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GALVESTON COLLEGE
2006-2007
CATALOG

1t is the policy of Galveston College to provide equal opportunities withowt regard to age, race, color, religion, national origin,
sex, disability or veteran status,

This policy extends to employment, admission, and all programs and activitics supported by Galveston College. Inquiries con-
cerning equal opportunity may be directed to the Vice President of Academic Affairs and Student Services.

Galveston College will not be held responsible for injuries sustained while participating in any credit or non-credit physical
education cowrse or for injuries sustained while using the College's physical education facilities.

AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION COLLEGE IN EDUCATION AND EMPLOYMENT.

Es la politica de Galveston College proporcionar oportunidades iguales sin consideracion alguna hacia edad, raza, color, reli-
2ibn, ongen nacional, sexo, discapacidad o estado de veterano.

Esta politica se extiende al empleo, admision, y todos los programas y actividades apoyados por Galveston College. Las investi-
gaciones referentes a oportunidades iguales se pueden dirigir al Vicepresidente Para Asuntos Académicos y Servicios al Estuy-
diante.

UN COLEGIO CON OPORTUNIDADES IGUALES/ACCION ATIRMATIVA EN LA EDUCACION Y BL EMPLEC






Accreditation:

Galveston College is aceredited by the Commission on Col-
leges of the Southern Association of Colleges und Schools to
award the Associaic Degree.

Southern Association of Colleges and Schools
1866 Southern Lane

Decatur, Georgla 30033-4097

(404) 679-4500 FAX (404) 679-4558

Galveston College’s Health Occupations programs are accred-
ited by the following orpanizations:

Associate Degree Nursing

National League for Nursing Accrediting Commission
61 Broadway

Mow York. New York 10606

(212 363-3555, ext. 153

Radiograply and Radiation Therapy -Technology
Joint Review Committee on Education in
Radiologic Technology

20N, Wacker Drive, Suite 900

Chicago, Hinois 60606-2901

{312) 704-5300

Nuclear Medicine

Joint Review Committee on Educational Programs in Nuclear
Medicine Technology

350 South 400 East, Suite 200

Salt Lake City, Utah 84111-2938

(801) 3644310

Emergency Medical Serviees

Ceomumission on Accreditation of Allied Health
Education Programs

35 East Wacker Drive, Suite 1970

Chicago, [linois 6060 (-2208

(312) 553-9355

Approval:

Galtveston College is approved by the Texas

Education Agency (YEA) and has complied with the
staudards, rules and regulations as prescribed by the Texas
Higher Education Ceordinating Board.

Texas Education Agency
1701 North Congress Avenue
Austin, Texas 78701-1494
(312) 463-9734

Texas Higher Education Coordinating Board
Chevy Chagse Drive

Austin, Texas 78752

(312) 483-6250  FAX (512) 4830444

Galveston College’s Health Occupations programs are
approved by the [ollowing organizations:

Associate Degree Nursing

Board of Nurse Examiners for the State of Texas
William P. Hobby Building

333 Guadalupe Street, Suite 3-460

Austin, Texas 78701
(512) 305-7400

Vocational Nursing

Board of Nurse Examiners for the State of Texas
Witham P. Hobby Building

333 Guadalupe Street, Suite 3-43)

Austin, Texas 78701

(512) 305-8101

The Texas Certification Board of Alcoholism and 3
Drug Abuse Counsclors TAADAC (Provider
Number ¢195-88)

Member of;

American Association of Community Colleges

Southera Association of Colleges and Schools

Texas Public Community/Junior College Asso-
clation

National Commission for Cooperative Education

American Hotel/Motel Association

Texas Business Fducators Association

Texas Computer Education Association

Gulf Coast Intercollegiate Conference

Gulf Coast Consortinm

National Junior College Athletic Association




DIRECTIONS TO GALVESTON COLLEGE

Traveling south on 1-45...

Take 61st Street exit and turn right at stop light. Travel approximately one
miile to Seawall Blvd. Turn left on to Seawall. Proceed down Seawall to
309th Street. (Gaido's Restaurant is at cornet of 39th and Seawall. Turns
lteft on 39th and travel north to Avenue Q. Turn teft at 39th and Avenue
and proceed one block to Main Campus. Main Canmpus parking is avail-
able on Avenue Q, Avenue R and satellite parking at 39th and Avenue Q.
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Core CurriclIumt .o e e e 85-87
Graduate GUATAITIEE ..o e 87
Job Skills Competency Guarantee ..o 87
Overview of Degrees and Certificates .....coocoovvcceniinnns 89-142
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TELEPHONE DIRECTORY

These offices may be reached directly by dialing:

ACHILIIICS o et e e (409) 944-1317
Admissions (409 944-1230
BookStOre ..o (409) 944-1260
Building Bridges to Success Program (409) 944-1295
Business and Industry .o (409) 944-1286
Business OfICE . oo e ceensnrenas (409) 944-13062
Continuing Education ......c..cviviinnicn e (409} 944-1344
Counseling ..o (409) 944-1220
Criminal Justico/baw Entorcement Acadenmy . (409 0441264
CHTIATY AT 00 et ettt e s et et aer e rae e e e ee e raens (409) 944-1304
Emergency Medical Services....iinnn {409) 9441494
Financial Aid...e (409) 944-1235
Fitness Center (409) 944-1308
FOMBUAIEON 1.1t ettt e e (409) 944-1303
HEalth SO EICES e e e e (409) 944-1490
Home Plate...... (409) 944-1284
Human Resources (409) 944-1280
Information Technelogy oo (409) 944-1352
Intercollegiate AthISTICS oiiiir i et {409) 944-1315
Learning Resource Cenler.. oo ee ettt (409) 944-1240
Math and Sciences ..o (409) 9441277
IVLEAIA e e e e e et {(409) 944-1250
INUPSHIZ POZUANIS (oot eciteii it aee e ass s (409) 944-1396
President’s O 08 .ot (409) 944-1200
Print Conter . e {409} 944-1249
Public Affairs ... .(409) 944-1503
Radiologic Health SCIENCES oo st car st eanes (409) 944-1490
Institutional Effectiveness and Research. ..o (409) 944-1207
Research and Planning ... {4091 944-1207
Security .o {409} 944-1364 or §
Special SCrVICES oo (409) 9441227
SHAEIT ACTIVITIGS ot et es e e (409) 944-1224
Surgical TechnolOBY o (409) 944-1495
Technical Studies and Carcer Education L {409) 944-1330
TeSTHIE COIEEI .ot (409} 944-1290
TULOTINZ COILET o ettt et et et ee e et tee e tn e ea e ren e {409) 944-1244
EIpWard BOUIG ..ottt vt {409) 944-1254
Vice President for Academic Affairs

and Budent SEIVICES i et {409)944-1203
Vice President for Admimistrative Services ... (409) 944-120¢
Workforce EdUCation ... et (409 944-1286
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DR. ELVA CONCHA LEBLANC

D, Elva Concha LeBlane became President of Galveston College in July of 2001,

Welcome to Galveston College.

As you walk through our campus, you will note several positive changes which are evidence
of our transformation into a “Learning College”. So how is a learning college different from other edu-
cational institutions? The answer is stimple, we put students first. We want to provide a student-
centered environment and to focus all college staff and resources on student learning, student develop-
ment, and student success. We make students active partners in the learning process.

Our library has been transformed into a 2Ist Century Learning Resource Center
complete with cyber café, group study rooms, testing center and thousands of ontine reading and re-
search opportunities.

We are making more coursework available to students through the Virtual College of Texas.
For students in high school we offer early college start, dual enrollment, and tech prep.

We are implementing new strategies throughout the campus that will help students reach their
educational goals. Part of these strategies bas been the development and implementation of our new
Quality Enhancement Program focused on “Keys to Student Success”. “Keys to Student Success” is an
umbrella to cover all aspects of creating success at Galveston College for our students. Galveston Col-
lege provides the resources but you must bring the commitment. Commitment means attending
classes, setting aside adequate study time, using college support services and arriving every day ready
to learn.

We hope you will join us as your remarkably good community college offers you its best!

For more information about Galveston College please visit our website at www.gc.edu.

Sincerely,
w7 A /;ané ;
A éﬁ.ﬁ?ﬁ'jﬂ (Af

Dr. Elva Concha LeBlanc




BOARD OF REGENTS

The Board of Regents of Galveston College are elected at-larpe by pasition by residents of Galveston
and Port Bolivar, These Regents give unselfishly of their time and represent their constituents for
six-year-terms.

Cart B, Keliey, Florentino Gonzalez, George Black,
Chairman Vice Chairman Secretary

Barbara Crews Pau} Cunningham, M.D. Phyllis H. Moore

F.A. Odom Giregory Roof, Ph.D> Carroll G. Sunseri






FAaLL 2006

July 25, 27 or August 19

July 31-August 10
August 21
August 22-25
August 28
August 28 & 29
September 4
September 13
September 25
November 1
November 3
November 16
November 23-24
November 27
December §

December 11-14
December 15

SPRING 2007

November 27-December 1

January 8-12
January 15
January 16
January 16-17
January 31
March 12-17
March 19
March 30
April 12

May 3

May 7-10
May 11

Orientation (Required for all new full-time students)
Early Registration

Faculty & Staff Genoeral Assembly (No Registration)
Open Registration (Ends at 1:00 p.m. on August 25™)
Classes Begin

Late Registration/Schedule Changes

Labor Day (Holiday)

Last Day to Drop Without Receiving a *“W”

College and Career Information Night

Last Day to File For Fall Graduation

Last Day to Submit AWN

Last Day to Withdraw (3:00 p.an)

Thanksgiving Holidays (College Closes at 3:00 p.m. on Novermber 22)
Classes Resume

Classes End

Last Day to Apply far Spring 2007 Graduation

Final Exams

Grades Due to Admissions by 4:.00 p.m.

Early Registration ,

Open Registration (Ends at 1:00 p.m. on January 12)
Martin Luther King Holiday

Classes Begin

Late Registration/Schedule Changes

Last Day to Drop Without Receiving a =W
Mid-Semester Holidays

Classes Resume

Last Day to Submit AWN

Last Day to Withdraw (3.00 p.m.)

Classes End

Last Day to Apply for Summer I 2007 Graduation
Final Exams

Grades Due to Admissions by 4:00 p.m.
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SUMMER T 2007

& SUMMER 11 2007

April 23-27 Early Registration for Summer 1 & 11 (Ends at 1:00 p.m. on April 27)
May 22-24 Open Registration
May 28 Memorial Day (Holiday)
May 29 " Classes Begin
S Y \iay 20-30 Late Registration/Schedule Changes
i m @ Junc 4 Last Day to Drop Without Receiving a “W”
Ao < 3 Junc 11 Last Day to Submit AWN
4 e Junc 12 Last Day to Drop Without Receiving a “W” (12 week courses)
_ n B June 21 Last Day to Withdraw
S z 8 July 4 Independence Day Holiday
July 5 Final Exams (8S1)
Classes Fnd
i Last Day te Apply for 88 H Graduation (6 weeks & 12 weeks)
_ < e July 9 Grades Due to Admissions by 4:00 p.m. {851)
o gR July 17 Last Day to Submit AWN (12 week courses)
B R ULy 26 Last Day to Withdraw (12 week courses)
o August 15 Final Exams (12 week courses)
] August 1o Grades Due to Admissions by 4:00 p.m. (12 week courses)
. n July 2-3 Open Registration
L 4 huly 9 Classes Begin
u g July 9 & 10 Late Registration & Schedule Changes
F o July 12 Last Day to Drop Without Receiving a “W™
< g July 24 Last Day to Submit AWN
e d August | Last Day to Withdraw

August 14 Final Exams

Classes End
Last Day to Apply for Fall 2007 Graduation
August 16 Grades Pue to Admissions by 4:00 p.m.

20006-2007 COLLEGE HOLIDAYS

Labor Day September 4
Thanksgiving
{College closes at 3:00 p.mi. on November 22) November 23-25
Holiday-Semester Break
{College closes at 3:00 p.m. on December 19) December 20, 2006-January 2, 2007
Martin Luther King Day January 13
Mid-Semester Holidays March 12-17
Good Friday April 6
Memorial Day May 28
Independence Day July 4
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MISSION AND GOALS

VISION STATEMENT

CCGALVESTON COLLEGE - o beucon of light guiding lifelong learning”

GOALS
The college will:

Provide dynamic programs of study and conduct appropriate cultural activities to mect the needs
of a diverse student body that is reflective of the community and service area constituents,
Provide comprehensive student support services that enhance student success.

Provide effective admissions processes and financial assistance to those who qualify so that stu-
dents may achieve their educational goals.

Provide effective recruitment and retention processes.

Provide a qualified and diverse faculty and staff, through fair hiring processes and continuous
professional development.

Provide facilities and grounds that create a physical environment conducive to learning in the 21st
Century,

Provide and continuously improve technology collect and store data, provide required informa-
tion, support learning needs, and Gacilitate effective communications.

Provide effective and accountable management of resources,

Seek additional resources to support the mission of the college.

Conduct and document comprehensive institutional rescarch, planning, and information services
that support continuous improvement of every facet of college operations.

Meet all federal, state, local, and accreditation agency accountability standards for operations and
quality.

In accordance with Texas Education Code, Section 130.003, the college shall provide:

e Technical programs up to two years in length leading to associate degrees or certificates;

s Vocational programs leading directly to employment in semiskilled and skilled occupations;

e Freshman and sophomore courses in arts and sciences;

¢ (Conptinuing adult education programs for occupational or cuitural upgrading;

»  (Compensatory education programs designed to fulfill the commitment of an admissions policy
allowing the enrolimient of disadvantaged students;

* A continuing program of counseling and guidance designed to assist students in achieving their
individual educational goals;

s Workforee development programs designed to meet local and statewide needs;

s Adult literacy and other basic skills programs for adults;

e Such other purposes as may be prescribed by the Texas Higher Education Coordinating Board or
local governing boards in the best interest of post secondary education in Texas.

PROGRAMS

s Transfer programs establish a foundation of college-level academic skills and fead to the Associ-
ate of Arts degree (ALA); they parallel the first two vears required for the baccalaureate degrees at
senior colfeges and universities.

o Technical-vocational programs lead to certificates of proficiency and the Associate of Applied
Science degree (A A.S.) and are primarily intended to prepare students for imimediate employment
through a combination of marketable employment skills and college-level academic skills; in
some cases, these degree programs and classes transfer to senior colleges and universities.

e Continuing Education Vocational programs lead to the development of marketable skills and pro-



vide specialized training as defined by business and industry for immediate employment; these programs assist
non-degree seeking students with career advancement, the updating of job skills, and re-entry into the work-
force.
¢ Adult Basic Education (ABE) programs provide basic literacy instruction and may lead to the completion of
the General Educational Development (GED) diploma; developmental programs strengthen the basic skills of
thosc persons lacking adequate preparation for college-level courscs.
¢  Personal enrichment programs provide non-credit cultural, social, recreational and vocational activities that
intended to improve the quality of life of the student and to encourage lifelong learning.
»  Student activities provide opportunities for students to participate in campus life through clubs, student gov-
ernment, cultural and social events, and educational programs outside the elassroom; athletic competition is avail-
able through campus iatramurals and a program of intercollegiate athletios.

SERVICES

e Instructional support services are provided through the library, the media and copy center, the Learning Re-
source Center (learning assistance), technology within the classroom, distance learning technology, assistance
with instructional computing, and sceretarial assistance.

e Student-centered support services include recruitment, enroltment, assessment, retention, financial assistance,
academic advisement and career exploration, academic alert, academic and personal counseling, job placement
and student activities.

s Community support services include the hosting of cultural, professional, and civic events; assistance to busi-
ness, mdustry, agencies, and organizations in defining thelr training needs; assistance to small business
through the Small Business Development Center; and participation in the formulation of strategies for eco-
nomic development.

o Administrative support services are provided through business services; accounting services; human resource
services; computer services; institutional effectiveness and research; foundation and development; public af-
fairs; physical plant and grounds maintenance; evening services and auxiliary enterprises; and secretarial assis-
tance.

VALUES
The shared values listed below are among the beliefs which guide Galveston College in the development of its
mission, goals, programs, and services:

o Integrity

»  Respect

«  Stewardship
»  Lxcellence

*»  Achievement
s Access

e Diversity






HISTORY OF GALVESTON COLLEGE

Gatveston College has served the learning interests of Galveston residents, businesses and industries for 8
thirty-nine years. Many groups and individuals, both past and present, have played an important part in
the dévelopment of Galveston College. '

As carly as 1934 there was considerable local interest In a community junior college for Galveston.
Interested citizens were able to call and hold an election on November 2, 1935, which created a junior
college district with geographical boundaries coterminous with those of the Galveston Independent
School District.

Attempts to activate the district included a June 27, 1936, tax proposal, which met with failure at the
polis. Community leaders did not relax their offorts during the ensiing years, despite another unsuc-
cessful election m 1958 which proposed a county-wide junior college district.

In 19635, a Union Junior College District, composed of all but three of the independent school districts
in the county, was organized.

On April 2, 1966, the Union Junior College District unsuccessfully submitted bond and tax proposals to
the voters.

In July of 1966, the Commissioner’s Court of Galveston County considercd favorably a resolution by
the Union Junior College District to disannex the territory comprising the Galveston Junior College
District from the territory comprising the newly organized Union Junior College District. This act pro-
vided the avenue by which the original district could be activated.

That same year, Galveston leaders renewed their drive to obtain a college for the Island. An attorney
general’s opinion was sought and it determined that the original district was still in legal existence,

The original Board of Regents was appointed on September 21, 1966, by the Public School District
Trustees.

NOLLYWO4N| TVH3INID

On December 3, 1966, an election was held to establish a maintenance tax for the operation of the Col-
lege. An annual ad valorem tax was authorized at a rate not to exceed $0.27 per each $100 valuation of
the taxable property withm the College district.

For the opening of the College in September 1967, through the spring of 1970, the College occupied
Moody Hall, a refurbished orphanage, as its only campus facility. The initial academic offerings were
fairly broad in scope, while the occupational program was minimal but with strong offerings in voca-
tional nursing, office occupations, engineering/drafting and law enforcement.

During this period, the College implemented cooperative agreements with the University of Texas Medical Branch
hospitals resulting in programs in associate degree nursing and associated health occupations, received a gift from

the Moody Foundation for one million dollars and achieved its initial accreditation by the Southern Association of
Colleges and Schools,

By the fall of 1970, the College™s initial enroliment of 730 had grown to 1,245, During the next two years, the Col-
lege expanded into tempotary buildings, several of which were new, others the result of adjacent property acquisi-
tiong, Additional programs were established in mid-management and nursing assistant,

Notable developments during this period were a cooperative nursing program with Brazosport College, a five-year

federal allied health grant of a quarter of a million dollars, and during the summer of 1972, and occupancy of the
Mary Moody Northen Center for occupational education.
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Enroflment for the fall semester 1972 was 1.717. During the period [972-76, many new occupational programs
were added, including offset printing, industrial engine mechanics, refrigeration mechanics, banking, fashion mer-
chandising, office simulation, and a certificate program in hospital unit clerk training. Added to these was an aca-
demic program in cooperative education.

During this latest period, the College inaugurated several contract services beginning with offsct printing instruc-
tion to Ball High School students, acquired a 5.2 acre portion of the old Fort Crockett military installation, initiated
concurrent enroliment agreements with city high schools, and attained accreditation reaffirmation from the South-
ern Association of Colleges and Schoels.

In May 1977, the College opened its Fort Crockett campus at which some 600 students received course work in
health care programs, fine arts, physical education and various other credit and adult educational offerings. Since
1977, the College has added courses in computer scienee, human development, and surgical technology. Also, a
erant from the National Science Foundation cnabled mathematics and science instructors to employ the computer

as an nstructional ool

The second floor of the Shearn Moody Plaza was opened for selected programs in September 1981, This facility
accommodated the following programs: mid-management, mini-course in clerical occupations, nurse assistant,
surgical technology, unit clerk and vocational nursing. In addition, photography, metals and printmaking were
taught on this campus.

With a generous gift from the Meadows Foundation, the College dedicated the Eudine Meadows Cheney Student
Center in October of 1982,

In September of 1984, the College’s decision to move from the Shearn Moody Plaza location required maximum
utilization of all campus facilities with the majority of management and health care courses being located at the
Fort Crockett campus.

In addition, the Fort Crockett campus facilities were expanded to accommodate the arts, photography, metals and
printmaking. The fall of 1984 also provided the opening of new physical education factlities in the renovated base-
ment of the Fort Crockett building and a newly constructed annex complete with racquetball courts, showers,
welight training facility and exercise areas.

The fall of 1984 marked the beginning of the College’s new hotel/restaurant management curriculum which re-
ceived an overwhelming response from the hospitality industry in Galveston and interested students. During the
same period, an expanded emphasis was put on adult/continuing education to offer a multitude of courses for com-
munity interests and individual developraent.

In the fall of 1983, the food service management/culinary arts program opened classes to complement the Island’s
growing tourism and hospitality industry. In the spring of 1986, a state-of-the-art laboratory for food preparation
and culinary fraining was opened in the Mary Moody Northen Center at the College’s Main Campus.

During its twentieth anniversary celebration in 1987, the College enjoyed an expansion in programs, facilities and
student enrollment. The College’s new degree programs of horticulture, fast food management, ¢riminal justice
and microcomputer applications were accompanied by huge increases in community education students and course
offerings.

In March of 1990 after two and a half years of planning and construction, the College held gala opening ceremo-
nies for the new Regent’s Hall and rededication of the David Glenn Hunt Memorial Library at the Mam Campus.
Soon to follow in December of 1990, the faculty, student services and administration would occupy a completely
remodeled Moody Hall, the site of the old orphanage and the College’s once meager beginnings.

In the course of twenty-five years, the Cellege came full circle to better serve its constituents. In the earlier years,

efforts were made to establish beginnings with strong faculty and personnel in comfortable surroundings. The next
decade was spent developing strong academic and vocational programs, and the years towards the silver anniver-
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sary were marked with new programs, commuanity service and enhancement of the College campus environment.

in the fall of 1994, Galveston College’s credit headcount reached an all-time high with 2,477 enroliments. Com-
munity education non-credit student nambers also reached record highs with increased efforts in contract training
with Tocal businesses and through activities of the College’s Small Business Development Center.

By early 1995, Galveston College’s Board of Regents bad approved campus expansion plans at the Main Campus
that invoived the $3.1 million development of a new fine arts building and gymnasium. The increasing demand for
parking due to record enrollments required the purchase of several residences for the provision of satellite parking
adjacent to the Main Campus.

In August 1996, Galveston College opened its newest facilities, a fine arts complex and the relocation of the Her-
mes Fitness Center to the 4015 Avenue Q campus, The College’s expansion plans called for the sale of the Fort
Crackett Avenue U campus and the consolidation of all administrative, classroom and auxiliary facilities to the
30th Street campus,

During the fall semester of 1996, the College formed the Galveston College Foundation, whose initial campaign of
“Universal Access™ earned Galveston College the top award for innovation in all Texas Higher Education. College
and community leadership had conceived of a unique plan to enbance the human resources of the economically
and socially challenged island community. Universal Access proposed to raise $9.3 million to provide free tuition
and fees for every local high school graduate to attend Galveston College begimuning in the [all semester of 2001,
The 1997 college year was a year of program development and refinement. Galveston College’s Addiction Tech-
nology Transfer Center maintained its status as one of the largest training centers {or addiction counselors in the
United States. The College’s Leadership Institute entered its second year of reviving an adult service learning
academy and workforce development programs that had gained notoriety for police academy, culinary arts and fast
track health careers were joined by a truck driving school, building trades, welding classes and the creation of
American National University.

In early 1998 the Board of Regents of the Galveston Community College District continued sessions for long-
range planning and development of the single multi-faceted campus concept. The College celebrated its 30th anni-
versary with a reception for the college community and a variety of special events. A President’s Report to the
Community showed the remarkable evolution of a small community college that has become proactive and trans-
formed into one of the most core clements for improvement and service to our community.

By the fall of 1998 and the early months of 1999, Galveston College had fielded its third competitive cellegiate
spott-the Galveston College Whitecaps women’s softhall team-jomning the nationally recognized women’s volley-
ball and men’s baseball programs that had earned a national reputation for Galveston College.

In the fall of 1999, Galveston College unveiled the Moody Hospitality Institute and Professional Development
Center at Moody Gardens that would be promoted around the world as an educational training center for students
and professionals. The Instifute trains Jocal workers and Galveston College students, utilizing strong partnerships
with Texas Tech University interns and the Moody Gardens Hotel management.

As Galveston College headed to the year 2000, strong enroliments in credit and non-credit programs were sus-
tained. Workforce development efforts, including the Crafisman’s Institute, attracted students to building trades,
welding programs, and truck driving carcers. In late fall 2000, the Galveston College Board of Regenis began a
national scarch for its seventh sitting President and also introduced a nationaily anticipated two-year degree Emer-
gency Medical Services program.

As Galveston College made its way throngh the first year of the millennium in 2001, the seventh sitting President
was hired. The College went through a period of rediscovery and reorganization. The first local high school gradu-
ating classes had their tuition and fees paid for by the Galveston College Foundation’s Universal Access endow-
ment. A new vision statement was developed-Galveston College: A beacon of light guiding lifelong learning. New
emphasis was placed on continuing education and partnerships. Galveston College developed a two-year Process
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Technology program with College of the Mainland, strengthened dual eredit and tech prep initiatives with local
high schools and announced a two-year associate degree in Biotechnology with the University of Texas Medical
Branch, The University of Houston-Downtown Criminal Justice program bepgan offering bachelors courses at the
Galveston College campus. [n the spring 2003 semester, Galveston College reported 2,647 credit students enrolled,

the largest enrollment in the College’s history.

In the fall of 2003, the Galvesion College President led an effort to transform Galveston College to a true learning
college designed for the 21st century learner. By the end of 2004, despite several cutbacks in state funding, the
College managed to streamliine its operations, lend 1ts Fort Crockett campus to the Galveston Independent School
District-and complete the move of all operations to the 4015 Avenue Q campus,

The Galveston College Foundation reported assets of nearly $5 million, the College’s annual operating budget was
over $13 million and architects and builders completed renovations creating the new Health Sciences Cenier and
the Learning Resource Center by November 2004, By June 2008 Galveston College had survived another round of

state lfegislative culs, bopun developmoent of s wow front door Beacon Square and recorded iy sevond highest
credit envoliment with a Spring 2005 headcount of 2,560,

By summer 2005, the College’s associate’s degree program of Biotechnology was gaining notoriety and partners.
Facilities and parking arcas were being extended and utilized by a growing number of students, and visitors were
attracted from around the region and the world.

In fall of 2005 Galveston College announced receipt of a 2.4 million dollar first-time Title V grant which would be
coupled with the $450,000 Achieving the Dream Grant and the $100,000 Dreamkeepers grant to push forward the
learning college transformation.

In late September 2005, Hurricane Rita ~ a category 5 storm - threatened Galveston and 299 genceral aid students
were financially assisted in the evacuation by the Dreamkeepers fund. In spring of 2006 Galveston College hosted
a successful regional Emotional Intelligence Conference, celebrating its mentoring, tutoring, Upward Bound and
Building Bridges programs. In May 2006 the 39" Commencement of Galveston College was held {eaturing the
largest graduating class in the College’s history with 290 students.

Galveston College enters its 40™ Anniversary year in fall 2006,



GALVESTON COLLEGE FOUNDATION

The Galveston College Foundation exists to support and enhance the ability of Galveston College to
accomplish its mission of improving people’s lives through lifelong leaming.

The Galveston College Foundation was formed in 1990 as a separate S0 H{O)3) non-profit organiza-
tion that would support the projects and programs of Galveston College through fundraising and
friendraising. A twenty-one member volunteer board of directors sets its policies and oversees activi-
ties of the Foundation Director and staff. The President and the Director serve as ex-officio members
of the Galvesten College Foundation Board of Directors.

Galveston College is Galveston’s college. It exists 1o serve the community. However, the traditional
sources of funding available to the College (state funding, property taxes, tuition and fees) are pot
cnough to provide for all that needs to be done. The Galveston College Foundation provides apportu-
nities for any individual, company or other organization to make a difference in our community by
supporting Galveston College. There are many ways that to assist the College in fulfilling its Vision.

»  Universal Access
Universal Access, a nationally recognized program that the community of Galveston created, pro-
vides education and career traming opportunities for Galveston citizens regardless of income. The
Universal Access commifment encourages and mspires Galveston students to complete their edu-
cation and improve their quality of fife in Galveston. Since Fall 2001 every local high school,
GED and home schooled graduate has been eligible to apply for free tuition and fees through the
Universal Access program at Galveston College. A one time book stipend of $200 is awarded to
eligible students.

e MNamed Scholarships
You can help us meet the ever-increasing demand for scholarships and assist deserving students
by contributing (o the Named Scholarship Fund. Funding scholarships is a long-term commitment
with positive implications for Galveston and its citizens.

»  Athletic Schelarships
The Whitecaps inter-collegiate athletic program provides opportunities for students to improve
their athletic and academic abilities. The Whitecaps athletic program has produced successful
graduates, professional baseball players and outstanding carcer minded individuals. Donate to
Athletic Scholarships in the amount of your choice.

¢ Music Scholarships
Galveston College is seceking Music scholarships for students of all ages, Galveston College of-
fers vocal instruction and individual instruction on multiple instruments including piano, guitar
and violin.
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s  President’s Partners Fund
Galveston College has enjoyed various partnerships with mdividuals, businesses, industries and organizations
that have helped to support and employ its students. The President’s Partners Fund was established to allow
the College’s Chief Executive Officer to interact with different groups on a local, state, and national level that
can help further the mission of Galveston College. President’s Partners Fund contributors of $100 or more will
be extended an invitation to join the President in a culinary and conversational expericnce.

¢ Faculty/Staff Professional Development
Faculty must constantly work to stay current with technology and learning methods, as well as developments
in their particolar field. Sending a faculty member to a professional conference or having an expert provide an
onsite workshop can make all the difference. Support for professional development ensures that our faculty
serve their students with the most current knowledge and technology available.



*  Nursing Faculty Endowments
Galveston College is interested in establishing endowments for faculty positions. Nursing is one of the Col-
lege’s primary programs but donations can be made to any faculty area.

=  Students Leadership Fund ,
The Student Leadership Fund was established (o support student’s service fearning opportunitics and training.
The fund is used to pay for leadership conferences, honor society memberships and other projects that contrib-
ute to student leadership development.

s Facility Naming Campaign
Galveston College Foundation raises money by providing naming opportunities for trees, flowers, benches,
classrooms, galleries, athletic factlities, dormitories, lecture halls and new construction. Donation opportuni-
ties exist from several hundred dollars to several million dollars.

¢ UBeacon Square Developraent
Funds are needed to continue the enhancement of the new front door of Galveston College. The College’s Vi-
sion Statement - Galveston College, a beacon of light guiding lifelong learning - has ingpired the development
of Beacon Square. Beacon Square will provide a walkway entry featuring the South Jetty Lighthouse cupola at
39th and Avenue Q. You have an opportunity to be a lasting part of the front entrance of Galveston College,
near an important piece of Galveston history, The South Jetty Lighthouse was located two miles from Galves-
ton Island from 1916 to 2000 when a storm toppled it. Through a lease with the U.S. Coast Guard, the restored
highthouse cupola has become part of the Galveston College campus. As part of the College’s expansion pro-
ject, bricks were placed around the cupola at the entrance of 39th and Avenue Q that have names of donors or
honorees inscribed. Donations are sought for ree and bench placements.

s  Other
Any designation or amount of the donor’s choice is tax deductibie to the extent allowed by law.

Al pifts to the Galveston Colicge Foundation are fully tax-deductible. Gifts can be made in a variety of ways in-
cluding annual pledges, planned gifts, and gifts of appreciated assets, Perpetual named scholarships in memory or
honor of someone may be established. Each endowed Universal Access scholarship requires an investment of
$15,000; alt other endowed scholarships require $10,000. Numerous major gift and naming options are available
to support the programs and students of Galveston College.

Community’s support for its college, at whatever level, is critical. Any and all can help Galveston College succeed
in its vision of being a beacon of light guiding lifelong learning for all areas of our community. Please contact the
Galveston College Foundation at (409) 944-1302, for further information.




FACILITIES

MAIN CAMPUS 4013 AVENUE Q

Galveston College’s Main Campus, inclusive of satellite parking, occupies a full city block in the heart
of one of the city’s major residential arcas just six blocks north of the Gulf of Mexico and Seawall
Boulevard. A completely modern campus environment, with exquisite architectural design, provides
classrooms and commons in a blend of new and renovated buildings. As part of Galveston College’s
master plan to consolidate to one campus site, new facilities hounsing fine aits and the Sarah H. Hermes
Fitness Center were dedicated and opened in August 1996, Campus facilities are described below.

MOODY HALL

Moody Hall is the oldest of the five major buildings at the Main Campus. Tt was once the St Mary’s ‘
Ovphanage in Galveston and 1t was the College’s first building acquisition, ¥ is reoderaly appointed and ¢
completely renovated with the following features:

ADMISSIONS

The College’s Admissions Office provides admissions applications and forms to the public and houses
current and former student records and transcripts. The Admissions Office is on the first floor, east
wing.

BOCGKSTORIEE
Galveston College’s Bookstore is open to the public and provides required textbooks, supplies and vari-
ety items as a student service. It is focated on the first floor, west wing,
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CONTINUING EDUCATION

Continuing Education provides classes in various program areas including business and industry frain-
ing, children's classes, leisure learning and physical fitness. The overall goal of Continuing Education
is providing opportunities for life-long learning in personal development, skiil development, cultural
enrichment and recreational enjoyment. Offices are located on the first floor.

COUNSELING CENTER

Galveston College provides counseling service to students including general academic counseling, ser- |
vices for the disabled and special populations, job placement services and testing. The Counseling Cen- g
ter is on the first floor, east wing.

FINANCIAL ATD

The financial aid program at Galveston College attempts to provide financial assistance to those stu-
dents who, without such aid, would not be able to attend college, Financial agsistance is offered in the
form of grants, scholarships, loans and work. For an application, contact the Financial Aid Office which is Eocated
on the first floor, west wing.

ADAMINISTRATION

The College adminisirative offices are located on the second floor, east wing. This area has offices of the Presi-
dent, Vice President for Academic Affairs and Student Services, Vice President for Administration, Director of
Public Affairs and the Galveston College Foundation, and the Director of Human Resources and Risk Manage-
ment.

BUSINESS OFFICE
The College’s Business Office handles most daily transactions of a financial nature. The outgoing mail services are
all in the same general location. The Business Office is located on the second floor, west wing.

LECTURL ROOM
The Moody Hall fecture room on the second floor (M-220) seats a maximum of 106 in theatre-style seating and is
equipped with public address and audio-visual systems. This room doubles as a teaching auditorium and the Board
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of Regents meeting location,

REGENTS HALL
Regents Hall is located in the center of the College campus. A multitude of classrooms, conference rooms, faculty
offices and science and computer laboratories make this {lagship facility one of the College’s major assets. Below
are some of the Regents Hall facility highlights of interest to students and visitors:

DAVID GLENN HUNT MEMORIAL LIBRARY

The College’s Library, named for its {irst president, was rededicated during the opening of Regents Hall in March,
1990. The facility is equipped to handle a minimum of 40,000 volumes and offers computer-assisted cataloging
and search methods. The Library features attractive appointments, conference rooms, carrels and a student-use
computer center.

ATRIUM

The College’s Regents Hall adjoins the Mary Moody Norther Vocational Center by a three-story atrium complete
with skylights, sky walk, fountain and fauna. The atrium is a common gathering place for students and visitors and
features a magnificent muoral done by the College’s ceramics specialist and former associate professor of fine arts,
Martha Denman. Both the Culinary Arts Iab and the College’s Community Room are accessed by the atrium but
arc actually on the first floor of the Northen Center.

BUILDING BRIDGES 7O SUCCESS
The Butlding Bridges to Success Information Center is located on the second floor of Regents Hall,

TELECONFERENCE ROOM
The College’s second floor Regents Hall is the location of a 76-seat teleconference room (R-250) that is available
for lecture and cotumunity use during international, national and regional satellite teleconferences at the College.

ADVANCED COMPUTER CENTER

The College has a variety of computer-equipped classrooms, The third floor Advanced Computer Center (R-376) is
but one of these rooms available for classroom/student use. It {eatures state-of-the-art equipment stations utilized
for advanced computer skills,

MARY MOQODY NORTHEN VOCATIONAL CENTER
The Northen Vocational Center is a three-story major facility on the south side of the Main Campus. The Northen
Center features large classrooms, faculty offices and a variety of special uses as highlighted below:

CULINARY ARTS LAB

Located on the first floor of the Northen Center and accessed by the College Atrium is a full service Kitchen/
instructional laboratory for the College’s Culinary Arts program. The laboratory 1s well equipped with storage
freezers, utensils, and culinary work stations and provides a small classroom on-site for student instruction and
small group gatherings.

SUPERVISED PLAYROOM/STUDY HALL

The College provides supervised babysitting for children of single parents who are vocational majors with docu-
mented financial need. Eligible children must be between the ages of 18 months and seven years. The playroom/
study hall is located on the third floor, west wing of the Northen Center.

OFFICE TRCHNOLOGY LABORATORIES

The third floor is the location of several well equipped laboratories designed especiaily for training students in
modern office technology skills,

EUDINE MEADOWS CHENEY STUDENT CENTER

The Eudine Meadows Cheney Student Center is located east of Moody Hall on the Main Campus. It houses a
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snack bar, a student lounge with television and restrooms,

SARAH H. HERMES FITNESS CENTER/FINE ARTS BUILDING

The Fine Arts Building has two floors of general classrooms and laboratories. The second floor has a performing
arts room and stage plus roems specifically designed for music teaching and practice. The thied floor has ceramics,
photography and art 1abs plus an art gallery for the display of student art and other exhibits. The Sarah H. Hermes
Fitness Center connected to the Fine Arts Building features a gymnasium, weight-training equipment in a mirrored
exercise room, showers and locker rooms on the first floor. An acrobics room and spectator seating for viewing
events in the gymnasium are located on the second floor.



GENERAL INFORMATION

Room Symbels: These symbols are used in the class schedules that are printed for distribution each
semester. An explanation is as follows: M-222 means Moody Hall, Room 222; N-240 means Mary
Moody Northen Center, Room 240; R-300 means Regents Hall, Reom 300; FA~ 207 means Fine Auts
Building, Room 207; H-100 means Hermes Fitness Center, Room 100; and SC means Eudine Mead-
ows Cheney Student Center.

First Aid Facilities: In the event of serious illness or severe injury, the family and/or family doctor
and/or hospital of the injured party will be notified by Security. Commercial first aid kits are kept in
Admissions, Business Office, Hermes VFitness Center and Security Office.

Facilities for Disabled: Special facilities are available to the disabled which include wheelchair
ramps to all butldbngs (handrails on stairs and rampa), clevators that will accommodate wheelchairs in
all multi-story buildings, toilets and drinking fountatns for disabled and reserved parking spaces.

Phones: No messages will be accepted at the College switchboard for students unless it is an emer-
gency.

Lost and Found: Personal items, articles or books left on College property should be turned in to the
Security Office (N-103). AH persons wishing information on lost or found items should contact ext.
364,

Security Services: Uniformed security personnel provide coverage for campus-wide facilities. Stu-
dents, faculty, and staff can contact the Security Office by dialing the campus operator. In addition,
security phones are available for immediate contact with the security dispatch in the case of an emer-
gency. The scourity force provides an escort service to the 39th Street parking lot at various times
during the evening. Please contact the Security Office for an escort. The security force is daly author-
tzed to enforce policies, including parking and traffic control and other institutional or student con-
duct policies. The security force may request identification of any person on campus at any time. To
contact security, please dial the operator. All emergencies or reports of irappropriate or criminal be-
havior should be made to the Security Office immediately.

Galvesten College Marquee: The Cellege’s marquee is located on the south corner of the 39th Street
parking lot. The marquee displays current activitics and calendar events and may be scheduled
through the Office of Public Relations.

Housing: The College currently operates a small dormitory and other housing units for student ath-
fetes, Students who do not reside in the area should plan on making their own arrangements for hous-

ing.

Drinking, Eating and Smoking: There will be no eating or drinking in classrooms. The use or possession of in-
toxicating beverages or drugs is prohibited in buildings and all other public campus areas. Smoking is not permit-
ted in buildings or on campus grounds.

Posting of Notices: No public notice of any kind will be posted in College bustdings or on College property with-
out approval of the Dean of Enroliment Management and Student Success. Notices will be posted on bulletin

boards or other appropriate fixtures. Notices will not be posted on walls, doors or windows.

Bulletin Boards: Bulletin boards are located throughout the campus. Please contact the Enrollment Management
and Student Success for information on posting.
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Galveston College Parking Rules and Regulations

General Provisions

Galveston College has developed regulations for the purpose of proper identification of vehicles
of persons who have legitimate business with the College; to ensure safety/notification of
students, faculty and stalt in an emergency; to provide orderly parking, traffic and use of
parking facilities; to provide for the issuance of vehicle identification permits; to ensure pe-
destrian safety; and to provide for enforcement in the event of violation. The operation of a
motor vehicle on Galveston College property is governed by College policies and regula-
tions.

The tact that a violation notice is not issued when a violation occurs does not imply that the regu-
lation or rule is not in effect. Each vehicle operator is responsible for knowing and following
the parking rules and regulations.

Campus Security has been charvged with the authority to enforce these regulations, inchud-
ing the right to tow vehicles for specific violations and repeat violators., The owner or
operator of a towed vehicle is responsible for the cost of towing and sterage fees in addi-
tion to any other fines.

Proof that a parking or traffic controls device, sign, signal, or marking was in place at any loca-
tion on the campus shall constitute prima facie evidence that it was official and was installed
under proper authority by College, city, state, and federal guidelines.

The College assumes no responsibility for any vehicle or its contents while the vehicle is
pavked or operated on College property. All vehicle operators should lock or otherwise
secure theiv vehicles when parked on the Galveston College campus,

Definitions

Abandoned Vehicle — a motor vehicle, bieyele, or other conveyance parked on Galveston Col-
lege property for more than three (3) days without being moved.

GC - Galveston College.

Campus — all property owned or controlled by Galveston Coltege.

Citation -- Notification issued by a Galveston police officer which may be written to any vehicle
found in violation of state law or city ordinances on GC property.

Parking for Disabled Individuals - spaces or areas reserved for any disabled individual who has
an appropriate hang tag or license plate.

Habitual Vielator - any person who has received three (3) or more violations notices within a
twelve-month period.

Impound - towing and storage of a vehicle at a towing facility.

Marked Space — parking space detined by two parallel lines.

Motor Vehicle - all automobiles, buses, trucks, motorcycles, motor scooters, motorbikes, mo-
peds, ete,

Moving Vislations — moving traffic law violations as enacted by the State of Texas,

No Parking Zones — all areas not specifically designated for parking, including painted curbs, fire lanes, load-
ing zones, service delivery and dumpster pads.

Parking Permit — a temporary card, hang tag or self~adhering decal issued by GC, authorizing the motor vehi-
cle properly displaying the permit to be lawfully parked within designated areas. The issuance and dis-
play of the permit serves as proper registration.

Reserved Parking — parking spaces identified by signs and/or pavement markings; enforced during business
hours,

Restricted Parking - parking spaces reserved for use by holders of designated permits.

Visitors — persons other than students, faculty members, staff members or employees of GC.

Violation Notice — a notification issued by GC Security for violations of parking and traffic regulations, VIP
~ Vehicle ldeatification Permit; same as Parking Permit,
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Parking Regulations
Registration of Motor Vehicles: All students, faculty and staff at Galveston College are required to identify
thelr motor vehicles on campus through the use of a Galveston College parking permit. Parking permits
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can be obtained from Media Services by completing the appropriate form.

Procurement of 2 Parking Permit by students or employees does not guarantec a specified parking
space. Each driver is responsible for finding a legal parking space. Inability to locate a parking
space is not an excuse for vielating parking regulations.

A Parking Permit may not be obtained for or displayed by an individual ineligible to receive the permit. The
College may suspend for a period of one (1) year the parking privileges of mdividuals who violate this
regulation. '

Reserved Parking Permit: GC Employees assigned to designated reserved {restricted) parking spaces will be
required to display a valid parking permit and the red reserved parking hang-tag.

Visitor Parking: Reserved parking spaces for short-term parking for campus visitors. Visitor parking spaces
are designated with signs and are limited to one (1) hour parkipg. Visitor parking spaces will not be used
by miotor vehicles with other types of parking permits.

Temporary Parking Permits: After arranging for temporary parking through the Physical Plant Director, tem-
porary parking permits can be obtained from Campus Security to allow parking on GC property for up to
six {0 weeks, Temporary permits are desipned o assist lemporary employees, consultunis, contraclors,
ete., in finding a parking space to facilitate completion of assigned college business.

Parking for Disabled Persons: GC will follow state law regarding parking for disabled persons. Students,
faculty and staff who have qualified and obtained a license plate or placard reflecting disability form the
County Tax assessor’s Office will be 1ssued a parking permit. Those individuals may park in any parking
space for disabled persons as fong as their license plate reflects disabled status or their placard reflecting
disability is hanging in their vehicle and is clearly visible.

Display of Parking Permits: Parking permits must be current aud properly displayed on the motor vehicle. On
automobiles and trucks, the parking permit must be prominently displayed in a manner that allows a cleay
view of the permit: Decals wili be placed on the lower left comer of the rear window or left side of the
rear bumper for convestibles. Hang-tags will be hung from the inside rear-view mirror. On motorcycles,
the parking permit must be prominently displayed it a manner that allows a clear view of the permit,

Enforcement

Policy and Procedures:

All laws of the State of Texas, ordinances of the City of Galveston and rules and regulations of Galveston
College are in effect on the campus 24 hours a day.

The canpus speed limit is ten (10) miles per hour.

Special temporary parking arrangements must be made through the Physical Plant Director.

Reserved spaces, whether by designated “Reserved” signs or reserved by Campus Security for special
events, will be enforced.

Traflic and Parking Notices: GC Security may issue GC Violation Notices.

Towing of Motor Vehicles: Al GC parking lots are poested with signs stating “Towing Enforced — Per-
mit Parking Only — Unauthorized Vehicles Will Be Towed at Owner’s or Operator’s Expense —
Towing Enforced 24 Hours a Day.” Unauthorized, illegally parked and abandoned motor vehicles
are subject to removal from GC parking lets by towing. Towing will be in accordance with Texas
Transportation Code — Chapter 684,

Penalties: Parking privileges may be suspended for a period of up to one (1) year for habitual violators. The
vehicles of habitual violators may also be towed without notice at the expense of the vehicle owner.

Parking Violations:

Parking without a valid GC parking permit in a “Permit Parking Only” parking lot.
Failure to display parking permit. Parking on campus at any time withont displaying a parking permit.
(Exception wil be for campus visitors using the reserved “Visitor Parking” for shori-term parking.)
Improper display of parking permit. Parking permit not displayed as required.
Displaying a parking permit that has been altered or forged. Forging or fraudulently using a parking per-
mit.
Parking in a “No Parking” zone.
Parking where prohibited by signs, painted curbs or lines,
Parking where no marked space exists.
Parking on grass. grounds, lawn, turf or any unapproved ground which has not been specifically des-
ignated for parking.



Parking in a fire zone.
Parking in leading zones.
Parking in a reserved space or area,
Parking illegally within a faculty/staff designated reserved space.
Parking illegally in “Visitor Only” reserved spaces.
Parking illegally within any bacricaded or controlled space and/or arca. .
Parking illegally in a space for disabled wdividuals. Parking in a space for disabled individuals without
properly displaying a license plate or placard (hang-tag) for disabled individuals.
Blocking drives, sidewalks, exits or loading zones.
Parking inn a manner that obstructs or impairs proper usage of sidewalks, driveways, streets, curbs,
ramps, loading zones, marked crosswalks, or disabled access.
Parking in a manner to prevent, impair or obstruct other vehicles from entering or exiting parking
lots, parking spaces, or access streets that enter and exit the campus.
Parking in a manner that obstructs truck access to dumpsters.
Parallel parking on two-way sweets and roadways.
Parking in a manner that obstructs two-way flow of traffic on any campus street or within a parking
lot.
Failure to park with right-hand wheels within eighteen (18) inches of the street curb.

Failure to park within marked space. Failure of one vehicle to park within the marked boundaries is not
implied consent for others 1o park with any part of the vehicle over the hine.

Parking in o “double parked” fashion. Stopping or parking a vehicle on the roadway side of any vehicle
parked at the edge or curb of a street or parking lot.

Violation Notices or Impounds:

Receiving three (3) Violation Notices for any violation will result in vehicle being immediately towed
at owner’s expense.

For any vielation causing disruption or a safety concern, the vehicle may be immediately towed at
owner’s expense.

I the student has the same family name or home address as the registered owner of a vehicle for which a
Violation Notice has been issued, the Violation Notice will be recorded in the student’s name,

Appeals of Vielation Notices or Impounds:

A student who receives a Vielation Notice, or whose vehicle has been impounded, may request an appeal.
The appeal is handled through the Dean of Enrollment Management & Student Success. H the Dean
of Enrollment Management & Student Success finds that vehicle was improperly impounded, the
Violation Notice and towing/impounding expenses incurred by the student whose vehicle was im-
pounded wiil be reimbursed by the College.

Faculty and staff who receive a Violation Notice, or whose vehicle has been impounded, may request an
appeal. The appeal is handled through the Physical Plant Director. I the Physical Plant Director
finds that the vehicle was improperly impounded, the Violation Notice and towing/impounding ex-
penses icurred by the faculiy/staff whose vehicle was impounded will be reimbursed by the College.

All appeals will be heard within fifteen ¢15) working days of the date an appeat is requested. Appeals for
which the 15-working-day deadline falls within the winter break shall carry into the beginning of the
spring semester.

Bicycle, Motorcyele, Motor Scooter and Moped Parking Regulations
In accordance with Texas law, operators of bicycles, motorcycles, motor scooters and mopeds shall be granted

all the rights and shall be subject to all the laws and duties applicable to the driver of a motor vehicle
while on the Galveston College campus.

Parking of bicycles must be restricted to designated areas or bicycle racks. Bicycle racks are located next to
the Northen Building, cast side,

Parking of motorcycles, motor scooters or mopeds must be restricted to areas or spaces marked or designated
for these types of vehicles. Designated motoreycle parking spaces are located between the Fine Arts
Building and the Northen Building and on the eastside of the Hermes Fitness Center.

Any of these vehicles found parked illegally and creating a potential safety hazard may be impounded or cited.

GC Security



Campus Security is a public service-oriented security department charged with the responsibility of providing
protection for College students, faculty, stalf and property.

Al incidents, thefis or other criminal offenses on GC property are to be reported to Campus Security.
You can assist security by reporting:

Crime, no matter how insignificant it may scem.
Suspicious activity,
Suspicious persons at any place on campus.
An individoal’s report may prevent a crime.
Services Provided:

Safety escorts to vehicles,

Battery jumpstarts.

Assistance in locating vehicles.

Campus Security is located in the Mary Moody Northen Building, room 102. Individuals are encouraged to
contact Campus Security 24 hours a day, 7 days 3 week, as may be necessary.

Diat =07 during normal working hours for non-emergeney calls,

To report a crime or emergency, members of' the campos community should call (409)-944-4242, Ext, 0,
from off-campus phones or Ext 0 from on-campus phones. This number is monitored by the Dis-
patcher during normal business hours and will automatically “roll over” to the Campus Security cell
phone after normal business hours.

Emergency Telephoney: Several in-house emergency telephones are located throughout the campus. These
telephones may be used to report any criminal activity, medical emergencies, fire, and any other type of
emergency, They may also be used for non-emergency calls, such as to request an escort,
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ENERAL ADMISSIONS INFORMATION

General admission to the Coellege, but not necessarily (o specific courses or programs, may be achieved by one of
the following methods:

Graduation from an aceredited high school.
Graduation from a non-accreditéd high school with the condition of scholastic probation imposed on the stu-

dent for one semester.

Successful completion of the General Education Development {GED) Test, as certified by the State of Texas.
Transter “in good standing™ {student is cligible to re-envoll for course work) from another college or univer-
sity. Students who are not iz good standing may be admitied with individuoal approval by the Dean of Enroll-
ment Management & Student Success.

Individual approval by the Dean of Enrollment Management & Student Success for early admisston and for
certain students 18 years old or older. Specific requirements {or cach of these strategies are listed below:

Q.

b.

Farly Admission Program (Conawrvent Credit & Dual Credity - Galveston arca bigh school pjuniors
and seniors may get a head start on carning transferable cotlege credit at minimal cost before
graduation from high school. Students enrolled in Concurrent Credit take classes outside of high
school hours. Dual Credit students take classes at the high school in courses that have been up-
proved for high school and college credit. In addition to the applications, students must submit a
letter of permission from the high school principal or designee and have gualifymg scores on the
following tests:

SAT = 1070+ combined with 500 or higher math and verbal,

ACT - 23+ composite with 19 or higher math and Enghlish

TAKS (exit level) ~ 2200+ in math and/or 2200+ with a writing subscore of at Jeast 3 in
English/Language Arts (ELA)

4. COMPASS (THEA Altlernative test) - Reading Skitls 81+4+; Algebra — 394 Writing
Skills (ohjective) — 39+; and Written Essay - 6+ or 5 with objective Writing Skills of 59

L R

After high school graduation, students must submit a second transeript showing the date of
graduation. College credit carned under the Farly Admission Program will not be valid until
the second transeript is received by the Admissions Office at Galveston College. While at-
tending Galveston College, the student will be expected to adhere 1o all policies of the Col-
lege.

