX-RN is
controlled by the Texas State Board of Registered Nurse Examiners. Students
who have been previously convicted of a erime other than minor traffic
violations or if ever hospitalized or treated for mental illness and / or chemical
dependency may not be approved by the Board for licensure. For further
information students may contact the Board of Nurse Examiners for the State
of Texas in Austin,

Application Requirements:

Applications for admission to the Associate Degree Nursing Program will
be accepted in the Admissions Office beginning September 15 of each year.
Prospective students whose files are completed by March 15 will be
considered first. Students whose files are completed after March 15 will be
considered on a space available basis. Applications will be accepted until the
class is filled.

Applicants who are not admitted to the program are not automatically
considered for the next year's class and must re-apply each year. A student
who is accepted for the current class but does not enroll in the program will
be required to re-apply for the next class. A new pre-plan must be completed
each time a student re-applies.

All students desiring admission to the Associate Degree Mursing Program
should have a Pre-ADN plan on file in the Counseling Center. Only students
who have completed all admission requirements will be considered for
admission to the Associate Degree Nursing Program.

Liability Insurance

All students enrolled in Galveston College nursing programs will be
required to purchase liability insurance. At the time of registration, students
will automatically be assessed insurance charges. Liability insurance fees are
non-refundable. Students are covered by the insurance policy not by the
coverage or license of the faculty.
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Mursing Organizations

Galveston College nursing students are encouraged to seek membership in
college, local, state and national nursing organizations.

ASS0OCIATE DEGREE NURSING

{Degree Program) (5208)
ADN Prerequisite Courses
CHEM 0301 Mathematical Applications in Physical Sciences CR
MATH 0303 Introductory Algebra CR
PSYC 2301 Introduction to Psychology 3
BIOL 240 Anatomy and Physiology 1 4
MDRET 1301 Medical Terminology 3
10
FIRST YEAR (ADN)
Fall Semester
COsSC 110 Computer Literacy 1
NURS 1801 Nursing Process 1 8
BIOL 2402 Anatomy and Physiology 11 4
ENGL 1301 College Composition 3
16
Spring Semester
NURS 1902 MNursing Process 11
BIOL 2420 Microbiology
13
SECOND YEAR (ADN}
Summer Session
ENGL 1302 Composition and Rhetoric 3
PSYC 2314 Lifespan Growth and Development 3
i
Fall Semester
NURS 2501 MNursing Process ITI 5
NURS 2502 Mursing Process IV 5
S0C] 130 Introduction to Sociology 3
13
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Spring Semester

NURS 2902 Mursing Process V 9
GOVT 2302 Texas Government 3

12
TOTAL SEMESTER HOURS IN PROCEAM 70

POST-ASS50CIATE ADN-GERONTOLOGY
{Advanced Certificate Option) (5290)

A Tech Prep Advanced Skills certificate option in gerontology is available
for students who have completed an Associate of Applied Science in Nursing.
NURS 3301 Cerontologic Health Care Leadership Skills:

Community Settings 3

NURS 3302 Gerontologic Health Care Leadership Skills:

Hospital and Nursing Home 3
[

POST-ASSOCIATE ADN-PERIOPERATIVE NURSING
{Advanced Certificate Option) (5289)

A Tech Prep Advanced Skills certificate option in perioperative nursing is
available for students who have completed an Associate of Applied Science in
Nursing,

NURS 3601 Introduction to Perioperative Nursing 6
MNURS 3602 Perioperative Nursing Practicum 6

12
TRANSFER POLICIES

Students who wish to transfer credits should apply for admission to the
College in the Counseling Center. Transfer nursing courses are evaluated on a
course by course basis, Transfer grades below “C" are not accepted for credit
in the nursing program. Mathematics and science courses must be no more
than five years old. Only one science or nursing course repeat is allowed.
Transfer students from other nursing programs who meet the standard
admission requirements will be admitted on a space-available basis.

The student desiring transfer credit must:

1. meet admission requirements for Galveston College and the Associate
Degree Nursing Program;

2. currently hold an overall GPA of 2.5 as well as a GPA 2.5 on all
prerequisite courses;

3. currently hold a cumulative G.P.A. of 2.5 at Galveston College;

4. arrange to have transcripts from former institutions including high school
or G.E.D. certificate sent to the Admissions Office at Galveston College;

5. have a letter concerning eligibility from previous nursing programs sent to
the Dean, Admissions and Student Records;
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6. submit course syllabi for review, if requested, to the Transfer, Progression
and Readmission Committee,

LVN TO ADN TRANSITION PROGRAM

Licensed Vocational Nurses who meet the College and Nursing Program
Admissions criteria are eligible to enter the second year of the nursing
program via the Role Transition Course. The admission criteria includes the
completion of all prerequisite and general education courses required in the
first year of the Associate Degree Nursing curriculum. These courses must be
completed prior to the beginning of the course, The Role Transition Course is
offered each summer. Applications will be accepted in the Admissions Office
until March 15 of each year. A standardized examination will be administered
and students will be advised of their admission status by mail, Specific
information regarding this advanced placement process is available through
the Health Occupations Division Office.

LVN to ADN Transitional Program (1298)

Prerequisites
CHEM 0301 Mathematical Applications in Physical Sciences CR
MATH 0303 Introductory Algebra CR
PSYC 2301 Introduction to Psychology 3
BIOL 2401 Anatomy and Physiology | 4
BIOL 2402 Anatomy and Physiology 11 4
BIOL 2420 Microbiology 4
ENGL 130 College Composition 3
ENGL 1302 Composition and Rhetoric 3
MDRT 1301 Medical Terminology 3
PSYC 2314 Lifespan Growth and Development 3
7
Summer Semester
*NURS 1603 Role Transition 17
NURS 11 Introduction to Nursing Process 1
CoOsC  11m Computer Literacy 1
19
Fall Semester
NURS 2501 Mursing Process 111 5
NURS 2502 MNursing Process [V 5
S0OCT 1301 Introduction to Sociology 3
13
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Spring Semester

NURS 2902 MNursing Process V 9
GONT 2302 Texas Government 3

12
TOTAL HOURS IN PROGRAM !

*The student will receive credit for NURS 1801 and 1902 upon successful
completion of NURS 1603. (17 Credits)

ACADEMIC PROGRESSION REQUIREMENTS

Grading System and Repetition of Courses
The grading system for the Associate Degree Program Nursing Courses is;
A=91-100 C=75-80
B=281-90 F = Below 75
The student is required to:

1. achieve a grade of “C" (75) or better in all nursing courses required in the
ADN curriculum to progress in the nursing program.

2. achieve a grade of “C" or better in all science and general academic
courses required in the ADN curriculum to progress in the nursing
program.

3. achieve a grade of "satisfactory” or better in the required objectives in
clinical performance and college laboratory as well as in theory for each
nursing course. Students are subject to failure or dismissal at any time for
documented incidents of unsatisfactory [ unsafe clinical performance.

4. complete nursing and science courses in sequence and within a period of
five years.

Students with a grade of “W", “F”, "AWF", or “1" in any nursing course
and not dismissed must re-apply to repeat the course on a space available
basis after meeting the criteria for re-admission. Students must also satisfy all
requirements to remove “scholatic probation” status prior to re-admission.

Students applying for transfer or readmission who do not have any
failures in nursing courses will have priority over a student with one nursing
failure.

Students with a total of two failures in any combination of science or
nursing courses will be dismissed from the ADN program without the option
of readmission for a period of five (5) years. Students who withdraw passing
from required science courses must provide documentation from instructor.

Withdrawal Requiring Application for Readmission

Students withdrawing from the nursing program who wish to be
considered for readmission must:

1. Be in good academic standing. Requirements to remove “scholastic
probation” status must be met prior to application for re-admission;
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2. Submit a written request for readmission to the Dean of Admissions and
Student Records;

Currently hold a G.P.A. of 2.5;

4. Satisfactorily complete readmission requirements identified at the time of
exit from the program.

All students who wish to re-enter the program will be reviewed by the
Admissions, Progression and Transfer Committee, Students will be notified of
admission status prior to the first day of class. If the number of students
applying exceeds the number of vacancies, the selection will be determined
by cumulative G.P.A. at Galveston College.

RADIOLOGIC HEALTH SCIENCES

Radiologic Health Sciences courses are part of the interdisciplinary
curriculum designed to provide educational experiences which are common
to the imaging and therapeutic modalities of radiology.

The Radiologic Health Sciences programs are divided into two categories
associate degree programs and certificate programs. The Radiologic Health
Sciences programs that lead to an Associate in Applied Science degree are in
Nuclear Medicine Technology, Radiation Therapy Technology and
Radiography. The Radiologic Health Science programs that lead to a
certificate of completion are in Breast Imaging /Mammography,
Cardiovascular lntervention Technology, Computerized Tomography and
Magnetic Resonance Imaging. These are advanced programs that require
credentials, such as certification or registry in a radiologic field, as a
prerequisite.

Students interested in Radiologic Health Sciences courses must meet
individual program entry requirements. Entry requirements for the associate
and certificate programs vary.
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Admission Requirements

All prospective candidates who wish to be admitted to an associate degree
program in the Radiologic Health Sciences should contact the Counseling
Center. Applicants must:

1. Complete the requirements for admission to Galveston College.
Admission to Galveston College does not guarantee admission to the
Radiologic Health Sciences Program.

2. Applications to the Radiologic Health Sciences program requires the filing
of a pre-plan which shows evidence of:

a.  TASP scores for TASP-eligible students or placement scores for
TASP-exempt students which permit enrollment in college level
courses.

b.  Satisfactory completion of MATH 0304, Intermediate Algebra, within
five years of enrolling in Radiologic Health Sciences courses. MATH
1314-College Algebra, is strongly recommended.

¢.  Satisfactory completion of BIOL 2401, Anatomy and Physiclogy I,
within five years of enrolling in Radiologic Health Sciences courses.
Dree to the demanding classroom and clinical instruction in
Radiography, Nuclear Medicine Technology and Radiation Therapy
Technology programs, satisfactory completion of BIOL 2402-
Anatomy and Physiology II, prior to starting the program is strongly
recommended.

In order for the student to get credit for science courses, the courses
must have been completed within five years of enrolling in
Radiclogic Health Sciences courses.

d.  Satisfactory completion of MDRT 1301, Medical Terminology.
3. Completion of required courses with a grade of “C" or better.
4. Anoverall GPA, of 2.5 as well as a G.P.A. of 2.5 on all prerequisite

courses is required for admission consideration. A G.PA. of 2.5 at
Galveston College is required,

Program Application Requirements

Applications for admission to a Radiologic Health Sciences program will
be accepted in the Admissions Office beginning on September 15 of each
year. Prospective students whose files are completed by March 15 will be
considered first. Files completed after that date will be considered on a space-
available basis. Applications will be accepted until the programs are filled.

Applicants will be requested to interview with the respective program
directors and may also be required to visit a clinical site for an assigned
observation. A written summary of the site visit may be requested.

Letters of acceptance will be sent to applicants by the Galveston College
Admissions Office.

Applicants who are not admitted to the Radiologic Health Sciences
program are not automatically considered for the next year’s class and must
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re-apply for each year. Applicants are required to re-apply if accepted for the
current class but fail to enroll in the program.

All students requesting admission to a Radiologic Health Sciences
program must have a pre-plan on file in the Counseling Center. Only
applicants who have completed all admission requirements will be
considered for admission to the Radiologic Health Sciences program.

Procedure After Admission

1. All entering students will be required to attend an orientation for new
students. All entering students will be notified by mail of the scheduled
orientation session.

2. Submit a personal health history form furnished by the UTMB Office of
Student Health, Physical examinations and required immunizations will
be at student’s expense.

3. Be certified in Basic Life Support (CPR - Professional Level) at program
entry and maintain certification throughout the course of study.

National Board Requirements

Students should be advised that permission to take the national
certification examination is regulated by the American Registry of Radiologic
Technologists. Candidates must be of good moral character. Generally, the
conviction of either (1) a felony, or (2) any offense, misdemeanor or felony
involving moral turpitude, indicates a lack of good moral character for
Registry purposes. Those who have been convicted of a crime may be eligible
for registration if they have served their entire sentence, including probation
and parole, and have their civil rights restored. For further information,
students may contact the A.R.R.T.

Transfer Policies

Those applicants who are transferring course credits from another
associate degree program will be evaluated on an individual basis by the
respective program director and Galveston College. Transfer courses are
evaluated on a course by course basis, Transfer grades below “C" are not
accepted for credit. Transfer students from other Radiologic Health Sciences
programs will be admitted on a space-available basis.

The student desiring transfer credit must:

1. Meet admission requirements for Galveston College and the Radiologic
Health Sciences Program.

2. Currently hold a G.P.A. of 25.

3. Arrange to have transcripts from former institutions sent to the
Admissions Office at Galveston College.

4. Submit course syllabi for review, if requested by program director and
Dean of Admissions.

The director of each respective program evaluates the documents and
determines which courses may be applicable to the program. General
academic courses are evaluated by the Dean of Admissions at Galveston
College.
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Academic Progression Requirements
The student is required to:

1. Achieve a grade of “C" or better in all Radiologic Health Sciences courses
in order to progress in the program. Failure to achieve a "C” or better in
any course will result in dismissal from the program.

2. Achieve a grade of “C" or better in all general education courses required
in each respective Radiologic Health Sciences Program in order to
progress in program.

3. Satisfy the required objectives in clinical performance as well as in theory
for each Radiologic Health Sciences course, Students are subject to failure
or dismissal at any time for documented incidents of unsatisfactory /
unsafe clinical performance.

Re-Admission Policy

Students who fail from a Radiologic Health Sciences Program may apply
for readmission. The student must:

1. Submit a written request to the Dean of Admissions and Student Records,

2. Complete and pass a clinical competency exam on basic skills prior to
readmission.

3. Pass a comprehensive written exam.

4. Satisfactorily complete re-admission requirements identified at the time of
exit.

All students who wish to re-enter the program will be reviewed by the
Radiologic Health Sciences Review Committee, Students may be considered
for re-admission one time to the program pending the availability of space. If
the number of students applying exceeds the number of vacancies, the
selection will be determined by cumulative G.P.A. at Galveston College.

As part of the exit interview, the program director will identify in writing
the exact courses that the student must complete with a grade of "C"or better
to be considered for re-admission,

Upon successful completion of the specified courses, the student will
follow the procedure for re-admission. Vacancies for re-admission students
will be awarded on a space-available basis. If the number of students
applying exceeds the number of vacancies, the selection will be determined
on cumulative G.PA. at Galveston College.

Liability Insurance

All students enrolled in Badiologic Health Sciences will be required to
purchase liability insurance. Students will be assessed an automatic charge at
the time of registration for insurance coverage. Liability insurance fees are
non-refundable. Students are covered by the insurance policy, not by the
coverage or license of the faculty.
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Radiologic Health Sciences Organizations

All students enrolled in the Radiologic Health Sciences programs are
encouraged to seck membership in College, local, state, and national
Radiologic Health Sciences organizations.

RADIOGRAPHY
(X-RAY)

The Radiography Program is nationally accredited by the Joint Review
Committee on Education in Radiologic Technology (JRCERT).

The Radiographer is a health professional specially educated to utilize x-
rays to produce images in the diagnosis of disease. By virtue of its capability
to render visible otherwise hidden internal structures of the human body,
Radiography is a vital part of modern medical science and the healing arts.
Continuing discoveries in the field make Radiography one of the most
exciting and challenging health care specialties,

The Radiographer positions the patient, provides for patient comfort and
protection, and selects the proper radiation exposure levels to obtain
diagnostic images which are then interpreted by the physician. In the course
of these normal duties, the Radiographer deals directly with the patient, the
equipment and the physician.

Frequently, the Radiographer works independently, exercising initiative
and judgment in obtaining the needed radiographs which have been
requested by a physician. Radiographers operate a wide variety of highly
specialized equipment and computers.

During this course of study, students will receive instruction in both
classroom and clinical settings. Classes are held at the School of Allied Health
Sciences. Clinics are held at the University of Texas Medical Branch at
Galveston and a number of other health care facilities.

Graduates of the two-year program are eligible to apply to the American
Registry of Radiologic Technologists for necessary testing for certification.
Upon passing the registry exam, the graduate is nationally certified.
Graduates must apply for certification with the Texas Department of Health,

RADIOGRAPHY
{ Degree Program) (8033)
Prerequisites:
Course Description Credit Hours
MATH 0304 Intermediate Algebra CR
MDRT 1301 Medical Terminology 3
BIOL 2401 Anatomy & Physiology [ i
7
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FIRST YEAR
Fall Semester
RADT 1301
RADT 140
RAHS 1301
RAHS 1302
Spring Semester
BIOL 2402
RADT 1402
RADT 1303
RADT 1304

Summer Semester

ENGL 131
RADT 1405
SECOND YEAR
Fall Semester
RADT 240
RADT 2302
RADT 2402
ELEC

Spring Semester
ENGL 1302
FADT 2403
RADT 2305
RADT 2306
CosC 1M

Radiographic Positioning |
Fundamentals of Radiography, Clinical I
Radiation Safety and Biology

Patient Care & Ethics

Anatomy & Physiclogy 11

Clinical 11

Radiographic Techniques & Exposures
Radiographic Positioning 11

College Composition (6 weeks)
Clinical 111 (12 weeks)

Radiologic Physics & Quality Assurance
Pathology

Clinical IV

Behavioral or Social Sciences

Composition and Rhetoric
Clinical V

Special Procedures
Radiography Seminar
Computer Literacy

TOTAL SEMESTER HOURS IN PROGRAM
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RADIATION THERAPY TECHNOLOGY

The Radiation Therapy Program is nationally accredited by the Joint
Review Committee on Education in Radiologic Technology(JRCERT).

The Radiation Therapist assists in the treatment of patients with malignant
diseases {cancer). Radiation is directed at the tumor site under strictly
controlled circumstances in an attempt to cure or palliate the disease. The
Radiation Therapist positions the patient for treatment, performs the
necessary mathematical calculations to determine the radiation dosage and,
under the supervision of a physician, delivers the radiation utilizing highly
sophisticated equipment.

Because of sustained contact with the patients, the Radiation Therapist is
given considerable responsibility in patient nursing care, dietary counseling
and treatment evaluation. In addition, the Radiation Therapist must
appreciate the tremendous psychological impact that cancer has on the
patients and their families.

The demand for skilled registered Radiation Therapists is nationwide and
is expected to increase in the future. With advanced training/ education,
Radiation Therapists also have opportunities to pursue careers in dosimetry,
medical physics, teaching and administration.

RADIATION THERAPY TECHNOLOGY
{ Degree Program) (8046)

Prerequisites Courses

Course Description Credit Hours
MATH 0304 Intermediate Algebra CR
BIOL 2401 Anatomy and Physiology | 4
MDRET 1301 Medical Terminology 3
i
FIRST YEAR
Fall Semester
RAHS 1301 Radiation Biology and Safety 3
RAHS 1302 Patient Care and Ethics 3
RAHS 1401 Radiological Physics [ 4
RATT 141 Introduction to Radiation Therapy 4
14
Spring Semester
BIOL 2402 Anatomy and Physiology 11 4
RAHS 1402 Radiological Physics Il 4
RATT 1301 Instrumentation and Methodology 3
RATT 1304 Clinical 1 3
15
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Summer Semester 1 (6 weeks)

ENGL 1301 College Composition 3
RATT 1305 Clinical 11 3
6
Summer Semester I (6 weeks)
ENGL 1302 Composition and Rhetoric 3
RATT 1403 Clinical I11 4
7
SECOND YEAR
Fall Semester
RATT 2301 Dosimetry | 3
EATT 2303 Uncology 1 3
RATT 2308 Clinical IV 3
CosC  1m Computer Literacy 1
10
Spring Semester
RATT 2302 Dosimetry 11 3
RATT 2304 Oncology 11 3
RATT 2306 Clinieal V 3
PSYC 2301 or SOCI 1301 or GOVT 2302 3
12
Summer Semester [ (6 weeks)
RATT 2201 Radiation Therapy Technology Seminar 2
RATT 2307 Clinical V1 3
5
Grand Totals: 69

NUCLEAR MEDICINE TECHNOLOGY

The Nuclear Medicine Program is nationally accredited by the Joint
Review Committee on Educational Programs in Nuclear Medicine
Technology.

Nuclear Medicine is the branch of medicine concerned with diagnostic,
therapeutic, and investigative uses of radicactive materials. The results of
these usages are recorded and interpreted by a licensed practitioner who has
specialized in the profession of nuclear medicine. The knowledge and skills of
the nuclear medicine technologist compliment those of the nuclear medicine
physician and other professionals in this field.

The Muclear Medicine Technologist is an allied health professional
certified in nuclear medicine technology who, under the direction of an
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authorized physician user, is committed to applying the art and skill of
diagnostic and therapeutic nuclear medicine procedures through safe and
effective use of radionuclides. Responsibilities include but are not limited to
direct patient contact, the preparation and administration of
radiopharmaceuticals, patient imaging procedures including computer
processing, laboratory testing, patient preparation, quality control and
radiation safety. The technologist's professional development is achieved
through medical and technical education and ultimately contributes to the
delivery of quality patient care.

Students enroll in the Nuclear Medicine Technology program in the fall
and must complete twenty-four months of study with laboratory experience
to meet eligibility requirements to take the Nuclear Medicine Technology
Certification Board examination in the fall of the graduating year. Upon
completion of the two-year curriculum, graduates will be awarded the
Associate in Applied Science degree in Nuclear Medicine Technology, and
upon passing the N.M.T.C.B. examination, will be registered as a Certified
MNuclear Medicine Technologist (CNMT).

NUCLEAR MEDICINE TECHNOLOGY
{Degree Program) (8038)
Prerequisite Courses:

Course Deseription Credil
MATH 0304 Intermediate Algebra CR
BIOL 2401 Anatomy and Physiology | 4
MDET 1301 Medical Terminology 3
7
FIRST YEAR
Fall Semester
BIOL 2402 Anatomy and Physiology 11 4
NUMT 1311 Introduction to Nuclear Medicine Technology 3
RAHS 1301 Radiation Biology and Safety 3
RAHS 1302 Patient Care and Ethics 3
RAHS 1401 Radiological Physics | 4
17
Spring Semester
NUMT 11m Muclear Medicine Clinical Practicum | 1
NUMT 1301 Mugclear Medicine Methodology 1 3
NUMT 1302 Nuclear Medicine Instrumentation 3
NUMT 1411 Radiochemistry and Radiopharmacy 4
RAHS 1402 Radiological Physics 11 4
15
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Summer Semester [
NUMT 1303 Muclear Medicine Data Processing™
ENGL 1301 College Composition

Summer Semester 11
ENGL 1302 Composition and Rhetoric

ELEC* Behavioral /Social Science

SECOND YEAR

Fall Semester

NUMT 2301 Nuclear Medicine Methodology I
MUMT 2601 Muclear Medicine Clinical Practicum 1
Spring Semester

MUMT 2303 Muclear Medicine Seminar

NUMT 2302 Muclear Medicine Methodology 111
MUMT 2602 Muclear Medicine Clinical Practicum 111

Summer Semester [
MUMT 2401 Muclear Medicine Clinical Practicum I'V

TOTAL SEMESTER CREDIT HOURS IN PROGRAM
*Any 3 or more credit course in Behavioral or Social Science.

** This course meets the required computer literacy competencies and

replaces COSC 1101,
CERTIFICATE PROGRAMS

One year Certificate programs which are offered through the Division of

Health Occupations include:
BREAST IMAGING/MAMMOGRAPHY
CARDIOVASCULAR INTERVENTION TECHNOLOGY
COMPUTERIZED TOMOGRAPHY
MAGNETIC RESONANCE IMAGING

General Procedures for all Programs:

-

E ela

1. Complete requirements for admission to Galveston College.

2. Arrange for official transcripts from all high schools, colleges, and/ or
training programs attended to be sent to the Admissions Office.
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3. Schedule an appointment for a personal interview with the Program
Director.

4. Be a graduate of an accredited radiologic health science program and a
registered technologist by the start of the program; have a copy of current
Texas Department of Health license and ARRT Certificate filed at
Galveston College; and provide three letters of reference.

Breast Imaging/Mammography

Graduate of an accredited radiologic health sciences program and a
registered technologist by the start of the program; have a copy of current
Texas Department of Health and AART Certificate filed at Galveston College;
three letters of reference.

Cardiovascular Intervention
Tl:i:]'u'u.'.lli;'.lg";.r

Graduate of an accredited
radiography program and a
registered technologist by the start
of the program; have a copy of
current Texas Department of Health
License and ARRT Certificate filed
at Galveston College; three letters of
reference.

Computerized Tomography

Graduate of an accredited
radiologic health sciences program
and a registered technologist by the
start of the program; have a copy of
current Texas Department of Health
License and ARRT Certificate filed
at Galveston College; three letters of
reference.

Members of the Whitecaps baseball and vaolleyball
teams frequently visit with the children at UThB's
Children’s Hospatal.

Magnetic Resonance Imaging

Graduate of an accredited radiologic health sciences program and a
registered technologist by the start of the program; have a copy of current
Texas Department of Health License and ARRT Certificate filed at Galveston
College; three letters of reference,

BREAST IMAGING/MAMMOGRAPHY
{(Certificate Program) (5301)

Mammography is a branch of radiology that employs specialized x-ray
equipment to produce images of the breast which aid radiclogists in
diagnosing breast cancer. The mammographer works closely with patients to
provide instruction and ensure quality care while performing various
specialized breast imaging studies.
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In order to produce quality images, the mammographer must be able to
communicate and work effectively with patients and health professionals,
operate sophisticated equipment, observe radiation protection measures, and
specialize in quality assurance measures.

Course Description Credit Hours
MAMO 3301 Breast Imaging Anatomy and Positioning 3
MAMO 3302 Breast Imaging Instrumentation and Quality Assurance 3
MAMO 3501 Breast Imaging Clinical Applications | 5
MAMO 3502 Breast Imaging Clinical Applications Il 5

16
Total Semester Credit Hours in Program 16

COMPUTERIZED TOMOGRAPHY
{Certificate Program) (5292)

Computerized Tomography (CT) is the modality of radiology that employs
specialized x-ray equipment to produce sectional images of the human
anatomy which aid radiologists in diagnosing a wide variety of diseases and
disorders.

The CT technologist performs various diagnostic procedures under the
supervision of a licensed radiologist. The CT technologist works closely with
patients to provide instruction and quality care while performing the
diagnostic procedures. The procedures are varied and images of virtually all
parts of the body are obtainable. The most routinely imaged parts of the body
are brain, eyes, neck, lungs, liver, pancreas, spine and pelvis.

In order to acquire quality images, the CT technologist must be able to
work effectively with patients and health professionals, operate sophisticated
computer equipment and utilize radiation protection measures,

Applicants selected for matriculation may elect to complete the program in
one semester or two by enrolling for full-time or part-time coursework. In
either event, the program must be completed within one calendar year of the
date of enrollment into the program. Upon completion of the curriculum,
graduates will be awarded a certificate of completion by Galveston College
and the University of Texas School of Allied Health Sciences at Galveston.

Course Description Credit Hours

RAHS 3201 Tomographic Anatomy 2
COTT 33 Computerized Tomography

Instrumentation and Methodology 3

COTT 3501 Computerized Tomography Clinical Applications | 5

COTT 3502 Computerized Tomography Clinical Applications II* 5

15

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 15

*COTT 3502 may be taken concurrently with COTT 3501 in the fall semester
or consecutively in the spring semester.
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MAGNETIC RESONANCE IMAGING
{Certificate Program) (5294)

Magnetic Resonance Imaging (MRI) is the modality of radiology that
employs special magnetic-field-producing equipment which is used to obtain
sectional images of the human anatomy that aid physicians in diagnosing
diseases and disorders,

The MRI technologist performs various diagnostic procedures under the
supervision of a licensed physician. The MRI technologist works closely with
patients to provide instruction and quality care while performing the
diagnostic procedures. The procedures are varied and images of virtually all
parts of the anatomy are obtainable. This imaging modality is unique in the
field of diagnostic imaging because of the way images are obtained. The
patient is positioned within a magnetic field, and radio frequency signals are
then used to obtain images of the internal parts of the patient’s body. All of
this is accomplished without using radiation.

In order to acquire quality images, the MRI technologist must be able to
work effectively with patients and health professionals, operate sophisticated
computer equipment, understand complicated physics principles, and
employ appropriate safety measures,

Applicants selected for matriculation may elect to complete the program in
one semester or two by enrolling for full-time or part-time coursework. In
either event, the program must be completed within one calendar year of the
date of enrollment into the program. Upon completion of the curriculum,
graduates will be awarded a certificate of completion by Galveston College
and the University of Texas School of Allied Health Sciences at Galveston,

Course Description Credit Hours
RAHS 3201 Tomographic Anatomy 2
MARI 320 MRI Physics and Instrumentation 2
MARI 3302 MRI Methodology 3
MARI 3501 MEI Clinical Applications 1 5
MARI 3502 MRI Clinical Applications IT* 5

17
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 17

"MARI 3502 may be taken concurrently with MARI 3501 in the fall semester
or consecutively in the spring semester.

CARDIOVASCULAR INTERVENTION TECHNOLOGY
(Cerlificate Program) {5296)

The Radiographic Cardiovascular InterventionTechnologist is responsible
for advanced imaging procedures such as angiography and interventional
techniques. The areas of application for these skills include neuroradiclogy,
cardiovascular radiology, and cardiac catheterization labs,

The Radiographic Cardiovascular Intervention Technologist must
communicate effectively with physicians and patients and demonstrate
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initiative and judgement in preparing patients and sophisticated equipment
for procedures. This health professional combines interpersonal skills with

knowledge of the human and physical sciences to produce the needed results

while caring for patients who may be distressed or in pain. This fast paced
specialty requires quick thinking and a thorough understanding of human

anatomy.
Course Deseription Credit Hours
SFPT 3601 Research Procedures 6
SPPT 3602 Interventional Radiology [F
SPPT 3603 Vascular Imaging [
SPPT 3604 MNeuroradiology [
24
TOTAL SEMESTER CREDIT HOURS IN FROGEAM 24

MNOTE: Courses do not have to be taken in sequence or during any particular
semester. Students must finish program within one calendar year of

enrollment date. Upon completion of the curriculum, graduates will be
awarded a certificate of completion by Galveston College and the University
of Texas School of Allied Health Sciences at Galveston.

ADMISSIONS

VOCATIONAL NURSING

Admission Requirements:

All prospective candidates who wish to be admitted to the Vocational
Nursing Program should contact the Counseling Center. Applicants must:

1. complete the requirements for admission to the College. Admission to the
College does not guarantee admission to the Vocational Nursing Program.
Application to the nursing program requires the filing of a pre-
plan/degree plan which shows evidence of TASP scores for TASP-eligible
students or placement scores for TASP-exempt students that permit
enrollment in college level courses.

2. successfully complete all sections of the TASP prior to admission to the

program,

3. satisfactorily complete nine credit hours of general academic college level
courses with a grade of "C" or better. An overall G..A. of 2.0 as well as a
G.PA. of 2.25 on all prerequisite courses is required for admission
consideration, Science courses must have been taken within five years of

acceptance into the nursing program. Only one science course repeat is

permitted.

4. The following are approved general education courses:

BIOL 1322
*BIOL 2401
*BIOL 2402
*BIOL 2420
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*It is strongly recommended that the student complete these courses prior to
entering the vocational nursing program.
**MDRET 1301 is required for admission. BIOL 1322, BIOL 2401, BIOL 2402,

BIOL 2420 will count toward satisfaction of general academic prerequisites
and will substitute for VOCN 1200, VOCN 1202, VOCN 1400. Both BIOL 2401

and BIOL 2402 must be completed for the substitution.
Procedure After Admission:

Successful applicants will:

1. be informed by mail of acceptance to the program. All entering students
will be required to attend a departmental orientation for new students. All
entering students will be notified by mail of the dates and times of the
scheduled orientation sessions.

2. submit a personal health history form furnished by the UTMB Office of
Student Health. Physical examinations and required immunizations will
be at student expense,

3. be certified in Basic Life Support {(CPR-Professional Level) at program
entry and maintain Certification throughout the course of study.

State Board Requirements:

Students should be advised that permission to take the NCLEX-PN for
licensure as a vocational nurse is controlled by the Texas State Board of
Vocational Nurse Examiners. Students who have been previously convicted of
a crime other than minor traffic violations or if ever hospitalized or treated for
mental illness and / or chemical dependency may not be approved by the
Board for licensure. For further information students may contact the Board
of Vocational Nurse Examiners for the State of Texas in Austin.

VOCATIONAL NURSING
(Certificate Program) (7821)

Program Curriculum

Fall Semester
Course Description Credit
VOCN 1202 Mutrition and Diet Therapy 2
VOCN 1203 Professional / Personal Development

in Vocational Nursing
VOCN 1304 Pharmacology
VOCN 1400 General Anatomy and Physiology

for Vocational Nursing 4
VOCN 1601 Fundamentals of Vocational Nursing [
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Spring Semester

VOCN 1200 Basic Microbiology for Viocational Nursing 2

VOCN 1302 Maternal Child Health Nursing 3

VOCN 1701 Medical [ Surgical Mursing | 7
12

Summer Semester

VOCN 1303 Child Health Nursing 3

VOCN 1901 Medical / Surgical Mursing II 9
12

¥ Prerequisites 9

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 50

TRANSFER POLICIES

Students who desire to enter the Galveston College Vocational Nursing
Program after taking courses at another college or university should apply for
admission in the Counseling Center. Admission of transfer students is based
upon an individual review of previous course work and space available.

The student desiring transfer credit must:

1. Meet admission requirements for Galveston College and the Vocational
Mursing Program.

2. Currently hold an overall G.P.A. of 2.0 as well as a G.P.A. of 2.25 on all
prerequisite courses,

3. Arrange to have transcripts from all former institutions including high
school or a G.E.D. certificate sent to the Admissions Office at Galveston
College.

4. Have a letter concerning eligibility from previous nursing programs sent
to the Dean of Admissions and Student Records.

5. Submit course syllabi for review, if requested, to the Transfer, Progression
and Readmission Committee,

6. Complete examinations and skills check-offs according to the procedure
for transfers.

RE-ADMISSIONS

Re-admission policies relate to students who are admitted to the
Vocational Nursing Program, leave prior to completion and apply to return to
the program. Re-admission is based upon an individual review of the
student’s record and space availability. Students may re-enter the Vocational
Mursing Program only one time if the reason for exit was failure of a course
or courses in the program.

The applicant must:
1. Bein academic good standing;

2. Currently hold an overall G.P.A. of 2.0 as well as G.P.A. of 2.25 on all
prerequisite courses;
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3. Submit a written request to the Dean of Admissions and Student Records;
4. Satisfactorily complete re-admission requirements.

As part of the exit interview, the faculty and Assistant Dean will identify in
writing the exact courses (other than VOCN courses) that the student must
complete with a grade of C or better to be considered for re-admission,

Upon successful completion of the specified courses, the student will
follow the procedure for re-admission. Vacancies for re-admission students
will be awarded on a space-available basis. If the number of students
applying exceeds the number of vacancies, the selection will be determined
on cumulative G.P2A. at Galveston College.

DIVISION OF HUMANITIES AND FINE ARTS
HUMANITIES

Instruction within the humanities includes the following disciplines: art,
communications (i.e. news gathering, journalism, news phmuﬂr;qnh:_.'. and
television production), music, drama, English language and literature, foreign
languages, philosophy, and speech.

Students interested in design and visual arts will find a wide range of
opportunities at the beginning, intermediate, and advanced levels.

The music program offers applied and theoretical courses as well as
performance opportunities within the Galveston College Community Chorale
and student choir.

Drama and speech courses stress beginning, intermediate, and advanced
techniques, along with the opportunity to participate behind the scenes or on
stage in productions of the Galveston College student theater.
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Instruction in developmental English, ESOL Oral Communications, and
reading emphasize college-preparatory work for students who must
strengthen basic skills before attempting college-level writing and reading
assignments. The College also offers the standard freshman composition
sequence and a broad selection of Sophomore-level courses in literature.

CURRICULUM

Within the Division of Humanities and Fine Arts, students may take
individual courses as they fit particular educational goals or they may pursue

specific associate degree programs in one of the following areas:

a)  Applied Design and Visual Arts
b}  Theater Arts

Associate of Arts in Applied Design and Visual Arts (1001)

FIRST YEAR
First Semester
Course

ENGL 1301
HIST 130
MATH 1314
ARTS 1311
ARTS 1316
GOVT 2301

Second Semester

ENGL 1302
HIST 1302
ARTS 1312
ARTS 1317
GEOG 1303
GOVT 2302
SECOND YEAR
First Semester
ENGL

ELEC

ARTS 1303
ELEC

HUMA 1302

156

Description

College Composition
U5, History to 1877
College Algebra
Design |

Drawing |

Federal Government

Composition and Rhetoric
U.S. History from1877
Design 11

Drawing 11

General World Geography
Texas Government

Sophomore Elective

Matural Science with Laboratory

Art History [
ARTS

The Individual and the Community

Credit Hours

o
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Second Semester

COsC  11m Computer Literacy 1

ENGL Sophomore Elective 3

ELEC Matural Science with Laboratory 4

ARTS 1304 Art History 11 3

ELEC ARTS 3

ELEC Elective 3
17

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 69

Associate of Arts in Theater Arts (1007}

FIRST YEAR

First Semester

Course Deseription Credit Hours

ENGL 1301 College Composition 3

HIST 1301 LL5. History to 1877 ;|

MATH 1314 College Algebra 3

DRAM 1220 Rehearsal and Performance 2

DRAM 1310 Introduction to Theater 3

DEAM 1351 Beginning Acting | 3
i7

Second Semester

ENGL 1302 Composition and Rhetoric 3

HIST 1302 U.5. History from 1877 3

DRAM 1221 Rehearsal and Performance 2

DRAM 2353 Stage Makeup 3

DRAM 1352 Beginning Acting 11 3

DEAM 1330 Basic Production Techniques | 3
17

SECOND YEAR

First Semester

ELEC Sophomaore Literature

GOVT 2301 Federal Government

ELEC Matural Science with Lab

DRAM 2336 Voice and Diction for the Theater

DRAM 2331 Basic Production Techniques 1]
HUMA 1302 The Individual and the Community

2|
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Second Semester

CosC 1M Computer Literacy 1
GOVT 2302 Texas Government 3
ELEC Sophomore Literature 3
ELEC Matural Science with Lab 4
ELEC Drama 2-3
ELEC Elective 3

16-17
TOTAL SEMESTER CREDIT HOURS IN PROGRAM: 69-70

DIVISION OF BEHAVIORAL AND SOCIAL SCIENCES
BEHAVIORAL AND SOCIAL SCIENCES

Those disciplines usually defined as “social sciences” (economics,
government, and history) are taught within this division as well as related
disciplines such as geography, and the “behavioral sciences” (anthropology,
psychology, sociology, social work and statistics),

Within the Division of Behavioral and Social Sciences, students may take
individual courses as they fit particular educational goals or they may pursue
specific associate degree programs in the area of social work (Chemical
Dependency Counseling, General Social Work, Gerontology or
Prevention/ Intervention emphasis).

The Division also offers certificate programs each of these areas. The
associate degree and certificate programs are outlined as follows:

SOCIAL WORK CURRICULUM INFORMATION

ASS0CIATE DEGREE PROGRAMS

The associate degree in social work offers four options: Chemical
Dependency Counseling, General Social Work, Gerontology and
Prevention/ Intervention.

The General Social Work option is designed for students interested in the
field of social work (but not necessarily in the specializations of substance
abuse, aging or prevention /intervention) and who plan to transfer to a
university offering a baccalaureate degree in social work or a related human
science field.

The associate degree options in Chemical Dependency Counseling
(substance abuse), Social Work: Gerontology (aging); Social Work:
Prevention/ Intervention are more specific. These programs provide the
introductory courses necessary for transfer 1o the University of Texas Medical
Branch (School of Allied Health Sciences). The “2 + 2" transfer or articulation
agreement with UTMB meets the degree requirements for the first two years
of the baccalaureate degree at UTMB in Substance Abuse Administration or
Long Term Health Care Administration.
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The “2 + 27 wansfer or “articulation” agreement with the University of
Houston, Clear Lake, allows the student selecting the General, Chemical
Dependency, Social Work: Gerontology, or Social Work:
Prevention/Intervention options to meet the degree requirements for the first
two years of the baccalaureate degree at UHCL in Behavorial Science or
Psychology.

CERTIFICATE PROGRAMS IN CHEMICAL DEPENDENCY
COUNSELING OR SOCIAL WORK: GERONTOLOGY

These certificates allow students completing the program to apply for
training status with the appropriate state and professional agency or
organization. See the program advisor or a counselor for details, The
program, however, does include the required 270 clock hours of approved
alcoholism and drug abuse education required for application for state or
professional certification and / or licensing. Also a certificate in Internship for
Chemical Dependency Counseling (Supervised practicum in the 12 core
functions) is offered to provide students the 300 hour practicum necessary for
the chemical dependency counselor licensure process with the Texas
Commission on Alcohol and Drug Abuse. The Social Work: Gerontology
certificate provides course preparation for the Texas Basic Certificate.

TRANSFER, LICENSING, AND CERTIFICATION
REQUIREMENTS

Transfer, licensing, and certification requirements are changed from time to
time by universities, agencies, and professional organizations. It is the
responsibility of the student to contact the appropriate universities regarding
transfer of credit and to contact the appropriate state and professional agency
or organization regarding licensing or certification before beginning a
particular course of study.

PROGRESSION REQUIREMENTS FOR SOCIAL WORK

ASSOCIATE DEGREE OR CERTIFICATE PROGRAMS

1. Consult with the faculty program advisor, college counselor, or the
Assistant Dean, Division of Behavioral and Social Sciences during the
registration period at the beginning of each semester of enrollment to
review your degree or certificate plan of study.

2. Maintain a G.P.A. of "C” or better in all applicable psychology, science,
social work, and sociology courses,

3. Meet all academic progression requirements outlined below if the
applicable courses in psychology, science, social work, or sociology were
taken during any previous college enrollment.

159



EDUCATIONAL PROGRAMS

Associate of Arts in Social Work:

Chemical Dependency Counseling

(fornrerly Substance Abuse Counseling)

(Specialized) (5216) (TAADAC Provider (0195-85)

FIRST YEAR
Summer Session
Course
cCosC  11m
ENGL 1301
S0OCI 1301
Fall Semester
BIOL 1406
or
BIOL 2401
ENGL 12302
HIST 1301
PSYC 2301
SOCI 2331

Spring Semester

BIOL 1407
or

BIOL 2402
HIST 1302
PSYC 2320
SOCW 2361
HSCl 1301
SECOND YEAR
Fall Semester
BIOL 1323
ENGL

GOVT 2301
MATH 1314
SO0CW 23682

160

Description Credit Hours
Computer Literacy 1
College Composition 3
Introduction to Sociology 3

7

General Biology [

Anatomy and Physiology [
Composition and Rhetoric
U.5. History to 1877
Introduction to Psychology

Current [ssues in Sociology:
Introduction to Alcoholism and Drug Abuse

LW W W e

= |w

General Biology 11

Anatomy and Physiology 1

US. History from 1877

Behavior Modification

Social Work I: Introduction to Social Work
Personal / Community Health Services

—
ﬂ"!mwwm-h-

Nutritional and Biological Aspects of Substance Abuse 3
Sophomore Literature

Federal Government

College Algebra

Secial Work 11: Social Welfare as a Social Institution
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Spring Semester
HUMA 1302
GONVT 2302
PsSYC . 2302
PSYC 2314
PSYC 2340
ELEC

The Individual and the Community
Texas Government

Applied Psychology: Counseling Methods

Lifespan Growth and Development
Current Issues in Psychology:
Behavioral Aspects of Substance Abuse
Any discipline

TOTAL SEMESTER CREDIT HOURS IN PROGRAM
MNOTE: For transfer to the University of Texas Medical Branch /School of
Allied Health Sciences- Alcohol and Substance Abuse Counseling

Administration, ACCT 1401 and ECON 2302 are required, and COS5C 1401 is
highly recommended.

FIRST YEAR
Summer Session
Course

CosC 11m
ENGL 131
s0C1 131

Fall Semester

BIOL 1406
or
BIOL 24
ENGL 1302
HIST 13
PSYC 2301
H5C1 13
Spring Semester
BIOL 1407
or
BIOL 2402
HIST 1302
PSYC 2320

Associate of Arts in Social Work

{Specialized) (4407)

Description

Computer Literacy
College Composition
Introduction to Sociology

General Biology |

Anatomy and Physiology 1
Composition and Rhetoric
LS. History to 1877

Introduction to Psychology

Personal / Community Health Services

General Biology 11

Anatomy and Physiology 11
U5, History from 1877
Behavior Modification

W W

Credit Hours

~1|uu—-
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SOCW 2361
S0OCI 2331
or
SOCIH 2332
or
S0OCI 2333
SECOND YEAR
Fall Semester
BIOL 1323
ar
BIOL 1324
ar
ENGL
H5C1 1302
GCOVT 230
MATH 1314
SO0CW 2362
Spring Semester
HUMA 1302
GOVT 2306
PSYC 2302
PSYC 2314
SOCH 2363
PSYC 2340
ar
PSYC 2341
oar
PSYC 2342
ELEC

Social Work I: Introduction to Social Work

Current Issues in Sociology:
Introduction to Alcoholism and Drug Abuse

Current Issues in Sociology:
Introduction to Gerontology

Current Issues in Sociology:
Intervention for Child and
Adolescent Assistance Sevices

Mutritional and Biological Aspects of Substance Abuse

Mutritional and Biological Aspects of Aging

Sophomore Literature

Prevention for Community Health

Federal Government

College Algebra

Social Work II: Social Welfare as a Social Institution

The Individual and the Community

Texas Government

Applied Psychology: Counseling Methods
Lifespan Growth and Development

Social Work Field Experience

Current 1ssues in Psychology:

Behavioral Aspects of Substance Abuse

Current 1ssues in Psychology:
Behavioral Aspects of Aging

Current Issues In Psychology:
Intervention for Employee Assistance Services

Any Discipline

TOTAL SEMESTER CREIMT HOURS IN PROGRAM

NOTE: For transfer to University of Texas Medical Branch/Schoo of Allied

L

Ll

—
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Health Sciences ACCT 1401 and ECON 2302 are required, and COSC 1401 is
highly recommended.
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Associate of Arts in Social Work: Gerontology

FIRST YEAR
Summer Session
Course

COsC  1m
ENGL 1301
S50CI 1301

Fall Semester

BIOL 1406
ar
BIOL 240
ENGL 1302
HIST 1301
PSYC 2301
HSC1 130

Spring Semester

BIOL 1407
ar

BIOL 2402
HIsT 1302
PsYC 2320
SOCW 2361
501 2332
SECOND YEAR
Fall Semester
ENGL

GOVT 230
MATH 1314
SOCW 2362
PSYC 2341

{Specialized) (5218)

Description

Computer Literacy
College Composition
Intreduction to Sociology

General Biology 1

Anatomy and Physiology |
Composition and Rhetoric

UL5. History to 1877

Introduction to Psychology
Personal / Community Health Services

General Biology 11

Anatomy and Physiology II
U.5. History from 1877
Behavior Modification

Social Work I Introduction to Social Work

Current Issues in Sociology:
Introduction to Gerontology

Sophomore Literature
Federal Government
College Algebra

Social Work II: Social Welfare as a Social Institution

Current Issues in Psychology:
Behavioral Aspects of Aging

Credit Hours

1
3
3
i

= |
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Spring Semester
BIOL 1324 Mutritional and Biological Aspects of Aging 3
GOVT 2302 Texas Government 3
HUMA 1302 The [ndividual and the Community 3
PSYC 2302 Applied Psychology: Counseling Methods 3
PSYC 2314 Lifespan Growth and Development 3
ELEC Any Discipline 3
18
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 72

MOTE: For transfer to the University of Texas Medical Branch /School of
Allied Health Sciences- Long Term Health Care Administration, ACCT 1401
and ECON 2302 are required, and COSC 1401 is highly recommended.

ASSOCIATE OF ARTS IN SOCIAL WORK:
PREVENTION AND INTERVENTION

(44019)

FIRST YEAR

Summer Semester

Course Description Credit Hours

COsC 11 Computer Literacy 1

ENGL 1301 College Composition 3

SO 1301 Introduction to Sociology 3
7

Fall Semester

BIOL 1406 General Biology 1 4

BIOL ;T-Im Anatomy and Physiology | 4

ENGL 1302 Composition and Rhetoric 3

HIST 130 UL.5. History to 1877 3

PSYC 2301 Introduction to Psychology 3

5001 2333 Current Issues in Sociology: Intervention for

Child and Adolescent Assistance Services 3

16
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Spring Semester
BIOL 1407 General Biology 11
or

BIOL 2402 Anatomy and Physiology 11 4
HIST 1302 U.S. History from 1877 3
HSCI 1301 Personal / Community Health Services 3
PSYC 2320 Behavior Modification 3
SOCW 2361 Social Work I: Introduction to Social Work 3
16
SECOND YEAR
Fall Semester
ENGL Sophomore Literature 3
GOVT 2301 Federal Government 3
HSCl 1302 Prevention for Community Health 3
MATH 1314 College Algebra 3
SOCW 2362 Social Work 1I: Social Welfare as a Social Institution 3
ELEC Any Discipline 3
18
Spring Semester
GOVT 2302 Texas Government 3
HUMA 1302 The Individual and the Community 3
PSYC 2302 Applied Psychology: Counseling Methods 3
PSYC 2314 Lifespan Growth and Development 3
PSYC 2342 Current Issues in Psychology:
Intervention for Employee Assistance Services 3
15
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 72

MNOTE: For transfer to the University of Texas Medical Branch - School of
Allied Health Sciences Alcohol and Substance Abuse Counseling
Administration program, ACCT 1401 or ACCT 2401 and ECON 2302 are
required. COSC 1401 is required or demonstration of being computer literate.
BIOL 2401 and BIOL 2402 are also required. For transfer to the University of
Houston - Clear Lake, SPCH 1315, SPCH 1318 or SPCH 1321 is required.
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Certificate in Chemical Dependency Counseling
{formerly Substance Abise Counseling)
{Certificate Program) (5215} (TAADAC Provider #: 0195-88)

ALCOHOL AND DRUG ABUSE SPECIFIC COURSES:

Course Description Credit Hours
BIOL 1323 Mutritional and Biological Aspects

of Substance Abuse (A & D) 3
PSYC 2340 Current lssues in Psychology:

Behavioral Aspects of Substance Abuse (A & 1) 3
SOClH 2331 Current [ssues in Sociology:

Introduction to Alcoholism and Drug Abuse (A& D) 3

9

RECOMMENDED ALCOHOL AND DRUG ABUSE RELATED
COUNSELING AREA COURSES:

HsClT 1301 Personal/ Community Health Services
{Includes 6 hours each of Ethics Training

and AIDS Education) (R) 3
PSYC 2301 Introduction to Psychology (R) 3
PSYC 2302 Applied Psychology: Counseling Methods (R) 3
PSYC 2320 Behavior Modification (R) 3

12
EQUIVALENT APPROVED RELATED COURSES:
General Psychology Behavioral Science
Upper Division Psychology Psychiatric Nursing
Upper Diivision Sociology Pharmacology
Counseling Ethics
Mental Health Rehabilitation Counseling
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 21
CHEMICAL DEPENDENCY INTERNSHIP
{Certificate for Trainee) (Practicum Provider 8PR-91-0246) (5916)

Course  Description Credit Hours
PSYC 2389 Academic Cooperative in Psychology:

Chemical Dependency Counseling (112 hours) 3
S0C1 2389 Academic Cooperative in Sociology:

Chemical Dependency Counseling (112 hours) 3
SOCW 2363 Sacial Work Field Experience:

Chemical Dependency Counseling (80 hours) 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM (304 HOURS) 9
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NOTE: Completion of the Galveston College Certificate in Chemical
Dependency Counseling or its equivalent is required. Also, application for
Counselor Trainee status with the Texas Commission of Alcohol and Drug
Abuse (TCADA) is required before completion of the program. Field

{practicum) placement will be with an (TCADA) approved treatment facility

and will require that the student have a minimum of three hundred (300)
hours of supervised work experience in the twelve (12) core functions of

addiction counseling,

SOCIAL WORK
(Certificate Program) (4408)
Course Description Credit Hours
HSCI 1301 Personal/Community Health Services 3
PSYC 2301 Introduction bo Psychology 3
PSYC 2302 Applied Psychology: Counseling Methods 3
PsSYC 2314 Lifespan Growth and Development 3
FSYC 2320 Behavior Modification 3
5001 130 Introduction to Sociology 3
S0CW 236l Social Work 1: Introduction to Social Work 3
SOCW 2362 Social Work [1: Social Welfare as a
Social Institution 3
24
BIOL 1323 MNutritional and Biological Aspects
of Substance Abuse
or
BIOL 1324 MNutritional and Biclogical Aspects of Aging
or
HSCI 1302 Prevention for Community Health 3
Current Issues in Psychology:
PSYC 2340 Behavioral Aspects of Substance Abuse
or
PSYC 2341 Behavioral Aspects of Aging
or
PSYC 2342 Intervention for Employee Assistance 3
Current Issues in Sociology:
50C1 2331 Introduction to Aleoholism and Drug Abuse
or
SOCI 2332 Introduction to Gerontology
or
SOCT 2333 Intervention for Child and
Adolescent Assistance Services 3
9
TOTAL SEMESTER CREDIT HOURS IN PROGEAM 33
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GENERAL SOCIAL WORK INTERNSHIP
(Certificate for Trainee) (4907)

PSYC 2399 Academic Cooperative in Psychology:

Social Work (112 hours) 3
SOCT 2399 Academic Cooperative in Sociology:

Social Work (112 hours) 3
SOCW 2366 Social Work Field Experience:

Social Work (80 hours) 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM (304 HOURS) 9

MOTE: Completion of the Galveston College Certificate in General Social
Work or its equivalent is required. Field {practicum) placement will be with
an approved facility and will require that the student have a minimum of
three hundred (300) hours of supervised work experience in General Social
Work.

GERONTOLOGY
(Texas Basic Certificate in Gerontology Preparation) (5217)

GERONTOLOGICAL SPECIFIC COURSES:

Course Description Credit Hours
BIOL 1324 Mutritional & Biological Aspects of Aging 3

PSYC 2340 Current Issues in Psychology:
Behavioral Aspects of Aging 3

SOCT 2332 Current Issues in Sociology:

Introduction to Gerontology 3
9

GERONTOLOGICAL RELATED COURSES:
HSCI 1301 Personal / Community Health Services 3
PSYC 2301 Introduction to Psychology 3
PSYC 2302 Applied Psychology: Counseling Methods 3
PSYC 2314 Lifespan Growth and Development 3
PSYC 2320 Behavior Moedification 3
PSYC 2342 Intervention for Employee Assistance Services 3
SOCT 1301 Introduction to Sociology 3
SOCW 2361 Social Work 1: Introduction to Social Work 3
SOCW 2362 Social Work I1: Social Welfare as a Social Institution 3
27
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 36
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GERONTOLOGY INTERNSHIP
(Certificate for Trainee) (5918)

PSYC 2369 Academic Cooperative in Psychology:

Gerontology (112 hours) 3
S0CT 2369 Academic Cooperative in Sociology:

Gerontology (112 hours) a
SOCW 2365 Social Work Field Experience;

Gerontology (80 hours) 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM (304 HOURS) 9

NOTE: Completion of the Galveston College Certificate in Gerontology or its
equivalent is required. Field (practicum) placement will be with an approved
facility and will require that the student have a minimum of three hundred
{300) hours of supervised work experience in Gerontology.

PREVENTION AND INTERVENTION
(Certificate Program) (4410)
PREVENTION AND INTERVENTION SPECIFIC COURSES:

Course Description Credit Hours
HsCl 1302 Prevention for Community Health (P&l) 3
PsYC 22 Current Issues in Psychology: Intervention for

Employee Assistance Service (P&l) 3
50C1 2333 Current Issues in Sociology: Intervention for

Child and Adolescent Assistance Services (Pdl) 3

9

PREVENTION AND INTERVENTION RELATED COURSES:

HsC1 1301 Personal / Community Health Services
{Includes 6 hours each of Ethics Training

and AIDS Education)(R) 3

PSYC 2301 Introduction to Psychology (R) 3

PSYC 2314 Lifespan Growth and Development (R} 3

PSYC 2320 Behavior Modification (R) 3
50C1 2331 Current [ssues in Sociology: Introduction to

Alcoholism and Drug Abuse (R) 3

15

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24
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PREVENTION AND INTERVENTION INTERNSHIP
Certificate for Trainee (4909)

PSYC 2379 Academic Cooperative in Psychology:

Prevention and Intervention{112 hours) 3
SOCI 2379 Academic Cooperative in Sociology:

Prevention and Intervention{112 hours) 3
SOCW 2364 Sacial Work Field Expcrivnw;

Prevention and Intervention (80 hours) 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM (304 HOURS) 9

NOTE: Completion of the Galveston College Certificate in Prevention and
Intervention or its equivalent is required. Field (practicum) placement will be
with an approved facility and will require that the student have a minimum
of three hundred (300) hours of supervised work experience in Prevention
and Intervention.

PHYSICAL EDUCATION
AND RECREATION

(KINESIOLOGY)

(AA. Dl'lqrg'r Pri I:.m:IJJJJ' (0835)

The print‘i],'rll_' nhjl":."ti\'l.‘:; of this
program are as follows: (1) to
develop the students' neuro-
muscular skill and organic system
through movement experience, (2)
to increase the students’
knowledge, insight,
understanding, and interest in
movement experiences, and
finally(3) to improve the students’
recredtional and leisure-time skills
as well as their standards of
behavior in these selected
movement areas,

Ex-Ball High and Galveston
Whitecap, Zane Curry, was a
standout athlete on and off the
field.
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FIRST YEAR
First Semester
Course Description Credit Hours
BIOL 2401 Anatomy and Physiology [ 4
ENGL 1301 College Composition 3
HIST 1301 United States History to 1877 3
SPCH 1315 Beginning Public Speaking 3
PHED 1301 Foundation of Kinesiology and Recreation 3
P'HED {Activity) 1
17
Second Semester
BIOL 2402 Anatomy and Physiology 11 4
ENGL 1302 Compaosition and Rhetoric 3
HIST 1302 United States History from 1877 3
PSYC 2301 Introduction to Psychology
or
50C1 1301 Introduction to Sociology 3
MATH 1314 College Algebra 3
PHED {Activity) 1
17
SECOND YEAR
First Semester
ENGL Sophomore Elective 3
HUMA 1302 The Individual and the Community 3
GOVT 2301 Federal Government 3
cosC 14m Microcomputer Applications I* 14
PHED 1306 First Aid and Safety 3
ELEC (Activity) 1
17
Second Semester
EMGL Sophomore Elective 3
GOVT 2302 Texas Government 3
MUSI 1301 Fundamentals of Music 3
ELEC Elective 3
PHED 1331 Rhythms, Games and Activities for Children 3
ELEC {Activity) 1
16
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 66

* This course meets the required computer literacy competencies
and replaces COSC 1101
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DIVISION OF MATHEMATICS AND SCIENCES

Courses taught within the Division of Mathematics and Sciences include
biology, chemistry, mathematics, and physics, along with computer science,
and computer science technology (microcomputers). These courses provide
core support for programs in health sciences, medicine, and engineering, as
well as requirements for an associate degree or certificate in a discipline from
within the division.

A two-year vocational degree and a one-year certificate program in
microcomputer applications are offered. These programs are designed to
prepare students for immediate employment in the workforce,

For students who need assistance in developing college-level skills, the
division offers developmental courses, including Study Skills in Biology.
Mathematical Applications in Physical Sciences and a range of developmental
mathematics courses. The Skills Enrichment Center provides a variety of
tutorial programs to assist students in biology, chemistry, computer science,
mathematics and physics.

The division offers small classes and places emphasis on instructors
maintaining a personal interest in the academic progress of each student.

PROGRAMS OF STUDY

Within the Division of Mathematics and Sciences, students may pursue an
Associate of Arts (A.A.) degree with concentration in one of the following
areas:

Biology Engineering Pre-Physician’s Assistant
Pre-B.5. Nursing Mathematics Physics

Chemistry Pre-Medicine Pre-Veterinary Medicine
Computer Science  Pre-COccupational Therapy

Pre-Dentistry Pre-Physical Therapy

Programs of study for the Associate of Arts degree parallel the first two
years required for Bachelor degrees at senior colleges and universities.
However, because degree requirements vary among colleges and universities,
students should select courses with the assistance of a Galveston College
counselor or faculty advisor, General degree requirements are listed on page
73; detailed programs of study may be obtained from the Counseling office.

In addition, an Associate of Applied Sciences and a certificate program are
available in Microcomputer Applications. Most of the courses in the certificate
programs can be applied toward an A A5, degree. Students desiring
information on the transferability of courses within these programs to senior
colleges or universities should see a Galveston College counselor or faculty
advisor.
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MICROCOMPUTER APPLICATIONS
{ Degree Program) (6023)

The advent and application of low cost, high-powered microcomputers has
revolutionized the operations of business, industry, and other organizations.
Microcomputers are currently being used for word processing. decision
making, instruction, research and a myriad of other applications.
Microcomputer technologists receive training in operating systems,
peripherals, various kinds of processors, languages, and software.

(A.A.5. Degree)

FIRST YEAR

First Semester

Course Description Credil

ENGL 1301 College Compaosition 3

SPCH 1321 Business and Professional Speaking 3

cosC 1301 Intreductory Computing 3

COSC 1401 Microcomputer Applications | 4

ELEC Elective 3
16

Second Semester

ENGL 1302 Composition and Rhetoric 3

MATH 1324 Finite Mathematics 3

COsC 1418 PASCAL Programming 4

C5C1 2405 Microcomputer Applications I1 4
14

SECOND YEAR

First Semester

ACCT 1401 Elementary Accounting 4

ENGL 2311 Technical Report Writing 3

CSCI 2403 P.C. Hardware & Networking Components 4

CsCl 2450 Cooperative Education in Computers | 4
15
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Second Semester

ACCT 2401
GOVT 2302
CsCl 2408
CsCl 2451

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

Principles of Accounting |

Texas Government

MNetwork Installations and User Support
Cooperative Education in Computers 11*

g;lh-h-f.u-h-

*Students may replace C5CI 2451 requirement with CSCI 2205 (Special Topics
in Computer Technology). See a counselor to complete requirements for 60

semester hours.

EXIT POINT CERTIFICATION IN MICROCOMPUTER

APPLICATIONS (6022)

Fall Semester

Course Description Credit

ACCT 140 Elementary Accounting 4

COSC 1301 Introductory Computing 3

COsC 1406 Microcomputer Applications | 4

OFAD  1400¢ Beginning Keyboarding 4
15

Spring Semester

SPCH 1321 Business and Professional Speaking 3

sl 2205 Special Topics in Computer Technology 2

CsCl 2405 Microcomputer Applications [I 4

CsCl 2450 Cooperative Education in Computers | 4
13

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 28

*Students who demonstrate good typing skills may substitute a computer
science course for OFAD 1400 Beginning, Keyboarding.
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SPECIAL INSTRUCTIONAL PROGRAMS
COOPERATIVE EDUCATION

“Beyond the Classroom”

Cooperative Education at Galveston College is an educational program
which supplements a student’s classroom education with practical work
experience and provides opportunities to gain additional skills which
enhance the possibilities for obtaining employment in his/her chosen career.

Coop internships are temporary, full or part-time positions developed with
employers which allow students to gain on-the-job experience through the
Cooperative Education Program. These internships are arranged through a
team effort on the part of employers and Galveston College faculty members,
staff and students.

Cooperative Education offers a variety of benefits for Galveston College
students who qualify for participation in the program,

l. Provides realistic learning experiences and on-the-job training in the real
world.

2. Helps students develop work-related habits and attitudes, human
relations and leadership skills, feelings of independence and self-
confidence,

Provides specific skills training in a chosen occupation,
May provide a financial reward for the co-op experience.

wos oW

Assists students with the transition from the school environment to
employment and in making knowledgeable career choices.

6. Assures students regular employment more quickly upon completion of

CO-Op programs,

Student must meet the requirements for participation in Cooperative
Education and have the approval of the faculty / coordinator in their division
of occupational major to enroll in Cooperative Education courses. The
guidelines for acceptance into the Cooperative Education Program, in
addition to approval by the specific program coordinator and the meeting of
divisional prerequisites, requine that a student:

1. File a two-year degree plan, or a one-year plan to obtain a certificate.

2. Begin his/her employment at an approved training station by the 12th
class day or withdraw from the Coop course,

Since the educational goal of Cooperative Education is to provide
experiences in the real world of work, the faculty and Coop staff will provide
the student every possible assistance in securing an appropriate training site.
However, the program is educational in focus and should not be confused
with the work-study program or understood to be placement service.