Tech-Prep —~ Galveston College. in partnership with the Galveston Independent School District,
have developed Technical Preparatory (Tech Prep) programs which provide high school students
an unigue opportunity to begin to prepare for their eareers while they are still in high school. Tech
Prep students complete a sequence of courses necessary for success in their chosen occupations in
high school and complete the coursework for an Assoctate of Applied Science degree at Galveston
College. For further information regarding enrollment in a Tech Prep program, students should
contact the GEISD Career and Technology Education Oftfice or the Ball High School Career Center.
Persons who do not hold a high school diploma or GED (but whe are 18 years of age or older and
whose high school class has graduated) may be admitted after demonstrating evidence of an abil-
ity-to-benefit from college instruction.  Students admitted under ability-to-benefit are required to
take the COMPASS test and achieve the following minimum scores: Prealgebra/Numerical (25+),
Reading (62+), Writing Objective (32+), Note: students receiving a certificate of completion from
high school must demonstrate the ability-to-benefit from mstruction by achieving minimum scores
above on the COMPASS test.

Home schooled students may apply for admission by completing an Application for Admission,
taking the THEA test or THEA aliernative test, and submitting a high school transeript. The tran-
seript must be official and should include, but is not timited 10:

Course/class title

Grading Scale

Length of course and date completed
Student GPA

Grade in the course



Curriculum
Course description

A personal interview with the Dean of Enrollment Management & Student Success will be necessary for Early
Admission home schooled students who have not completed the 10th prade.

6. Non-traditional or non-degree seeking student:
An individual 18 years or older who wishes to enroll in a course {or professional review, cultural or personal growth and
achievement may be classified as a non-traditional or non-degree seeking student. Students aceepted for admission as a
non-traditional or non-degree secking student must demonstrate required pre-requisites.
How 1o apply:
a.  Complete an application at the Admissions Office.
b, Request classification as “non-traditional” or “non-degree” seeking student.
¢ Furnish appropriate transeript(s) for placement or TSI status.

Naotes: Ha student wishes to change to a “degree-secking status” at« Jater date, the stadent will be required w
formish all previous college transcripts and meet entrance reguirements for spectfic courses or programs outlined
in this catalog or as required by departmental testing, required placement scores, or the THHA test.

Authorization from Galveston College to enroll as a non-restdent international student. All correspondence relating to admis-
stons for miternational students should be addressed to the Admissions Othee; Gatveston College; 4015 Avenue Q; Galveston,
Texas, 77550, US AL (Refer to Admiassions Procedure),

SPECIAL ADMISSIONS
For admissions requirements to specific occupational/technical programs, please refer to the seetions of this catalog devoted to
the degree or certificate.

IMPORTANT POLICY REGARDING ADMISSION REQUIREMENTS FOR OCCUPATIONAL/TECHNICAL PRO-
GRAMS WHICH HAVE LICENSING AND/OR ACCREDITING AGENCY REQUIREMENTS:

Because licensing and/or acerediting agencies periodieally change their requirements, Galveston College may have to change
BOTH admissions and curricula in these speetel programs. Therefore, a student teking PREPARATORY courses for entry into
one of these fields may have to change plans 10 meet any new requirements, The college cannot guarantee “future entrance
requirements” for these programs.

UNDERGRADUATE LIMIT
There ts a limit on the number of undergraduate hours that the state will fund for & student whe initiatly enrolls in o Texas pub-
lic college or university in the Fall 1999 semester or thercafter. Universities and health related institutions may not subinit for
funding any hours afier the student has attempted 45 non-exempt semester eredit hours beyond the minimum number of hours
required for completion of the student’s bacealaureate degree program. Students should be aware that an institution of higher
cducation might charge a higher tuition rate once the extra 45 hours have been attempted, Students should check with the Regis-
trar of their senior mstitution if they desire more details,

FRESH START
Axn applicant {or admission whe is 2 Texas resident may seck 1o enter Galveston Cellege pursuant to the “academic fresh start”
status, Texas Education Code, 51.931. 1f apphicant informns the admissions office in writing of this ¢lection, the institution will
not consider academic course credits or grades carned by the applicant 10 or more years prior to the starting date of the semes-
ter in which the applicant seeks to enroll. An applicant who makes the election to apply under this statute may not receive any
course credits for courses taken 10 or more years priot 1o enrotiment.

TUITHON REBATE

The Texas Legislature upproved tuition rebates up 1o $1000 beginning in 2001 for students who graduate from Texas public
universities with a {irst baccalaureate degree. The tuition rebate program is authorized by Texas Fducation Code 540063,

Eligible students must be a resident of Texas at all times while pursuing their first baccalaureate degree and have attempted no
maore than three hours in excess of the mintmum number of semester credit howrs required to complete the degree under the
catalog under which they are gradusted.

[V
1S



Students may contaet the public university awarding the degree for forms and tnstructions requesting tuition reimbursement at
the time they apply for the baccalaureate degree.

TEXAS SUCCESS INITIATIVE

Fhe Texas Success Initlative (ESTY was passed by the Texas State Legislature 1n 2003 to tmprove the success ol students attend-
ing pubic colleges and universities in Texas, The Texas Success [nitiative replaced the Texas Academic Skills Program
(TASP). The Texas Success Initiative requires the assessment of academic skills of cach entering undergraduate student to
determine the student’s readiness to enpoll i freshman-level academic cowrsework, Galveston Coflege has filed the Student
Suceess Tnitiative plan with the Texas Higher Education Coordinating Board detailing compliance with the Texas Success Ini-
tiative. Sections 51,307, 51,3062, and 51.403(e) of the Texas Education Caode govern the Texas Success Tnifiative,

The Texas Higher Education Assessment ( THEA) is a state-wide administered test that assesses the academic skills of students.
Galveston College administers the COMPASS” test as an allemative to THEA 1o assess entering student’s acadenie skills.
Other tests that are considered THEA alternative are ASSET® and ACCUPLACER® . Information on the Texas Success Initia-
tive, THEA fostand COMPASS™ test is avaifable in the Counseling Center.

WHO MUST BE TESTED FOR COLLEGE READINESS?

Allfull and part-time students enrolling in Galveston College in Spring 2004 and thereafier, except:

a. Students who met requitements or were excmpt under the 'Texas academic Skilt Program (TASP).

b, Those who enroll in a level-one certificate program. (NOTE: Students may be assessed to determine placement in courses).

¢ Students who transter from an accredited private or cut-oftstate institution of higher education with demonstrated college
readiness in reading, writing, or mathematics.

d. Stadents who received a baccalaurcate or associate degree

¢ Students who have an ACT composite score of 23 or higher, and a Math and ENGLISH score of 19 {valid for five years
{rom the date of testing).

£ Students who have a SAT scere of 1070 or higher with at least 500 on both the Math and Verbal (Critical Reasoning) sec-
tions (valid tor five years [rom the date of testing).

2. Students who scored at least TLI X-89 in reading. 111 X-86 in math and 1770 in writing on the exit-level TAAS test (valid
for three vears from the date of testing).

b, Students who scored at least 2200 Enghish/Language Arvts (LAY with o writing subscore of at least 3. and/or 2200 in math
on the exit-level TAKS test (valid for three vears from the date of testing).

1 Students with qualifying military service (NOTE: Students may be assessed to determine placement in courses).

j Students who have attended any Texas public institution of higher education and have been determined to have met readi-
ness standards by that institution

k. Students not seeking a degrec or certificate (NOTE: Students may be assessed to determine placement in courses).

WHEN MUST THE TEST BE TAKEN?
Nen-exemplt studenty and students who require assessment for placement must take the THEA or THEA alternative test prior to
curolling in any courses at Galveston College.

WHAT IF A STUDENT DOES NOT TAKE THE TEST AT THE REQUIRED TIME?
The student will not be permitted fo envoll at Galveston College for courses until test scores ave available,

Galveston College offers the THEA test on state-wide dates detenmined by NES. The COMPASS® tesi is administered as a
THEA alternative on a continuons basis thronghout the semester in the Learning Resource Center. The COMPASS® fest is a
computer based with results given upon completion. Please contact the Learning Resouree Center or the Counseling Center for
information on dates, times, and cost for the Compass” tost.

If a student is found to be m violation of TSI requivements, the student may be withdrawn.

WHAT I8 COVERED ON THE TEST?
The TIEA and COMPASS™ tests includes mathematics, reading, and writing (objective test and a writing sample) sections.
Information on test content and retesting requirements can be obtained from the Counseling Center,

HOW ARE THE TESTS USED IN THE TEXAS SUCCESS INITIATIVE?
The scores from the THEA and THEA alternative tests are used [or placement in developmental or cotlege level courses and to

college level courses).

3
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WHAT MUST A STUDENT DO TO MEET THE TSI REQUIREMENTS?
Students who are not exempt who do not achieve a college readiness seore :

a. Must enroll continuously in developmental instruction {excluding summer sessions) divectly related to the section(s) of
the fest where the score does not meet the college readiness standard, and must give priority in course sclection to the
corresponding developmental course(s). (NOTE: Students wilf not be peemitted to withdraw from developmental in-
struction required because not meeting the minimum score for college readiness. Students not attending developmental
classes assigned may be administratively withdrawn from ALL classes in which they are enrolled.)

b, Complete satisfactorily all coursework in the developmental sequence at the point of placement before enrolling in col-

lege level courses.

Will be prohibited from enrolling in courses where college~readiness has not been met.

Cannot graduate from an assoctate degree program, or {rom a leveltwo certificate program,

¢, Cannot enroll at a senior institution in upper-division courses that require the college-readiness standard to have been
satisfied,

[N o]

Galveston College will make every effort to prepare students for the THEA test through its own Learning Resources placement
testing, through formal courses. and through additional learning assistance provided by the Skills Enrichment Center and the
Counseling Center. Students are encouraged to carefully monitor their own progress through Placement and THEA vequire-
ments and (o consult often with cotnselors and faculty advisors. Students should not be fearful of THEA requirements but they
must take them very seriously since their academic progress is contingent upon performance in the Texas Success Initiative
reguirements,

PLEASE CONTACT THE COUNSELING CENTER FOR INFORMATION ON TESTING DATES, REGISTRATION,
FEES. FINANCIAL ASSISTANCE, AND TEST PREPARATION.

ALTERNATIVE TESTS USED TO SATISKFY THEA REQUIREMENTS

1. Alternative tests used to satisty THEA requirements are the ASSET, COMPASS, ACCUPLACER, MAPS,
and QUICK THEA.

SCORES FOR TESTS USED TO SATISFY TSI REQUIREMENTS

(1Y THEA RDG 230 MTH 230 WRT 220

(2) ASSET® RDG 41 Elem Alg 38 WRT  6or5and 40
(3y ACCUPLACER" RDG 78 Elem Alg 63 WRT 6orS5and 80
(4) COMPASS® RDG 81 ALG 39 WRT 6or3and 59

PLACEMENT TEST

Each credit course in the Galveston College catalog has been assigned prerequisites or placement levels. Students
wishing to enroll in these courses must demonstrate the assigned competency level through prerequisites on a re-
quired placement test (COMPASS), and/or the THEA. If that competency level is not achieved on a placement test
or prerequisites, the aliernative is to pass an appropriate developmental course or courses.

ADMISSIONS PROCEDURE

The procedures for admission into a College credit program of study are as follows:

a.  Obtain application forms from the Admissions Office.

b.  Return completed forms to the Admissions Office. Note: The submission of the application form aulomatically
authorizes the College to access the state THEA database for the student’s scores,

c.  Arrange for appropriate official transeripts from all schools (high school and colleges) attended (o be sent to
the Admissions Office. Returning students who have not attended Galveston College within the last five years
may be required to again furnish official copies of coursework at other schools attended. Transfer students
with a minimum of 15 college level hours will not be required to provide high school transeripts (except for
special admissions programs).

d.  Submit appropriate placement test scores.

e.  Visit the Counseling Center prior to registration.

APPLICANTS WHO HAVE NOT COMPLETED THE ADMISSIONS PROCESS PRIOR TO REGIS-
TRATION MAY BE ADMITTED ON A PROVISIONAL BASIS FOR ONE SEMESTER. PLEASE CON-
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TACT THE ADMISSIONS OFFICK FOR ADDITIONAL INFORMATION,

Applicants should contact the Office of Admissions for clarification regarding admission requirements. When ex-
ceptional circumstances necessitate variations from normal admission requireinents, applicants are referred to the
Director of Admissions/Registrar. If it is determined that the request is reasonable, an exception may be author-
ized,

RESIDENT CLASSIFICATION STUDENT RESPONSIBILITY

The responsibility of registering under the proper classification is that of the student, and if there is any question of
a student’s right to classification as a resident of Texas, it is the student’s obligation, prior to or at the time of regis-
tration, to raise the question with the Director of Admissions and have such status officially determined.

Every student who is classified as a resident, but who becomes a non-resident at any time by virtue of a change of
legal address by a personal action or by the person controlling the student’s domicile, 1s required to notify the
proper administrative officialy” of this institution at once. Please contact the Admissions Office for complete resi-
dency infurmation.

FORMER STUDENT
A student shall not be readmitted to the College until unsettied financial debts at the College are cleared.

VETERANS INFORMATION

Veterans, dependents or survivars of a veteran may be cligible for Veterans” Educational Benefits to assist with
educational needs. For eligibility of benefits and general information visit the Department of Veteran Affairs at
hehiAT

Applying

s Students should apply on-line with the Department of Veteran Affairs at Veteran On-line application website
(VONAPP).

= Expect 4 to 6 weeks after the add-drop or census date of a semester before educational benefits begin. There-
fore, all students are encouraged to apply for Financial Aid. If eligible, a student can concurrently receive
Financial Aid and VA benefits,

¢ All official transcripts of previously attended institutions of higher education must be submitied to Galveston
College.

¢  All students must meet with a counselor and complete a degree plan and submit a copy of the degree plan to
the VA Representative in the Admissions Office. The degree plan submitred will be the degrec plan and work-
sheet of record.  Students will not be certified for courses outside the degree plan on file.

e After registering for classes students must submit their schedule and receipt of registration to The Office of
Admissions and complete an Enrollment Certitication form. A new Enrollment Certification Form must be
completed every semester while receiving benefits. Certification of enrollment will not be submitted to the
VA for students who fail to complete an Enroliment Certification Form.

Gengeral Information

Repeats -The VA will not pay for repeated coursework previously passed at Galveston College or a previous insti-
tution. (Galveston College will only accept transfer work with a grade of “C” or better)

Withdrawal — Formally withdrawing from courses may result in overpayment and repayment of vour VA benefits.
Questions regarding withdrawing from courses, enroliment status, and academic status should be directed to the
VA representative in The Office of Admissions.

Tuition, Fees and Books — Students are responsibic for paying taition, foes and books on time (check the Credit
Class Schedule for these dates). VA benefits will not begin until after the VA receives the certification of enroll-
ment from The Office of Admissions. All students should apply for Financial Aid.

Academic Satisfactory Progress — A minimum cumulative GPA of 2.0 is required to maintain VA eligibility
Military Credit — A maximum of 9 semester credit hours may be earned for military course work upon receipt of
an official military transcript.




INTERNATIONAL STUDENT ADMISSION
Admission of international students shall be subject to the following:

a.
b.

[o

d.

Statement of Financial Support (must be signed by a parent, relative, or sponsor).

Certificate of Immunizations. (Use forms provided by the Office of Admissions)

National Test Score of Test of English as a Foreign Language (TOEFL). A mininwny score of 500 oa the writ-
ten test and on the computerized TOEFL 1s required of all students whose native language is not English or
ELS Langusge Centers Level score of 109, English speaking international students should submit appropriate
placement test scores.

Evidence of U8, medical insurance coverage.

INTERNATIONAL APPLICANTS MUST COMPLETE ALL REQUIRED ADMISSION FROCEDURES
AT LEAST 30 DAYS PRIOR TO REGISTRATION.

CHANGING INFORMATION

Address: Students may update their mathng address and/or place of residence via Campus Online at
www.ge.edu. Students may also updates this information by completing a change of address form in the Oftice
of Admiissions.

Name: The listing of a stadent’s name at Galveston College is originally recorded from the admission applica-
tion, A legal document confirming change will be required.

Major: All students will enter Galveston College with a major of General Studies in the Associate of Arts
(AA)} degree program. Students who wish to change their major must request a Change of Major form from
the Office of Admissions. Students will need 1o complete the form and submit it to the appropriate department/
program for approval. The Program Director, Chatr, or Dean must approve the major change and return it to
the Office of Admissions before the major change can be updated.

Social Security Number: A student must provide proof of any change from that which was reported on his
original application on entry to Galveston College. Galveston College also provides a unique student identifi-
cation number to each students. '

REGISTRATION

The registration process to enroll in courses is held prior to the beginning of classes cach semester during an Early
and Open Registration. Students are encouraged to register early for best course selection.  Details for registration
dates, procedures and course offerings are published each semester in the Galveston College Credit Class Sched-

ule,






TUITION AND FEES

Semester Reswdent Non- Student Student Registration Gieneral Resident Non-
Hours of Texas Resident Building Services Fee Services Total Resident
of Texus Use Fee Fee Fee Total
{ $120 300 $12 $10 $25 837 $204 $384
2 $120 $300 $24 310 $25 $37 $216 $396
3 $120 $300 336 $10 $25 $37 3228 $408
4 $120 $300 348 $10 $25 $37 $240 $420
5 $150 $300 $60 $10 25 $37 $282 $432
6 $180 $360 $72 $10 $25 $37 $324 $504
7 210 $420 384 $10 $25 $37 8366 $376
B $240 $480 396 $10 %25 537 $408 648
9 $270 $540 $108 $15 $25 $37 $435 $725
10 $300 $600 $120 $15 $25 $37 $497 §797
il $330 $660 $132 $1is $25 $37 $539 $£869
12 $360 $720 $144 $15 $25 $37 $581 $941
i3 $390 $780 $156 $15 $25 337 3623 $1,013
i4 $420 $840 168 $15 $25 $37 5665 $1.085
N $4350 $908) $180 i $25 $37 $707 $1,157
16 4480 $960 $192 $135 $25 £37 $749 $1229
17 $510 51020 $204 $is $25 $37 §791 $1.301
8 $3540 $1,080 $216 $15 $23 $37 $833 $1.373
19 $370 $1.140 $228 $15 %25 $37 3875 $1,445
20 $600 $1,200 $240 $1is $25 £37 $917 $1.517

* This includes Non-Resident of Texas, out-of-state, and International students

- Minimum tuition for Resident of Texas — §1
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- Minitmum tutlon tor Non-Resident of Texas — $300
~ Tuition per credit hour for Resident of Texas - $30
-~ Tuition per credit hour for Non-Resident of Texas — $60

2006-2067 SEMESTER
CREDIT HOUR TUITIHON AND FEES

IN-DISTRICT REGISTRATION:

Tuition $30 per hour ($120 minimum}
Building Use Fee $12 per hour
Activity Fee $10 minimum, £15 over 8 hours
General Fees® $62
NON-RESIDENT REGISTRATION:

Tuition $60 per hour ($300 minimum)
Building Use Fee $12 per hour
Activity Fee $10 minimum, $15 over 8 hours
General Fees* $62

*General fees include registration and general ser-
vices fees. The fee is charged to all students, on or
off campus.

NOTE: Tuition, fees, and the refund policy fisted

in this catalog are accurate at the time of printing.

G reserves the right to change its tition and fees
and refund policy structure wholly or in part during
the year covered in this catalog.

NON-REFUNDABLE FEES:

Registration Fee $25
Drop/Add Fee $10
Late Registration Fee $25
Returned Check Fee $35
Stop Payment Fee

10
Stop Payment Fee to Reissue a Refund

Check Mailed to the lncorrect Address:  $10

Installment Plan Administration Fee

$25
Installment Plan Late Fee $25
Transcript Fees 50
Transcript Delivery Fee by Fax 35

Transcript Delivery Fee by Overnight Service
$20




Reissue Diploma 35

Compass Test $29
Test Administration Fee-for Non GC test $23
CELEP Test Administration Fee 520
CLEP Test Fee £55

Al futtion and fees are due and payable at registra-
tion, A student is not registered for any course until the
full amount is paid or an installment contract is exe-
cuted.

DISTANCE EDUCATION COURSE FEES
GC does not charge a fee for distance education
courses.

FLEXIBLE-ENTRY COURSE FEES
The cost of courses taken i the Mex-entry term is the
same as for regular semester-hour courses.

LABORATORY/SUPPLY FEES

Laboratory supply fees, which help defray the cost of
materials used in lab classes, vary. The maximum
charge is $24. Certain programs have program-specific
fees.

REFUNDS

Refunds are processed as quickly as possible, They
are generally mailed four to six weeks following the last
refund date. Sce calendar for actual dates, If payment is
by check. allow four weeks for the check to clear the
bank. If payment is by credit card, credit can be issued
to the card. All refund checks are mailed. Any refunds
mailed to the name and address that is on record are
considered delivered, A $10 fee will be charged to reis-
sue a refund check.

Tuition and fees paid directly to the institution by
sponsor or scholarship will be refunded to the source
rather than directly to the student, unless otherwise
specified.

One hundred percent refund of all tuition and fees
will be made only when a class does not make or a col-
lege error is invelved.

Course withdrawal does not release the student from
the obligation to pay any balance owed to the College.
Students with unpaid balances, declined credit cards or
returned checks will not be permitted to register until all
claims have been cleared, Should a student register
and later be found on any list showing indebteduess
to the College, the student will be administratively
withdrawn. Exceptions must be approved by the Dean
of Enrollment Management and Students Success.

REFUND POLICY

COLLEGE CREDIT AND CERTIFICATE PRO-
GRAM COURSES

Students who officially withdraw from the institution
will have their tuition and fees (except the registration
fee} refunded according o the following schedule:
Fall and Spring Semesters (16-week courses)

Prior to the first college class day 100%
During the first fifteen college class days 706%
During the next five college class days 25%
After the twentieth college class day NONE
Swmmer Semesters (six-week courses)

Prior to the first college class day 100%
During the fivst, [ifth college class day 7040

During the sixth and seventh college class days 25%
After the seventh college class day NONE

Students who reduce their semester credit hour load
by officially dropping a course or courses and remain
enrofled at the institution will have applicable tuition
and fees refunded according to the withdrawal schedule.

All other refunds will be processed and mailed after
the official State reporting period.

CONTINUING EDUCATION COURSES

Full (100%) refund will be made to students drop-
ping a course prior to the second class meeting follow-
ing their registration. The student has the immediate
responsibility to decide after the first class period at-
tended to continue or to drop the course in question.

All refimd requests and questions will be handled by
the Continuing Education Office.

STUDENT SERVICES FEE

Funds accumuiated by the College through student
services fees are used to support or partially underwrite
student extracurricular functions, such as cquipment and
supplies for student activities; school sponsored activi-
tics; membership in state and regional associations;
travel for delegates to state and regional mectings; par-
tial funding for approved clubs and organizations; stu-
dent government activities; and cultural activities ([ilms,
speakers, £1c.).

RETURNED CHECKS

Galveston College will assess a thirty-five dollar
($35) handling fee for each check. Each individual will
be notified by certified mail and given a final settlement
date. After this date, the matier will be referred to the
District Attorney’s office for prosecution. The student
will be responsible for the payment of all collection fees.
In addition, no grades or transcripts will be released and
future enrollments will be disallowed until the matter is
settled.



CONCURRENT INSTITUTIONAL
ENROLLMENT

A student who is enrolled in a public university or a
Texas public community college may be eligible to re-
ceive a reduction in tuition charges upon concurrently
enrolling i another Texas public institution of higher
education. This adjustment will be i accordance with
Section 54062 of the Education Code. In order to qual-
ify, the student must bring a copy of the receipt for pay-
ment of tuition from the institution in which enroliment
was {irst made. Tuition adjustments must be processed
prior to the official reporting date of that semester.

STUDENTS WHO ARE EXEMPT FROM TUITION
AND/OR FERS FOR ANY REASON, MUST PRLE-
SENT PROOF OF SUCH EXEMPTION AT EACH
REGISTRATION TO THE PAY STATION.

PROFESSIONAL & PERSONAL EIABILITY
INSURANCE FOR HEALTH OCCUPATIONS
STUDENTS

Galveston College provides a Blanket Student Liabil-
ity program for all students in Health Occupations pro-
grams. The insurance is required for students to partici-
pate in clinical experiences in all affiliated hospitals and
agencies. The amount of Hability coverage is $1,000,000
per individual claim and $3.000.000 per aggregate
claim.

Students envolled in Radiation Therapy programs will
pay liability insurance fees on an annual basis. The cost of
this coverage is currently $149.00. Currently the cost for
students enrolled in Emergency Medical Services Programs
18 § 61.00 annually; $30.50 is paid in the fal} semester and

$30.50 i the spring semester. All other Health Occupa-
tions program students will pay by the semester. The cost
of thus coverage is currently $7.50 in the fall semester and
$7.50 in the spring semester.

Students must maiitain this insurance coverage to
participate in clinical experiences,

TRANSCRIPTS

All requests for transcripts must be made in writing
by the student either by completing the transcript request
form in the Admissions Office by letter or on-line at
www.gc.edu. The letter must include the student’s name
at the time of last attendance, current name (if a name
change has occurred), social security number, date of
birth, and signature. All requests must provide a com-
plete address to which the transeript is to be sent.

Incomplete requests will be returned to the requester,
Requests will not be taken over the telephone. Tran-
seript services will normally be provided within 3-4
working days of receipt of the request, EXCEPT DUR-
ING REGISTRATION and SEMESTER CLOSINGS.

Students with an outstanding debt to Galveston Col-
lege or who have a "hold" on their record will not be
issued an official transcript until the indebtedness or the
"hold" is cleared. Students who are in default on student
foans obtained through Galveston College are subject to
this policy.
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ACADEMIC STANDARDS'

CREDIT FOR COURSES
The semester hour is the unit of measurement at Galveston College and is defined generally as one
clock hour of clags per week for a sixteen-week semester, or its equivalent.

The number of clock hours of faboratory work equated to one clock hour of fecture will vary with the
special requirements of the course.

It is the student’s responsibility to take courses in sequence and at the proper level.

CREDIT BY EXAMINATION

A person who believes he/she is gualified by experience or previous training is provided with an oppor-
tunity to establish college credit in specific courses through a variely of testing programs. Credit estab-
lished through examination becomes part of the student’s record ollowing successful completion of six
(6) semester hours of credit at Galveston College. Students receive a grade of “CR”™ on their transeript
and the semester credit hours will apply toward graduation requirements but is not used in the grade
point average caleulation. Not all courses offered at Galveston College are approved for credit by ex-
amination. A list of those credits which may be established through this method is available in the
Counseling Office.

Request for examination should be made to a counselor who will provide the necessary petition forms
and advise the student of the procedure. A non~refundable fee will be charged for focally prepared and
administered examinations in accordance with the prevailing fiscal policy.

Students will be allowed to earn a maximum of twenty-four {24) semester credit hours, through exami-
nation. Credit by examination may be attempted only one time in any given course. Students may not
establish credit by examination for any course which has been previously attempted at this College or
elsewhere.

A student may establish no more than three (3) credit hours earned by credit by examination for the
degree requirement in History and no more than three (3) credit hours earmed by credit by examination
for the degree requirement in Government. Though great effort has been made to mterrelate the Col-
lege’s eredit by examination program with transferring four-year institutions, final acceptance of these
credits for specific degree purposes is determined by that institution.
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The following credit by examination programs are recognized by Gualveston College.
2 & ) 2

I. Galveston Cellege Locally Prepared Examinations

Students desiring to take an examination for credit in occupational-technical or specific university-parallei
courses, which are on the College approved list, are to complete the following steps:

a.  Obtain a permit For Credit by Examination form from the Counseling Office.

b.  Obtain approval from the appropriate Dean and schedule test,

¢. Pay the required fee in the Business Office.

d. Take the form to the examination room on the scheduled date and complete the examination.

Locally developed examinations will be prepared by the approptiale Dean’s Office. Administering these ex-
aminations will be the responsibility of the appropriate Dean or his designated representative. Scoring and
grade determination procedures will be identified by the Dean. The Dean will retain all examination materials
in a secured file for at least one calendar year. The student, upon request, will be afforded the opportunity to
discuss examination results with the Dean. Credit will be granted by the designation of the grade “CR” on the
student’s transcript. The semester credit hours will apply toward graduation requirements but is not used in
the grade point average calculation.
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2. The College Entrance Examination Board Achievement Tests
These tests are different from the Advanced Placement Tests. Counselors in local high schools will furnish
information concerning registration for the tests which are administered several times each year.

Composition | 620) ENGL 1301 3

Composition | 550 ENGL. 1301 3

3. Students desiring to establish credit as outlined above must complete a Petition for Credit fornt which is avatl-
able in the Counseling Office. Credit will be granted by the designation of the grade “CR” on the student’s
transcript. The semester credit hours will apply toward graduation requirements but is not used in the grade
point average calculation,

4. ‘The College Entrance Examination Board, College Level Examination Program (CLEP)

Some subject examinations will be recognized for credit. Students desiring credit for a subject examination
should contact a Galveston College counselor prior to faking the examination, Credit will be granted by the
designation of the grade “CR” on the student’s transcript. The semester credit hours will apply toward gradua-
tion requirements but is not used in the grade point average calculation.

General Biology 60 BEOL 1406-1407 8

General Biology 55 BIOL 1406-1407 §
American Government | 54 GOVT 2501 3
American Government | 50 GOVT 2301 3
General Psychology 63 PSY(C 2301 3
General Psychology 55 PSYC 2301 3
Introductory Sociology 64 S0QC1 1381 3
Introductory Sociology 59 SOCI 1301 3
American History | 60 HIST 1301 3
American History I 54 HIST 1301 3
Composition T or Freshman English 55 ENGL 1301 3
Composition I or Freshman English 30 ENGL 1301 3

o
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Introductory Accounting 60 ACCT 1401 4
"fr\tl‘()d_ii";;fo‘xl}' Aac,oummg i o %’5 Sl AC(“T 14Gi ey 14
[mil“ﬂ‘. Mécro%ceﬁm - | R 6? - ECON 2301 - 3
VTS S e
intro. Macro-Econ. 6l ECON 2302 3
Gcﬁicml Chémistl}} I o - | ()5. H : (..T’},‘IEM 14‘1 1 - 4“”
General Chemistry 17 7~ 1 0 Llsg L CHEM AL 4
College Algebra 60 MATH 1414 4
Collee Migebrd 0 s U MATH 14l 4
f’lén 'f’?igonometry | | 60 | MATH .13‘16 - | 3
Plan Trigonometry: 0 Thiss T wmase 0
Calculus wﬁh Elem. f"unctions “ 60 | MAT.‘H 24}3 | 4 |
4

Caloulus with Elem. Punctions L MATIISI

5. The College Entrance Examination Board Advanced Placement Program Examination (APP)

These examinations may be taken in high school which offers advanced placement courses. Credit will
be granted by the designation of the grade “CR™ on the student’s transcript. The semester credit hours
will apply toward graduation requirements but is not used in the grade point average caleulation,

General Biology 5 BIOL 1406-1407
General Biology U4t RIOL 40641407
American History | bl HIST 13061

o2 oo §

T

Spanish ‘ 4 SPAN 1411 & 1412 ’
Spanish -+ r et g SPANTANL & 1412
FPrench | | 4 7 ’FREN 1411 & 1412
French gt RRENTATI& 1412

st oo oo oo

Composition [ 3 ENGL 1301

(8]

Composﬁion_f et . "_H;‘_ g Sk o UENGL 1301 e s
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Chemistry 4 CHEM 1411 & 1412 8
Chemistry 3 CHEM 1411 & 1412 §
Caleulus AB 5.4 MATH 2513 4
Calculus AB 3 MATH 2513 4
Calculus BC 3 MATH 2414 4
Calculus BC 4 MATH 24 14 4
Physics Form B 5 PHYS 1401 & 1402 8
Physics Form B 5 PHYS 1401 & 1402 &

6. Proposed International Bacealaureate (I1B) Policy for Galveston College

The Board of Reagents of Galveston College authorizes the President of Galveston College to implement
the provisions of Senate Bill 111 for new student applicants who have carned the International Baccalau-
reate (1B) Diploma effective for the 20006-2007 academic year.

Galveston College will post the procedures for credit awarded to International Bacealaureate Diploma
recipients and successfully completed International Baccalaureate courses with a score between 4-7 via
the Admissions and Records webpage and in the Galveston College catalog for academic year 2006-2007
and subseguent catalogs.

Galveston College will continue to evalnate and assess International Baccealaureate Program courses. 1B
courses approved for credit will be updated appropriately on the Admission and Records webpage and in
the Galveston College catalog.

INTERNATIONAL BACCALAUREATE (IB)
Acceptance Procedures

Galveston College, in compliance with SB 111, will award a minimum of 24 semester credit hours of
course-specific college credit in subject-appropriate areas on all International Baccalaureate (IB) exam
scores of 4 or above as long as the incoming freshman has carned an IB Diploma. While some course
credit will be awarded regardless of a student’s IB Diploma status, some course credit at Galveston Col-
lege may be subject to the successful completion of the IB Diploma. B credit will be awarded and
graded as Credit Only {CR) at Galveston College.

Entering freshman students for the 2006-07 academic year should submit their International Baccalaureate
transcript to the Office of Admissions regarding their eligibility for course credit. Students should work
with a Counselor or Academic Advisor to determine the application of the IB credits in their individual
degree. The evaluation of IB courses in order to identify the appropriate course credit is continning and
will be posted as it becomes available.
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EXPLANATION OF THE COURSE NUMBER SYSTEM

The courses offered by Galveston College carry a four letter prefix and four-digit number (for example, ENGL
1301 for a course in English and HIST 1301 for a course in History).

tin this system of course numbering, the first numeral indicates the level of the course (“07 indicates developmental
fevel, “1” indicates freshman level and “27 indicates sophomore level).

The second numeral in the course number indicates the semester-hour credit assigned to the course (“0” indicates
no credit value, “17” indicates one semester hour credit, “2” indicates two semester hours credit, “3” indicates three
sermester hours credit, “4” indicates four semester hours credit, ete.).

The third and fourth numerals give specific course identification and often indicate the sequence in which the
course should be taken (for example, English 1301 is understood to precede English 1302)

TRANSFER CREDIT

Transfer credit may be granted to students who earn college credit from institutions that are accredited by one of
the following recognized accrediling agencies:

Middle States Association of Colleges and Schocls/Commission on Higher Education

2
New England Asscciation of Schools and Colleges

North Central Association of Colleges and Schools

Northwest Association of Colleges and Schools/ Commission on Colleges

Southern Association of Colleges and Schools/Commission on Colleges

Western Association of Schools and Colleges/Accrediting Commission for Senior Colleges

Western Association of Schools and Colleges/Acerediting Commission for Community and Junior Colleges
Transfer grades below “C” are not accepted for credit. Transcript evaluations are processed in the Office of Admis-
sions and Records,

CLASSIFICATION OF STUDENTS

A student who has completed less than 30 semester hours is classified as & freshman.

A student who has completed 30 or more semester credit hours and has not recetved a degree is classified as a
sophomore.

NOTE TQ NURSING STUDENTS: Students are classified as freshman or first vear students when enrolled in
a course with a nursing prefix and a course number starting with one. Sophomore or the second year classification
begins when a student enrolls in a course with a nursing prefix and a course number starting with two.

A student may also be classified as a full-time student or a part-time student according to the criteria listed be-
low:

Full time student:
1. During the Regular Semester:
a. A student registered for twelve (12) or more semester hours is defined as a full-time student of Galveston
College.
b. A student registered for twelve (12) or more semester hours is defined as a full-time student by the Veter-
ans Administration.
¢. See Financial Aid Information for requirements for students receiving financial aid.
2. During the Summer Terms:
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a. A student registered for six (6) or more semester hours each term is defined as a full-time student by
Galveston College.

b. See Vetcrans Information for classification of veterans,

¢. See Financial Aid Information for requirements for students receiving financial aid.

Part-time student:

1. During the Regular Semester:

a. A student registered for less than twelve (12) semester hours s defined as a part-time student by Gal-
veston College,

b. See Veterans Information for classification of veterans.

c.  See Financial Aid Information for requirements for students receiving financial atd.

During the Summer Terms:

a. A student registered for less than six (6) semester hours is defined as a part-time student by Galveston
College.

b, See Veterans Information tor classtfication of veterans.

¢.  See Financial Aid Information for requirements for students receiving financial aid.

?Q

COURSE LOAD

Students who are employed or who plan to seek employment are cautioned to consider caretully the amount of
college work they attempt in relation to the number of hours they are employed each week and to the student ac-
tivities in which they participate. A student who overloads in these areas is likely to have scholastic difficulties. A
good rule to remember i3 that @ minimum of twao hours of preparation outside class is necessary for each hour of
class time.

The counseling staff or a student’s program advisor will recommend a course load for each student. It 1s
recommended that students enrolled in developmental courses limit their conrse load to 12-13 hours or less and
remaining students not exceed 18 semester hours. Students enrolfed during summer terms should enroll in 8 hours
or less per term.

The College reserves the right to limit the course load carried by any student.

CLASS ATTENDANCE

Students are expected to attend all lectures and laboratory periods, and an accurate record of each student’s
class attendance 15 kept by each instructor for the duration of the course.

Any student who has missed 10% of the total clock hours of instruction, not excused by the instructor, may be
withdrawn from class by the instructor with a grade of “AWN" .

Students are expected to report to ¢lass on time. At the discretion of the instractor, tardiness may be treated the
same as an absence and the AWN policy may be applied.

[f an AWN is processed betore a student completes the drop procedures, the AWN will become the grade of
record.

The student, instructor and financial aid office will receive copies of the AWN form.

Programs with special attendance requirements mandated by local, state or national accrediting or professional
agencies will observe the agency attendance requiremients which affect student certification, registry or licensure,
as well as those of the College. All special attendance requirements must be approved i writing by the Vice Presi-
dent of Academic Affairs and Student Services.

STUDENT ABSENCE ON RELIGIOUS HOLY DAY

Under Texas Education Code 51.911, a student who is absent from classes for the observance of a religious
holy day shall be allowed to take an examination or complete an assignment scheduled for that day within a rea-
sonable time after the absence if, not later than the fifteenth day after the first day of the semester, the student noti-
fied the instructor of each class scheduled on the date that the student would be absent for a religious holy day.

A religious holy day means a holy day observed by a religion whose places of worship are exempt from prop-
erty taxation under Section 11.20, Tax Code.

The notice shall be in writing and shall be delivered by the student personally to the instructor of each class,
with receipt of the notice acknowledged and dated by the tnstructor or by certified mail, return receipt requested,
addressed to the instructor of each class.
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A student who is excused under this section may not be penalized for the absence, but the instructor may ap-
propriately respond if the student fails to satisfactorily complete the assignment or examination.

EXAMINATIONS

The preparation and administration of examinations is the responsibility of the instructor who teaches the
course. The number and type of examinations will be determined by the nature of the specific course.
Mid-semester and final examinations are usually the minimum required of any course.

SCHOLASTIC INTEGRITY
Each student is charged with the responsibility of maintaining scholastic integrity. When written assignments
require excerpts from material published by others, the student must give full credit to the author to avoid the pos-
sibility of plagiarism. Also, see under “Students Rights and Responsibilities™.
Any student violation of scholastic integrity for plagiarism or cheating falls properly within the realm of stu-
dent/fuculty relations and 1s subject to facully recommendation to the college admimstration for loss of credit fora
particular assignment, examination, or unit of work;; laHure in a course; or dismissal from the college.

STUDENT RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights regarding their education

records. They are:

a}  The right to inspect and review the student's records. The student may request to review his/her records by
submiiting a written request with student signature to the Registrar or other school official having custody of
such records;

b}  The right to seek amendment of the student's records that the student believes are inaccurate, misleading, or
otherwise in violation of the student's privacy rizht. Requests for amendment of records must be in writing and
must describe the specific portions of specific record{s}) the student wishes to have amended, text or instruc-
tions as to the change desired, and the reasons why the change is justified;

¢)  Theright to restrict the disclosure of Directory Information;

d)  The right to file a complaint with the Department of Education's Family Policy Compliance Office concerning
alleged failures by the college/university to comply with the requirements of FERPA.

STUDENT RECORDS

Galveston College has established policies and procedures to comply with the “Family Educational Rights and
Privacy Act of 1974 and the “Texas Open Records Law” (State Senate Bill 1071 and House Bill 6).

A brief summary of this policy is as follows:

Student records are released only for the use by faculty and professional staft for authorized College-related
purposces. The release of student records for off-campus use occurs only with the student’s knowledge and consent,
or where required by law, or upon subpoena.

Review of Record —- Any student who desires to review his record may do so upon written request to the ap-
propriate office immediately responsible for the record.

Challenge to Accuracy of Records - Any student who desires to challenge accuracy of his record should fol-

low the procedure as outlined below:
Formal Review-If the Informal Review does not clarify the question of accuracy of the student’s record, the stu-
dent may request a Formal Review. The President will appoint an institutional official, commitiee or other party
wha does not have a direct interest in the outcome of the hearing to hear challenges concerning the student’s re-
cord. A writlen decision will be sent to all interested parties at the conclusion of the hearing.

The following categories of information in the student records are considered Directory Information and may
be released to the general public without the written consent of the student. A student may request that all or any
part of the Directory Information be withheld from the public by making WRITTEN REQUEST to the Admissious
Office during the FIRST 12 CLASS DAYS of a fall or spring semester or the FIRST 4 DAYS of a summer semes-
ter. This request will apply only to the current enrollment period. The following is included as Directory Informa-
tion:

(a) Name
(b) Current and permanent address
{c} Telephone listing
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(d) Date and place of birth

(e} Major field of study

(fy Participation in officially recognized activities
{g) Dates of attendance

(h) Dregrees and awards received

{i} Muost recent and previous institutions attended
{(j) Courses currently earolled in

{ky Number of hours enrolled in current semester
(Iy Classification

{m) Photographs

{n) Sports participation

{0} Weight/Height of athletic team

GRADING SYSTEM

Grade = Interpretation Grade Point Value
A = Excellent 4
B Good 3
C = Average 2
D = Poor i
F = Failure 0
I = Incomplete Waork *Note | Not computed
P I Progress-No Grade Reported Yet Not computed
W = Official Withdrawal *Note 2 Not computed
AUDIT =  No credit Not computed
AWN = Administratively withdrawn for non-attendance/no credit *Note 3 Not computed
RT =  Retaken course Computed
RP = Repeated Course Not computed
CR = Credit *Note 4 Not computed
NC = NWo Credif *Note 4 Not computed
WX = Progress - Must complete next semester *Note 5 Not computed
(AP) = Indicates grade was earned by Advanced Placement Computed
*Note I: Incomplete work must be completed on or before the end of the next long term semester. Work not com-

*Note 2.
*Note 3¢
*Note 4:

*Note 5:

pleted by the end of the next long semester (summers do not count) will automatically be changed to a
grade of “F” or “NC”. Students with grade of “1” will not be eligible for “Honors™ until “I” has been com-
pleted.

The last day to drop a course with a grade of “W” is noted in the College Calendar,

See Administrative Withdrawal section in catalog.

Developmental courses that begin with 0 are graded as credit/no credit, and are not counted in semester or
cumulative GPA or hours earmed, and are not counted for honors-effective spring 1988.

Students who do not complete course requirements may receive a “WX™ grade when the instructor deter-
mines that reasonable progress has been made and when the student can re-enroll for course completion
prior to the certification date in the next regular seruester. If the student re-enrolls and completes the
course requirements, the “WX” is converted to a performance grade.

Repeated Courses: If a student repeats a course at Galveston College, the hours and grade earned on only the last
enroliment will be used in computing the cumulative grade point average, even when the fast grade eamed is
lower. This is a Galveston College Policy. This policy is not necessarily honored at other colleges.

Adding and Dropping of Courses: Students who add courses will be subject to any additional tuition and fees as
outlined in the current Galveston College Catalog, Refund imformation should be obtained from the Business Of-

fice,

Courses may be added on the dates outlined in each semester schedule. Courses may be dropped without nota-
tion on the student’s record before the permanent recording date of each semester. After that day, courses will be
dropped with a grade of “W” (Withdrawn). The last day to drop a course with a “W? is listed in each semester’s
published schedule.
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If an AWN is processed before a student completes the drop procedure, the AWN will become the grade of
record.

Forms for dropping or adding courses may be obtained from the Counsclor’s Office. A drop form requires the
signature of the mstructor or the appropriate Dean. The drop form does not become official until it is received in
the Admissions Office with the required signatures.

ADMINISTRATIVE WITHDRAWAL

A student who registers and does not attend class in accordance with Galvesion College attendance policy will be
adminis{ratively withdrawn upon written recommendation of the instructor. A grade of AWN will be assigned to
the student. The grade of AWN is not computed in a student’s grade point average or semester hours carned. fan
AWN is processed before a student completes the drop procedures, the AWN will become the grade of record.
The student, instructer, and financial aid officer will receive copies of the AWN form.

Withdrawal from College: Any student withdrawing from the College must obtain the proper forms from the
Counsclos’s Office and secure clearance as mdicated on the fornms, Students must ture in identification cards to the
Business Office at the time of withdrawal. All indebtedness to the College must be satisfied in the Business office
prior to withdrawal. When all financial affairs are satisfaciorily arranged, student grades and transcripts will be-
come available. Students who do not complete all forms will recetve a grade(s) of “F.” The date of withdrawal will
be the date the form is completed and the above conditions are satisfied. The last day to completely withdraw from
school is noted in each semester calendar,

Withdrawal for Military Serviee: 1T a student withdraws because he or she is called to military service, the Dis-

trict, at the student’s option, shall:

1. Grant a student, who is eligible under the District’s guidelines, an incomplete grade in all courses by designing

“withdrawn-military” on the students transcript, or

2. As determined by the instructor, assign an appropriate final grade or credit to a student who has satisfactorily
completed a substantial amount of coursework and demensirated sufficient mastery of the course material.

GRADE POINT AVERAGE (GPA)
Four grade points are awarded for each semester hour in which the student receives an “A”, three grade points for
each hour of “B”, two grade points for each hour of “C”, one grade point for each hour of *D”, and 0 grade points
for an “F” or AWN.” The grade point average (GPA) is the quotient obtained by dividing the total number of grade
points earned by the number of semester hours, which a student has attempted (excluding developmental courses).
Entries of “Audit,” “1,” “IP,” “AWN,” “CR,” “NC,” “NR,” “WX,” are not assigned grade point values.

For repeated courses, only the latest grade earned is included in cumulative grade point averages, Transcripts do,
however, indicate all work completed, even if the latest grade is lower than a preceding grade.

A student’s grade point average is computed by adding the total grade point values for all courses and dividing by
the number of credit hours attempted during the same period. For example, a student who takes the following
courses and earns the following grades has a grade point average of 2.52:

Courses Grade Grade Points
BIOL 2401 A 16

ENGL 1301 B 9

HIST 1301 B 9

SPCH 13158 C 6

PSYC 2301 D 3

PHED 1115 F 1]

Total Credit Hours: 17

Total Grade Points: 43-+17=2.52

Cumulative Grade Point Average
The cunulative grade point average is based upon all of the student’s work taken at Galveston College. How-



ever, when courses are repeated only the most recent grade will be used to calculate grade poinis and semester
hours. "I'ransfer students must meet the grade point requirements corresponding to the number of semester hours
for which they have received transfer credit. No grade lower than a “C” is acceptable for transfer credit,

Cumulative Grade Point Average
The cumudative grade point average is based upon all of the student’s work taken at Galveston College. However,
when cowrses are repeated only the most recent grade will be used to caleulate grade points and semester hours,
Transler students must meet the grade point requirements corresponding to the number of semester hours for which
they have received transfer credit. No grade lower than a “C" is acceptable for transfer credit.

Academic Probation and Suspension

Students must meet the grade point requirements listed in Table | or be placed on academic probation for the
succeeding long-term semester or the succeeding suminer term for which the student is registered.

A student who does not have the required number of cumulative grade points but who meets the grade point
requirements on the current work attempied, will be alfowed to continue on an acadensic probation status,

Students who have been placed on academic probation and who Tail o mect the grade point requivements in
the next semester hours attempted will be suspended for one long-term semester or the combined summoer terms, as
applicable. VETERANS SHALL BE REPORTED TO THE VA AS MAKING UNSATISFACTORY PROGRESS
AND WILL NOT BE CERTIFIED UNTIL PROBATION HAS BEEN REMOVED.

Students who have been placed on academic probation by another institution at the close of the last semester
during which they attended that tnstitution will be placed on academic probation upon their entrance at Galveston
College. Students who have been sugpended for academic reasons from other colleges for at least one long-term
semester will be placed on academic probation upon admission to Galveston College.

A student who has been suspended twice from any college must obtain special permission to enter Galveston Col-
lege. Such permission may be granted by the Director of Admissions,

To be removed from academic probation, a student must:

[, Meet the grade point requirements on the corrent work attempted (see Table 1), and

2. Meet the cumulative grade point requirements on all work attempted at Galveston College. (see Table 1),

TABLE 1 GRADE POINT REQUIREMENTS

Sem Hrs. Grade Pt. Sem Hrs. Grade Pt Sem Hrs. Grade P
Attempted Requirements Attempted Requirements Attempted Reguirements
-5 1-5 21 35 41 76
6 9 22 37 42 78
7 i1 23 39 43 80
8 12 24 41 44 82
9 14 25 43 45 84
10 16 26 45 46 87
H 18 27 47 47 89
i2 19 28 49 48 91
13 21 29 51 49 93
14 23 30 53 50 95
15 24 31 54 51 97
16 26 32 56 52 101
17 27 33 58 53 103
18 29 34 61 54 105
19 31 35 63 55 107
20 33 36 63 56 169
37 67 57 111
38 69 58 116
39 71 59 118
40 74 50 120




GRADE APPEAL

Any student at Galveston College has the right to appeal academic decisions or actions which he or she con-
siders manifestly unjust or improper, The primary responsibility for assigning grades in a course belongs to the
individual course instractor, and in the absence of compelling evidence of discrimination, differential treatment, or
procedural iregularities, the judgment of the instructor responsible for the course must remain determinant.

A student who believes that an improper or incorrect grade was assigned should first take informal steps to
resolve the situation. The request for a grade correction must occur before the end of the long semester following
the semester in which the grade was issued. The student should first discuss the matter with the instructor of re-
cord. If the matter is not resolved at this point, the student should discuss the matter with the appropriate faculty
chair or director, who will attempt to resolve the grade dispute.

If these formal measures fail to satisfy the complainant and the student wishes to appeal, the following proce-
dures will be observed:

1. The student will submit to the appropriate Dean, in writing, a request for review using a Grade Appeal
Form, which is available in the Office of the Dean.

2. The Dean, on receiving the request, will inform the instructor and faculty chair of the case and request a
written response from the instructor .

3. The Dean will then appoint a committee of three persons, consisting of faculty members from within the
division. The Committee's responsibility will be:

a. To review the complainant's request and evidence.

b. To consider the instructor's response; and

c. To call any witnesses, il appropriate, to corroborate documentary evidence, A witness re-
quested fo testify by either the complainant or the instructor, or both, may decline.

4. The Dean will communicate in writing the decision of the committee to the student and the instructor
within ten working days following the report of the committee.

5. Hithe complainant wishes to appeal the case further, he or she may present a written request for review to
the Vice President for Academic Affairs and Student Services. The Vice President for Academic Affairs
and Student Services will review the appeal with the appropriate Dean and render a decision. The grade
appeal due process ends with the decision of the Vice President for Academic Affairs and Student Ser-
vices.

GRADE REPORTS

Final grade reports for the semester and summer term are available via Campus Online at wy egu. A tran-
script is the official record of college work and gives all grades earned throughout the college ca ranscripts
are withheld from students who have not met financial or other obligations to the College. Students can request up
to five transcripts per week at no cost from the Admissions Office.

HONOR STUDENTS

A President’s List is published each fall and spring semester listing the names of full-time students who
achieve a grade point average of 3.5 or hetter in that semester. A Dean’s List is published each fali and spring se-
mester listing the names of full-time students who achieve a grade point average of 3.0 to 3.49 in that semester.
Pevelopmental courses are not counted for Honors. An Honors list is not compiled for the summer semesters.
Note: Students with a grade of “17 will not be eligible for any “Honors™ until the "I has been completed.

REQUIREMENTS FOR GRADUATION

All students interested in obtaining a degree from Galveston College should file a degree plan. Certificate appli-
cants should file early in the semester for the one semester certificate and according to the published deadline for
the one vear certificate programs.

Eighteen (18) of the last 36 semester hours prior to graduation must be completed in residence at Galves-
ton College. Exceptions may be considered and granted by mutual consent of the Vice President for Academic
Affairs and Student Services and the Dean of Enrollment Managemient and Student Success. The Associate of Arts
(AA) degree requires a total of 60 credits with passing grades (a minimum if 43 core credits are required) The As-
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sociate of Applied Science (AAS) degree and certificate programs total eredit requirements vary according to state
requirements. A minimum grade point average of 2.0 (“C™) is required on all course work applying toward a de-
gree and/or a certificate. DEVELOPMENTAL COURSES MAY NOT BE APPLIED TOWARD DEGREES,

Only those candidates who have fulfilied all proficiency-level and scholastic requirements for a degree or
certificate and who have met the TSI requirements and have met their financial obligations to the College will be
recommended for the degree or certificate sought. Any variation from the requirements of a specific degroe or pro-
gramn must be approved by the appropriate Dean, and by the Vice President of Academic Affairs and Student Ser-
vices,

GRADUATION UNDER A PARTICULAR CATALOG/DEGREE PLAN
The student is responsible for all requirements of the catalog under which that student is graduating. To
graduate, students must complete the course requirements of the GC Catalog in effect at the time a degree or cer-
tificate program is selected. To change majors, a change of major form must be completed and filed in the Admis-
sions Office, The program of the student who changes a major within the college shall be poverned by the degree
requirentients in effect at the time the change of mapor beeomes effective. These exeeptions apply:

A catalog more than 10 years old shall pot be used.

The program of the student who interrupts enroliment for more than twelve months shall be governed by
the catalog in effect at the time of the student’s re-entrance to the College. For these purposes, enroliment shall be
defined as registration for and successful completion of at least onc course during an academic term,

APPLICATION FOR DEGREE/CERTIFICATE

Students who plan to receive an Associate of Arts degree, Associate of Applied Science degree or a Pro-
gram Certificate from Galveston College must submit an Apphication For Graduation to The Office of Admissions
by the end of the semester preceding the semester of anticipated graduation. For example: If a student plans to
graduate in the spring, the student should apply for graduation by the end of the preceding fall semester.