As an integral component of several degree and certificate plans,
Cooperative Education must be satisfactorily completed for the degree or
certificate to be awarded. Any exception must be approved by the Vice-
President/ Dean of Instruction and the Vice President, Dean of Student
Development Services.
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Once a student enters the Cooperative Education Program, he or she
works with the assigned faculty / coordinator and job supervisor to develop
the work/ learning objectives for the semester. The achievement of the
learning objectives becomes the basis for the evaluation of the student’s on-
the-job performance. All Coop interns must receive related course work to
reinforce training site objectives.

SKILLS ENRICHMENT CENTER (SEC)

Designed to support and enhance skills in reading, writing, and
mathematics, the Galveston College Skills Enrichment Center is an integral
part of its instructional program. It has a commitment to diagnosis of skills
deficiencies and assignment of appropriate instructional activities to enable
individual students to advance to higher levels, In addition, the SEC serves as
a developmental laboratory, tutoring and testing facility.

The staff-consisting of a director, assistant director, selected faculty
members, tutors, paraprofessionals and student workers-offers a variety of
instructional services. Instructors of laboratory developmental courses
prepare individual educational programs for each student and meet with
them in the SEC to furnish assistance and to monitor progress. Their students
work with multi-media materials assigned by those instructors. Staff
members provide personal assistance no matter which mode of instruction
the student uses.

Study in the SEC, however, is not restricted to students enrolled in
laboratory courses. Any Galveston College student may go to the center and
request assistance. Some students work to reach the levels specified by the
mandatory TASP examination required of all undergraduates attending state
colleges and universities in Texas. Instructors of regular college courses assign
students to the SEC for specific study. The center offers tutoring for
individuals and small study groups on a “walk-in” basis and by appointment.
Students may choose from video and computer (network and stand-alone)
programs in their particular areas of interest, or they may choose to take a
computer test and let the computer design a study program based on their
test results. Telecourse students may view course tapes in the center.

As campus testing center, the Skills Enrichment Center regularly schedules

placement tests and gives telecourse exams. In addition, instructors may send
students to the center for make-up examinations.

TELEVISED INSTRUCTION

In fall 1987, Galveston College initiated the delivery of televised
instruction and continues to offer a limited number of credit courses. These
telecourses are broadcast via local cable television, the PBS affiliate at the
University of Houston, or a combination of the two. Course viewing is also
possible in the college library and the Skills Enrichment Center.
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Students wishing to enroll in a telecourse must meet the same admissions
requirements, including assessment and placement, as students enrolling for
credit courses on campus. Telecourse students must see a counselor or faculty
advisor prior to on-campus registration, and they must attend an on-campus
orientation prior o the first telecourse broadcast of a semester. Information
provided at orientation sessions includes course requirements and
expectations, assignments, testing procedure, on campus meeting schedule,
instructor’s office hours and procedures for tnlephone tutorials, etc. Students
are also informed of college services available through the Student
Development Services Division, the Skills Enrichment Center, and directly
from the Telecourse Coordinator.

Telecourses are listed in the semester class schedules as both a part of the
regular class list and as a part of a special section within the schedules listing
the telecourses to be offered and providing the details of registration and
orientation. For specific information, contact the Telecourse Coordinator.

177



COURSE DESCRIPTIONS




COURSE DESCRIFTIONS

COURSE PREREQUISITES
Certain courses in the course deseription
section of this catalog require that a stu-
dent have designated prerequisites before
registering for them. That is, certain
courses are “requined” before the more
advanced course may be taken. Course
prerequisites are indicated at the begin-
ning of each course description.

Course prerequisites may be waived only
with the approval of the appropriate divi-
siomal assistant dean or the Dean of
Instruction, Those students seeking a pre-
requisite waiver should first consult with
a college counselor,

Core Curriculum Requirements

The student must complete the required
courses from each of the core components
fidentified on page 73 in order to be
awarded the AA. degree. These courses
are identified in the following section as
required or elective core courses by the
abbreviations:

R.C, = Required Core Course
E.C. = Elective Core Course

Transfer Courses

Transfer courses are those that are
designed to transfer to other colleges and
universities. Students need to consult
with an advisor or counselor about the
transferability of specific courses. There is
no puarantee, however, that a course
which “transfers” will apply to a specific
major or degree at a four year college or
university.

Transfer courses are identified by a four
digit course number of 1000 or above,
Developmental courses do nol transfer
and are identified with a four digit course

number beginning with 0.

EXAMPLE:

Transfer course = EMGL 1301
Mon-Transfer course = MATH D303

ACCOUNTING

ACCT 1401 ELEMENTARY
ACCOUNTING

(3-3) Credit: 4
Prerequisite: None.

This is an introductory course providing
the clerical, management and secretarial
student with knowledge of bookkeeping
procedures which may be encountered in
personal service enterprises, merchan-
dise, notes and interest, the accrual basis
of accounting, periodic summaries, and
adjusting and closing accounts at the end
of an accounting period. After basic
accounting knowledge has been acquired,
students will have the opportunity to
receive hands-on experience on a micro-
computer applying the accounting princi-
ples. This course is not intended for
transferability or accounting coursework
at a d-year college or university. (5821)
(Formerly: ACT 1401) (Proficiency Levels:
Math 1, Language 3)

ACCT 2304 INTERMEDIATE
ACCOUNTING 1

(3-0)Credit: 3
Prerequisite: ACCT 2402,
This course will provide the student with
a knowledge of theoretical foundations,
concepts, and principles underlying
financial statements, current assets, cur-
rent liabilities, property, plant, and equip-
ment short-term investments, and present
value analysis. (3821) (Formerly: ACT
2304) (Proficiency Levelss Math 1,

Language 3)
ACCT 2305 INTERMEDIATE
ACCOUNTING 11

(3-0) Credit: 3
Prerequisite: ACCT 2304.
This course is a continuation of conceplts
and principles underlying financial state-
ments, intangible assets, long-term liabili-
ties, corporate capital, analysis of
financial statements, financial reporting
and changing prices, other subjects such
as long-term investment bonds, i
and leases. (5821) (Formerly: ACT 2305)
{Proficiency Levels: Math 1, Language 3)
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ACCT 2306 FEDERAL INCOME
TAX 1

13-0) Credit: 3
Prerequisite: ACCT 2401,
This course will provide an analysis of the
Internal Revenue Code as it applies to
individuals and sole prwpri.-uturship@.
Emphasis is placed on the determination
of income and statutory deductions in
order to arrive at the net taxable income.
(5821) (Formerly: ACT 2306) (Proficiency
Levels: Math 1, Language 3)

ACCT 2307 FEDERAL INCOME
TAX 11

(3-0) Credit: 3
Prerequisite: ACCT 2306,
Taxation of corporate operations, distrib-
utions, reorganizations, and accumula-
tions, Subchaplter 5 corporations,
partnership formation, operation, and
transfer of interests. An overview is pro-
vided of the unified transfer tax on gifts.
(3821) (Formerly: ACT 2307) (Proficiency
Levels: Math 1, Language 3)

ACCT 2308 COST
ACCOUNTING

(3-0) Credit: 3
Precequisite: ACCT 2402,

Students will learn the theory and prac-
tice of accounting for a manufacturing
concern with detailed study of the mea-
surement and control of material, labor,
and overhead for the job order and
process cost systems, Budgets, variance
analysis, standards costs, joint and by-

ucts costing will be discussed. (5821)
(Formerly: ACT 2308) (Proficiency Levels:
Math 1, Language 3)

ACCT 2310 COMPUTERIZED
ACCOUNTING
APPLICATIONS

(1-3) Credit: 3
Prerequisite: ACCT 2402,
Computerized accounting for sole propri-
etorships, partnerships and corporations
will be covered with emphasis on day-to-
day transactions and financial statement
preparation. (3821) (Formerly: ACT 2310)
{Proficiency Levels: Math 1, Language 3)
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ACCT 2311  AUDITING

(3-0) Credil: 3
Prerequisite: ACCT 2402,
Students will learn auditing theory and
procedures with emphasis on generally
accepted auditing standards for cash,
accounts receivable, inventory, pre-paids,
investments, other assets, and liabilities.
Other topics include internal control, sta-
tistical sampling. vouching, and auditors’
reports and opinion. (5821) (Formerly:
ACT 2409} (Proficiency Levels: Math 1,
Language 3)

ACCT 2350 ACCOUNTING
COOPERATIVE
WORK EXPERIENCE
AND SEMINAR

(1-20) Credit: 3
Prerequisite:
Enrallment in A.A.S. Degree Program,
Cooperative Education offers. the student
college credits for practical work experi-
ence related to career goals. Each student
is assigned a coordinator to work with an
employer and to set individual coop
objectives related to job growth, personal
development, problem-solving, routine
duties, and future career aspirations. The
Coop Coordinator will make on-site visits
1o assist the student in development and
in  coordinating  coop  objectives,
Enrichment seminars conducted through-
out the semester will assist the student’s
personal and career growth. (5821)
(Formerly: ACE 2401) (Proficiency Levels:
Math 1, Language 3)

ACCT 2401  PRINCIPLES OF
ACCOUNTING 1

(3-3) Credit: 4
Prerequisite: ACCT 1401,
This is an introductory accounting course
with emphasis on the fundamentals of
financial accounting. This course includes
the basic structure of accounting, con-
cepts and principles, the analysis of trans-
actions, financial statement preparation
and analysis, and equity accounting for
sole proprictorships, partnerships, and
corporations. (5203015125) (Formerly:
ACT 2401) (Proficiency Levels: Math 1,
Language 3)
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ACCT 2402 PRINCIPLES OF
ACCOUNTING II

(3-3) Credit: 4
Prerequisite: ACCT 2401 with a grade of
“C" or better.

This is an introductory accounting course
with emphasis on the fundamentals of
managerial accounting. Included in the
course are job order costs, process costs,
and standards costs, cost contral, cost
behavior and cost allocation, cost/vol-
ume/ profit analysis, budgeting, quantita-
tive analysis for decision-making, present
values and future values, and taxes and
business decisions, (5203015125)
(Formerly: ACT 2402) (Proficiency Levels:
Math 1, Language 3)

ANALYTICAL READING
AND CRITICAL
THINKING

ARCT 1101  ANALYTICAL
READING AND
CRITICAL
THINKING

(1-0) Credit: 1
Prenequisite: None.
An in depth inquiry to improve compre-
hension and retention of textbook and
other nonfiction material. The develop-
ment of inferential and interpretive com-
prehension skills and expansion of these
skills into competencies of higher level
analysis, synthesis, and evaluating
processes. (3801015735)  (Proficiency
Levels: Math 0, Language 3)

ANTHROPOLOGY

ANTH 2346 INTRODUCTION TO
ANTHROPOLOGY

(3-00 Credit: 3
Prerequisite: None.
Principles of physical and cultural anthro-
pology; analysis of the cultures of prehis-
toric and existing preliterate people;
impact of modern western culture on pre-
literate societies. (4502015142) (Formerly:
ANT 1301) (Proficiency Levels: Math 0,
Language 3)

ANTH 2351 CULTURAL
ANTHROPOLOGY

(3-0) Credit: 3
Prenequisite: None
A study of the elements and processes
that create culture, society and social
interaction. Findings from cross-cultural
fieldwork and the interplay of languages
across. cultures is included. Emphasis is
given to analysis of multicultural societies
and cross-cultural comparisons of basic
social institutions. (4502015342)
(Proficiency Levels: Math 0, Language 3)

ART

ARTS 1300 ART APPRECIATION

E.C.(3-0) Credit: 3
Prerequisite: None,
Exploration of purposes and processes in
the wvisual arts, including evaluation of
selected works. (5007035130) (Proficiency
Levels: Math 0, Language 3)

ARTS 1303 ART HISTORY 1

(3-0) Credit: 3
Prerequisite: Mone.

A study of the major movements of paint-
ing, sculpture, architecture, and the minor
arts from prehistoric times to the 14th cen-
tury. Lectures, slides, films, and discus-
sion. (S007035230) {Formerly: ART 1305)
({Proficiency Levels: Math 0, Language 3)

ARTS 1304 ART HISTORY II

{3-00 Credit: 3
Prerequisite: None.
A study of the major movemenis of paint-
ing, sculpture, architecture, and the minor
arts from the 14th century to the present.
Lectures, slides, films, discussion.
(5007035230) (Formerly: ART 13048)
(Proficiency Levels: Math 0, Language 3)

ARTS 1311 DESIGN I

(2-4) Credit: 3
Prerequisite: None.
A study of the function of the basic visual
elements (line, shape, texture, value,
form) and their interaction within a two-
dimensional composition. (S004015330)
{Farmerly: ART 1303) (Proficiency Levels:
Math 0, Language 0)
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ARTS 1312 DESIGN I

(2-4) Credit: 3
Prerequisite: ARTS 1311,

Continuation of Design | with emphasis
on two-and-three dimensional concepts.
(5004015330) (Formerly: ART 1304)
(Proficiency Levels: Math 0, Language D)

ARTS 1316  DRAWING 1

(2-4) Credit: 3
Prerequisite: Momne.
A beginning course investigating a vari-
ety of media techniques and subjects,
uxplurinﬁ visual and descriptive possibil-
ities with consideration of drawing as a
developmental process as well as an end
in itself. (S007055230) (Formerly: ART
1301} (Proficiency Levels: Math 0,
Language 00)
ARTS 1317 DRAWING 11

(2-4) Credit: 3
Prerequisite: ARTS 1316,
Expansion of Drawing 1 stressing the
expressive and conceptual aspects of

drawing. (5007055230) (Formerly: ART
1302) (Proficiency Levels: Math 0,

Language 0)
ARTS 2316 PAINTING I

(2-4) Credit: 3
Prerequisite: None.

Exploring the potentials of painting
media with emphasis on color and com-
position. (5007085230) (Formerly: ART
2305) (Proficiency Levels: Math 0,
Language ()

ARTS 2317 PAINTING II

(2-4) Credit: 3
Prerequisite: ARTS 23164,
A continuation of Painting | with empha-
sis on individual expression. (S007085230)
(Formerly: ART 2306) ( Proficiency Levels:
Math 0. Language 0)
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ARTS 2320 INDIVIDUALIZED

STUDY IN
CONTEMPORARY
ART

(2-4) Credit: 3
Prerequisite: Six hours of studio art cours-
o5 in relevant anea.
In depth study of contemporary concerns
and practices in ceramics, design, draw-
ing, jewelry making, painting, photogra-
phy, printmaking. sculpture, or water
color painting. Proposal for course work
initiated by student and approved by
instructor. May be repeated for credit as
topics vary. (5007035330} (Proficiency
Levels: Math 0, Language 0)

ARTS 2323 DRAWING 111
(LIFE DRAWING 1)

(2-4) Credit: 3
Prerequisite; ARTS 1317,
Previous drawing experience is requined.
A basic study of the human form with
special attention to the proportion and
distribution of the masses of the figure,
(3007055330) (Formerly: ART 2313)
(Proficiency Levels: Math 0, Language 0)

ARTS 2324 DRAWING IV
(LIFE DRAWING 11)

(2-4) Credit: 3
Prerequisite: ARTS 2323,
A continuation of ARTS 2323 A variety of
drawing materials will be explored.
(S007055330)  (Formerly: ART 2314)
(Proficiency Levels: Math 0, Language 0)

ARTS 2326 SCULPTURE1

(2-4) Credit: 3
Prerequisite: None.

An exploration of various sculptural
approaches in a variety of media, includ-
ing additive and subtractive techniques.
(5007095130) (Formerly: ART 2303)

{Proficiency Levels: Math 0, Language 0)
ARTS 2327 SCULPTURE 11

(2-4) Credit: 3
Prerequisite: ARTS 2326,

A continuation of Sculpture 1 with
emphasis on  individual expression.
(S00T095130)  (Formerly: ART  2304)
(Proficiency Levels: Math 0, Language 0)



COURSE DESCRIPTIONS

ARTS 2331 PRINTMAKING 1

{2-4} Credil: 3
Prerequisite: None.
Introduction to relief and intaglio print-
making processes, including wooedcut,
linoleum cut, collograph, etching, engrav-
ing, drypoint,  and = monotype.
Experimentation with the various media.
(3007105130)  (Formerly: ART 2309)
{Praficiency Levels: Math 0, Language 0]

ARTS 2332 PRINTMAKING I1

(2-4) Credik: 3
Prevequisite: ARTS 2331,

A continuation of Printmaking [ with
opportunities  for specialization and
experimentation in printmnki.ng process-
es. (S007105130) (Formerly: ART 2310)
(Proficiency Levels: Math 0, Language 0)

ARTS 2341 JEWELRY/
METALSMITHING 1

(24} Credit: 3
Prerequisite: Mone,
The study of metals, their properties,
techniques, tools and processes involved
in metalsmithing and jewelry construc-
tion. (3007135130 (Formerly: ART 2311)
(Proficiency Levels: Math 0, Language 0)

ARTS 2342 JEWELRY/
METALSMITHING 11

(2-4) Credit: 3
Prerequisite: ARTS 2341,
Advanced study of  Jewelry/
Metalsmithing | with emphasis on indi-
vidual expression. (5M07135130)
(Formerly: ART 2312) (Proficiency Levels:
Math 0, Language 0)

ARTS 2346 CERAMICS |

(2-4) Credit: 3
Prerequisite: None.
An introduction to basic ceramic process-
es including handbuilding, the potter’s
wheel and glazing. A wide variety of fir-
ing methods and temperatures will be
explored, including primitive firing. low
firing, low-fired salt, raku, stoneware, and
porcelain, (50071151300 (Formerly: ART
2301) (Proficiency Levels: Math 0,
Language 0)

ARTS 2347 CERAMICS I1

{2-4) Credil: 3
Prerequisite: ARTS 2346,
A continuation of Ceramics | with oppor-
tunities to specialize in specific ceramic
processes.  Individual expression s
stressed. (5007115130) (Formerly: ART
2302) (Proficiency Levels: Math 0,
Language )

ARTS 2356 PHOTOGRAPHY 1
(2-4) Credik: 3

Prerequisite: Nane.

An introduction to basic pholographic
techniques, processes and potentials in
black and  white photography.
(5006055130)  (Formerly: ART  2307)
(Proficiency Levels: Math 0, Language 0)

ARTS 2357 PHOTOGRAPHY II

(2-4) Credit: 3
Prerequisite: ARTS 2356,
A continuation of Phatography 1 with fur-
ther exploration of potentials of black and
white  photography. (5006055230}
(Formerly: ART 2308) (Proficiency Levels:
Math 0, Language 0)

ARTS 2366 WATERCOLOR
PAINTING 1

(2-4) Credit: 3
Prerequisite;: None,
Introduction to water-based painting and
media techniques. (SO07085330)
{Proficiency Levels: Math (), Language 0)

ARTS 2367 WATERCOLOR
PAINTING I1
(2-4) Credit: 3
Prerequisite: ARTS 2366,
A continuation of Watercolor Painting |
with ernphaﬁis on individual expression
using water-based painting media and

techniques. (S007085330) (Proficiency
Levels: Math 0, Language 0)
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BIOLOGICAL SCIENCES
SSBID3D1  STUDY SKILLS IN
BIOLOGY
{3-0) Credit: 3

Prerequisite: Mone.

Application of reading and writing skills
as they apply to basic biological pring-
ples. Emphasis on reading comprehen-
sion, time management, and study skills
for examination preparation.
(3201015235) (Formerly: SSE 0301)
iProficiency Levels: Math 0, Language 0)

BIOL 1322 NUTRITION

(3-0) Credit: 3
Prerequisite: High School biology or 5581
0301.

Basic principles of nutrition in health and
disease. The essentials of food selection
and quality of nutrients in normal and
therapeutic diets. (1905025133) (Formerly:
BIO 1305) (Proficiency Levels: Math 1,
Language 3)

BIOL 1323 NUTRITIONAL AND
BIOLOGICAL
ASPECTS OF
SUBSTANCE ABUSE

(3-0) Credit: 3
Prerequisite: Mone,
Basie prineiples of nutrition in health and
disease. The essentials of food selection
and quality of nutrients in normal and
therapeutic diets. Emphasis on the phar-
macological and toxicological effects of
substance abuse. (1905025133) (Formerly:
BIO 1306) (Proficiency Levels: Math 0,
Language 3)

BIOL 1324 NUTRITIONAL AND
BIOLOGICAL
ASPECTS OF AGING

{3-00 Credik: 3
Prerequisite: None,

Basie principles of nutrition in health and
discase. Competencies of food selection
and quality of nutrients in normal and
therapeutic diets. Emphasis on the nutri-
tional and biological aspects of aging.
(195025133). (Proficiency Levels: Math 0,
Language 3)
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BIOL 1406 GENERAL
BIOLOGY 1

R.C. (3-3) Credit: 4
Prerequisite: High School biology or SSB1
0301.
The first of a two semester sequence sur-
veying basic biological principles-cell
structure, fundamental cell processes,
photosynthesis, cellular respiration, mito-
sis, medosis, evolution, genetics, basic
inorganic and biochemistry will be intro-
duced. Anatomy and physiology, botany,
ecology and an introductory survey of
selected living organisms will also be cov-
ered. (2601015124) (Formerly: BIOL 1408)
(Proficiency Levels: Math 1, Language 3)

BIOL 1407 GENERAL
BIOLOGY II

R.C. (3-3) Credik: 4
Prerequisite: BIOL 1406
The second of a two semester study of
subjects  described in  BIOL 1406
(2601015124) (Formerly: BIOL 1409)
(Proficiency Levels: Math 1, Language 3)

BIOL 2401 ANATOMY AND
PHYSIOLOGY 1

(3-3) Credit: 4
Prerequisite: Completion of high school
biology or SSBI 0301 within the last five
years.
Introduction of the normal structure of
the human body, its cells, organs, systems,
and the functioning of these units. Major
body systems to be studied include the
skeletal, muscular, nervous  and
endocrine svstems. Coordination of body
systems for integral functioning will be
streased. This course serves as a founda-
tion for students of Associate Degree
Mursing, Allied Health disciplines, and
ical education majors, (2607065124)
(Formerly: BIO 1403) (Proficiency Levels:
Math 1, Language 3}

BIOL 2402 ANATOMY AND
PHYSIOLOGY 11

(3-3) Credit: 4
Prerequisite: BIOL 2401.
A continuation of BIOL 2401 with empha-
sis on the circulatory, respiratory, diges-
tive, excretory, and reproductive systems,
{2607065124)  (Formerly: BIO  1404)
{Proficiency Levels: Math 1, Language 3)
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BIOL 2420 MICROBIOLOGY

(3-3) Credit: 4
Prerequisite: BIOL 1406 or BIOL 2401,
Principles of microbiology including his-
torical concepts, survey of nature and
activities of microorganisms, host defense
mechanisms, and prevention of diseases.
Laboratory methods stress studies of pure
cultures, the use of laboratory apparatus,
staining, and identification of microbial
populations in  the environment.
(2605015124)  (Formerly: BIO 2405)
(Proficiency Levels: Math 1, Language 3)

BUSINESS
ADMINISTRATION

INTRODUCTION TO
BUSINESS

(3-0) Credit: 3

BUSI 130

Prenequisite: Mone.

This course is designed to acquaint the
student with the modern business world
and the opportunities it offers. The course
includes an overview of the operation of a
business. It includes a history of business
in the U.S. including the current business
environment. The course includes an
analysis of the specialized fields within
business organizations, including organi-
zational structure, the need for business
plans, decision making and operations
management, forms of ownership and
current management problems.
(5201015125) (Formerly: BAD 1301)
(Proficiency Levels: Math 1, Language 3)

BUSI 1305 BUSINESS ENGLISH

(3-0) Credit: 3
Prerequisite: An ACT score of at least 16
or an equivalent SAT/TSWE or comple-
tion of ENGL (0302,

This is a practical course designed for shu-
dents to acquire grammar skills. It pro-
vides intensive training in the parts of
speech, spelling, punctuation, vecabulary,
capitalization, and sentence and para-
graph structure as needed in business
writing. (5824) (Formerly OFFT 1305)
(Proficiency Levels: Math 0, Language 2)

BUSI 1402 PRINCIPLES OF
INFORMATION
PROCESSING

(3-2) Credit: 4
Prerequisite: OFAD 1400 or typing speed
of 40 wpm
This course gives hands-on experience in
the basic operation of word processing on
microcomputers, The course also covers
theory, concepts, word processing system
components and business applications
necessary to develop proficiency-level
skills. (5824) (Formerly: OFFT 1402)
(Proficiency Levels: Math 1, Language 2)

BUSI 2301 BUSINESS LAW

(3-0) Credit: 3
Prerequisite: Sophomore standing.
The student is introduced to the history
and role of law in modern business and
society. Emphasis is placed on legal insti-
tutions and reasoning, framework of
basic legal principles and application of
basic principles of contract and property
lawe. It is acceptable as transfer credit at
some schools, Check with a counselor
before enrollment. (2201015125)
(Formerly: BAD 2301) (Proficiency Levels:
Math 1, Language 3)

BUSI 2302 BUSINESS
COMMUNICATIONS

(3-0) Credit: 3
Prerequisite: ENGL 1301 or BUSI 1305

This course gives students the opportuni-
ty to improve their writing and speaking
skills as applied to effective business let-
ters, memos, reports, and employment
communications. Emphasis is given to
planning, organizing. and developing
business messages; to using appropriate
tone; and to preparing attractive business
messages. Also included are listening and
nonverbal skills, a short oral presentation
and a review of English grammar. (5824)
{Formerly: OFFT 2301) (Proficiency
Levels: Math 0, Language 2) 'rL,
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BUSI 2303 RECORDS
MANAGEMENT

(3-0) Credit: 3
Prerequisite: OFALD 2304 and OFAD 2316
or BUSI 2401.
This course will provide an introduction
to the administration and control of
records systems. Fundamental rules of
alphabetic, numeric geographical and
subject system will be imtroduced using
the Association of Records Managers and
Administrators, Inc. (ARMA) regulations.
This course includes the creation, mainte-
nance, protection, and disposition of
records stored in a wvariety of media
forms. Also a database software will be
used as a records management tool.
(5824) (Proficiency Lewvels: Math 1,

Language 3)

BUSI 2401 INTERMEDIATE

INFORMATION
PROCESSING
APPLICATIONS

{3-2) Credit: 4
Prerequisite: BUSI 1402,

Information processing applications in a
networked environment, Students  will
learn to use advanced word processing
applications in addition to practical office
applications of spreadshects, database
management, deskbop management, and
electronic mail. (5824) (Formerly OFFT

2401) (Proficiency Levels: Math I,

Language 3)

BUSIL 2402 ADVANCED
INFORMATION
PROCESSING
APPLICATIONS

(3-2) Credit: 4

Prerequisite: OFFT 2401,

This is a capstone course in which stu-
dents apply their information processing
skills in a simulated office environment.
(5824) (Formerly: OFFT 2402) ( Proficiency
Levels: Math I, Language 3)
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CARDIOVASCULAR
INTERVENTION
TECHNOLOGY

Prerequisite for all SPPT Cardiovascular
Intervention  Technology — courses:
Certification in a Radiologic Health
Sciences Program and enroallment in the
Cardiovascular Intervention Technology
Program

SPPT 3601 RESEARCH

PROCEDURES

(5-15) Credit: 6
Introduction to spedial procedures imag-
ing, basic research methods and practice,
andd nursing practices required of the spe-
cial procedure technologist. Students will
be assigned and expected to complete one
major rescarch project in this course as
well as mastery of essential clements of
special imaging equipment, advanced life
support practices, and fundamental prin-
ciples of special procedures technology.
(8033) (Formerly: SPT 3601) (Proficiency
Levels: Math 3, Language 3)

SPPT 3602 INTERVENTIONAL
RADIOLOGY

{5-15) Credil: &
Exploration of anatomy and physiology
of the ‘r.iplilm'ul vamlmnd visoera,
clinical application of of special
imaging mhniques and the prm?:_::‘ul'
interventional radiologie procedures. The
course includes a detailed program of
instruction in anatomy, physiology and
pathology and utilizes a preceplor to
guide and direct the student toward
attaining technical proficiency in the area
of interventional radiology. (B033)
{Formerly: SIT 3602) (Proficiency Levels:
Math 3, Language 3)

SPPT 3603 WASCULAR
IMAGING

(5-15) Credil: &
Instruction and practice in vascular imag-
ing methods. The course consists of
instruction in vascular anatomy, physiol-
ogy and clinical applications of various
imaging tcchni‘i]:.ms. Emphasis is placed
on acquired pathologic conditions. A pre-
ceptor is used and students are assigned
to numerous case study projects. (8033)
(Formerly: SPT 3603) (Proficency Levels:
Math 3, Language 3)
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SPPT 3604 NEURORADIOLOGY

(5-15) Credit: 6
Theoretical instruction and dlinical prac-
tice in various imaging modalities used in
diagnosis and treatment of the central
nervous system. In addition to an in-
depth study of the required anatomy,
physiology and pathology of the central
nervous system, this course includes
study and application of advanced imag-
ing techniques commonly used to diag-
nose disorders of the central nervous
system.  Modalities  studied are
Computerized Tomography, Magnetic
Resonance, and Digital Radiology. (§033)
(Formerly: SPT 3604) (Proficency Levels:
Math 3, Language 3)

CHEMISTRY

CHEM 0301 MATHEMATICAL
APPLICATIONS IN
PHYSICAL
SCIENCES

(3-0) Credit: 3

Prerequisite: Mone.

An introductory course to acquaint stu-
dents with the basic concepts of arith-
metic and introductory algebra with the
purpose of showing their application to
problem solving in the physical sciences.
Topics include scientific notation, conver-
sion of units, density, atoms, molecules,
compounds, percent composition, calou-
lations involving empirical and molecular
formulas, chemical equations, caleula-
tions involving excess and limiting
reagent, solutions and pH. (3201065139)
{(Formerly: MTH 0301) (Proficiency
Levels: Math 1, Language 1)

CHEM 1405 FUNDAMENTALS
OF CHEMISTRY

(3-3) Credit: 4
Prerequisite: High School chemistry,
CHEM 0301.
A comprehensive study of the principles
and laws of chemistry, with emphasis on
structure of matter, the periodic table, and
the behavior of solutions; introductions to
equilibrium and colloids. Designed pri-
marily for students in health occupations.
(4005015139) (Formerly: CHM  1403)
(Proficiency Levels: Math 1, Language 2)

CHEM 1407 INTRODUCTION TO
ORGANIC AND
BIOLOGICAL
CHEMISTRY

(3-3) Credit: 4
Prerequisite: CHEM 1405 or CHEM 1411.
Credit may not be earned for both CHEM
1407 and CHEM 1412,

Elementary organic chemistry, both
aliphatic and aromatic; introduction to
the chemistry of carbohydrates, proteins,
fats, blood, urine, vitamins, hormones,
metabolism, and nuclear chemistry. A
continuation of CHEM 1405, designed
primarily for students in health occupa-
tions, (4005015139) (Formerly: CHM 1404}
(Proficiency Levels: Math 1, Language 2)

CHEM 1411 GENERAL
CHEMISTRY I

(3-3) Credit: 4
Prerequisite: High School chemistry,
CHEM 0301,

Principles and methods of inorganic
l:humf_qtr].r; nature of matter; description
and structure of atoms, molecules, and
chemical bonds; laws governing the
gaseous, liguid and solid states and
changes of state; properties of solutions
and dispersions; and a study of acids and
bases. (4005015239) (Formerly CHM 1401)
(Proficiency Levels: Math 2, Language 3)

CHEM 1412 GENERAL
CHEMISTRY II

(3-3) Credil: 4
Prerequizite; CHEM 1411,
Kinetics and equilibria of reactions; elec-
trochemistry; thermochemistry; applica-
tion of principles and methods of
inorganic chemistry to the elements and
the compounds; elements of Groups [, II,
1L IV, V. VI, VI, transition, and rare-earth
elements; introduction to organic chem-
istry and radioactivity. (4005015239)
(Formerly: CHM 1402) (Proficiency
Levels: Math 2, Language 3)
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CHEM 2423 ORGANIC
CHEMISTRY 1

(3-3) Credit: 4
Prerequisite: CHEM 1412,

Principles of organic chemistry. Structure,
nomenclature, occurrence and physical
propertics of organic compounds.
Chemical bonds and stereo-chemistry in
organic compounds. Introduction to
organic reactions, (45045239
(Formerly: CHM 2403} (Proficiency
Levels: Math 2, Language 3)

CHEM 2425 ORGANIC
CHEMISTRY 11

13-3) Credit: 4
Prerequisite: CHEM 2423,
(Mrganic reactions; elaboration of funda-
mentals presented in CHEM 2423
through treatment of chemistry of natural
and biological products, petroleum, poly-
mers and other important materials.
{4005045239) (Formerly: CHM 2404)
(Proficiency Levels: Math 2, Language 3)

COMMUNICATIONS

COMM 1129 JOURNALISM
WORKSHOP

{0-3) Credit 1
Prerequisite: None.
This course, which can be taken four
times for credit, is open to students who
wish to gain practical experience by
warking on the staff of a college publica-
tion. ((F04015426) (Formerly: JEN 1100)
(Proficiency Levels: Math 0, Language 3).

COMM 1307 THE MASS MEDIA
IN AMERICAMN
SOCIETY

(3-0) Credit 3
Prerequisite: None.
An overview of American Mass Media
and their effect on the individual.
Includes lectures from working profes-
sionals in media fields. Examples of each
medium are presented, including a histor-
ical perspective of how that medium was
shaped into its existing form and the
future of the medium. ((4035126)
(Formerly: TLV 1302) (Proficiency Levels:
WMath 0, Language 3)
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COMM 1316 INTRODUCTION TO
NEWS
PHOTOGRAPHY

(2-4) Credit 3
Prerequisite: None.
Students will learn fundamentals of news
photography / photojournalism. Includes
lectures, camera use, lab work, explo-
ration of the medias through various
assignments, and viewing and discussing
the problems, practices and works of pro-
fessionals in the photojournalism area.
Students will study the latest technologi-
cal developments in the processing of
photographs for publication, which
includes computerized use of film and
computer diskettes. Electronic and avail-
able light photography will be studied
and used. Emphasis on work under pres-
sure, composing and processing for the
student newspaper or other publications,
(0904015526) (Proficiency Levels: Math 0,
Language 3)

COMM 1335 INTRODUCTION TO
TELEVISION

(3-0) Credit 3
Prerequisite: Mone.
A general survey and beginning look at
the TV Station as an organization.
Divided by depariments: programming,
news / weather / sports, promotions, oper-
ations [ production, engineering, adminis-
tration and sales. [lustrates the
organizational methods of smaller
stations to meet their resources and
needs. Also gives an overview of the
major networks, major cable operations
and how they depend on affiliates and
subscribers.  Introduces  Television
Froduction techniques. (0904035226)
(Formerly: TLV 1301) (Proficiency Levels:
Math 0, Language 3)
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COMM 1336 TELEVISION
PRODUCTION 1

(2-3) Credit: 3
Prerequisite: Nome.
Introduction o the television studio and
control room. The professional goals of
the student are explored. Examples of
various television production technigues
are compared and explained. Emphasis is
first placed on audio production and sig-
nal flow. Students learn and perform crew
positions and the language of TV and par-
ticipate in two or more productions,
(1001045226)  (Formerly: TLV 1305)
(Proficiency Levels: Math 0, Language 3)

COMM 1337 TELEVISION
PRODUCTION 11

(2-3) Credik: 3
Prerequisite; COMM 1336,
Builds on all concepts and skills learmed
in COMM 1336, Adds the longer form
programs and beginning directing skills.
Programming is evaluated from the
inherent production values and type of
show (sports, documentary, live news,
etc.).  Introduces videotape editing.
(1001045226)  (Formerly: TLV 1306)
(Proficiency Levels: Math 0, Language 3)

COMM 2309 NEWS EDITING
AND COPY
READING

(3-3) Credit 3
Prerequisite: COMM 2311.

A comprehensive study of copy editing
for errors of fact and interpretation of
English and newspaper style; headline
writing: proof reading and page makeup
are stressed. Production of a student
newspaper is included. (0904015326)
(Formerly: JRN 1302) (Proficiency Levels:
Math 0, Language 3)

COMM 2310 ADVANCED NEWS
EDITING AND COPY
READING

(3-3) Credit: 3
Prerequisite; COMM 2315,
Copy editing for rewriting and for errors
of fact and interpretation; problems in
headline writing and page make-up are
stressed. Production of studenl newspa-
per is included. (0904015326) (Formerly:
JRM 2302) (Proficiency Levels: Math 0,
Language 3)

COMM 2311 NEWS GATHERING
AND WRITING

{3-3) Credit: 3
Prerequisite: Mone.
Fundamentals of writing and information
gathering for the mass media; develops
the student’s news sense and judgement.
Production of a student newspaper is
included, (0904015726) (Formerly: JRN
1301) (Proficiency Levels: Math 0,
Language 3)

COMM 2315 NEWS REPORTING

(3-3) Credit: 3
Prerequisite: COMM 2309,
Advanced news gathering and writing
with emphasis on advanced reporting
techniques. Production of a student news-
paper  is  included.  {0904015826)
(Formerly: JRN 2301) (Proficiency Levels:
Math 0, Language 3)

COMM 2324 TELEVISION
WORKSHOP |

(1-5) Credit 3
Prerequisite: COMM 1335, 1336, 1337,
Introduces Electronic News Gathering
(EMG) and Electronic Field Production
(EFP). Career choices are introduced.
Remote camera production teaches the art
of shooting a videotaped production
keeping in mind the editing principles
learned in COMM 1337, (0907015326)
(Formerly: TLV 2301) {Proficiency Levels:
Math 0. Language 3)
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COMM 2325 TELEVISION
WORKSHOP [1

(1-5) Credit: 3
Prerequisite: COMM 2324.
A continuation and combination of
acquired television production knowl-
edge. Both field and studio production
are dome with a higher level of complei-
ty. Students develop a ficld of ializa-
Hon: projects may include a
student-produced and directed major stu-
dio production (preferably dramatic), a
news story (with written introduction for
studio anchor), or a video essay of stu-
dent’s choice. (0907015326) (Formerly:
TLY 2302) (Proficiency Levels: Math 0,
Language 3)

COMM 2326 TELEVISION
WORKSHOP 111

11-5) Credit: 3
Prerequisite: None.
An internship based course with indepen-
dent production by student, advised by a
faculty member. Resume, resume video-
tape, job-hunting skills and networking
involvement with television media outlet.
Imstructor)/ student contract-based course.
(0907015326)  (Formerly: TLV 2303)
(Proficiency Levels: Math 0, Language 3)

COMM 2339 SCRIPTING FOR
THE MEDIA

(3-0) Credit: 3
Prerequisite: Mone.
A basic course for electronic media writ-
ing. The major emphasis is on vncﬂbulam
and format. A workshop in writing wi
the recognition and development of indi-
vidual style. ((04025126) (Formerly: TLV
134) (Proficiency Levels: Math 0,
Language 3)
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COMPUTER SCIENCE

COSC 1101 COMPUTER
LITERACY

(0-3) Credit: 1
Prenequisite: Nome.
This course is an introduction to the use
of computers including: terminology,
basic hardware installation; fundamental
keyboarding skills; exposure to operating
systems like Windows and popular appli-
cations software like word processing:
global electronic communications like the
Internet and E-mail; and computer ethics.
This course will not substitute for any
computer science or computer science
technology course. This course is
designed to meet our computer literacy
requirement. Students who have success-
fully completed any other computer sci-
ence or computer science technology
course will not need to take this course,
Students who believe they have acquired
these skills through experience or previs
ous training may receive an exemplion by
passing each section of the departmental
test (1101015127) (Proficiency Levels:
Math 1, Language 2)

COsSC 1301 INTRODUCTORY
COMPUTING

(3-0) Credit: 3
Prerequisite: Mone.
Basic principles of computing, Input/ out-
put media. Computer software, number-
ing  systems, flowcharting and
programming. Applications of computers
in business and industry. (101015127)
{Formerly: CSC 1301) (Proficiency Levels:
Math 1, Language 2)

COSC 1309 LOGIC AND
THEORY

(3-0) Credil: 3

Prerequisite; COSC 1301,
This course covers the classic, symbolic
and mathematical elements of logic and
their relation to computers and data pro-
cessing logic and theory. Emphasis is
plam:l on Iogha development through
rogram flowcharis and structure charts.
muzmsu?] (Formerly: CSC  1305)
{Proficiency Levels: Math 3, Language 3)
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COSC 1315 FUNDAMENTALS
OF COMPUTER
SCIENCE

(3-0) Credit: 3
Prerequisite: MATH 0304
An introductory  course in Computer
Science. Topics  include: Computer
Systems and operations, deévelopment of
flowcharting and algorithms, number
system and date representations, boolean
algebra, simple date structures and pro-
gramming in a structured language.
(1102015227) (Formerly: CSCI 1302)
(Proficiency Levels: Math 3, Language 3)

COSC 1401 MICROCOMPUTER
APPLICATIONS |

13-3) Credit: 4
Prerequisite: None.
An interactive hands-on approach to the
stndy of microcomputer systems and
their uses, Programming fundamentals of
microcomputers, design, operation, and
applications. (1101015227} (Formerly:
COSC 1407) (Proficiency Levels: Math 1,
Language 2}

COSC 1418 PASCAL
PFROGRAMMING

3-3) Credit: 4
Prevequisite: MATH 0304,

An introductory course in PASCAL pro-
gramming, with applications and prob-
lem solving. This course will emphasize
structured programming, (1102015227)
(Formerly: CSC 1404) (Proficiency Levels:
Math 3, Language 3)

COSC 1420 PROGRAMMING IN
“C" LANGUAGE

13-3) Credit: 4
Prerequisite: COSC 1301.

An  imtroductory  course  in C
Programming with applications. This
course will emphasize top down problem
solving techniques with several program-
ming assignments. (1102015227)
(Formerly: CSC 1405) (Proficiency Levels:
Math 2, Language 2)

PROGRAMMING IN
BASIC LANGUAGE

(3-3) Credit: 4
Prerequisite: MATH 0304,
Introduction to a digital computer, funda-
mental programming concepts. A study
of the BASIC programming language
with applications and problem solving.
(1102015227) (Formerly: CSC  1401)
(Proficiency Levels: Math 3, Language 3)

BCIS 1432 COBOL
FROGRAMMING

(3-3) Credit: 4
Prevequisite: COSC 1301,
A course in the basic concepts of the
Common Business Oriented Language
(COBOL) programming with applications
to the solution of business-oriented prob-
lems. (1102015227) (Formerly: CSC 2403)
(Proficiency Levels: Math 2, Language 3)

COMPUTER SCIENCE
TECHNOLOGY

CSCI 2205 SPECIAL TOPICS IN
COMPUTER
TECHNOLOGY

2-1) Credit: 2
Prerequisite: Consent of the Assistant
Dean, Mathematics  and  Sciences
Diivision.
This course is designed to provide stu-
dents with the latest developments in
computer technology. Topics will be cho-
sen from recent advances or special sub-
ject matter that is generally not covered in
traditional computer courses, The course
may be repeated with the approval of the
Assistant  Dean, Mathematics  and
Sciences Division, (6023) (Formerly: CST
2205) (Proficiency Levels: Math 1,
Language 2)

BCIS 1431
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CSC12402 ADVANCED BASIC

(3-2) Credit: 4
Prerequisite; COSC 1431,
This course provides advanced skills in
programming techniques using the
BASIC language. Topics included are cre-
atimg and maintaining files, (both sequen-
tial and random), tables, lists, advanced
search and sort techniques, and both
internal and external subroutine han-
dling. (6021) (Formerly: CST 2402)
(Proficiency Levels: Math 3, Language 3)

CSCI2403 PC HARDWARE
AND NETWORKING
COMPONENTS

(3-3) Credit: 4
Prerequisite: COSC 1418,
This course is an introduction to hard-
ware fundamentals with special emphasis
on lecal area network (LAN) components,
Student begin with the basics of digital
circuits, peripheral linkage and interfaces
(installing cabling, connectors, hard disks,
ram, graphic adapters, multifunction
cards, auxiliary storage, bridges, gate-
ways, touters, UPSe and alternative 1/O
devices). Emphasis is placed on LAN
operation aracteristics, equipment
planning, cost evaluation. (6023)
{Proficiency Levels: Math 3, Language 3)

CSCI 2404 ADVANCED PASCAL

(3-2) Credit: 4
Prerequisite: COSC 1418.

The course provides advanced skills in
programming using the PASCAL lan-
fmase. Topics included are file handling,
ink lists, stacks and queues, advanced
search and sort techniques, and both
internal and external subroutine han-
dling. (6021) (Formerly: CST 2404)
({Proficiency Levels: Math 3, Language 3)
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C5C1 2405 MICROCOMPUTER
APPLICATIONS IT

(3-3) Credit: 4
Prerequisite: COSC 1401,
This course is a continuation of
Microcomputer Applications 1. The
course will focus on advanced concepts,
techm'q.ms. and applications of commer-
cially awvailable software packages.
Special emphasis will be placed on the
problem solving aspects of system and
application software (e.g. Windows,
Database and Spreadsheets). Topics
include: file and data management, batch
files, macros, programs, queries, sorfing,
joining, data manipulation, and complex
reporting techniques. (6023) (Proficiency
Levels: Math 1, Language 2)

C5CI 2408 NETWORK
INSTALLATION AND
USER SUPPORT

(3-3) Credit: 4
Prerequisite: CSCI 2403
This course involves a comprehensive
look at the techniques involved in select-
ing, installing and maintaining a local
area  network  (LAN)  environment,
Students will begin with the basics of
operating systems (single user, multipro-
gramming, and multi-processing). They
continue with a broad exposure to the
national and international networking
standards and LAN protocols. As the
course progresses students will design,
install and maintain a small LAN with a
variety of users, applications and devices.
Topics include: topology, processing lev-
els, utilities, security, licensing, resource
integration (both hardware and software),
administration, management, archiving,
backups, compatibility, and eommon net-
work  problems. (6012) (Proficiency
Levels: Math 3, Language 3)



COURSE DESCRIFTIONS

CSCI 2450, COOPERATIVE
2451 EDUCATION IN
COMPUTERS I, 11

(1-20) Credit: 4
Prerequisite: CSCI 2450 requires COSC
1301 and COSC 1401. C5CI 2451 requires
CSCI 2403 and credit or concurrent enroll-
ment in C5CI 2408,

A comprehensive treatment of internship-
related activities with individualized
learning objectives structured to relate the
student’s major field of study with the
internship position. Students will leamn
how concepts taught in the classroom are
applied at work. All work will be per-
formed under the supervision of the
College and the employer. (6023)
(Formerly: CSCI 2450, 2451) (Proficiency
Levels: CSCI 2350 - Math 1, Language 2,
CSCI 2351 - Math 3, Language 3)

COMPUTERIZED
TOMOGRAFPHY
TECHNOLOGY

COTT 331 CIT
INSTRUMENTATION
AND
METHODOLOGY

(3-0) Credit: 3
Prerequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Computerized Tomography
Technology Program.,
This course is desi to familiarize the
student with the theory and application
of computerized tomographic equipment
and the basic principles of patient imag-
ing techniques performed at a facility uti-
lizing this equipment. (8033) (Formerly:
CTT 3301) (Proficiency Levels: Math 2,
Language 3)

COTT 3501 CTT CLINICAL
APPLICATIONS 1

(0-16) Credit: 5
Prevequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Computerized Tomography
Technology Program.
This course is designed to provide the
student specialized instruction and expe-
rience in the performance of the various
procedures normally found in a comput-
erized tomography facility. Students are
expected to become proficient in the per-
formance of routine CT procedures.
(8033} (Formerly: CTT 3501) (Proficiency
Levels: Math 2, Langu,qge 3

COTT 3502 CTT CLINICAL
APPLICATIONS 11

(0-16) Credit: 5
Prerequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Computerized Tomography
Technology Program.
A continuation of COTT 3501 - CTT
Clinical Applications [, (8033) (Formerly:
CTT 3502) (Proficiency Levels: Math 2,
Language 3)

CRIMINAL JUSTICE
CRIJ 1301 CRIME IN AMERICA
(3-0) Credit: 3

Prerequisite: Nome.

American crime problems in historical
perspective; social and public factors
affecting crime; impact and crime trends;
social characteristics of specific crimes;
prevention of crime. (Usually taught con-
currently with SOCI 2306, Credit can only
be earned for one of these courses. See a
counselor for registration information,)
(7021) (Formerly: CRJ 1301) (Proficiency
Levels: Math 0, Language 3)
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CRIJ 1302 INTRODUCTION TO

CRIMINAL JUSTICE

(3-0) Credit: 3
Prerequisite: None.
History and philosophy of eriminal jus-
tice and ethical considerations; crime
defined; its nature and impact; overview
of criminal justice system; prosecution
and defense; trial process: corrections.
(7021) (Formery: CR] 1302) (Proficency
Levels: Math 0, Language 3)

CRIJ 1303 FUNDAMENTALS
OF CRIMINAL LAW

(3-0) Credit: 3
Prerequisite: Mo,
A study of the nature of criminal law;
philosophical and historical develop-
ment; major definitions and concepts;
classification of crime; elements of crimes
and penalties using Texas statutes as illus-
trations; criminal responsibility. (7021)
(Formerly: CR] 1303) (Proficiency Levels:
Math 0, Language 3)

CRIJ 1305 THE COURTS AND
CRIMINAL
PROCEDURE

(3-0) Credit: 3
Prerequisite: Mone.
The judiciary in the eriminal justice sys-
tem; right to counsel; pre-trial release;
grand juries; adjudication process; types
and rules of evidence; sentencing, (7021)
(Formerly: CRJ 1305) (Proficiency Levels:
Math 0, Language 3)

CRIJ 1306 DEFENSIVE
TACTICS

(3-0) Credit: 3
Prerequisite; Mone.
This course is designed to provide the
student with defensive and protective
philosophies to better protect the public
and Criminal Justice Personnel against
illegal force. Techniques of Self Defense,
Safe Arrest Procedures, Citizen Contact,
and Proper Prisoner Transportation
Techniques, along with Humane Methods
of Handling Disturbed persons, will be
presented. The Legal and Humane use of
limited force will be stressed at all times.
(7021) (Proficiency Levels: Math 0,
Language 3)
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CRIJ 2301  POLICE SYSTEMS

AND PRACTICES
(3-0) Credit: 3

Prerequisite: None.

The police profession; organization of law
enforcement systems; the police role;
police discretion, ethics; police-communi-
ty interaction; current and future issues.
(7021) (Formerly: CRJ 2301) (Proficiency
Levels: Math 0, Language 3)

CRIJ 2302 CRIMINAL
INVESTIGATION

{3-0) Credil: 3
Prerequisite; NMone,
Investigative theory; collection and
preservation of evidence; sources of infor-
mation; interview and interrogation; uses
of forensic sciences; case and trial prepa-
ration. (7021) (Formerly: CR] 2302)
(Proficiency Levels: Math 0, Language 3)

CRIJ 2304 LEGAL ASPECTS OF
LAW
ENFORCEMENT

(3-0) Credit: 3
Prerequisite: Mone.
Police authority; responsibilities; consti-
tutional restraints: laws of arrest, search
and seizure; police liability. (7021)
(Formerly: CR] 2304) (Proficiency Levels:
Math 0, Language 3)

CRIJ 2305 CORRECTIONAL
SYSTEMS AND
PRACTICES

(3-0) Credit: 3
Prerequisite; Mone,
Corrections in the criminal justice system;
correctional role; institutional operations;
alternatives to institutionalization; treat-
ment and rehabilitation; current and
future issues. (7021) (Formerly: CR) 2305)
(Proficiency Levels: Math 0, Language 3)



COURSE DESCRIFTIONS

CRIJ 2306 COMMUNITY
RESOURCES IN
CORRECTIONS

(3-0) Credit: 3
Prerequisite: None.

An introductory study of the role of the
community in corrections; community
programs for adults and juveniles;
administration of community programs;
legal issues; future trends in communi

treatment. (7021) (Formerly: CR] 2306)
{Proficiency Levels: Math 0, Language 3)

CRIJ 2333  TEXAS PEACE
OFFICER LAW

(3-0) Credit: 3
Prerequisite: None.
A study of laws that are directly related to
police field work. Included are traffic,
intoxicated driver, Penal Code, elements
of crimes, the Family Code, Alcoholic
Beverage Code and civil liability. (2 lec-
ture and 3 lab hours per week). (7021}
{Proficiency Levels: Math 0, Language 3)

CRIJ 2334 TEXAS PEACE
OFFICER
PROCEDURES

(3-0) Credit: 3
Prerequisite: Mome.

A study of the techniques and procedures
uzed by police officers on patrol. Includes
controlled substance identification, han-
dling abnormal persons, traffic collision
investigation, note taking and report writ-
ing, wvehicle operation, traffic direction,
crowd control and jail operations. (2 hec-
ture and 3 lab hours per week). (7021)
{Proficiency Levels: Math 0, Language 3)

CRIJ 2335 TEXAS PEACE
OFFICER SKILLS

(3-0) Credit: 3
Prerequisite: Mone.

Demonstration and practice of the skills
expecied of a police officer. Includes
patrol, traffic stops, use of force, mechan-
ics of arrest, firearms safety and emer-
medical care. {1 lecture and 5 lab
ours per week). (7021) (Proficiency

Levels: Math 0, Language 3)

CRIJ 2336  JUVENILE AND

FAMILY LAW

(3-0) Credit: 3
Prerequisite: Mone,
This course will enable the student to be
familiar with all aspects of family law.
This will include marriage relationship,
parent-child relationships, children who
commit delinguent acts, children in need
of supervision and the law concerning
“contributing to the delinquency of
minors.” Also covered will be the Texas
Youth Commission system of treatment of
juveniles and other states programs.
(7021) (Proficiency Levels: Math 0,
Language 3)

CRIJ 2337 POLICE ROLE IN

CRIME AND
DELINQUENCY

(3-0) Credil: 3
Prerequisite: Mone.
This course of study of deviant behavior
and current eriminological theories, with
emphasis on police application; crime
prevention and the phenomena of crime
as it relates to juveniles. (F021)
{Proficiency Levels: Math . Language 3)

CRIJ 2338  TRAFFIC CONTROL
AND
MANAGEMENT

(3-0) Credit: 3
Prerequisite: Mone,
History, development, economics of mod-
ern transportation systems. Agencies
involved in traffic administration and
control; police traffic engineering, educa-
tion and enforcement. (F021) (Proficiency
Levels: Math D, Language 3}

CRIJ 2339 LAW
ENFORCEMENT
FIELD EXPERIENCE 1

(1-20) Credit: 3
Prerequisites: Currently enrolled in law
enforcement credit program.
The student works with a law enforce-
ment agency for a minimum of 20 hours
week and attends a seminar for one
our each week. The student will be
receiving on-the-job training related to
classroom instruction under the supervi-
sion of employer and the college coordi-
nator, (7021) (Proficiency Levels: Math 0,
Language 3)
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CRIJ 2340 LAW
ENFORCEMENT
PROBLEMS 1
(3-0) Credit: 3
Prerequisite: None.

Selected topics in law enforcement with a
special emphasis placed on current prac-
tices from a major arca of law enforce-
ment. (7021) (Proficiency Levels: Math 0O,
Language 3)

DRAMA
DRAM 1220, REHEARSAL AND
1221, 2220, PERFORMANCE
n
{0-6) Credit: 2

Prerequisite: None,

For the student who participates in
Galveston College Theatre productions.
Off-stage opportunities include set crew,
stage crew, lights, sound, properties,
wardrobe, stage management, and
design. On-stage opportunities include
leads, supporting roles, bit parts and
walk-ons, Credit to be granted on a point
system. (5005015230) (Formerly: DRM
1101, 1102, 2101, 2102) { Proficiency Levels:
Math 0, Language 0)

DRAM 1310 INTRODUCTION TO
THEATRE

E.C. (3-0) Credit: 3
1’renquisile:Nm.
This course is designed for theatre majors
and for students who are not thealre
majors but who want to develop an
appreciation and understanding of the
theatre arts. Emphasis will be placed on
exposing the student to the major forces
that have shaped the Western (Euro )
theatrical tradition, its literature and pro-
duction. (5005015130) (Formerly: DRM
1300) (Proficiency Levels: Math 0,
Language 3)
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DRAM 1312 INTRODUCTION TO
MOTION PICTURES

E.C. (3-0) Credit: 3
Prerequisite: Mone.
Analysis of the visual and aural aspects of
selected motion  pictures, dramatic
aspects of narrative films and historical
growth of sociological effects of film as
art. (5006025130) (Proficiency Levels:
Math 0, Language 3)

DRAM 1330 BASIC
FRODUCTION
TECHNIQUES 1

(2-2) Credit: 3
Prerequisite: None.
Study and application of visual sesthetics
of stagecralt, scencry construction amnd
painting, properties, lighting, costume,
makeup, backstage organization, and
stage management. Participation  in
Galveston College theatre productions is
required. (50050251300  (Proficiency
Levels: Math 0, Language Oy

DRAM 1342 INTRODUCTION TO
COSTUME

(2-2) Credit: 3
Prerequisite: None.
Principles, technigques, and application of
costume design and construction for the-
atrical productions. Participation in the-
ater productions required. (S005025330)
{Proficiency Levels: Math 0, Language 0)

DRAM 1351 BEGINNING
ACTING 1

(2-2) Credit: 3
Prerequisite; None.
Emphasis is placed on the elementary
training of the student actor in the class-
room laboratory beginning with basic
stage movement, vocal and physical
development tlm:m&h pantomime, impro-
visation, and scenes. Participation in one
production (or student recital) is a
requirement. (5005035130) (Formerly:
DREM 1306) (Proficiency Levels: Math 0,
Language 2)
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DRAM 1352 BEGINNING
ACTING 1T

(2-2) Credit: 3
Prerequisite: DRAM 1351,
This course is an extension of DRAM 1351
with an emphasis on expanding charac-
terization, ensemble acting, stage combat,
and performance techniques. The student
will be introduced to the classical modemn
repertoire, including Ibsen, Chekhow,
Strindberg, Shaw and O Meill.
(30050351300  (Formerly: DREM  1307)
(Proficiency Levels: Math 0, Language 2)

DRAM 2331 BASIC
PRODUCTION
TECHNIQUES 11

(2-2) Credit: 3
Prerequisite: DRAM 1330
This course is an extension of DRAM 1330
with an emphasis on expanding the study
and  application of  stagecrail.
Participation in Galveston College theatre
productions is required. (5005015330)
(Proficiency Levels: Math 0, Language 0)

DRAM 2336 VOICE AND
DICTION FOR THE
THEATRE

(3-0) Credit: 3
Prerequisite: None,
Focus on understanding the application
of the performer’s use of the voice as a
creative instrument of effective communi-
cation. Emphasis on awareness of the
need for vocal proficiency and employ-
ment of techniques designed to improve
the performer's speaking  abilities.
{3005035230) (Proficiency Levels: Math 0,
Language 2)

DRAM 2351 ADVANCED
ACTING

(2-3) Credit: 3
Prerequisite: DRAM 1352,

The study of characterization of individ-
ual roles and group rehearsal of scenes;
styles of acting: and dialect. Application

these principles will be accomplished
through a Galveston College theatre pro-
duction. (3005035130) (Proficiency Levels:
Math 0, Language 2)

DRAM 2353 STAGE MAKE UP

(2-2) Credit: 3
Prerequisite: None,
The design of make up for the purpose of
developing believable characters. Study
of basic make up principles and practical
experience in make up application.
Participation in Galveston College theatre

productions  required.  (3005025230)
(Proficiency Levels: Math 0, Language )
ECONOMICS
ECON 2301 PRINCIPLES OF
ECONOMICS:
MACROECONOMICS
(3-0) Credit: 3

Prerequisite: None.

A study of the principles of macroeco-
nomics. The factors of production and the
concepts of distribution as these factors
and concepls are related to our highly
industrial cconomy, wages, interest, nent,
profit, consumption, saving, investment,
the business cycle, national income, and
fiscal policy. (4506015142) (Formerly:
ECO 2301) (Proficiency Levels: Math 0,
Language 3)

ECON 2302 PRINCIPLES OF
ECONOMICS:
MICROECONOMICS

(3-0) Credit: 3
Prerequisite: ECOMN 2301.
A study of the principles of microeco-
nomics, of production and of distribution;
the fundamentals of supply and demand,
labor, capital, natural resources, interna-
tional trade, economic growth and cur-
rent economic problems. (4306015142)
(Formerly: ECO 2302) {Proficiency Levels:
Math 0, Language 3)

ENGLISH

ENGL 0101 TASP REMEDIATION
IN ENGLISH

(0-2) Credit: 1
Prerequisite: Credit for ENGL 0302 or
ENGL 1301,
An individualized program designed to
prepare students to retake the English
portion of the TASI" examination.
(3201085335) (Proficiency Levels: Math 0,
Language 3}
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ENGL 0301 INTRODUCTION TO
WRITING SKILLS

(3-2) Credit: 3
Prerequisite: None.
A pre-transfer level college course
designed to help students develop the
basic skills in grammar and composition
required in the next pre-transfer level
English course (ENGL 0302). Students
will be expected to pass an exit examina-
tion. (3201085335) (Formerly: ENG 0301)
{Proficiency Levels: Math 0, Language 0)

ENGL 0302 BASIC WRITING
SKILLS

(3-2) Credit: 3
Prerequisite: ENGL 0301 or appropriate
score on English placement test.
A pre-transfer level college course
designed to help students develop basic
skills in grammar and composition
required in transfer-level college courses.
Students will be expecll.'d to pass an exit
examination. (3201085335) (Formerly:
ENG 0302) (Proficiency Levels: Math 0,
Language 1)

ENGL 1301 COLLEGE
COMPOSITION

R.C. (3-0) Credit: 3
Prerequisite: Meet placement require-
ment,
In this course students will learn how to
generate and organize ideas, foous appro-
priately on a topic, develop support for
points, revise for improved logic and clar-
ity, and edit for Standard American
English. Descriptive, narrative and expos-
itory technigques will be used to develop
rhetorically effective essays. Some analy-
sis of prose models. (2304015135)
{Formerly: ENG  1301) (Proficiency
Levels: Math (4, Language 3)
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ENGL 1302 COMPOSITION
AND RHETORIC

R.C. (3-0) Credik: 3
Prerequisite: ENGL 1301.
A continuation of ENGL 1301, with eriti-
cal analysis of selected readings; writing
analytical essays; learning to quote, sum-
marize, paraphrase, and document; writ-
ing resea projects.  (2304015135)
(Formerly: ENG  1302) (Proficiency
Levels: Math 0, Language 3)

Sophomore literature courses do not
have lo be taken in a particular
sequence. The second half of a survey
course may be taken prior to the first
half, or a student may choose to take any
ane course from a two-course survey,

ENGL 2307 CREATIVE WRITING

{3-0) Credit: 3
Prerequisite: EMGL 1302,
Practical experience in the technigques of
imaginative writing. May include fiction,
non-fiction,  poetry, or  drama
(2305015135) (Proficiency Levels: Math 0,
Language 3)

ENGL 2311 TECHNICAL
REFORT WRITING

(3-0) Credit: 3
Prerequisite: ENGL 1302,
Writing technical reports, business letters,
memos, resumes, and procedures; basic
techniques in technical writing: practical
English for the technical writer: making
oral presentations. {2311015135)
(Formerly: ENG  2303) (Proficiency
Levels: Math 0, Language 3)

ENGL 2322 SURVEY OF BRITISH
LITERATURE 1

E.C. (3-0) Credit: 3
Prerequisite; ENGL 1302,

A survey of English literature with selec-
Hons from old English, Middle English,
the Renaissance, the Seventeenth Century,
and the Eighteenth Century; may include
historical background for cach period; lit-
erary terms; close reading the text.
(2308015135) (Formerly: ENG  2301)
(Proficiency Levels: Math 0, Language 3)
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ENGL 2323 SURVEY OF BRITISH
LITERATURE 1l

E.C. (3-0) Credit: 3
Prerequisite: ENGL 1302,
A survey of British literature with selec-
tions from the Romantic Period, the
Victorian Period, and the Modern Period;
may include historical background for
each period; literary terms; close reading
of the text. (2308015135) (Formerly: ENG
2302) (Proficiency Levels: Math 0,
Language 3)

ENGL 2326 MASTERPIECES OF
AMERICAN
LITERATURE

E.C. (3-0) Credit: 3
Premequisite: ENGL 1302.
Selected masterpieces by American essay-
ists, poets, fiction writers and dramatists
from colonial to modern tmes. May
include historical and critical back-
ground; will include close readings of the
texts. (2307015135) (Formerly: ENG 2310)
(Proficiency Levels: Math 0, Language 3)

ENGL 2331 MASTERPIECES OF
WORLD
LITERATURE 1

E.C. (3-0) Credik: 3
Prerequisite: ENGL 1302,
A study of the masterpieces of the
Western world from  ancient times
through the Renaissance; selections from
Homer, the Greek tragedians, Plato,
Virgil, Dante, Chaucer, and Shakespeare;
emphasis on epic, tragedy, and narrative
forms. (2303015235) (Formerly: ENG
2304) (Proficiency Levels: Math 0,
Language 3)

ENGL 2332 MASTERPIECES OF
WORLD
LITERATURE I

E.C. (3-0) Credit: 3
Prerequisite: ENGL 1302,

A study of the masterpieces of the
Western world; selections from the neo-
classical to the modern age, including
works by Milton, Racine, WVoltaire,
Goethe, French and Russian novelists,
Kafka and Camus; emphasis on continen-
tal writers, (2303015235) (Formerly: ENG
2305) (Proficiency Levelss Math 0,

Language 3)

ENGL 2342 INTRODUCTION TO
LITERATURE: THE
SHORT STORY AND
NOVEL
E.C. (3-0) Credil: 3
Prevequisite: EMGL 1302,
A study of the short story, the novella,
and the novel as literary forms. Eeadings,
chiefly modern, to develop skills requined
to read literary materials. (2303015135)
(Formerly: ENG 2306) (Proficiency
Levels: Math 0. Language 3}

ENGL 2343 INTRODUCTION TO
LITERATURE:
DRAMA AND
POETRY

E.C. (3-0) Credit: 3
Prerequisite: ENGL 1302,
A study of drama and poetry as literary
forms. Readings, chiefly modern, o
develop skills required to read literary
materials. (2303015135) (Formerly: ENG
2307) (Proficiency Levels: Math 0,
Language 3)

ENGL 2352 SELECTED STUDIES
IN LITERATURE
(VARIOUS TOPICS)
E.C. (3-0) Credit: 3
Prerequisite: ENGL 1302,
Imtensive reading in single areas unified

by period, genre, or theme to develop
skills required to read literary materials.