Applying for graduation in advance to the Office of Admissions permits timely updating of degree audits, allowing
students to plan or change their final semester courses to ensure completion of all requirements.

All grade changes, removals of incompletes, and transfer work necessary for completion of degree re-
quirements must be on file in the Office of Admissions by the end of the semester of graduation. Academic re-
cords are sealed thirty days after the conferral of a degree/certificate; no changes 10 the record will be made foliow-
ing that date. Incomplete grades that are not resolved in thirty days will result in reapplying for graduation for the
subsequent semester.

There is one formal commencement exercise held at the end of spring semester. All graduating students
are encouraged to participate in the exercise. Summer and fall graduates ave also encouraged to participate.
Graduation With Honors

Students who graduate from Galveston College in a degree program with an overall grade point average
of 3.0 10 3.49 will graduate with “Honors”. Students achieving an overall grade point average of 3.5 or better in a
degree program will graduate with “High Honors™.






STUDENT SERVICES

Galveston College is committed to providing Student Services that support the vision, mission and
goals of the institution. Student Services are provided by the Admissions Office, Financial Aid, Place-
ment Services, Counseling, Student Life, Special Services, Learning Resource Center, Public Affairs,

and the Dean of Enrcilment Management and Student Success.

Student Services are integrated with the programs of the College to address the individual needs
for educational, personal, social, cultural, and career development.

ADMISSIONS AND STUDENT RECORDS

The Admissions and Student Records Office is responsible for admitting students and the manage-
mont of student records. A variety of lacal, state and federal veports are compiled by this office.

Admissions: Prospective students are required to complete a Galveston College Admissions Applica-
tion and submit official transeripts from previously attended institutions,  lanformation on the College
is provided through an on-going distribution of college publications and web based information
{Galveston College catalog; Fall, Spring, and Summer class schedules; department brochures; public-
ity pamphlets; and news releases on new and developing programs).

Student Records: Student records are maintained which may include: the application and student
information forms, official transcripts froms all schools (high school or GED and colleges), and appro-
priate placement tests scores. Final grades for the semester and summer term are available via Campus
Online at www.ge.edu. Official transcripts detailing a student’s academic record at Galbveston College
may be obtained from the Admissions Office. Information is also maintained and provided on special
admissions programs, international students, veterans, and residency.

Registration: The registration of students is held prior to the beginning of classes cach semester. Stu-
dents are encouraged to participate in Early Registration to select courses that best {it their schedule.
Details for registration dates, procedures and course offerings are published each semiester in the Gal-
veston College Credit Class Schedule,

o
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COUNSELING CENTER

The offices of Counseling, Carcer Service, Placement Services and Special Services are located in
the Galveston College Counseling Center on the first floor of Moody Hall.

Advising Services: The Counseling Center is responsible for advising, interpretation of TSI test

scores, placement, and follow-up services at Galveston College. Academic advisement assists in the selection of
majors, examine appropriate choices of courses, degree panning, and transferability of courses.

Current and prospective students may find the advising services helpful as they make plans and decisions that af-
fect their educational goals. Academic advisors are also located in the Health Science Center and Nursing Depart-
ment and provide services for students in Nursing, Allied Health and Transfer Education.

Counseling Services: Seminars and workshops are presented or hosted by the Counseling Office throughout the
academic year on a variety of topics related to student success. Confidential personal counseling is also provided
on a short-term basis to assist students with academic as well as personal issues. The Counseling Center also
maintains a list of community resources available to students who may need assistance with services not provided
by the college.



Career Services: Carcer agsistance is available for all students at Galveston College. The Career Information Cen-
ter, located in the Counseling Center, provides various resources to hefp with career decision-making (i.e., coflege
catalogs, oceupational information, resume writing, etc.). The following career assistance is provided by the Coun-
seling Center:
I, Career counseling to explore possible vocational divections, occupational information, and self-appraisals
of interests, personality and abilities.
2. Workshops and seminars conducted or hosted by counselors focusing on choosing a career, job search
techniques, and resume writing.
3. CHOICES, an interactive computerized career-planning tool, is available in the Counseling Center, the
College library and terminals in selected computer labs.

Special Services: The Office of Special Services major goals are to increase the admission, retention and gradua-
tion rates of students who selt-identify as having a disability, impairment, or health condition. A variety of pro-

grams, services, and related activities are designed to provide educational support such as academic advising, class
scheduling, dependent care, referrals to Jocal community agencies, mentor, and campus support groups.

Students with special needs are requested to notify the Counselor for Special Services abeout assistance and/
or special accommodations. Students with disabilities, impairments, or other health conditions are required
to provide documentation from medical physician(s), and/or referral agency, i.e., Texas Rehabilitation Com-
mission, Texas Commission for the Blind, etc.

Special Serviees For Students with Disabilities:

1. Brochure - This resource describes the services for students with disabilities, lists campus resources and
identifies local community referral agencies,

2. Pre-enrollment advising, class scheduling, and priority registration are available. Students must notify the
Counselor for Special Services about special needs or accommodations.

3. Special Orientation — is provided to familiarize students with the campus and inform them of the support
services available to meet their needs.

4. Special Equipment — cassette recorders, Visual Tek machine, Kurtzwell Reading machine, and JAWS
Computer Scanner arc available to students with disabilitics who provide appropriate documentation.

5. Sign Interpreters — In conjunction with the Texas Rehabilttation Commission, assistance 1s given to locat-
ing speech interpreters to translate information to the hearing impaired.

6. Tutors ~ Tutoring services are provided by the College™s Skills Enrichment Center.

7. Personal Counseling — The Counselor for Special Services assists with referrals to appropriate local agen-
cies and organizations, and also serves as laison to the Texas Rehabilitation Commission, Texas Com-
mission for the Blind, the local high schools, ete.

Services for Single Parents and Single Pregnant Women: With funds from the Carl Perkins Grant for Single
Parents and Single Pregnant Women, Galveston College, in collaboration with local community agencies and or-
ganizations, other educational institutions, and the private sector, develop and implement a varicty of activities to
help single parents and single pregnant women, i.e., textbooks and other educational materials, child care assis-
tance, tutoring, personal counseling, job placement, ete.

To be eligible for services and/or assistance, the student must be (1) a single parent and/or a single pregnant fe-
male, (2) economically disadvantaged, and (3) a declared vocational or technical major. Students are encouraged to
apply carly and need to re~-apply for services each semester.

Career Services: The main purpose of the Career Services area is to develop job opportunities for Galveston Col-
lege students and alumni. Employment opportunities are posted on the Job Placement Boards located in the Coun-
seling Center and Student Center. Referral information is provided to qualified candidates who have applied to
recetve job placement assistance from the College.

Career Services provides a comprehensive job placement service in coordination with the Counseling Center to the
following groups of students, former students, and alumni:
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e All students currently enrolled at Galveston College;
All students who have attended Galveston College in the twelve {12) month period preceding their appli-
eation inquiry date, provided that during that twelve (12) month period the student did not graduate from
another institution; and

» Al Galveston College Alumni.

BUILDING BRIDGES TO SUCCESS: The Building Bridges to Success (BBS) program at Galveston College is
a federally-funded TRIO student support services program through the Department of Education. BBS is designed
for students who need additional assistance and innovative curricula to ensure their success in a post-secondary
academic environment. Eligibility requirements include currently enrolled students who represent first generation
college students, low income/economically dependent or disabled.

Program activities include personal counseling, career guidance and exploration, academic advising and assistance
in course selection, tutoring, mentoring (campus, peer, and community volunteers), and admissions and financial

assistance to teansler (o a four vear cotlege/university

Y.

UPWARD BOUND: Galveston College Upward Bound program is a federally funded TRIO program through the
Department of Education. It 15 a college preparatory program designed to serve fifty 9th - 12th graders at Ball
High School, Upward Bound students must be a U.S. Citizen or in the process of filing for permanent residency
and fall within economic and first generation college (neither parent has obtained a four year degree from college)
guidelines prepared by the Department of Education.

The programs goals are 1o generate skills and the motivation to enter college and earn a bachelors degree from col-
lege, Services provided to students include mentoring, weekly wtoring, academie, carcer and personal advising,
college and career exploration, social, educational, and cultural enrichment, leadership activities, college admis-
sions assistance, SAT, ACT, college placenient exam preparation, financial aid and scholarship assistance. Stu-
dents in the Upward Bound program arc four times more likely to earn an undergraduate degree than those students
from similar backgrounds who did not participate in TR10.

FINANCIAL AID

The financial aid program at Galveston College attempts to provide financial assistance to those students, who
without such aid would not be able to pursue a higher education. The primary responsibility for financing an edu-
cation rests with the student and his family, and Galveston College is aware that assistance bevond the family's
resources sometimes becomes necessary. In cases wherein financial need for eligible students is documented, Gal-
veston College will assist, as far as possible, using all available local, state, and federal funds.

Financial assistance is offered in many forms, such as grants, scholarships, loans, and employment, or a combina-
tion of these aids.

In general, 10 be considered for financial aid vou must;

I.  Bea United States citizen or a permanent resident,

2. Have been accepted for admission,

3. Be enrolled as a regular student in an eligible program and pursuing a degrec/certificate,

4. Have a high school diploma or GED (students may be eligible for aid if enrolied in developmental studies
courses, but for no more than a total of 30 semester hours of such courses},

5. Demonstrate financial need as described by program guidelines,

6. Register with Selective Service, if required,

7. Be making progress toward the completion of your course of study according to the “Academic Require-

ments for Receiving Financial Aid,”

Not be in default on a federal student loan,

9. Notowe a refund on any grant received under Title 1V programs at any institution and mect program
regulations.

el
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Each student requesting consideration {or financial assistance must, at a minimum, submit the following forms:
Galveston College Financial Aid Application.

Free Application for Federal Student Aid.

Request official academic transeripts from all previously attended colleges be sent to the Financial Aid
Office, or provide student copics. NOTE: The Galveston College Admissions Office will NOT provide
these. You must have transcripts sent to both offices.

4. Any other forms that may be requested by cither the Federal government or our office.

5. Application for Admissions,

e e

All application forms are available from the Galveston College Financial Aid Office.

Information obtaimed from the financial aid application forms is used (o determine the student’s need and the types
of wwards for which he qualifies. Awards made through the office fall into two categorios: 1y gift aid, which in-
cludes grants and/or scholarships, and 2) self-help funds from Work-Study and student loans. The amount offered
as a financial aid award plus the student’s resources and those of his parents (if applicable) cannot exceed the cost
of attendance for a student as determined by the Financial Aid Office.

PRIORITY DATES:

Applicants may apply throughout the year but should apply before June 9th for the following fall semester and
November 1st {or the Spring. Students whose files are completed by this date will be given priocity in processing.
Files completed after this date will be processed as time and funds permit. Generally, applicants who do not com-
plete the application process by August 1 should be prepared to pay all educational costs incurred until their appli-
cation is processed and eligibility is determined but are encouraged to contact the Financial Aid Office to discuss
other options. A file is complete when all necessary paperwork has been received, the information verified, and the
file reviewed, Minimum processing time on a {ile is four weeks.

TYPES OF FINANCIAL AID

o Federal Pell Gram:
The Federal Pell Grant is awarded only to undergraduate students who have not earned a bachelor’s or profes-
sional degree. Pell Grant eligibility is determined by a standard formula used to evaluate the information re-
ported on the Free Application for Federal Student Aid. Pell Grant awards are from $400 to 34,050 per aca-
demic year according to the Federal Pell Payment Schedule and also depending on enrollment status, full-time
or part-time. This is an entitlement program with funding available to eligible applicants, including those whoe
apply after priority deadlines.

e Caollege Access Loan (Hinson-Hazehvood)
This is an alternative loan through the state of Texas which students may apply for if not eligible for the Staf-
ford Loan. This loan has a higher interest rate and requires a co-signer. Applications are available in the Finan-~
ctal Aid Office.

o Federdl Family Educational Loans (FFEL):
Student loans will help you finance your college education, but they will have a long-term impact on your
tinancial future. You should investigate all available resources before you consider applying for a student loan.
The amount of money you borrow may affect vour ability to borrow money to purchase a car or house after
college. Familiarize yourself with the terms of vour loans, their repayment procedures, and how borrowing
today will affect your future. As a part of our Federally Mandated Defauilt Management Plan, Galtveston Col-
lege has implemented spectal procedures for students who want consideration for a Stafford loan. A copy of
these procedures 1s available from the Financial Aid Office, upon request,

o Federal Stafford Loan (subsidized):



Repayment of this loan is deferred while the student is attending school. Interest rates are variable but will be
no more than 8.25 percent. There 1s a loan originatjon fee totaling 3 percent, which will be subtracted from
each loan disbursement. The amount the student may borrow depends on grade level, other financial aid the
student receives, and the expected family contribution, as determined through the Free Application for Federal
Student Aid,

Federal Parent Loan for Undergraduate Students (PLUS):

Parents of a dependent student can borrow under this program to help pay the student’s cost of attendance.
Repayment begins 60 days after the second disbursement. The interest rate is variable, but will be no more
than 9 percent.

As a part of our Federally Mandated Defaalt Management Plan, Galveston College has implemented special
procedures for students who want consideration for a student loan. See the Financial Aid Office for details.

Federal Supplememtal Educational Opportunily Grant (ESEOG):

‘The Federal FSEOG program provides assistance for eligible undergraduate students who show financial need
and are making satisfactory progress toward their educational goal. The actual amount of the grant will vary
depending on the availability of funds at the school, the student’s family financial condition and other finan-
ciak aid the student is receiving.

Texas Public Educational Grant (TPEG):

The TPEG program is a state financial aid program to assist students attending state-supported colleges. To be
cligible students must show financial need and be making satisfactory progress toward their educational goal.
The actual amount of the grant will vary depending on the availability of funds at the school, the student’s
family financial condition and other financial aid the student is receiving.

Texas Grant:

‘The Texas Grant is for new high school graduates or continuing students who have previously received the
Texas Grant and have maintained academic eligibility. Stadents must apply for financial aid, have completed
the advanced or recommended curricuium at their high school, and have documented {inancial need. The
amount of the grant at Galveston College is about $635 per semester, Eligible students must be at least 3/4
time and maintain satisfactory academic progress.

TEOG (Texas Educational Opportunity Grani):

The TEOG is for students at community colleges who are Texas residents, in the first 30 hours of their degree
or certificate program, and who have an EFC of 32000 or less. Students must apply for financial aid and be
enrolled at least half-time.

State Studeni Incentive Grant (SSIG):

The SSIG is a federal/state program. To qualify, students must enroll for at least six eredit hours per semester,
make satisfactory progress toward their educational goal, be a Texas resident, and have financial need. The
amount of the grant will vary depending on the avatlability of funds, the student’s family financial condition
and other financial aid the student is receiving,

Federal College Work-Study:

The College Work/Study Program is a federal program to assist students with jobs. To be eligible, students
must demonstrate financial need, and be making satisfactory progress toward their educational goal. Students
will generally work 12-15 hours per week.

Hazelwood Act:

Under the Hazelwood Act certain veterans who have exhausted remaining educational benefits front the Veterans
Administration can attend Texas state-supported institutions and have tuition and certain fees waived. To be eligi-
ble, students must have been residents of Texas at the time they entered the service, have an honorable discharge or
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have been discharged under honorable conditions, must now be residents of Texas, and be ineligible for federal
financial aid. Applications are available in the Financial Aid Oftice. To apply, students must submit a Hazelwood
Act apphication, a copy of their Form DD214 and a Student Aid Report stating ineligibility to the Financial Aid
Office. Application processing must be completed prior to the semester the veteran wishes to use this benefit.
Please allow four weeks.

Institutional Scholarships:
Galveston College Foundation

STATE TUITION EXEMPTION PROGRAMS

o Mature Citizen Students:
All United States citizens who are residents of Galveston Community College District who have attained the
age of 65 years are entitled to enroll for some classes at 1/2 the regular cost of tuition and fees. except those
listed hercafter (when applicable): individual music instruction, lability insurance, health fees, and testing,

tees.,

e Qutside Aid Sources
Veterans Administration Educational Benefits:
The purpase of this program is to assist veterans, widows or children of certain deceased or disabled veterans.
For specific information, contact the nearest Veterans Administration Field Office, or the Veterans Aflairs
Assistant in the Admissions Office.

e Students With Physical Handicaps (Vocational Rehabifitation):
The State Board for Vocational Education through the Vocational Rehabilitation Division offers tuition assis-
tance to students who have certain physical disabilitics, provided the vocational objective selected by the dis-
abled person has been approved by a representative of the Division. Applications for vocational rehabilitation
assistance should be made to the nearest Voeational Rehabilitation Office.

o [he Service Employment Redevelopnent — Job Tvaining Partaership Act
(SER ~ JTPA) Operation SER:
Jobs for Progress is the subcontractor and administers the adjunct program of the Job Training Partnership Act
of 1982 (JTPA) at Galveston College under sponsorship of the Houston-Galveston Area Council (HGAC)
Private Industry Council (PIC). JTPA is federal fegislation authorizing job training programs for economically
disadvantaged individuals who face serious barriers to employment. JTPA replaces the Comprehensive Em-
ployment and Training Act (CETA).

Under this program eligible persons are provided with all training costs - tuition, fees, books, supplies, uni-
forms and tools as required. The SER-JTPA Counselor is provided office space on campus and is available for
counseling and supportive services necessary to enable individuals to participate in the program.

CONCURRENT INSTITUTIONAL ENROLLMENT TUITION ADJUSTMENT

When a student registers at more than one public institution of higher education at the same time (i.e., cnrolled at
Texas A & M at Galveston and Galveston College or UTMB and Galveston College), he may be eligible for are-
duction i tuition. This adjustment will be in accordance with Section 54.0602 of the Education Code which estab-
lishes, in essence, that once a student has enrolled at one public institution, and paid the required nminimum tuition,
he/she will be charged tuition at the credit rate only when enrolfing at a second public institution, and will not have
to pay the minimum tuition charge a second time. IN ORDER TO QUALIFY THE STUDENT MUST BRING A
COPY OF THE RECEIPT FOR PAYMENT OF TUITION FROM THE INSTITUTIOGN IN WHICH ENROLL-
MENT WAS FIRST MADE.

A student who is EXEMPT from tuition for any reason, must present proof of such exemption at the pay station at
EACH REGISTRATION, DACH SEMESTER.
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ACADEMIC REQUIREMENTS FOR RECEIVING FINANCIAL AID

SATISFACTORY ACADEMIC REQUIREMENTS

The Higher Education Act of 1965, as amended, mandates institutions of higher education to establish a standard
of satisfactory academic progress for students who receive financial aid. This standard must apply to the student’s
entire academic history, whether Title I'V financial aid was received or not. In order to remain eligible to receive
aid at Galveston College, students must meet the standards specified for acceptable academic performance and for
satisfactory progress toward completion of their program of study. This standard should not be confused with Pro-
bation or Good Standing as defined by academic regulations, nor is satisfactory progress affected by “academic
fresh start.”

Components
The Galveston College definition of satisfactory academic progress for receiving financial aid inclades the follow-
g components:
I Academic Standard Component
Galveston College uses the 4.0 grade point average system and numerical code: 4.0=A 3.0=B 2.0=C
1.0=D ¢.0=F 0.
- Students are expected to maintain a minimum overall cumulative grade point average (GPA) that is con-
sistent with the requirements listed under the title “Academic Probation and Suspension” in this catalog.
1. Maximum Time Frame Component
~-Students may receive consideration for financial aid during the {irst 90 hours attempted at all post-
secondary schools attended. If the student exceeds 90 hours, but has changed academic programs, aid may
contumie.
HI. Incremental Progress Component
-Students overall completion rate (percentage) of all hours attempted at Galveston College is expected to
be:

1-24 hours at feast 65 percent
25-66 hours at least 75 percent
67-90 hours at least 85 percent

Review Procedures

Academic Standards and Incremental Progress

The Financial Aid Office staff will determine each semester whether the student has successiully completed the
minimum expected number of hours with the required grade points average and shows progress toward the educa-
tional objective for all completed semesters.

The following will be considered as semester hours successfully completed:
“A™ through “D” grades

“CR” credit

Th

[

following shall be considered as semester hours not completed:

“F” grade

“I" Incomplete

“IP7 In Progress

“W Withdrawal

WX Progress

CAUDIT? No Credit

SAWNT Administrative Withdrawal-No Credit
NC™ No Credit
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“NR” Not Reported

For repeated courses, only the latest grade earned is included in cumulative grade point averages, but both courses
will remain as a part of the aggregate hours attempted.
Financial Aid will not be provided for courses taken by audit or credit hours earned by placement tests.

Time Frume

At the end of each semester, the Financial Aid Office staff will determine the aggregate number of hours the stu-
dent has attempted. Once a student has attempted 90 howrs, he/she is ineligible to receive consideration for finan-
cial aid after that semester unless the student has changed academic programs.

FINANCIAL AID PROBATION/SUSPENSION

Following the first semester in which the standards of academic progress are not met, except time frame, the stu-
dent will be placed on prohation for the next semester. The <tudent who fails to mect the standards of academic
progress during the semester of attendance while on probation will be placed on suspension and denied further
fundimg. Students who are suspended may become ¢ligible again, except for time frame, by bringing themselves
mto compliance with the requirements at their own expense,

APPEAL

A student whose [inancial aid bas been suspended may submit an appeal through the Financial Aid Office to the
Director of Financial Aid. The appeal must be in writing and supporting documentation regarding spectal circum-
stances must be provided. Appeals are considered for exteppating eircumstances such as injury, illness, death in the
immediate family, or undue hardship. Students who have their appeals approved will continue on financial aid pro-
bation for as long as they maintain satisfactory academic progress for each semester attempted. A student wishing
to appeal the decision of the Financial Atd Director may do so, in writing, to the Dean of Enroliment Management
and Student Success. All appeals are to be submitted within ten school days after suspension from financial aid.

GALYESTON COLLEGE FINANCIAL AID REFUND AND REPAYMENT PROCEDURES

Student financial aid funds received from the Federally-sponsored Pell Grant, Federal Family Educational Loans,
Supplemental Educational Opportunity Grant, and from the State Student Incentive Grant, Texas Public Education
Grant, and scholarships are to be used for costs incurred to attend college. These costs are considered as either di-
rect costs {tuition, fees) or indirect costs (books, supplies, room, board, transportation and personal items.)

Typical cost-of-education for students attending Galveston College during the academic year are 2005-2006 fig-
ures):

Not living with Parents [.iving with Parents
Tuition/{ees $ 1414 $ 1,414
Books/Supplies $ 814 $ 814
Room/Board $ 5328 $ 2.500
Transportation $ 1,588 $ 1588
Miscellaneous $ 1,884 3 1446
Sub-total $11.,028 $ 7,662

For out-of-state students, add $900 out-of-state tuition. Dependent care expenses, also added fo the cost-of- educa-
tion, begins at $1,800 for the first dependent and increases with each additional dependent.

Students who register for classes, benefit from financial aid, then drop out or withdraw, are subject to the following
refund/repayment procedures:

Refund —- the amount paid for institutional charges by aid and/or cash payment minus the amount retained by the
institution for the student’s period of enrollment.



Repavmemt — the amount that a student must repay of the fund received in cash that could not have reasonably
been spent for non-institutional costs during the portion of the time the student was enrolled.

FOREIGN STUDENTS

Students holding permanent visas (I-151 or certain endorsed [-94 cards) are eligible to receive financial aid. Non-
citizens holding only student visas are not eligibie for federal and state financial aid through this office. They may
apply for a scholarship.

VETERANS INFORMATION

Veterans Benefits Program: The Veterans Benefits Program is coordinated by the Veterans Affairs Assistant in
the Admissions Office of the College. Services of this office nclude counseling the veteran concerning bepefits.
Tutoring services are also available to the veteran who is having learning difficulties in one or more subjects.

Veterans who wish to apply for educational benefits should see the Veterans Affairs Assistant in the Admissions
Office prior to the time of registration. The veteran is responsible for payment of all fees, tuition, and books at the
time of registration,

Certification requests must be made each semester, and it is the responsibility of the veteran to contact the Veter-
ans Affaivs Assistant in the Admissions Office,

Special Classification of Students for Veterans Purposes:
Fall, Spring, and Summer Semesters;

Full-time 12 or more semester hours
Ya-time 9, 10, or 11 semester hours
Ve-time 6, 7, or 8 semester hours
Less than Ya-time 5 hours or Jess

The veteran student should be aware of some of the Veterans Administration guidelines. Violation of these guide-
lines causes complications in receiving monthly benefits or loss of those benefits.

1. Class attendance ts mandatory. Failure to attend class results in suspension from class.

2. A veteran stadent who plans to enroll in developmental courses must be tested and show a need in basic
skills before enrolling in these courses.

3. “When a VA student is enrolled in open circuit television courses, a portion of the credit hours being
taken during the semester must be offered through conventional classroom or laboratory instruction or
hoth and the VA student must be pursuing a standard college degree program.”

4. A veteran student who has successfully completed eredit hours at another college or universily must sub-
mit a transcript from that college or university before applying for V.A. benefits, The transcript is evalu-
ated and credit granted when applicable.

5. A veterap student will be certified only for the courses as specilied on the degree plan. Information on
degree requirements may be obtained from the Counseling Office.

6. A veteran student who withdraws or who is dropped from all courses attempled during a semester is con-
sidered as making unsatisfactory progress by the V.A. and may lose future benefits. A veteran student
must also maintain a satisfactory grade point average of 2.00 or higher.

ACADEMIC STANDARDS FOR STUDENTS
RECEIVING VA EDUCATIONAL BENEFITS

SATISFACTORY PROGRESS: A student who 1s reeeaving V. AL educational benefits must meet a camulative
grade point average of 2.00.

PROBATION: Students who fail to maintain a cumulative grade point average of 2.00 shall be placed on aca-
demic probation for the succeeding semester,
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UNSATISFACTORY PROGRESS: A student who fails to achieve the required cumulative grade point average
of 2.00 at the end of the probationary period shall be reported to the VA as making vasatisfactory progress.
SERVICE MEMBER’S OPPORTUNITY COLLEGE: In cooperation with other community colleges in the United States,
Galveston Community College District participates in the Servicemen’s Opportunity Collepe. Through this program, students
can plan an educational experienve regardiess of location reguirements of the military. For further information, contact the Ad-

missions Office.

LEARNING RESOURCE CENTER
LIBRARY AND MEDIA SERVICES

The David Glenn Hunt Memariat Library and Media Services are part of the Galveston College instructional system. The Li-
hrary is located in the Ecarning Resource Center on the first floor of Regents Hall at the Main Campuos. The Library serves afl
cduention progrant areas of the Collepe including university pasallel, occupational education, adult/continuing education, and
distance education.

The Library provides computerized on-line public access stations to 113 book collection and computerized databases 1o ils maga-
zines and newspapers. Access to the hook and journals databases are available both on and off campus. Over 50 journal data-
hases are available on the web, located on the Library home page (www.ge.cdw/!libraCi). Books are arranged according to the
Library of Congress Classification system. Periodicals and newspapers, with back issucs on open shelves and on microforms,
are wvatlable for the users, The Library has a book collection of over 36,000 volumies and more than 4,000 periodical titles, plus
more than 20,000, ¢lectronic books. The sottware collection includes DV, VHS video tapes, audio tapes, microforms, and
stides. Special subject collections include Texana, Galveston History , and health occupations materials.

The book collection is divided into a reference section and a circulating area. In addition to an open, well-organized and acces-
sible collection, the Library provides other services including reference assistance, group and individual orientations, prepasa-
tion of subject lists and bibliographies, and an intertibrary loan system covering other academic libraries. Additionally, the Li-
brary participates in the TexShare program which allows students to check out books from other college libraries and universi-
tics.

1D cards and Parking Permits are obtained in the Media Center. An 1) card provides students with borrowing privileges and
allows them to use the Library The 113 card must be left at the circulation desk when borrowing reserve and audiovisual materi-
als. Most materials are borrowed for two weeks. Renewals may be requested. Damaged, mutilated, late or lost materials will be
subject to fines and/or replacement costs. Official records and grades will be held until obligations are cleared at the end of cach
term. Qut of consideration for vthers, quiet and orderly behavior is expected. 1D cards are required to use all computers in the
Library area. Meither food nor drinks are allowed in the Library.

Photocopying machines and printers are available at a nominal fee. A scanner Is also available in the Library for student use,
All materials copied are subject to copyvright law. The Learning Resowrce Center also provides a computer laboratory for stu-
dent use. An array of computer programs are available on the college network, Additionally, the Library provides Galveston
College with a broad range of services which support students, faculty, and staft.

TESTING CENTER

The college Testing Center, located in the LRC, provides proctoring services for Galveston College and the Jocal community.
The Testing Center currently administers placement exams (Compass, CLEP, & Nursing Entrance Testing), supports distance
learning programs {Virtual College of Texas, WebCT, & Correspondence testing), and community based programs (GED,
TCLOESE). The Testing Center is equipped to serve 40 students on a drop in basis. Some exams require pre-registration. All
exams require photo ideatification to test. The Testing Center’s website will provide more detailed information. Please check
us out at www.ge.edw/ge/Testing . asp.

TUTORING CENTER

The Tutoring Center, located in the LRC, provides drop-in tutoring for any Galveston College student in the Core
curriculum offered at the college or via Distance Education. Students must bring their student identification card
(ID). Reference materials and textbooks are available for check~out within the LRC only. The tutoring website
(http fvwaw.seedw ee/ Tutoring. Sevvicesl.asp) confains many tinks to valuable resources on the world-wide web
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for each disciphine and study skills. There are six private rooms with boards for group studving and/or tutoring, one
computer designated for tutoring, six additional computers in the cyber café, and an open area with tables for one-
on-one tutoring or studying. Each semester group tutoring sessions are conducted for math and hiology. Welcome
to the casual atmosphere and get help from the friendly tutors,

FACULTY ADVISORY SYSTEM
In order that the faculty may be of service to Galveston College students in planning and attaining their academic
and vacational goals, “core advisors” from each division are available to advise students. Students should mect
with their advisors to plan each semester’s schedule prior to cach registration.

STUDENT ACTIVITIES
Purposes and General Information
Only currently enrolled students in good standing who have paid the assessed tuition and student activity fee for
credit hoars are chigible for membership in recognized campus organizations. No officer of any campus organiza-
tion may be on academic or disciplinary probation,

Galveston College promotes various types of student organizations which offer training in responsible leadership.

Information about participation in any student organization may be obtained through the Office of the Vice Presi-
dent for Student Services. Copies of procedures for establishing a new student organization, student organization
rules and regulations, and student organization advisory guidelines are also available in the Office of the Vice
President for Student Services. The development of student organizations is determined by student interest. Cate-
gories of organizations include:

Co-Curricular organizations which are pertinent to the educational goals and purposes of the College.

Social organizations which provide an opportunity for friendships and promote a sense of commanity among
students.

Service organizations which promote student involvement in the community.

Pre-professional and academic organizations which contribute to the development of students in their career
fields.

Student Activities Council (SAC): The purpose of the siudent activities council 1s 1o plan and organize activities
for the student body, develop and enhance meaningful activities and student educational opportunities outside the
classroom, serve as a voice for the concerns of the student body, and serve as a channel of communication to the
student body concerning decisions made by the administration, faculty, and the Board of Regents which affect the
student body. The membership consists of one student representative from each recognized student organization.
The chairperson of the Student Activities Council will represent the students (as a non-voting participant) and give
periodic reports at Board of Regents meetings.

Able to Support Group: The Able to Support Group was organized in September, 1991. The club provides an
opportunity for students with disabilities, impairments, and other health conditions to interact among themselves,
with other members of the College, and with citizens in the community. The club sponsors a variety of campus
activities throughout the year, inclasive of special programs during October {American Disabilities Month).
American Criminal Justice Association, Lambda Alpha Epsilon, Gamma Tau Xi Chapter: The objectives of
the American Criminal Justice Association are to improve criminal justice through educational activities, to foster
professionalism in law enforcement personnel and agencies, to promote professional, academic, and public aware-
ness of criminal justice issues, to encourage the establishment and expansion of higher education and professional
training in criminal justice, to provide a unified voice for professionals in, and students of, criminal justice, and to
promote high standards of ethical conduct, professional training, and higher education within the justice field. This
organization is open (o ali students who are either currently enrolled in a criminal justice course or who have been
enrolled in a criminal justice course in the past.
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Athletics: The intercollegiate athletic program at Galveston College was reestablished in 1991 as a resuit of a
grant provided by the Moody Foundation of Galveston, Texas. Sports selected for sponsorship by the Foundation
and the College are: women’s volleyball, which plays its schedule in the fall; women’s fast pitch softball and
men’s baseball, which is contested during the spring. Whitecaps athletic teams compete locally in the nationally
prominent and highly competitive National Junior College Athletic Association — Region XIV. The governing
body for two-year college athletics in the United States is the National Junior College Athletic Association
{(NJCAA). Galveston College is active in the NJCAA and abides by its regulations and policies in the operation of
its intercoliegiate athletic programs. For additional information regarding the intercollegiate athletic program,
please contact the Director of Intercollegiate Athletics at Galveston College.

Galveston College is a member of the Gulf Coast Intercollegiate Conference which provides its students the
opportunity to compete on an extramural level. Tach fali the conference hosts a Bowling Tournament ags well as a
Sports Day. In the spring a beach volleyball and golf tournament are added to the schedule. Sports Day competi-
tion includes such activities as tennis, co-ed volleyball, table tennis, softball and racquetball. Tournamenis are ro-
tated throughout the membership of the G.C.LC.

African-American Club: The African-American Club, formerly known as the Afro-American Clab, was first cs-
tablished in September of 1976, The purpose of this organization is to provide members an opportunity to interact
with other students, faculty, staff, and the community in promoting an awareness of African-American culture and
its contribution to society. Membership is open to all Galveston College students.

Campus Crusade for Christ: An interdenominational, student, Christian organization seeking to provide a spiri-
tual environment for students. Membership is open to anyone having an active interest in its activities, and who are
in agreement with the policies of the organization.

Chub Access: This organization was established 1n the spring of 2003, The purpose of the organization is to ex-
pose students to philanthropic principles, teach them to give back to their community by performing community
service, and to promote the Universal Access Scholarship through the community, especially to middle and high
school students.

Environmental Awareness Club: The Environmental Awareness Club is dedicated to improving the local cam-
pus through proactive volunteerism while focusing on student leadership and networking opportunities with the
city and established local groups. The club is also involved in community projects that raise awareness of the eco-
system.

Exposures Unlimited: This organization, established in 1992, is composed of dedicated radiography students to
foster professional and academic excellence in radiography through social interaction and support. The club en-
courages students to participate in local, state, and national radiography organizations. Meetings are held monthly
and dues are charged.

Galveston College Ambassadors: The Galveston College Ambassadors serve as a public relations group made up
of students of all ages and ethnic representations that are utilized at and for special events coordinated by the Of-
fice of Public Affairs. The Director of Public Affairs serves as the staff advisor for this organization and the
group’s efforts are enhanced by public relations training and support while the individuals enjoy the experience of
promotional activities that are designed for the mutual benefit of the participants and the College image. Member-
ship is open 1o the entire College student body.

Galveston College Nuelear Medicine Club: This organization of fellowship is primarily for students preparing
for nuclear medicine careers. The club will strive to develop stronger and more professional character in its mem-
bers and will promote communication and dissemination of knowledge in the field of Nuclear Medicine.

Hispanic Student Organization: The Hispanic Student Organization was originally founded as the Mexican-
American Student Organization in October 1971, It was renamed in October of 1992 because of the diverse Latino

cultures at Galveston College. Membership is open to any credit student. HSO meets at least once a month. The
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organization’s main purpose 1s to provide Hispanics an opportonity to meet and discuss issues on culture, educa-
tion, carcers, community and social issues, and communicating with other Hispanic organizations from different
colleges.

Island Potters: This organization was established in Qctober of 1981, It is composed of students enrolled in ce-
ramic courses who are interested in selling their works, taking educational trips, bringing guest artists to the Col-
lege, and sponsoring social activities. Meetings are held monthly.

Journalism Club: The Journalism Chub at Galveston College focuses its efforts on the production and mainte-
nance of a student newspaper at Galveston College. In addition, students support other media related activities
which focus on income-producing efforts in the ficld. The club increascs awareness of opportunities in the field of
print and broadcast journalism, In addition, the club cultivates efforts that create media opportunities and informa-
tion for students and the community at large.

Phi Theta Kappa: Phi Theta Kappa was established in 1918 and is recognized by the American Association of
Community Colleges as the official international honor society of the two -year college. Galveston College’s chap-
ter, Sigma Gamma, was chartered in February 1968, The purpose of this organization is to recognize and encour-
age scholarship among associate degree students. To achieve this purpose, Phi Theta Kappa provides opportunity
for the development of leadership and service, for an intellectual climate to exchange ideas and ideals, for lively
fellowship for scholars, and for stimulation of interest in continuing academic excellence.

Membership in Phi Theta Kappa-Sigma Gamma chapter will open new doors for your academic journey. The or-
ganization offers a myriad of opportunities for scholarships, intellectual enrichment, and personal development
through programs based on Phi Theta Kappa’s four hallmarks of Scholarship, Leadership, Service and Fellowship.
Membership is by invitation only. There is an initistion fee. In order to be invited to join, a student must fulfill the
fotlowing requirements:

I, Each candidate for membership must have completed fifteen semester hours of associate degree course
work at Galveston College.

2. Each candidate must be taking at least nine semester hours during the semester to be inducted.

3. Each candidate for membership must have a GPA of 3.5 on a 4.0 scale for the qualifying (Fall or Spring
semester.

4. Each candidate must adhere to the school conduct code and possess recognized qualities of citizenship.

Once a student becomes a member, they must maintain a 3.0 cumulative GPA on a 4.0 scale in order to be consid-
ered a member in good standing. An induction ceremony will be held once in the Fall and Spring Semester. Early
admission students are not eligible. Membership from another junior college may be transferred to Sigma Gamma
{Galveston Callege). Sce sponsor for procedures.

Student Nurses Association: The Student Nurses Association was established in February 1968. It is composed of
students in the Associate Degree Nursing Program classified as active members and pre-nursing stodents classtfied
as associate members, The organization seeks to assume responsibility for contributing to nursing education in
order to provide for the highest quality health care, to provide programs representative of fundamental and current
professional interests and concerns and aid in the development of the whole person, the professional role, and the
responsibility for the health care of people in all walks of fife.

Single Parents Organization: The Single Parents Organization was organized i October 1992, . The club’s ac-
tivities provide an opportunity for the young parents/students to promote a sense of commuunity among themselves
and student 1avolvement in the community.

Whitecaps Helping Out (W.H.(.): This organization was established in the fall of 2002 for student-athletes to
enhiance Galveston College’s and the athletic teams’ images through community service projects throughout the

community of Galveston. The group is involved with Galveston Independent School District’s Adopt-a-School
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STUDENTS RIGHTS AND RESPONSIBILITIES

The role of Galvesion College is to encourage individuals of all ages to develop their skills and talents based on
their abiltties and interests, so that collectively they may contribute to the growth and development of this democ-
racy, College policies, procedures, and regulations are formulated so as to guarantee each student’s frecdom to
fearn mud to protect the constitutional rights of others.

The concept of rights and freedom, no matter how basic or widely accepted, carries with it corresponding respon-
sibilities. Students, as well as other members of the college community, enjoy the same constitutional and ¢ivil
rights guaranteed all citizens: at the same time. they are subject to the laws of the nation, the State of Texas, and
the local community. All members of the college community have a strong responsibility to protect and maintain
an academic climate in which the freedom to leam can be enjoved by all. To this end, certain basic regulations

SiNdanis

and policies have been developed to govern the behavior of students as members of the college community.

Violations of student conduct regutations will be handled through the Gffice of the Dean for Enroliment Manage-
ment and Student Success. Violations of federal. state, and/or local Taws make a student subjecet to civil or crimi-
nal action in addition to disciplinary action by the college. Each student 1s responsible for knowing the policies
and regulations of the college. These policies and regulations may be found in the Galveston College Catalog and
in the Office of the Dean for Enrollment Management and Student Success.

A, Freedom of Expression

The rights of free speech and peaceable assembly are fundamental to the democratic process. The college supports
the right of students of the college community to express their views and opinions on actions or ideas, to associate
freely with others, and to assemble peacefully.

Whether expressing themselves as individuals or in organized groups, members of the college community are

expected to conduct themselves responsibly, according o Jaw, and to respect the basic educational goals of the
college, Accordingly, the college insists that free expression not violate the rights of others, Disruption of the
educational process and functions of the college, or violation of law, would constitute such a violation.

B. Freedom of Access

Within the limits of its resources, Galveston College shall be open to all applicants who are qualified according to
current admission requirements, Galveston College does not discriminate on the basis or race, creed, color, na-
tional origin, mental or physical disabilities, age, or sex i any of its policies, practices, or procedures. This in-
cludes, but is not limited to, admissions, employment, financial atd, and educational services, programs, and ac-
tiviiies.

C. Freedom of Association

Students are free (o associate to promote their common nterests. They have the right w seck through official pro-
cedures to establish organizations of their choosing so long as such are not in conflict with the educational pur-
poses of the college. Students have the right to affiliate with officially rccognized campus organizations of their
chotee, within the requirements of those organizations relative to membership.

D. Academice Rights of Students
The college has the responsibility of providing a program of guality education in keeping with its {inanciaf re-
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sources; students have protection through campus designed procedures against prejudiced or capricious academie
evaluation. Student performance shall be evaluated solely on an scademic basis, not on opinions or conduct in
matters uprelated to academic standards.

Students are responsible for the proper completion of their academic program, famitiarity with all requircments of the college
catalog, and maintaining the grade point average for degree requirements.
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E. Student Records

Student records are maintained for the benefit of the student. They ate used to promote the instruction, cateer development,
guidance, and cducational progress of the student. In gecordance with the Family Educational Rights and Privacy Act of 1974,
Public Law 93-380, as amended, the student has access to specific information contained in his ov her official records as speci-
tied by that act. Student records may be released 1o other persons, agencics, or institations with a demonstrated interest in the
student ondy i o written release has been signed by the student. College staft shall have-access to student records when there s
a demonstrated interest in the student.

F. Student Code of Conduct

Galveston College considers caltivation of self-diseipline by #ts students 10 be of great importance in the development of re-
sponsible citizens, Therefore, the College expects its students to maintain standards of personal discipline that are in harmony
with the educational goals and purpose of the College.

Gilveston College™s privary concern is {or the student. The faculty and stafl steive o provide an covironnent that is conducive

(o fearning, sociad growth, and individual responsibility. Some of the Issues with which the faculty and staft may help students

include:

1. Assistance with a problem at Galveston College with which students do not know how to reselve or proceed.
2. Information about Galveston College student policies and procedures.
3. Information about student appeals and complaint and grievance procedurcs.

Disciplinary action, including expulsion or suspension, may result from vielating the student code of conduct notwithstanding
any action taken by eivil authorities as a result of the violation.

Fach student is expected to be [ully acquainted with alt published policies, mies, and regulations of the College. The College
will hold cach student responsible for compliance with these policies, rules, and regulations. For purposes of this policy.
“campus” shall mean any and ali Galveston College parking lots, housing, and locations where courses are heid or offered,
whether classes are currently in session at such locations or not.

The College considers the Code of Conduct and expectations as being consistent with its purpose as an educational iostitution.
It is not a comprehensive code of conduct, but a prescription of procedures necessary for meeting practical, routine require-
ments of an academic community. Disciplinary action may result from any violation of civil or criminal Taw while on college
campus, or the commission of any of the following actions:

1. Dishonesty, such as cheating, plagiarism. or knowmely furnishing false information to the college (plagiarism
and cheating refer to use of unauthorized books, notes, mfernct sites, cell phones, computer files, or otherwise
sceuring help on a test, copying tests, assignments, reports or term papers).

2. Advecating or recommending, either orally or in writing, the conscious and defiberate violation of any federal,

state. or local law.

Forgery. alteration or misuse of college documents, records, funds or identification.

Conduct that materially or substantially disrupts the educational process of the college.

[ Y]

Physical abuse or harassment of another person, or conduet that threatens or endangers the health and safety of

others.

6. Knowingly initiating, communicating, or circulating a false alarm or report which would ordinarily result in
action by an agency organized to deal with emergencies. place a person in fear of imminent serious bodily in-
Jjury, or prevent or interrupt the occupation of a building, room or any mode of convevance.

7. Giving {alse testimony or other evidence at any campus disciplinary proceeding.

8. Theft or malicious destruction, damage. or miisuse of college or private property (including library materials).

9. Failure to comply with the lawful directions of college personnet acting in performance of their duties.

10, Use of vulgar or abusive language that demeans others or interferes with fulfillmemt of the College’s mission and
purpose.

11, Demenstrating disrespect to an instructor or other college emplovees.
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12, Failure 1o heed an official summons to the office of an administrative officer within the designated time, or fail-
ure to heed an official summons issued by any campus disciplinary or appeals proceeding.

13. Campus disruptive activities that interfere with instructional activities or the functions that support instruction.

14, Disorderly, lewd, indecent or obseene conduct or behavior which interfere with the functioning of the academic
community during an authorized college class, field trip. seminar, competition or other meeting or sponsored
activity on or oft college property.

15. Unauthorized entry to or use of college factlities.

16, Possession of or making use of college kevs for unauthorized purposes.

17. Unauthorized use of chat rooms or listserves on campus computers.

18, Misuse of fire or safety equipment.

19, Possession or use of firearms, explosives, dangerous chemicals or other dangerous weapons on college property
except as expressly authorized by campus procedures.

20, Possession, consumption, being perceptibly under the influence. or furnishing of alcoholic beverages on campus
property ar student organization supervised functions, except as provided by rules and procedires of Galveston
College.

21, Possession, consumption, being perceptibly under the influence or furmishing of any narcotic or dangerous drugs
except when use or possession is lawfully preseribed by an authorized medical doctor or dentist.

22, IHegal pambling n any form.

23. Unauthorized use of college funds, equipment and supplies (including falsely representing onesclf as an agent of
the college). incurring debts and entering into contract on behualf of the college.

24, Failure to be responsible for financial obligations to the college, including failure to repay toans and deferred
payment agreements. (Issuing dishonored check to the college.)

25. Engaging in hazng or voluntarily submitting to hazing. (Hazing: To persecute or harass with meantingless dithh-
cult. or humiliafing tasks.) Student hazing 1s prohibited according to the Articles 1152-1155 Gnelusive) of the
Texas Criminal Law Code.

STUDENT DISCIPLINARY PROCESS

A. Temporary Disciplinary Actions

When a college administrator or site coordinator receives information that a shudent has allegedly violated the Student Code of
Conduct, college regulations, or administrative rules, he/she may impose immediate disciplinary action, including suspension,
pending an investigation. The administrator or coordinator may suspend the right of a student to be present on the campus and
1o attend classes.

Such temporary disciplinary action. including suspension. may occar when the continuing presence of the student poses danger
to persons or property, or disrupts the educational process. When such action oceurs, the suspending official shall. if possible,
meet with the student prior to suspension to discuss reasons for the suspension and allow the student to explain reasons why he/
she should not be suspended pending a formal hearing according to College Disciplinary Procedures.

B. Administration ef Student Discipline
The Dean for Enroliment Management and Student Suceess shall have primary authority and responsibility for the administra-
tion of student discipline.

When a student s alleged to have violated the Student Code of Conduct or College policies that can result in disciplinary ac-
tion, the Dean for Bnrollment Management and Student Success shall designate the appropriate person(s) to investigate the
allegation. This person(s) shall conduct an investigation. He or she will gather documentation, interview parties involved, con-
sult with other students and staff as appropriate, and render a decision.

the following process will be utilized:

L. The person(s) making the allegation shall submit the allegation in writing to the Dean for Enrollment Manage-
ment and Student Success.



2. The student will be issued an Administrative Summons by the Dean for Enrollment Management and Student
Success or designee.

3. The student shall be afforded the opportunity to present information in support of hissher case and to admit or
deny the accusation.

4. 'the persants) conducting the investigation may scek prefessional assistance and advice or take other measures to

nsure fair disposition of the matter,

5. Within seven (7) working days after the allegation is made, the person(s) conducting the investigation shall pre-
sent a written explanation of the decision to the student explaining the College’s view concerning the matter and
any penalty to be imposed upon the stadent.

6. The student may appeal the decision. This appeal must be made in writing and received in the Office of the Dean
for Enrollment Management and Stadent Success within seven (7) working days of receiving notice of the deci-

Si01.

' Bunetions
The Dean tor Earollment Management and Student Suceess may use disciplinary measures that tnclude, but ace not limited to,

the tollowing:

Administrative Warning: A written warning by the Dean for Enrollment Management and Student Success.
Disciplinary Probation: Probation status for a specified period of time, ranging from a minimum of one semester
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to as loug as a student s enrolled at the College depending on the seriousness of the offense. Students on disci-
plinary probation smay not hold office in any student organization or represent the College in any official capac-
ity, inclading travel with student organivations,

4. Suspension: Forbidden to attend classes for the remainder of the termy; the student may be permitted to register
for the following term.

5. Expulsion: Permanent termination of student status; the student will not be permitted to re~enroll,

0. Restitution: Reimbursement for damage to or misappropriation of property.

7. The student may appeal the decision. This appeal must be made in writing and received in the Office of the Dean
for Enrollment Management and Student Success within seven (7) working days of receiving notice of the deci-
sion.

. Disciplinary Appeals Process

Upon receipt of a writien request to appeal, the Dean for Enrollment Management and Student Success shall assign the Student
Success Committee 1o review all pertinent documentation and records concerning the matter under appeal. These materials shall
form the basis for the appeal unless the committee decides 1o hear witnesses. Alter assignment, the committee shall have fiftecn
(I5) working days in which to render a recommendation to the Dean for Enrollment Muanagement and Student Sucoess.

An appeal to the Dean for EnroHment Management and Student Success may result on one of the following:

1. Aftiem the action of the Student Welfare Committee
2. Reduce. modify, or increase the penalty or other sanction imposed by the Student Welfare Committee,
3

Dismiss the charges.
The decision of the Dean for Enrollment Management and Student Success shall be final.

Student Complaint and Grievance Process

Any student at Galveston College has the right to file a complaint or grievance when he/she feels unjustly or improperly treated
as a result of a college-related or internal problem. Any alleged acts of discrimination based on race, color gender, sexual har-
assment, religion, age, national origin, disability, veteran status or sexual orientation are not subject to the student gricvance
procedure. Such complaints will be referred to the College’s designated Civil Rights and Title IX Officer (The College’s Diree-

tor of Human Resources) for prompt investigation.



This student gricvance process is not designed to include changes in policy nor does it apply to grading appeals. Recommenda-
tions for initiating new policy or changing established policy are handled through nermal administrative channels. For problems
associated with grades, refer to “Grade Appeal” (page 60-61) in the current Galveston College Catalog.

Student Complaint and Grievance Procedure

A. Complaint Procedure

The term “complaint” refors to a verbal accusation. A student with a complaint should first attempt 10 informally resolve the
matter with the person(s) directly involved. If the student is unable to resolve the complaint at this level, the student should
contact the program director or supervisor of the person(s) with whom they are having an (ssue within seven (7) working days,

B. Grievance Procedure (Dean)
11, after eflorts with the program director or supervisor, the complainant wishes {urther proceedings, be/she should:

E. Submuta written appeal to the appropriate Dean within seven (7) working days.
2. The Dean receiving the grievance conducts an investigation, which may consist of infervicwing witnesses, and/

or requiring documentation relating to the 1ssue, and attempt to resolve the grievance.

el

Witnesses may be called, if appropriate. to corroberate documentary evidence. If the person(s) summuoned is a
Galveston Colege employee, he/she must testify.
4. The Dean will communicate the decision and any recommended action in writing to all individuals involved

withire ten (10} working days following the review.

C. Grievanee Procedure (Student Suceess Commiitee)

If the eomplaimant wishes to appeal the case further, the complainant may present a request for review to the Student Success
Committee by obtaining the Student Gricvance Form from the Office of the Dean for Enrollnent Management and Student
Success. The complainant is to submit the completed form and copies of all supporting documents to the Office of the Dean of
Enroliment Management amd Student Success within seven (7) working days. The Dean for Enroliment Management and Stu-
dent Success will then forward the completed form to the Chairperson of the Student Success Commitiee who will schedule a
hearing to be held within ten (10) working days of the submissgion of the completed Student Gricvance Form.

D, Student Success Committee Hearings
1. Hearings need not be conducted according 1o technical rules of evidence and witnesses, Proceedings will be as

stmple and mformal as possible.
2. At hearings, cach parly will have these rights:

a. To call and examine witnesses.
b.  To introduce exhibity,
c.  To cross-examine opposing witnesses on any matter relevant to the issucs, even though that matter was
not covered m the dircet examination,
d.  To request that the bearing be open to the public.
¢.  Torebut evidence against him/her,
30 10 a party does not testify in his/her own behalf, he/she may be called and examined as if under cross-

exarnipation.

=N

The parties may be advised or represented by legal counsel, but legal counsel may not speak or ask questions i a
party’s behalf!

Afier receiving the grievance lile, the Student Success Comunittee will review all documents pertaiming to the grievance, The
Student Suceess Committee has full authority to interview witnesses andfor individuals involved in the issue. An appeal to the
Student Success Committee may result in one of the following recommendations:

1. Uphold the decision

2. Recommend review by appropriate Vice President
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The Student Success Committee Chair will communicate the decision and recommended action to the Office of the Dean for
Enrollment Management and Student Success who will then forward the notice to all the parties involved.

5. Grievance Procedure (Final Review-Vice President)

I following the review and subsequent recommended action by the Student Success Commitiee, the complainant is still unsatis-
fied hefshe may request a final review from the appropriate Vice President within seven (7} working days. The request for final
review shall contain a clear and concise statement detailing the reasons(s) the Student Success Committee’s decision wag unac-
ceptable to the complaimant, The Vice President shall, withio ten (10) working days follewing the receipt of request for final
review, issuie a written decision to the student/complainant. This final case appeal will be resolved based on documentation and
shall not go further than the Viee President.