May be repeated for credit when topics
change. (2303015335) (Formerly: ENG
2308) (Proficiency Levels: Math 0,
Language 3)
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ENGLISH AS A SECOND
LANGUAGE

ESOL 0301 DEVELOPMENTAL
ESOL: ORAL
COMMUNICATION

(3-0) Credit: 3
Prerequisite: None.
A developmental course designed to
develop listening and speaking skills in
speakers of languages other than English
and prepare them to function in an
English speaking society. Instruction pro-
vides exercises created for oral and writ-
ten responses. Proper diction, intonation,
cadence, sentence structure and stress as
wsed in American Engh'sh is taught, as
well as literal translation. To receive cred-
it, students must pass an appropriate exit
exam. (3201085535) (Proficiency Levels:
Math 0, Language 0)

ESOL 0302 DEVELOPMENTAL
ESOL: READING
AND VOCABULARY

(3-0) Credit: 3
Prerequisite: Mone.

A developmental course designed to
develop reading fluency and vocabulary
in speakers of languages other than
English and prepare them to function in
an English speaking society. Course pro-
vides instruction designed to increase
reading comprehension, vocabulary and
study skills. To receive credit, students
must pass an appropriate exit exam.
(3201085635) (Proficiency Levels: Math 0,
Language ().

FOOD
PREPARATION/CULINARY
ARTS

FOOD 1600 FOOD
PREPARATION 1

(3-12) Credit 6
Prerequisite: None.
The course covers the fundamental skills,
concepts and techniques included in basic
cookery, Special emphasis is given to the
study of ingredients, cooking theories
and preparing stocks, broths, glazes,
soups and thickening agents. Selecting
equipment, sanitation, time management,
nutrition and safety as well as interper-
sonal skills and job search and employ-
ment skills are covered. (6226) (Formerly:
FP'M 1304) (Proficiency Levels: Math 1,
Language 2}

FOOD 1601 FOOD
PREFARATION 11

(3-12) Credit: 6
Prerequisite: None.
The course covers the essentials of bak-
ing. Emﬁhﬁis is placed on preparation
and the handling of various doughs in the
making of breads, rolls, croissants, cook-
ies, and pies. Classical desserts such as
sponge cakes, custards, mousse, tarts,
pulf pastry and Danish are covered with
emphasis on the proper handling of
chocolate cream and flavorings, Selecting
equipment, sanitation. safety and cost
controls are also covered. (6226)
(Formerly: FPM 2301) (Proficiency Levels:
Math 1, Language 2)

FOOD 1602 FOOD
PREPARATION 111

(3-12) Credit: 6
Prerequisite: Mone,
The course covers fundamental concepts,
skills and techniques for vegetable,
starch, meal, fish, shellfish, poultry, grains
and pat cookery. Basic cooking techniques
such as sauteing, roasting, poaching,
braising and frying are covered. Food
purchasing, food and beverage opera-
tions, equipment selection, sanitation and
safety are also covered (6226} (Formerly:
FPM 2303) (Proficiency Levels: Math 1,
Language 2)
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FOOD 1603 FOOD
PREPARATION IV

{3-12) Credit: 6
Prerequisite: Mone.
The course covers pantry items such as
various sandwiches, salads, breakfast,
lunch items, fruit and cheese presenta-
tions and dressings. Emphasis is placed
on garnishing, presentation mirrors for
cold buffets, fruit and vegetable carving
and cold hors d'ocuvres. Eve appeal,
color, texture and flavor contrasts are
given emphasis. An introduction o the
proper techniques of presenting a suc-
cessful convention mecting, banquel or
catered affair including an analysis of
proper operation, pricing techniques,
menu planning and training of safety are
emphasized. (6226) (Formerly: FPM 2304)
(Proficiency Levels: Math 1, Language 2)

FRENCH

BEGINNER'S
FRENCH 1

(4-0) Credit: 4

FREN 1411

Prerequisite: None.

Basic French grammar and pronunciation
drills; emphasis on reading and conversa-
tion; introduction to F literature and
culture, (1609015131} (Formerly: FRN
1401) (Proficiency Levels: Math 0,
Language 3)

FREN 1412 BEGINNER'S
FRENCH IT

(4-0) Credit: 4
Prerequisite: FREN 1411,
Continued grammar drills with emphasis
on written and oral compaosition; also a
deeper study of French literature and cul-
ture. (1609015131) (Formerly: FEN 1402)
(Proficiency Levels: Math 0, Language 3)

FREN 2311 INTERMEDIATE
FRENCH 1
(3-0) Credit: 3
Prerequisite: FREN 1412,

Review of grammar, emphasis on French
literature and composition. (1608015231)
(Formerly: FRN 2301) {(Proficiency Levels:
Math 0, Language 3)

INTERMEDIATE
FRENCH 11

(3-0) Credit: 3
Prerequisite; FREN 2311,

Continued study of French grammar, lit-
erature and culture; oral and written com-
position. (16089015231} (Formerly: FRN
2302) (Proficiency Levels: Math 0,
Language 3)

GEOGRAFPHY

GEOG 1303 GENERAL WORLD
GEOGRAPHY

(3-0) Credit: 3

FREN 2312

Prerequisite: None,

The development of geographical con-
cepts; globes and maps, regional gl:ug.'a-
ph{.: place-name geography, relationshi
of human activities to the physical envi-
ronment. (4307015342) (Formerly: GEO
2301) (Proficiency Levels: Math 0,

Language 3)
GERMAN

GERM 1411 BEGINNER'S
GERMAN 1

(4-0) Credit: 4
Prerequisite: None,
Fundamentals of grammar, pronuncia-
tion; basic vocabulary; reading of elemen-
tary texts; written and oral exercises
designed to develop conversational abili-
ty. (1605015131) (Formerly: GEM 1401)
{Proficiency Levels: Math 0, Language 3)

GERM 1412 BEGINNER'S
GERMAN 11

(4-0) Credit: 4
Prerequisite; GERM 1411,
A continuation of GERM 1411, More
advanced grammar, expanded vocabu-
lary, more difficult readings. increased
emphasis on  conversational  skills.
(1605015131) (Formerly: GRM 1402)
(Proficiency Levels: Math 0, Language 3)
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GERM 2311 INTERMEDIATE
GERMAN 1

(3-0) Credit: 3
Prerequisite: GERM 1412,

Introduction to German readings of aver-
age difficulty, principally short stories
and selections from longer works. Review
of grammar, composition and practice in
conversation. Some scientific selections
included in class readings. (1605015231}
(Formerly: GREM 2301) (Proficiency
Levels: Math 0, Language 3)

GERM 2312 INTERMEDIATE
GERMAMN II

(3-0) Credit: 3
Prerequisite: GERM 2311,
A continuation of GRM 2311, More
German readings of average difficulty,
principally short stories and selections
from longer works. Further review of
grammar, composition and practice in
conversation. More difficult conversation-
al material. (1605015231) (Formerly: GRM
2302) (Proficiency Levels: Math 0,
Language 3)

GOVERNMENT

GOVT 2301 FEDERAL
GOVERNMENT

R.C. (3-0) Credik: 3
Prerequisite: None.

Study of the government of the United
States, its theory, principles and institu-
tions, Political institutions and ideas, ori-
gins and development of the
Constitution, principles, political parties,
legislative, executive and judicial g;m:h-
es, administration, financing, foreign rela-
tions and national defense. (4510025142)
(Formerly: GOV 2301) (Proficiency
Levels: Math 0, Language 3)

GOVT 2302 TEXAS
GOVERNMENT

R.C. (3-0) Credit: 3
Prenequisite: None.
Study of the institutions of government
and their functions from the local level to
the national with particular emphasis on
the city, county, and state governments.
Examines in detail and on a comparative
basis the United States and Texas
Constitutions, (4510025142) (Formerly:
GOVT 2303) (Proficiency Levels: Math 0,
Language 3)

HISTORY

UNITED STATES
HISTORY TO 1877

E.C. (3-0) Credit: 3
Prerequisite: None,

HIST 1301

A survey of the political, economic, mili-
tary, social and intellectual history of the
United States from the discovery of
America to the end of Reconstruction.
(4508025142) (Formerly: HIS 130)
(Proficiency Levels: Math 0, Language 3)

HIST 1302 UNITED STATES
HISTORY FROM 1877

E.C. (3-0) Credit: 3
Prenequisite: None.
A survey of the political, economic, mili-
tary, social and intellectual history of the
United States from Reconstruction to the
present day. (4508025142) (Formerly: HIS
1302) (Proficiency Levels: Math 0,
Language 3)

HIST 2303 HISTORY OF TEXAS

E.C. (3-0) Credit: 3
Prerequisite: None,

A survey of Texas history from
Colonization to  the present  day.
Exploration of rivalry, Anglo-American
Colonization, relations with Mexico, the
Texas Revolution, Texas as a republic,
annexation, statehood, Civil War and
Reconstruction, and the political, social,
and economic developments to the mod-
emn period. (4508025242) (Formerly: HIS
2303) (Proficiency Levels: Math 0,
Language 3)
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WESTERN
CIVILIZATION 1

(3-0) Credit: 3

HIST 2311

Prerequisite; None,

The political, economic, social and intel-
lectual, development of ancient, medieval
and early modern civilizations; the
ancient East, the contributions of Greece
and Rome, the Church, feudalism, the
commercial revolution, the Reformation
and the early colonial movements.
(4508015442) (Formerly: HIS 2301)
(Proficiency Levels: Math 0, Language 3)

HIST 2312 WESTERN
CIVILIZATION 11

(3-0) Credil: 3
Prerequisite; None,
The political, economic, social and intel-
lectual developments of modern Western
civilization through the changes resulting
from expansion and conflict with culture
and civilizations native to Asia, Africa,
and the New World; the development of
nationalism, the industrial revolution,
imperialism, democracy, socialism and
the conflicts of the twentieth century.
(4508015442) (Formerly: HIS 2302)
iProficiency Levels: Math 0, Language 3)

HIST 2317 SELECTED TOPICS
IN HISTORICAL
ANALYSIS
(VARIOUS TOPICS)

(3-0) Credit: 3

Premequisite: MNone.

An intense reading course focused on a

specific historical theme. May be repeated

for credit when topics vary. (4508015642)

(Proficiency Levels: Math 0, Language 3)

HEALTH SCIENCES

HSCI 1301 PERSONAL/
COMMUNITY
HEALTH SERVICES

(3-0) Credit: 3
Prerequisite: PSYC 2301, SOCI 1301 or
SOCT 2331.

Investigation of the human services field
including: programs available to special
populations (the aged, chemical depen-
dent, abused and neglected, mentally
retarded, AIDS clients, and others) com-
petencies including procedures and docu-
mentation necessary for services o the
client, ethical training for practitioners in
human services, and acquired immune
deficiency (AIDS) education.
(5103015128) (Proficiency Levels: Math 0,
Language 3)

HSCI1302 PREVENTION FOR
COMMUNITY
HEALTH

3-0) Credit: 3
Prerequisites: PSYC 2301, SOCT 1301 or
SOCT 2331

The study of use, abuse and misuse of
drugs in today’s society emphasizing the
physiological, sodological and psycho-
logical factors the human service profes-
sional needs b understand.
Competencies specifically focusing on:
curriculum  critique and design, policy
development and achicvement, life skills
strategics for dealing with at-risk youth
and other high risk populations (ie,, eat-
ing disorders, gambling, teen-pregnancy,
violenee, etc.), networking and resource
use, (5103015228) (Proficiency Levels:
Math 1, Language 3)

HUMANITIES

HUMA 1301 INTRODUCTION TO
THE HUMANITIES

(3-0) Credit: 3
Prerequisite: Mome,
A study that combines the disciplines of
art, music, theatre, and literature to
acquaint students with the cultural her-
itage  of  Western Civilization.
(2401035135) (Formerly: HUM 1301)
(Proficiency Levels: Math 0, Language 3)
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HUMA 1302 THE INDIVIDUAL
AND THE
COMMUNITY
(MULTI-
CULTURAL/CROSS
CULTURAL)

R.C. (3-0) Credit: 3

Prerequisite: None.

A multi-cultural / cross-cultural course.
By critically evaluating humanities texts
representing a variety of cultural and eth-
nic perspectives, students will explore the
issues confronting men, women and fam-
ilies, the role of education as a bridge to
commumnity, and conflicts between indi-
vidual rights and community rights. The
primary goal of the course will be to seck
an ethical balance between the needs of
the individual and the needs of the global
community. Public and private attitudes
toward community will be further ana-
Iyzed through art, music, architecture and
film. During the course, students and
instructor will treat the classroom as a
community to which the individual owes
responsibility, respect, and participation
in  keeping with group norms.
(2401035135) (Proficiency Levels: Math 0,
Language 3)

BREAST
IMAGING/MAMMOGRAPHY

MAMO 3301 MAMMOGRAPHIC
ANATOMY AND
POSITIONING

(2-1) Credit: 3
Prerequisite; Certification in a Radiologic
Health Sciences program and enrollment
in the Post-Associate Breast Imaging pro-
gram,

This course is designed to provide the
student specialized instruction in breast
imaging. Emphasis will be placed on
breast anatomy. physiology. positioning,
and imaging mulhudulngy. Special
emphasis will be placed on patient educa-
tion and necessary interpersonal skills in
breast imaging. (8033) Proficiency Levels:
Math 2, Language 3.

MAMO 3302 MAMMOGRAPHIC
INSTRUMENTATION
AND QUALITY
ASSURANCE

(2-1) Credil: 3
Prerequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Post-Association Breast Imaging
program.
This course is designed to familiarize the
student with the concepts, theories, and
equipment employed in breast imaging.
The course also provides an overview of
Quality Assurance (QA) standards
required in Mammography facilities.
Emphasis will be placed on topics such as
the operation of breast imaging equip-
mient, selection of technical factors, use of
grids, establishing a QA program, and
technical testing and evaluation. (8033)
Proficiency Levels: Math 2, Language 3.

MAMO 3500 MAMMOGRAPHIC
CLINICAL
APPLICATIONS I

(0-16) Credit: 5
Prerequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Post-Associate Breast Imaging pro-
gram.
This course is designed to provide the
student experience in the performance of
routine and specialized imaging studics
performed in a breast imaging facility.
Students will be expected to become pro-
ficient in the performance of routine and
specialty breast imaging studies. (8033)
Proficiency Levels: Math 2, Language 3,

MAMO 3502 MAMMOGRAFHIC
CLINICAL
APPLICATIONS T

(0-16) Credit: 5
Prerequisite: Certification in a Radiologic
Health Sciences program and enrollment
in the Post-Associate Breast Imaging pro-
gram.

This course is a continuation of
MAMO 3501: Mammographic Clinical
Applications I. (8033) Proficiency Levels:
Math 2, Language 3.



COURSE DESCRIFTIONS

MAGNETIC RESONANCE
IMAGING

MARI 3201 MARI PHYSICS AND
INSTRUMENTATION

(2-0) Credit: 2
Prerequisite: Certification in a Radiologie
Health Sciences Program and enrollment
in the Post-Associate Magnetic Resonance
Imaging program.
This course is designed to familiarize the
student with the concepls, theories, and
ecquipment  employed in Nuclear
Magnetic Resonance (WMR). These prin-
ciples will be expanded to describe NMR
spectroscopy and Magnetic Resonance
Imaging (MARI). Magnetism and the
inberaction of chemical elements of living
matter in magnetic Gelds will also be
emphasized. (8033) (Formerly: MRI 3201)
(Proficiency Levels: Math 2, Language 3)

MARI 3302 MARI
METHODOLOGY

(3-0) Credit: 3
Prevequisite; Certification in a Radiologic
Health Sciences Program and enrollment
in the Post-Associate Magnetic Resonance
Imaging program.
This course is designed to familiarize the
student with the use and application of
m tic reasonace imaging equipment
and the basic principles of patient imag-
:ng lc-:hl?iqun-s performed at a facility uti-
izing this equipment. (8033) (Formerly:
Mwsmj l-1[“:'|"'1-(3rlfil:"ulen:'_-,-' Levels: Math ?2,
Language 3)

MARI 3501 MARI CLINICAL
APPLICATIONS 1

(0-16) Credit: 5
I"rer:&uisite: Certification in a Radiologic
Health Sciences Program and enrollment
in the Post-Associate Magnetic Resonance
Imaging program.
This course is designed to provide the
student spedalized instruction and expe-
rience in the performance of procedures
normally found in a magnetic resonance
imaging facility. Students will be expected
to become proficient in the performance
of routine MARI procedures. (8033)
{Formerly: MRI 3501) (Proficiency Levels:
Math 2, Language 3)

MARI 3502 MARI CLINICAL
APPLICATIONS 11

i0-16) Creditk: 5
Prerequisite: Certification in a Radiologic
Health Sciences Program and enrollment
in the Most- Associate Magnetic Resonance
Imaging program.
A continuation of MARI 3501 - MARI
Clinical Applications [, { 8033) (Formerly:
MRI 3502) (Proficiency Levels: Math 2,
Language 3)

MANAGEMENT
DEVELOPMENT

MGMT 1301 INTRODUCTION TO
MANAGEMENT

(3-0) Credit: 3
Prerequisite: Mone.
This course provides an overview of the
management process and includes strate-
gic planning, organizational behavior and
development, leadership, strategic and
management information systems as well
as the need for functional and financial
control. The course content covers all the
major internal functions of a business
including manufacturing, production,
accounting and finance along with the
management of human ecapital. Also
included in the external environment to
which a firm must adapt or respond in the
development of its strategies including
the world economy, competition,
hEa.'lfpl:r]i.!ical constraints, cultural and
technological changes. (5621) (Formerly:
MGT 1301) (Proficiency Levels: Math 1,
Language 2)

MGMT 1302 PERSONNEL
ADMINISTRATION

(3-0) Credit: 3
Prerequisite: None,
This course provides an overview of
activities within a business that include
the management of people: selection,
placement, training, management devel-
opment, evaluation, motivation, compen-
sation and benefit programs, labor
relations and collective bargaining. This
course is a comprehensive review of all
laws (Section VII of the Civil Rights Act,
EEOC, OSHA, etc.) that effect the hiring,
firing or working conditions of emplaoy-
ees. (5621) (Formerly: MGT 1302)
(Proficiency Levels: Math 1, Language 2)
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COURSE DESCRIPTIONS

MGMT 2301 HUMAN BEHAVIOR
AND MOTIVATION

(3-0) Credit: 3
Prerequisite: PSYC 1301,

This course addresses behavioral prob-
lems associated with innovation, resis-
tance to change and the development of
complex organizations and administra-
Hve processes. (5621) (Formerly: MGT
2301) (Proficiency Levels: Math 1,
Language 2)

MGMT 2302 ORGANIZATIONAL
COMMUNICATIONS

(3-0) Credit: 3
Prevequisite: MGMT 1301,

This course covers the organizational
communications process, management
theory and communication, effective lis-
tening and organizational barriers to
communication, group dynamics and
decision making, leadership and commu-
nications, the use of power persuasion
and negotiation as well as managing
change and conflict. Case studies and role
playing techniques are utilized. (5621)
(Formerly: MGT  2302)  (Proficiency
Levels: Math 1, Language 2)

MGMT 2303 RETAIL
MANAGEMENT

(3-0) Credit: 3
Prerequisite: None.
This course provides a perspective on
retadl marketing from ancient bazaars to
the formation of retailing giants as well as
current takeovers and mergers within
large retail department stores and grocery
chains. A special emphasis is provided on
the management of small retail opera-
tions. The course includes an appraisal of
consumer behavior, market research, site
selection, merchandise planning and lay-
out, advertising and promotional strate-
gies, scanners and their relationship to
management and inventory control sys-
tems, pricing and customer service strate-
gies. (5621) (Formerly: MGT 2303)
{Proficiency Levels: Math 1, Language 2)

MGMT 2304 SALES
MANAGEMENT
(3-0) Credit: 3
Prerequisite: None.

This course focuses on selling as a profes-
sion and on the management of these pro-
fessionals. Included are hiring and sales
training techniques; product knowledge
maintenance as well as a primary focus
on the customer and his/her needs. Areas
included are such sales functions as
developing market and competitive intel-
ligence, the types of purchase decisions
made by retail, business and industrial
customers, planning of sales calls, the cost
effectiveness of such tools as telemarket-
ing, telephone follow-ups vs. sales calls as
well as the utilization of such develop-
ments in micro-clectronics as cellular
phones, electronic call reports and
portable personal computers. (5621)
(Formerly: MGT 2304) (Proficiency
Levels: Math 1, Language 2)

MGMT 2306 ENTREPRENEURSHIP
AND SMALL
BUSINESS
MANAGEMENT

(3-0) Credit: 3
Prerequisite: MGMT 1301 and MGMT
1302

This course provides an overview of man-
agement functions and their importance
from the point of view of the small busi-
ness owner or manager. The course cov-
ers entreprencurship and risk taking as
well as such basic functions as developing
a strategic business plan, knowing your
products, markets and customers,
accounting and finance, financing
sources, marketing-advertising-selling
and promotion, production and distribu-
tion. Also included are different organiza-
tional forms and purchasing an existing
business or franchise. Students learn to
Elﬂn and make decisions in a start-up

usiness utilizing a computer simulation.
{5621) (Formerly: MGT 2306) (Proficiency
Levels: Math 1, Language 2)



COURSE DESCRIPTIONS

MGMT 2307 FINANCIAL
MANAGEMENT

(3-0) Credit: 3
Prerequisite: MGMT 13001 and MGMT
1302,

The student is introduced to the various
financial aspects involved in management
decision-making. The course includes
financial statement analysis, budgeting,
interpreting, variances, taxes, and inven-
tory control. (5621) (Formerly: MGT 2307)
(Proficiency Levels: Math 1, Language 2)

MGMT 2308 PRINCIPLES OF
MARKETING

(3-0) Credit: 3
Prevequisite: ECON 2301, MGMT 1301 or
BUSI 1301.

This course provides an overview of the
miarketing function from both a company
view and from a socictal view. Topics
include developing marketing plans and
strategies including market rescarch and
the development of marketing informa-
tion systems, new product innovations,
improvements and products manage-
ment, promotion-professional  sales,
advertising, sales tion and product
public relations, channels of distribution
and distribution as well as the legal
aspects of and constraints placed upon
marketing including the FTC, FDA,
Consumer Product Safety Commission,
etc.  (5621) (Formerly: MGT 2308)
(Proficiency Levels: Math 1, Language 2)

MGMT 2309 SPECIAL TOPICS IN
MANAGEMENT

(3-0) Credit: 3
Prerequisite: None.
This course is desi to ide stu-
dents with the inmfxdm mﬂnu in the
management field. Topics chosen will be
new or of an innovative format and will
be by prior approval by the instructor.
This course is an individualized study of
special management topics through read-
ings, and case studies. (5621) (Formerly:
MGT 2309) (Proficiency Levels: Math 1,
Language 2)

MGMT 2310 STRATEGIC
PLANNING

(3-0) Credit: 3
Prerequisite: MGMT 1301,
This course covers the interrelationships
of business planning from corporate to
SBU (divisional) to functional (produc-
tion, marketing) to the product, to activi-
ty  (advertising, sales, production
distribution) to personal (MBOY) planning,.
The context of strategic planning is with-
in strategic management systems (plan-
ning implementation  control) and
incorporates strategic information sys-
tems (technological, world economic, cul-
tural, legal and public policy, competitive
and internal management information
systems). The emphasis is on the adaptive
mature of planning and various quantita-
tive forecasting techmigques are also
described. (5621) (Formerly: MGT 2310)
{Proficiency Levels: Math 1, Language 2)

MGMT 2311 COMPUTER BASED
MANAGEMENT
DECISION MAKING

(3-0) Credit: 3
Prerequisite: MGMT 1301 and COSC
1301.

This course is a study of principles and
procedures used in development of
information systems to facilitate the man-
agement functions of planning, integrat-
ing, measuring and controlling. (5621)
(Formerly: MGT 2311} (Proficiency
Levels: Math 1, Language 2)
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COURSE DESCRIPTIONS

MGMT 2313 OFFICE MANAGEMENT
AND SUPERVISION FOR
THE SMALL BUSINESS
OR DEPARTMENT

(3-0) Credit: 3
Prerequisites: MGMT 1301 or MGMT 2306

This course covers the prindples of super-
vision and human resource management in
the context of managing a small business or
department of a larger firm. Topics covered
under the supervision of an individual
include selection, interviewing, orientin
and training a mew employee along wil
providing leadership. Alse covered is the
motivation of the employee, the develop-
ment of organizational structure alﬂng
with authority, responsibility and delega-
tion, compensation and benefits. Major
aneas of focus include, evaluating employ-
e¢ performance and disciplining, griev-
ances and handling problem employees
and supervis rotips as well a8 a review
of Tithe VII of the Civil Rights Act of 1964,
and amendments. (5621) (Proficiency
Levels: Math 1, Language 2)

MGMT 2314 LEADERSHIP
DEVELOPMENT IN
MANAGEMENT

(3-0) Credit: 3
Prerequisite: MGMT 1301,

This course covers leadership from three
view-points: trait research and analysis (the
personality  traits of leaders-need for
power, achievement, self-confidence, self-

image, self discipline and control), style or
manner of leadership (McGregor's Theory
X vs. Theory Y, autocratic vs, democratic,
boss-centered vs, subordinate-centened,
charismatic vs. non-charismatic, task cen-
tered vs. people centered leadership-the
Managerial Gnd, delegation and decentral-
jzation of authority) and role or perfor-
mance analysis of leadership (the
functional aspects-selection, training, delbe-
gationtask assignment, the development
of subordinates and setting an example-
being a role model, mﬂu_m-ng, facilitating
muotivation, good organization, good prob-
lem solving ability. In leadership develop-
ment, this course will focus on the latter.
Leadership development exercises, role
playing and case analyses will be exten-
sively utilized. (5621) (Proficiency Levels:
Math 1, Language 2)

MGMT 2315 INDUSTRIAL,
BUSINESS AND
GOVERNMENT
MARKETING

(3-0) Credil: 3
Prerequisite: MGMT 2308,

This course focuses on all marketin
activities not directed at consumers anﬁ
emphasizes a customer or market orienta-
tion. Non-consumer business to business
and business to government marketing
constitutes about 2/3 of all marketing
dollar transactions in the United States.
The course stresses sales as the primary
promotion function and advertising and
sales promotion for support. The interre-
lationship of different industries to each
other and to the government are identi-
fied as well as specific techniques in mar-
keting to the government. (5621}
(Proficiency Levels: Math 1, Language 2)

MGMT 2316 FUNDAMENTALS
OF ADVERTISING

(3-0) Credit: 3
Prerequisite: MGMT 2308

This course covers the background, envi-
ronment and evolution of advertising in
the US.A. and in the World. Topics cov-
ered include the history of modern adver-
tising, the emergency of national
advertising and  telecommunications
media, the functions of advertising, its
relationship to marketing and strategic
marketing management. Also covered are
social concems such as misleading and
deceptive advertising as well as ethics in
advertising. The organizational structure
of the industry is covered along with
advertising campaign planning and its
relationship to overall marketing strate-
gies such as target marketing, market seg-
mentation, product  and  market
positioning. Also covered is the message
strategy, media choices and the message,
message design and production as well as
a media strategy. (5621) (Proficiency
Levels: Math 1, Language 2)



COURSE DESCRIFTIONS

MGMT 2317 MARKETING
RESEARCH AND
THE DEVELOPMENT
OF MARKETING
INFORMATION
SYSTEMS

3-00 Credit: 3
Premequisite: MGMT 2308,

This course covers the information gener-
ation and analysis stage of marketing. The
development of external market and com-
petitive information includes single or
multiple project market research and the
reporting of external marketing informa-
tion on a continuing basis which is inte-
grated into a company’s internal
marketing information system (e.q.,
prices, sales, costs, inventories). Primary
data development (surveys, experiments,
observation) methods are defined along
with their relative costs, efforts and time-
liness as are secondary research methods
utilizing already existing studies and
analyses of data. Sources of the latter are
identified along with their costs/

benefits, as well. The use of internal mar-
keting research departments is contrasted
with that of outside research contractors
and consultants. (5621} (Proficiency
Levels: Math 1, Language 2)

MGMT 2318 COOPERATIVE
EDUCATION IN
MANAGEMENT I

(1-20) Credit: 3
Prerequisite: MGMT 1301 or concurrent
enrollment.

A comprehensive treatment of inlermi.hip
related activities with individual learning
objectives structured to relate the stu-
dent’s major field of study with the
internship position. Each student is
assigned to a coordinator to work with
the employer and student to set individ-
wal coop job objectives to related to job
growth, personal development, problem
solving, routine duties, and further career
aspirations. The Coop Coordinator will
make on-site visits to assist the student in
developing and coordinating coop objec-
tives. Enrichment seminars conducted
throughout the semester will assist the
student’s  career rowth.  (5621)
(Proficiency Levels: Math 1, Language )

MGMT 2319 COOPERATIVE
EDUCATION IN
MANAGEMENT II

(1-20) Credit: 3
Prerequisite: MGMT 2318,
Students will re-evaluate career objectives
based on learning in MGMT 2318, contin-
ue with previously established objectives
that will assist in career development.
Seminars will continue to be a valuable
part of the program. (5621} (Proficiency
Levels: Math 1, Language 2)

MGMT 2320 COOPERATIVE
EDUCATION IN
MANAGEMENT II1

(1-20) Credit: 3
Prerequisite: MGMT 2319,
Students will re-evaluate career objectives
based on leamning in MGMT 2319, contin-
ue with previously established objectives
that will assist in career development.
Seminars will continue to be a valuable
part of the program. (5621) (Proficiency
Levels: Math 1, Language 2)

MGMT 2321 COOPERATIVE
EDUCATION IN
MANAGEMENT IV

(1-20) Credit: 3
Prerequisite: MGMT 2320
Students will re-evaluate career objectives
based on learning in MGMT 2320, contin-
ue with previously established objectives
that will assist in career developrment,
Seminars will continue to be a valuable
part of the program. (5621) (Proficiency
Levels: Math 1, Language 2)



COURSE DESCRIPTIONS

MANAGEMENT/
HOSPITALITY
MANAGEMENT

MGMT 2327 LODGING
MANAGEMENT

(3-0) Credit: 3
Prevequisite; None.
Studies the principles and procedures of
management in lodging facilities, includ-
ing the flow of business with the reserva-
tion process and ending with billing and
collection procedures. Also includes fun-
damentals of housekeeping management
(5621) (Formerly: HRM 1302) (Proficiency
Levels: Math 1, Language 2)

MGMT 2329 FOOD
PRODUCTION
PRINCIPLES

(3-0) Credit: 3
Prerequisite: None.
Explains the techniques and procedures
of quality and quantity food production,
providing the principles underlying the
selection, compasition, and preparation
of the major food products. (5621)
(Formerly: HEM 2304) (Proficiency
Levels: Math 1, Language 2)

MGMT 2332 INTRODUCTION TO
THE HOSPITALITY
INDUSTRY

(3-0) Credit: 3
Prerequisite: None.
Comprehensive, bwo-part course that sep-
arates the study of the foodservice indus-
try from foodservice management. The
only course organized to present a clear,
concise look at the characteristics of each
aspect of foodservice while addressing
interrelationships. (5621) (Proficiency
Levels: Math 1, Language 2)
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MGMT 2333 MANAGING
FOODSERVICE
FACILITIES AND
EQUIPMENT

(3-0) Credit: 3
Prerequisite: Mone.,
An excellent course on the fundamentals
of facilities and equipment design and
maintenance. Presents a step-by-step look
at facilities development, beginning with
the initial concept and planning of the
project. Emphasizes the finandial implica-
tion of functional layout and design.
Visually depicts clear, precise drawings
and photographs to illustrate important
concepts. (3621) (Proficiency Levels: Math
1, Language 2)

MGMT 2334 APPLIED
FOODSERVICE
SANITATION

(3-0) Credit: 3
Prerequisite: None,
The applied foodservice sanitation course
addresses the most current sanitation
issues in foodservice. It provides students
with comprehensive knowledge of food
safety that they will be able to directly
apply in their positions as foodservice
managers. (5621) (Proficiency Levels:
Math 1, Language 2)

MGMT 2335 NUTRITION FOR
THE FOODSERVICE
MANAGER

(3-0) Credit: 3
Prerequisite: None.
A nutrition course designed to address
fundamental nutritional concepts for the
foodservice professional. Uses non-tech-
nical language. Demonstrates how to
apply nutritional information to foodser-
vice operations. Offers excellent examples
of marketing and implementing nutri-
tional programs to a broad spectrum of
customers. A nutrition course designed
for the foodservice industry. (5621)
(Proficiency Levels: Math 1, Language 2)



COURSE DESCRIFTIONS

MGMT 2336 PURCHASING FOR
FOODSERVICE
MANAGERS

(3-0) Credik: 3
Prerequisite; None,
Examines, in a step-by-step fashion, the
function of purchasing from a manage-
ment viewpoint. Hlustrates the procure-
ment of nonfood expense items such as
furniture, fixtures, and equipment. Since
purchasing goes beyond selection, the
course relates the principles of receiving,
storage, and security. Demonstrates to the
future manager how to get the most from
money and resources, (5621) (Proficiency
Levels: Math 1, Language 2)

MGMT 2338 CONTROLLING
COSTS IN
FOODSERVICE

(3-0) Credit: 3
Prerequisite: Mone.