¥, Complaint Record
All proceedings and records shall be confidential to the extent permiitted by faw,

STUDENT-FACULTY CLASSROOM RELATIONSHP:

The student-teacher velationship is a very delicate one and normally should be treated as one adult to another in {ace-to-lace
dealing. However, any disruptive influcnces exhibited by a student o a classroom may be cause for his being barred from fur-
ther atfendance in the class. This is strictly a determination by the teacher and good judgment should be exercised in this action.
When, in the teacher’s judgment, 1t becomes necessary to bar a student {rom further class attendasce, the facts of the situation
should be reported to the Dean of Enrollment Management and Student Success for possible investigation or diseiplinary ac-

tion. Normalfy, the College expects such difficultics to be handied by the fnstructor without resort to such measures.

STUDENT SUCCESS COMMITTEE:

The Student Success Comynitice is appointed annually and consists of faculty, staff and a student representive. This commitiec
may review procedures in the areas of admission, residency. retention, academic probation and suspension, and financial aid.
Student appeals of academic suspension will be processed by the Director of Admissions in conference with the coordinator of
the Counseling Center. A student’s next step in these appeal procedures would be to the Dean of Enrollment Management and
Student Suceess. The commitice may also conduct a hearing after a student has filed a formal grievance (See STUDENT
GRIEVANCE PROCEDURES).

HAZING: Student hazing is prohibited according to the Articles 1152-1135 (inclusive) of the Texas Crinvinal Law Code.

SUMMONS TO ADMINISTRATIVE OFFICES:
At times it becomes necessary that a student be requested to report to an administrative office for a conference. The summons
may be transmitied by letler, by telephone, or by other means of communication. A student who receives a SRIMONS i8 ¢x-

pected to report immediately. Failure to heed such stmmons nuy result in disciphinary action.

STUDENT CODE OF CONDUCT:
Students are asked to turn off their cell phones and pagers when they enter class, This request ts made in courtesy for the in-
structor, fellow students, and to enhance the teaching-learning process. If a unique situation warrants a student being contacted

during class by phone or pager, the student must potify the instructor in advance of the situation.

RESOLUTION OF TRANSFER DISPUTES

The following procedures will be followed by public institutions of higher ¢ducation in the reselution of credit transfer disputes
involvieg lower division courses according to the Texas Higher Education Coordinating Board and Texas Edocation code
61.820:

1. 1f an institution of higher education does not accept course credit earned by a student at another institwlion of
higher cducation. the receiving institution will give written notice to the student and to the sending institution
that the transfer of the course credit is denjed. A receiving institution will also provide written notice of the rea-

sons for denying credit for a particular course or set of courses at the request of the sending institution.

ha

A student who receives the notice of denial {or transfer credit may dispute the denial of credit by contacting a

designated official at either the sending institution or the receiving instifution,

~1
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3. The two institutions and the stdent will attempt 1o resolve transter of the course credit in accordance with Board
rules and regulations,

4. I the transfer dispute 18 not resolved to the satisfaction of the student or sending institntion within 45 days after
the date the student received written notice of denial, the institution that denies the course credit for transfer will
potify the Commission of its dental and the reason for its dental.

Ly

The Commissioner of Higher Bducation or the Commissioner’s designee will make the fisal determination about
a dispute concerning the transter of course credit and give written notice of the determination o the invohved
student and institations.

6. The Board will collect data on the types of transfer disputes that are reported and the disposition of cach case

that is considered by the Commissioner or the Commissioner’s designee.

7. If areceiving institution has cause to beleve that a course being presented by a student {or transfer from another
school is not of an acceptable level of quality. i should first contact the sending institution and attempt to resolve
the problem. In the event that the two institutions are unable o come to a satisfactory resolution, the receiving
instidution may notidy the Conunisyioner of Thgher Fducation, who may investioate the course, IF the qeality is

found to be unacceptable, the Board may discontinue {unding for the course.

More mformation on the guidelines of the resolution of transler disputes is available in the office of the Dean of Enroliment
Management and Student Suceess.

COMPUTER USAGE POLICIES
Purpose and Scope

This policy applies to all computers on Galveston Colfe
room, within a department, stand-alone or networked.

e

ge’s property, whether administered centrally, in a class-

This policy also establishes rules and prohibitions that define acceptable use of Galveston College computer labo-

ratorics. When using these resources, individuals agree to abide by the applicable policies of the College, as well as
federal, state, and local laws. The College reserves the right at any time to limit, restrict, or deny access to its con-
puter resources, as well as to take disciphnary and/or legal action against anyone in violation of these policies and/

or laws. College computer laboratory resources may not be transported without appropriate authorization.

Corputer laboratory rescurces include hardware, software, communications networks, electronic storage media,
manuals and other documentation. Data includes all files, regardiess of size or storage media, including e-mail
messages, system logs, and software (commercial or locally developed).

Computer software purchased or leased by the College 15 the property of the College or the company from whom it
is leased. Any unauthorized access, use, alteration, duplication, destruction, or disclosure of any of these assets
may constifute a computer-related crime, punishable under Texas statutes and federal laws.

Authorized tse

Gialveston College provides computer resources for the purpose of accomplishing tasks related to the mission of
the College. [t should be noted that the use of some of the computer laboratories and software located on the Col-
lege campus may be dedicated to specific aspects or purposes that Himit their use or access.

Galveston College authorized users, shall be allowed to use the College’s computer resources for school-related
and incidental purposes, subject to this policy and other applicable College policics, and state and federal law, as
long as personal use does not result in any additional costs to the College or interfere with education-related use by

other users.

Users who graduate or feave the College for any reason will have their computer access rights terminated.
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Privacy

Users’ right to privacy is addressed in Board Policy FLC.

Intellectual Property

Intellectual property laws extend to the electronic environment. Users should assume that works communicated
through the computer network are subject to copyright laws, unless specifically stated otherwise.

Misuse of Computing Resources

The following actions are strictly prohibited:

LA

Criminal and illegal acts, College computer resources are not to be used in support of or for iflewal
activities. Any such use will be reported and deatt with by the appropriate College authorities and/or
law enforcement agencies. Criminal and illegal use may involve, but is not limited 1o, unauthorized
access, mtentional corruption or misuse of computer resources, theft, obscenity, pornography, and
third party sexual harassment.

Use of College computer resources in support of or for pornography or sexually explicit materials,
gambling, and dating/match-matching services,

Failure to comply with laws, policies, procedures, license agreements, and contracts that pertain to
and limit the use of the College’s computer resources.

Abuse of computer resources including, but not limited to, any act which endangers or damages spe-
cific computer software, hardware, program, network or the system as a whole, whether located on
campus or elsewhere on the global Internet; creating or purposely allowing a computer malfunction
or interruption of operation; injection of a computer virus on to the computer system; sending a mes-
sage with the mtend to disrupt College operations or the operations of outside entities; print outs that
tie up computer resources for an unreasonable time pertod; and failure to adhere to time limitations
which apply at particular computer facilitics on campus.

Use of College computer resources for personal financial gain or a personal commercial purpose.
Prolonged use of computing resources for non-College related activities.

Failure to protect a password or account from unauthorized use.

Permitting someone to use another’s computer account, or using someone else’s computer account.
Unauthorized use, access, or reading of any electronic file, program, network, or the system.
Unauthorized use, access, duplication, disclosure, alteration, damage, or destruction of data contained
on any electronic file, program, network, or College hardware or software.,

Unauthorized duplication of commercial software. All commercial software 15 covered by a copy-
right of seme form. Duplication of software covered by such copyrights is a violation of the copy-
right law and this policy.

Attempting (o elrcumvent, assisting someone else to circumvent, or requesting that someone else cir-
comvent any security measure or administrative access control that pertains to College computer re-
sources.

Use of College computer resources in a manner that violates other College policies such as racial,
ethnic, religious, sexual, or other forms of harassment.

Use of the College’s computer system {or the transmission of commercial or personal advertisements,
solicitations, or promotions.

Responsibilities of Users

o

[#¥]

A user shall use the College computer resources responsibly, always showing consideration and re-
specting the rights of others by not displaying materials that are offensive to others.

A user is responsible for any usage of his or her computer account. Users should maintain the se-
crecy of their password(s).

A user must comply with all reasonable requests and instructions from the computer system operator/
administrator.
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4, When communicating with others via the College computer system, a user’s communications should
reflect high ethical standards, mutual respect, and civility.
5. Users are respensible for adhering to relevant network acceptable use policies.

Potential Liability for Failure to Adhere te this Policy

Failure to adhere 1o this policy may lead to the cancellation of a user’s computer access, suspension, dismissal, or
other disciplinary action by the College, as well as referral to legal and law enforcement agencies, i appropriate.
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SPECIAL INSTRUCTIONAL AREAS
CONTINUING EDUCATION

Continning Education is an important clewent in Galveston College’s commitment to develop and
detiver educational programs for its diverse community. This program greatly expands the available
opportunities for persons of all ages (from the very young to senior citizens) to participate in lifclong
learning programs, which cultivates a vocational interest, self~expression and personal enrichment.
Many opportunities are available for those individuals who wish to add, update, expand occupational
skills or prepare for a career change.

The Continuing Education Department offers opportunities for non-traditional adult fearners who
wish to:
1. Learn new occupational skills, meet the changing requirements of their present emplovment or
broaden their knowledge.

2. Build or rebuild a foundation from which to pursue further academic studies.

(S}

Strengthen or broaden their education as a means of enriching their lives or improving their
personal efficiency. .

CONTINUING EDUCATION

The primary function of Continuing Education is to teach individuals specific skills that will ulti-
mately prepare them for employment or teach them skills that will lead to an upgraded position in their
present employment. Continuing Education offers a variety of Leisure Learning classes. New pro-
grams will, upon request, be created to specifically address business training needs. As with the Col-
lege’s accredited degree programs, all classes are conducted by professionals teaching in their field of
expertise, enabling participants to gain practical up-to-date knowledge.

The Continuing Education Contract Training staff works with individual companies to develop
seminars and workshops that specifically meet company objectives of quality, format, schedule and
cost. The training may be held at Galveston College ov at off-campus company facilities.

Below is a partial list of Continuing Education classes:

Bauk Teller Specialist Certificate

Bookkeeping/Accounting Clerk

Clerical Skills:

Computer Keyboarding, Computer Software, Word Processing

Computers:

Introduction to Microcomputers and Windows, Intro to Internet, Basic Computer Skills, Microsoft
Office 2003, Microsoft Excel, Access, PowerPoint, ED2GO Computer Classes

Culinary:

Food Preparation, Baking, and a wide range of culinary classes

Customized Contract Training

Can tailor a new class or enhance a current workforce skill to meet professional needs.

Criminal Justice:

In-Service Training, Security Academy

Grant Writing

Hospitality-Customized Training:

Customer Service, Facilities Management, Marketing and Sales, Introduction to the Hospitality Industry
*Languages:

Conversational Spanish, Work Specific: Health Care Spanish: Spanish for Teachers; Command Spanish: ESL for
Spanish and Asian cultures; ESL for the Workplace

e
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General Interest/Leisure Classes:

Art, Cake Decorating. Dance Classes, Floral, Food, Music, Senior Lifelong Learning Programs, Special Interest;
Motorcycle Safety

Medical:

Medical Coding, Pharmacy Tech, EKG Tech, Dental Assisting, Certified Medication Aide, Medical Record Cod-
ing Specialist, Certified Nurse Assistant, CPR Instructor

Real Estate Classes

Welding

LEISURE
These classes are offered so that individuals may develop their interests or improve their quality of life as citizens

in the community.

A partial list of General Interest/Leisure Learning classes is as follows:

Arst Dance: Cardio Hip Hop
(Cake Decorating Dog Obedience
Conversational Spanish Floral Design

Cooking Kids® College

Dance: Country Motoreyele Safety

DPance: Shape & Tone Ballet On-Line Computer Classes
Dance: Total Body Jazz Physical Education

LIFELONG LEARNING-—"P.A.L.S.”
Program and activities for learning seniors.

Aerobics Cooking Healthy

Art Classes Excuxions

Ballroom Dancing Seminars/Workshops
Computer Classes Weight Lifting

ENTRANCE REQUIREMENT

Generally, there are no entrance requirements or examinations for the Continuing Education courses, How-
ever, some courses have restrictions or require a certain amount of experience for enrollment. Admission ison a
first-come, first-serve basis. Most elasses are conducted on weekday evenings, but many are held weekdays and
during the day on Saturday.

REGISTRATION

Coniinning Education designs classes which begin throughout the year. Registration may be completed in per-
son, by phone or through the mail. For our participants’ convenience, Continuing Education will accept Visa/
MasterCard, cash, or check for registration purposes. All one needs to do to register is to fill out the envollment
form and pay the fee.

CERTIFICATION

Although no college transfer credit is awarded for continuing education class participation, Continuing Educa-
tion Units (C.E.U. s) are awarded for completion of most courses, The C.E.. is a nationally recognized means of
recording and accouniing for the various continuing education activities one accurulates. One unit s awarded for
completion of 10 kours of organized continuing education. In some specialized training programs, certificates may
be earned.

CONTINUING EDUCATION SCHEDULE OF CLASSES

A schedule of Continuing Fducation classes is published in the fall, spring and sumuner. Each schedule con-
tains a list of classes to be offered and a detailed description of the classes. Schedules are avaitable on-line at
www.ge.edu.
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ADULT EDUCATION PROGRAM

The Adult Education Program includes three components: Adult Basic Education, General Educational Devel-
opment (GED) and English as a Second Language. In the Adult Basic Education component, the adult studies
reading, writing and arithmetic in preparation for successful completion of requirements for the GED. In the GED
component the student studies Writing, Social Studies, Science, Literature and Arts and Mathematies in prepara-
tion for GED testing, Galveston College is approved by the Amcrican Council on Education as an official GED
Test Center. The English as a Second Language component stresses learning to speak, vead and write the English
language for those whose native language is not English. Contact the Continuing Education Division for more in-
formation.

DISTANCE EDUCATION

Distance Education at Galveston College provides educational opportunities to those learners who may be
unable to attend traditional on-campus classes due to work, family needs, or personal matters. Distance education
may #lso been an excellent option for stadents who like 1o try new ways of learning or are unable to attend a course
on a specific day and time. Although distance learning is generally not limited by specific times and places, there
may be occasional instances in which a student must come to campus (e.g., course orientations, exams, and labs).
Though distance education courses are more flexible and convenient than on-campus courses, one should not con-
clude that they are easier; distance education courses require persistence and self-discipline.

{n the fall of 1987, Galveston College initiated the delivery of distance education courses with the introduction
of a single telecourse. Since that time, the number of distance education classes has grown steadily to include more
than two dozen telecourses and fourteen web-based online classes.

[n addition to distance education courses based at Galveston College, students are also eligible to take online
courses through the Virtual College of Texas (VCT). The VCT is a consortium of all aceredited, public community
and technical colleges in the state. VOT enables sharing of distance learning resources to maximize student access,
By enrolling in a local college (such as Galveston College), students may take courses provided by other colleges
throughout Texas, while recelving support services from the local institution.

Students wishing to enroll in distance education courses must meet the same admissions requirements as on-
campus students. In addition, all registered distance education students must participate in a distance learning ori-
entation. Information provided at these orientation sesstons includes course requirements, assignments, testing pro-
cedures, schedules for review sessions, and expectations for student interaction with the instructor and other learn-
ers.

All distance education students are eligible for the same support services {(e.g., lHbrary, tutoring, counseling,
financial aid) as on-campus students. Galveston College-based distance education courses will be listed in the
regular schedule of classes. Information about classes available through the Virtual College of Texas (VCT) is
available at http://www.vet.org/. Additional information about distance education courses offered by Galveston
College is available online at http/A/www .ge.edw/ge/DE asp




L




BY

-
n
O
0
6
o)

PROGRAMS OF STUDY

DEGREE PROGRAMS

Associate of Applied Science (ALA.S)

The Associate of Applied Science Degree (A.A.S)) is awarded fo students who successfully complete
an approved curriculum for a two-year technical or vocational program. Each program must include a
minimum of 15 credit hours of general education courses with at least one course taken from each of
the following areas: Humanities/Fine Arts, Behavioral/Social Sciences, and Natural Science/
Mathematics. In addition, evidence of computer literacy must be satisfied by completion of COSC
1101 or a higher level computer science.

Galveston College offers Associate of Applied Science degrees in the following areas:

Accounting,
Biotechnology
Computer Science Technology
Microcomputer Applications and Networking
Criminal Justice
Culinary Arts/Hospitality Management
Emergency Medical Services
Management Development
General Management Option
Hotel, Restaurant and Tourism Management
Nursing
Associate Degree Nursing
EMT-P to ADN Transitional
LVNto ADN Transitional
Office Administration
Office Administration
Medical Secretary Option
Radiologic Health Sciences
Nuclear Medicine Technology
Radiation Therapy Technology
Radiography

Associate of Arts (ALA)

An Associate of Arts degree is a program of study requiring a minimum of 60 credit houwrs for comple-
tion. This program normally satisfies the requirements for the first two years of a four-year degree,
which may be completed by the student upon transfer fo a university. Programs of study for the Asso-
ciate of Arts degree parallel the first two years required for Bachelor of Arts and Bachelor of Science
degrees at senior colleges and universitics. However, because degree requirements at senior colleges
and universities vary, students should select courses with the assistance of a Galvesten College coun-
selor or faculty advisor.

NOTE: Students desiring to carn a second associate degree must complete a minimum of an additional
18 semester hours in residence. A number of courses contained in the AAS degree programs are spe-
cifically created as workforce education courses and may not transfer to baccalaurcate programs - sce
counselors, advisors and program coordinators for more information.
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CERTIFICATE PROGRAMS
A program of study requiring less than 60 credit hours for completion. These programs are normally designed o

provide short-term training necessary to develop entry-level job skills without requiring completion of an Associ-
ate Degree. Credit may be awarded toward a respective degree at Galveston College on the vast majority of work
taken in the certificate program.

Galveston College offers the following certificates:

Para-Professional Accounting
Administrative Professional

Breast Imaging/Mammography
Computerized Tomography Technology

Crimtnal Justice
Culinary Arts

Culinary Arts/Baking and Pastry

EMT Basic

EMT Intermediate
EMT Paramedic
General Management

Law Enforcement Academy
Magnetic Resonance Imaging
Medical Office Assistant
Microcomputer Applications
Microcomputer Networking

Office Assistant

Phlebotomy Technoelogy
Radiation Therapy Technology

Surgical Technology
Vocational Nursing

Eohanced Skills Certificates
Provides advanced studies in specific associate of applied science programs. Completion of these skills certificates
enhances employability and offers specialized training. In most cases, students must complete an associate degree

program to enroll.

CORE CURRICULUM

The Texas Legislature (Senate Bill 148) has required all state college and universities to adopt a core curriculum. If the
student successfully completes the entire core curriculum at Galveston College. and then transfers to a Texas public four-
year university all courses in Galveston College’s core curriculum will transfer and the student will receive full academic
credit for the courses in the core curriculum. The student will not be required to take additional core curriculum courses
at the transfer institution unless the receiving institution has a larger core curriculum.

CORE CURRICULUM
Core Component
Communications

History

Humanities

Mathematics

Course Selection

ENGL 1301 and ENGL 1302

SPCH 1311, SPCH 1315, SPCH 1318 or SPCH 1321
Select two from the following courses;

HIST 1301, HIST 1302, HIST 2301

Select one from the following courses:

ENGI, 2322, ENGILL 2323, ENGL 2327, ENGL 2328,
ENGL 2332, ENGL 2333, ENGL 2342 ENGL 2343,
HUMA 1361, HUMA 1302, PRIL. 1316

Select one from the following courses:

85

Credit Hours
6
3

6

(%]



Natural Sciences
Political Sciences
Visual/Performing Arts

Behavioral/Social Sciences

Institutionally
Designated Option
TOTAL

* If additional semester credit hours are taken in MATH bevond the number of required hours, then only the re-
quired hours will transfer as part of the core curriculuny and the additional hours may transfer as electives.

NOTE: Universities may deny transfer of courses with a grade of “I.” Students should work with counselors to
sclect courses within each area that will most enhance their area of study at the university they plan to transfer.

MATH 1414% MATIH 1316, MATH 1324, MATII 1425%,
MATH 2412% MATH 2513% MATH 2414% MATH 2315*
BIOL 1406 and BIOL, 1407 or BIOL 2401 and BIOL 2402
or CHEM 1411 and CHEM 1412 or PHYS 1401 and
PHYS 1402 or PHYS 2425 and PHYS 2426

GOVT 2305 and GOVT 2306

Select from the following courses:

ARTS 1301, DRAM 1310, MUSI 1306, MUSI 1301
Setect one from the following courses:

ANTH 2346, ANTH 2351, ECON 2301, ECON 2302,
GEOG 1303, HIST 2311, HIST 2312, PSYC 2301,

PSYC 2306, SOCT 1301

COSC 1301 and a | credit PHED Activity Course

ASSOCIATE OF ARTS (A.A) GENERAL AND TRANSFER STUDIES

*Core Curriculum
Core Component
Computer Science®
Composition®
History*

Literature

Oral Communication*®
Interdisciplinary/
Crosseultural/Humanities*
Mathematics™®

Natural Sciences*

Political Sciences™
Visual/Performing Arts*
Behavioral/Social Sciences®
Physical Activity

Electives
TOTAL

NOTE: -Students must complete the core curriculum requirements to complete the Associate of Arts degree. No

Course Selection

COSC 1301

ENGL 1301, ENGL 1302

Select two from the folowing courses:

HIST 1301, HIST 1302, HIST 2301

Select one from the following courses:

ENGL 2322, ENGIL 2323, ENGL 2332,

ENGL 2333, ENGL 2342, ENGL 2343,

ENGL 2327, ENGL 2328

SPCH 1311, SPCH 1315, SPCH 1318 or SPCH 1321

ENGL 2322 ENGL 2323, ENGL 2327, ENGL 2328,
ENGL 2332, ENGL 2333, ENGL 2342, ENGILL 2343,
HUMA [301 HUMA 1302, PHIL 1316

MATH 1414, MATH 1316, MA'TH 1324, MA'TH 1425,
MATH 2412, MATH 2513, MATH 2414, MATH 2315
BIOL 1406 and BIOL 1407 or BIOL, 2401 and

BIOL 2402, CHEM 1411 and CHEM 1412 or PHYS 1401
and PHYS 1402 or PHYS 2425 and PHYS 2426

GOVT 2305 and GOVT 2300

Select from the following courses:

ARTS 1301, DRAM 1310, MUST 1306, MUST 1301
ANTH 2346, ANTH 2351, ECON 2301, ECON 2302,
GEOG 1303, HIST 2311, HIST 2312, PHIL 1301,
PSY(C 2301, PSYC 2306, SOCT 1301

A L oredit PHED Activity Course
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substitutions may be made for core requirements. Deans may make substitutions for non-core curriculum require-
nments.

Students interested in transferring to a senior institution within Texas are encouraged to complete the entire core
curriculum at Galveston College to ensure transferability and fulfill degree requirement(s) at a senior college.
Please sce a counselor for more details.

Students should work with counsclors to sclect courses within cach area that will most enhance their area of study
at the university they plan to transfer.

GRADUATE GUARANTEE FOR TRANSFER CREDBIT

Galveston College guarantees to its Associate of Arts graduates beginning December 1993 and thereafter, that
course eredits will transfer to other public-supported Texas colleges and universitics provided that the conditions
outlined in the Graduate Guarantee Agreement are met. Applications for Graduate Guarantee for transfer credit are
available in the Counseling Center.

JOB SKILLS COMPETENCY GUARANTEE

If an Associate of Applied Science (A.A.S.) graduate is judged by the employer to be lacking in technical job skills
identified as exit competencies for his‘her specific degree program, the graduate will be provided up to nine (9)
tuition-free semester credit hours or its equivalent of skill training by Galveston College under the conditions of
the guarantee policy.

Special conditions which apply to the Job Skills Competency guarantee arc as follows:

L. The graduate must have carned the A A.S. degree beginning December 1993 or thereafter in an occupa-
tional program identified in the College catalog.

2. 'The graduate must have completed the A.AS. degree with a majority of the degree requirements earned at
Galveston College and must have completed the degree within a five-year time-span. Galveston College
cannot guarantee the competencies from course work taken at another instifution.

3. Employment must commence within 12 months of graduation.

4. Graduates must be employed full-time in an area directly related to the area of program concentration as
certified by the Vice President of Academic Affairs.

5. The emplover must certify in writing to the Vice President of Academic Affairs that the employee is lack-
ing entry-level skills identified by Galveston College as the employee’s program competencies and must
specify the area(s) of deficiency within 90 days of the graduate’s initial employment.

6. The College will develop a written educational plan for retraining in consultation with the employer and
graduate.

7. Retraining will be limited 1o the identified area(s) of skill deficiency and to those classes regularly sched-
uled during the period covered by the retraining plan.

8. All retraining must be completed within one calendar year from the time the educational plan is agreed
upon.

9. The graduate and/or employer will be responsible for the cost of books, insurance and uniforms.

10. The guarantee does not imply that the student will pass any licensing or qualifying examination for a par-

ticular career.

A student’s sale remedy against Galveston College and its employees for skill deficiencies shall be himited to tus-
tion-free education under the conditions described above.

ADVISORY COMMITTEES

Advisory committees assist Galveston College with the identification and measurement of program needs, particu-
Tarly in the applied sciences, community service and general adult educational areas. College personnel and per-
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sons representing related instiutions, arca schools and business and industry work together to identify relevant
content for the program or course, recormmend necessary equipment, and evaluate program outcomes.

ARTICULATION AGREEMENTS

Articulation agreements have been made with the University of Texas Medical Branch, Wiley College, University
of Houston and Midwestern University. Students should contact the Counseling Office for specific course require-
ments before making a degree plan.

Articulation agreements have also been developed with service area high schools. Students who have graduated
from high school within the past three years should check with their high school counselor or Galveston College
counselor regarding the possibility of receiving Galveston College credit for articulated high school classes. Stu-
dents must enroll at Galveston College to receive college credit for coursework taken in high school. Students must
complete an equal number of credits in residence at Galveston College before the articulated hours can be posted 1o
a student transcript.

TECH PREP

Associate degree programs designated as Tech Prep have been developed to assist students who begin their techni-
cal studies in high school. While any student may receive the degree, students who began a tech prep program in a
high school with a Galveston College tech prep agreement may receive advanced credit for specified courses at no
cost to the student, Students must have a declared major in the Gulveston College tech prep program to receive
credit.

Students may work towards advanced certification in tech prop programs. Advisory comumittees have recom-
mended these courses as helpful to employees who are interested in job advancement.

WECM
To meet state needs for high-quality and consistent workforce education, the Coordinating Board approved a grant
project in 1993, utilizing funds made available from the federal Carl D. Perkins Act, (o develop the Workforce
Education Course Manual (WECM). The WECM is the state inventory of workforce edueation courses for public
two-year colleges. It contains a generic catalog of course descriptions and specifies for each course: minimum and
maximum contact hours, semester credit hours (SCH) and/or continuing education units (CEU), and minimum
learning outcomes.
The purposes of the WECM are to:

e Contnbute to the quality and consistency of workforce courses

»  Provide Texas colleges increased assistance and flexibility in responding to employer needs

o  I‘nhance the portability of credits and credentials for students

e  Provide inereased access for students to workforee education degrees and carcer advancement

«  Facilitate articulation with other providers of education at both the secondary and post-secondary levels

* Incorporate industry-established skill standards into Texas workforce education.
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ACCOUNTING
Associate of Applied Science Degree (0502)

Business and industry are controlled largely through the financial results determined by adequate accounting sys-
tems. Accounting is the analytical recording of financial transactions and the related interpretations of the resulting
data. Discussions and policies of significance are based on information obtained {rora accounting procedures and
practices,

In the Accounting A.A.S. degree program, the first two semesters are the courses required {or the accounting para-
professional certificate while the last two semesters concentrate on general education. Most of the courses taught in

the last two semesters are transferable for credit to four-year institutions of study.

FIRST YEAR
First Semester

Clourse Deseription Credit
ACUNT 1303 Introduction to Accounting | 3
ACNT 1331 Federal Tncome Tax: Individual 3
ACNT 1329 Payrofl and Business Tax Accounting 3
BUST 1301 Business Principles 3
COSC 1301 Microcomputer Applications 3
or
ITSC 1309 Integrated Software Applications | 3
15
Second Semester
ACNT 1382 Cooperative Education 3
ACUNT 1411 Introduction to Computerized Accounting 4
BMGT 1303 Principles of Management 3
HRPO 2307 Organizational Behavior 3
13
SECOND YEAR
First Semester
Course Description Credit
ACCT 2401 Principles of Accounting [ - Financial 4
ENGL 1301 Composition I 3
MATH 1324 Mathematics for Business and Social Sciences 1 3
SPCH 1315 Public Speaking. 3
HUMA ELEC Elective 3
16
Second Semester
ACCT 2402 Principles of Accounting 1l — Managerial 4
ACNT 2382 Cooperative Education CAPSTONE 3
BUSE 2301 Business Law 3
ENGL, 1302 Composition [T 3
Texas Government 3
16
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 60

Identifies courses to meet academic, general education requirements for AAS degree: minimum 13 credit hours.
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ACCOUNTING-PARA PROFESSIONAL
Level-One Certificate Program {1001)

This certificate program in accounting is designed to prepare a student for an eniry-level accounting position, such
as accounts receivable clerk, accounts payable clerk, or other accounting positions. An empbasis is placed on com-
puterized applications of all phases of accounting work. These courses arg the first year of the Associate of Ap-
plied Science (AAS) degree in Accounting.

First Semester

Course Description Credit
ACNT 1303 Introduction to Accounting | 3
ACNT 1331 Federal Income Tax: Individual 3
ACNT 1329 Payroll and Business Tax Accounting 3
RBUST 1301 Business Principles 3
CORC 130 Microcomputer Applications 3
or
ITSC 1309 Integrated Software Applications 1 3
15
Second Semester
ACNT 1382 Cooperative Education CAPSTONE 3
ACNT 1411 Intreduction to Computerized Accounting 4
BMGT 1303 Principles of Manageiment 3
HRPO 2307 Organizational Behavior 3
13
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 28

BIOTECHNOLOGY
Associate of Applied Science Degree (5200)

The Biotechnology Associate of Applied Science degree is a two-year, five semester program to preparce the gradu-
ate to function as an entry-level research technician,

Admission Criteria:
For entrance to the Biotechnology Program at Galveston College, the applicant should contact the Counseling Cen-
ter. Applicants must:

1} Complete the requirements for admission to the College. Admission to the College does not guaran-
tee admission to the Biotechnology program.

2y Application for the Biotechnology program requires the filing of a pre-plan/degree plan which shows
evidence of:

a) THEA scores for THEA-eligible students or placement scores for THE A-exempt students
{which permit enroliment in college level courses).

b) Satisfactory completion of high school chemistry or CHEM 14035, Introductory Chemistry 1:
Fundamentals of Chemistry, within five years of acceptance in the Biotechnology program,
or with permission of Coordinator of Program.

¢) Satisfactory completion of MA'TH 0304, Intermediate Algebra, by placement or course com-
pletion within five years of acceptance into the Biotechnology program.

d) Satisfactory completion of BIOL 1406, General Biology 1.

s
i

Achieve a grade of “C” or better in all required courses. An overall GP.A of 2.5 as well as a
G.P.A, of 2.5 on all prerequisite courses is required for admission consideration. The cumulative
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G.P.A. at Galveston College must be 2.5, Science courses must have becn taken within five years of
acceptance into the Biotechnology program, or with permission of Coordinator.

Curriculum

Students must complete a two-vear program of study to receive an Associate of Applied Science degree. Enrolled
students will be required to achieve a “C” or better in all courses in the Biotechnology curriculum i order to pro-
gress in the program. All Biotechnology and science courses must be completed in sequence and within a period of

five years.

PREREQUISITE COURSES

Course
CHEM 1405
MATH 0304
ENGE 1301

FIRST YEAR

First Semester (Fall)
Course

BIOL 1407

BITC 1311

MATH 1414

ENGL 1362

Description

General Biology 1
Introductory Chemistry |
Intermediate Algebra
Compositon D

Description

General Biology
Intro to Biotechnology
College Algebra
Composition I

Second Semester (Spring)

BITC 1402
COSC 1301
CHEM (411
BITC 1291

Biotech f.ab Methods and Techniques
Microcomputer Applications

General Chemistry |

Special Topics-Ethics

Third Semester (Summer)

BIOL 2421
BITC 2286

Fourth Semester (Fall)
BITC 2401

BITC 1401

SPCH 1318

PSYC 2301

Fifth Semester (Spring)
BITC 1391

BITC 2387

HUMA XXXX

ENGL 2311

Microbiclogy
Internship

Molecular Biology Technigues
Biotech Lab Instrumentation
Interpersonal Communication
Introduction to Psychology

Special Topics-Advanced Biotechnology

*Internship (CAPSTONE)
Core Curriculum Humanitics
Technical Report Writing

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

{including prerequisites)

*CAPSTONE experience 16 week course

Credit

[FERE S

—
4

Credit

=2 YRt SO N

.
E=N
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14
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L3

100

2

73

Identifies courses 1o meet academic. zeneral education requirements for AAS degreer minimung 15 credit hours,
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COMPUTER SCIENCE TECHNOLOGY
MICROCOMPUTER APPLICATIONS AND NETWORKING
Associate of Applied Science Degree (6024)

The microcomputer revolutionized the operations of business, industry, family and social organizations, Micro-
computers are currently being used for word processing, decision-making, instruction, research, communications
and many other applications. Microcomputer specialists receive training in the most recent software applications,
operating systems, hardware, languages and networking technologies.

FIRST YEAR
First Semester

Course Description Credit
ACNT 1303 Introductory Accounting 3
COSC 1301 Microcomputer Applications :
or
ENGL 1301 Composition | 3
MATH College Level Mathematics 3
12
Second Semester
COSC 1436 Programming Fundamentals | 4
ITSC 1305 Introduction to PC Operating Systems 3
TTSC 1325 Personal Computer Hardware 3
ITSC 2431 Integrated Software Applications 1T 4
14
Sumimer Semester
ELECTIVE Social Science Elective®* 3
ELECTIVE Humanities/Fine Arts Elective* 3
[
SECOND YEAR
Third Semester
Course Description Credit
COSC 1437 Programming Fundamentals 11 4
ITNW 1425 Fundamentals of Networking Technologies 4
SPCH 1321 Business & Professional Speaking 3
ELECTIVE Elective in Computers 3
14
Fourth Semester
ITNW 1448 Implementing & Support Client Operating Systemn 4
[TNW 1454 Implementing & Support Serving 4
ITSC 1313 Internet/Web Page Development 3
ITSC 1380 Cooperative Education [** 3
14
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 60

* Can be taken in regular semesters

#* Capstone

Identifies courses to meet academic, seneral education requirements for AAS degree: mindimum 13 credit hours,
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MICROCOMPUTER NETWORKING CERTIFICATE

Level-One Certificate Program (6025)

Low-cost Internet and e-mail access have brought microcomputer-based communications into work and home.
Society needs tramned individuals to plan, implement, maintain and support these information systems in a wide
range of compuling environments, This certificate prepares students to become computer support specialists, net-
waork operators, network service specialists, repair fechnicians, system analysts assistants, along with other net-

work-related opportunitics.

Course Deseription

fTsC 1305 Introduction to PC Operating Systems

1TSC 1325 Personal Computer Hardware

ITxx 1st Course in a departmentally approved
Networking sequence

Fhsx Zad Uourse in a departmentally approved
Networking sequence

I'fxx 3rd Course in a departmentally approved

Networking sequence

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

Credit

L e

MICROCOMPUTER APPLICATIONS CERTIFICATE

Level-Oune Certificate Program (6022)

Microcomputers have made a fundamental change in the structure of our society. Knowledge and ability to use
computer hardware and software is essential to be productive in today’s world. This certificate enables students to
be proficient in hasic operating system use, word processing, spreadsheets, databases, presentation graphics, desk-

top publishing, Internet search engines, ¢~mail and emerging applications,

Caurse BPeseription
ACNT 1303 Introductory Accounting
POFT 1301 Business English
COSC 1301 Microcomputer Applications
or
TsC 1309 Integrated Software Applications |
IrsC 1313 Internet/Web Page Development
ITSC 2431 Integrated Software Applications I CAPSTONE

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

Credit

e Tl e

4

£
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CRIMINAL JUSTICE
Associate of Applied Science Degree — Tech Prep (8505)
The Criminal Justice program offers the Associate of Applied Science degree in Criminal Justice to students who
are seeking careers as police officers, sheriff’s deputies, state law enforcement officers, district attorney’s investi-
gators, and correctional officers. Most of the courses are transferable to several universities that offer a baccalaure-

ate degree i criminal justice.

FIRST YEAR
First Semester

Course Description Credit
CRIJ 1310 Fundamentals of Criminal Law 3
CR1J 1307 Crime in America 3
CR1J 1301 Introduction to Criminal Justice 3
ENGL 1301 Composition 3
PSY(C 2301 Introduction to Psvehology
OR
SQOCL 1301 Introduction to Sectology 3
15
Second Semester
ENGIL 1302 Composition 3
CRIJ 1306 Court Systems and Practices 3
CRIJ 1313 Yuvenile Justice System 3
CRIJ 2313 Correctional Systems & Practices 3
CRII 2301 Community Resources in Corrections 3
15
SECOND YEAR
First Semester
Course Description Credit
CRII 2314 Criminal Investigation 3
CRII2328 Police Systems and Practices 3
GOVT 2301 American National and State Government | 3
HUMA 1302 Introduction to Humanities [] 3
SPCH1313 Public Speaking 3
15
Second Semester
MATH 1324 Finite Business Mathematics 3
CRIJ 2323 Legal Aspects of Law Enforcement 3
CISA 1382 Law Enforcement Experience CAPSTONE 3
COSC 1301 Microcomputer Applications 3
GOVT 2302 American National and State Government }] 3
15
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 64

Identifies courses to meet academic, general education requirements for AAS desree, minimum 15 credit hours,

CRIMINAL JUSTICE

Level-One Certificate Program —~ Tech Prep (5504)

This program is an alternative 1o the Associate of Applied Science degree in Criminal Justice. i is aimed af those
already employed in a criminal justice arca and/or those seeking a short-term program.

Students must meet all placement test requirements as stated in the Galveston College catalog. Exceptionally low
scores on the appropriate tests nay Hmit or prevent a student’s enfry into the certificate program until required
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developmental courses are completed.

Those who successfully complete the required 21 hours of college-level course work will be awarded a Galveston
College approved Certificate of Achievement in Criminal Justice. All courses in the certificate program may be
applied toward the A.A.S. degree in Criminal Justice.

Course Deseription Credit
CRH 1301 Introduction to Criminal Justice 3
CRIJ 1306 Courts Systems and Practices 3
CRIVIZIO Fundamentals of Criminal Law 3
CRIJ 1307 Critne in America 3
CRI) (Electives: 9 hours of law enforcement or 9 hours
of law enforcement and criminal justice courses 9)
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 21

CRIMINAL JUSTICE
LAW ENFORCEMENT CERTIFICATE
Level One Certificate Program (5506}

First Semester

Course Description Credit
CILE 1506 Basic Peace Officer | 5
CILE 1512 Basic Peace Officer 1 : 5
PHED 1117 Fitness Training: Law Enforcement 1 l
PHED 118 Fitness Training: Law Enforcement [1 1
12
Second Semester
CH.E 1518 Basic Peace Officer HI 5
CILE 1524 Basic Peace Officer [V CAPSTONE 5
PHED 2100 Fitness Training: Law Enforcement 111 1
PHED 2101 Fitness Training: Law Enforcement IV {
12
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24

CULINARY/HOSPITALITY MANAGEMENT
Associate of Applied Science Degree (5656)

FIRST YEAR

First Semester

Course Description Credit

CHIEF 1401 Basic Food Preparation 4

CHEF 2402 Saucier 4

PSTR 14014 Fundamentals of Baking 4

CHEF 2341 Intermediate Food Preparation 3
15

Second Semester

PSTR 2431 Advanced Pastry Shop 4

CHEF 1445 International Cuisine 4

CHEF 1410 Garde Manger 4

CHEF 1441 American Regional Cuisine 4
16

Third Semester

CHEF 13806 Cooperative Education-Culinary Arts/Chef Training 3
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HAMG 1308
CHEF 1305
IWFA 1318

SECOND YEAR
First Semester
Course

COSC 1301
ITSC 1309
ENGL 1301
BIOL 1372
Second Semester
HUMA XXXX
RSTO 2301
RETO 1313
HAMG 2307

Third Semester
CHEF 1381

Introduction to the Hospitality Industry
Sanitation and Safety
Nutrition for the Food Service Professional

Description

Microcomputer Applications 1 OR
Integrated Software I (3)
Compogsition 1

Texas Government

or
Nutritio!

Biet Therapy 1

Humanities Elective from Core Curriculum

Principles of Food and Beverage Controls
Hospitality Supervision
Hospitality Marketing and Sales

Cooperative Education-Culinary Arts/Chef Training

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

L LV PR R S]

Credit
3

374

12/13

a2 3 LD tad

133

~3 {3

871

Identifies courses to meet academic, general education requirements for AAS degree; minimum 13 credit hours.

Culinary Hospitality Management
Level-One Certificate Program (5655)

Galveston College’s Culinary/Hospitality Management Certificate is ideal for people, who do not have a formal culinary
arts education, but who already have expertence cooking in the food service industry. It provides management skills that
should assist someone who 1s seeking to advance their position in the food service/hospitality job market. The eight man-
agement classes in this certificate meet the requirement for the Professional Management Development Progran: of the
Educational Foundation of the Wational Restaurant Association, This course of study coupled with work expertence can
fead 1o certification from the National Restaurant Association and the American Culinary Federation.

First Semester
Course
HAMG 1308
HAMG 2337
CHEF 13065
IWFA 1318

Second Semester
RSTG 1325
RSTO 2301
RSTO 1315
HAMG 2307
COSC 1301

FESC 1309

Description

Introduction to the Hospitality Industry
Hospitality Facilities Management
Sanitation and Safety

Nutrition for the Food Service Professional

Purchasing for Hospitality Operations
Principles of Food and Beverage Controls
Hospitality Supervision

Hospitality Marketing and Sales
Microcomputer Applications 1

Or

Integrated Software 1 (3)
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Third Semester

RSTO 1381 Cooperative Education-Food and Beverage/
Restaurant Operations Management 3

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 30

CULINARY ARTS
Level-One Certificate Program (62238)
Culinary Arts is a one year certificate program designed for the individual seeking training to become employed as
an entry level cook. The student will receive instruction in basic hot food cooking technique, knife skills, garde
manger, baking and pastry, soup and sauce making as well as regional and intermational cuisines. This certificate
coupled with work experience and additional classroom instruction can lead to certification by the American Culi-
nary Federation.

First Semester

Course Deseription Credit

CHEF 1401 Basic Food Preparation 4

CHEF 2402 Saucier 4

PSTR 1401 Fundamentals of Baking 4

CHEF 2301 Intermediate Food Preparation 3
15

Second Semester

PSTR 2431 Advanced Pastry Shop 4

CHEF 1445 International Cuisine 4

CHEF 1410 Garde Manger 4

CHEF 1441 American Regional Cuigine 4

COSC 1301 Microcomputer Applications OR

ITSC 1309 Integrated Software 1 (3) 3
19

Third Semester

CHEF 1380 Cooperative Education-Culinary Arts/

Chef Training CAPSTONE 3

3

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 37
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CULINARY ARTS/BAKING AND PASTRY

f.evel One Certificate (6229)

Culinary Arts/Baking and Pastry is a one~-year certificate program designed for the individual secking training to
become employed as an entry-level pastry cook. The student will receive instruction in the production of yeast
breads and rolls, quick breads, muffing, cakes, cake decorating, cookies, laminated dough, pate choux, pastries,
candies and sugar work. This certificate coupled with work experience and additional classroom instruction can
lead to certification by the American Culinary Federation,

First Semester
Course

PSTR 1301
PSTR 1306
PSTR 1305
PSTR 1310

Second Semester
PSTR 1307
PSTR 1312
PSTR 2431
CULA 2341
COSC 101

ITSC 1309

Third Semester
PSTR 138}

Description
Fundamentals of Baking
Cake Decorating 1
Breads and Rolls

Pics, Tarts, Tea Cakes and Cookics

Cake Decorating I

Laminated Dough, Pate Choux, and Donuts

Advanced Pastry Shop

Advance Pastry Culinary Competition

Microcomputer Applications |
or
Integrated Software I (3)

Cooperative Education-Baker/
Pastry Chef CAPSTONE

TOTAL SEMESTER CREPIT HOURS IN PROGRAM

98
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EMERGENCY MEDICAL SERVICES
Associate of Applied Science Degree (7104)

Mission Statement

In keeping with the mission of Galveston College, it is the goal of the program faculty and staff to produce gradu-

ates who complete Paramedic certification, who pass NREMT certification exam on the first attempt, who are able
to enter the job market as entry level paramedics, who demonstrate empathy and compassion for their patients, and
graduates who are committed to life-long learning.

This program is designed to prepare stadents for a carcer in emergency medical services. Students successfully
completing the first semester may apply for EMT-Basic certification. Students completing the second semester
may apply for EMT-Intermediate certification, Students completing the tinal semesters may apply for Paramedic
Certification. Students who successfully complete the technical and general education courses will earn an Associ-
ate of Applied Science Degree in Emergency Medical Scrvices, which broadens and heightens the student’s career
epportunity and portability. The program is accredited/approved through the Comnission on Acereditation of Bdu-
cational Programs for the Emergency Medical Services Professions (COAEMSP).

All prospective students who wish to be admitted to the Emergency Medical Services Degree Program should con-
tact the Health Science Advisor to complete the following admission criteria;

Admission Requirements:

I}y Complete the requirements for admission to the College. Admission fo the College does not guar-
antee admission to the EMS Pregram.

2)  Application to the EMS Program requires filing of a degree plan which shows evidence of:

a) THEA scores for THEA-eligible students or placement scores for THEA-exempt students
which permit envollment in college level courses.

by A score of 250 or higher on the THEA or be eligible for MATH 0304 Intermediate Algebra.

¢) Satisfactory completion of BIOL 2401, Anatomy & Physiology 1 within five years of accep-
tance into the program with a minimum GPA of 2.0

d}  Meet with the EMS Program Director.

3) Complete the following prior to enroliment: a physical examination which includes TB skin test and
immunizations including Hepatitis B vaccination series including the titer by the start of the program.
(This process takes approximately seven months to complete.)

4) Complete a background check through the College at students cost upon acceplance 1o program.

5y  Complete Health Care Provider CPR.

6) Recommended to complete HPRS 1260 Medical Terminology prior to starting EMS programs.

Prerequisite Courses

Course Description Credit
2401 Anatomy and Physiology | 4

4
Kirst Semester
Course Description Credit
EMSP 1501 EMT-Basic 5
EMSP 1260 Clintcal — Emergency Medical Technician 2
EMSE 1291 Special Topics 2
COSC 1301 *Microcomputer Applications 3
HPRS 1206 Medical Terminology 2

14
Second Semester
LEMSE 1338 Introduction to Advanced Practice 3
EMSP 1355 Trauma Management 3
EMSP 1356 Paticnt Assessment and Alrway Management 3
EMSP 1262 Clinical — Emergency Medical Technician 2
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BIOL 2402 Human Anatomy and Physiology [1

15
Third Semester
EMSP 2348 Emergency Pharmacology 3
ENGL 1301 Composition | 3
EMEP 2344 Cardiology 5
EMSE 2160 Clinical - Emergency Medical EMT Paramedic 1
12
Fourth Semester
EMSP 2434 Medical Emergencics 4
EMSP 2430 Special Populations 4
EMSP 2260 Clinical — Emergency Medical EMT Paramedic 2
PSYC 2301 General Psycholog 3
13
Fifih Semvester
EMSP 2143 Assessment Based Management *¥ 1
EMSP 2338 EMS Operations 3
EMSP 2261 Clinical — Emergency Medical EMT Paramedic 2
HUMA X3X¥X Humanities Elective®** 3
SPCH 1318 Interpersonal Communications 3
12
TOTAL SEMESTER CREDIY HOURS IN PROGRAM T4

*ITSC 1309-Integrated Software | may be substituted for COSC 1401

**(Capstone experience.

R Any Homanities course 3 credits or more.

Underline identifies courses to meet academic, general education requirements for AAS degree; minimum 15
credit hours.

EMERGENCY MEDICAL SERVICES BASIC CERTIFICATE
Level-One Certificate Program (7100}

All prospective students who wish to be admitted to the Emergency Medical Services Certificate Programs should
contact the Health Science Advisor to complete the following admission criteria:

Admission Requirements:

1) Complete the requirements for admission to the College. Admission to the College does nof guar-
antee admission to the EMS Program.
2) Application to the EMS Program requires filing of a degree plan which shows evidence of
a) THEA scores for THEA-eligible students or placement scores for THEA -exempt students
which permit enrollment {n college level courses
b} A minimum GPA of 2.0
¢} Meet with the EMS Program Director.
3y Complete the following prior to enrollment: a physical examination which includes TB skin test and
immunizations including Hepatitis B vaccination series including the titer by the start of the program.
{This process takes approximately seven months to complete.)
4)  Complete a background check through the College at students cost upon acceptance to program.
5) Complete Health Care Provider CPR.
6) Recommended to complete HPRS 1260 Medical Terminology and BIOL 2401 Anatomy & Physiol-
ogy prior to starting EMS programs,
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First Semester
Course Description Credit
EMSP 1501 EMT-Basic

EMSP 1260 Clinical ~ Emergency Medical Technician
EMSP 1291 Special Topics ‘

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

W3 b2 W

Upon completion of EMS Basic courses student is eligible to take the national registry EMT Basic certificate test.

EMERGENCY MEDICAL SERVICES
INTERMEDIATE CERTIFICATE
Level-One Certificate Program (7101}

First Semester
Course Pescription Credit
EMSP 1501 EMT-Basic 3
EMSP 1260 Clinical — Emergency Medical Technictan
EMSP 1291 Special Topics

o D W

Second Semester
EMSP 1338
EMSP 1356
EMSP 1355
EMSE 1262

Introduction to Advanced Practice 3
Patient Assessment and Airway Management 3
Trauma Management 3
Clinical-Emergency Medical Technician 2

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 20
Upon completion of EMS Intermediate courses student is cligible to take the national registry EMT Intermediate

certificate test,

EMERGENCY MEDICAL SERVICES PARAMEDIC CERTIFICATE
Level-Twe Certificate Program (7103)

First Semester

Course Deseription Credit
EMSP 150} EMT-Basic 5
EMSP 1260 Clinical — Emergency Mcdical Technician 2
EMSP 1291 Special Topics 2
9
Second Semester
EMSP 1338 Introduction fo Advanced Practice 3
EMSP 1356 Patient Assessment and Airway Management 3
EMSP 1355 Trauma Management 3
EMSP 1262 Clinical-Emergency Medical Technician 2
11
Third Semester
EMSP 2348 Emergency Pharmacology 3
EMSP 2544 Cardiology 5
EMSP 2160 Clinical-Emergency Medical EMT Paramedic 1
9
Fourth Semester
EMSP 2430 Special Populations 4
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EMSP 2434 Medical Emergencies 4
EMSP 2260 Clinical-Emergency Medical EMT Paramedic 2
10
Fifth Semester
EMSP 2143 Assessment Based Management™ 1
EMSP 2338 Emergency Medical Services Operations 3
EMSP 2261 Clinical-Emergency Medical EMT Paramedic 2
6
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 45

*capstone experience.
Upon completion of EMS Paramedic courses student is eligible to take the natioual registry EMT Paramedic cer-
tificate test.

HOTEL, RESTAURANT AND TOURISM MANAGEMENT
Associate of Applied Science Degree (5656)

FIRST YEAR
First Semester
Course Description Credit
ENGL 1301 Composition 3
SPCH 1315 Beginning Public Speaking
or 3
SPCH 1321 Business and Professional Speaking 3
HAMG 1321 Introduction to Hospitality Industry (TP) 3
BMGT 1303 Principles of Management 3
COSC 1301 Microcomputer Applications (TP) 3
or
ITSC 1309 Integrated Software 3
15
Second Semester
ENGL 1302 Composition 11 3
HAMG 1342 Guest Room Maintenance 3
MATH 1414 College Algebra 4
HAMG 1340 Hospitality Legal Issues 3
RSTO 1313 Hospitality Supervision 3
HAMG 1305 Principles of Tourism Management 3
19
SECOND YEAR
First Semester
Course Description Credit
GOVT 2305 Federal Government 3
HAMG 1313 Front Office Procedures 3
HAMG 2305 Hospitality Management and Leadership 3
RETO 2301 Principles of Food and Beverage Controls 3
HAMG 1324 Hospitality Human Resources Management 3
HAMG 1391 Spectal Topics: Hospitality Administration 3
18
Second Semester
HUMA XXXX Humanities Elective 3
HAMG 2307 Hospitality Marketing and Sales 3
HAMG 2330 Convention and Group Management Services 3
HAMG 2332 Hospitality Financial Management 3
HAMG 2337 Hospitality Facilitics Management 3
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Suminer
HAMG 1380 Cooperative Education: CAPSTONE
Hospitality Administration and Management

ERFS RS

TOTAL SEMESTER CREDIT HOURS IN PROGRAM
*TSC 1309 Integrated Software | may be substituted for COSC 1301,

Identifies courses 1o meet academic, general education requirements for AAS degree; mimmum 15 credit hours,

HOTEL, RESTAURANT AND TOURISM MANAGEMENT
Level One Certificate (5676)

KFirst Remester

Course Deseription Credit

HAMG 1321 Introduction to Hospitality (TP) 3

HAMG 1342 Guest Room Maintenance 3

HAMG 1324 Hospitality Himan Resources Management 3

COSC 1301 Micrecomputer Applications (TP)

or

ITSC 1309 Integrated Solftware Applications | 3
12

Second Semester

HAMG 2332 Hospitality Financial Management 3

HAMG 1313 Front Office Procedures 3

HAMG 2337 Hospitality Facilities Management 3

HAMG 1380 LCooperative Education: CAPSTONE

- Hospitality Administration and Management 3

12

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24

SALES, CONFERENCE SERVICES AND CATERING CERTIFICATE
Level One Certificate (5677)

First Semester

Course Description Credit
HAMG 1305 Principles of Tourism Management 3
HAMG 1321 [ntroduction to the Hospitality Industry 3
HAMG 2330 Convention and Group Management Services 3
COSC 1301 Microcomputer Applications | 3
or
ITSC 1309 ntegrated Software | 3
12

Second Semester

HAMG 1313 Frout Office Procedures 3
RSTO 2301 Principles of Food and Beverage Controls 3
HAMG 2307 Hospitality Marketing and Sales 3
HAMG 1380 Cooperative Education: CAPSTONE
Hospitality Administration and Management 3
12
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 24

103



MANAGEMENT DEVELOPMENT
GENERAL MANAGEMENT OPTION
Assaciate of Applied Science Degree (5621)

This A AS. degree program offers practical course instruction preparing students for management career opporiu-
aities in business and industry, The program also offers current middic managers the opportunity to further develop

their managerial skills for their present position or career advancement.

FIRST YEAR
First Semester
Course Description Credit
BMGT 1303 Principles of Management 3
BMGT 1382 Cooperative Education:
Business Administration and Management |
Lr
BMGT Elective 3
COSC 1301 Microcomputer Applications 3
HRPO 2301 Human Resource Management 3
HRPO 2307 Organizational Behavior 3
15
Second Semester
ACNT 1303 Introduction to Accounting 3
BMGT 1305 Communications in Management 3
BMGT 1383 Cooperative Education:
Business Administration and Management 11
or
BMGT Elective 3
BMGT 2309 Feadership 3
BUSI 2301 Business Law 3
MRK.G 1311 Principles of Marketing 3
8
SECOND YEAR
First Semester
Course Description Credit
ACCT 2401 Principles of Accounting I — Financial 4
BMQGT 2303 Problem Solving and Decision Making 3
BMGT 2382 Cooperative Education:
Business Administration and Management Il
or
BMGT Elective 3
ENGL 1301 Composition I 3
SPCH 1315 Beginnimg Public Speaking
or
SPCH 1321 Business and Professional Speaking 3
16
Second Semester
BMGT 2341 Strategic Management 3
ENGL 1302 Composition 3
BMGT 2341 Strategic Management 3
MATH 1324 Mathematics for Business & Social Sciences |1 3
ELEC Elective 3
13
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TOTAL SEMESTER CREDIT HOURS IN PROGRAM 64

Identifies courses to meet academic, general education requirements for AAS degree: minimum 135 credit hours,

GENERAL MANAGEMENT
Level-One Certificate Program (5623)

This certificate program offers beginning or current middle managers the opportunity to further develop manage-
rial skills for their present position or career development. All courses {aken will apply {o the Management Devel-
opment degree program.

FIRST YEAR
First Semester

Course Description Credit
BMGT 1303 Principles of Management 3
BMGT 1382 Cooperative Education:

Business Administration and Management |

Or
BMGT Hlective 3
COsC 1301 Microcomputer Applications 3
HRPO 2301 Human Resource Management 3
HRPO 2307 Organizational Behavior 3

15

Second Semestfer
ACNT 1303 Introduction to Accounting 3
BMGT 1305 Communications in Management 3
BMGT 1383 Cooperative Education: CAPSTONE

Business Administration and Management 11

or
BMGT Elective 3
BMGT 2309 Leadership 3
BUSI 2301 Business Law 3
MRRKG 1311 Principles of Marketing 3

18

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 33



NURSING
ASSOCIATE OF APPLIED SCIENCE IN NURSING (ADN-TECH PREP)
ADMISSIONS (1299)

Admission Requirements:

All prospective candidates who wish to be admitied to the Associate Degree Nursing Program should contact the
Nursing Advisor. Applicants must:

1y Complete the requirements for admission to the college. (Admission to Galveston College does not guaran-
tee admission to the nursing progrant.} Application to the nursing program requires the filing of a pre-plan/
degree plan, which shows evidence of:
a) Have satisfied Texas Success Initiative (TSI)
by Satisfactory completion of CHEM 1405, Introductory Chemistry 1, within five years of the date of
acceplance to the nwrsing progrant.
¢} Satisfactory completion of an Introductory Algebra eourse, or a passing placement test score, within
five years of the date of acceptance to the nursing program.
d) Satisfactory completion of BIOL 2401, Anatomy and Physiology 1, within five years of the date of
acceptance to the nursing program.
e} Satisfactory completion of PSYC 2301, Introduction to Psychology.
f}  Satistactory completion of HPRS 1206, Medical Terminology.

2)  Achigve a grade of “C” or better in all required courses. An overall G.P.A. of 2.5 as well as a G.P.A. of 2.5 on
all prerequisite courses is required for admission consideration. Science courses must have been taken within
five years of the date of acceplance to the nursing program. Transcripts may not reflect more than one (1Y D or
F iz any nursing course.

3y Be in good standing at Galveston College

4y  Obtain a clear background check or declaratory order from the Texas Board of Nurse Examiners,

Acceptance o the Associate Degree Nursing program is through a selection process based on a point system and is
highly competitive. Students will earn points based on selected pre-requisite and science courses, Grade Point Av-
erage, NET scores, and general education and pre-nursing courses completed. The information packet, available in
the Nursing Advisor’s office and on-line, details the procedure for program application. Potential applicants are

expected 1o be familiar with the application requirements and process. Not everyone who applies will be accepted.

Students who plan to enroll in first year nursing courses on the Brazosport Campus should contact the Counseling
office at Brazosport College for details.

Prospective applicants who meet the above criteria will be required to pass The Nurse Entrance Test, as part of the
admission criteria. Information on dates and time of NET administration is available from the Nursing Office. Stu-
dents who do not pass the examination will be counseled and remediation will be recommended. The student may
retake the examination one time each vear. A passing score on the Nurse Entrance test is valid for one vear.

Procedure After Admission:
Successtul applicants will:

1) Be informed by mail of acceptance into the program. Al entering students will be notified by mail of the
scheduled nursing orientation session and will be required to attend.

2)  Submit a complete personal health history form furnished by the UTMB Office of Student Weliness. Physi-
cal examinations and required immunizations will be at student expense.

3)  Maintain certification in Basic Life Support {CPR-Health Professional Level) throughout the course of
study.

4) Provide a clear drug screening test as directed by the school.
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State Board Requirentents

Students should be advised that permission to take the NCLEX-RN for licensure as a professional nurse is regu-
lated by the Texas State Board of Registered Nurse Examiners, Students who have been previously convicted of a
crime other than minor traffic violations or if ever hospitalized or treated for mental iliness and/or chemical de-
pendency may not be approved by the Board for Heensure. For further information students may contact the Board
of Nurse Examiners for the State of Texas in Austin.

Application Requirements:

Applications for admissicn to the Associate Degree Nursing Program will be accepted by the Nursing Advisor
beginning September 15 of each year for the next academic year. Only those prospective students whose files are
completed by January 15 will be considered for admission according to specific criteria. Applicants completing
prerequisites by the end of the spring semester will be considered on a space avatlable basis.

Applicants who are not admitted to the program are not automatically considered for the next vear’s class and must
re-apply cach year. A student who is accepted for the currend class but does it enroll In the program will be re-
quired to re-apply for the next admission. A new pre-plan must be completed each time a student re-applies.

All students desiring admission to the Associate Degree Nursing Program should have a Pre-ADN plan on file in
the Nursing Advisor’s office. Only students who have completed all admission requirements will be considered for
admission to the Associate Degree Nursing Program. Applicants completing prerequisites by the end of the spring
semester will be considered on a space available basts.

TRANSFKFER POLICIES

Students who wish to transfer credits should submit official transcripts to Galveston College Admissions. Trans-
fer nursing courses are evaluated on a course-by-course basis. Transfer grades below a “C” are not accepted for
credit in the nursing program. Mathematics and science courses must be no more than five years from acceptance
to the nursing program. Only one nursing course repeat is allowed. Students transferring credits must meet with the
nursing advisor to.have their transcripts evaluated.

Transfer students from other nursing programs whe meet the standard admission requirements is eligible for ad-
mission a space-avatlable basis.

The student desiring transfer credit must:

1) Meet admission requirements for Galveston College and the Associate Degree Nursing Program;

2y Currently hold an overall GPA of 2.5 as well as a GPA 2.5 on all prerequisite courses;

3y Arrange to have transcripts from former institutions including high school or G.E.D. certificate sent to the
Admissions Office at Galveston College;

4) Have a letter concerning eligibility from previous nursing programs sent to the Director of Admissions/
Registrar;

55 Submit course syllabi for review, if requested, to the Nursing Advisor,

6y Successfully complete all testing requirements.

7y Enter the ADN program before or at the beginning of the second year.

8) Complete 18 of the last 36 semester hours at Galveston College prior to graduation from Galveston College
(ADN).

9y Obtain a clear background check and a clear drug screening test as directed by the Associate Degree Nurs-
ing Program. A Texas Board of Nursing Declaratory order may be required

ACADEMIC PROGRESSION REQUIREMENTS
Grading System and Repetition of Courses

The grading system for the Associate Degree Program Nursing Courses is:

A=91-160 C=75-80
B=8]-90 F = Below 75
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The student is required to:

1) Achieve a grade of “C™ (75) or better in all nursing courses requived in the ADN curriculum o progress in
the nursing progrant. Grades will not be rounded.

2)  Achieve a grade of “C” or better in all science and general education courses required in the ADN curricu-
lum to progress in the nursing program. Students must complete all concurrent courses within a semester to
progress to the next semester.

3y Complete nursing and science courses in sequence and within a period of five years. Students are subject to
failure or dismissal at any time for documented incidents of unsatisfactory/unsafe clinical performance.

Students with a grade of “W”, “F”, or “AWN", in any nursing course and not dismissed must re-apply o repeat the
course on a space available basis after meeting the criteria for re-admission. Students must alsa satisfy all require-
ments o remove “scholastic probation” status prior o re-adnssion.

Students applying for transfer or readmission whe do not have any failures in nursing courses will have priority
over a student with one nursing failore.

Students with a total of two failures in nursing courses will be dismissed from the ADN program without the op-
tion of readmission for a period of two (2) years.

Re-admission Requirements

Re-admission policies relate to students who are admitted to the Associate Degree Nursing Program, leave prior to
completion and apply to return fo the program. Re-admission is based upon an individual review of the student’s
record and space availability. Students may re-cater the Associate Degree Nursing Program only one time if the
reason tor the exit was failure of a course or courses in the program. Re-admission must be within one (1) year of
leaving the program. Students desiring re-admission after one (1) year must complete the entire program.

The applicant must:

1) Be in academic good standing;
2y Submit a written request to the Admission and Progression Committec;
3y  Currently hold an overall G.P.A. of 2.5 as well as G.P.A. of 2.5 on all prerequisite courses. The cumulative

G.P.A. must be 2.5 on any courses taken at or transferred to Galveston College. Science courses must have
been taken within five vears of the date of acceptance to the nursing program;

4y Satisfactorily complete testing re-admission requirements identified for each course.

5)  Resubnut current clear background and drug screening tests as directed by the Associate Nursing Degree
Program. A Texas Board of Nursing Declaratory order may be required

As part of an exit interview, the Nursing Advisor, Faculty and/or Director will identify in writing the exact courses
(other than RNSG courses) that the student must complete with a grade of “C” or better to be considered for re-
admission. The student will be required to complete at teast the number of RNSG semester hours i which he re-
ceived a grade of “W7™ oy “F”, If the student elects to complete more than the required hours and the courses are

approved by the faculty, the student will be required to complete each course with a grade of “C” or better,

Additional re-admission requirements are dependent upon the course of re-entry and include a comprehensive math
exam, a standardized examination and a laboratory skills demonstration.

All requirements must be accomplished prior to completion of the preceding semester to which the student
is requesting entry. Students will be notified of admission status prior to the first day of class. If the number of
students applying exceeds the number of vacancies, the selection will be determined by cumulative G.P.A. at Gal-
veston College.

Students with two (2) failures
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Students who have failed two nursing courses may reapply to the program two years {2) from the date of the sec-
ond failure. The student would be required to repeat all nursing courses from their original point of entry into the
program { 1st semester or transition). The student would be required to follow the curticulum requirements in place
at their time of reentry,

The applicant nust:

1) Write a letter to the Registrar expressing a desire to be considered for readmission to the program.

2} Request a letter of recommendation from a nursing faculty member.

3) Havea 2.5 G.P.A. overall and a 2.5 G.P.A. on required pre-requisttes,

4)  Attend a committee interview to discuss changes made that will ensure success.

5) Be admitted to the program at their point of entry on a space-available basis.

6} Resubmit current, clear background and drug screening tests as directed by the Associate Degree Nursing
Program. A Texas Board of Nursing Declaratory order may be required.

The stedent will be notified by mail of the results of the interview and of their reentry status.

Liability Insurance

All students enrolled in Galvesten College nursing programs will be required to purchase liability insurance. At the
time of registration, students will automatically be assessed insurance charges. Liability insurance fees are non-
refundable. Students are covered by the insurance policy, not by the coverage or license of the faculty.

Nursing Organizations
Galveston College nursing students are encouraged to seek membership in college, local, state and national nursing
and student nurse organizations.

NURSING-ASSOCIATE DEGREE
Associate of Applied Science Degree — Tech Prep (5208)

The Associate Degree Nursing Program is approved by the Board of Nurse Examiners for the State of Texas and
Accredited by the Nationat League for Nursing Accrediting Commission. Information regarding the program can
be obtained from WLNAC at 61 Broadway, New York, NY 10016, (800) 669-1656, www.nlnac.org.

Nursing s & service to individuals, to families and to the community. The individual nurse has scientifically based
competencies and skills to assist people, sick or well, to cope with their health needs. Nursing is practiced in con-
junction with other disciplines of the health care team. Galveston College offers the first year nursing courses on
the Galveston College and Brazosport College campuses. Nursing courses in the sophomore vear are offered only
on the Galveston campus. The required general education courses are available on both the Galveston and Bra-
zosport campuses. Contact the Nursing Advisor for enrollment information.

Students are scheduled to begin their program in the fall and must complete all courses in the curriculum to meet
requirements to take the National Council Licensure Examination for Registered Nurses. Upon completion of the
two-year, 72 credit-hour curriculum, graduates will be awarded the Associate of Applied Science degree in Associ-
ate Degree Nurging.

Prerequisite Courses®

Course Deseription Credit
BIOL 2401 Anatomy and Physiology | 4
CHEM 1405 Introductory Chemistry 1 4
HPRS 1200 Medical Terminology 2
PSYC 2301 General Psychology 3

13
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FIRST YEAR
First Semester (Fall)

BIOL 2402 Anatomy & Physiology 1 4
RNSG 1413 Foundations for Nursing Practice 4
RNSG 1260 Clinical Nursing 2
RNSG 171 Intro. To Nursing Process i
RNSG HIS Health Assessment 1
RNSG 1105 Nursing Skills I 1
13
Second Semester (Spring)
BIOL 2421 Microbiology 4
RINSG 1441 Common Concepts of Adult Health 4
RNSG 1360 Clinical-Nursing 3
RNSG 1201 Pharmacology 2
13
Third Semester (Summer)
Course Description Credit
RNSG 2213 Mental Health Nursing 2
RNSG 1261 Clinical-Psy/Mental Health 2
ENGL 1301 Composition 3
HITT 1211 Computers in Health Care 2
9
SECOND YEAR
First Semester (Fall)
RNSG 2201 Care of Children and Families 2
RNSG 2260 Clinical-Nursing 2
RNSG 2308 Maternal/Newbaorn Nursing and Women's Health 3
RNSG 2261 Clinical-Nursing 2
RINSG 1193 Special Topics: Issues in Pediatric Nursing, 1
HUMA XXXX Core Curriculum Humanities 3
13
Second Semester (Spring)
GOV 2305 Federal Government
GOVT 2306 Texas Government
OR 3
PSYC 2314 Lifespan Growth and Development 3
RNSG 1443 Complex Concepts of Adult Health 4
RNSG 2360 Clinical-Nursing 3
RNSG 1166 Practicum CAPSTONE 1
11
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 72

*MATH 0303-Iniroductory Algebra is a requirement to be met for admission 1o the program by placement or
course completion.

Identifies courses to meet academic, general education requirements for AAS degree; minymum 13 credit hours,
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LVNTO TRANSITION ADN PROGRAM

Licensed Vocational Nurses who meet the College and Nursing Program Admissions criteria are eligible to enter
the second year of the nursing program via the Role Transition Course. The admissions criteria include the comple-
tion of all prerequisite and general education courses required in the first year of the Associate Degree Nursing
curriculum. These courses must be completed prior to the beginning of the course. Applications will be accepted in
the Nursing Advisor office beginning September 15 of cach year for the next academic vear, Prospective students
whose files are completed by January 15th will be considered first for admission in summer aceording to specific
criteria. Applicants completing prerequisites by the end of the spring semester will be considered on a space avail-
able basis. For admission, the applicant should confact the Nurstng Advisor. Applicants must:

1y Complete the requirements for admission to the college. (Admission to Galveston College does not guaran-
tee admission to the nursing program.j Application to the nursing program requires the filing of a pre-plaw/
degree plan which shows evidence of:
a)  Havesatisfied Texas Success Initiative (TSI
by Satisfactory completion of sciences, within five years of the date of acceptance to the Role transition
program.
c)  Satisfactory completion of an Introductiory Algebra course, or a passing placement test score, within
five years of the date of acceptance to the Role Trangition program.
d)y Satisfactory completion of required prerequisite courses.
2y Send official copies of the following to the Admissions Office:
ay Transcript from state board approved VN/PN nursing program
by High school transeript/GED scores
¢y Transcripts for all college work completed.
3y Show proof of current Hicensure as an LYN/LPN,
4) Have one year of current work expericnce as an LVN/LPN defined as:
a) Working at least one-half time during the last calendar year or,
b} Full-Time student pursuing general education requirements for the nursing program while working
part-time.

5)  Achieve a grade of “C” or better in all required courses. An overall G.P.A of 2.5 as well as a G.P.A. of 2.5
on all prerequisite courses is the minimal requirement for admission consideration. Acceptance to the ADN
Transition program is through a competitive selection process based on a point system. Students will carn
points based on pre-requisite and science courses, and general education and pre-nursing courses. The infor-
mation packet available in the Nursing Advisor’s office and on-line details the procedure for program appli-
cation.

6)  Submit current, clear background and drug screening tests. A Texas Board of Nursing Declaratory order
may be required

Curriculum

Fach transition class enters in the summer and completes the program of study in one year. Students must be certi-
fied in Basic Life Support, Health Care Provider (CPR) at program entry and maintain certification throughout
their course of study. Enrolled students will be required to achieve a “C” or better in all courses required in the
ADN curriculum in order io progress in the programe. All nursing and science courses must be completed in se-
guence and within five years of acceptance.
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Prerequisites™
Course

BIOL 2401
BIOL 2402
BIOL 2421
CHEM 1405

HMPRS 1206
PSYC 2301
RNSG 1171
RINSG HEES

Summer Semester

RNSG 1262
RNSG 2307

RNSG 1201

Fall Semester
RNSG 2201
RINSG 2260
RNSG 2308
RINSG 2261
RINSG 1193
HITT 1211

Spring Semester
RNSG 1443
RNSG 2360
RNSG 1166
GOVT 2305

NURSING - LVYN toTransition ADN Program

Associate of Applied Science Degree (1298)

Description

Anatomy and Physiology |
Anatomy and Physiology II
Microbiology

Introductory Chemistry |

Core Curriculum Humanities
Medical Terminology
CGeneral Psychology

Intro to Nursing Process
Flealth Assessment

Clinical-Nursing
Transition to Nursing Practice

Pharmacology

Care of Children and Familics

Clinical-Nursing

Maternal/Newhorn Nursing and Women’s Health
Clinical-Nursing

Special Topics Issues in Pediatric Nursing
Computers in Health Care

Complex Concepts of Adult Health
Clinical~Nursing

Practicum CAPSTONE

Federal Government

Lifespan Growth and Development

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

W e

— 0D

S

i1

72

*MATH 0303 Introductory Algebra is a requircment to be met for admission to the program by placement or

course completion.

** Srudent receives a total of 18 credits for education and experience upon successful completion of RNSG 1262

and 2307,

Identifies courses to meet acadenmic, yeneral edugation requirements for AAS degree; mimimum 15 credit hours,

EMT-P TO TRANSITION ADN PROGRAM

Paramedics who meet the College and Nursing Program Admisstons criteria are eligible to enter the second year of
the nursing program via the Role Transition Course. The admission criteria include the completion of all prerequi-
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site and general education courses required In the first year of the Associate Degree Nursing curriculum, These
courses must be completed prior to the beginning of the Transition program. Applications will be accepted in the
Nursing Advisor’s Office beginning September 15 of each year for the next academic year. Prospective students
whose files are completed by January 15th will be considered first for admission in summer according to specific
criteria. Applicants completing prerequisites by the end of the spring semester will be considered on a space avail-
able basis. For admission, the applicant should contact the Nursing Advisor.

Applicants must:

1} Complete the requirements for admission to the college. (Admission to Galveston College does not
guarantes admission to the nursing program.) Application to the nursing program requires the filing
of a pre~-plan/degree plan which shows evidence of!

ay Have satisfied Texas Success Initiative (TSI).

by Satisfactory completion of science courses within five years of the date of acceptance to the
NUESing progran.

<) Satisfactory completion of an Introductory Algehra course, or a passing placement test
score, within five years of the date of acceptance to the Role Transition program.

d) Batisfactory completion of required prerequisite courses.

2y Send official copies of the following to the Admissions Office:

a) Transcript showing successful completion of Basic, Intermediate and EMT-Paramedic
COUrses,

b} High school transcript/GED scores

¢} Transcripts for all college work completed.

3) Bea Texas certified or Licensed Paramedic or eligible for certification or licensure.

4)  Submit current, clear background and drug screening tests as directed by the Associate Degree Nurs-
ing Program. A Texas Board of Nursing Declaratory order may be required

NURSING — EMT-P to Transition ADN Program
Assaciate of Applied Science Degree (1295)
Prerequisites™
Course Description Credit
BIOL 2401 Anatomy and Physiology [ 4
BIOL 2402 Anatomy and Physiology It 4
BIOL 2421 Microbiology 4
CHEM 1405 Introductory Chemistry | 4
ENGL 1301 Composition 1 3
HUMA XXXX Core Curriculum Humauitics 3
HPRS 1206 Medical Terminology 2
PSYC 2301 General Psvehology 3
RNSG 115 Health Assessment 1
RNSG 171 Intro to Nursing Process I
29
Summer Semester
RNSG 1140 Nursing Skills for Articulating Students }
RNSG 1262 Chlinical-Nurging 2
RNSG 2307 Transition to Nursing Practice IS
RNSG 1201 Pharmacology 2
26
Fall Semester
RNSG 2201 Care of Children and Familics 2
RNSG 2260 Clinical-Nursing 2
RNSG 2308 Maternal/Newborn Nursing and Women’s Health 3
RNSG 2261 Clinical-Nursing 2



RNSG 1193 Special Topics: lssues in Pediatric Nursing {
HITT 1211 Computers in Health Care 2
12

Spring Semester
RNSG 1443 Complex Concepts of Adult Health 4
RNSG 2360 Clintcal-Nuvsing 3
RNSG 1166 Preceptorship CAPSTONE I
GOVYT 2305 Federal Government

OR. 3
GOVT 2306 Texas Government

OR
PSY( 2314 Lifespan Growth and Development 11
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 72

VAT 0303 Inroductory Algebra is a requiremont to be et for admission 1o the program by placement or
course completion.

** Student receives a total of 18 credits for education and experience upon successtul completion of RNSG 1140,
1262 and 2307.

Identifies courses to meet academic, general education requirements for AAS deorce: mintmum 15 credit hours,

NURSING - VOCATIONAL
ADMISSIONS (7820)

Admission Requirements:
All prospective candidates who wish to be admitted to the Yocational Nursing Program should contact the Nursing
Advisor. Applicants must:

1}y Complete the requirements for admission to the College. Admission 1o the College does not guaran-
tee admission to the Voeational Nursing Program.

2} Have satisficd Texas Success Initiative (TS]).
Anoverall GP.A. of 2.0 as well as a G.P.A. of 2.25 on all prerequisite courses is required for admis-
sion consideration,

4) Satistactory completion of Anatomy and Physiofogy within five years of the date of acceptance to the
nursing program.

5)  Satisfactory completion of an Introductory Algebra course, or passing placement test score, within
five years of the acceptance to the nursing program.

6) Provide a current, clear background check and drug screening test. A Texas Board of Nursing De-
claratory order may be required

7)  Be in good standing at Galveston College

Prerequisite Courses:

Candidates for admission to the Vocational Nursing program must complete the following prerequisite courses to
g prog I g p

be eligible for consideration:

Courses Credit Hrs.
HPRS1206 Medical Terminology 2
VINSG 1227 Fusentials of Medication Administration 2
*YNSG 1420 A&P for Allied Health 4
g

* NOTE: BIOL 2401 and BIOL 2402, Anatomy and Physioclogy may be substituted for VNSG 1420, VNSG
1420 will not be counted for credit toward LVN to ADN transition program.
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** Math 0303 Introductory Algebra is a requirement to be met for admission to the program by placement or
course completion.

Applications will be accepted in the Nursing Advisor’s Office beginning September {5 of cach year for the next
academic year. Prospective students whose files are completed by Januwary 15 will be considered first for admis-
sion in the summer according to specified criteria. Applicants completing prerequisites by the end of the spring
semester will be considered on a space available basis.

Procedure After Admission:
Successtul applicants will:

1} Be informed by mail of acceptance to the program. All entering students will be required to attend a
nursing orientation for new students. Al entering students will be notified by mail of the dates and
times of the scheduled orientation session.

2} Submita completed personal health history form furnished by the UTMB Office of Student Wellness.
Physical exanunations and required iminunizations will be at student expense,

3} Be certified in Basic Life Support (CPR-Professional Level) at program entry and maintain Certifica-
tion throughout the course of study.

State Board Requirements:

Students should be advised that permission to take the NCLEX-PN for licensure as a vocational nurse is regulated
by the Texas State Board of Vocational Nurse Examiners. Students who have been previously convicted of a crime
other than minor traffic violations or if ever hospitalized or treated for mentat iliness and/or chemical dependency
may not be approved by the Board for ticensure. For further information students may contact the Board of Voca-
tional Nurse Examiners for the State of Texas in Austin, (512-305-7400.

Transfer Policies;

Students who desire to enter the Galveston College Vocational Nursing Program after taking nursing courses at
another college or university should apply for admission in the Nursing Admissions Office. Admission of transfer
students is based upon an individual review of previous course work and space available.

The student desiring transter credit must:

1y Meet admission regquirements for Galveston College and the Vocational Nursing Program.

2) Currently hold an overall G.P.A. of 2.0 as well as a G.P. A, of 2.25 on all prerequisite courses.

3y Arrange to have transcripts from all former institutions including high school or 2 G.E.D. certificate
sent to the Admissions Office at Galveston College.

4) Have a letter concerning eligibility from previous nursing programs sent to the Director of Admis-
sions/Registrar,

5)  Submit course syllabi for review, if requested, to the Admission and Progression Comumittee.

6) Complete examinations and skills check-offs according to the procedure for transfers.

7y Lnter the VN program during the first or second semester.

8y Complete a minimum of medical-surgical nursing 1 and I prior to graduation from Galveston College.

9)  Submit clear background and drug screening tests as directed by the nursing program. A Texas Board
of Nursing Declaratory order may be required

Re-admissions:

Re-admission policies relate to students who are admifted to the Vocational Nursing Program, leave prior to com-
pletion and apply to return to the program. Re-admission is based opon an individual review of the student’s record
and space availability. Students may re-enter the Vocational Nursing Program only one time if the reason for exit
was faiture of a course or courses in the program. Re-admission must be within one (1) year of leaving the pro-
gram. Students desiring re-admission after one (1) year must complete the entire program.

The applicant must:

1) Be in academic good standing;



2} Currently hold an overall G.P A of 2.0 as well as G.P.A. of 2.25 on all prerequisite courses;

3)  Submit a written request to the Nursing Advisor;

4) Satisfactorily complete re-admission requirements identified at the time of exit.

5y Satisfactorily complete testing re-admission requirements identified for cach course,

6)  Submit a clear background check and drug screening test as dirceted by the nursing program, You
may be required to submil a Texas State Board of Nursing Declaratory Order,

As part of the exit interview, the Nursing Advisor, faculty and/or Director will identify in writing the exact courses
(other than VNSG courses) that the student must complete with a grade of C or better to be considered for re-
admission.

The student will be required to complete at least the number of VNSG semester hours in which he received a grade
of “W7 or “F”. I{ the student elects to complete more than the required hours and the courses are approved by the
faculty, the student will be requived to complete cach course with a grade of “C7 or betier.

Vacancies for re-admission students will be awarded on a space-available basis. If the number of students applying
exceeds the number of vacancies, the selection will be determined by cumulative G.P. AL at Galveston College.

NURSING - VOCATIONAL
Level-Two Certiticate Program {7811)

The primary role of the licensed vocational nurse is to provide nursing care in structured health care settings, under
the direction of a registered nurse or licensed physician, for clients experiencing common, well-defined problems
with predictable outcomes. The graduate is eligible to take the NCLEX-PN licensure examination. The program is
designed to be completed within one calendar year. The curriculum is based on sequential learning; therefore, a
student must have a grade of “C” or better in all courses 1o progress to the next sequence of VNSG courses.

Prerequisite Courses:

Course Description Credit

HPRS 1206 Medical Terminology 2

VNSG 1227 Essentials of Medication Administration 2

VNSG 1420 Anatomy & Physiology for Allied Health 4

Total 8

Semester }

VNEG 1216 Nutrition & Diet Therapy 2 12 weeks
VNSG 1222 Vocational Nursing Concepts 2 12 weeks
WNSG 1400 Nursing in Health & Hiness | 4 12 weeks
VNSG 1402 Applied Nursing Skills | 4 Summer I (6 weeks )
VNSG 1413 Applied Nursing Skills 1 4 Sumuner H (6 weeks)
RNSG 1201 Pharmacology 2 12 weeks
Total 18

Semester

VNSG 1236 Mental Health 2 2 weeks
VNSG 1234 Pediatrics 2 4 weeks
VNSG 1161 Clinical Vocational Nursing (Pediatrics} I I week
VNSG 1409 Nursing in Health & Hiness 1 4 9 weeks
VNSG 2361 Clinical Vocational Nursing (Medical-Surgical [) 3 9 weeks
VNSG 1214 Applied Nursing Skills 11 2 6 weeks
Total 14

Semester 1

VNSG 1230 Maternal/Neonatal Nursing 2 6 weeks
VNSG 1162 Chinical Vocational Nursing (Maternal/Neonatal) I 6 weeks
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VNSG 1410
VNSG 2461
HPRS 1205
VNSG 1191
Fotal

Nursing in Health & liiness I

Clinical Vocational Nursing (Medical-Surgical 11}

Medical Law/Ethics for Health Professionals
Special Topics: NCLEX Preparation

TOTAL CREDIT HOURS

4 10 weeks
4 10 weeks
2 8 weeks

1 10 weeks
i4

Identifies courses to meet academic, gencral education requirements for AAS degree; minimum 15 eredit hours.

OFFICE ADMINISTRATION

Associate of Applied Science Degree-Tech Prep (5814)

Skilled, techuelogically sophisticated office workers are in high demand. More and wore compunies are seeking
employees who are skitled in computer knowledge, diversity, teamwork approach, communication skills, interper-
sonal skills, and the Tnternet to meet the needs of dynamic businesses, Office Administration students receive train-
ing in the most commonly used business software applications, operating system, and computer peripherals.

First Semester
Course

POFT 1313
POFT 1301
POFT 1325
POFT 1329
ELEC

Second Semester
ENGL 1301

ITSC 1309

COSC 1301
ACNT 1303
POFT 2301

Thrid Semester
IFSC 2321
POFT 1319
ITNW 1337

Kourth Semester
POFT 2312
POFT 1309
HUMA 1302
SPCH 1321

POFT 1380
POET 2331
BUSI 1301

Description

Professional Development for Office Personnel
Business English

Business Math and Machine Applications
Beginning Kevboarding

Inteprated Software Applications |
OR

Microcomputer Applications
Introduction to Accounting
Intermediate Keyboarding

Integrated Software Applications 11
Records and Information Management [
Introduction to the Internet

Business Correspondence and Communication
Administrative Office Procedures |
Introduction to the Humanities 11

Business & Professional Speaking

Cooperative Education CAPSTONE
Administrative Systems
Business Principles

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

Credit
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ldentifics courses to meet academic, reneral education requirements for AAS degree: minimum 13 credit hours.
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ADMINISTRATIVE PROFESSIONAL
Level-one Certificate Program-Tech Prep (5007)

These programs are intended for students seeking short-term clerical training for entry-level positions.

First Semester

Course Description Credit
COSC 1301 Microcomputer Applications
or
FISC 1309 Integrated Software Applications | 3
POFT 1313 Professional Development for Office Personnel 3
POFT 1301 Rusiness English 3
POVT 1325 Business Math and Machine Applications 3
POFT 1320 Beginning Keyboarding
1354
Second Semester
ACNT 1303 Introduction to Accounting 1 3
ITSC 2321 Integrated Software Applications 11 3
POFT 1380 Cooperative Education CAPSTONE 3
POFT 1309 Adnministrative Office Procedures | 3
POFT 1319 Records and Information Management | 3
15
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 30

OFFICE ASSISTANT
Level-one Certificate Program-Tech Prep (5606)

First Semester

Course Deseription Credit
ANCT 1303 Introduction to Accounting 1 3
COsC 1301 Microcomputer Applications

or
ITSC 1309 Integrated Software Applications [ 3
FITNW 1337 Introduction to the Internet 3
POFT 1323 Business Math and Machine Applications 3
POFT 1301 Business English 3
POFT 1329 Beginning Keyboarding 3
POFT 1313 Professional Development for Office Personnel 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 21

MEDICAL SECRETARY
Associate of Applied Science Degree (8825)

Skilled. technologically sophisticated medical office workers are in high demand, More and more health care insti-
tutions are seeking employees who are skilled in computer knowledge, diversity, teamwork approach, communica-
tion skiils, interpersonal skills, and the Internet to meet the needs of today’s medical office. Medical Secretary stu-
dents receive training in the most commonly used medical basic coding and medical insurance skills, medical ter-
minology and business software applications, operating system, and computer peripherals.
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First Semester
Course

LLEC

HITT 1305
POFT 1305
POFT 2301
POFT 1301

Second Semester
Course

POFM 1327
HITT 1353

HITT 1341
MRMT 1307
ENGL 1301
Third Semester
ITNW 1337

Fourth Semester
Course

MRMT 2333
POFT 1319
POFM 1309
POFT 1325

Fifth Semester
POFM 1380
SPCH 1321

POEM 2333

Description

Math/Science**

Medical Terminology I*

Professional Development for Oftice Personnel
Intermediate Kevboarding

Business English

Description

Medical Insurance *

Legal/Ethical Aspects of Health Information
Coding Classification Systems®

Medical Transcription |

Introduction to the Intermet
Microcomputer Applications

OR

Integrated Software Applications I

Description

Medical Transcription [T

Records & Information Management |
Medical Office Procedures

Business Math & Machine Applications

Cooperative Education CAPSTONE
Business & Professional Speaking
Introduction to the Humanities 11
Medical Document Production

TOTAL SEMESTER CREDIT HOURS IN PROGRAM

Credit

‘42

Credit
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Ideatifics courses to meet academic, general education requirements for AAS degree: minimum 15 credit hours,

*These courses will prepare you for the Medical Coding Physician’s certification
*#* Recommend BIOL 2401

MEDICAL OFFICE ASSISTANT CERTIFICATE

Level-One Certificate Program (5111)

This one~year program is designed to prepare students to work in a variety of health care settings including hospi-
tals. medical clinics, insurance companics, and doctors™ effices.

First Semester
Course

POFT 1313
HITT 1305

Description
Professional Development for Office Personnel
Medical Terminology 1*
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POFT 1329 Beginning Keyboarding 3

MDCA 1309 Anatomy & Physiology for Medical Assistants 3

POFT 1301 Business English 3
15

Second Semester Credit

ITNW 1337 Introduction to the Internct 3

ITSC 1309 Integrated sofitware Applications 1

OR

COSC 1301 Microcomputer Applications 3

HITT 1341 Coding & Classification Systems* 3

POFM 1327 Medical Insurance* 3
12

Thivd Semester

Course Description Credit

POFM 1309 Medical Office Procedures

OR

HITT 2346 Advanced Medical Coding 3

POFM 1380 Cooperative BEducation CAPSTONE 3

MRMT 1307 Medical Transcription { 3

HHTT 1353 Legal/ethical Aspects of Health Information 3
12

TOTAL SEMESTER CREDIT HOURS IN PROGRAM 35

*These courses will prepare you for the Medical Coding Physician’s certification

PETROCHEMICAL PROCESS TECHNOLOGY

Associate of Applied Science Degree
A Partnership between Galveston College and College of the Mainland

The Process Technology Program offers students core courses related to the Process Operations that will prepare
them to develop in their carcers as safe, efficient, and environmentally responsible Process Technicians in the pet-
rochemical industry. Students entering this program should realize that Process Operators pencrally work rotating
shifts, perforny tasks requiring good mental and physical aptitude, climb tall structures and work with a variety of
chemicals. The Process Technology program is committed to serving in partnership, the community and industry
with a quality, industry-driven curriculum. The program will develop and supply a technically prepared addition to
developing technical knowledge regarding plant operations, team building skills throughout the program. See
counseling for information.



PHLEBOTOMY TECHNOLOGY
Certificate Program (8235)
The Phlebotomy Technology program is a one-semester 15 credit-bour program, which is designed to prepare the
student for an entry-level position as a phiebotomy technician. The graduate will be eligible o take the American
Soctety of Clinical Pathologists Board of Registry examination for certification.

The primary role of the phlebotomy technician is to collect blood samples from patients, obtain and verify patient
information, and transport and store blood for analysis and testing. They work closely with laboratory personnel
and are employed in hospitals, clinics, physician’s offices, home health agencies and blood banks.

PHLEBOTOMY TECHNICIAN ADMISSION CRITERIA
All prospective candidates who wish to be admitted to the Phlebotomy Technician program should contact the
Nursing Advisor. Applicants must:
1y Complete an application for admission to the College. Admission fo the College does not guarantee admis-
sion to the Phlebotomy Technician program. Application to the Phlebotomy program requires the filing of a
pre-plan which, demonstrates eligibility for enrolfment in college level courses. This may be completed by:
a) Placement tests — a proficiency level of reading and English post-high school
OR
b} Passing READ 0302 and ENGL 0302.
2y Graduation from high school or GED.
33 Current health professional level CPR (At time of entrance).
4} Submit a completed personal health history form furnished by the UTMB Office of Student Wellness.
Physical examinations and required immunizations will be at stndent’s expense.

CURRICULUM

This program is designed to be completed within one semester. HPRS 1206, Medical Terminology, and HITT
1211, Computers in Health Care, may be taken prior to entering the program. FLAB 1223, PLAB 1166, and PLAB
1391 and HPRS 2333 must be taken concurrently.

PHLEBOTOMY TECHNOLOGY
Level-One Certificate Program (5110)

First Semester

Course Pescription Credit
HITT 12114 Computers in Health Care 2
HPRS 1205 Medical Law/Ethics for Health Professionals 2
PLAB 1223 Phiebotomy 2
PLAB 1166 Practicum [ CAPSTONE 1
PLAB 1391 Special Topics: Seminar 3
HPRS 1206 Medical Terminology 2
HPRS 2333 Consumer Oriented Health Delivery Systems 3
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 15



RADIOLOGIC HEALTH SCIENCE

Radiologic Health Science courses are part of the interdisciplinary curriculum designed to provide educational
experiences which are common to the imaging and therapeutic modalities of radiology.

The Radiologic Health Sciences programs are divided into two categories: Associale Degree programs and Certifi-
cate programs. The Radiologic Health Sciences programs that lead to an Associate in Applied Science degree are
in Nuclear Medicine Technology, Radiation Therapy Technology and Radiography. The Radiologic Health Sci-
ence programs that lead to a certificate of completion are in Breast Imaging/Mammography, Computerized Tomo-
graphy Technology, Magnetic Resonance Imaging Technology and Radiation Therapy. These are advanced pro-
grams that require credentials, such as certification or registry in a Radiologic field, as a prerequisite.

Students interested in Radiologic Health Sciences courses must meet individoal program entry requirements. Entry
requirements for the associate and certificate programs vary.

Admission Requirements

All prospective candidates who wish to be admitted to an associate degree program in the Radiclogic Health Sci-
ences should contact the Health Science Advisor,

Applicants must:

1y  Complete the requirements for admission to the College. Admission to the College does not guaran(ee ad-
mission to the Radiologic Health Sciences Programs.

Application to the Radiologic Health Sciences Programs requires the filing of a degree plan which shows
evidence of:
a} THEA scores for THEA-¢eligible students or placement scores for THEA-exempt students which per-
mit enroliment in college level courses.
by Satisfactory completion of an Intermediate Algebra course or a passing placement test score within
five years of acceptance into the Radiologic Health Sciences Programs. MATH 1414-College Alge-
bra is required for Radiation Therapy and MR and is strongly recommended for Nuclear Medicine
prior to program enfrance.
¢} Satisfactory completion of BIOL 2401, Anatomy and Physiclogy I, within five years of acceptance
into Radiologic Health Sciences programs. Due to the demanding classroom and clinical instruction
in Radiography, Nuclear Medicine Technology and Radiation Therapy Techunology programs, safis-
factory completion of BIOL 2402-Anatomy and Physiology I, prior to starting the program is
strongly recommended. Science courses must have been completed within five years of acceptance
into Radiologic Health Sciences programs.
dy  Satisfactory completion of HPRS 1206, Medical Terminology.

2)  Achieve a grade of “C” or better in all required courses. An overall G.P AL of 2.5 1s required 1o apply to the
program. *Math and Science courses must have been taken within five years of acceptance into the Ra-
diologic Health Sciences program.

3} Proof of the Hepatitis B immunization series with a Hepatitis B titer and the Varicelfa (chicken
pox) immunization or proof of illness s required prior to application to the prograny,

4) Be able to comply with the technical standards.

Program Application Requirements

Applications for admission to a Radieologic Health Science programs will be accepted in the Radiologic Health
Science office beginning September 15 of each year for the next academic year. Prospective students whose files
are completed by April 15 will be considered first for admission in fall. Due to limited enrollment, we can not ac-
cept every applicant. An interview may be requested by the program coordinator.



Applicants who are not admitted to the Radiologic Health Sciences program are not automatically considered for
the next year’s class and must re-apply for each year.

All students requesting admission to a Radiologic Health Science program must have a degree plan on file in the
Health Science Office. Only applicants who have completed all admission requirements will be considered for
admission to the Radiologic Health Science programs.

Procedure After Admission
Successful applicants will:

1} Be mnformed by mail of acceptance into the program.
2} All entering students will be notified by mail of the scheduled departmental orientation session and will be

required to attend,
3)  Submit a personal health history form furnished by the UTMRB Office of Student Health. Physical examina-
tous and requived immunizations will be af student’s expense.
4)  Be certified in Basic Life Support {CPR —~ Professional Level) and maintain certification throughout the
course of study.
Complete background check through the College at students expense, Forms are provided by the Ra-
diologic Health Sciences office.

n
—

National Board Requirements

Students should be advised that permission to take the national certification examination s regulated by the Ameri-
can Registry of Radiologic Technologists. Nuclear Medicine Technology students may also be eligible to take the
Nuclear Medicine Technology Certification Board Exam (NMTCB), Candidates must be of good moral character,
Generally, the conviction of either (1) a felony, or {2) any offense, misdemeanor or felony involving moral turpi-
tude, indicates 4 lack of good moral character for Registry purposes, Those who have been convicted of a crime
may be gligible for registration if they have served their entire sentence, including probation and parole, and have
their civil rights restored. For further information, students may contact the American Registry of Radiologic
Technologist (ARRT) at (6153 687-0048 ext. 580 and or the Nuclear Medicine Technology Certification Board
(NMTCB) (404) 315-1739,

Transfer Policies

Those applicants who are transferring course credits from another associate degree program will be evaluated on
an individual basis by the respective program director and Galveston College. Transfer courses are evaluated on a
course-by-course basis. Transfer grades below a “C™ are not accepted for credit. Transfer students from other Ra-
diclogic Health Sciences programs will be admitted on a space-available basis.

The student desiring transfer credit must:

1) Meet admission requirements for Galveston College and the Radiologic Health Sciences Program.

2y Currently holda GP.A. of 2.5

3} Arrange to have transcripts from former institutions sent to the Admissions Office at Galveston College.
4)  Submit course syllabi for review, if requested by program coordinator,

The director of cach respective program evaluates the documents and determines which courses may be applicable
to the program. The Director of Admissions at Galveston College evaluates general academic credit courses.

Academic Progression Requirements
The student is required to:

1) Achieve a grade of 75 or better in all Radiologic Health Sciences courses in order to progress in the pro-
gram. Failure to achieve a “C” or better in any course may result in dismissal from the program. Students
must complete all concurrent courses within a semester to progress to the next semester.

2)  Achieve a grade of 70 or better in all Nuclear Medicine Program specific courses. (A grade of 75 or better
is required in NMTT 1311, Nuclear Medicine Patient Care and NMTT 1303, Radiation Biology and Safety )



3)  Achieve a grade of “C” or better in all general education courses required in each vespective Radiclogic
Health Sciences Program in order to progress in program.

4y Students are subject to failure or dismissal at any time for documented incidents of unsatisfactory/ unsate
clintcal performance.

Re~Admission Policy
Stadents who fail a Radiologic Health Sciences Program may apply for rcadmission. The student must:

Yy Submit a written request to the Director of Admissions/Registrar,

2y Complete and pass a clinical competency exam on basic skills prior to readmission.
3y Pass a comprehensive wrilten exan,

4y Satisfactorily complete re-admission requirements identified at the time of exit.

1
5

The Radiologic Flealth Sciences Review Committee will review all students who wish to re-enter the progran,
Stadents may be constdered for re-adisission one time @ the program pending the availability of space. Hihe numne-
ber of students applying exceeds the number of vacancies, the selection will be determined by cumulative G.P.A,
at Galveston College.

As part of the exit interview, the program coordinator will identity in writing the exact courses that the student
must complete with a grade of “(C” or better to be considered for re-admission. Upon successful completion of the
specified courses, the student will follow the procedure for re-admission.

Liability Insurance

Al students enrolled in Radiclogic Health Sciences will be required to purchase liability insurance. Students will
be assessed an automatic charge at the time of registration for insurance coverage. Liability insurance fees are non-
refundable. Students are covered by the insurance policy, not by the coverage or license of the faculty.

Radiologic Health Sciences Organizations
All students enrolled in the Radiologic Health Sciences programs are encouraged to seek membership in College,
local, state, and national Radiologic Health Sciences organizations.

Pregnancy Policy
The disclosure of a pregnancy is completely voluntary and it is the exclusive right of the student to declare her self
as pregnant.

If the student does choose to voluntarily inform program officials of her pregnancy, she must do so in writing. It
pregnancy 1s documented, one of the following options may be exercised by the student radiographer:

1) The student may elect to withdraw from the program. The “Re-Admission Policy” is outlined in the Gal-
veston College Catalog.
2y The student may elect to continue in the program. The following criteria apply to those students who volun-
tarily declare their pregnancy in writing and choose to complete the program.

a) The student will decide if she will participate n radiographic examinations in which she is not shielded
behind the control booth, e.g.: fluoroscopic examinations, portable radiography in the OR, crash rooms,
ete.

b} The student will be required to wear a “belly badge” to monitor the fetal dose. This badge will be pro-
vided by the UTMB, Office of Environmental Health & Safety.

Should fluoroscopic and or portable examinations be part of the required performance objectives, they may be
simulated without using radiation.

Curricuium

Classroom instruction originates from Galveston College and The University of Texas Medical Branch, while
chinical training is conducted at UTMB hospitals and a number of affiliated health care institutions, Upon comple-
tion of requirements, the graduate receives the Associate of Applied Science Degree from Galveston College while
the Certificate students receive a certificate of completion from Galveston College. The graduate qualifies to apply



{or the national certification/licensure examination.

NUCLEAR MEDICINE TECHNOLOGY
Assoctate of Applied Science Degree (8038)

The Nuclear Medicine Program is nationally aceredifed by the Joint Review Committee on Educational Programs
in Nuclear Medicine Technology, (JRCNMT).

Mission Statement:

Iin addition to supporting the mission and goals of Galveston College, the mission of the Nuclear Medicine Technology Program
is to provide a comprehensive, competency-based nuclear medicine curriculum to prepare a diverse group of graduates with the
entry-level skills needed o provide quality nuclear medicine procedures, the best possible patient care, and rewarding careers;
enconraged to become leaders in the puclear medicine community with a need for a lifetime of continued fearning.

Nuclear Medicine is the branch of medicine concerned with diagnostic, therapeutic, and investigative uses of ra-
dioactive materials. The results of these usages are recorded and interpreted by a licensed practitioner who has
specialized in the profession of nuclear medicine. The knowledge and skills of the nuclear medicine technologist
compliment those of the nuclear medicine physician and other professionals in this field.

The Nuclcar Medicine Technologist is an allied health professional certified in nuclear medicine technology who,
under the direction of an authorized physician uscr, is committed to applying the art and skill of diagnostic and
therapeutic nuclear medicine procedutes through safe and effective use of radionuclides. Responsibilities include
but are not limited to direct pationt contact, the preparation and administration of radiopharmaceuticals, patient
imaging procedures including computer processing, laboratory testing, patient preparation, quality control and ra-
diation satety. The technologist’s professional development is achieved throongh medical and technical education
and ultimately contributes to the delivery of guality patient care.

Students envoll in the Nuclear Medicine Technology program in the fall and must complete twenty-four months of
study with laboratory experience to meet eligibility requirements to take the Nuclear Medicine Technology Certifi-
cation Board examination in the fall of the graduating year. Upon completion of the two-year curriculum, gradu-
ates will be awarded the Associate in Applied Science degree in Nuclear Medicine Technology, and upon passing
the NNMUT.C.R. examination, will be registered as a Certified Nuclear Medicine Technologist (CNMT).

WHEN DO I NEED TO ENROLL?
Formal applications are accepted beginning September 15th of each year for the next academic year. Viles that are

completed by April 15th will be considered first for the next academic year. Due to hmited enrollinent, we can not
accept every applicani. An interview may be requested by the Program Coordinator.



NUCLEAR MEDICINE TECHNOLOGY ADMISSION CRITERIA

All prospective candidates who wish to be admitted to the Nuclear Medicine Technology program should contact
the Health Science Advisor to complete the following admission criteria:

Applicants must:
1y Complete the requirements for admission to the College. Admission to the College docs not guarantee
admission to the Nuclear Medicine Technelegy Program.
2y Application to the Nuclear Medicine Technology Program requires the {iling of a degree plan which shows
evidence of:
a)  THEA scores for THEA-eligible students or placement scores for THEA-exempt students which permig
enrollment in college level courses,
by Satisfactory completion of an Intermediate Algebra course or a passing placement test score within five
years of acceptance into the Radiologic Health Sciences program. MATH 1414-College Algebra is
strangly recommended.
¢} Satistactory completion of BIOL 2401, Anatomy and Physiology [, within five years of acceptance into
the Radiologic Health Sciences program. BIOL 2402, Anatomy and Physiology I are strongly recom-
mended as a prerequisite.
d)  Satisfactory completion of HPRS 1206, Medical Terminology.
Achieve a grade of “C” or better in all required courses. An overall G.P.A. of 2.5 is required for application
to the program. Math and Science courses must have been taken within five vears of acceptance into the
Radiologic Health Sciences program.
4y Complete a background check through the College at students cost upon acceptance to program.
5y Complete Hepatitis B vaccination series or proof of illness including the Hepatitis B titer by the start of the
program. {This process takes approximately seven months to complete.)
6y Complete Varicella vaccination (Chicken pox) or proof of illness by the start of the program.
7y Itis highly recommended that the general education courses be completed prior to enrollment in the Nu-
clear Medicine Technology Program. :

(9%}
e

Prevequisite Courses*

Course Description Credit
BIOL 2401 Anatomy and Physiology | 4
HIPRS 1206 Medical Terminology 2

6

FIRST YEAR
Kall Semester

BIOL 2402 Anatomy and Physiology Il 4
NMTT 1301 Introduction to Nuclear Medicine 3
NMTT 1303 Radiation Biology and Safety 3
NMTT 1311 Nuclear Medicine Patient Care 3
RADT 2317 Radiological Physics | 3
16
Spring Semester
NMTT t162 Chlinical- Nuclear Medicine Technology !
NMTT 2305 Nuclear Medicine Methadology 3
NMTT 2401 Radiochemistry and Radiopharmacy 4
NMTT 1413 Nuclear Medicine Physics 4
NMTT 13069 Nuclear Medicine Instrumentation 3
15
Summer Semester 1
NMTT 1205 Nuclear Medicine Data Processing 2
ENGL 1301 Composition | 3
5
Humanities Flective 3




ELEC x3xx Behavioral/Social Science Course* ™ 3

6
SECOND YEAR
Fall Semester
Course Description Credit
NMTT 2309 Nuclear Medicine Methodology H 3
HPRS 2200 Pharmacology for Health Professionals

OR 2

CTMT 2372 Sectional Anatomy for Medical Imaging 3
NMTT 2466 Practicum-Nuclear Medicine Technology 1

9-16
Spring Semester
Course Description Credit
NMTT 2235 Nuclear Medicine Technology Seminar ¥** 2
MM 25313 Nuelear Medicine Methodology 3
NMTT 2467 Practicum-Nuclear Medicine Clinical Technology 4

9
Summer Semester |
Course Pescription Credit
NMTT 2361 Clinical-Nuclear Medicine Technology 3

3
TOFAL SEMESTER CREDIT HOURS IN PROGRAM 69-70

* MATH 0304 Intermediate Algebra is a requirement to be met for program by placement or course completion,
MATH 1414 College Algebra is highly recommended.