Presents practical techniques for protect-
ing foodservice profits. Hlustrates all con-
cepts in a clear, concise manner. Builds a
sound foundation of concepts and appli-
cations of management cost control pro-
cedures. {5621) (Proficiency Levels: Math
1, Language 2)

MGMT 2340 FOODSERVICE
SUPERVISION

{3-0) Credit: 3
Prerequisite: Mone,
Acomprehensive foodservice supervision
course in hospitality education. Presents
daily responsibilities in a realistic, practi-
cal format. Based on the classic text that
goes beyond theories of management to
detailing proven ideas for supervision.
(5621) (Proficiency Levels: Math 1,
Language 2)
MGMT 2341 EFFECTIVE
FOODSERVICE
MARKETING

(3-0) Credit: 3
Prerequisite: None,
Addresses key marketing strategies nec-
essary to compete for consumers in an
increasingly tight market. Examines inter-
relationships between marketing, sales,
and advertising, and their effects on con-
surmers. (5621) (Proficiency Levels: Math
1, Language 2)

MATHEMATICS

MATH 0100 REVIEW OF
MATHEMATICAL
SKILLS FOR TASP

10-2} Credit: 1
Prerequisite: Completion of MATH 0300
and MATH 0303 or MATH 0304.

A remedial course designed for students
who have completed MATH 0300 and
MATH 0303 or MATH 0304 but who have
failed the mathematics portion of the
TASP exam. The course will include as
needed:  Applications  of  arithmetic
including percents, ratio and proportion;
estimating solutions to problems; scientif-
ic motation; interpretation of data from
tables, charts, and graphs; graphs of func-
tions; polynominal operations and factor-
ing: first and second degree equations;
systems of equations in two variables; cal-
culations involving geometric figures;
and reasoning  skills.  (3201045137)
(Proficiency Levels: Math 2, Language 0)

MATH 0101 MATHEMATICS
LABORATORY

(0-2) Credit: 1
Prerequisite: None,
A one semester parallel study course
designed  to  supplement  classroom
instruction for students needing addition-
al assistance. This flex entry class will
cover lopics ranging from basic arith-
metic through college algebra. The prima-
ry method of instruction will be one on
one tutoring. (3201045137} (Proficiency
Levels: Math 0, Language 0)

MATH 0300 BASIC
MATHEMATICS

(3-2) Credit: 3
Prerequisite: None.

A one semester course designed for stu-
dents who need to develop or review
basic mathematics skills. Topics covered
include operations with fractions and
decimals, percent, ratio and proportion
and their applications, conversion of
units, basic geometry and working with
formulas; construction and interpretation
of grapl‘l&; scientific notation and selected
topics from algebra.  (3201045137)
(Formerly: MTH 0300) (Proficiency
Levels: Math (0, Language )
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COURSE DESCRIFTIONS

MATH 0303 INTRODUCTORY
ALGEBRA

(3-0) Credit: 3
Prerequisite: MATH 0300 or a score of 21
on ASSET mathematics subtest.

A one semester course covering the topics
of high school algebra for the student
who did not take algebra in high school or
needs a review of basic algebraic con-
cepts. Topics include signed numbers,
laws of exponents, operations with poly-
nominals, factoring and simple first
degree  equations  and  inequalities.
Throughout the course emphasis will be
placed on building operational skills.
{3201045137) (Formerly: MTH 0303)
(Proficiency Levels: Math 1, Language 1)

MATH 0304 INTERMEDIATE
ALGEBRA

(3-2) Credit: 3
Prerequisite: Two years of high school
algebra, MATH 0303 or a passing score on
the divisional placement test.

A one semester course covering the topics
of high school algebra for the student
whao needs to review algebra before con-
tinuing college level mathematics. Topics
are taken from exponents and radicals,
factoring, fractions, linear equations,
functions and quadratic equations.
(3201045137 (Proficiency Levels: Math 1,
Language 2)

MATH 1314 COLLEGE ALGEBRA

R.C. (4-0) Credit: 3
Prerequisite: A grade of "C" or better in
MATH 0304 or a passing score on the
divisional placement test,
An introduction to the basic concepts of
modern algebra. Topics are taken from set
theory, the development of the number
systems, relations, functions, equations,
inequalities, determinants and matrices,
bility, and mathematical induction.
(2701015437) (Formerly: MTH 1301)
(Proficiency Levels: Math 3, Language 3)

2

MATH 1316 PLANE
TRIGONOMETRY

(3-0) Credil: 3
Prerequisite: A grade of “C” or better in
MATH 1314.
Trigonometric functions and their appli-
cations, trigonometric equations and
identities, solving right and oblique trian-
gles, radian measure. (2701015337)
(Formerly: MTH 1302) (Proficiency
Levels: Math 3, Language 3)

MATH 1324 FINITE BUSINESS
MATHEMATICS

(3-0) Credit: 3
Prerequisite: A grade of “C* or belter in
MATH 0304,

An introduction to topics from college
algebra from the finite point of view with
applications to business. Topics include
linear functions, linear programming, sta-
tistics, probability theory, elementary
decision  theory  and  matrices.
(2703015237) (Formerly: MTH 1304)
(Proficiency Levels: Math 3, Language 3)

MATH 1325 ANALYSIS FOR
BUSINESS
DECISIONS

(3-0) Credit: 3
Prerequisite; MATH 1324,

An introduction to topics from analytic
geometry and calculus as applied to busi-
ness and economics. Topics include maxi-
ma and minima of functions, non-linear
curves, and difference equations.
(2703015237) [Fuml.ﬂ;lﬁr: MTH 1305)
(Proficiency Levels: Math 3, Language 3)

MATH 2303 FOUNDATIONS OF
MATHEMATICS

(3-0) Credil: 3
Prerequisite: MATH 1314.

An introduction to sets, logic, numeration
systems, whole numbers, integers, ratio-
nal numbers, real numbers, ratio and pro-
portion, elementary number theory,
relations and functions, probability and
statistics, and sclected topics from infor-
mal geometry. (2701015137) (Formerly:
MTH 2301) (Proficiency Levels: Math 3,
Language 3)



COURSE DESCRIPTIONS

MATH 2412 PRECALCULUS
MATHEMATICS

(4-0) Credit: 4
Prerequisite: MATH 1314 and High
Schoaol Trigonometry:.

A concise integrated treatment of the
mathematical concepts necessary for cal-
culus. Intended for students with good
ability in mathematics, Elementary fumnc-
tions and their graphs, including poly-
nominals, rational algebraic functions,
exponential and logarithmic concepts,
geometric and trigonometric functions,
systems of equations and inequalities and
sequences,  series  and  probability.
(2701015837) (Formwerly: MTH 1406)
(Proficiency Levels: Math 3, Language 3)

MATH 2413 CALCULUS WITH
ANALYTIC
GEOMETRY 1

(5-0) Credit: 4
Prerequisite: A grade of “C” or better in
MATH 1316 or MATH 2412,
Inequalities, introductory topics from
analytic geometry, limits and definition of
the derivative; derivative of algebraic and
trigonometric  functions, differentials,
curve sketching, applications of deriva-
tives, maxima and minima, the mean
value theorem, introduction to integra-
tion, definite and indefinite integrals,
basic  applications of integration.
(2701015937) (Formerly: MTH 1409)
i Proficiency Levels: Math 3, Language 3)

MATH 2414 CALCULUS WITH
ANALYTIC
GEOMETRY I

(5-0) Credit: 4
Prerequisite: MATH 2413.

Differentiation and integration of tran-
scendental functions, me%ods of integra-
tion for more complex [functions,
indeterminate forms and improper inte-
grals, applications of integration, conics,
polar coordinates and parametric equa-
tions, taylor series, infinite series, and
power series. (2701015937) (Formerly:
MTH 2401) (Proficiency Levels: Math 3,
Language 3)

MATH 2415 CALCULUS WITH
ANALYTIC
GEOMETRY 111

(5-0) Credit: 4
Prerequisite: MATH 2414.
Viectors in the plane and in space, vector
functions, vector differentiation and inte-
gration, differentiation of functions of
several variables, and multiple integrals.
(2701015937) (Formerly: MTH 2402)
{Proficiency Levels: Math 3, Language 3)

MEDICAL
TRANSCRIFTION

MDRT 1301 MEDICAL
TERMINOLOGY

{3-0) Credit: 3
Prenequisite: Mo,
This course is designed to be a study of
the basic word elements as they relate to
medical language. Emphasis is on the
analysis, correct usage, spelling, and pro-
nunciation of medical terms. (5827)
(Formerly: MET 1301) (Proficiency Levels:
Math 1, Language 3)

MDRT 1305 MEDICAL
TERMINOLOGY FOR
CLERICAL
PROFESSIONALS

(3-0) Credit: 3
Prerequisite: Mone.
This course is designed to be a study of
the basic word elements as they relate to
the medical record. Emphasis is on the
analysis, correct usage, spelling, and pro-
nunciation of medial terms. (5827)
{Formerly: MRT 1301} (Proficiency Levels:
Math 1, Language 3)

MDRT 1401 FUNDAMENTALS
OF MEDICAL
TRANSCRIPTION

(3-2) Credit: 4
Prerequisite: MDRT 1301 and OFFT 1401.

This course includes transcription of
medical reports and correspondence with
emphasis on accurate medical terminolo-
£y, proper formatting and application of
editing procedures in the transcribing of
medical documents. (3827) (Formerly:
MRT 1401} (Proficiency Levels: Math 1,
Language 3)
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MDRT 2302 FUNDAMENTALS
OF MEDICAL
INSURANCE AND
CODING

(3-0) Credit: 3
Prerequisite: MDRT 1305,
An overview to the preparation of univer-
sal medical insurance and coding proce-
dures including disability compensation
and worker's compensation programs.
Basic diagnosis and procedural coding is
included. (5827) (Proficiency Levels: Math
1, Language 3)

MDRT 2401 ADVANCED
MEDICAL
TRANSCRIFTION

(3-2) Credit: 4

Prerequisite: MDRT 1401,

Continuation of MDRT 1401 with empha-
sis on increased levels of production,
(5827) (Formerly: MRT 2401) (Proficiency
Lewvels: Math 1, Language 3)

MUSIC
MUSI 1211 MUSIC THEORY 1
(2-1) Credit: 2
Prerequisite: None,

Analysis and writing of elementary
melodic and rhythmic patterns, notations,
simple triads in all keys, and simple
cadences. Written and kevboard exercises.
(50090451307 (Formerly: MUS 1211)
{Proficiency Levels: Math 1, Language 3)

MUSI 1212 MUSIC THEORY 11

(2-1) Credit: 2
Prerequisite: MUSI 1211,
Intermediate  written and  keyboard
instructions to include completion of tri-
ads and dominant seventh chords and
their inversions. (3009045130) (Formerly:
MLS 1212) (Proficiency Levels: Math 1,
Language 3)
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MUSI 1216 SIGHT SINGING
AND EAR
TRAINING 1

(1-2) Credit: 2
Prerequisite: None.
Elementary singing in tonal music in tre-
ble, bass, alto, and tenor clefs. Aural study
{including dictation) of rhythm, melody
and diatonic harmony.  (S009045630)
(Formerly: MUS 1216) (Proficiency
Levels: Math 0, Language 3)

MUSI 1217 SIGHT SINGING
AND EAR
TRAINING 11

(1-2) Credit: 2
Prerequisite: MUSI 1216.

Intermediate singing in tonal music in tre-
ble, bass, and temor clefs. Aural study
{including dictation) of rhythm, melody,
and diatonic harmony. A continuation of
MUSI 1216. (3009045630) (Formerly: MUS
1217} (Proficiency Levels: Math 0,
Language 3)

MUSI 13001  FUNDAMENTALS

OF MUSIC

{3-0) Credik: 3
Prerequisite: None.

An introduction to the elements of music,
including a study of the staff, clefs, key
signatures, scales, time signatures, nota-
tion, thythm and meter, major and minor
chords, intervals, introduction to the key-
board, rhythmic, melodic and harmonic
ear-training, Recommended for students
desiring a basic course in musical skills;
not applicable to a music degree.
(5009045530) (Formerly: MUS  1301)
(Proficiency Levels: Math 1, Language 3)

MUSI 1306 MUSIC
APPRECIATION

E.C. (3-0) Credit: 3
Prerequisite: None.
Understanding music through the study
of cultural periods, major composers, and
musical elements; illustrated with audio
recordings and/or live performances.
(5009025130) (Proficiency Levels: Math 0,
Language 3}
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MUSI 1308 MUSIC
LITERATURE 1

(3-1) Credit: 3
Prerequisite; Mone,
A chronological study of musical styles
from antiquity through the sixteenth cen-
tury. Classes include listening to recornded
examples and examining printed scores.
(50090252300 (Formerly: MUS 2301)
(Proficiency Levels: Math 0, Language 3)

MUSI 1309 MUSIC
LITERATURE I1

(3-1) Credit: 3
Prerequisite: Mone.
A chronological study of musical styles
from the seventeenth century to the pre-
sefil. Classes include Listening to recorded
examples and examining printed scores,
(3009025230) (Formerly: MUS 2302)
(Proficiency Levels: Math 0, Language 3)

ENSEMBLES: Each course listed below
may be repeated once for credit.

MUSI 1310  AMERICAN MUSIC
(SPECIFIC TOPICS)

{3-0) Credit: 3
Prerequisite: None
General survey of various styles of music
in America. Topics may include jazz, rag-
time, folk, rock, and comtemporary art
music. (S0M9025330) (Proficiency Levels:
Math 0, Language 3).

MUSI 1131, INSTRUMENTAL
2131 ENSEMBLE

(0-3) Credit: 1
Prerequisite: None for MUST 1131; MUSI
1131 for MUSI 2131.

Open to all instrumentalists. Literature
will be determined by the varety of the
instruments.  (5009035630) (Formerly:
MUS 1112, 2112) (Proficiency Levels:
Math 0, Language 0)

MUSI 1141, CHOIR
2141

(0-3) Credit: 1
Prevequisite: None for MUST 1141; MUSI
1141 for MUS 2141.

Open to all singers. Choral literature of a
varicty of periods and styles will be
rehearsed and performed. (S009035730)
(Formerly: MUS 1111, 2111) (Proficiency
Levels: Math 0, Language 0}

MUSI 1159, MUSICAL THEATER
2159

(0-3) Credit: 1
Prerequisite: Mone for MUST 1159; MUSI
1159 for MUSI 2159,
The study and performance of works
from the musical theater repertoire.
(5009036130) (Formerly: MUS 1113, 2113)
{Proficiency Levels: Math 0, Language 0

MUSI 2211 MUSIC THEORY 11l

(2-1) Credit: 2
Prerequisite: MLUIS] 1212
Harmony part writing and keyboard
analysis and writing of more advanced
tonal harmony. More emphasis on cre-
ative composition. (S00045230)
(Formerly: MUS 2211) (Proficiency Levels:
Math 1, Language 3)

MUSI 2212 MUSIC THEORY IV

(2-1) Credit: 2
Prerequisite; MUSI 2211,
A continuation of MUSI 2211, Advanced
instruction in part writing and keyboard
skills. Includes an introduction to twenti-
eth-century technigques. (5009045230)
(Formerly: MUS 2212) (Proficiency
Levels: Math 1, Language 3)

MUSI 2216 SIGHT SINGING
AND EAR
TRAINING IHI

(1-2) Credit: 2
Prerequisite: MUSI 1217,
Advanced sight singing and ear tralmjﬂnﬁ.
Singing tonal music including modal, eth-
nic, and twenticth-century materials.
Aural study (including dictation) of
thythm, melody, chromatic harmony and
extended tertian structures, (S009M5730)
(Formerly: MUS 2216) (Proficiency
Levels: Math 1, Language 3)
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MUSI 2217 SIGHT SINGING
AND EAR
TRAINING IV

(1-2) Credit: 2
Prerequisite: MLUSI 2216.

Advanced sight singing and ear training.
A continuation of MUSI 2216, Singing
more difficult tonal music including
modal, ethnic, and twentieth-century
materials. Aural study (including dicta-
tion) of more complex rhythm, melody,
chromatic harmony, and extended tertian
structures. [S009045730) (Formerly: MUS
2217y (Proficiency Levels: Math 0,

Language 3)
PRIVATE INSTRUCTION
(5009035430):

Private instruction is offered in the
following fields:

Brass Instruments
Flute Viola
Cuitar Violin
Organ Voice
Piano

Each course requires memorization of lit-
erature, participation in student recitals
and an oral examination at the end of the
semester.

FIRST YEAR

MUAP 1165 Organ {0-1) Credit: 1
(Formerly: MUS 1123)
MUAP 1169 Piano (0-1) Credit: 1
(Formerly: MUS 1122)
MUAP 1181 Voice (0-1) Credit: 1
(Formerly: MUS 1121)
MUAFP 1101 Strings* (D=1} Credit: 1

(Formerly: MUS 1124)

MUAP 1117 Woodwinds (0-1) Credit: 1
(Formerly: MUS 1125)
MUAP 1137 Brass*
(Formerly: MUS 1126)

(Proficiency Levels for above MUAP
courses: Math 0, Language 0)

Any of the courses listed above may be
repeated once for credit. Prerequisite:
Mone (Except for Organ - Prior keyboard
experience is necessary.) The student will
receive 30 minutes of private instruction

{0-1) Credit: 1
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each week, a total of 7 1/2 hours for the
semester. Each course has a practice
requirement of one-half hour daily.

MUAP 1201 Strings* (0-2) Credit: 2
(Formerly: MUS 1224)
MUAP 1217 Woodwinds (0-2) Credit: 2
(Formerly: MUS 1225)

MUAF 1237 Brass* (0-2) Credit: 2
(Formerly: MUS 1226)
MUATP 1265 Organ (0-2) Credit: 2
(Formerly: MUS 1223)
MUAP 1269 Piano (0-2) Credit: 2
(Formerly: MUS 1222)
MUAP 1281 Voice (0-2) Credit: 2

(Formerly: MUS 1221)

(Proficiency Levels for above MUAP
courses: Math 0, Language 0)

Any of the courses listed above may be
repeated once for credit. Prerequisite:
Mone. (Except for Organ - prior keyboard
experience is necessary.) student will
receive one hour, or two 30 minute pri-
vate instructions each week, a total of 15
hours for the semester.) Each course has a
practice requirement of one hour daily.

SECOND YEAR
MUAF 2101 Strings*
(Formerly: MUS 2124)
MUAP 2117 Woodwinds®*{0-1) Credit: 1
(Formerly: MUS 2125)

(0-1) Credit: 1

MUAP 2137 Hrass® {0-1) Credit: 1
{(Formerly: MUS 2126)
MUAF 2165 Organ {0-1) Credit: 1
(Formerly: MUS 2123)
MUAP 2169 Piano (0-1) Credit: 1
(Formerly: MLUS 2122)
MUAP 2181 Voice (0-1) Credit: 1

(Formerly: MUS 2121)

{Proficiency Levels for above MUAP
courses: Math 0, Language 0)

Any of the courses listed above may be
repeated once for credit. Prerequisite: A
passing grade in two first year courses in
the same feld. A student will receive 30
minutes of private instruction each week
(7 1/2 hours for the semester) Each
course has a practice requirement of one-
half hour daily.
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MUAFP 2201 Strings*
(Formerly: MUS 2224)
MUAP 2217 Woodwinds*(0-2) Credit: 2
{Formerly: MUS 2225)
MUAFP 2237 Brass®
(Formerly: MLS 2226)
MUAF 2265 Organ
(Formerly: MUS 2223)
MUAP 2269 Piano
(Formerly: MUS 2222)
MUAP 2281 Voice
(Formerly: MUS 2221)
{Proficiency Levels for above MUARP
courses: Math 0, Language 0)

Any of the courses listed above may be
repeated once for credit. Prerequisite: A
passing grade in two first year courses in
the same field. The student will receive
one hour of private instruction each week
(15 hours for the semester). Each course
has a practice requirement of one hour
daily. *THE STUDENT MUST SUPPLY
HIS/ HEE. OWN INSTREUMENT.

NUCLEAR MEDICINE
TECHNOLOGY

NUMT 1101 NUCLEAR
MEDICINE
CLINICAL
FRACTICUM 1

{0-6) Credit: 1
Prerequisite: Enrollment in the Muclear
Medicine Technology Program.
This laboratory course is designed to
introduee the beginning nuclear medicine
technology student to the clinical practice
of nuclear medicine. Students will rotate
within a clinical nuclear medicine facility
and are expected to become proficient in
the handling of radioisotopes and instru-
ment calibration. (8038) (Formerly: NMT
1101y  (Proficiency Levels: Math 2,
Language 3)

(0-2) Credit: 2

10-2) Credit: 2

10-2) Credit: 2

10-2) Credit: 2

10-2) Credit: 2

NUMT 1301 NUCLEAR
MEDICINE
METHODOLOGY I

{3-0) Credit: 3
Prerequisite: Enrollment in the Muclear
Medicine Technology Program and suc-
cessful completion of the 1st semester
COUTses.

This course will concentrate on the basic
principles involved in all diagnostic and
therapeutic tests and procedures normal-
Iy found in a nuclear medicine facility.
Each nuclear medicine test and procedure
will be studied relative to anatomy, phys-
iology, pathology, radiopharmaccuticals,
instrumentation, data analysis and diag-
nostic value. (BO38) (Formerly: NMT 1301)
(Proficiency Levels: Math 2, Language 3)

NUMT 1302 NUCLEAR MEDICINE
INSTRUMENTATION

(3-2) Credit: 3
Prerequisite: Enrollment in the Nuclear
Medicine Technology Program and sue-
cessful completion of the 1st semester
COUTSES.

This course covers theory and application
of electronic instrumentation used in the
direction and analysis of jonizing radia-
tions. Special emphasis will be placed on
gamma spectrometry and quality assur-
ance relevant to nuclear medicine instru-
ments. A two hour per weck associated
laboratory will provide students with an
opportunity to learn how to use radiation
detection instruments relative to calibra-
tion, spectromelry and data acquisition.
(8038) (Formerly: NMT 1303) (Proficiency
Levels: Math 2, Language 3)

NUMT 1303 NUCLEAR MEDICINE
DATA PROCESSING

(3-5) Credit: 3
Prerequisite: Enrollment in the Nucdlear
Medicine Technology Program and suc-
cessful completion of the 1st and 2nd
SOMESICT COUSes.
This introductory course umph:ls'lm the
hands-on application of computer soft-
ware and the processing of various
nuclear medicine procedures, Topics
include: computer systems and opera-
tions, languages, software and uses of
nuclear medicine computer sys-
tems,(8038) (Formerly: NUMT 1102)
(Proficiency Levels: Math 2, Language 3)
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NUMT 1311 INTRODUCTION TO
NUCLEAR
MEDICINE

(1-4) Credit: 3
Prerequisite; Enrollment in the Muclear
Medicine Technology Program.

An introduction to the foundations, facil-
ities, and skills required for a Nuclear
Medicine Technologist. Students will
learn the history, current practices and
future trends in the field of Nuclear
Medicine. The laboratory section of this
course is designed to introduce the begin-
ning nuclear medicine technology stu-
dent to the clinical practice of nuclear
medicine. Students will rotate within a
clinical nuclear medicine facility and
observe all related patient procedures.
(8038)  (Formerly: NUMT 1401)
(Proficiency Levels: Math 2, Language 3)

NUMT 1411 RADIOCHEMISTRY
AND
RADIOPHARMACY

{3-3) Credil: 4
Prerequisite: Enrollment in the Nuclear
Medicine Technology Program and suc-
cessful completion of the 1st semester
COUrSEs,

This course covers concepts of radio-
chemistry, radiopharmaceutical produc-
Hon and quality assurance. Special
emphasis will be placed on radiopharma-
ceutical biorouting. Application  of
radiation safety relevant to radiopharm-
aceutical production, use and disposal in
a nuclear medicine pharmacy will be cov-
ered. (8038) (Formerly: MUMT 1201)
(Proficiency Levels: Math 2, Language 3)

NUMT 2301 NUCLEAR
MEDICINE
METHODOLOGY I

(3-0) Credit: 3
Prerequisite: Enrollment in the Nuclear
Medicine Technology Program, permis-
sion of the NUMT Program Director and
successful completion of the 1st, 2nd, and
3rd semester courses.
A continuation of NUMT 1301, Nuclear
Medicine Methodology 1. (8038)
{Formerly: NMT 2301) (Proficiency
Levels: Math 2, Language 3)
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NUMT 2302 NUCLEAR
MEDICINE
METHODOLOGY 111

{3-0) Credik: 3
Premequisite: Enrollment in the Muclear
Medicine Technology Program successful
completion of the 1st, 2nd, 3rd, and 4th
semester courses,

This course is a continuation of NUMT
2301, Nuclear Medicine Methodology 11
(B038) (Formerly: MMT 2302) ( Proficiency
Levels: Math 2, Language 3)

NUMT 2303 NUCLEAR
MEDICINE
SEMINAR

(3-0) Credit: 3
Precequisite: Enrollment in the Nuclear
Medicine Technology Program and the
1st, 2nd, 3rd, and 4th semester courses,

This course is designed to allow graduat-
ing students to explore methods of
MNuclear Medicine in  their  future.
Emphasis is placed on emerging trends
including technical advances, changes in
legislation, licensing requirements, and
employment options. (8038) (Formerly:
NUMT 2303) (Proficiency Levels: Math 2,
Language 3)

MNUMT 2401 NUCLEAR
MEDICINE
CLINICAL
PRACTICUM IV

{0-34) Credit: 4
Prerequisite: Enrollment in the Nuclear
Medicine Technol Program and suc-
cessful completion of the 1st, 2nd, 3rd, 4th
and 5th semester courses.

This laboratory course is a continuation of
the Clinical Practicum. Students should
build their clinical skills during this
course. (8038) (Formerly: NUMT 2304)
(Proficiency Levels: Math 2, Language 3)
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NUMT 2601 NUCLEAR
MEDICINE
CLINICAL
PRACTICUM I1

(0-30) Credit: 6
Prerequisite: Enrollment in the Nuclear
Medicine Technology Program and sue-
cessful completion of the 1st, 2nd and 3rd

semester courses,

This laboratory course will provide
nuclear medicine students with highly

ialized instruction and experiences in
the performance of the various tests and
procedures normally found in a clinical
nuclear medicine facility. Students are
expected to become proficient in the per-
formance of the most routine nuclear
medicine tests and procedures. (S038)
(Formerly: NUMT 2501) (Proficiency
Levels: Math 2, Language 3)

NUMT 2602 NUCLEAR MEDICINE
CLINICAL
PRACTICUM 1M

(0-30) Credit: &
Prerequisite; Enrollment in the Muclear
Medicine Technology Program and suc-
cessful completion of the 1st, 2nd, 3rd and
4th semester courses.

This course is a continuation of NUMT

2601, Nuclear Medicine Clinical
Practicum IL. (8038) (Formerly: NUMT
2601) (Proficiency Levelss Math 2,
Language 3)

NURSING

ASSOCIATE DEGREE

NURS 1101  INTRODUCTION TO
NURSING PROCESS

(1-0) Credit: 1
Prerequisite: Acceptance in the Galveston
College  Associate  Degree  Nursing
Program.

This course is designed to acquaint the
student with fundamental concepts relat-
ed to the nursing process, a systematic
problem-solving,  critical  thinking
methodology used by nurses to provide
competent, individualized care. Emphasis
is placed on the Five Step Process:
Assessment,  Diagnosis,  Planning,
Implementation and Evaluation. (8021)
(Proficiency Levels: Math 2, Language 3)

NURS 1603 ROLE TRANSITION

(7-100 Credit: 6
Prerequisites:  BIOL  24001,2402  and
420,CHEM 0301, ENGL 1301 and 1302,
MATH 0303, MDET 1301, PSYC 2301,
2308, or PSYC 2314, SOCT 1301,

This course had been designed to allow
the matriculation of qualificd LVN's into
the generic Associate Degree Nursing
program at Galveston College. This
course will introduce role development,
physical assessment, the five (5) step
nursing process, selected human behav-
iors and a clinical component to assess the
individual's ability to apply theory in the
climical situation. After successful comple-
tion of the transition course, the LVMN will
matriculate into Mursing Process 11171V,
The student will receive 15 credits for
MNURS 1801 and NURS 1702 upon suc-
cessful completion of MURS 1603. (8021)
(Proficiency Levels: Math 2, Language 3)

NURS 1801 NURSING PROCESS |

(4-12) Credit: 8
Prerequisites: Admission into the Assodate
Degree Nursing Programs. Successful com-
pletion of BIOL 2401, CHEM 0001, MATH
0303, MDRT 1301 and PSYC 2301.

This eourse introduces the nursing stu-
dent to the principles and technigques of
the nursing process within a caring envi-
ronment. The classroom, college laborato-
ry. and various clinical settings within the
community are utilized to assist the
student to develop fundamental nursing
and therapeutic communication skills,
(8021)  (Formerly: NURS  1901)
{Proficiency Levels: Math 2, Language 3)

NURS 1902 NURSING PROCESS 11

(6-18) Credit: 9
Prerequisites  Successful completion  of
NURS 1801, BIOL 2401 and 2402, CHEM
0301, ENGL 1301, MATH 0303 and MDRT
1301. A grade of “C* or higher or concurnent
enrollment in BIOL 2420 and PSYC 2308,

This course focuses on providing care for
adults experiencing a variety of physical
and behavioral health problems. Different
settings, from the community o the hos-
pital, are utilized to broaden the students’
experience and enable them to build on
the principles and techniques learned in
MNURS 1801, The nursing process is the
basis for the provision of care. (5021)
Formerly: MNURS 1702) (Proficiency
Levels: Math 2, Language 3)
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NURS 2501 NURSING
PFROCESS II1

{3-9) Credik: 5
Prerequisites: Successful completion of
MNURS 1801, 1902 or NURS 1803, BIOL
2401, 2402, 2420,CHEM 0301, ENGL 1302,
MATH 0303, MDRET 1301, PSYC 2301 and
2308 or 2314, SOCI 1301 with a grade of
“C” or higher or concurrent enrollment in

GOVT 2302.