% Any Social or behavior science course of 3 credit hours or more.

*#F(Capstone experience.

Identifies courses to meet academic, general education requirements for AAS degree: minimum 135 credit hours.

HIGHLY RECOMMENDED that the following courses be completed prior to enrellment in the

Nuclear Medicine Program:

One semester of College Algebra (MATH 1414)

One semester of English 1301 Composition T (3 credit hrs)

One semester Social/Behavioral Sciences (3 credit hrs)

One semester of Humanities (3 credit hrs)

One semester of Anatomy & Physiology {4 credit hrs)

One semester of CTMT 2372 Tomographic Anatomy & Pathology (2 credit hrs) or HPRS 2200 Pharmacology for
Health Professionals (3 credit hrs)

RADIATION THERAPY TECHNOLOGY
Asseciate of Applied Science Degree (8046)

The Joint Review Committee on Education in Radiologic Technology, 20 N Wacker Dr., Suite 900, Chicago, L,
60606-2901, nationally accredits the Galveston College Radiation Therapy Technology prograrm.

MISSTON STATEMENT
In keeping with the mission of Galveston College, the Radiation Therapy Program is committed to providing its
students a basic general education as well as presenting the opportunity for students to develop specific skills
through the program which will prepare the graduate for a entry level position in the field of Radiation Therapy.
The faculty and staff of the Radiation Therapy program are committed to assisting the student toward the greatest
academic, personal and professional potential through quality courses and instruction.
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WHAT IS THE ROLE OF THE RADIATION THERAPIST?
The Radiation Therapist assists in the treatment of patients with cancer. Radiation is directed at the tumor site un-
der stricty controlled conditions in an attempt to cure or palliate the disease. The radiation therapist positions the
patient for treatment, performs or assists in performing the necessary mathematical caleulations to determine the
proper radiation dosc under the supervision of a physician and delivers the required radiation utilizing highly com-
plex equipment. The radiation therapist also reccives training regarding the significant impact that cancer has on
patients and their families.

There is a nationwide demand for skilled. registered radiation therapist that is expected to increase over the next
decade, With advance training and education, radiation therapist also enjoys opportunities to pursue therapist ca-
reers in Dosimetry, Medical physics, teaching and administration.

HOW MUCH CANTEXPECT TO EARN AS A RADIATION THERAPIST?
Depending on a number of factors, including geographic location and duties of emplovment and their own personal
gualitics, graduates can reasonably expect entry level salavies ranging om $35,000 1o $60,000 per year.

WHEN DO I NEED TO ENROLY?
Applications are accepted beginning September 15 of each year for the next academic year. Files that are com-
pleted by April 15 will be considered first for the next academic year. Due to Hnted envoliment we can not accept
every applicant. Potential students may be requested to complete an interview process with the Radiation Therapy
Coordinator.

RADIATION THERAPY ADMISSION CRITERIA
All prospective candidates who wish to be admitted to the Radiation Therapy Program should contact the Health
Science Advisor to complete the following admission criteria:

Applicants must:
1y Complete the requirements for admission to the College. Admission to the College does not guaran-
tee admission to the Radiation Therapy Program.
2} Application to the Radiation Therapy Program requires the filing of a degree plan which shows evi-
dence of:
ay THEA scores for THEA-eligible students or placement scores for THEA-exempt students
which permit enrollment in college level courses.
by Satisfactory completion of College Algebra course (MATH 1414) or a passing placement
test score within five years of acceptance into the Radiologic Health Sciences program.
¢} Satisfactory completion of BIOL 2401, Anatomy and Physiology [, within five years of ac-
ceptance into the Health Sciences program. BIOL 2402, Anatomy and Physiology [1 is
strongly recommended as a prerequisite.
d) Satisfactory completion of HPRS 1206, Medical Terminology.
¢}y Satisfactory completion of HITT 1211, Computers in Health Care,
3y Achieve a grade of *“C” or better in all required courses. A G.P.A. of 2.5 is required to apply to the
program. Math and Science courses must have been taken within five years of acceptance into the
Health Sciences Program,
4y Complete background check through college at students cost upon acceptance to program.
5y Complete Hepatitis B vaccination series including the Hepatitis B titer by the start of the program.
{This process takes approximately 7 months to complete.)
6}  Complete Varicella vaccination (Chicken pox) or proof of illness by the start of the program.
7y Itis highly recommended that the general education courses be completed to enrollment in Radiation
Program.

CURRICULUM
All professtonal (NMTT or RADT) course work must be completed with a grade of 75 or better in order 1o pro-
gress in the program.

Classroont instruction is presented at Galveston College, while clinical training is conducted through multiple
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clinical affiliates.
Upon completion of requirements, the student receives the Associate of Applied Science degree from Galveston
College. The graduate is then eligible to apply for the national certification examination.
RADIATION THERAPY THECHNOLOGY
ALALS, Degree

PREREQUISITES

HMPRS 1206  Medical Ternminology 2
BIOL, 2401 Anatomy & Phvsiology 4
HITT 1211 Computers in Health Care 2
MATH 1414 College Algebra 4
iz
FIRST YEAR
Semester |
RADT 1301 Introduction to Radiation Therapy 3
NMTT 1303  Radiation Biology and Safety 3
RADR 1303 Patient Care and Ethics 3
RADT 2317  Radiological Physics | 3
RADT 1171 Introduction to RT-Clinical 1
13
Semester 1
BIOL 2402 Anatomy & Physiology H 4
RADT 1344  Instrumentation/Methods 3
RADT 2301  Oncologyl 3
RADT 1266  Practicum | 2
12
Semester 111
ENGL 1301 Composition T 3
RADT 2266  Practicum I (12 weeks) 2
RADT 1191 Special Topics: Trends I
RADT 2307  Dosimetry | 3
9
Semester [V
ELEC x3xx  Humanities Elective 3
PSY(C 2301 orSQCILI301 or GOVT 2305 3
6
SECOND YEAR
Semester V
RADT 2309  Dosimetry I} 3
RADT 2303  Oncology I 3
RADT 2366  Practicums HI 3
CTMT 2372  Tomographic Anatomy & Pathology 3
SPCH 1318 Interpersonal Communication 3
15
Semester Vi
RADT 1291 Special Topics: Seminar*® 2
RADT 2367 Practicum IV 3
)
Total Credit Hours for the Program 72

*Capstone Lxperience.



STUBENT CHECK LIST

e All College Transcripts

o Successful completion of Coilege Algebra or placement test

e Successful completion of Anatomy & Physiology 1

e Proof ol Medical Terminology or successtul completion of HPRS 1206 at Galveston College or Galveston
College Medical Terminology Placement Test.

e See Health Science Advisor for Degree Plan.

o Application to Program in Radiologic Health Science Office

o Required to complete Background Check through College at students cost upon acceptance to program.

*  Show proof of Hepatitis B immunization scries or proof of illness including titer (takes 7 months to complete)
before start of program.

s Show proof of Varicella (chicken pox) immunization -or proof of illness before start of program

HIGHLY RECOMMENDED that the following courses be completed prior to enrollment the
Radiation Therapy Program:

One semester of English, ENGL 1301 Composition T €3 credit hrs)

One semester of Humanities {3 credit hrs)

One semester of Anatomy & Physiology 11 (4 credit hrs)

Onc semester of Behavioral Science (3 credit hrs)

One semester of Speech (3 credit hrs)

RADIOGRAPHY
Associate of Applied Science Degree (8033)

The Joint Review Committee on Education in Radiologic Technology, 20 N Wacker Dr., Suite 900, Chicago, 1L,
60606-2901, nationally accredits the Gaiveston College Radiography program.

MISSION STATEMENT

In keeping with the mission of Galveston College, it is the goal of the program faculty and staff to produce gradu-
ates who complete their AAS degree in Radiography, who pass the ARRT certification exam on the first attempt,
who are able to enter the job market as entry-level radiographers, who demonstrate empathy and compassion for
their patients, and graduates who are committed to life-long learning.

GOALS:

I, Provide students with academic and clinical imstruction in radiography required to produce entry-level radiog-
raphers.

2. Produce graduates who achieve a job placement rate of at least 85% within six months of graduation.

3. Produce radiographers who demonstrate empathy and compassion for the patient.

4. Produce graduates who complete the American Registry of Radiologic Technologists certification exam with a

pass rate of al least 85% over the previons five years,

5. Produce graduates who have met all the requirements for an Associate of Applied Science (AAS) degree in
Radiography from Galveston College within 120% of the published program length from the date of matricu-
lation.

6. Produce graduates who achieve a course completion rate of at feast 85% over the last five years.

7. Produce graduates who are “life-long learners.”

8. Provide students with quality instruction and employers with competent employees.

WHAT IS THE ROLE OF THE RADIOGRAPHER?

The Radiographer is a health professional educated to utilize ionizing radiation to produce images used n the diag-
nosis of disease. Radiography by virtue of its capability to render visible otherwise hidden internal structures of the
human body is a vital part of modern medical science and the healing arts. Comtinuing discoveries in the field make
radiography one of the most exciting and challenging health care specialtics.

HOW MUCH CAN T EXPECT TO EARN A5 A RADIOGRAPHER?
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Depending on a number of factors, including geographic location, duties of employment and their own personal
qualities, graduates can reasonably expect entry level salaries ranging from $37,000 to $42,000 per year.

WHEN DO I NEED TO ENROLL?
Applications are accepted beginning September 15 of each year for the next academic year. Files that are com-
pleted by April 15 will be considered first {or the next academic year. e to limited enrollment we can not accept
every applicant. Potential students will need to complete an interview process with the Radiography faculty.

RADIOGRAPHY ADMISSION CRITERIA
Al prospective candidates who wish to be admitted to the Radiography Program should contact the Health Sei-
ence Advisor to complete the following admissions ¢riteria

Applicants must:

1y Complete the requirements for admission to the College. Admission to the College does not guarantee ad-
mission to the Radiography Program.

2y Application to the Radiography Prograni vequires the filing of a degree phan which shows evidence of

ay  THEA scores for THEA-chgible students or placement scores for THEA-exempt students which permit
enrollment in college level courses.

by  Satisfactory completion of an Intermediate Algebra (MATH 0304) course or a passing placement fest
score within five years of acceptance into the Radiography Program. MATH 1414-College Algebra is
recommended prior to program entrance.

¢y Satisfactory completion of BIOL 2401, Anatomy and Physiclogy [, within five years of acceptance into
the Radiography Program, BIOL 2402, Anatomy and Physiology 11 is recommended prior to program

entrance.
dy Satisfactory completion of HPRS 1206, Medical Terminology.

3y Achieve a grade of “C™ or better in all required courses. An overall G.P.A. of 2.5 is required for application
to the program. Math and Science courses must bave been taken within five years of acceptance into the
Radiologic Health Sciences program.

4)  Complete a background check through the College at students cost upon acceptance to program.

3y  Complete Hepatitis B vaccination series or proof of illness including the Hepatitis 13 titer by the start of the

program. {This process takes approximately seven months to complete.)

8y Complete Varicella vaccination (Chicken pox) or proof of illuness by the start of the program.
7y Itis highly recommended that the general education courses be completed prior to enroilment in the Radi-

ography Program.

Prerequisite Courses*

Course
BIOL, 2401
HPRS 1206

FIRSTYEAR
Fall Semester
RADR 1411
RADR 1301
NMTT 1303
RADR 1303
RADR 1166

Spring Semester
BIOQL, 2402
RADR 1366
RADR 1313
RADR 2401}

Summer Semester
ENGL 1301

Description
Anatomy & Physiology |
Medical Terminology

Basic Radiographic Procedures
Introduction to Radiography
Radiation Biology and Safety
Patient Care

Practicam {

Anatomy & Physiology 11

Practicum Il

Principles of Radiographic Imaging [
Inter. Radiographic Procedures

Composition |
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RADR 1367
SPCH 1318
ELEC x3xx

SECOND YEAR
Fall Semester

Practicum ki
Iterpersonal Communication

Humanities Elective®*

—s 0D

Course Description Credit
RADR 2303 Principles of Radiographic Imaging H 3
RADR 2217 Radiography Pathology 2
RADR 2366 Practicum IV 3
PSYC 2301 General Psychology 3
HITT 1211 Computers in Healtheare 2

13
Spring Semester
Cowrse Greseription Cresdit
ENCGL 1302 Composition 1l 3
RADR 2367 Practicum V 3
RADR 2333 Advanced Medical Imaging 3
RADR 2335 Radiographic Tech. Seminar*** 3

12
TOTAL SEMESTER CREDT HOURS IN PROGRAM 71

* MATH 0304 Intermediate Algebra is a requirement to be met for admission to the program by placement or
course completion,

** Any Humanities course with 3 credits.

k¥ Capstone experience

Underline identifies courses to meet academic. general education requirements for AAS degrece: munimum 15

STUDENT CHECK LIST

o All College Transeripts

»  Successtul completion of Intermediate Algebra (Math 0304) or placement test (you can supercede Interme-
diate Algebra) MATH 1414-College Algebra is recommended prior to program enfrance.

®  Successtul completion of Anatomy & Physiology 1.

+  Proof of Medical Terminology or successful completion of HPRS 1206 at Galveston College or Galveston
College Medical Terminology Placement Test.

*  Sce Health Science Advisor for degree plan.

= Application to Program in Radiologic Health Science Office.

»  Required to complete Background Check through College at students cost upon acceptance to program,

e Show proof of Hepatitis B immunization series or proof of illness including Hepatitis B titer (takes 7
months to complete) before start of program.

e  Show proof of Varicella (chicken pox) immunization or proof of illness before start of program

HIGHLY RECOMMENDED that the following courses be completed prior to enrollment the
Radiography Program:

# | semester of English, ENGL 1301 Composition 1 (3 credit hrs)

e« | semester of English, ENGL 1362 Composition I {3 credit hrs)

» ] semester General Psychology (3 credit hrs)

= | semester of Humanities (3 credit hrs)

* | semester of Anatomy & Physiology 11, BIOL 2462 (4 credit hrs)

o I semester of Speech (3 credit brs)

i semester of Computers in Health Care, HITT 1211 (2 credit hrs)

For more information about the Radiography program, contact the Health Science Programs at (409) 944-1497 or
(409) 944-1495,
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CERTIFICATE PROGRAMS (RADIOLOGIC HEALTH SCIENCES)

Certificate programs which are offered through the Division of Radiologic Health Science include:
Breast Imaging/Mammography
Computerized Tomography Technology
Magnetic Resonance Imaging Technology
Radiation Therapy Technology Certificate Program

BREAST IMAGING/MAMMOGRAPHY
Certificate Program (5300)

Breast Imaging/Mammography is a post-associate degree certificate program presented by Galveston College.

WHAT I THE ROLE OF THE MAMMOGRAPHER?

Mammography is a branch of radiology that employs specialized x-ray equipment to produce images of the breast
which aid the radiologist in diagnosing breast cancer aud other pathologies. The mammographer works closely
with patients to provide instruction and ensure quality care while performing various specialized breast-imaging
studics.

In order to produce quality images, the mammographer must be able to communicate and work effectively with
patients and health professionals, operate sophisticated equipment, observe radiation protection measures, and par-
ticipate in quality assurauce measures.

HOW MUCH CAN IEXPECT TO EARN A5 A MAMMOGRAPHER?
Drepending on a number of factors, including geographic focation, duties of employment and their own personal
qualities, mammographers can reasonably expect entry-level salaries ranging from $41,000 to $46,000 per year.

WHEN DO FNEED TO ENROLL?
Applications for admission are accepted in the Radiologic Health Science Office beginning Aprit 1st for the fall
semester and August 1st for the spring semester.

BREAST IMAGING/MAMMOGRAPHY ADMISSION CRITERIA
All prospective candidates who wish 1o be admitted to the Breast Imaging/Mammography program should contact
the Health Science Advisor to file a degree plan to show evidence of the following admissions criteria.

Applicant must:

1) Obtain, complete and return admissions application to the Admissions Office. Admission to the College
does not gaarantec admission to the Mammography Program.

2)  Arrange for official transceripts from all schools (high school and college) attended to be sent to the Admis-
sions Office,

3)  Take a placement test and/or THEA test and have official scores sent to the Admissions Office. Official
THEA scores must appear on a transcript or be sent directly to Galveston College from the test company on
an official test score report form.

4y Have an overall 2.5 GP.A.

5)  Bea graduate of an accredited radiologic health science program.

6) Be aregistered technologist by the start of the program.

7y File a copy of current Texas Department of Health (if applicable) and ARRT certificate in the Admissions
Office and in the Health Science Center,

8) Complete Galveston College admission requirements.

9y Complete Hepatitis B vaccination setries or proof of tlness including the Hepatitis B titer by the start of the
program. (This process takes approximately seven months to complete.)

10y Complete Varicella vaccination (Chicken pox) or proof of iliness by the start of the program.

11y Complete a background check through the College at students cost upon acceptance to program.



CURRICULUM

The program is offered in the fall and spring semester and can be completed in 11-13 weeks of full-time study. In
an effort to offer an educational opportunity for employed registered technologists, this program will be offered in
a non-traditional format.

Classroom instriuction will be conducted at Galveston College clinical training will be conducted at UTMB hospi-
tals and a number of affiliated health care institutions.

Upon completion of requirements, the student receives a certificate of completion from Galveston College.

BREAST IMAGING/MAMMOGRAPHY CERTIFICATE PROGRAM

Course Description Credit
MAMT 2233 Anatomy/Positioning & Paticnt Assessmoent 2
MAMT 2251 Instrmentation/Modalitics 2
MAMT 2230 Quality Assurance 2
MAMT 2260 Clintcal Applications I* 2
TOTAL CREDIT HOURS OF PROGRAM 8

*Capstone experience
The first eight weeks will be academic classes and the last three — five weeks will be the clinical application por-
tion.

STUDENT CHECKLIST:

»  Official college transeripts from all colleges attended

+  Cumulative G.P.A, of 2.5

o  (raduate of an accredited radiologic health science program.

e Copy of current Texas Department of Health License (if applicable) filed in Admissions Office and in the
Health Science Center,

s Copy of current ARRT certification filed in the Admissions Office and in the Health Sciences Center.

*  Complete a degree plan in the Health Science Center.

e Submit an application to Breast Iimaging / Mammography Program in the Health Sciences Center.

»  Complete a background check through the College at students cost upon acceptance 1o program,

o  Complete Hepatitis B vaccination series or proof of illness including the Hepatitis B titer by the start of the
program. { This process takes approximately seven months to complete.)

«  (Complete Varicella vaccination (Chicken pox) or proof of illness by the start of the program.

For more mformation about the Breast Imaging/ Mammography Program, contact the Health Science Office &t
(409) 944-1490.

COMPUTERIZED TOMOGRAPHY
Certificate Program (5292)

Computerized Tomography is a post-associale degree certificate program presented by Galveston College.

WHAT IS THE ROLE OF THE CT TECHNOLOGIST?

Computerized Tomography (C'1) is a branch of radiology that employs specialized x-ray equipment to produce
sectional images ot the human anatomy. The CT Technologist performs various diagnostic procedures under the
supervision of a licensed radiologist. In order to produce quality images, the CT Technologist must be able to work
effectively with patients and health professionals, operate sophisticated computer equipment and observe radiation
protection measures.

HOW MUCH CANTEXPECT TO EARN AS A CT TECHNOLOGIST?
Depending on a number of factors, including geographic location, duties of employment and their own personal
qualities, graduates can reasonably expect entry level salaries ranging from $41 000 t0 $46,000 per year.
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WHEN DO I NEED TO ENROLL?
Applications for admission are accepted in the Health Sciences Center beginning April [ for the fall semester and
August 1 for the spring semester.

COMPUTERIZED TOMOGRAPHY TECHNGLOGY ADMISSION CRITERIA
Al prospective candidates who wish to be admitted to the Computerized Tomography Technology program should
contact the Health Science Advisor 1o file a degree plan to show evidence of the following admissions criteria:

Galveston College operates an open door admissions policy. Acceptance to Galveston College does not mean
aceeptance to the Radiologic Health Sciences Program.

1y Obtain, complete and return admissions application to the Admissions Office.

2)  Arrange for official transcripts from all schools (high school and college) attended to be sent to the
Admissions Office.

3 Pake a placement test and/or THEA test and have offictal scores seut {o the Admissions Office, Ofh-
cial THEA scores must appear on a transcript or be sent directly to Galveston College from the test
company on an official test score report forn.

4y  Have an overall 2.5 G P.A.

5) Be a graduate of an accredited radiologic health science program.

6y Be arvepistered technologist by the start of the program.

7y File a copy of current Texas Department of Health (if applicable) and ARRT certificate in the Admis-
sions Office and in the Health Sciences Center.

8y  Complete Galveston College admission requirements.

9)  Complete a background check through the College at students cost upon acceptance o pregram.

10y Complete Hepatitis B vaccination series or proof of illness including the Hepatitis B titer by the start
of the program. (This process takes approximately seven months to complete.)

1y Complete Varicella vaccination (Chicken pox) or proof of illness by the start of the program.

CURRICULUM
The program is offered in the fall or spring semester and can be completed in one semester of full-time study.

Classroom instruction will be conducted at Galveston College clinical training will be conducted at The University
of Texas Medical Branch hospital and a number of affiliated health care nstitutions.

Upon completion of requirements, the student receives a certificate ot completion from Galveston College.

COMPUTERIZED TOMOGRAPHY TECHNOLOGY CERTIFICATE PROGRAM

Course Description Credit

CTMT 2336 CT Equipment & Methodology 3
CTMT 2372 Tomographic Anatomy & Pathology 3
CTMT 2560 CT Clinical Applications® 5
TOTAL CREDITS i1

*(Capstone experience

STUDENT CHECKLIST:

e (fficial college transcripts from all colleges attended

e Cumulative GP.A. of 2.5

*  (raduate of an accredited radiologic health science program.

¢ Copy of current Texas Department of Health License (if applicable) filed in Admissions Office in the
Health Sciences Center,

s Copy of current ARRT certification and a current Texas Department of Health certificate (if applicable)
filed in the Admissions Office in the Health Sciences Center.

*  Complete a degree plan in the Health Science Center,

+  Submit an application to CT Program in the Health Science Center.
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«  Complete a background check through the College at students cost upon acceptance to program.

e Show proof of Hepatitis B immunization series or proof of illness including Hepatitis B titer (takes seven
months 1o complete} before start of program.

e Show proof of Varicella (chicken pox) immunization or proof of illness before start of program

FFor more information about the Computerized Tomography Technology program, contact the Health Science Of-
fice at (409) 944-1490.

MAGNETIC RESONANCE IMAGING TECHNOLOGY
Certificate Program (5293)

Magnetic Resonance Iimaging is a post-nssociate degree certificate program offered by Galveston College.

WHAT IS THE ROLE OF THE MRI TECHNOLOGIST?

The MRI Technologist performs various diggnostic procedures under the supervision of a licensed physicran and
works closely with patients to provide tnstruction and quality care while performing diagnostic procedures. These
procedures are quite varied and provide images of virtually all parts of the anatomy.

MRI s unique in the field of diagnostic imaging because of the manner in which images are obtaimed. The patient
is positioned within a powerful magaetic field and radio frequency signals arc utilized to create images of the pa-
tient’s internal structures. This is accomplished without the use of radiation.

HOW MUCH CANTEXPECT TO EARN AS A MRI TECHNOLOGGIST?
Depending on a number of factors, including geographic location, duties of employment and their own personal
qualities, graduates can reasonably expect entry level salaries ranging from $41,000 to $46.,000 per year.

WHEN PO I NEED TO ENROLL?
Formal applications are accepted beginning September 15 of each vear for the next academic year. Files that are
completed by April 15 will be constdered first.

MRI TECHNOLOGY ADMISSION CRITERIA

All prospective candidates who wish to be admitted to the Magnetic Resonance Imaging Technology program
should contact the Health Science Advisor to file a degree plan to show evidence of the following admissions cri-
teria;

Galveston College operates an open door admissions policy. Aceeptance to Galveston Caollege does nof mean
acceptance to the Radiologic Health Sciences Program. To enroll in a College credit program of study:
1) Obtain, complete and return admissions application to the Admissions Office.
2y Arrange for official transcripts from all schools (high school and college) aftended to be sent to the Admis-
sions Office and in the Heakth Sciences Center.
Take a placement test and/or THEA test and have official scores sent to the Admissions Office. Official
THEA scores must appear on a transeript or be sent directly to Galveston College from the test conmpany on
an official test score report (orm.
4)  File a copy of current Texas Department of Health (if applicable) and ARRT certificate in the Admissions
Office.
3y Complete Galveston College admission requirements.
6)  Successfully complete College Algebra. {college physics strongly recommended.)
7)  Complete a background check through the college at students cost upon acceptance to program.
8) Complete Hepatitis B vaccination series or proof of illness including the Hepatitis B titer by the start of the
program. {This process takes approximately seven months to complete.)
9) Complete Varicella vaccination {Chicken pox) or proof of illness by the start of the program.

(95
—
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CURRICULUM
The program begins in the fall semester and can be completed in two semesters of full-time study.

Classroom struction will be conducted at Galveston College and The University of Texas Medical Branch. Clini-
cal training will be conducted at The University of Texas Medical Branch and a number of other affiliated health
care institutions.

Upon completion of requirements, the student receives a certificate of completion from Galveston College.

MAGNETIC RESONANCE IMAGING TECHNOLOGY CERTIFICATE PROGRAM

Course Description Credit
Fall Semester

MRIT 2330 Principles of MRI 3
MRIT 2372 Tomographic Anatory & Patholopy 3
MRIT 2660 MRI Clinical Applications [ 4]
Semester Credits 12

Spring Semester

MRIT 2334 MRI Equipment & Methodology 3
MRIT 2374 Advanced MRI Physics 3
MRIT 2661 MRI Clinical Applications 11* 6
Semester Credits 12
TOTAL CREDITS IN PROGRAM 24

*Capstone experience
The Clinical Application courses (MRIT 2660 and MRIT 2661) will consist of 16 hours per week each semester.
Total clinical hours for the program will be 512 hours.

STUDENT CHECKLIST:
o Official college transcripts from all colleges attended
e Cumulative GP.A of 2.5
»  Successful completion of College Algebra, (college physics recommended)
¢  Graduate of an accredited radiologic health science program.
Copy of current Texas Department of Health License (if applicable) filed in Admissions Office and in the
Health Sciences Center,
¢ Copy of current ARR'T certification filed in the Admissions Office and in the Health Sciences Center.
e Complete a degree plan in the Health Science Center.

®

s Submit an application to the MRI Program in the Health Sciences Center.
e  Complete a background check through the College at students cost upon acceptance to program.
e Complete Hepatitis B vaccination series or proof of illness including the Hepatitis B titer by the start of the

program. {This process takes approximately scven months to complete.)
¢  Complete Varicella vaccination (Chicken pox) or proof of iliness by the start of the program.

For more information about the Magnetic Resonanee Imaging Technology program, contact the Health Science
office at (409) 944-1490.

RADIATION THERAPY TECHNOLOGY CERTIFICATE (8047)
Radiation Therapy Certificate Program is a post registered radiographer program offered by Galveston College.

The Joint Review Committee on Education in Radiclogic Technology, 20 N Wacker Dr., Suite 900, Chicago, 1L,
60606-2901, nationally accredits the Galveston College Radiation Therapy Technology program.
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WHAT IS THE ROLE OF THE RADIATION THERAPIST?

The Radiation Therapist assists in the treatment of patients with cancer. Radiation is directed at the tumor site un-
der strictly contrelled conditions in an attempt to cure or palliate the disease. The radiation therapist positions the
patient for treatment, performs or assists in performing the necessary mathematical caleulations to determine the
proper radiation dose under the supervision of a physician and delivers the required radiation utilizing highly com-
plex equipment. The radiation therapist also recelves training regarding the sigaificant impact that cancer has on
patients and their families.

There is a nationwide demand for skilled, registered radiation therapist that is expected to increase over the next
decade. With advance training and education, radiation therapist also enjoys opportunitics to pursue therapist ca-
reers in Dosimetry, Medical physics, teaching and administration.

HOW MUCH CANTEXPECT TO EARN A5 A RADIATION THERAPIST?
Depending on a number of factors, including geographic location and duties of employment and their own personal
qualities, graduates can reasonably expect entry tevel salaries ranging from $33,000 to $60,600 per yoar.

WHEN DO | NEED TO ENROGLL?

Applications for admissions are duc in the Admission Office April 15" for the summer semester. All applicants
must be registered radiographers from an accredited program by April 15th, Due fo limited enrollment we can not
aceept every applicant. Potential students may be requested to complete an interview process with the Radiation
Therapy Coordinator.

RADIATION THERAPY ADMISSION CRITERIA
Application to the Radiation Therapy Certificate program requires the filing of a degree plan with the Health Sci-
ence Advisor which shows evidence of:
1y Complete the requirements for admission to the College. Admission to the College does not guaran-
tee admission to the Radiation Therapy Certificate Program.
2}y - Apply to the Radiation Therapy Certificate Program which requires the filing of a degree plan.
3) Be a graduate of an accredited Health Science program.
4)  Be registered radiographer by April 15™,
5) File a copy of current Texas Department of Health licensure (if applicable) and copy of ARRT certifi-
cation in the Admissions Office and in the Health Sciences Center.
6) Havean overalt G.P.A. of 2.5.
7y Successfully complete college algebra. (College physics is recommended.)
8) Complete background check through college at students cost upon acceptance to program.
9y Complete Hepatitis B vaccination series including the Hepatitis B titer. (This process takes approxi-
mately 7 months to complete.)
10) Complete Varicella vaccination {Chicken pox) or proof of illness.

CURRICULUM

The program begins in the summer semester and is completed v the following summer semester. All ¢lassroom
instruction is conducted at Galveston College and clinical education is conducted through multiple clinical affili-
ates,

Upon completion of the program, the student will receive a certification from Galveston College which states the
student has successfully comipleted the certificate program and is eligible to take the national licensure exam ad-

ministered by the American Registry of Radiologic Technologist,

RADIATION THERAPY TECHNOLOGY CERTIFICATE PROGRAM

Course Deseription Credit
Semester 1 — Summer

RADT 1301 Introduction to Radiation Therapy
RADT 2307 Dosimetry |

RADT 2301 Oncology 1

ed el el
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RADT 12060 Practicum |

— 0

Semester 2 — Fall

CTMT 2372 Tomographic Anatomy and Pathology 3
RADT 2309 Dosimetry 1 3
RADT 2303 Oncology 1l 3
RADT 1366 Practicum 11 3
12
Semester 3 — Spring
RADT 1344 Instrumentation and Methodology 3
RADT 1291 Special Topics: Seminar 2
RADT 2366 Practicuimn [11 3
3
Semester 4 - Sumurer
RADT 1191 Special Topics & Trends* l
RADT 2367 Practicum 1V 3
4
Total Semester Credit Hours in Program 35

*Capstone experience.

STUDENT CHECK LIST

+  Offictal College Transcripts from all colleges attended

s  Cumulative GP.A o 2.5

o Successful completion of College Algebra, (college physics recommended)

¢ Graduate of an accredited Radiologic Health Science Program.
Copy of current Fexas Department of Health License (if applicable) filed in Admissions Office and in the
Health Sciences Center.

e Copy of current ARRT certification filed in the Admissions Office and in the Health Sciences Center.

s Complete a Degree Plan in the health science office.

s Application to Program in the Radiologic IHealth Science Office.

o  Complete Background Check through College at students cost upon acceptance to program.

e Complete Hepatitis B immunization series or proof of illness includimg Hepatitis B titer (takes 7 mo. to
complete) before start of program.

¢ Complete Varicella (chicken pox) immunization or proof of illness before start of program




SURGICAL TECHNOLOGY
Level-Two Certificate Program (5211)

Surgical Technology courses are part of an interdisciplinary curriculum designed to provide educational experi-
ences that are common (o the surgical environment. The surgical technologist 1s an mtegral part of the surgical
team who works closely with both nurses and surgeons to provide the best possible care for the surgical patient,
The surgical technologist is responsible for assisting the surgeon during surgery by passing instruments and other
equipment to him/her in the prescribed manner and maintaining sterility throughout the entire surgical procedure.

Students interested in Surgical Technology must meet program entry requirements, Applications for admission to
the program will take place beginning on September 15 of ¢ach year. Prospective students whose files are complete
by the April 15 deadline with be considered for admission. Applications received after the April 15 deadline will
be reviewed and ranked. Admission will be based on space availability. Applicants not admitted to the program are
not automatically considered for the next year’s cfass and must re-apply each vear.

SURGICAL TECHNOLOGY ADMISSION CRITERIA
All prospective candidates who wish to be admitted to the Surgical Technology program should contact the Health
Science Advisor.

Applicants must:
1y Complete the requirements for admisston to the College. Admission to the Coellege does not guarantee
admission to the Surgical Technology Program.
2} Application to the Surgical Technology Program requires the filing of a degree plan which shows evi-
dence oft
ay THEA scores for THEA-eligible students or placement scores for THEA-exempt students which per-
mit enrollment in college level courses.
by Math 0303 Introductory Algebra is required to be met for admissions to the program by placement or
course completion.
¢)  Satisfactory completion of HPRS 1206, Mcdical Terminology,
d) Satisfactory completion of HITT 1211, Computers in Health Care or COSC 1301 Microcomputer
Applications, *
e} SRGT 1491 and HPRS 2200 are highly recommended to be taken as prerequisites.
3y Anoverall GP.A. of 2.0 is required for admission consideration. Science courses must have been taken
within five years of acceptance into the Surgical Techuology Program
4) Complete a background check through the College at students cost upon acceptance to program.
5y Complete Hepatitis B vaceination series or proof of iliness including the Hepatitis B titer by the start of
the program. (This process takes approximately seven months fo complete.)
6) Complete Varicella vaccination (Chicken pox) or proof of iiiness by the start of the program.
7y Students must be certified in Health Care Provider level CPR at program entry and maintain certification
theoughout their course of study,
8) Completion of Td (Tetanus/Diphtheria), MMR {(measles, mumps & rubella), and TB skin test { Tuberculin
Test) vaccinations by the start of the program.
*HPRS 1206 and HITT1211 are required for admission. BIOL 2401 and BIOL 2402, and VNSG 1420 may count
as substitutes for SRGT 1491,

Procedure After Admission:
Successful applicants will:

»  Be mwformed by mail of acceptance fo the program. All students entering will be required to attend a de-
partmental orientation for new students. All entering students will be informed by mail of the dates and
times of the scheduled orientation sessions.

©  Submit a personal health history form furnished by the UTMB Office of Student Health. Required immmu-
nizations will be at student expense.

s DBe certified in Basic Life Support {CPR-Professional Level) at program entry and maintain Certification
throughout the course of study.



Transfer Policies:

Students who desire to enter the Galveston College Surgical Technology Program after taking courses at another
institution should apply for admission in the Counseling Center, Admission of transfer students is based on upon
individual review of previous course work and space available.

The student destring transter credit must;

Meet admission requirements for Galveston College and the Surgical Technology Program.

Currently hold a G.P.A. of 2.0 as well as a G.P.A. of 2.0 on all prerequisite courses.

Arrange to have transcripts from all former institutions including high school or a G.E.D. certificate sent
to the Admissions Office at Galveston College.

Have a letter concerning eligibility from previous programds) sent to the Director of Admissions/Registrar.
Submit course syllabi for review, if requested, to the Admissions and Progression Committee,

Complete examinations and skills check-offs according to the procedure for transfor.

Complete 2 minimum of 2nd and 3rd semester theory and clinical courses for graduation,

Re-Admission Policies:

Re-Admission policies relate to students who are admitted to the Surgical Technology Program, leave prior to
completion and apply to return to the program. Re-admission is based upon an individual review of the student’s
record and space availability, Students may re-enter the Surgical Technology Program only one time if the reason
for exit was failure of a course or courses in the program. Re-admission must be within one (1) year of leaving the
program. Students desiving re-admission after one (1) year must complete the entive program.

The applicant must:

*® @

Be in good academic standing.

Currently hold an overall G.P.A. of 2.0 as well as a G.P.A. of 2.0 on all prerequisite courses.
Submit a request to the Admission and Progression Committee.

Satisfactorily complete re-admission requirements identified at the time of exit.

Certitication Requirements:

Upon satisfactory completion of the Surgical Technology Program the student may sit for the National Certifica-
tion Examination. The student must submit the application to the Liaison Council of Certification. The test is given
in three to four major cities in Texas at the same time.

Liability Insurance:

All students enrolled in the Surgical Technology Program will be required to purchase lability insurance. Students
will be assessed an automatic charge at the time of registration for insurance coverage, Liability msurance fees are
non-refundable. Students are covered by the insurance policy, not by the coverage or license of the faculty.

Surgical Technology Organizations:
All students enrolied in the Surgical Technology program are encouraged to seek membership in the college, local,
state and national Association of Surgical Technologist organization.

Pregnancy Policy:
The disclosure of pregnancy is completely voluntary and it is the exclusive right of the student to declare herself as
pregnant. 1f the student does choose to voluntarily inform program officials of her pregnancy, she must do so in

writing.

Curriculum:

Classroom instruction is presented at Galveston College, while clinical training is conducted at UTMB hospitals
and a number of affiliated health care institutions, Upon completion of the program requirements, the graduate will
receive a certificate of completion from Galveston College. The graduate then qualifies to apply for the national
certification exam.
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Prerequisites
Course

SURGICAL TECHNOLGY
Certificate Program

Description

Credit Hours

HPRS 1206 Medical Terminology* 2
HITT 1211 Compulers in Healthcare® 2
or
COSC 1301 Microcomputer Applications® 3
SRGT 1491 Basic Gross Human Anatomy** 4
HPRS 2200 Pharmacology and Anesthesia
for Surgical Technology** 2
10-11
First Semester
SRGT 1405 lntro, to Surgreal Technology 4
SRGT 1509 Fundamentals of Peri-operative Concepts
and Technigues 5
SRGT 1160 Beginning Clinical 1
10
Second Semester
SRGT 1441 Surgical Procedures 1 4
SROGT 1660 Intermediate Clinical 6
SRGT 1244 Technological Sciences for the
Surgical Technologist 2
1z
Third Semester
SRGT 1442 Surgical Procedures 11 4
SRGT 2660 Advanced Clinical 6
SRGT 2260 Specialty Clinical*** 2
SRGT 2130 Professional Readiness 1
13
TOTAL SEMESTER CREDIT HOURS IN PROGRAM 45-46

* Required Prerequisites

FESRGT 1491 and HPRS 2200 are highly recommended to be taken as prerequisites, SRGT 1491 and HPRS 2200
can be taken in the first semester of the program if accepted to program.

#**Capstone Experience






COURSE DESCRIPTIONS
COURSE PREREQUISITES

Certain courses in the course description section of this catalog require that a student have designated
prerequisites betore registering for them. That Is, certain courses are “required” betfore the more ad-
vanced course may be taken.

Course prerequisites are indicated at the beginning of each course description. Course prerequisites
may be waived only with the approval of the appropriate divisional Dean or the Vice President of Aca-
demic Affairs and Students Services. Those students seeking a prerequisite waiver should first consult
with a college counselor.

CORE CURRICULUM REQUIRFMENTS
The stadent must complete the required courses from the core curriculum (identified in order to be
awarded the A A degree, These courses are identified in the following section with a (+),

Transfer Courses

Transfer courses are those that are designed to transfer to other colleges and universities. Students
need to consult with an advisor or counselor about the transferability of specific courses. There is no
guarantee, however, that a course which “transfers™ will apply to a specific major or degree at a four
year college or university,

Transfer courses are identified by a four digit course number of 1000 or above. Developmental courses
do not transfer and are identified with a four digit course number beginning with ¢.

EXAMPLE:

Transfer course = ENGL 1301
Non-Transfer course = MATH 0303

144

@ |
m
a2
a
°




ACCOUNTING

ACCT 2401 PRINCIPLES OF ACCOUNTING )

(3-3) Credit: 4
Prerequisite; ACNT 1303 or permission of instructor
Thig is an introductory accounting course with emphasis on the {unda-
mentals of Gnunciad accounting. This course includes the basie strue-
tre of accounting, concepts and principles, the analysis of fransac-
tions, financial statement preparation and analysis, and equity aecount-
ing for sole proprictorships, partnerships, and corporations. Same as
ACUNT 1425

ACCT 2402 PRINCIPLES OF ACCOUNTING IT

(3-3) Credit: 4
Prerequisite: ACCT 2401 with a grade of “C” or better.
Tins s an introductory accounting course with emphasis on the tunda-
mentials of manwgeriat accounting. Included in the course are job order
costs, process costs, and standards costs, cost conirol, cost hehavior
and cost allocation, cost/vehume/profit analysis, budgeting, gquontita-
tive analysis for decision-making, present values and future valucs,
and taxes and husiness decisions. Same ag ACNT 1426

ACNT 1303 INTRODUCTION TO ACCOUNTING Y

(3-0) Credit: 3
Prerequisite; MATH 0300,
A study of analyang, elassifying and recording business transactions
i a manual and computerized enviromment. Emphasis on onderstand-
ing the complete accounting eyele and preparing financial statements,
bank reconcihiations and payroll. (Formerly ACCT 1401)

ACNT 1329 PAYROLL AND BUSINESS TAX ACCOUNTING
(3-0} Credit: 3

Pre-Corequisite: ACNT 1303

A study of payroll procedures, taxing entities and reporting require-

ments of local, state and federal taxing authorities m a manual and

computerized environment

ACNT 1331 FEDERAL INCOME TAX: INDIVIDUAL

{(3-0) Credit: 3
Pre-Corequisite: ACNT 1303,
Basic instruction in the tax laws as currently implemented by the Inter-
nal Revenue Service, providing a working knowledge of pieparing
taxes for the individual. (Replaces ACCT 2306}

ACNT 1382 COOPERATIVE EDUCATION - ACCOUNTING
TECHNICIAN [

{1-20) Credit: 3
Prerequisite: ACNT 1303,
Career related activities encountered m the student’s area of speciali-
zation are offered through a cooperative agreement between the col-
lege. employer and student. Under supervision of the college and the
employer. the student combines classreom learning with work experi-
ence. Directly related to a techrmcal discipline, specitic learning objec-
tives gutde the student through the paitd work experience. This course
may be repeated if topics and leaming outcomes vary, (Formerly
ACCT 2350y
AC-

ACNT 141F INTRODUCTION TO COMPUTERIZED

COUNTING

(3-3) Credit: 4
Prerequisite: ACNT 1303,
Introduction to ulilizing the computer in maintaming accouniing re-
cords, making management decisions and processing common busi-
ness applications with primary emphasis on a general ledger package
(Formerly ACCT 2310

ACNT 1425 PRINCIPLES OF ACCOUNTING }

(3-3) Credit: 4
Prerequisite: ACNT 1303 or pernussion of instructor.
A study of accounling concepts and their application in transaction
analysis and {nancial statement preparation and asset and equity ac-
counting m proprictorships and corporations. Emphagis on accounting
cyele for service and merchandising. Same as ACCT 2401

ACNT 1426 PRINCIPLES OF ACCOUNTING 11

(3-3) Credit: 4
Prerequisite: ACNT 1425,
A study of the tundamentals of maoagerial accounting. Emphasis on
accounting for a manulacturing concern. budgeting, plamming, manage-
ment decision making and analysis of {inancial reports. Same as
ACCT 2402

ACNT 2382 COOPERATIVE EBUCATION - ACCOUNTING
THRCTNICIAN H

(1-20) Credin: 3
Prorequisite: ACNT 1303
Career related activities encountered in the student’s area of speciali-
zation are offered through a cooperative agreement between the col-
lege, employer and student. Under supervision of the college and the
employer, the student combines classroom learning, with work experi-
ence. Directly related to a technical discipline, specific learning obsec-
trves guide the student tirough the paid work experience. This course
may be repeated 1f topies and learning outeomes vary. (Formerly
ACCT 2351)

ANTHROPOLOGY

+ANTH 2346 GENERAL ANTHROPOLOGY

(3-0) Credin; 3
Prerequisite: Nong
Study of human beings, their antecedents and related primates, and
therr cultural behavior and nstitutions. Introduces the major subjects:
physical, anthropology, archeology, Iinguistics, and ethnology. (Cross
Hsted as HUMA 2323)

FANTH 2351 CULTURAL ANTHROPOLOGY

(3-0) Credit: 3
Prerequisite: None
Key coneepls, methods and theory in the study of cultural diversity,
social institutions. linguistics, and culture change among world peo-

ples,
ART

FTARTS 1301 ART APPRECIATION

(3-0} Credit: 3
Prerequisite: None
Exploration of purposes and processes w the visual arls, mcluding
evaluation of selected works, (Fornmerlv: ARTS 1300)

ARTS 1303 ART HISYORY 1

(3-6) Credit: 3
Prereguisite: None
Examination of painting, sculpture, architecture, and other arts from
prehistaric w present time
ARTS 1304 ART HISTORY {1

(3-0) Credit: 3
Prerequisite; None
Examination of painting, sculpture, architecture, and other arts from

prehisteric Lo present time
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ARTS 131 DESIGN | (2-Dimensional}
(2-4) Credit: 3
Prerequisite: None.

Elements and principles of art using two dimensional coneepts.

ARTS 1312 DESIGN 1L (3-Dimensional

(2-4) Credit: 3
Preregquistie: ARTS 1311
Elements apd principles of art using three dimensional concepts.

ARTS 1316 DRAWING |

(2-4) Credii: 3
Prerequisite: None
Investigation of drawing media and techniques including deseriptive

and expressive possiblities

ARTES 13T BRAWING

(2-4) Credit: 3
Prerequisste: ARTS {316,
Investigation of drawing moedia and techitques including deseriptive
and expressive possibilities.

ARTS 2313 DESIGN COMMUNICATIONS I

(3-3) Credit: 3
Prereguisite: None
Communication of ideas through processes and techmiques of graphic
design and illustration

ARTS 2314 DESIGN COMMUNICATIONS IY

£3-3) Creditc 3
Prerequisite; ARTS 2313
Communication of wdeas through processes and techniques of graphic
design and tustration

ARTS 2316 PAINTING 1

{2-4) Credit: 3
Prerequisite: Nong.
Exploration of 1deas using pamting media and techniques.

ARTS 2317 PAINTING TX

(2-4) Credit: 3
Prerequisite; AR'TS 2316
Exploration of ideas using pamuing media and techniques

ARTS 2323 LIFE DRAWING L 3 RD SEMESTER DRAWING
{2-4) Credit: 3

Prerequustte: ARTS 1317,

Basic study of the buman form.

ARTS 2324 LIFE DRAWING I 4TH SEMESTER DRAWING
(2-4) Credit: 3

Prerequisiie: ARTS 2323

Basic study of the human form

ARTS 2326 SCULPTURE |

(2-4) Credit: 3
Prerequisite: None
Exploration of ideas using sculpture media and technigues.

ARTS 2327 SCULPTURE 1}

(2-4) Credit: 3
Prerequusite: ARTS 2326,
Exploration of ideas using sculpture media and techniques

ARTS 2346 CERAMICS |
(2-4) Credit: 3

Prerequistte: None

Exploration of deas usig basic ceramic processes

ARTS 2347 CERAMICS 1
{2-4) Credit: 3

Prerequisite: ARTS 2346,

Exploration of 1deas using basic ceramic proce

ARTS 2356 PHOTOGRAPHY |

(2-4) Credit: 3
Prerequisite: None
Introduction to the basics of photography. Includes camera operation,
techniques, knowledge of (fine arts emphasis) chemistry, and presenta-
tion skills. Emphasis on design, history, and contemporary trends as a
means of developiog an understanding of photographic aesthetics,

ARTS 2357 PHOTOGRAPIIY 11

(2-4) Credit: 3
Pretequisite: ARTS 2356
Extends the students” knowledge of techigue and guaides thear in
developing personal outicoks (fine arts ciphasisy toward specific
applications of the photographic process. Prerequisite: Photography [
or its equivalent).

ARTS 2366 WATERCOLOR PAINTING |

(2-4) Credit: 3
Prerequisite: None
Expleration of ideas using water-based printing media and techniques.

ARTS 2367 WATERCOLOR PAINTING 1}

{2-4) Credit: 3
Prerequisite; ARTS 2366,
Egploration of ideas using water-based printing media and techniques

BIOLOGICAL SCIENCES

BEGL 1322 NUTRITION AND DIET THERAPY I

(3-0) Credie: 3
Prerequisite: None
Study of chemical, physieal, and sensory properties of food; nutntional
qualitv; and food use and diet applications

+RIOL 1406 BIGLOGY FOR SCIENCE MAJORS |

{3-3) Credit: 4
Prerequisite: None.
Fundumental principles of hving organisms neluding physical and
chemieal properties of hife, organmzation, function, evolutionary adap-
tation, and classification. Concepts of reproduction, genetics, ecology,
and the scientific methed are ncluded.

+BIOL 1407 BIOLOGY FOR SCIENCE MAJORS 11

(3-3) Credit: 4
Prerequisite; BIOL 14006,
Fundamental principles of hving organisms including physical and
chemical properties of life, organization, function, evolutipnary adap-
tation, and classification. Coneepts of reproduction. genctics, ecology,
and the scientific method are included.

+BIOL 2401 ANATOMY AND PHYSIOLOGY 1

(3-3) Credit: 4
Prerequisiie: None
Study of the structure and function of human anatomy, inchsding the
newroendocrine, integumentary, musculoskeletal, digestive, urinary,
teproductive, respindory, and circulatory systems, Content may be
either integrated or specialized

+BIOL 2402 ANATOMY AND PHYSIOLOGY It
(3-3) Credit: 4
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Prerequisite; BIOL 2401

Study of the strueture and function of human anatory, including the
neuroendoering, integumentary, mascufoskeletal, digestive, urinary,
reproductive, respiratory, and circulatory systems. Content may be
cither wtegrated or speciabized

+BIOL 2421 MICROBIOLOGY FOR SCIENCE MAJORS

' ' {3-3) Credit: 4
Prerequisite: BIOL 1406 or BHOL 2401
Study of the morphology, physiology, and taxonomy of representative
groups of pathogenic and nonpathogenic microorganisms. Pure cul-
tures of microorganisms grown on selected media are used in learing
luboratory techniques. Includes a brief preview of food micrabes,
public health, and immunology. (2605015103}

BIOTECHNOLOGY

BELC 138 INTRODLCTION TO BIOTECHNQLOGY

(3-2) Credit: 3
Prerequisite: Acceptance into the Biotechnology program,
An introduction o biotechnology including career exploration, history
and applications of DNA/RNA technology, molecular biology, bio-
ethics, and laboratory safety practices

BITC 1402 BIOTECHNOLOGY LAB METHODS AND TECH-
NIQUES

(3-3) Credit: 4
Prerequisite: BITC 1311 (or taken concurrently ).
A study of laboratory operations, management, equipment, instrumen-
tation, guality control techniques. and safety procedures. Laboratory
practice in using pH meters, mixing buffers, performmng measure-
ments, prepating solutions, and perfonming separatory techniques.

BITC 1401 BIOTECHNOLOGY LABORATORY INSTRUMEN-
TATION

(3-3) Credit: 4
Prerequistte: BITC 1311, BITU 1402, AND BITC 2421
Theory, applications, and operation of various analytical instroments.
Separation and identification techniques including electrophoresis,
spectrophiotometry, and chromatography emphasized

BITC 2461 MOLECULAR BIOLOGY TECHNIQUES

(3-3) Credit: 4
Prevequisie; BITC 1311 BITC 1402, AND BITC 2421
An introduction to the theory and taboratory technigues in molecular
biology with an emphasis on proteins. gene expression and regulation,
recombinant INA, and nucleic acids.

BITC 1291 SPECIAL TOPICS: K'THICS

(2-0) Credit; 2
Prerequisite; Acceptance in the Biotechaology program
This course will cover ethical considerations in rescarch. A combina-
tion of lectures and discussion sessions will be utilized to emphasize
the importance of ethical behavior io the research work force. Topics
will include the use of animals and humans in research, scientific
misconduct, handhing of scienttfic data, sharing of data and maierials
and authorship of publication.

BITC 1391 SPECIAL TOPICS: ADVANCED BIOTECHNOLOGY
(2-2) Credit: 3
Prerequistte: BITC 1401
This course will address one or more topics in skills in hiotechnologi-
cal rescarch relevant to the professional development of the student,
Topies will be seleeted based on the student’s interests and projected
trends in worktoree needs. Topies will include: preparative nucleic
acid techniques, analytical nucleic acid techniques, animal handling,

fustology and protein manipufation,

BITC 2286 INTERNSHIP I

Credit: 2
Prerequisite: BITC 1311, BITC 1402
An experience external to the coliege for an advanced student in a
spectulized field involving a written agreentent between the educa-
tional institution and a business or industry. Mentored and supervised
by a workplace emplovee, the student achieves objectives that are
developed and documented by the college and that are direetly related
ta specific secupational outcomes. This may be a paid or unpaid ex-
perience. This course may be repeated if topies and learning outcomes
VATY,

BITC 2387 INTERNSHIP H1-CAPSTONE

Credit: 3
Prerequisite: BITC 2266
An experience eaternat to the coltege for un advanced student i a
specialized ficld mvolving a wntlen agreement between the educa-
uenal mstitution and a business or industry, Mentored and supervised
by a workplace emplovee, the student uchieves objectives that are
developed and documented by the college und that are directly related
to specific occupational outcomes. This may be a paid or unpaid ex-
perience. This course may be repeated i toples and learning oulcomes
vary

BREAST IMAGING/MAMMOGRAPHY

MAMT 2233 ANATOMY/POSITIONING & PATIENT ASSESS-
MENT

{4-0) Credit: 2
Prerequisite: Certification in a Radiologic Health Sciences program
and Enrollment in the Post-Associate Breast Imaging program.
Presentation of specialized Presentation of specialized instruction in
hreast imaging. Fmphasis will be placed on breast anatomy, physiol-
ogy, positioning, patient education, and assessment. Anatomy mstruc-
tion will include surface anatomy as well as deep anatomy. Special
emphasis will be placed on standard projectiens as well as additional
projections/posttions and positiening modifications.

MAMT 2231 INSTRUMENTATION/MODALITIES

{4-0) Credit: 2
Prerequisite: Certification i a Radiologic Health Sciences program
and Enrollment in the Post-Associate Breast Imaging program.
Cancepts, theoties and equipiment emploved w breast imaging 1n-
cludes mamographic techiuqgue for breast compression, magnification
and sefection of technical factors and specimen radiology-—
Eimphasizes interventional procedures, special exam and special mo-
dalities.

MAMT 2230 QUALITY ASSURANCE

(4-0) Credit: 2
Prerequisite: Certification in a Radiologic Health Sciences program
and Enrollment in the Post-Associate Breast Imaging program
Instruction in Quality Contrel and Quality Assurance procedures. The
student will participate (o the performance evaluation and recording of
the Quality Control tests as described i the Mammography Quahty
Control Manual.

MAMT 2260 MAMMOGRAPHY TECHNOLOGY CLINHCAL
(0-12) Credit: 2

Prerequisite: Certification in a Radiologic Health Sciences program

and Enrollment in the Post-Associate Breast hnaging program,

A health-related work-based learning experience that enables the stu-

dent to apply speciahized orvcupational theory, skills, and concepts

Direct supervision ts provided by the elinical professional

Capstone expericnee.
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BUSINESS ADMINISTRATION

BUST 1301 BUSINESS PRINCIPLES

(3-0) Credit: 3

Prerequisite: None

Phis course 15 designed w0 aequamt the stodent wilh the modern bust-
ness world and the opporwnities 1t offers. The course includes an
overview of the operation of a business. It ncludes a history of busi-
ness in the U.S. including the current business environment, The
course includes an analysis of the specialized ficlds within business
organizations, including orgamizational structure, the need for bugsiness
plans. decision making and operations management, forms of owner-
ship and cwrrent management problems

BUSE 2301 BUSINESS AW

(30 Cveedits 3
Presequisiter Sephomore standmg
The student is introduced to the listory and role of law in modern
husiness and society. Emphasis s placed on fegal mstitutions and
reasomng, framework of basie legal principles and application of basic
principles of contract and property law, It is acceptable as transfer
credit at some sehools. Check with a counselor before enrollment.

CHEMISTRY

CHEM 1405 INTRODUCTORY CHEMISTRY I

(3-3) Credit: 4
Prerequisite; None.
Survey course introducing chemustry, Topics may include morganic,
organic, biochemistry, food/physiological chemistry, and  environ-
mental/consumer chemistry. Designed  for non-science and alhed
health students.

+CHEM 1411 GENERAL CHEMISTRY 1

(3-3) Credit: 4
Prerequsite: High School chemistry or CHEM 1405,
(reneral principles, problems, fuodamental laws, and theories. Course
content provides a foundation for work m advanced chemistry and
refated sciences.

+CHEM 1412 GENERAL CHEMISTRY i

(3-3) Credif: 4
Prerequiste: CHEM 1411
General principles, problems, fundamental taws, and theories. Course
content provides a foundation for work in advanced chemistry and
related sciences.

CHEM 2423 ORGANIC CHEMISTRY 1

(3-3) Credit: 4
Prerequisiter CHEM 1412
Study of the propertics and bebavior of hydrocarben compounds and
therr derivatives. Designed for students in science o pre-professional
programs.

CHEM 2425 ORGANIC CHEMISTRY |

(3-3) Credin: 4
Prerequisite: CHEM 2423
Study of the properties and behavior of hydrocarbor compounds and
their derivatives. Designed for studenis in scrence or pre-professional
programs

COMPUTER SCIENCE

COSC 1301 MICROCOMPUTER APPLICATIONS
(3-3) Credit: 3

Prereguisite’ A grade of “C” or higher in READ 0302, ENGL 030
arkd MATH 0300, also concurrent enrollment in ENGL 0302 and
MATH 0303 or satisfactory placement score or instructor permission
This course 1s an overview of computer information systerns. B owifi
mtroduce computer hardware, software, procedures, systems, and
human resources, and explore thew integration and appheation in
hoziness and other segments osociety. The findamentals of number-
ing systeais, logic gates, computer problem solving and programniing
in a higher-fevel programming language will be mtroduced. The
hands-on portion of the course 15 designed (o help students learn basic
skills in PC operating systems, programming and common desktop
applications like word progessing, spreadsheets, database, presentation
araphics and Internet use.

COSC 1420 C/O+ PROGRAMMING |

{3-3) Credit: 4
Prevequisite: MATH 0304, COSC 1301, (COSC 14361436 recom-
mrcnded)
This course s an niroduction o the “C7 programming language
Emphasis i3 en the fundamentals of top-down problem solving tech-
miques using structured destgn, development, testing, implementation,
and documentation. The course will also include coverage of language
syntax, data and file structures, input/output devices, and disks/files.
Object-oriented techniques will also be explored through programming
assigniments using “CH4+7,

COSC 1436 PROGRAMMING FUNDAMENTALS ]

(3-3) Credit: 4
Prerequisite: MATIEO304, (COSC 1307 recommended)
Introduces the fundamental concepts of structured programming. Top-
e include software development methodology, duta types, control
structares, functions, arrays, and the mechanics of running, testing,
and debugging. This course assumes computer literacy.

COSC 1437 PROGRAMMING FUNDAMENTALS 11

(3-3) Credit: 4
Prerequisite: MATH 0304, COSC 1436
Review of control structures and data types with emphasis on strue-
ared data types. Apphies the object-oriented programming paradigm.
feeusing on the definition and use of classes along with the fundamen-
tals of object-oriented design. Includes basic analysis of algerithms.
searching and sorting technmigues, and an introduction to software
engmecring.

COSC 2436 PROGRAMMING FUNDAMENTALS 11

(3-3) Credit: 4
Prerequisite: MATH 0304, COSC 1437
Further applications of programming techmques, intraducing the fun-
damental concepts of data structures and algorithms. Topies include
recursion, fundamental data structures {inclading stacks, queues,
fimked bists, hash tables, trees, and graphs), and algorithmic analysis,

COMPUTER SCIENCE TECHNOLOGY

INEW 2340 OBJECT ORIENTED DESIGN

(3-0) Credit: 3
Prerequisite: MATH 0304 and COSC 1301 and (COSC 1437 or COSC
1436 or COSC 1420y
This class examines large svstem analysis and design concepts from
the object-oriented perspective, Students will bunld/use case models,
sequence diagrams, class diagrams, state chans and other design tech-
miques, Topies will melude determining what objects will be requared,
what members an object requires, and relationships between objects.
Student projects will progress through the system development hifecy-
cle of analvsis, design, development, testing and maintenance.

FTNW 1348 IMPLEMENTING AND SUPPORTING CLIENY
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OPERATING SYSTEMS

(2-3) Credit: 3
Prerequisiie: FINW 1425
This course helps students develep skills in the management of client
as desktop operating systems. Students will install and configure net-
work chients, set up users, groups, policies, and profiles; configure
hardware components and applications, set up and maintain a logon
seeurity and secwrity for files and prmters; configure chients i mulu-
ple envirenments including Microsoft, TCP/IP, and Novell Networks
Students will also implement dial up networking and tune system
performance. (Formerly I'TMC [458)

FENW 1353 SUPPORTING NETWORK SERVER INFRA-
STRUCTURE

(2-2) Credit: 3
Prerequisite: ITTNW 1454,
fn this course, students will develop skills n installing, configuring,
pamaging, and supperting a netwaork infrastnetors, inclading astomat-
g ternet Protovol (1P} assignraent using DHCP, conliguration and
support of remote access to a network, configuring network security
using public key infrastructure; integration of netwark services for
Windows; and deploying Windows using remote installation services
(Formerly I'TMC 1342}

FENW 1425 FUNDAMENTALS OF NETWORKING TECH-
NQLOGIES

{3-3) Credit: 4
Preregussite; FTSC 1305 1T8C 1325,
This course provides instructions for technicians n networking tech-
nologies (both LAN and WAN) and their saplementations. Students
will design, install and maintain a smath LAN with a variety of users,
apphications and devices. Topics include: O8I nmodel, types of net-
works, topologies, transmission media, processing levels, utifities,
security, leensing, resource integration (both hardware and software),
administration, management, archiving, backups, compatibility and
common networkang problerss, It is highly recommended that students
arg COMPTIA A+ certified before attompting this course. The course
prepares students for the COMPTIA Network+ examimation and s
also preparation for the Microsoft Certified Systems Engineer (MCSE)
courses. {Formedy CSCE2408)

FINW 1454 IMPLEMENTING AND SUPPORTING SERVERS
(3-2) Credit: 4
Prerequisite: ITNW 1348,
This course develops the skills necessary to implement, administer,
and troubleshoot information systems that incorporate Windows Based
Servers woa networked computing environment. Students will learn
how to configure pertpherals and devices; set up servers for vanous
chient computers; configure directory replication; manage licensing,
user groups accounts, usger profiles, system policies, and profiles
Students will alse administer remote servers and disk resources; create
and share resources; implement permissions and security; implement
fardt-tolerance data storage measures and configure servers for iter-
operability with various network operaiing systems servers. Other
topics include mstalling and configuring Remote Access Service
(RAS), wdentifying and monitoring performance bottlenecks and re-
solve configuration probiems. (Formerly ITMC 1319) (321204)

ITSC 1303 INTRODUCTION TO PC OPERATING SYSTEMS
(2-2) Credit: 3

Prerequisite; COSC 1301

Corequisite; FTSC 13235

This course 15 a study of personal computer operating systems. Topics

mnclude: pstatlation and configuration, file management svstems,

memory and storage management, control of penpheral deviees, and

use of utilities, The course prepares students for the COMPTIA Oper-

ating System Technologies cxamination which 15 one-hali” of the A+

Certification. (Formerly CSCI 2403)

FISC 1313 INVERNET/WEB PAGE DEVELOPMENT

{2-2) Credit: 3
Prerequisite; COSC 1301
Thig course provides instruction in the use of Internet services and the
fundamentals of web page design and web site development. The
student will identily basic Internet concepts and ferminology, use
electronic communication methods: collect and evaluate rescarch data
using the Interne(; and design, ereate, organize and publish web pages
and sites.

FESC 1323 PERSONAL COMPUTER HARDWARE

(2-2) Credit: 3
Prerequisite; COSC 1301
Corequisile: FFSC 1305,
This course is a study of current personal computer hardware includ-
ng personal computer assembly and upgrading. set up and configura-
tion, and trovtleshootmg, The course prepares of M-
TIA Core Hardware examination which 1s one-half of the A+ Certift-
cation. (Formerly CSCI 2403)

whenis o the OC

TYSC 1380 COOPERATIVE EDUCATION |- COMPUTER
AND INFORMATION SCIENCES GENERAL

{1-20) Credit: 3
Prerequistte; COSC 1301,
Career refated activities encountered i the student’™s area of spectali-
zation are offered through a cooperative apreement between the col-
fege, employer, and student. Under supervision of the college and the
employer, the student combines classtoom fearning with work experi-
ence, Diectly related to a technical disciphine, specific leanimg olbjec-
tives guide the student through the paid or unpaid wark experience
This course may be repeated 1f topics and learning outcomes vary
(Formerly CSCI 2450)

P1SC 1331 COOPERATIVE EDUCATION 11 - COMPUTER
AND INFORMATION SCIENCES GENERAL

(1-20) Credit: 3
Prerequisite: FISC 1305, 1T8C 1325, 1TSC 1380
Career related activities encountered in the student’s area of speciali-
zation are offered through a cooperative agreement between the col-
lege, employer, and student. Under supervision of the college and the
emplover, the student combines classroom learning with work experi-
ence. Directly related to a techuical diseipline, specific tearning obec-
tives gulde the student through the paid or unpaid work experience.
This course may be repeated i topics and learning oulcomes vary.
(Formerly CSCI2451)

ITSC 2431 INTEGRATED SOFIWARE APPLICATIONS 1K
(3-3) Credin: 4
Prerequisite: COSC 1301 or ITSC 1309,
This course 13 a continuation of Microcomputer Applications (COSC
1401 or ITSC 1309). Tt is designed for advanced users with emphasis
on a wide range of productivity tasks including complex assignments
that require advanced formatting and functionality. The student will
demongtrate advanced proficieney with word processing, spreadsheets,
database and/or presentation media sofiware, They will plan, design
and mmplement solutions using tnlegrated software (Formerly CSCH
2405}

FESY 1400 FUNDAMENTALS OF INFORMATION SECURTTY
(3-3) Credit: 4
Prevequisite: ITNW 1425,
Basic mnformation security goals of avatlability, integrity, accuwacy.
and confidentiality. Vocabulary and terminelogy specific to the Hield
of information security are discussed. entification of exposures and
vulnerabiiities and appropriate countermeasures are addressed. The
importance of appropriate planmng and admmistrative controls 15 also
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diseussed

IISY 2401 FIREWALLS AND NETWORK SECURITY

(3-3) Credit: 4
Prerequisite: TTNW 1425
Wentify clements of fewall deswn, tvpes of seeurdy threats and
responses to secunify atlacks. Use best practices to design, implement,
and momtor a network securtty plan. Examine security cident post-
mortem reporting and engoing network secunty activities

COMPUTERIZED TOMOGRAPHY
TECHNOLOGY

CTMTY 2336 COMPUTED TOMOGRAPHY EQUIPMENT AND
METHODROLOGY

(3-0) Creditz 3
Prerequisiter Certification in a Radiologic Fealth Sciences program
and Horoflment in the Computerized Tomopraphy Technology Pro-
gram.
Skill development in the operation of computed tomographic equip-
ment, focusing on routine protocols, image quatity, quality assurance
and radiation protection

CTIMY 2372 UV TOMOGRAPIIC ANATOMY AND PATHOL-
OGY

(3-8 Credit: 3
Prerequisite: Fnrollment in the Computertzed Tomography Technod-
ogy Program.
This course s designed to famibianze the student with anatomic rela-
tonships that are present under various sectional orientations as de-
picted by Computed Tomography Technology (CTT). Magnetic Reso-
nance Imaging Technology (MRIT), Dhagnostic Ultiasound (IDMS),
and Nuclear Medicine Technology (NMT) imaging deviees, The sig-
nificance of tomographic anatomy in radiation therapy will also pro-
vided (10907

CTMT 2560 CLANICAL CF RADIOLOGIC TECHNOLOGY
(0-24) Credit: 5
Prerequigite; Certitication in a Radiologic Health Sciences program
and Enrollment in the Computerized Tomography Yechnology Pro-
QEAM.
A heatth-related work-based lcarning experience that enabley the stu-
dent to apply speciatized occupational theory, skills and concepts.
Direet supervision i3 provided by the clinie professiopal capstone
CXPCTICnCS

CRIMINAL JUSTICE

CRLI 1301 INTRODUCTION TO CRIMINAL JUSTICE

(3-0) Credit: 3
Prerequisite None.
History and philosophy of criminal justice and ethical consuderations;
crime defined: its nature and impact, overview of criminal justice
system prosecution and defense: trial process; corrections. (Formerly:
CRIJ 1302)

CRE 1306 COURTS SYSTEMS AND PRACTICES

{3-0) Credit: 3
Prerequisite: None
The judiciary in the criminal justice system, right to counsel; pre-trial
release. grand juries; adjudication process; types and rules of evidence,
sentencing. (Formerly: ORI 1305)

CRIJ 1307 CRIME 1IN AMERICA
{3-0) Credit: 3

Prervequisite: None

American enme problems in historical perspective; social and public
factors aftecting crime; impact and crime trends, social characteristics
of specific erimes: prevention of crime. (Usually taught conewrrently
with SOCT 2306, Credit can ondy be earned for one of these courses.
See a counselor for registration information } (Formedy: CRIJ 1301)

CRE 131 FUNBAMENTALS OF CRIMINAL LAW

(3-0) Credid: 3
Prerequisite: None
A study of the mature of criminal law; philosophical and histoncal
development; major definitions and concepts; classification of erime,
clements of erimes and penalties vsing Texas statutes as lustrations;
crimmnal responsibility. {Formerly: CRIF 1303)

CRE 1313 JUVENLLE JUSTICE S

STEM

{38 Credit: 3
Prerequisife; None
A study of the juvenile justices process to mclude specialized juvenile
law, role of the juvenile faw, role of the juvenile courts, role of police
agencies, role of correctional agencies and theories concerning delmn-
quency

CRIJ 2301 COMMUNITY RESOURCES IN CORRECTIONS
(3-0) Credit: 3

Prerequisite: Wone,

An itroductory study ol the role of the commumity in corrections;

community programs for adults and juveniles; administration of com-

munity programs; legal issues; future trends in community treatiment.

(Formetly: CRIJ 2306)

CRLF 2313 CORRECTIONAL SYSTEMS & PRACTICES

(3-8 Credit: 3
Prerequisite: None
Corrections in the criminal justice system, organization of cortectional
systems;, carrectional role; institutional operations; allernatives to
mstitutionalization, treatment and rehabilitation; current and future
wsues, (Formerly CRIF 2313 Cnminal Justice Studies)

CRII 2314 CRIMINAL INVESTIGATION

(3-0) Credit: 3
Prevequisite; None
Investigative theory, collection and preservation of evidence, sources
of information; mterview and interrogation; uses of forensic sciences;
case and trial preparation. (Formerly: CRIJ 2302) (Proficiency Levels:
Math 0, Language 3}

CRL 2323 LEGAL ASPECTS OF LAW ENFORCEMENT

(3-0) Credie: 3
Prevequisite: None
Police authority: responsibilities; constitutional restraints; laws of
arrest, seareh and seizure;, police liahibwy, (Formerly, CREJ 2304)
(Proficiency Levels: Math 0, Language 3)

CRUJ 2328 POLICE SYSTEMS AND PRACTICES

(3-0) Credit: 3
Prerequisite: None
The police profession; organization of law enforcement systems: the
police role. pohee discretion, ethics) police-community interaction;
current and {uture issues. (Formerly; CRE 2301)

CRIMINAL JUSTICE LAW ENFORCEMENT

CISA 1382 LAW ENFORCEMENT EXPERIENCE [
(1-20) Credii: 3

Prerequisites: Currently envolled in law enforcement credit program.
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The student works with a law enforcement agency for a minmmum of
20 hours per week and attends a seminar for one hour each week, The
student will be receiving on-the-job traming related to classroom -
struction under the supervision of employer and the college coordma-
tor.

CILE 1506 BASIC PEACE OFFICER )

(3-6) Credit; 3
Prerecuisite: None,
Introduction to fitness and wellness. history of policing. professional-
{sm and ethics, United States Constitution and Bilf of Rights, criminal
justice systen, Texas Penal Code, Texas Code of Criminal Procedure,
civil process, and stress management. This course taken in conpunction
with Basic Peace Olficer i1, IH, and IV will satisty the TCLEOSE-
approved Basic Peace Officer Training Academy.

CHLE 1512 BASIC PEACE OFFICER T
. {3-6)redifs §
Prerequisite. CIHLUE 1506,
Basic preparation for a new peace officer. Covers field note taking,
report writing, “use of foree™ law and concepts, problem solving,
nelticultunsin, professional poelicing approaches, patrol procedures,
victimg of crime, family violence, MHMR. crowd management,
HAZMAT, and criminal investigation. This course taken In concunc-
tton with Basic Peace Officer I Y, and 1V will satisfy the TCLEOSE-
approved Basic Peace Officer Academy. ***THIS COURSE MAY
BEOFFERED ONLY BY INSTITUTIONS LICENSED AS A PO-
CE ACADEMY BY THE COMMISSION ON LEAW ENFORCE-
OFFICER STANDARDS AND FDUCATION (TCLEQSE)

CJLE 1518 BASIC PEACE OFFICER [H

(3-0)Credifs 3
Prerequisite: CILE 1506, CILE 1512
Basic preparation for a new peace ofticer. Covers laws pertaining to
controlled substances. crowd management. personal property, and
crime scene investigation. This course taken in conjunction with Basic
Peace Officer 1. I, and 1V will satisfy the TCLEOSE-approved Basic
Peace Officer Academy. ***THIS COURSE MAY BE OFFERED
ONLY BY INSTITUTIONS LICEN! AS A POLICE ACADEMY
BY THE COMMISSION ON LAW ENFORC NT OFFICER
STANDARDS AND EDUCATION (TCLEOSE)y* #*

CILE 1524 BASIC PEACE OFFICER IV

(3-6)Credit: 8
Prerequisite: CILE 1506, CILE 1512, CILE 1518
Basie preparation for a new peace officer. Covers laws directly related
to potice freld work. Topics include Texas Transportation Code, in-
toxicated driver, Texas Penal Code, elements of crimes, Texas Family
Code, Texas Alcoholic Beverage Code, and civit liability, Requires the
demonstration and practice of the skills of a police officer meluding
patrol, dnving, traffic stop skills, use of force, mechanics of arrest,
firearm safety. and emergency medical care. Also includes study of the
techniques and procedures used by police officers on patrol. Includes
controlied substance 1dentification, bandling abriormal persons, traffic
cothision investigation, nete taking and report writing, vehicle opera-
tion, traffic direction, crowd control and jail operations, This course
taken in conjunction with Basic Peace Officer I, I and HI will satsfy
the TCLEOSE-approved Basic Peace Officer Academy. ***THIS
COURSE MAY BE OFFERED ONLY BY INSTITUTIONS LI-
CENSED AS A POLICE ACADEMY BY THE COMMISSION ON
LAW ENFORCEMENT OFFICER STANDARDS AND EDUCA-
TION (TCLEOSE ) **

CULINARY ARTS

CHEF 1401 BASIC FOOD PREPARATION

(3-3) Credit: 4
Prerequigite: Permussion of Coordinator or Dean,
A study of the fundamental principles of food preparation and cookery
to include Brigade system, cooking technigues, maternial handling, heat
transfer, sapitation, safety. nutrition and professionalism.

CEEF 1305 SANITATIHON AND SAFETY

{3-0) Credit: 3
A study of personal cleanhiness: sanitary practices in food preparation,
causes, investigation, control of illness caused by food contamination
(Hazard Analysis Critical Controf Points); and work place safoty stan-
dards

CHEF 1441 AMERICAN REGIONAL CUISINE

(3-3) Credit: 4
Prerequisite; Permission of Coordinator or Dean.
A study of the development of regional cuisines in the United States
with eophasts ou the sinufanties in production wnd service of systoms
Application of skills to develop, orgamize and build a portfolio of
recipe strategies and production systems.

CHEF 1445 INTERNATIONAL CUISINE

(3-3)Credit: 4
Prerequisite: Permission of Coordinator or Dean.
A study of classical cooking skills associated with the preparation and
service of international and ethnic cwisines. Topics mclude similarities
between food productions systems used in the Unifed States and othes
regions of the world, Cuisines of Germany, Mexice, France, ltaly and
China and thetr impact in the development of classical cooking princi-
ples and food preparation. Origing of meny items.

CHEF 1380 COOPERATIVE EDUCATION: CULINARY ARTS
CHEF TRAINING

(1-20) Credit: 3
Prerequisite: Permission of Coordinator or Dean
Career-related activities encountered in the student’s area of speciali-
zation offered through an mdividualized agreement among the college,
employer, and student. Under the supervision of the college and the
employer, the student combines classroom learning with work experr-
ence. Includes a lecture component.

CHEF 1381 COOPERATIVE EDUCATION; FOOD AND BEV-
ERAGE/RESTAURANT

(1-20) Credit: 3
Prerequisite: Permission of Coordinator or Dean.
Carcer-related activities encountered in the student’s area of speciali-
zation offered through an individualized agreement among the cotlege,
employer, and student. {nder the supervision of the college and the
employer, the student combines classroom leaming with work expere
ence. Includes a lecture component.

CHEF 1410 GARDE MANGER

(3-3) Credit: 4
Prerequisite: Permission of Coordinator or Dean,
A study of specialty foods and garnishes. Emphasis on design, tech-
niques, and display of fine foods. The preparation of charcuterte prod-
ucts including sausages, pates and terrines; carving of vegetables,
fruits and ice; the seven families of hors d’oeuvres; composed salads;
green salads; a variety of cold sauees and menu development are all
addressed (120503)

CHEF 2301 INTERMEDIATE FOOD PREPARATION

{(2-4) Credit: 3
Prerequisite: Permission of Coordinator or Dean
Continuation of previous food preparation course. Topics mclude the
concept of pre-cooked food items, as well as scratch preparation. Cov
ers full range of food preparation technigques. Topies 0 be covered
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wclude: preparation of frwts, sandwiches, salads, breakiast cookery,
product dentification, and the cooking of various prolein, vegeiable,
starches and farinaceous dishes. Menu development, foad costing,
sanitation, and leadership skills are addressed

CHEF 2402 SAUCIER

(3-3) Credit: 4
Prerequisite: Permussion of Coordinator or Dean
Instruction i the preparation of stocks. soups. classical sauces, con-
temporary sauces, accompaniments and the painng of savees with a
variety of foods.

DRAMA

+DRAM 1310 INTRODUCTION TO THEATRE

(3.8 Credit: 3
Prerequisite: Mone.
Survey of all phases of theater including its history, warks, stage tech-
nigues, production procedures, and relation to the fine arts. Participa-
fron o a major productions may be required.

DRAM 1351 ACTING ]

(3-0) Credit: 3
Prerequisite: None
Development of basie skils and techmgues of acting including m-
creased sensory awareness, ensemble performing, character analysis,
and seript analysis. Emphasis on the mechanies of voice, body, emao-
tional and analvsis as tools for the actor. (3005035126) (Proficiency
Levels: Math O, Language 2)

DRAM 1352 ACTING H

(3-0) Credit: 3
Prerequisite: DRAMA 1351
Development of basie skills and techniques of acting including m-
creased sensory awareness, ensemble performing, character analysis,
and script analysis. Emphasis on the mechanies of voice, body, emao-
tion, and analysis as fools for the actor, (5805035126)

DRAM 2366 DEVELOPMENT OF THE MOTION PICTURE 1
{3-0) Credit: 3

Prerequisite: None,

Analysis of the visual and aural aspects of selected motion pietures,

dramatic aspects of narrative filtns and historical growth and socio-

logical effeets of film ag an art.

ECONOMICS

+ECON 2301 PRINCIPLLES OF ECONOMICS: MACROECO-
NOMICS

(3-6) Credit; 3
Prerequisite; None,
A study of the principles of macroeconomics. The factors of produc-
tion and the coneepts of distribution as these factors and concepts are
related to owr mghly mdustrial economy, wages, interest, rent, profit,
consumption, saving, investment, the business cycle, national income,
and fiscal pohey.

+ECON 2302 PRINCIPLES OF ECONOMICS: MICROECO-
OMICS

(3-0) Credit: 3
Prerequsite: ECON 2301,

A study of the principles of microeconomics, of production and of

distribution; the fundamentals of supply and demand, labor, capital,

£5

natural resources, miernational trade, economic growth and current
ceonomic problems.

EMERGENCY MEDICAL SERVICES

EMSP (291 SPECIAL TOPICS IN EMERGENCY MEDICAL
TECHNOLOGY

(2-0) Credit: 2
Prerequisite: Pernussion of EMS Program Coordinator or Director
Corequisites: EMSP 1501, EMSP 1260, EMSP1145
Topics address tecently wentified current events, skills, knowledge,
and/or attitudes and behaviors pertinent to the technology or cccupa-
tion and relevant to the professional development of the student.

EMSP 1260 CLINICAL
TROHNICIAN

EMERGUENCY MEDICAL

(0-6) Credit: 2
Prerequistie: Permission of EMS Program Coordinator or Director
Corequisites: EMSP 1501 EMSP 1191, EMSPL145
A health-related work-based learning experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepis
Direct supervision 1s provided by the chinical professional,

EMSP 1262 CLINICAL ~ EMERGENCY MEDICAL
TECHNICIAN

(-6} Credit: 2
Prerequisite: Enrollment in the EMS-Intermediate program and sue-
cessful completion of first semester courses.
Corequisites: EMSP 1338, EMSP 1355 EMSP1356
A health-related work-based learning experience that enables the stu-
dent {o apply speciahized occupational theory, skills, and concepts,
Direct supervision is provided by the clinical professional

EMSP 1338 INTROBUCTION TO ADVANCED PRACTICE
(3-1) Credit: 3

Prerequisite: Enrollment in the EMS-Intermediate program and sue-

cessiul completion of first semester courses.

Corequisites; EMSP 1262, EMSP 1355, EMEP1356

An exploration of the foundations necessary for mastery of the ad-

variced topies of clinical practice out of the hospital.

EMSP 1355 TRAUMA MANAGEMENT

(2-2) Credit: 3
Prerequistie: Enroliment in the EMS-Intermediate program and sue-
cesstul completion of first semester courses.
Corequisites: EMSP 1338, EMSP 1356, EMSP1262
A detailed study of the knowledge and skills m the assessment and
management of patients with traumatic myuries,

3P 1356 PATIENY ASSESSMENT & AIRWAY MANAGE-

{2-2) Credit: 3
Prerequisite: Enrolliment in the EMS-Intermediate program and sue-
cessful completion of first semester courses.
Corequisites: EMSP 1338, EMSP 1335, EMSPI262
A detailed study of the knowledge and skills required to reach compe-
tence in porforming patient assessment and airway management

EMSY 1501 EMERGENCY MEDICAL TECHNICIAN — BASIC
{4-4) Credit: &

Prerequistte: Permission of EMS Program Coordinator or Director

Corequisites: EMSP 1260, EMSP 1191, EMSP1145

Introduction to the level of Emergency Medical Technician (EMT) -

Baste. Includes all the skills necessary to provide emergency medical

care at a basic life support level with an ambulance service or other
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specialized serviees.

EMSP 2143 ASSESSMENT BASED MANAGEMENT

{03} Credit: 1
Prerequisite: Enrollment in the EMS-Paramedic program and success-
ful completion of Dirst, sceond, third and fourth semester courses
Corequisites: EMSP 2338, EMSDP 2261
Comprehiensive assessment based patient care management. Includes
specific care when dealing with pediatric, adult, geriatric and special
needs patients

EMSP 2160 CLINICAL - EMERGENCY MEDICAL EMT
PARAMEDIC

(0-6) Credit; 1
Prerequisite; Enrollment in the EMS-Paramedic program and success-
{ul completion of first and second semester couses.
Corequsies BMSI 2348 1IMEP 2544
A health-related work-based learning expericnce that enables the stu-
dent 1o apply specialized occupational theory, skills, and concepts.
Direct supervision is provided by the clinical professional

EMSP 2260 CLINICAL ~ EMERGENCY MEDICAL EMYT
PARAMEDIC

(0-12) Credit: 2
Prerequisite: Enrollment in the EMS-Paramedic program and success-
fil completion of first, second, and third semester courses.
Corequisites: EMSP 2434 EMSP 2430
A heaith-related work-based learning experience that enables the stu-
dent to apply specitalized occupational theory, skills, and concepts
Direct supervision is provided by the elinical professional.

EMSP 2261 CLINICAL - EMERGENCY MEDICAL EMT
PARAMEMNC

{1-12) Credit: 2
Prerequisite: Enrollment in the EMS-Paramedic program and suceess-
ful completion of first, second, third and fourth semester courses.
Corequisites: EMSP 2143 EMSP 2338
A health-related work-based learning experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts.
TDhrect supervision 1s provided by the clintcal professional.

EMSP 2338 EMS OPERATIONS

(3-1) Credit: 3
Prerequisite: Enrollment m the EMS-Paramedic program and success-
ful completion of first, second, third and fourth semester courses.
Coregusites: FMSP 2143, EMSP 2261
A detatled study of the knowledge and skills 1o safely manage the
scene of an emergeney.

EMSP 2348 EMERGENCY PHARMACOLOGY

3-0) Credit: 3
Prerequisite: Eorollment inx the EMS-Paramedic program and success-
tul completion of first and second semester courses.
Corequisites: EMSP 2544, EMSP 2160
A comprehensive course covering all aspeets of the utilization of
medications in {reating emergency situations. Couwrse 1s designed o
compliment Cardioiogy. Special Populations, and Medical Emergency
COUFSes.

EMSP 2436 SPECIAL POPULATIONS

(4-2) Credit: 4
Prerequisite: Enrollment in the EMS-Paramedic program and success-
ful completion of first, seeond, and third semester courses
Corequisites: EMSP 2434, EMSP 2260
A detatted study of the knowledge and skills necessary to reach com-
petence in the assessment and management of i3t or mjuwred patients 1n
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nontraditional pupulations

E

3P 2434 MEDICAL EMERGENCIES

{3-3) Credit: 4
Prerequisite: Enrollment in the EMS-Paramedic program and success-
ful completion of first, second, and third semester courses
Corcquisites: FMEP 2430, EMSP 2260
A detailed study of the knowledge and skills necessary o reach com-
petence i the assessment and management of patients with medical
emergencies

EMSP 2544 CARDIOLOGY

{4-4) Credit: 5
Prerequisite; Enrclliment in the EMS-Paramedic program and success-
ful completion of first and second semester courses.
Corequisites: EMSP 2348, EMSP 2160
Assessment and management of patients with cardiac emergencies
Inchudes basie dysrhythia imterpratation, recognttion of 12-lead KOG
for field diagnosis, and electrical and pharmacological interventons

ENGLISH

Sophomore literature courses do not have to be taken i a particular
sequence. The second half of 4 swvey course may be taken prior to the
first half or a student may choose to toke any one course frou a two-
COUTSE Survey

ENGL 4381 INTRODUCTEON TO WRITING SKILLS

(3-2) Credit: 3
Prerequisite: THEA requirement/Compass requirements
Development of fundamentsl wrniting skills such as idea generation.
organization, style utilization of standard English, and revision.

ENGL 0302 BASIC WRITING SKILLS

(3-2) Credit: 3
Prerequisite Credit in ENGL 0301 or appropriate placement score
Development of fundamental writing skills such as idea generation,
arganization, style, utilization of standard English, and revision.

FENGL 1301 COMPQOSITION |

{(3-6) Credit: 3
Prerequigite; Credit in ENGL 0302 or appropriate placement score
Principles and techmques of written, expository, and persuasive com-
position; analysis of  Tlerary, expository and persuasive texts; and
critical thinking

+ENGL 1302 COMPOSITION H

{3-8) Credit: 3
Prerequisite; ENGE 1301
Principles and techniques of written, expository, and persuasive com-
position; analysis of  literary, expository and persuasive fexts, and
criticat thinking.

ENGL 2307 CREATIVE WRITING 1

(3-0) Credit: 3
{Formerly known as ENGL 1313 (CREATIVE WRITING)
Prerequisite; ENGL 1362
Practical experience in the techmiques of imaginative writing. May
include fiction, non-fiction, poetry, or drama.

ENGL 2308 CREATIVE WRITING 1]

(3-4) Credit: 3
Prerequisiter ENGL 2307,
Practical experience in the techniques of imagmative writing. May
include fiction, nonficton, poetry, ¢or drama.

ENGEL 2311 TECHNICAL AND BUSINESS WRITING
(3-8) Credit: 3
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Prerecuisite: ENGL 1302
Principles, techmques, and skills needed for college level scientific,
technical, or business writing

+ENGL 2322 BRITISH LITERATURE |

(3-0} Credit: 3
Proreguisite: ENGL 1362
Selected sigmficant works of British literature. May include study of
movements, schools, or periods

FENGL 2323 BRITISHE LITERATURE 1

{30 Credit: 3
Prevequisite; ENGL 1302,
Sefected significant works of Brtish literature. May melude study of
movements, schools, or periods.

FENGT 2327 AMEBERICAN LITERATURE |

(3-) Credit 3
Prorequisite: ENGL 1302
Selected significant works of American literature. May include study
of movements, schools, or periods.

ENGL 2328 AMERICAN LITERATURE H

{3-0) Credit: 3
Prerequisiter ENGL 1362
Selected significant works of Amertcan Iterature. May include study
of movements, schools, or periods.

FTENGL 2332 WORLD LITERATURE }

{3-0} Credit: 3
(Formerly known as ENGL 2331 MASTERPIECES OF WORLD
LITERATURE D)
Prerequisite: ENGL 1362
Selected significant works of world Hiterature. May include study of
movements, schools, or periods.

FENGI 2333 WORLD LITERATURE 11

{3-0) Credit: 3
(Formerly known as ENGIL 2332 MASTERPIECES OF WORLD
LITERATURE 1)
Prerequistte; ENGL 1302,
Selected significant works of world hiterature. May include study of
maovements, schoots, or periods

+ENGL 2342 FORMS OF LETERATURE Lt THE SHORT
STORY AND NOVEL

{3-0) Credit: 3
Prerequisite: ENGLL 1302
Fhe study of ene or more literary genres including, but not linited to,
poetry, fiction, drama, and film.

ENGL 2343 FORMS OF LITERATURE [: DRAMA AND PO-
ETRY

{3-0) Credit: 3
(Formerly known as ENGL 2312 INTRODUCTION TO LITHRA-
TURE: DRAMA AND POETRY)
Prerequisite: ENGL 1302
The study of ene or more literary genres including. but not limited o,
poetry, fiction, drama, and filn

ENGLISH AS A SECOND LANGUAGE

ESOL 0301 DEVELOPME?
THON

TAL ESOL: ORAL COMMUNICA.-

{3-0}) Credit: 3
Prerequisite: None

A developmental course designed 1o develop Hstening and speaking
skills m speakers of fanguages other than Enghish and prepare them to
function m an English speaking seciety. Instruction provides exercises
created for oral and written responses. Proper diction, intonation,
cadence, sentence structure and stress as used 1 American Enghsh is
taught, »s well ag Hieral translation. To receive credit. students must
pass an appropriate oxtt exam. (Proficiency Levels: Math 0, Language

0)

ESOL 0362 DEVELOPMENTYAL ESOL: READING AND VO-
CABULARY

{3-0) Credit: 3
Prerequisite: None.
A developmental course designed (o develop reading fluency and
vocabulary mn speakers of languages other than English and prepare
them te function in an English speaking society. Course provides
instruction designed to Inerease reading comprehension, vocabuolary
and study skibls o recerve crods, stodends

exit exan.

st PSS ary agapropraic

FRENCH

FREN 141} BEGINNING FRENCH I (Ist Semester)

(4-1) Credit: 4
Prerequasite: None
Fundamental skills in listening comprehension. speaking. reading, and
writing. Includes basic vocabulary, grammatical structure, and culture,

FREN 1412 BEGINNING FRENCH 11 (2nd Semester}

(4-0) Credit; 4
Prerequusite: FREN 1411,
Fundamental skills in listening comprehension, speaking, reading, and
writing. Ineludes basic vocabulary, grammatical structure, and culture.

FREN 23} INTERMEDIATE FRENCH [ (3rd Semester)

(3-8} Credit: 3
Prerequisite: FREN 1412
Review and apphication of skilts in Iistening comprehension, speaking,
reading, and writing. Emphasizes conversation, vocabulary acquisi-
tion, reading, compasition, and culture,

FREN 232 INTERMEDIATE FRENCH I (4th Semester)

(3-0) Credit: 3
Prerequisite: FREN 2311
Review and application of skills in listenimg comprehension, speaking,
reading, and writing. Emphasizes conversation, vocabulary acquisi-
non, reading, compasition, and culture

GEOGRAPHY

+GEOG 1343 WORLD REGIONAL GEOGRAPIY

{3-0) Credit: 3
Prerequisite: None.
Study of major world regions with emphasis on prevaifing conditions
and developments, including emerging condilions and trends, and the
awareness of diversity of 1deas and practices to be found in those
regions. Course content may include one or more regions,

GERMAN

GERM 1411 BEGINNING GERMAN T (1st Semester)

{4-0) Credit: 4
Prerequisite; None.
Fundamental skills in bstening comprehension, speaking, reading, and
writing. Includes basic vocabulary, grammatical stuctures, and cul-
ture.
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GERM 1412 BEGINNING GERMAN 11 (2nd Semester)

{4-0) Credit: 4
Prerequistte: GERM 1411
Fundamental skifls in Hstening comprehension, speaking, reading, and
writing. Includes basic vocabulary, grammatical structures, and cul-
ture.

GERM 2311 INTERMEDIATE GERMAN I (3rd Semester)

(3-0) Credit: 3
Prerequisite: GERM 1412
Review and application of skills i lstening comprehension, speaking,
reading, and wnting, FEmphasizes conversation, vocabulary acquisi-
ton, reading, composition, and culture,

GERM 2312 INTERMEDIATE CERMAN I (4th Semester)

(3-) Credit: 3
Proregunsie. GERM 23H
Review and application of skills in histening comprehension, speaking.
reading, and writing. Emphasizes conversation, vocabulary acquisi-
tion, reading, composition, and culture

GOVERNMENT

Students may meet the statitory requivement by taking government
cowrses in the following sequence: GOVT 2301 and GOVI 2302,
GOVT 2305 and GOVYT 2300, GOV 2301 and GOV 2305 GOVT
2300 QR GOV 2306,

+GOVT 2305 FEDERAL GOVERNMENT
{Federal constitution & topics }

(3-8 Credit: 3
Prerequisite: ENCGE 1301 and ENGLL 1302, HIST 1307 and HIST 1302
Introduction to the theory and practice of politics and govérnment in
America at the national, state, and local levels, with special attention
o Texas. Topics mnclude political theory, the American and Texas
constitutions, federalism, political participation and elections, the
mstitutions of government, and domestic and {oreign pohicies

+GOVT 2306 TEXAS GOVERNMENT
{Fexas constitution & topies)

(3-0) Credit: 3
Prerequisite: ENGL 1301 and ENGL 1302, BIST 1301 and HIST
1302
Introduction to the theory and practice of politics and government in
America at the natfonal, state, and Jocal levels, with special attention
to Texas. Topics melude political theory, the American and Texas
constilutions, federalism. political participation and  elections, the
mstitutions of government, and domestic and foreign policies.

HEALTH RELATED STUDIES

HITTE 1211 COMPUTERS IN HEALTH CARE

(2-0) Credit: 2
Prerequisite: ENGL 0301, READ 0301
Introduction to the concepts of computer technology refated 1o health
care and the tools and technigues for collecting, storing, and 1etrieving
health care data. Provides a working knowledge in the use of com-
puters, word processing, spreadsheets, presentations, and the Internct,
A computerized method for the management and operation of a health
care delivery system

SPNL 1301 HEALTH CARE SPANISH

{3-0) Credit: 3
Prerequisite: ENGL 0301, READ 0301
Development of practical Spanish communication skills for the health
care employee including medical ferminology, greetings, common

expressions, commands, and phrases normally used within a hospital
ar a physician’s office.

HPRS 1205 ESSENTIALS OF MEDICAL LAW/ETIHCS FOR
HEALYH PROFESSIONALS

(2-0) Credit: 2
Pre-requisites: ENGL 0301, READ G302 or TSI satisfied
Introduction to the relationship between legal aspects and cthics asso-
ciated with the health care field. Emphasis on the ethical and legal
responsibilities of health care professionals.

HPRS 1206 ESSENTIALS OF MEDICAL TERMINOLOGY
{2-0) Credit: 2
Prerequisite;. MATH 0300, ENGIL 0302 READ 0302 or placement by
testing
Provides the student with basic language used in any health care or
ted field. Tearming basic reols, prefixes, and suffixes
accampt istery of medical e, The consse fiearporates basic
terms  with descriptions of anatomy, physiolegy and  pathology
Krnowledge of a word-building system assists the student in learning
new terms, deciphering unfanmuliar terms, pronunciation and spelfig

medically

HPRS 2333 CONSUMER ORIENTED HEALTH DELIVERY
SYSTEMS
(3-0) Credit: 3

Prevequisites: ENGLL 0301

Corequisites: PLAB 1223, PLAB 160, PLAB 1391

An experiential learming cowrse involving the multidisaipluary ap-
proach to the care of persons with common diagnoses and diverse
human conditions. Emphasis 1s placed on the rele of the individual
health professions, the referral relationship among the professions, and
the impact of the health care environment on the conswmer, (511004)

HEALTH SCIENCES

PHED 1304 PERSONAL/COMMUNITY HEALTH I: HUMAN
SERVICES

(3-0) Credit: 3
(Formerly known as HECT 1301 PERSONAL/COMMUNITY
HEALTI SERVICES)
Prereqaisite: PSYC 2301 and SOCT 2340 or consent of instructor.
Investigation of the buman services field including: programs avail-
able to special populations (the aged, chemical dependent, abused and
neglected, mentally retarded, AIDS clients, and others) competencies
including procedures and documentation necessary [or services © the
client, ethical traming for practitioners i human services, and ac-
quired immune deficiency (AIDS) education.

PHED 1365 PERSONAL/ COMMUNITY HEALTH H: HUMAN
SERVICES FOR BEHAVIORAL ASPECTS OF DRUG USE
AND ABUSE

(30 Credit: 3
(Formerly PRYC 2340}
Prerequisites: PSYC 2301 and SOCI 2340 or consent of jnstructor
The study of use, abuse and misuse of drugs in today’s society empha-
sizing the phvsiological, svciological and psychelogical factors the
human service professional needs to vnderstand. Competencies spe-
cifically focusing on: curncubum eritique and design, policy develop-
ment and achievement, hife skills strategies for dealing with at-risk
youth and other high risk populations (1.e., eating disorders, gambling,
teen-pregnaney, violence, etc.), networking and resource use

HISTORY
+HIST 1301 UNITED STATES HISTORY |

(3-0) Credit: 3
(Formerly known as UNITED STATES HISTORY TO 1877)
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Prerequisite: None

Sorvey of the political, social, economic, military, cultural, and intel-
lectual history of the United States from the discovery of America to
the present.

+HIST 1302 UNITED STATES HISTORY {H

{3-1) Credit: 3
(Formerly known as UNITED STATES HISTORY FROM 1877)
Prerequisite: None
Survey of the politieal, social, economie, military, cultural, and intel-
lectual history of the Unnted States from the discovery of America to
the present.

+HIST 2301 TEXAS IISTORY
(3-0) Credif: 3
(Formerly known as HIST 2303 HISTORY OF TEXAS)
Prerequisite: None.
Seovey of Texas Tom e Spanish exploration 1o the presemt

HHIST 231 WESTERN CIVILIZATION |

(3-0) Credit: 3
Prerequisite; None
Survey of the political. social, economic. military, cultural, and intel-
lectual development of Europe {rom prehistory to the present.
+HEST 2312 WESTERN CIVILIZATION 1t

(3-0) Credit: 3
Prerequisite: None.
Survey of the political, social, economie, milttary, cuitural, and intel-
fectual development of Furope from prehistory to the present

HOTEL, RESTAURANT AND TOURISM
MANAGEMENT

HAMQG 1305 PRINCIPLES OF TOURISM MANAGEMENT
(3-0) Credit: 3

Prerequisite: None,

introduction te the travel and tounsm industry. Topies include market-

ing, travel, the market, and the shape of travel demand.

HAMG 1313 FRONT OFFICE PROCEDURES

(3-0) Credit: 3
Prerequisite: None
A study of the flow of activities and functions i today’s ledging op-
eration. Fopies include a comparson of manual, machine assisted and
computer based methods for each front file Tunction. The student will
discuss the lodging industry, markets, service levels and ownership,
describe hotel organization, mission and operation; and list and ex-
plain front office responsibilities. The student will explain and discuss
front office accounting procedures, checkout and settlement proce-
dures. night audit functions and veriication.

HAMG 1308 INTRODUCTION TO THE HOSPITALITY IN-
DUSTRY

(3-0) Credit: 3
Prerequisite: None.
An introduction to lodging and food service operations, Topies wclude
growth, development, and organization of the lodging indusiry,
growth, development, organization, structure, and management of food
service operations; human resources, marketing, security. engineering,
and mamtenance of hospitality operations; and opportusities within
the travel and tourism industry. (520901)

HAMG 1324 HOSPITALITY HUMAN RESOURCES MANAGE-
MENT

(3-0) Credit: 3
Prerequisite. None,

A study of the principles and procedures of managing people in the
hospitality workplace.

HAMG 1340 HOSPITALITY LEGAL ISSUES

(3-03 Credit: 3
Prerequisite: None.
A course i legal and regulatory requirements that impact the hospital-
ity industry, Topics include Occupational Salety and Health Admin-
stration (OSHA), labor regulations, tax laws, tip reporting, franchise
regulations and product hability laws. The student will explain the
basic fegal principles governing the hospitality industry; deseribe guest
relationship: list and explain the various laws governing the hospitatity
industry, and explain the fegal environment in which hotels and restau-
rants must exist.

HAMG 1342 GUEST ROOM MAINTENANCE

{3-0) Credit- 3
Proeeguistte, None
Demonstrates the working relationship n the Todging industry between
housekeeping and mamtenance. The studert will diseuss and explain
planning, organizing and staffing in guest room operations; expliin
how housckeeping operations are dirccted and controlled; detesmine
budgeting requirements. inventory of guest and cleaning supphes and
laundry needs.

HAMG 1380 COOPERATIVE EDUCATION-HOSPITALITY
ADMINISTRATION MANAGEMENT

{1-20) Credit: 3
Prerequisite; None
Carcer related activitics encountered m the stidents area of speciali-
zation are offered through a cooperative agreement between the col-
tege, employer and student. Under supervision of the college and the
employver, the student combines classroom fearning with work experi-
ence. Directly related to a technical discipline; specific learning objec-
tives guide the student through the paid work experience. This course
may be repeated if topics and learning outcomes vary

HAMEG 1391 SPECIAL TOPICS IN HOSPETALITY ADMINI-
STRATION AND MANAGEMENT

(3-0) Credit: 3
Prerequisite: None,
Topws address recently identified current events, skills, knowledge,
andfor attitudes and behaviors pertinent to the technology or occupa-
tion and refevant to the professional development of the student.

HAMG 2305 HOSPITALITY MANAGEMENT AND LEADER-
SHIP

(3-0) Credit: 3
Prerequusite: None
Ancoverview of management and leadership in the hospitality industey
with an emphasis on management philosophy, policy formulation,
communieations, metivation and team building,

HAMG 2307 HOSPITALITY MARKETING AND SALES

{3-0) Credit: 3
Prerequisis: None,
Identtfication of the core principles of markenng and their wmpact on
the hospitality industry. The student will identifv and discuss the eight
principles of marketing: create or critique a marketing plan as if relates
to an organizational mission statement and strategy plan, and demon-
strate successful approaches and techniques 1o sales.

HAMG 2330 CONVENTHON AND GROUP MANAGEMENT
AND SERVICES

(3-0) Credit: 3
Prerequisite: None.
A course in the scope of the various segments of the convention mar-
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ket Exploration of individual needs. and the methods and techniques
to provide better service 10 conventions and groups. The student will
explain the importance of conventions in terms of mcome and eco-
nomic life of the botel. The student will recognize, review and de-
scribe convention and meettng planning. The student will descube
facility types, cost factors, praduct analysis, marketing tools and pre-
planning stiategy

HAMG 2332 HOSPITALITY FINANCIAL MANAGEMENT
(3-0) Credit: 3

Prerequisite: None

Methods and application of financial management within the hospital-

ity. Primary emphasis on sales accountability, internal controls and

report analysis. The student will perform various calculations; list,

define and discuss management reports; and explam the importance of

cost, volume, profit relationships and cost controls.

PIAMG 2337 HOSPITARITY FACILIVIES MANAGEIENT
(3-0) Credit: 3

Prerequisite: None

Hdentification of busllding systems, facilities management, security and

safety procedures. The student will descnbe the role and function of

the engineering and maintenance department of lodgimg and food
service establishments; idemify and explain the purpose of security
procedures that deal with guest protection and internal control; identify
the selection factors for waste removal, grounds keeping, pest control,
vending maclines, linen supplies and cleaning services.

HUMAN RESOURCES / PERSONNEL
MANAGEMENT

HRPO 2301 HUMAN RESOURCES MANAGEMENT

(3-8} Credit: 3
Prereduisite: None
Behavioral and legal approaches to the management of human re-
sources in organtzations (321001) (Formerly: MGMT 1302}

HRPO 2307 ORGANIZATIONAL BEHAVIOR

(3-0) Credit: 3
Prerequisite: None
The analvsis and application of organizational theory. group dynamics,
motivation theory, feadership concepts, oral communications and the
integration of interdisciplinary concepts from the behavioral seiences.
(Formerly: MGMT 2301}

HUMANITIES

+HUMA 1361 INFRODUCTION TO THE HUMANITIES |

(3-0) Credit: 3
Prerequisite: None.
An overview of the major artists, works and discourse of the fine arts,
mchuding art, music, Herature, and theatre, to acquaint students with
the cultural herttage of Western Civilization and provide fimited expo-
sure to nop-western traditions.

FHUMA 1302 INTRODUCTION TO THE HUMANITIES I
{THE INDIVIDUAL AND THE COMMUNITY MULTY-
CULTURAL/CROSS CULTURALY)

(3-0) Credit: 3
(Formerly known as the INDEVIDUAL AND THE COMMUNITY
(MULTI CULTURAL/CROSSCULTURAL)
Prerequisite; ENGL 1301
A multi-celtural/cross-cultural course, By critically evaluating hu-
mantiies texts from a variely of cultural and ethnic backgrounds, stu-
dents will explare the ssues conlronting men, women and families,
the rele of cducation as a bridge 1o community, and conflicts between

individual rights and comemunuty rights. The primary goal of the course
will be to seck an ethical balance between the needs of the individual
and the necds of the global commmumity, Public and private attitudes
toward community will be further analyzed through hterary works, art,
music and [ilm. During the course, students and instructor will treat
the classroom as a community fo which the individual owes responsi-
bility. respect, and participation in keeping with group norms.

MAGNETIC RESONANCE EIMAGING
TECHNOLOGY

MRIT 2330 PRINCIPLES OF MAGNETIC RESONANCE M-
AGING

(3-0) Credit: 3
Prevequisite: Certification in a Radiologic Health Sciences Program
and Earollment in the Post-Associate Magnetic Resonance Imaging
Technology program
Magneie resonanee mager fovuses on
and practice leading to magnetie resopance imaging. Includes the
concepts and scientific principles employed i magnetic resonance
imaging techniques. Emphasts on principles of magnetism and imerac-
tiens of living matter within magnetic fields

undertying scientific theory

MRIT 2234 MAGNETIC RESONANCE EQUIPMENT AND
METHODOLOGY

3-0) Credit: 3
Prerequisite: Certiftication i a Radiologic Health Sciences Program
and bnroliment in the Post-Associate Magnetic Resonance Imaging
Technology program.
Operation  of magnetic resonance imaging equipment. Focuses on
routine protocaols, bmage quatity, and quality control of magnetic reso-
nance imaging. Includes theory and application of magnetic resonance
imaging equipment and the principles of patient imaging technigues
utihizing the equipment.