This course applies the nursing process to
explore and meet the needs of children
and families during the child-rearing
period. Emphasis is placed on health pro-
maotion and mainbenance as well as provi-
sion of nursing care for the ill child and
his family. (8021) (Formerly NURS 2605)
{Proficiency Levels: Math 2, Language 3)

NURS 2502 NURSING
PROCESS IV

(3-9) Credit: 5
Prerequisites: Successful completion of
NURS 1801, NURS 1902, or NURS 1603,
BIOL 2402, 2420, CHEM 0301, ENGL
1301, 1302 MATH 0303, MDRET 1301,
PSYC 2301, PSYC 2308 or PSYC 2314 with
a grade of *C" or higher or concurrent
enrollment in GOVT 2302

This course focuses on providing compe-
tent, holistic care for prenatal, intra-partal
and post-partal women, infants and fami-
lies. Emphasis is placed on eritical social
and cultural issues that pertain to women.
(8021) (Formerly NURS 2604) (Proficiency
Levels: Math 2, Language 3)

NURS 2902 NURSING
PROCESS V

(6-18) Credit: 9
Prerequisite: Successful completion of
MNURS 1801, 1902 or 1603, 2501, 2502,
BIOL 2401, 2402, 2420, CHEM 0301,
ENGL 1301, 1302 MATH 0303, MDET
1301, PSCY 2301, 2308 or 2314, SOCI 1301
GOVT 2302 with a "C" or higher on con-
current enrollment nin a free elective,

This course expands nursing principles
and techniques to provide comprehensive
competent nursing care for acute and
chronically ill adults and their families.
Emphasis is placed on critical thinking,
prioritizing, accountability, and refine-
ment of problem solving skills. Time
management and beginning leadership
skills are introduced. Learning experi
ences are designed to assist the student to
make the transition to beginning level
graduate nursing. (B02) (Formerly NURS
2601 and NURS 2602) (Proficiency Levels:
Math 2, Language 3)

NURS 3301 GERONTOLOGIC
HEALTH CARE
LEADERSHIP
SKILLS:
COMMUNITY
SETTINGS

(A Tech-Prep
Advanced Oplion
Course)

(3-0) Credit: 3
Prerequisite: Graduation from an accred-
ited nursing program or programs in
other disciplines with the permission of
the Assistant Dean of Instruction.
This course affords the student with
advanced skills and concepts of leader-
ship to enable the provision of health care
for older citizens in diverse community
settings. The course emphasizes the pre-
vention of health problems of senior citi-
zens by enabling them to remain as
independent as possible and to receive
individualized care in the community.
(8021) (Proficiency Levels: Math 2,
Language 3)
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NURS 3302 GERONTOLOGIC
HEALTH CARE
LEADERSHIP
SKILLS: HOSPITAL
AND NURSING
HOME
(A Tech-Prep
Advanced Option
Course)

(3-0) Credit: 3
Prerequisite: Graduation from an accred-
ited nursing program or programs in
other disciplines with the permission of
the Assistant Dean of Instruction,
This course provides the learner with
advanced skills and concepts of care refat-
ed to the geriatric client, A broad range of
issues is presented for a comprehensive
knowledge base of the needs of the elder-
ly who are experiencing a hospital admis-
sion or nursing home placement. (8021)
(Proficiency Levels: Math 2, Language 3)

NURS 3601 INTRODUCTION TO
PERIOPERATIVE
NURSING
(A Tech Prep
Advanced Option
Course)

(12-4) Credit 6
Prerequisites: Graduation from an accred-
ited program in nursing or permission of
Assistant Dean of Health Occupations.

This course provides a theoretical founda-
tion for the practice of perioperative nurs-
ing, and introduces  work-based
competencies essential to the operating
room circulating murs. These competen-
cies include patient preparation, creation
and maintenance of the sterile field, and
provision of a safe environment.
Simulated laboratory experiences allow
opportunities for application of concepts
presented. (8021) (Proficiency Levels:
Math 2, Language 3)

NURS 3602 PERIOPERATIVE
NURSING
FRACTICUM
(A Tech Prep
Advanced Option
Course)

{4-12) Credit: 6
Prerequisite: NURS 3601.

This course provides students opportuni-
ties to apply theory and interpersonal and
technical skills introduced in NURS 3601
to practice in the perioperative arena.
Entry-level competencies in direct patient
care including patient preparation, cre-
ation and maintenance of the sterile ficld,
and provision of a safe perioperative
environment will be developed. Through
application of the nursing process, stu-
dents will implement plans of care for
patients during the perioperative period.
(B021) ( Proficiency Levels: Math 2,
Language 3)

OFFICE
ADMINISTRATION

OFAD 1101  PERSONAL
KEYBOARDING 1

(0-2) Credit: 1
Prerequisite: None.
This course is an introduction to the key-
board with development of basic machine
operation skills fundamental technigues
and beginning speed. (5824) (Formerly
OFFT 1101) (Proficiency Levels: Math 0,
Language 0)

OFAD 1102 PERSONAL
KEYBOARDING Il

{0-2) Credit: 1
Prerequisite; OFAD 1101,

Emphasis is placed on the development
of greater speed and practical techniques
for centering, tabulations, memoran-
dums, personal and business letters.
(5824) (Formerly OFFT 1102) (Math 0,
Language 0}

rrd )
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OFAD 1103 PERSONAL
KEYBOARDING III

(0-2) Credit: 1

Prerequisites: OFAD 1102,

This course is a refinement of skills in pro-

ducing outlines, manuscripts, tables and

business letters. Further speed develop-
ment is emphasized. (5824) (Formerly

OFFT 1103) {Proficiency Levels: Math 0,

Language 0}

OFAD 1104 COMPUTER
KEYBOARDING FOR
NON-DEGREE
SEEKERS

0-2) Credik: 1
Prerequisite: None.
Speed and accuracy is the primary objec-
tive of this course (5824) {Fnrmnr!}- OFFT
1104) (Proficiency Levels: (Math 0,
Language (1)

OFAD 1105 INTRODUCTION TO
OPERATING
SYSTEMS

{0-2) Credit: 1
Premequisite: OFAD 1106 or concurrent
enrollment in OFAD 1106,
This course will provide a general
overview of various operating systems
such as M5-DOS and PC-DOS and win-
dow operating systems such as Windows
95 wilﬁlhands-un exercises where applie-
able. Topics covered will include how to
install software on hard disk, upgrading
hard disk, the operating systern com-
mand structure, establish and maintain
directories, create batch files, purge files,
and related utilities on networking. (5824)
(Proficiency Levels: Math 0, Language (0)

OFAD 1106  INTRODUCTION TO
HARDWARE AND
SOFTWARE

(0-2) Credit: 1
Prerequisite: None

This course provides the knowledge
needed 1o purchase a computer. Other
topics covered will include the major
components of a compuler system, termi-
nology, explain the ethics and licensure
regulations, difference between software
programs, how to use reference manuals
and types of questions to ask a Suﬁ':rt
vendor, (5824) (Proficiency Levels: Math
0, Language )

s

OFAD 1300 PERSONAL AND
PROFESSIONAL
DEVELOPMENT

(3-0) Credit: 3
Prerequisite; None.
Students will develop skills to assist in
growing professionally and personally.
These skills include self -examination and
assessment, development of effective
interpersonal skills, problem solving, crit-
ical thinking, communication, team work,
and diversity awareness. (5814)
(Proficiency Levels: Math 0, Language 0)

OFAD 1400 BEGINNING
KEYBOARDING

(3-2) Credik: 4
Prerequisite: Mone.
Touch typewriting is taught. Emphasis is
placed on kearning basic skills involved in
organizing and typing material contercd
both vertically and horizontally, typin
business letters, tables, reports, roug
drafis and short manuscripts. (3824)
(Formerly: OFFT 1400) (Proficiency
Levels: Math 1, Language 2)

OFAD 1401 INTERMEDIATE
KEYBOARDING

(3-2), Credit: 4
Prerequisite: OFADY 1400..
This course emphasizes improvement of
basic skills, typing of tabulations with
special features, business forms, business
letters in various styles and with special
featurcs, bechnical and statistical reports
and employment communications. (5824)
(Formerly: OFFT 1401 ) (Proficiency
Levels: Math I, Language 1)

OFAD 1403 BUSINESS
MATHEMATICS

(3-2) Credit: 4
Prerequisite: MATH 0300,

This course will cover concepls of busi-
ness mathematical computations empha-
sizing such areas as bank reconciliations,
discounts, mark up/mark down, payroll,
insurance, interest, loans, installments,
depreciation and inventory. The comput-
er keypad and the electronic calculator
will be taught using the touch system,
Basic spreadsheet functions will be
taught. (5824} ((Formerly OFFT 1403)
(Proficiency Levels: Math 1, Language 2)
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OFAD 2105 SPECIAL TOPICS IN
OFFICE
ADMINISTRATION

(1-00 Credit: 1
Prerequisite: Consent of the Assistant
Dean of Workforce Development and
Continuing Education.

This course’s content will be selected top-
ics in office automation with emphasis on
integrated office technologies. (5824)
(Formerly OFFT 2105} (Proficiency
Levels: Math 1, Language 3)

OFAD 2300 TELECOMMUNICATIONS

(3-0) Credit: 3
Premequisite: None,
This course is an overview of integrated
office communication systems. Areas lo
be studied include hardware and soft-
ware, as well as the codes, formats, proto-
cols, used by private and public
information utilities, on-line databases,
facsimile and fax boards, electronic bul-
letin boards, electronic mail, and explor-
ing the Internet will be integrated
throughout the course. (5824) (Proficiency
Levels: Math 0, Language 0)

OFAD 2301 BEGINNING
DESKTOP
FUBLISHING

(2-2) Credik: 3
Prerequisite; OFALD 2304,
This course is designed to teach the stu-
dent how to select, use, construct, imple-
ment, and integrate text, business
graphics, data, line art, and photographs
to produce quality business publications
electronically. Topics will include co
rate wblimelio:mpg'?l‘ hardware and E‘Fl’:
wane requirements, text editing, graphics
design, page layout, front selection, and
laser printers. (5824) (Formerly OFFT
2404) (Proficiency Levels: Math 1,
Language 3)

OFAD 2304 WORD
PROCESSING

(3-0) Credit: 3
Prerequisite: Typing speed of 25 wpm
This course is hands-on instruction in the
basic functions of a word processing sys-
tem. Emphasis will be placed on creating,
revising, and printing documents. (5824)
(Formerly: OFFT  2304) (Proficiency
Levels: Math 1, Language 3)

OFAD 2305 SPECIAL TOPICS IN
OFFICE
ADMINISTRATION 11

{3-00 Credik: 3
Prerequisite: Consent of the Assistant
Dean of Workforce Development and
Continuing Education.

This course will cover additional selected
topics in office automation with emphasis
on integrated office technologies. (5824)
(Formerly: OFFT 2305) (Proficiency
Levels: Math 1, Language 3)

OFAD 2307 INTERMEDIATE
DESKTOP
PUBLISHING

(2-2) Credit: 3
Prerequisite: OFAD 2301.

Builds on design and typography skills
reamed in Beginning Desktop. It prepares
the student to confidently create basic
business documents that incorporate

raphics and color in the final design and
E‘u.- processes required to produce final
printed form. (5824) (Proficiency Levels:
Math 1, Language 3)

OFAD 2308 ADVANCED
DESKTOP
PUBLISHING

(2-2) Credit: 3
Prerequisite:; OFAD 2307.

It is a combination of all skills reamed in
Beginning and Intermediate Desktop in
order to create complete business pack-
ages from concept to final destination for
a variety of industries. Students will also
recreate to exact specifications existing
business documents and file management
and manipulation to assure continuity
and ease of acoess to all projects created
on the job. (5824) (Proficiency Lewvels:
Math 1, Language 3)
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OFAD 2311 SPREADSHEET

(3-0) Credit: 3
Prerequisites: None,

Topics in this course will cover spread-
sheet definition, creating and editing data
in a worksheet, entering formulas, work-
ing with large text and number entries,
printing-deleting and saving worksheets,
formatting cells, changing column widths
and margins, creating and editing charts,
working with borders and lines, creating
headers and footers and copying and
moving data from one worksheet to
another (5824) (Proficiency Levels: Math
1, Language 3)

OFAD 2312 MEDICAL OFFICE
MANAGEMENT

(3-0) Credit: 3
Prerequisite: None,
Emphasis in this course is on office proce-
dures wtilizing coding for professional
services, computerized accounting and
billing, insurance claims of all types
including delinquent claims follow-up,
diagnosis related groups and their
requirements, unemployment compensa-
tion, workmens compensation, credits
and collections, legal aspects of insurance
claims, medical records and other busi-
ness  office procedures.  (5824)
(5204085125) (Proficiency Levels: Math 0,
Language 3)

OFAD 2313 DATABASE

(3-0) Credit: 3
Prerequisite: Nome.

Topics included in this course will be
database definition, describe the features
of a database management system, creat-
ing and editing database reports and
forms, querying and linking databases,
producing  mailing labels, macros,
enhancing databases with graphics, and
file management. (5824) (Proficiency
Levels: Math 1, Language 3)

OFAD 2316 BEGINNING
DESIGN, CONCEPTS
AND
APPLICATIONS

2-2) Credit 3
Prerequisites: OFAD 2301 and { or conour-
rent enrollment in OFAD 2307

Beginning design exposes the student to
basic industry amzﬁt:d design principles
formulated over the years by graphic
design specialists throughout the world.
From this exposure, the student is respon-
sible for using this knowledge to recreate
to exact specifications existing business
documents. (5824} (Proficiency Levels:
Math 1, Language 3)

OFAD 2317 ADVANCED
DESIGN, CONCEPTS
AND APPLICATIONS

(2-2) Credit: 3
Prerequisite: OFALD 2316,
Expands on the design principles learned
in Beginning Design and Advanced
Desktop courses. This course will encour-
age students to use their own creative tal-
ents to design business related documents
that not only meet industry standards but
also stretch those standards in the evolu-
tion of a progressional design style that
expresses the student's own creativity
and the image of the business that
employs them. (3824) (Proficiency Levels:
Math 1, Language 3)

OFAD 2318 PRINT AND
PRESENTATION
MEDIA

(3-0) C Credit: 3
Prerequisite: OFAD 2307 and OFAD 2316

Students will acquire a working under-
standing of multimedia presentation soft-
ware while utilizing design and desktop
skills learned in previous courses. (5824)
{Proficiency Levels: Math 1, Language 3)
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OFAD 2350 OFFICE
ADMINISTRATION
COOPERATIVE
EDUCATION I

(1-20) Credit: 3
Prerequisite: Sophomore level standing.
Courses that must be successfully com-
pleted include OFAD 14021403, and
approval by the Assistant Dean of
Workforce Development and Continuing
Education.

Cooperative Education 1 is a comprehen-
sive treatment of internship-related activ-
ities  with individualized learning
objectives structured to relate the stu-
dent’s major filed of study with the
internship position. Regularly scheduled
seminars concentrate on proper inter-
viewing techniques, letters of application
and resume writing, case study methods
towards human relations and effective
communications on the job, investigation
of the career and work environment, and
an analysis of the chosen career, which
includes appropriate curriculum requine-
ments (5824) (Formerly: OFFT 2450)
(Proficiency Levels: Math I, Language 2)

OFAD 2400 ADMINISTRATIVE
PROCEDURES

(3-2) Credit: 4
Prerequisite: OFAD 1401,

This course is a study of modemn office
procedures The student will acquire skill
in machine transcription using word pro-
cessing software, telephone and office eti-
quette, reprographics techniques, report
and itinerary preparation, handling mail,
and filing procedures, Emphasis is placed
on developing traits and characteristics
necessary for success in current office
practices. (5824) (Formerly: OFFT 2400)
(Proficdency Levels: Math 1, L.anguage 2)

OFAD 2403 SPEEDWRITING

(3-0) Credik: 3
Prerequisite: OFAD 1401,

This course is a designed alphabetical
shorthand system to give students an
employable skill or a note taking ability.
(5824) (Formerly: OFFT 2403) (Proficiency
Levels: Math 0, Language 3)

PHILOSOPHY
PHIL 1301 INTRODUCTION TO
PHILOSOPHY

(3-0) Credit: 3
Prerequisite: None.
A survey course designed to acquaint the
student with some of the fundamental
problems in philosophy and with the
miethods used to deal with them, Some
principle views, both ancient and maod-
ern, are examined as possible solutions,
(3801015135) (Formerly: PHL 1301)
{Proficiency Levels: Math 0, Language 3)

PHIL 1316 HISTORY OF
BRELIGIONS

(3 -0) Credit: 3
Prerequisite: None.
An historical survey of major religions.
Topics may vary and could include the
Old Testament, the MNew Testament, and
the study of other major religions of the
world, (3802015135) (Proficiency Levels:

Math: 0, Language: 3 )

FHIL 2306 INTRODUCTION TO
ETHICS AND
MORALITY

(3-0) Credit: 3
Prerequisite: PHIL 1301.

An introduction and survey of classical
and contemporary theories concerning
the good life, human conduct in society,
and maral ethical standards. The advan-
tages of each major theory will be thor-
oughly explored as well as  the
disadvantages they engender. A brief sur-
vey of professional ethics will also be
included. Critiques of all theories will be
required.  (3801015335)  (Proficiency
Levels: Math 0, Language: 3)
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PHYSICAL EDUCATION
AND RECREATION
THEORY COURSES

PHED 1301 FOUNDATIONS OF
KINESIOLOGY AND
RECREATION

(3-0) Credit: 3

Prerequisite: Mone.,

An orientation to the historical evolution

of movement, the cssential component of

life. Emphasis is on the physical as well as

the social and emotional growth of the
individual. (3105015228) (Formerly: PED

1301) (Proficiency Levels: Math 0,
Language 3}
PHED 1304 PERSONAL/
COMMUNITY
HEALTH AND
WELLNESS
(3-0) Credit 3

Prerequisite: Mone,
This course is designed to increase stu-
dent awareness of health concepts, fit-
ness, and lifestyle modification. class
includes laboratories and practical activi-
ties which help students improve the
S:alit}- of their lives, reduce risk for
ronice disease, and achieve well being.
(5103015128) (Proficiency Levels: Math 0,
Language 0)

PHED 1306 FIRST AID AND
SAFETY

{3-0} Credit: 3
Prerequisite: Mone,
This course is a study of emergency first
aid and safety procedures as established
by the American Red Cross. Instruction
includes Standard First Aid and Personal
Safety, and Cardiopulmonary
Resuscitation (CPR). Upon successful
completion of the course, American Red
Cross  Certifications are  awarded.
(5103015328) (Formerly: PED 2301)
(Proficiency Levels: Math 0, Language 3)
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PHED 1331 RHYTHMS, GAMES,
AND ACTIVITIES
FOR CHILDREN

(3-0) Credit: 3
Prerequisite: None,
This course is an introduction to motor
skills, games, rhythms, sports, recreation-
al activities, and their methods of presen-
tation. Emphasis is on the development
and interaction of children in kinesiologi-
cal activities. (3101015228) (Formerly:
PED 2304) (Proficiency Levels: Math 0,
Language 3)
PHED 2302 SPORTS

OFFICIATING

(3-0) Credit: 3
Prerequisite: Mone.
This course is designed to give students
an insight into the rules of various sports
with emphasis on the theory and practice
in the techniques of officiating team
sports. (1202045128) (Proficiency Levels:
Math 0, Language 3)

PHYSICAL EDUCATION
AND RECREATION
ACTIVITY COURSES
(3601085128)

{Proficiency Levels for all activity courses:
Math 0. Language ()
The activity courses in H1_-,rsica'l Education
and Recreation are designed to: (1) pro-
mobe vigorous mental, emotional, social,
and physical health; (2) develop motor
skills; and (3) prepare the student for vig-
orous leisure-time activities. Some senior
colleges require at least two semesters of
physical education for graduation.
It is recommended that students who will
be enrolled in courses requiring vigorous
physical activity have medical clearance.
PHED 1100 AEROBICS  (1-2) Credit: 1
{Formerly: PED 1100}
PHED 1101 GYMMNASTICS(1-2) Credit: 1
(Formerly: PED 1101)
PHED 1105 ARCHERY/
BADMINTOMN(1-2) Credit: 1
(Formerly: PED 1105)
PHED 1108 BACKPACKING
AND CAMPING (1-2) Credit: 1

(Formerly: PED 1108)
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PHED 1110 BOWLING
(Formerly: PED 1110)
PHED 1115 CANOEING  (1-2) Credit: 1
(Formerly: PED 1115)
PHED 1120 DIVEMASTER (1-2) Credit: 1
Prerequisite: PHED 1160
(Formerly: PED 11209
PFHED 1125 FOUNDATIONS

OF FITNESS  (1-2) Credit: 1

(Formerly: PED 1125)
PFHED 1130 INTRODUCTION

(1-2) Credit: 1

TO GOLF (1-2) Credit: 1
(Formerly: PED 1130)
PHED 1135 AEROBIC-

JOGGING  (1-2) Credit: 1
(Formerly: PED 1135)
PHED 1140 LEISURE TIME

ACTIVITIES (1-2) Credit: 1
(Formerly: PED 11407

DANC 1141 BEGINNING
BALLET 1

Prerequisite: Mone.

This course explores basic ballet tech-
miques. Included are posture, balance,
coordination, thythm, and fow of physi-
cal energy through the art form. Theory,
terminology, ballet history, and current
attitudes and events in ballet are also
studied. Barre exercises and center floor
combinations are given. (5003015230)
(Proficiency Levels: Math 0, Language 0)

PHED 1145 LIFE SAVING (1-2) Credik: 1

Prerequisite: Must be able to pass a swim-
ming test. (Formerly: PFED 1145)

PHED 1150 RACQUETBALL
(1-2) Credit: 1

10-3) Credit: 1

(Formerly: PED 1150)
PHEIY 1155 SAILING {1-2) Credit: 1

Prerequisite: Must be able to pass a swim-
ming test. (Formerly: PED 1155)

PHED 1160 SCUBA
DIVING (1-2) Credit: 1

Prerequisite: Must be able to pass a swim-
ming test. (Formerly: PED 1160)

PHED 1165 SOCIAL
DANCE

(Formerly: FED 1165)
PHED 1170 SWIMMING  (1-2)Credit: 1
(Formerly: PED 1170)

{1-2) Credit: 1

PHED 1171 VARSITY VOLLEYBALL 1
{1-2) Credit: 1

PHED 1172 VARSITY VOLLEYBALL 11
1-2) Credit: 1

FHED 1173 VARSITY VOLLEYBALL 111
(1-2) Credit: 1

PHED 1174 VARSITY VOLLEYBALL IV
1-2) Credit: 1

PHED 1175 TEAM SPORTS
(1-2) Credit: 1

(Formerly: PED 1175)
PHED 1176 VARSITY BASEBALL |

(1-2) Credit: 1
PHED 1177 VARSITY BASEBALL 1T
(1-2) Credit: 1
PHEID? 1178 VARSITY BASEBALL 111
(1-2) Credit: 1
PHED 1179 VARSITY BASEBALL 1V
{1-2)Credit: 1
PHED 1180 TENNIS 11-2) Credit: 1

{Formerly: PED 1180y
PHED 1185 WALLYBALL (1-2) Credit: 1
(Formerly: PED 1185)
PHED 1190 WEIGHT TRAINING

(1-2) Credit: 1
(Formerly: PED 1190)
PHED 1195 WIND SURFING

(1-2) Credit: 1
Prepequisite: Must be able to pass a
swimming test. (Formerly: PED 1195)

PHYSICS

PHYS 1401 GENERAL PHYSICS 1

(3-3) Credit: 4
Prerequisite: MATH 1314.

Force and motion, work, energy and
power, circular motion, momentum,
vibratory motion, properties of solids and
liquids; fluid mechanics; heat, sound and
molecular theory of matter. (4008015339)
{Formerly: PHY 2401) (Proficiency Levels:
Math 3, Language 3)
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PHYS5 1402 GENERAL

PHYSICS 11

(3-3) Credit: 4
Prerequisite: PHYS 1401,
Continuation of PHYS 1401. Optics,
reflection, refraction, interference, diffrac-
tion and polarization; electric charges and
fields, potential, resistance, capacitance,
electric currents and circuits, magnetic
fields; selected topics in modern physics,
(4008015339) (Formerly: PHY 2402)
(Proficiency Levels: Math 3, Language 3)

PHYS 2425 MECHANICS

(3-3) Credit: 4
Prerequisite:; Credit for or registration in
MATH 2413
THIS COURSE IS DESIGNED PRIMARI-
LY FOR STUDENTS OF SCIENCE AND
ENGINEERING.

Vectors, motion in one dimension, motion
in a plane rotational motion, oscillatory
motion, work, energy, power and
momentum, conservation laws and appli-
cations; gravitation; fluid mechanics; heat
and  thermodynamics.  (4008015439)
(Formerly: PHY 2403) (Proficiency Levels:
Math 3, Language 3)

PHYS 2426 ELECTRICITY AND
MAGNETISM

{3-3) Credit: 4
Prerequisite: PHYS 2425,
Charge, electric ficld and potential, capac-
itance, dielectrics, resistance, electric cir-
cuits, magnetic field and induction,
inductance, radiation,  (4008015439)
{Formerly: FHY 2404} (Proficiency Levels:
Math 3, Language 3)

PSYCHOLOGY
SSFC 0301 STUDY SKILLS FOR
COLLEGE

(3-0) Credit: 3
Prerequisite: Mone.
Techniques of study such as Hime man-
agement, listening, note-taking, text
marking, library and rescarch skills,
preparing for examinations and using
learning  resources. Competencies are
emphasized to improve the student’s col-
lege potential and enhance life-long learn-
ing. (3201015235) (Formerly: S5C 0301)
{Proficiency Levels: Math 0, Language 0)
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PSYC 0301 HUMAN
DEVELOPMENT:
COLLEGE, CAREER
AND LIFE-LONG
PLANNING

(3-0) Credit: 3
Prerequisite: Mone.

Principles of psychology designed to help
the student identify personal strengths by
exploration of values, interests, skills, and
aptitudes through group and individual
exercises will be emphasized. Also, edu-
cational and vocational planning strate-
gies will be developed for college, career,
and personal adjustment. (3201995140)
(Formerly: PSY 0301) (Proficiency Levels:
Math 0, Language 0)

PSYC 1100 ORIENTATION TO
COLLEGE

(1-0) Credit: 1
Prerequisite: None.

Critical thinking, academic planning, and
research skills which apply to all academ-
ic disciplines. Competencies in skills to
acquaint students with the higher educa-
tion system, including purpose and
requirements, college and university cata-
logs, grading systems, programs, student
rights and responsibilities, and the
College’s  services  and  facilities,
(24010251400  (Formerly: PSY  1100)
{Proficiency Levels: Math 0, Language 0)

PSYC 1302 PROBLEM SOLVING
AND REASONING

(3-0) Credit: 3
Prerequisite: Concurrent enroflment in
PSYC 2301 - Introduction to Psychology
and completion of English 0301 and
Reading 0301.

An in-depth inquiry to improve problem-
solving and reasoning by developing crit-
ical thinking strategies about psychologi-
cal ideas and concepts. Competencies
with the critical thinking approach will be
emphasized to develop inferential and
interpretative comprehension skills and
expansion of these skills into higher level
analysis, synthesis, and evaluative
processes.  (3B01015735)  (Proficiency
Levels: Math 0, Language 1)
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PSYC 2301  INTRODUCTION TO

PSYCHOLOGY

{3-0) Credik: 3
Prerequisite: Mone.
A survey of the major topics in psycholo-
gv. introduces the study of behavior and
the factors that determine and effect
behavior. Competencies with the scientif-
ic approach to the study of behavior will
be emphasized to develop understanding
of the biological basis, mental states,
learning, memory, language, emotion,
motivation, personality, development,
psychological disorders, and therapy.
(4201015140} {Proficiency Levels: Math 0,
Language 3)

PSYC 2302 APPLIED
PSYCHOLOGY:
COUNSELING
METHODS

(3-0) Credit: 3
Prerequisite: PSYC 2301 and PSYC 2320
with grades of C or better in both courses,

A survey of the applications of psycho-
logical concepts and principles to coun-
seling  methods. Competencies  of
the‘rapuutic treatment  of psyﬂmlnﬁicﬂ
problems. Emphasis on behavioral, cogni-
tive, client-centered, and psychoanalytic
techniques of therapy. (4201015240)
{Proficiency Levels: Math 1, Language 3

PSYC 2306 HUMAN SEXUALITY

{3-00 Credik: 3

Prerequisite: Mone.
A study of the biological, sociological,
and psychological aspects of human sexu-
ality in an effort to increase the student's
awareness of various sexual practices, to
develop competencies in identifying cer-
tain diseases and disfunction as well as
the therapeutic means of dealing with
them and to foster a healthy attitude and
ible approach to sexual behavior
an sex  education.  (42001015342)
{Profictency Levels: Math 0, Language 3}

PSYC 2308 CHILD GROWTH
AND
DEVELOPMENT

(3-0) Credit: 3
Prerequisite; PSYC 2301,
The study of the relationship of the phys-
ical, emotional, social, and mental factors
of growth and development.
Competencies  with  the  scientific
approach to the study of children will
emphasized to develop understanding of
the major theoretical models in child psy-
chology. (4207015140} (Proficiency Levels:
Math 0. Language 3)

PSYC 2311 ADULT
DEVELOPMENT

(3-0) Credit: 3
Prerequisite: PSYC 2301 and PSYC 2308
The study of the relationship of the phys-
ical, emotional, social, and mental factors
of adulthood. Competencies with the sd-
entific approach to the study of adulls
will be emphasized to develop under-
standing of the major theoretical models
in  adult psychology. (4207015140)
( Proficiency Levels: Math 1, Language 3)

PSYC 2314 LIFESPAN GROWTH
AND
DEVELOPMENT

(3-0) Credit: 3
Prerequisite: PSYC 2301,
The study of the relationship of the phys-
ical, emotional, social, and mental factors
of growth and development of children
and  throughout  the  lifespan.
Competencies  with  the  scientific
approach to the study of children, adoles-
cents, and adults will be emphasized to
develop understanding of the major theo-
retical models of developmental psychol-
ogy. (4207015140) (Proficiency Levels:
Math 0. Language 3 )
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PSYC 2317 STATISTICAL
METHODS IN
PSYCHOLOGY

(3-0) Credit: 3
Precequisite: PSYC 2301,

The study of the measures of central ten-
dency and variability, statistical inference,
correlation, and regression as these apply
to psychology. Competencies with stalis-
tical concepts and computations will be
emphasized to develop understanding of
the empirical methods of research in psy-
chology. (4299995240) (Proficiency Levels:
Math 1, Language 3)

PSYC 2320 BEHAVIOR
MODIFICATION

(3-0) Credit: 3
Prerequisite: PSYC 2301.

A competency based course which aims
to teach the student techniques of manag-
ing his/ her own behavior in everyday sit-
wations. Subject matter and programming
skills include the use of learning princi-
ples such as stimulus control, shaping,
relaxation training, reinforcement sched-
uling and token economics. ($201015640)
(Proficiency Levels: Math 0, Language 3)

PSYC 2340 CURRENT ISSUES
IN PSYCHOLOGY:
BEHAVIORAL
ASPECTS OF
SUBSTANCE ABUSE

(3-0) Credik: 3
Prerequisite: PSYC 2301 and PSYC 2320
with grades of “C” or better in both
COUTSES,

An in-depth study of the behavioral
aspects of alcoholism and substance
abuse to familiarize the student with the
latest theories and principles in behav-
ioral science and develop competencies in
the methods of modifying and controlling
behavior in clinical and personal settings,
especially as related to chemical depen-
dency counseling. {4201015540)
{Proficiency Levels: Math 1, Language 3)

PSYC 2341 CURRENT ISSUES
IN PSYCHOLOGY:
BEHAVIORAL
ASPECTS OF AGING

(3-0) Credit: 3
Prerequisite: PSYC 2301 AND PSYC 2320
with a grade of C or better in both cours-
[

An in-depth study of the behavioral
aspects of aging to familiarize the student
with the latest theories and principles in
behavioral science and to develop compe-
tencies in the methods of modifying and
controlling behavior in clinical and per-
sonal settings, especially as related to
aging. (4201015540) (Proficdency Levels:
Math 1, Language 3)

PSYC 23342 CURRENT ISSUES
IN PSYCHOLOGY:
INTERVENTION
FOR EMPLOYEE
ASSISTANCE
SERVICES

(3-0) Credit: 3
Prerequisite: FSYC 2301, S0CI 1301, 50C]
2331 with a grade of “C" or better in the
courses, or consent of the instructor.
An in-depth study of specific strategies
which inlcude: identification, interven-
tion, referral, aftercare and support for
children and youth. Focusing on at-risk
factors for children and adolescents that
can appear from preschool age through
grade twelve. Competencies primarily
applicable to middle and high schools,
especially those students that have had
serious school-related problems (ie., aloo-
hol or other drug usage) that interferes
with a positive learning environment.
{4201015540) (Proficiency Levels: Math 1,
Language 3)



COURSE DESCRIFTIONS

PSYC 2369 ACADEMIC
COOPERATIVE
PSYCHOLOGY:
GERONTOLOGY

(3-3) Credit: 3
Prerequisite:  Completion  of  the
Certificate in Gerontology.

An instructional program designed to
integrate on-campus study with practical
hands-on work experience in psychology.
In conjunction with class seminars, the
individual student and the instructor will
set specific goals and objectives in the
study of gerontology. Competencies for
working with the aging will be empha-
sized. (4501015142) (Profidency Levels:
Math 1, Language 3)

PSYC 2379 ACADEMIC
COOPERATIVE IN
PSYCHOLOGY:
PREVENTION AND
INTERVENTION

(3-3) Credit: 3
Prerequisite: Completion of the Certificate
in Prevention and Intervention.
An instructional program designed to
integrate on-campus study with practical
hands-on work experience in psychology.
in conjunction with class smnina.rs.cﬁt
individual student and the instructor will
set specific goals and objectives in the
study of prevention and intervention.
Competencies in the core functions for
prevention and intervention will be
emphasized. (4501015142) (Proficiency
Levels: Math 1, Language 3)

PSYC 2389 ACADEMIC
COOPERATIVE IN
PSYCHOLOGY:
CHEMICAL
DEPENDENCY
COUNSELING

(3-3) Credit: 3
Precequisite: Completion of the Certificate
in Chemica! Dependency Counseling or its
equivalent and Counselor Intern (C.1) sta-
tus with the Texas Commission of Aleohol
and Drug Abuse.

An instructional program designed o
integrate on-campus study with practical
hands-on work experience in psychology.
In conjunction with class seminars, the
individual student and the instructor will
set specific poals and objectives in the
study of chemical dependency counsel-
ing. Competencies in the twelve core
functions for the addictions counselor
will be emphasized. (4501015142)
(Proficiency Levels: Math 1, Language 3)

PSYC 2399 ACADEMIC
COOPERATIVE IN
PSYCHOLOGY:
SOCIAL WORK

(3-3) Credit: 3
Prerequisite:  Completion of  the
Certificate in General Social Work

An instructional program designed to
integrate on-campus study with practical
hands-on work experience in psydw]oﬁy
In conjunction with class seminars, the
individual student and the instructor will
set specific goals and objectives in the
study  of  general  psychology
Competencies in the core functions for
general psychology will be emphasized
(4502025142) (Proficiency Levels: Math 1,
Language 3)
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COURSE DESCRIFTIONS

RADIOGRAPHY

RADT 1301 RADIOGRAIHIC
POSITIONING 1

(2-3) Credit: 3
Prerequisite: Enrollmemnt in the
Radiography Program and Anatomy &
Physiology 1.
This course is designed for first year stu-
dents to demonstrate and practice posi-
tioning of the extremitics, pelvis, chest
and abdominal cavity. Students are intro-
duced to the terminology and anatomy
used in radiographic positioning. (B033)
(Formerly: RDT 1304) (Proficiency Levels:
Math 2, Language 3)

RADT 1303 RADIOGRAPHIC
TECHNIQUES AND
EXPOSURE

(1-2) Credit: 3
Prerequisite:  Enrollment  im the
Radiography Program and successful
completion of the 1st semester courses,

This course concentrates on the technical
factors involved in the production of opti-
mum quality radiographic images.
Emphasis is placed on the various radi-
raphic laws and conversion technigques.
student will research, document, and
compare the produced outcomes under
direct supervision of the instructor. (8033)
(Formerly: RDT 1206) (Proficiency Levels:
Math 2, Language 3)

RADT 1304 RADIOGRAPHIC
POSITIONING 11

(2-3) Credit: 3
Prerequisite:  Enrollment in  the
Radiography Program and successful
completion of the 1st semester courses,

This course is designed for the first year
of instruction and practice in the position-
ing of the spine, digestive, urinary and
bilary systems. Positioning of the crani-
um, facial skeleton, paranasal sinuses and
special interest views of the skull is also
included. The student is introduced to the
terminology and amatomy used in the

edures  listed above.  {B033)
(Formerly: RDT 1307) (Proficiency Levels:
Math 2, Language 3)

a2

RADT 1401 FUNDAMENTALS
OF RADIOGRAPHY:
CLINICALI

(2-12) Credit: 4
Prerequisite:  Enrollment  in the
Radiography Program.
This course is divided into sections, The
first section concentrates on the principles
of radiographic image production needed
prior to clinical instruction. Content
includes analysis of radiographic equip-
ment, accessories, processing lechnigues,
exposure factors and introduction to com-
puter literacy. The remainder of the
course allows the student to apply the
knowledge in the clinical setting under
direct supervision of a registered technol-
ogist. (8033) (Proficiency Levels: Math 2,
Language 3)

RADT 1402 CLINICAL II

{0-21) Credit: 4
Prerequisite:  Enrollment  in the
Radiography Program and successful
completion of the 18t semester courses,
This course includes practice in position-
ing, radiographic exposure, patient care
and film critique in the radiology
deparminet of erating hospitals.
Instruction is under direct supervision of
a radiologist and /or qualified registered
technologist, *B033) (Formerly: RDT 1305)
(Proficiency Levels: Math 2, Language 3)

RADT 1405 CLINICAL III
12-week course)

{0-21) Credit: 4
Prerequisite:  Enrollment in  the
Radiography Program and successful
completion of the 1st and 2nd semester
COUrses.

This course continues the practice of radi-
ography emphasizing mobils, surgical
and trauma radiography. Students will
perform patient examination under the
supervision of a registered radiology
mﬁnlﬂgist, (8033} (Formerly: RDT 1308)
{Proficiency Levels: Math 2, Language 3)



COURSE DESCRIFTIONS

RADT 2302 PATHOLOGY

(3-0) Credit: 3
Prerequisite: Enrollment  in the
Radicgraphy Program and successful
completion of the 1st, 2nd and 3rd semes-
ter courses,

This course provides an introduction to
the terminology, mechanism, and radi-
ographic demonstration of diverse patho-
logic processes of various organ sysbems.
Analysis and evaluation of pathological
processes on radiographs is presented.
Technical factors related to specific
pathology  is  emphasized.  (B033)
(Formwerly: RDT 2202) (Proficiency Levels:
Math 2, Language 3)

RADT 2305 SPECIAL

PROCEDURES
(3-0) Credit: 3
Prerequisite:  Enrollment  in the

Radiography Program and successful
completion of the 1st, 2nd, 3rd and 4th
semester courses,

This course is an introduction to angiog-
raphy, venography, lymphography, tomo-
grams, CT scans, various contrast studies,
cystography, hysterography, cneradiog-
raphy and other special procedures, The
course consists of lecture, and when pos-
sible, demonstration of the procedure
with emphasis on principles and methods
employed. (8033) (Formerly: RDT 2305)
(Proficiency Levels: Math 2, Language 3)

RADT 2306 RADIOGRAPHIC

SEMINAR
{6-week course)
(3-0) Credit: 3
Prerequisite:  Enrollment  in the

Radiography Program and successful
completion of the 1st, 2nd, 3rd, 4th and
5th semester courses.

This course is designed to allow graduat-
ing students to explore methods of pro-
fessional development in the field of
radiography in their individual futures,
Emphasis is placed on emerging trends in
the field, including technologic advances,
changes in legislation, licensing require-
ments, and employment options. (8033)
(Formerly: RDT 2306) (Proficiency Levels:
Math 2, Language 3)

RADT 2401 RADIOLOGIC

PHYSICS AND
QUALITY
ASSURANCE
(3-2) Credit: 4
Prerequisite:  Enrollment  in the

Radiography Program and successful
completion of the 1st, 2nd, and 3rd semes-
ter courses.

This course will emphasize radiologic
physics for the radiographer. All radi-
ographic components of the imaging
chain will be covered. Quality assuranece
will be incorporated and tests and proce-
dures to be evaluate the radiographic
components will be discussed. State and
Federal impacts will be deseribed. The
laboratory component will allow the stu-
dent to perform various quality con-
trol/assurance tests and specialized
trauma positioning techniques in the
radiographic imaging room. (8033)
(Proficiency Levels: Math 2, Language 3)

RADT 2402 CLINICAL IV

(0-21) Credit: 4
Prerequisite:  Enrollment in the
Radiography Program and successful
completion of the 1st, 2nd, 3rd and 4th
semester courses,

This course includes continued practice of
radiography under the direct supervision
of a registered radiclogic technologist.
Included in the course is a session of radi-
ographic evaluations conducted by a
senjor radiographer or radiclogist. (8033)
(Formerly: RDT 2303} (Proficiency Levels:
Math 2, Language 3)

RADT 2403 CLINICAL V

i0-21) Credit: 4
Prerequisite:  Enrollment  in  the
Radiography Program and successful
completion of the 1st, 2nd, 3rd and 4th
semester courses.

This eourse includes the application of
radiographic principles and patient care
in the Radiology Department of cooperat-
ng hospitals. This clinical expericnce is
under direct supervision of a regis-
tered technologist and will introduce the
student to a shift schedule of training, and
includes sessions of radiographic evalua-
tion. (8033) (Formerly: RDT 2304)
{Proficiency Levels: Math 2, Language 3)



COURSE DESCRIFTIONS

RADIOLOGIC HEALTH
SCIENCES

RAHS 13001 RADIATION
BIOLOGY AND
SAFETY

(3-0) Credit: 3
I uisite: Enrollment in a Radiologic
Health Sciences Program.
This core course presents principles of
radiation binlogy and safety relevant to
the radin!ngicgﬁuallh science student.,
Topics include the effects of ionizing radi-
ation on biological systems, genetic and
subcellular interactions and occupational
exposure of radiologic personnel. (8033)
(Formerly: RHS 1301) (Proficiency Levels:
Math 2, Language 3)

RAHS 1302 PATIENT CARE AND
ETHICS

(2-3) Credit: 3
Prerequisite: Enrollment in a Radiologic
Hn:ljti Science Program and Medical
Terminology.
This core course nts patient care pro-
cedures mlevanlptm rﬁiumgic hrﬁith
science student. This course provides the
student with specific knowledge and
skills in professionalism, medical ethics
and law, and specific nursing skills
m:iulmd of a practicing radiologic tech-
nologist. (8033) (Formerly: RHS 1306)
{Proficiency Levels: Math 2, Language 3)

RAHS 1401 RADIOLOGICAL
PHYSICS 1

(3-3) Credit: 4
P uisite: Enrollment in a Radiologic
HHIE Sciences Program and successful
completion of MATH 0304-Intermediate
Algebra.
This core course is the first of a two
semester sequence surveying the con-
cepts of physics relevant to radiologic
health sciences students. Topics include
classical and atomic physics, basic electri-
Hltgriru:ipleﬁ,. the interaction of radiation
with matter, and nuclear physics. (8033)
(Formerly: RAHS 1304) (Proficiency
Levels: Math 2, Language 3)

RAHS 1402 RADIOLOGICAL
PHYSICS 11

(3-3) Credit: 4
Prerequisite: Enrollment in a Radiologic
Health Sciences Program and sucoesstul
completion of MATH 0304-Intermediate
Algebra,
This core course is the second of a two
semester study of radiological physics as
defined in RAHS 1401, (8033) (Formerly:
RHS 1305) (Proficiency Levels: Math 2,
Language 3)

RAHS 2206 SECTIOMNAL
ANATOMY

(2-0) Credil: 2
Prerequisite: Enrollment in o Radiologic
Health Sciences Program.
This core course is designed to familiarize
the student with anatomic relationships
that are present under various sectional
orientations as depicted by Computed
Tomography (CT), Magnetic Resonance
Imaging (MRI), Ultrasonography (US),
and Muclear Medicine (NMT) imaging
devices. The significance of sectional
anatomy in radiation therapy will also be
provided, (8033) (Proficiency Levels:

Math 2, Language 3)

RAHS 32001 TOMOGRAPHIC
ANATOMY

(2-0) Credit: 2
Prerequisite: Certification in a Radiologic
Health Sciences Program and enrollment
in a Post-Associate Certificate Program.

This core course is designed to familiarize
students with the anatomic relationships
that are present under various tomo-
graphic orientations as depicted by com-
puterized tomography (CT) and magnetic
resonance (MR}  imaging devices.
Conferences, assigned references, and
audio visual materials will be utilized.
(8033) (Formerly: RHS 3201) (Proficiency
Levels: Math 2, Language 3)



COURSE DESCRIFTIONS

RADIATION THERAPY
TECHNOLOGY

RATT 1301 INSTRUMENTATION
AND
METHODOLOGY

(3-00 Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program successful
completion of the 1st semester courses.

Frovides the student with fundamentals
of the technical and clinical radiation
therapy aspects of radiation oncology.
This includes principles of radiation ther-
apy. oncologic pathology, introduction o
Quality Management and concepts to
Quality Assurance, and introduction to
computer application and principles of
operation. (B046) (Formerly: ETT 1301)
{Proficiency Levels: Math 2, Language 3)

RATT 1304 CLINICALI
{0-16) Credit: 3

Prerequisite: Enrollment in the Radiation
Therapy Technology Program  and
successful completion of 1st semester
COUrses,

Provides an opportunity for students to
apply knowledge gained in 1st semester
courses to the clinical setting, Supervised
practice in affiliated hospitals. (8046)
(Proficiency levels: Math 2, Language 3)

RATT 1305 CLINICAL I

(0-16) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st semester
courses, Practicum 1. Supervised clinical
practice in an affiliated ho@pila.!.
Practical application of basic principles of
radiation therapy. (8046) (Formerly: RATT
1201) (Proficiency Levels: Math 2,
Language 3)

RATT 1401 INTRODUCTION TO
RADIATION
THERAPY

12-14) Credit: 4
Prerequisite: Enrollment in the Radiation
Therapy Program.

Provides an introduction to the founda-
tions, facilities, and skills required for a
radiation therapist, Content includes an
orientation to hospital setting, policy and
procedures, and the ethical principles of
the profession. An introduction to history,
current practices, radiation therapy tech-
niques, equipment, accessories, and
machine manipulation. Also, introduces
medical imaging of human structure as it
relates to the discipline. Under supervi-
sion, the student will rotate within the
radiation oncology and radiology facili-
ties and observe all related patient proce-
dures. (8046) (Proficiency Levels: Math 2,
Language 3)

RATT 1403 CLINICAL Il

(3-16) Credit: 4
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st and 2Znd
SemEser Courses.

A Continuation of RATT 1201 - Clinical I1.
(8046) (Formerly: RATT 1303) { Proficiency
Levels: Math 2, Language 3)

RATT 2201 RADIATION
THERAPY
TECHNOLOGY
SEMINAR

{6-0) Credit: 2
Prerequisite: Enrollment in the Radiation
Therapy Techmology Program and suc-
cessful completion of the 1st, 2nd, 3rd, 4th
and 5th semester courses,

This course is designed to allow graduat-
ing students to explore methods of pro-
fessional development in the field of
radiation therapy in their individual
futures. Emphasis is placed on emerging
trends in the field, including technologic
advances, changes in legislation, licensing
requirements, and employment options.
(B046) (Formerly: RTT 1103) (Proficiency
Levels: 2, Language 3)
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RATT 2301 DOSIMETRY I

(2-4) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd and 3rd
semester courses,
The principles, aims and techniques of
applying ionizing radiation to the human
body are presented in this course. The
course will include practical instruction in
the treatment and planning rooms, and
allow students the opportunity to demon-
strate these principles and techniques.
(8046) (Formerly: RTT 2301) (Proficiency
Levels: Math 2, Language 3)

RATT 2302 DOSIMETRY II

(2-4) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd, 3rd and
dth semester courses.

Provides the student with a continuation
of the basic principles of clinical dosime-
try and treatment planning. Emphasis
will be placed on computerized dosime-
try. (8046) (Formerly: RTT 2302)
(Proficiency Levels: Math 2, Language 3)

RATT 2303 ONCOLOGY 1

(3-0) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd and 3rd
semester CoUrses.,

This course is an introduction to the can-
CETOUS in humans. Students will
be presented with information regarding
the presentation, diagnosis, treatment
and progression of cancers, for specific
sites and organ systems in the human
body. (B046) (Formerly: RTT 2304)
(Proficiency Levels: Math 2, Language 3)

RATT 2304 ONCOLOGY II

(3-0) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd, 3rd and
4th semester courses.

This course provides students with a con-
tinuation of the cancerous process in
humans. An introduction of related treat-
ment modalities will also be presented.
(Bd6) (Formerly: RTT 2305) (Proficiency
Levels: Math 2, Language 3)
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RATT 2308 CLINICAL IV

{0-24) Credit: 3
Prerequisite: Enrollment in the Radiation
11‘|Em|.;}' Technology Program and suc-
cessful completion of the 1st, 2nd and 3rd
semester courses.

Supervised clinical practice at an affiliat-
ed hospital. Practical application of
advanced principles of radiation therapy.
(B046) (Formerly: RTT 2308) (Proficiency
Levels: Math 2, Language 3)

RATT 2306 CLINICAL V

(0-24) Credit: 3
Prevequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd, 3rd and
4th semester courses.
Thiz course is a continuation of RATT
2305 - Clinical IV.(8M&) (Formerly: RTT
2601) (Proficiency Levels: Math 2,
Language 3)

RATT 2307 CLINICAL V1

(0-32) Credit: 3
Prerequisite: Enrollment in the Radiation
Therapy Technology Program and suc-
cessful completion of the 1st, 2nd, 3rd, 4th
and 5th semester courses.
This course is a continuation of RATT
2306 - Clinical V. (8046) (Formerly: RTT
2602) (Proficiency Levels: Math 2,
Language 3)



COURSE DESCRIPTIONS

READING

READ 0101 TASP
REMEDIATION IN
READING

{0-2) Credit: 1
Prerequisite: Credit in READ 0302 or
ENGL 1301.

A pre-transfer level college course
designed for students who have received
credit for READ 0302 or ENGL 1301 but
who have failed the reading portion of
TASP. The course may be repeated for
credit. Students will continue to enroll in
the course until they pass the TASP
Instructors will work cooperatively with
each student to design an individualized
education program which provides prac-
tice in areas failed on the TASE The stu-
dent will work in assigned areas until
she/he  achieves 85%  accuracy
(3201085235) (Proficiency Levels: Math 0,
Language 2)

READ 0301 READING
IMPROVEMENT

(3-2) Credit: 3
A development course designed to
increase reading comprehension, vocabu-
lary and study skills, Because this course
is tailored to lead into READ 0302, stu-
dents must pass an appropriate exit exam.
(3201085235) (Formerly: RDG  0301)
(Proficiency Levels: Math 0, Language 0)

READ 0302 COLLEGE READING

(3-2) Credit: 3
A balanced program designed to provide
training in reading comprehension,
vocabulary and study skills essential to
success  in college-level courses. To
receive credit students must pass an exit
exam. (3201085235) (Formerly: RDG 0302)
(Proficiency Levels: Math 0, Language ()

SOCIAL WORK

S0OCW 2361 SOCIAL WORK I:
INTRODUCTION TO
SOCIAL WORK

(3-0) Credit: 3
Prerequisite: SOCT 1301 with a grade of
“C" or better.

Development of the philosophy and prac-
tice of social work in the United States,
survey of the fields and techniques of
social work. Competencies of the purpose
and function of professional organiza-
tions, current issues confronting the social
work profession, and knowledge of pop-
ulations targeted for social services will
be emphasized. (4407015142) (Formerly:
SWK 1301) (Proficiency Levels: Math 0,
Language 3)

SOCW 2362 SOCIAL WORK II:
SOCIAL WELFARE
AS A SOCIAL
INSTITUTION

(3-0) Credit: 3
Prerequisite: SOCW 2361 with a grade of
“C* or better.
An introduction to the study of modern
social work, the underlying philosophy
and ethics of social work, and the major
divisions and types of soctal work togeth-
ef with their methods and objectives.
Competencies of the social welfare sys-
tem, current Social Security Act provi-
sions as well as other relevant social
legislation with strategies for influencing
legislation and social policy will be
emphasized. (4407015242) (Formerly:
SWEK 2301) (Proficiency Levels: Math 0,
Language 3)



COURSE DESCRIPTIONS

SOCW 2363 SOCIAL WORK
FIELD EXPERIENCE:
CHEMICAL
DEPENDENCY
COUNSELING

(1-4) Credit: 3
Prerequisite: SOCW 2361 with a grade a
“C" or better.
Classroom lectures and discussion plus 64
hours of supervised observation, volun-
teer work, and service delivery in selected
social service agencies. Competencies of
basic analytical abilities, elinical practice
skills, agency administration and organi-
zation, skills in observing and communi-
cating individual, group, and community
relationships and vior, principles of
ethical conduct and confidentiality, and
the twelve core functions for chemical
dependency counseling will be empha-
sized, (4599999142) (Formerly: SWK 2363)
(Proficiency Levels: Math 0, Language 3)

SOCW 2364 SOCIAL WORK
FIELD EXPERIENCE:
PREVENTION AND
INTERVENTION

(1-4) Credit: 3
Prerequisite: SOCW 2361 with a grade of
“C" of better.

Classroom lectures and discussion plus 64
hours of supervised observation, volun-
teer work, and service delivery in selected
social service agencies, Competencies of
basic analystical abilities, clinical practice
skills, agency administration and organi-
zation, sills in observing and communi-
cating individual, group, and community
relationships and behavior, principles of
ethical conduct and confidentiality, for
the prevention and intervention field will
be emphasized. (4599999142) (Proficiency
Levels: Math 0, Language 3)

S50CW 2365 SOCIAL WORK
FIELD EXPERIENCE:
GERONTOLOGY

(1-4) Credit: 3
Prerequisite: SOCW 2361 with a grade of
*C" or better
Classroom lectures and discussion plus 64
hours of supervised observation, volun-
teer work, and service delivery in selected
social service agencies. Competencies of
basic analytical abilities, clinical practice
skills, agency administration and organi-
zation, skills in observing and communi-
cating individual, group, and community
relationships and behavior, principles of
ethical conduct and confidentiality for the
gerontology feld will be emphasized,
(4599999142) (Proficiency Levels: Math 0,
Language 3)

S0OCW 2366 SOCIAL WORK
FIELD EXPERIENCE:
SOCIAL WORK

{1-4) Credit: 3
Prerequisite: SOCW 2361 with a grade of
“C" or better.
Classroom lectures and discussion plus 64
hours of supervised observation, volun-
teer work, and service delivery in selected
social service agencies. Competencies of
basic analytical abilities, clinical practice
skills, agency administration and organi-
zation, skills in observing and communi-
cating individual, group, and community
relationships and behavior, principles of
ethical conduct and confidentiality for the
general feld of social work will be
emphasized. (4599999142) (Proficiency
Levels: Math 0, Language 3)

SOCIOLOGY
S0CI1301 INTRODUCTION TO
SOCIOLOGY
(3-0) Credit: 3

Prerequisite: None,

The study of human society, human
behavior and personality as a product of
group life, human ecology and fa-
tion, social organizations, socio-cultural
change, and current social problems,
(4511015142) (Formerly: SOC
1301 }(Proficiency  Levels: Math 0,
Language 3)



COURSE DESCRIFTIONS

SOCI 1306 SOCIAL PROBLEMS

(3-0) Credit: 3
Prerequisite: None
Identification and analysis of contempo-
rary social problems. A study of the crite-
ria for evaluating problems of social
planning and a study of conventional
solutions to these problems. (4511015242)
(Formerly: SOC 1303) (Proficiency Levels:
Math 0, Language 3)

S0OCI2301 MARRIAGE AND
FAMILY

(3-0) Credit: 3
Prerequisite: None,
A study of the problems of courtship,
mate selection, and marriage adjust-
ments.  (4511015442)  (Formerly: S0C
2301) (Proficiency Levels: Math 0,

Language 3)

SOCI2331 CURRENT ISSUES
IN SOCIOLOGY:
INTRODUCTION TO

ALCOHOLISM AND
DRUG ABUSE

(3-0) Credit: 3
Prerequisite: Mone.
An in-depth study of specific contempo-
rary topics in seciology such as sociobiol-
ogy, urban society, gerontology, death and
dying, or sex-roles, Specifically the course
focuses on chemical dependency and the
factors associated with the abusive use of
chemicals. Competencies of the models
associated with helping the chemically
dependent person including the history,
definitions, study and treatment meth-
ods, patterns and prevalence of this social
problem  will be  emphasized.
{4511015742) (Formerly: SOC 1304)
(Proficiency Levels: Math 0, Language 3)

SOCI 2332 CURRENT ISSUES

IN SOCIOLOGY:
INTRODUCTION TO
GERONTOLOGY

(3-0) Credik: 3
Prerequisite: None.
An in-depth study of specific contempo-
rary topics in sociology such as sociobiol-
ogy, urban society, gerontology, death and
dying, or sex-roles. Specifically the course
will focus on the study of aging and the
problems of the elderly. Competencies of
the scope, processes, and theories of the
adult population including the psycho-
logical crisis and milestones of adulthood
will be emphasized. (4511015742)
(Proficiency Levels: Math 0, Language 3)

SOCI 2333 CURRENT ISSUES
IN SOCIOLOGY:
INTERVENTION
FOR CHILD AND
ADOLESCENT
ASSISTANCE
SERVICES

(3-0) Credit: 3
Prerequisite: PSYC 2301, SOCT 1301 and
SOCT 2331 with a grade of “C” or better.

An in-depth study of specific strategies
which include: identification, interven-
tion, referral, aftercare and support for
children and youth. Focusing on at-risk
factors. for children and adolescents that
can appear from preschool age through
grade twelve. Competencies primarily
applicable to middle and high schools,
especially those students that have had
sertous school-related problems (ie,, alco-
hol or other drug usage) that interferes
with a positive leaming environment.
(4511015742) (Proficiency Levels: Math 1,
Language 3)
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50CI 2336 CRIMINOLOGY

(3-0) Credit: 3
Prerequisite: MNone.
Current theories and empirical research
pertaining to crime and criminal behav-
ior; its causes, methods of prevention,
systems of punishment and rehabilita-
tion. (Usually offered concurrently with
Crime in America - CRI] 1301, Credit can
only be earned for one of these courses.
See a counselor for registration informa-
tion.) (4504015142} (Formerly: 50C 2302)
(Proficiency Levels: Math 0, Language 3)

S50CI1 2368 ACADEMIC
COOPERATIVE IN
SOCIOLOGY:
GERONTOLOGY

(3-3) Credit: 3
Prerequisite:  Completion  of  the
Certificate in Gerontology.
An instructional program designed to
integrate on-campus study with practical
hands-on work experience in sociology. In
conjunction with class seminars, the indi-
vidual student and instructor will set spe-
cific goals and objectives in the study of
gerontology. Competencies in the func-
tions of working with the aging will be
emphasized. (4501015142) (Proficiency
levels: Math I, Language 3)

S0CI 2379 ACADEMIC
COOPERATIVE IN
SOCIOLOGY:
PREVENTION AND
INTERVENTION

(3-3) Credit: 3
Prerequisite: Completion of the Certificate in
Prevention and Intervention.
An instructional program designed to
integrate on-campus study with practical
hands-on work experience in sociology. In
conjunction with class seminars, the indi-
vidual student and instructor will set spe-
cific goals and objectives in the study of
prevention and intervention,
Competencics in the core functions for the
prevention and  intervention will be
emphasized. (450105142) (Proficiency
Levels: Math 1, Language 3)
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S0CI 2389 ACADEMIC
COOPERATIVE IN
SOCIOLOGY:
CHEMICAL
DEPENDENCY
COUNSELING

(3-3) Credil: 3

Prerequisite: Completion of the Certificate in
Chemical Dependency Counseling or its
equivalent and Counselor Intern (C.1.) status
with the Texas Commission on Alcohol and
Drug Abuse.

An instructional program designed to inte-
grate on-campus study with practical
hands-on work experience in sociology. In
conjunction with cass seminars, the indi-
vidual student and instructor will set specif-
it goals and objectives in the study of
chemical dependency counseling.
Competencies in the bwelve (12) core func-
tions for the addiciions counselor will be
emphasized. (450105142) (Proficiency
Levels: Math 1, Language 3)

SOCI 2399 ACADEMIC
COOPERATIVE IN
S0CIOLOGY:
SOCIAL WORK

(3-3) Credit: 3
Prevequisite; Certificate of completion in
General Social Work.
An instructional program designed to
integrate on-campus study with practical
hands-on work experience in sociology. In
conjuntion with class seminars, the indi-
vidual student and instructor will set spe-
cific goals and objectives in the study of
general sociology will be emphasized.
(430105142) (Proficiency Levels: Math 1,
Language 3)

SPANISH

SPAN 1411 BEGINNER'S
SPANISH 1

(4-0) Credit: 4
Prerequisite: Mone.
Fundamentals of grammar, basic vocabu-
lary, pronunciation, conversation, reading
of elementary texts, emphasis on devel-
opment  of audiolingual  skills.
(1609055131) (Formerly: SPN  1401)
(Proficiency Levels: Math 0, Language 3)



COURSE DESCRIPTIONS

S5PAN 1412 BEGINNER'S
SPANISH I

(4-0) Credit: 4
Prerequisite: SPAN 1411,
A continuation of more advanced gram-
mar; continued emphasis on the spoken
language; acquisition of vocabulary and
idioms; reading of short stories in
Spanish; composition.  (1609055131)
(Formerly: SPN 1402) (Proficiency Levels:
Math 0, Language 3)
SPAN 2311 INTERMEDIATE

SPANISH 1

(3-0) Credit: 3
Prerequisite: SPAN 1412,
Intensive review of grammar, reading of
short stories and plays in Sp.'mish.' Come-
position and oral reports based on a vari-
ety of topics. (1609055231) (Formerly:
SPN 2301) (Proficlency Levels: Math 0,
Language 3)

SPAN 2312 INTERMEDIATE
SPANISH 11

(300 Credit: 3
Prerequisite: SPAN 2311.
Continuation of reading in Hispanic cul-
ture and civilization; completion of gram-
mar  review;  composition  and
conversation. (1609%055231) (Formerly:
SPN 2302) (Proficiency Levels: Math 0,

Language 3)
SPEECH

BASIC
COMMUNICATION
SKILLS

(3-0) Credit: 3

SPCH 0301

Prerequisites: None.
Development of listening, speaking, and
other skills that form the basis for effec-
tive communication.  (3201035435)
(Formerly: SPH 0301) (Proficiency Levels:
Math 0, Language 0)

SPCH 1315 BEGINNING PUBLIC
SPEAKING

(3-0) Credit: 3
Prerequisite: None,
Fundamental speech principles; articula-
tion and pronunciation; the attitudes and
resources of the speaker; fundamentals of
delivery; elements of speech preparation;
the informative and persuasive use of lan-
guage. (2310015335) (Formerly: SPH 1301)
(Proficiency Levels: Math 0, Language 3)

SPCH 1318 INTERPFERSONAL
COMMUNICATION

(3-0) Credit: 3
Prerequisite: Mone.
A course to introduce the student to the
process of creating a meaning between
two or more people. The principles of
self- concept, body language, non-verbal
communication, perception, listening,
defensiveness, and language are practi-
cally applied in this course. (2310015435)
(Formerky: SPH 1306) (Proficiency Levels:
Math 0, Language 3)

SPCH 1321 BUSINESS AND
PROFESSIONAL
SPEAKING

(3-0) Credit: 3
Prerequisite: Mone.
A practical course involving the student
in a discussion of current problems by use
of various approaches: round table, panel,
sales conference, committee, parliamen-
tary and lecture forms. (2310015235)
(Formerly: SPH 1305) (Proficiency Levels:
Math 0, Language 3)
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COURSE DESCRIPTIONS

VOCN 1901 MEDICAL/
SURGICAL
NURSING 11

(6-18) Credit: 9
Prerequisite: VOCON 1202, VOCN 1203,
VOCN 1302, VOCN 1303, VOCN 1304,
VOCN 1400, VOCN 1601.

This course applics the total nursing
process, to patients with selected medical-
surgical health deviations of the Sensory,
Meurologic, Respiratory, Cardio-vascular
and Immune Systems. Comcepts intro-
duced in Medical-Surgical | will be
expanded and nursing in selected health
care delivery systems will be explored
Laboratory practice with focus on com-
plex techmiques and clinical experience
will include decision-making at the voca-
tional nursing level. (7821) (Formerly:
VMR 1901) (Proficiency Levels: Math 1,
Language 3)
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