MRIT 2374 ADVANCED MRI PHYSICS

(3-0) Credit: 3
Prerequasite: Certification 1in a Radiclogie Health Sciences Program
and Enrollment in the Post-Associate Magnetic Resonance Imaging
Technology program.
An in-depth study of MRI physics that will include advanced electro-
dynamics, pulse sequences. sequence parameters and options, spin
echo techniques. as well as gradient echo techmiques, Concepts of
modern algebra will be used to solve complex MRI physics electrody-
Nanics

MRIT 2660 CLINICAL - MRI RADIOLOGIC TECHNOL-
oy

(0-16) Credit: 6
Prerequisite: Certification n a Radiologie Health Sciences Program
and Enrothment in the Post-Associate Magnetic Resonance Imaging
Technology program.
A health-related work-based Jearning experience that enables the stu-
dent to apply specialized oceupational theory, skills, and concepts
Direct supervision ig provided by the chinical professional.

MRIT 2661 CLINICAL H- MRI RADIOLOGIC TECHNOL-
oGY

(0-16) Credit: 6
Prerequisite: Certification in a Radiologic Health Sciences Program
and Enrollment m the Post-Agsociate Magnetic Resonanee Imaging
Technology program.
A continuation of MRIT 2660 - A health-related work-based learning
experience that enables the student 1o apply specialized occupationat
theory, skills, and concepts. Direct supervision is provided by the
clinical professionat. Capstone experience
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MRIT 2372 MRI TOMOGRAPHIC ANATOMY AND PATHOL-
OGY

(3-0) Credit: 3
Prerequisite: Certification m a Radiologic Health Sciences Program
and Enroliment in the Post-Associate Magretic Resonance Imaging
Technology Program
This course is designed to famittarize the student with anatomic rela-
tionships that are present under vaiious sectional orientations as de-
picted by Computed Tomography Technology (C1TT), Magnetie Reso-
nance Imaging Technology (MRIT), Diagnostic Ultrasound (IMS),
and Nuclear Medicine Technology (NMT) imaging devices. The sig-
nificance of tomographic anatomy in radiation therapy will also pro-
vided )

MANAGEMENT DEVELOPMENT

BMOT 1307 SUPLRVISION

(3-0) Credii: 3
Prerequistte: None
A study of the rele of a supervisor. Managenial {unctions as applied 1o
leadership, counseling, motivation and human skills are examined
(520201)

BMGT 1363 PRINCIPLES OF MANAGEMENT

{3-0) Credit: 3

Prerequisite: None

Concepts, lenminology, principles. theory and issues that are thie sub-
stance of the practice of management, Planmng, organizing. leading
and controlting will receive extensive treatment. (Formerly MGMT
1300

BMGT 1305 COMMUNICATIONS IN MANAGEMENT

(3-8 Credit: 3
Prerequisite; None
Basic theory and precesses of commurication skills necessary for the
management of an organization’s work{oree. Special emphasis will be
placed on techniques of communication, especially oral communica-
tion and group process. (Formerly MGMT 2302)

BMGT 1382 COOPERATIVE EPUCATION - BUSINESS AD-
MINISTRATION AND MANAGEMENT |

(1-20) Credit: 3
Prerequisite: BMGT 1303,
Career related activities encountered in the student’s area of speciali-
zation are oltered through a cooperative agreement between the eol-
lege, emplover and student. Under supervision of the college and the
employer, the student combines ¢lassroom jearming with work, exper-
ence. Directly related 1o a technrcal disciphine, specific learning objee-
tives guide the stedent through the pawd work expersence. This course
may be repeated if topies and learning outcomes vary. (Formerly
MGMT 2318)

BMGT 1383 COOPERATIVE EDUCATION - BUSINESS AD-
MINISTRATION AND MANAGEMENT {1

(1-24) Credit: 3
Prerequisite: BMGT 1303
Career related activities encountered in the student’s area of speciati-
zation are offered through a cooperative agreement between the col-
Jege, employer and student. Under supervision of the college and the
crmployer, the student combines classroom leaming with work experi-
ence. Direetly related to a technical discipline, speaific learning objec-
tives guide the student through the paid work experience. This course
may be repeated if topies and leaming outcomes vary. (Formerly:
MGMT 2319)
BMGT 2303 PROBLEM SOLVING AND DECISION MAKING

(3-8 Credit: 3

Prerequisie: BMGT 1303

Decistont making and problem selving processes i organizations,
utitizing, logical and creative problem solving techmiques. Application
theory 15 provided by experientual activities such as small group dis-
cussions, case studies and the use of other managerial decision aids.

BMGT 2309 LEADERSHIP

{3-0) Credit: 3
Prerequsite: Nong,
Concepts of leadership and its relationship to management. Prepares
the student with leadership and eral communication skills necded to
inspire and influence. (Formerly: MGMT 2314)

BMGTE 2331 TOTAL QUALITY MANAGEMENT

{3-0) Credit: 3
Pretequisite: BMGT 1303 or permission of instructor
Quality of productivity m arganizations. Includes planning for quality
threughout the grpamzation. an:

crpowerment

Hysis of costs of quality and emplovee

BAMGT 2341 STRATEGIC MANAGEMENT

(3-0) Credit: 3
Prerequisite: BMGT 1303,
Strategic management process volving analysis of how organizations
develop and mplement a strategy for achieving organizational objec-
tives in 4 changing environmens. (Formerly: MOMT 2310}

BMGT 2382 COOPERATIVE ERUCATION - BUSINESS AD-
MINISTRATION AND MANAGEMENT 111

(8-240) Credit: 3
Prerequisite; BMGT 1303
Career related activities encountered in the student’s area of speciali-
zation are offered through a cooperative agreement between the col-
lege, employer and student. Under supervision of the cellege and the
employer, the student combines classroom leaming with work expern-
ence. Directly related to a technical discipline, specific learning objec-
tives guide the student through the paid work experence, This course
may be repeated if topics and learning outcomes vary, (Formerly:
MGMT 2320)

MARKETING

MRKG 1311 PRINCIPLES OF MARKETING

{3~0) Credit: 3
Prerequisite: None
Introduction to basic markceting functions; identification of consumer
and orgamizational needs, explanation of economic, psychological,
soviologieal, and global issues; and description and analvsis of the
importance of rarketing research.

MATHEMATICS

MATH 0300 BASIC MATHEMATICS

(4-1) Credit: 3
Prerequesite: THEA/Compass score
Topies i mathematics such as anthmetic operations, basic algebraie
concepts and notation, geometry, and real and complex number sys-
LeIES.

MATEE 0303 INTRODUCTORY ALGEBRA

(4-1) Credit: 3
Prerequisite: THEA/ Compass score or credit in MATIH 0300
Topics i mathematies such as anthmetc opersuons, basic algebraic
concepis and notation, geometry, and real and complex number sys-
tems
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MATH 0304 INTERMEDIATE ALGEBRA

{4-0) Credit: 3
Prerequisiie; THEA/Compass seare or eredit in MATH 0303
Fopies mnt mathematies such as anthmetic operations, basic algebraic
concepts and notation, geometry, and real and complex number sys-
tems.

FMATH 1414 COLLEGE ALGEBRA

(4-0) Credit: 4
Prerequisite: Credit in MATH 0304 or appropriate placement score.
Study of quadratics; polynomial, rational, logarithmue, and exponential
funcfions; systems of equations; progressions;, sequences and series:
and matrices and determinants

<

+MATH 1316 PLANE TRIGONOMETRY

(3-0) Credit: 3
Prerequisite: A geade of “C” or better in MATH 1414 or appropriate
placemant seare

Trigonometry functions, identitics, cquations, and applications.

+MATH 1324 MATHEMATICS FOR BUSINESS AND SOCIAL
SCIENCES [FINITE MATHEMATICS)

(3-0) Credit: 3
Prerequisite; Credit in Math 0304 or approprate placement score
Sets, probability, funclions, inequalitics, linear programming, and
differential and integral & Soctal Sclences [ ealculus with applications.

FMATIT 1425 MATHEMATICS FOR BUSINESS AND SOCIAL
SCIENCES 1 (BUSINESS CALCULUS)

(4-0) Credit: 4
Prerequistte: Grade of “C” or better in MATH 1324,
Sets, probabidity, functions, mequalities, finear programming, and
differentinl and integral ealculus with applications

+MATH 2412 PRECALCULUS MATHEMATICS

(4-0) Credit: 4
Presequisite: Grade of *C7 or better in MATH 1414 and grade of “C”
or better in High School Trigonometry.
Apphications of algebra and trigonometry to the study of elementary
functions and their graphs including polynomial, rational, exponential,
loganthmie, and frigonometric functions. May include topies from
analytical geometry.

FMATH 25313 CALCULUS I

(5-0) Credit 8
Prerequistie: A grade of “C7 or better in MATH 1316 or a grade of
“C or better in MATH 2412,
Functions, lnnits, continuity, differenttation, integration, applications,
sequences and sertes, vector analysis, pattial differentiation, and multi-
ple integration. This course may melude topics in analytic geometry
+MATH 2414 CALCULUS ¥

{4-8) Credit: 4
Prerequisite: A grade of “C7 or better in MATH 2513,
Functions, Limits, continuity, differentiation, integration, applications,
sequences and series, vector analysis, partial differentiation, and multi-
ple integration. This course may include topics. in analytic geometry.

MATH 2315 CALCULUS 11

(3-0) Credit: 3
Prerequisite: MATH 2414,
Funetions, limits, centunuty, differentration, integration, applications,
sequences and series, vector analysis, partial differentiation, and multi-
ple mtegration. This course may include topics in analytic geometry.

MUSIC

MUST 1211 MUSIC THEORY |

(2-1) Credit: 2
Prerequisite: None
Analysis and writing of tonal melody and diatonic harmooy up fo an
including the chords. Analysis and writing of small compositional
forms. Correlated study at the keyboard

MUSE 1212 MUSIC THEORY 1L

(2-1) Credit: 2
Prerequisite: MUSE 1211,
Analysis and writing of tonal melody and diatonic harmony up to an
meluding the chords. Analysis and wniting of small compositional
forms, Correlated study at the keyboard.

MUSE1216 ELEMENTARY SIGHT SINGIENG AND EAR
TRAINING 1

(1-2) Credit: 2
Prerequisite: None
lementary siagiog a tonal rousie e freble, bass, alto, und tenor clefs
Aural study (meluding dictation} of rhythm, melody and diatonic
harmany.

MUSEIZ217 ELEMENTARY SIGHT SINGING AND EAR
TRAINING I

(1-2) Credit: 2
Precequisite: MUST 1216,
Intermediate singing i tonal music in treble, bass, and tenor clefs.
Aural study (ncluding dictabion) of rhythm, melody, and diatonic
harmony. A continuation of MUST 1216

+MUSTE 1308 FUNDAMENTALS OF MUSIC

(3-0) Credit: 3
Prerequisite: None,
Introduction the elements of music theory: scales, ntervals, kevs,
tnads, elementary ear training, keyboard harmeny, notation, meter,
and thythm.

+MUSE 1306 MUSIC APPRECIATION

(3-0) Credit: 3
Prerequisite: None.
Understanding music through the study of cultural periods, major
composers, and musical elements; illustrated with audto recordings
and/or live performances

MUSLHI308 MUSIC LITERATURIE X

(3-1} Credit: 3
Prerequisite; None
Survey of the principal musical forms and cubtural penods as tlus-
trated in the literature of major composers,

MUST 1309 MUSIC LITERATURE 1T

{3-1} Credit: 3
Prerequisite: None
Survey of the principal musical forms and cultural periods as illus-
trated i the Nerature of major cormposers.

MUSE 1310 AMERICAN MUSIC

(3-0} Credit: 3
Prerequistie: None
General survey of various styles of music i Amenica. Topics may
nelude jazz, ragtime, folk, rock, and contemporary art music.

MUEN 1131, INSTRUMENTAL ENSEMBLE

(0-3) Credit: 1
(Formerly known as MUSI 1131 AND MUSIE 2131 INSTRUMEN-
TAL ENSEMBLE)
Prerequistte: None.
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Open to all mstrumentabists. Literature will be determined by the vari-
ety of the mstnumnents.

MUEN 1141 CHOIR

(0-3) Credit: 1
(Formerly known as MUSE 1141 CHOIR)
Prerequisite: None
Open to all singers. Choral Literature of a variety of periods and styles
will be rehearsed and performed. (5009035730)

MUSE 1159, MUSICAL THEATER |

{0-3) Credit: 1
Prerequisite: None
The study and performance of works from musical theatre repertoire.

MUISE 2159, MUSICAL THEATER 1T

(033 Cleedit: 1
Provecuisite: MUSE T
The study and performance of works from the musical theater reper-
fotre.

MUSL 221 MUSIC THEORY 1

(2-1) Credit: 2
Prerequisite; MUSE 1212
Advaneed harmony part wiiting and keyboard analysis and writing of
more advanced tonal harmony including chromaticism and extended
ertian stractures, Introduction to 20th century compositional proce-
dures and survey of the traditional large forms of composition, Corre-
lated study at the keyboard

MUSE2212 MUSHC THEORY 1V

(2-1) Credit; 2
Prerequisite: MUSE2211
Advanced harmony part writing and kevboard analysis and writing of
mote advanced tonal harmony including chromaticism and extended
tertian structures, Introduction to 20th century compositional proce-
dures and survey of the traditional large forms of composition, Corre-
tafed study at the keybosrd

MUSE 2216 ADVANCED SIGUHT SINGING AND EAR
TRAINING

{1-2) Credi: 2
Prerequistte; MUIST 1217
Advanced sight singing and ear traning, Singing tonal music nclud-
g modal, ethnic. and twentieth-century  materials. Auwral study
(including dictation} of thythm, meledy, chromatic harmony and ex-
tended tertian structures

MUSE22E7 ADVANCED SIGHT SINGING AND EAR
TRAINING 1L

(1-2) Credit: 2
Prerequisite: MUST 2216,
Advanced sight singing and car traming. A continuation of MUSI
2216, Singing more difficult tonal music including modal, ethnte, and
fwentieth-century materials, Aural study Gneludmg dictation) of more
complex rhythm, melody, chromatic harmony, and extended tertian
structures

MUAP APPLIED MUSIC
Each courye requires memorization of hierature, participation in sty-
dent reertals and an oral examination al the end of the semester.

PRIVATE INSTRUCTION (5009035436):
Private instruction is affered in the following fields:
Brass; Instruments

Flute; Viola
Guttar, Vielin
Organ; Voice
Prano

FEHLE STUDENT MUST SUPPLY HIS/HER OWN INSTRUMENT

FIRST YEAR

MUAP 1165 Organ (8-1) Credit: |
MUAP 1169 Piano (0-1) Credit: 1
MUAP 1181 Voice (0-1) Credie: 1
MUAP 1101 Strings* (0-1) Credit: 1
MUAP 1117 Woodwinds (0-1) Credit: 1
NEPIAP PIBT Brass® (0-1) Creditr |

Any of the courses Tisted above muy be repeated once for credit. Pre-
requisite: None (Except for Organ - Prior keyboard experience is
necessary.) The student will receive 30 minutes of private instruction
cach week, a totul of 7 172 hours for the semester. Fach cowrse has a
practice requirement of one-half hour daily

MUAP 1201 Strings® (0-2) Credit: 2
MUAP 1217 Woodwinds (0-2) Credit: 2
MUAP 1237 Brass* (§8-2) Credit: 2
MUAP 1265 Organ (6-2) Credit: 2
MUAP 1269 Piano (0-2) Credit: 2
MEUAF 1281 Voice (0-2) Credit: 2

Any of the courses bisted above may be repeated once for credit, Pre-
requisite: None. {(Escept for Organ — prior keyboard experience is
necessary. } The student wili receive one hour, or two 30 minate pri-
vate mstructions each week, u total of 15 hours for the semester ) Each
course has a practice requirement of one hour daily.

SECOND YEAR

MUAP 2101 Strings* (0-1) Credit: |
MUAP 2117 Waooedwinds® {0-1) Credit: 1
MUAP 2137 Brass” (-1 Credit: 1
MUAP 2165 Organ (0-1) Credit: 1
MUAP 2169 Piano (0213 Credit: 1
MUAFP 2181 Veice (0-1) Credit: 1

Any of the cowrses listed above may be repeated once for credit. Pre-
requisite; A passing grade in two first year courses in the same field. A
student will receive 30 minutes of private mstruction each week (7 172
hawrs for the semester.) Each course has a practice requirement of one-
half hour daily

MUAP 2201 Strings™ (0-2) Credit: 2

MUAP 2217 Woodwinds* ((-2) Credit; 2

MUAP 2237 Brass* (0-2) Credit: 2

MUAP 2265 Qrzan (0-2) Credit: 2

MUAFP 2269 Piano (0-2) Credit: 2

MUAP 2281 Voice (0-2) Credit: 2
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Any of the cowrses listed above may be repeated once for credit. Pre-
requisite; A passing grade in two first vear courses in the same field
The student will recerve one hour of private instruction each week (13
hours for the semester). Each course has a practice requirement of one
hour daily.

NUCLEAR MEDICINE TECHNOLOGY

NMTT 1162 CLINICAL-NUCLEAR MEDBRICINE
TECHNOLOGY

(0-6) Credit: 1
Prerequisite; Enrollment in the Nuclear Medicine Technology Pro-
aram,
Co-requisite: NMET 2305, NMTT 1309, NMTT 2401, NMTT 1413
A method of mstruction providing detaded education, traming and
work-based experience and direet patient/chient care, generally at a
chnteal site, Specilic detatfed learning objectives are developed by the
faculty. On-site clinical mstruction, supervision, evaluation wud place
ment is the responsibility of the college facuity. Clinical experienices

are unpaid external lewmning experiences. Cowrse may be repeated 1

topics and learning outcomes vary. {810905)

NMTT 1205 NUCLEAR MEDICINE DATA PROCESSING

(1-2) Clredit: 2
Prerequisite; Enrollment in the Nuclear Medicine Technology Pro-
gram
Co-requisite: ENGL 1301
Develops proficiency in the use of nuelear medicine computer systems
nchuding computer processing of various nuciear medicine proce-
dures. (510905)

NMTT 1301 INTRODUCTION TO NUCLEAR MEDICINE
TECHNOLOGY

(1-4) Credit: 3
Prerequisite: Enroliment in the Nuclear Medicine Technology Pro-
gram.
Co-requisite: BIOL 2402, NMTT 1303, NMTT {311, RADT 2317
Introduction to the field of Nuclear Medicine with emphasis on the
principles of radiation safety, health physics, and the various studies
performed in a nuclear medicine area.

NMTT 1303 RADIATION BIOLOGY AND SAFETY

(3-0) Credit: 3
Prerequisite: Enrollment in the Radiological Health Sciences.
Co-requisite: BIOL 2402, NMTT 1301, NMTT 1311, RADT 2317
This course presents principles of radiation biotogy and safety reevant
0 the nuclear medicine technology student, Topics mclude the effects
of radiation on bislogic systerns, genetic and subcellular interactions
and eceupational exposure of nuclear medicine personnel.

NMTT 1369 NUCLEAR MEDICINE INSTRUMENTATION
(3-2) Credit: 3
Prereguisite; Enrellment in the Nuclear Medicine Technology Pro-
gram.
Co-requisite: NMTT 1162, NMTT 2305, NMTT 2401, NMTT 1413
Fheory and application of electronic instrumentation used in the direc-
fon and analvsis of ionizing radiation with special emphasis on
gamma spectrometry and quality assurance relevant to noclear medi-
CIne

NMTT 1311 NUCLEAR MEDICINE PATYENT CARE

(2-2) Credit: 3
Prerequistte: Enroliment i the Radiologic Health Sciences Program.
Correquisites: BIOL: 2402, NMTT 1301, NMTT 1303, RADR 2317
This course includes medical terminclogy, an introduction o the
health care team, and ethical and legal issues for health care profes-
sionals. Patient assessment, transport procedures, infection control

procedures, emergency and safety procedures, communication and
patient interactions skalls, and phlebotomy and injection procedures.

NMTT 1413 NUCLEAR MEDICINE PITYSICS

{3-3) Credit: 4
Prerequisiter Bnrollment i the Nuclear Medicine Technology Pro-
gram.
Co-requisites: NMTT 1162, NMTT 2305, NMTT 1309, NMTT 2401
This course provides a comprehensive study of the physical principles
associated with nuclear medicine

NMTT 2235 NUCLEAR MEBICINE TECHNOLOGY SEMINAR
(2-0) Credit: 2

Prerequisite: Enrollment in the Nuclear Medicine Technology Pro-

gram,

Co-requisite: NMTT 2313 NMTT 2467

A capstone courss locusing

edge. skills and atutudes in preparation for professional employment

and lifelong learning.

Wl IS S RTRTRTN (s 4 b o
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NMTT 2305 NUCLEAR MEDPICINE METHODOLOGY |

(3-8} Credit: 3
Prerequisite: Enroliment in the Nuclear Medicine Technotogy Pro-
gram.
Co-requisites: NMTT 1162, NMTT 1309, NMTT 2401, NMTT 1413
Introduction to the history, theory, and use of radioassay Topics in-
clude the hematopoietic, Iymphatic, and endoerine systems.

AETHODOLOGY 11

(3-0) Credit: 3
Prerequisite; Frrollmert w the Nuclear Medicine Technology Program
Co-requisites: HPRS 2200, NMTT 2466
Focus on the basie principles involved in all diagnostic and therapeutic
tests and procedures normally found 1 a nuclear medicine facility
with emphasis on anatomy, physiology, pathology, radio pharmaceuti-
cals, instrumentation, data analysis, and diagnostic value. Includes the
cardiovascular, genitourinaty, respiratory systems and miscellaneous
procedures

NMTT 2309 NUCLEAR MEDICINE

NMTT 23 NUCLEAR MEDICINE METHODOLOGY 1T

{3-0) Credit: 3
Prerequisite. Enrollment i the Nuclear Medicine Technology Pro-
gram
Co-requisites: NMTT 1291, NMTT 2467
Focus on the husic principles involved in gt diagnostic and therapeatic
tests and procedures normally found in a nuelear medicine facility
with cmphasis on anatomy, phystology. patholegy, radio pharmaceuti-
cals, instrumentation, data analysis, and diagpostie value. Includes the
gastromttestinal, central nervous, skeletal systems and (umor and 1n-
flammation

NMTT 2361 CLINICAL- NUCLEAR MEDICINE TECHINOL -
OGY

(3-9) Credit: 3
Prereguisite; Enrollment in the Nuclear Medicine Technology Pro-
gram.
A health-related work-based Jearming experience that enables the stu-
dent to apply specialized oceupational theory, skills. and concepts.
Dhrect supervision 1s provided by the clinical professional (3109035)

NMTT 2401 RADIOCHEMISTRY AND RADIOPHARMACY
(3-3) Credit: 4

Prerequisite: HEnrollment in the Nuclear Medicine Technology Pro-

gram

Co-requisites: NMTT 1162, NMTT 2305 NMTT 1309 NMTT 1413

Basic concepts of radiochemstry and radiopharmacy including the
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atomic structure. radivactive decay, and production of various radionu-
clides, emphasis on radiopharmaceuticals and their ideal charactenis-
tics, brodistribution, and clinical applications; and the various dosage
froms 1 which they may be dispensed, quality control tests; and their
formation and dispensing. ($10905)

NMTT 2466 PRACTICUM-NUCLEAR MEDICINE TECHNOL-
0GY

(0-28) Credit: 4
Prerequisite; Enrothment in the Nuclear Medieme Technology Pro-
gram.
Co-requisites: NMTT 2309, HPRS 2200
Practical, general workplace trainmg supported by an mdividuahized
learning plan developed by the employer, college, and student

NMITT 2467 PRACTICUM-NUCLEAR MEDICINE TEOHNOL-
OGY

(B-28) yeddiic 4
Prerequisite: Enrollment in the Nuclear Medieme Fechnology Pro-
Qram.
Co-requisites: NMTT 2313, NMTT [29]
Practical, general workplace traming supported by an individuahized
learning plan developed by the emplover, college. and student.

NURSING (ADN) PROGRAM

RNSG 1S HEALTH ASSESSMENT

(1-1) Credit: 1
Prevequisites. Acceptance mto the Assoctate Degree Nursing Program
or Adminstrative Approval. BIOL 2401, CHEM 1463, HPRS 1206,
PEYC 2301,
Co-requisites: none
Lectuve howrs ~ 1 Lab howrs - 1; Total contact hours
Development of skills and techniques required for a comprehensive
health assessment within a legal/othical framework

RNSG 1105 NURSING SKILLS 1

(0-4) Credit: |
Prerequisites: Admission to the Professtonal Nursmyg Program
Correquisites ADN Student: Enrollment in RNSG 1260, RNSG 1413,
RNSG 1171
Lecture hours - 2: Lab hours -~ 2,
tory
Study of the concepts and principles essential for demonstrating com-
petence in the performance of nursing procedures. Topics include
knowledge, Judgment, skills, and professional values within a legal/
ethieal framework.

Total contact hours - 64; Labora-

RNSG 1166 PRACTICUM

(0-7 ) Credit: 1
Prerequisites: Enrollment in the Associate Degree Nursing Program
and completion of RNSG 1443 and RNSG 2360
Co-requisites none.
External hours - 7, Total contact hours — 12
Practical, general workplace training supported by an individualized
learming plan developed by the employer, college, and student,

RNSG 7L INTRODUCTION TO NURS

NG PROCESS

(1-03 Credit: 1
Prerequisites: Acceptance into the Associate Degree Nursing Program
or Administrative approval
Co-requisites ADN Student: RNSG 1413, RNSG 1260, RNSG 1105,
Lecture hours - 1; Total contact hours — 16,
Topics address recently identified current events, skills, knowledges,
andfor attitudes and behaviors pertinent (o the technology or occupa-
tipn and relevant to the professional development of the student

RNSG 1193 - SPECIAL TOPICS: ISSUES IN PEDIATRIC
NURSING

(-0} Credit: §
Prerequisites: Envollment into the Associate Degree Nursing Program
Co-requisites: RINSG 2260, RNSG 2201, (Proficiency Levels: Math 2,
Language 3)
Topies address vecently dentified current cvents, skills, knowledge,
and/or attitudes and behaviors pertinent 1o the technology or occupa-
tion and relevant 1o the professional development of the student This
course includes discussion of issues, problems and ethical dilemmas in
the child health nursing community

RNSG 1260 CLINICAL NURSING

{0-8) Credit: 2
Prerequisites: Admission to the Associate Degree Nursing Program.
Co-requisites: RNSG TS, RNSG 105,
fecture howrs 0 Totad contuct o -
A heaftherelated work-based learning experience that enables the stu-
dent to apply spectalized occupational theory, skills, and concepts,
Dyivect superviston ts provided by the chnieal professional.

4 Lok bours

RNSG 1261 CLINICAL-PSYCH/MENTAL HEALTH

(0-6) Credit: 2
Prevequisites: Ervollment in the Assoclate Degree Nursing Program.
Co-requisites: RINSG 2213
External bours - 8. Total contact hours ~ 96
A health-related work-based learning experience that enables the stu-
dem to apply specialized occupational theory, skills, and concepts
Dhreet supervision is provided by the clinical professional.

RINSG 1360 CLINICAL-NURSING

(0-16) Credit; 3
Prerequisites: Enrollment in the Associate Degree Nursing Program
Co-requisites: RNSG 1441
External hours — 16, Total contact hours - 236
A health-related work-based learning experience that enables the stu-
dent to apply specralized occupational theary, skills, and conecepts.
Dhrect supervision 18 provided by the clinical professional

RNSG 1441 COMMON CONCEPTS OF ADULT HEALTH

(3-4) Credit: 4
Prerequisites: Admission to the Associate Degree Nursing program
Co-requiisites: BIOL 2421, RNSG 1360, RNSG 1201
Lecture hours - 3; Lab hours - 4, Total contact hours - 112
Swudy of the general principles of caving for selected adult clients and
families v structured settings with common medical-surgical health
care needs related to each body system. Emphasis on knowledge judg-
ment, skills, and professional values within a legal/fethical framework
(311601)

RNSG 1443 COMPLEX CONCEPTS OF ADULT HEALTH

{4-1) Credit: 4
Prerequisites: Enrollment wn the Associate Degree Nursing Program
Co-requisites: RNSG 2360
Lecture hours —4; Lab howrs - | Total confact hours - 80
Integration of previous knowledge and skills related 10 common adul
health needs wto the continved development of the professional nurse
as a provider of care, coordinator of care, and member of a profession
in the care of adult chients/tamilies in structured health care setiings
with complex medical-surgical health care needs assoctated with gach
body system Emphasis on knowledge, judgments, skills, and profes-
sional values withun a legal/ethical framework. (511601)

RNSG 1413 FOUNDATIONS FOR NURSING PRACTICE
{4-4) Credit: &
Prerequisites: Admission to the Associate Degree Nursing Program
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Co-requisites: Enroliment in RNSG 12606, RNSG 1105

Lecture hours — 4; Lab hours - 0 Total contact hours — 64
Introduction to the role of the professional nurse as provider of care,
coordinator of care, and member of the prolession. Topies include but
are not limited to the fundamental concepts of nursing practice, history
of professional nursing, a systematic framework for deciston-making,
mechanisms of discase, the needs and problems that nurses help pa-
tents manage, and basic psychomaotor skills. Emphasis on knowledge,
judgment, skills and professional vatues within a legal/ethical frame-
work.

RNSG 12861 PHARMACOLOGY

(2-1) Credit: 2
Prerequisite: BIOL 2401, BIOL 2402, and admission to nursing pro-
gram or administrative approval
fecture hours — 25 Lab hours - 1 Total contact hours - 48
A study of drug classifications, actions, therapeutic uses, adverse
clTects, rontes of administration, and caleylation of dosapes

RNSG 2201 CARE OF CIHILDREN AND FAMILIES

(2-1) Credit: 2
Prerequisifes. Enrollment in the Associate Degree Nursing Program
Co-requisites: RNSG 2260, RNSG 1193
Lecture hou 2; Eab hours - | Total contact hours - 48
Study of concepts related to the provision of nursing care for children
and their families, emphasizing judgment, and professional values
within a fegal/ethical framework

RNSG 2213 MENTAL HEALTH NURSING

(2-1) Credit: 2
Prerequisites; Enrollment in the Associate Degree Nursing program.
Co-requisites: RNSG 1261
Eecture hours - 2, Lab hours ~ 1, Total contact hours — 48
Principles and concepts of mental health, psychopathology, and treat-
ment modalities refated to the nursing care of chents and their fami-
lies.

RNSG 2260 CLINICAL-NURSING

{0-8) Credit: 2
Prerequisites; Enrollment m the Associate Degree Nursing Program.
Co-requisites: RNSG 2201, RNSG 1193
Fixternal hours — 8 Total contact hours - 128
A health-related work-based learning experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts.
Direet superviston is provided by the clinteal professional.

RNSG 2261 CLINICAL-NURSING

((-8) Credit: 2
Prerequisite; Enrollment in the Associate Pegree Nursing Program and
suecessful completion of the Ist, 20d, and 3rd semester courses.
Co-requisites: RNSG 2201, RNSG 2260, RNSG 2308, RNSG 1193,
HUMA XXXX
External hours - §; Total contact hours - 96
A health-related work-based Jearning experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts
Direct supervision 1s provided by the climieal professional.

RINSG 2308 MATERNAL/NEWBORN NURSING & WOMEN'S
HEALTH

(2(3)-1) Credit: 2(3)
Preveguisites; Enrollment in the Associate Degree Nursing Program,
Co-requisites; RNSG 2261
Lecture hows — 3, Lab hours ~ T Total contact hours - 64
Study of concepts related to the provision of nursing care for child-
bearing families. Topics may include selected complications. topics
nclude knowledge judgment, skills, and professional values withina
legal/ethical framework

RNSG 2360 CLINICAL-NURSING

(0-12) Credit: 3
Prerequisites: Enroliment in the Associate Degree Nursing Program.,
Co-requisites: RNSG 1443
External hours - 12; Total contact hours - 192
A health-related work-hased learing experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts.
Direct supervision 18 provided by the efinical professional,

EMT-P—- ADN/ROLE TRANSTTION

RNSG 1262 CLINICAL-NURSING

(0-6) Credit: 2
Prerequisites: Adwmission into the Transition Associate Degree Nursing
program and successful completion of all prerequisite courses.,
Co-requisites EMT-P/LVN to ADNDRNGG 2307
Clomrequisites DM b ADN also needs: RNSG T
f=xternal hours — 6; Total contact hours - 96
A health-related work-based learning expenience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts
Dhrect supervision is provided by the chinical professional

RNSG 2307 TRANSITION TO NURSING PRACTICE

{3-1) Credit;
Prerequusites: Admission into the Transition Associate Degree Nursing
program and suceessful completion of all prerequisite courses.
Co-requisites EMT-I/LVN to ADN: RNSG 1262
Co-requisites EMT-P to ADN also needs: RNSG 1140
Lecture hours — 3; Lab hours - 1; Total contact hours - 64
Introduction to selected concepts related to the role of the professionat
nurse as a provider of care, coordinator of care, and member of the
profession. Review of trends and issues impacting nursing and health
care today and in the future. Topics nclude knowledge, judgment,
skill, and professional values within a legal/ethical framework.

EMT-P to TRANSITION ADN PROGRAM

RNGSG 1140 NURSING SKILLS FOR ARTICULATING 8TU-
DENTS

(0-1) Credit: 1
Prerequisites: Admigsion i the EMT-P to Transition ADN Program
Co-requisites; RNSG 2307, RNSG 1262
T.ecture hours ~ O; Lab howrs - I; Contact hours - 16
Validation of current skills and procedures in a varicty of settings:
application of a systematic problem sotving process and eritical think-
ing skills; focus on the expansion of the scientific knowledge and
principles underbying nursing skills and procedures; and competency
in knowledge. judgment, skilts, and professional values within a legal/
cthical framework. (511601)

OFFICE ADMINISTRATION

HIET 1305 MEDICAL TERMINOLOGY L

{3-0) Credit: 3
Prerequisite; None. On-ling students must meet computer Jiteracy
skills
Study of word origin and structure through the introduetion of pre-
fixes, suffixes, root words, plurals, abbreviations and symbols, surgical
procedures. medical speciaities, and diagnostic procedures.

HEET 1341 CODING AND CLASSIFICATIONS SYSTEMS
(3-0) Credit: 3
Prerequisite: [IITT 1303 and MDCA 1309
or permission of instructor.
Appheation of hasic coding rules, principles. guidelines, and conven-
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tions. fdentify different nomenclatures and classification systems and
assign codes using appropriate rules, principles, guidelines, and con-
ventions

HITT 1333 LEGAV/ETINICATL ASPECTS OF HEALTH
INFORMATION

(3-8 Credit: 3
Prerequisite: ENGL 0301
Congepts of confidentiality, ethics, health care leguslation, and regula-
tions refating (o the maintenance and use of health information, Apply
local, state, and federal standards and regulations for the control and
use of health information, demonstrate appropriate health information
disclosure pracuces; and dentify und discuss cthical jssues in health
care.

HITY 2335 CODING AND REIMBURSEMENT
METHODOLOGHES

(3-8 Credie 3
Prerecuisste: HITT 1341
Development of advanced coding techniques with emphasis on case
studies, health records, and federal regulations regarding, prospective
payment systems and methods of remmbursement. Sequence codes
according to established guidelines and standards; and demonstrate
knowledge m reimbursement methodologies.

TENW 1337 INTRODUCTION TO THE INTERNET

(2-2)y Credit: 3
Prerequisite; COSC 1301 or I'TSC 1309, and POFT 1329,
On-line students must meet computer literacy skills
Introduction W the Internet with emphasis o using the World Wide
Web to locate, transfer, and poblish information. Survey of cinerging
technplogies on the Internet, (Formerly OFAD 2300)

ITSC 1309 INTEGRATED SOFTWARE APPLICATIONS 1

{2-2) Credit: 3
Prerequisite: POFT 1329 On-line students must meet computer liter-
acy skalls,
Infegration of applications from poputar business productivity soft-
ware suites. Instruction in embedding data, Imking and combining
documents using word processing. spreadsheets, databases, and/or
presentation media software. (Formerly BUSY 1402 or OFAD 2304)

TIPSO 2321 INTEGRATED SOFTWARE APPLICATIONS 11
(2-2) Credie: 3

Prerequisites: FISC 1309 or COSC 1301

Continued study of computer applications from business productivity

software suites. Instruction in embedding data and liking and combin-

ing documents using word processing, spreadsheets, databases, and/or

presentation media software. (Formerly OFAD 1105)

MDCA 1309 ANATOMY AND PHYSIOLOGY FOR MEDICAL
ASSISTANTS

(3-0) Credit: 3
Prerequisite’ HETT 1305 or concurrently
Emphasis on normal buman anatomy and physiology of cells, tissues,
organs, and systems with overview of common pathophysiology.
identifv and correlate cells, tissues, organs, and systems of the human
body, differentiate normal from abnormal structure and function; and
ideniify all body systems, their organs, and relevant pathophysiology.

POFM 1309 MEDICAL OFFICE PROCEDURES

{2-2) Credit: 3
Prerequisite: POFT 1329, TTSC 1309 or COSC 1301, POFT 1313
POFT 13G1and HITT 1305,
tntroduction to basic medical office skills including telephone tech-
niques, filing and indexmg, mall handling, appointment scheduling,
travel arrangements, correspondence, and business transactions, Em-

phasis on human relations and customer service skills. {Replaces
OFAD 2400)

POEFM 1327 MEDICAL INSURANCE

(3-0y Credit: 3
Preroquisite: POFT 1227 or POFT 1329, HETT 1305,
Survey of medical insurance mcluding the Tife cvele of various clamm
forms, terminology. bitigation, patent relations, and ethical issues.
{Formerly MBRT 2302)

MRMT 1307 MEDICAL TRANSCRIPITION I¥

(2-3) Credit: 3
Prerequisite: HITT 1303, and POFT 1329,
Fundamemals of medical tragscription including basic reports such as
history and physicals, discharge summaries. consultations, operative
reports, and other medical reports. Emphasis on development of speed
and aecuraey. (Formerly MDRT 1401)
s recommended that students take MIXCA 1308 or BIOL 2401
Anatomy & Physiwlogy 1 as thetr science elective belore taking POFM
1331,

FOEM 1380 COOPERATIVE ERUCATION-MEDICAL AD-
MINISTRATIVE ASSISTANT/SECRETARY

(1-20) Credit: 3
Prerequisite: POFT {329 TT8C 1309 or COSC 1301, POFT 1313 and
POFM 1309
Career related activities encountered in the student’s wrea of speciali-
zation are offered through a cooperative agreement between the col-
lege, employer, and studest. Under supervision of the college and the
emplover, the student combines classroom leaming with work experi-
ence. Dhreetly related 1o a technical diseipline, specific learning objec-
tives guide the student through the pard work experience. This course
may be repeated f topics and learning outcomes vary. (Formerly
QFAD 23507

MRMT 2333 MEDICAL TRANSCRIPTION 11

{2-3) Credit: 3
Prerequisite: HETT 1305 and MRMT 1307
Skill development m the production of medical reports including his-
tory and physicals, consuliations, discharge summaries, operative
reports, and other medical reports, Emphasts on speed and accuracy
(Formerly MDRT 2401

POFM 2333 MEDICAL DOCUMENT PRODUCTION

(3.2 Credit: 3
Prerequisite: POFM 1309, POFM 1327, POFT 1329, MRMT 1307
POFT 1313, and {TSC 1309 or COSC 1301
Study of advanced concepts of medical office activities, practices, and
procedures. ‘Topies include advanced medical reports, transeription.
coding, billing, msurance activities, and records management,

POFT 1127 INTRODUCTION TO KEY BOARDING

(0-2) Credit: 1
Prerequisite: None®
Skill development 1 keyboarding with emphasis on alphabet, number,
and symbot keys by touch. Skills can be applied to computers. type-
writers, and other equipment with keyboards.
* On-hine students must meet computer hteracy skifls

POFT 1227 INTRODUCTION TO KEYBOARDING

(1-2) Credit: 2
Prerequisite: None
Skill development in keyboarding with emphasis on alphabet, number,
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and symbol keys by touch. Skills can be applied to computers, type-
writers, and other equipment with keyboards

POFT 1329 BEGINNING KEYBOARDING

(2-3) Credit:3
Prerequisite: None
Skill development in the operation of the keyboard by touch applying
proper keyboarding techniques. Emphasis on development of aceept-
able speed and accuracy levels and formatting basic documents.

ENGLISH

POFT 1301 BUSINESS
{3-0) Credin: 3

Prerequisite: Pass Reading 0301

Introduction to a practical application of basic language usage skills

with emphasis on fundamentals of writing and editing for business,

This includes the eight pars of speech, spelling, and punctuation.

(Formerly BUST 1305)

POFL 1309 ADMINISTRAYIVE OFFICE PROCEDURES |

(2-2) Credit: 3
Prerequisites: POET 1329, POFT 1313, VTSC 1309 or COSC 1301 and
POFT 1301
Study of current office procedures including telephone skills, time
management, travel and mecting arrangements, mail processing, and
other dutics and responsibilities in an office environment. (Formerly
OFAT 2400}

POFT 1313 PROFESSIONAL DEVELOPMENT FOR OFFICE
PERSONNEL

(3-0) Credit: 3
Prerequisite: None
Preparation for the work force including business ethics, team work,
professional attire, and promotability. This course also recognizes
communication barriers, importance of self-worth and diversity, and
how to develop work attitudes, thinking skills, stress management
skills, problem-solving techniques, and critweal thinking  skalls.
{Formerly OFAD 1300)

POKE 1319 RECORDS & INFORMATION MANAGEMENT 1
(3-0) Credit: 3

Prerequisites: FLSC 1369 or COSC 1301 and POFT 1329

Introduction 1o basic records and information management. Includes

the Iife eycle of a record, manual and cleclronie records management,

and basie {iling procedures and rules, (Formerly BUST 2303)

POKE 1325 BUSINESS MATH & MACHINE APPLICATIONS
(2-2) Credit: 3

Prevequisite: None

Skill develepment 1 the use of electronic caloulators and business

mathematical functions. Emphasis on business problem-sotving skills

using  spreadsheet software and/or clectronie caleulator/keyboard.

(Formerly OFAD 1403)

POFT 1380 COOPERATIVE EDUCATION- ADMINISTRA-
TIVE ASSISTANT/SECRETARIAL SCIENCE GENERAL

(1-20) Credii: 3
Prerequisite; PORT 1329, ITSC 1309 or COSC 1301, and POFT 1313,
POFT 1309
Career related activities encountered in the student’s area of speciali-
zatton are offered through a cooperative agreement between the col-
lege, employer, and student. Under supervision of the college and the
eroployer, the student combines classroom learning with work experi-
ence. Dhreetly related to a technical discipline, specific learning objec-
tives guide the student through the paid or unpaid work experience.
This course may be repeated if topics and leamning outcomes vary.
(Formerly OFAD 2350)

VOET 2307 INFERMEDIATE KEYBOARDING

{2-3) Credit: 3
Prorequisite: POFT 1329
A continuatron of kevboarding skills i document formatting, ermpha-
sizing speed, and accuracy. Emphasis on proofreading, editing, and
tollowing instructions, and keving documents from varnious copices.,

FOFT 2312 BUSINESS CORRESPONDENCE & COMMUNICA-
TION

(3-0) Credit: 3
Prerequisite: POFT 1301 or ENGL 1301 and POFT 1329
Skil development in practical applications which emphasize the im-
provement of writing skitls necessary for effective business communi-
cations. This course also includes the importance ol cultural diversity,
non-verbal and oral communication, and teamwork in business com-
munications. (Formerly BUSIE 2302

PO 2331 ADMINIRTRATIVE SYSTEMS

{(2-2) Credit: 3
Prerequisite: POFT 1309, POFT 1301, ITSC 1309 or COSC 1301 and
POFT 1313
Experience in project management and office procedures utilizing
integration of previously learned skills, An office simulated package
will be used. (Formerly BUSI 2402)

PHILOGSOPMY

+PHIL 1301 INTRODUCTION TO PHILOSOPHY

{3-0) Credit: 3
Prerequisite: None
Introduction to the study of ideas and thewr logical structure, including
arguments and nvestigations about abstract and real phenomena
Includes introduction to the history, theories, and methods of reason-

ng

+PHIL 1316 HISTORY OF RELIGIONS 1

(3-0) Credit: 3
Prerequisite: None.
An historical survey of major religions

PHILE 2302 INTRODUCTION TO LOGIC

(3-8) Credit: 3 ’

Prerequisite: None.

Nature and methods of clear and ¢ritical thinking and methods of
reasoning such as dedication, induction, scientific reasoning and falla~
Cies.

PHIL 2306 INTRODUCTION TO ETHICS

(3-0) Credit: 3
Prerequisite: PHIL 1301,
Classical and contemporary theories concerning the good tife. human
conduct in soctety, and moral ethical standards.

PHIL 2367 INTRODUCTION TO SOCIAL AND POLITICAL
PHILOSOPHY

(3-0) Credit: 3
Critical examination of the major theories concerning the organization
of societies and Philesophy government

PHIL 2321 PHILOSOPHY OF RELIGION
(3-0) Credit: 3
A critical investigation of major refigious ideas and experiences,
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PHLEBOTOMY TECHNOLOGY

PLAR 1166 PRACTICUM

(0-6) Credit: 1
Prerequisties Acceptance info the Phlebotomy program
Coregusites: PLAR 1223 PLAB 1391, HPRS 2333
Practical general teaining and expericnces in the workplace. The col-
lege and the employer develop and document an individualized plan
for the student. The plan relates the workplace framing and experi-
ences 1o the student’s general and techoteal course of study. The
guided external experiences may be paid or unpaid. This course may
be repeated i topics and learning outcomes vary.

PLARB 1223 PHLEBOTOMY

(2-6y Credit; 2
Prorequistes: Aceeplance into the Phlebatomy Program
Corequisttes: HPRS 2333, PEAB 1166, PLAB 1391
Skill development in the performance of a variety of blood cellection
methods wsing proper techniques and wniversal precautions. Includes
vacaum coflection deviees, syringes, capilary skin puncture, butterfly
needles and blood culture, and specimen collection on adults, children,
and infants. Emphasis on mfection prevention, proper patient identift-
cation, labeling of specimens and quality assurance, specimen han-
dling, processing. and nceessioning,

PLAB 1391 SPECIAL TOPICS: SEMINAR

(3-0) Credit: 3
Prerequisites: Acceptance into the Phiebotomy program.
Corequisites: PLAB 1223, PLAB 1166, HPRS 2333
Topics address recently identifled current events, skills, knowledge,
and/or attitudes and behaviors pertinent to the technology or oceupa~
fion and relevant to the professional development of the student

PHYSICAL EDUCATION AND RECREATION
THEORY COURSES

PHED 1301 Tatroduction to Physical Fitness & Sport

(3~ Credit: 3
Prevequisite; None,
Swdents will be mtroduced to the field of physical fitness and sport, which
includes the study and practice of activities and prmciples that promete
physical fitness. Students will be able to demonsteate vocabulary and ap-
plicd applied application towards moter development, physical fitness,
careers and professionalisin in sport science, basic bicmechanics funetions,
teaching and coaching concepts, and general wellness

PHED 1301 PERSONAL COMMUNITY HEALTH |

(3-0) Credit: 3
Prerequisite: None
Investigation of the principies and practices in refation 1o personal and
comumuiily health,

PHED 1306 FIRST AID

(3-0) Credit: 3
Prerequistte: None
This course 1s a study of emergency first axd and safety procedures as
established by the American Red Cross, Instruction includes Standard
First Aid and Persomad Safety, and Cardiopulmonary Resuscitation
(CPR). Upon successful completion of the course, American Red
Cross Centifications are awarded. {5103015328)

PHED 1321 COACHING/SPORT/ATHLETICS T
(3-0Y Credin 3
Prerequisite: None

Students will be able to demonstrate basic vocabulary, and applied
application towards coaching college athletics, NICAA and NCAA
rudes and regulations, goal setting, motivation, coaching philosophies,
and application of sports in an educational setting,

PHED 1331 PHYSICAL EDUCATION FOR ELEMENTARY
EDUCATION MAJORS

(3-8 Credit: 3
Prerequisite: None
(Proficiency Levels: Math O, Language 3)
An overview of the program of activities in clernentary school physi-
cal education, Includes the study and practice of activitics and princi-
ples that promote physical fitness with an emphasis on historcal de-
velopment, philosophical imphications, physical fitness, and kinesiof-
ogy (3105015223)

PHED 1336 RECREATION |

(3O CREDE: 3
Prerequisite: Nong
Students will gain knowledge of recreatton and letsure studies and
their importance to movement studies. Students witt learn how they
impact their Jives and the Hives of other people Students will explore
the organizational structure of recreational activities.

PHED 1338 CONCEPFES QF FITNESS

(3-0) CREDYI: 3
Prerequisite: None
Concepts and use of physiological variables of fitness, individual
testing and consultation, and the organization of sport and {ithess
pmgrams.

PHYSICAL EDUCATION AND RECREATION ACTIVITY
COL¥ (3601085128)

PHED 1108 Aerobics: Dance |
(1-2) Credit: |

PHED 110% Aerobics: Dance 1§

(1-2) Credit:

PHED 1102 Aerobies: Kiekboxing L
(1-2) Credit: 1

PHED 1103 Acerobics: Kickboxing 11
(1-2) Credit: 1
PHED 1104 Acrobics: Step |

(1-2) Credit:

PUHED 1105 Acrobies: Step 1
(1-2) Credit:

PHED 1166 Aerobics: Streteh & Tone |

{1-2) Credit: |
PHED 1107 AEROBICS: STRETCH & TONE U

{1-2) Credit: 1
PHED 1110 AEROBICS: WALK/RUN

(1-2) Credit: 1
PHED 1111 LEISURE TIME: YOGA L

{1-2) Credit: |
PHED 1112 LEISURE TIME: YOGA X1

(1-2) Credit: §
PHED 1113 WEIGHT MANAGEMENT 1

{1-2) Credit: 1
PHED 1114 WEIGHT MARNAGEMENT 1T

{1-2y Credut: |
PHED 11315 WEIGHT TRAINING 1

(1-2) Credit:

PHED 1116 WEIGHT TRAINING 1
{1-2) Credit:
PHED 1117 FITNESS TRAINING: LAW ENFORCEMENT I
{1-2) Credit; 1
PHED 1118 FITNES TRAINING: LAW ENFORCEMENT i1
(1-2) Credit:
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PHED 1131 BOWLING I
(1-2) Credit: 1
PHED 1132 BOWLING 1)
(1-2) Credit:

PHED 1133 BADMINTON
{1-2) Credit: 1
PHED [135 LIFE SAVING
(X-2} Credit:

PHED 1136 RACQUETBALL

(1-2) Credit: 1
PIED I137 SAILING

(1-2) Credit: 1
PFHED 1138 SCUBA DIVING

(1-2) Credit:
PHED 1139 SURFING

(1-2) Credit:
PHED 1140 SWIMMING

(1-2) Credit:
PR P42 TENNIS

(1-2) Credit: |
PHED 1143 TENNIS J¥

{1-2) Credit:

—

PHED 1144 STRENGTH & CONDITIONING

—

{1-2} Credit:
PHED 1145 INDOOR SOCCER

—

(1-2) Credit:
PHED 2100 FITNESS TRAINING: LAW ENFORCEMENT It

{1-2) Credit:
PHED 2101 FITNESS TRAINING: LAW ENFORCEMENT IV

{1-2) Credit:

—

PHYSICS

+PHYS 1401 COLLEGE PHYSICS

{3-3) Credit: 4
Prerequusite: MATH 414
Algebra-level physics sequence, with faboratories, that includes study
of mechames, heat, waves, electricity and magnetism, and modemn
physics.

+PHYS 1402 COLLEGE PHYSICS 1

{3-3) Credit: 4
Prerequisiter FHYS 1401,
Algebra-fevel physics sequence, with laberatories, that includes study
of mechanics, heat, waves, electricity and magnetism, and modern
physics

+PHYS 2425 UNIVERSITY PHYSICS T

(3-3) Credit: 4
Prerequusite: Credit for or registration i MATH 2513, ’
Calculus-level physics sequence, with laboratories, that includes study
of mechames, heat waves, electricity and magnetism.

+PHYS 2426 UNIVERSITY PRYSICS I

(3-3) Credit: 4
Prerequisite: PHYS 2425,
Caleulus-level physics sequence, with laboratories, that includes study
of mechanics, heat waves, electncity and magnetism .

PETROCHEMICAL PROCESS TECHNOLOGY

PTAC 1302 INTRODUCTION TO PROCESS TECHNOLOGY
(3-0) Credit: 3

Prereguisite; None

{Nelson Penny 105, CPT Reading 61)

Introduction 1© chemical and refinery plant operations. Topics include

process technician duties, responsibilities and expeetations; plant

organizations; plant process and utility svstems; and the physical and
mental requirements of the process teehnician

PTAC 1308 SAFETY, HEALTH, AND ENVIRONMENT I

(3-0) Credit: 3
Prerequisite: Nobe
{Nelson Denny 135, CP{ Reading 61)
Drevelopment of knowledge and skills to reinforce the attitudes and
behaviors required for safe and environmentally sound work habils,
Emphasis on safety, health, and environmendal 1ssues 1in the perform-
ance of all job tasks and regulatory conphance issues.

FIRT 1315 BAZAARDOUS MATERIALS

(3-0) Credit: 3
Prerequisite; None
Study of chemical characteristics and behavier of varaious materials
that burn or react violently related 10 storage, transportatton, handhng
hazardous materials, Lo am e liquads, combustible soluls, aod
gases. Emphosts on emergency situation and most favorable methods
of handting fire fighting and control.

PTAC 1356 INDUSTRIAL ECONOMICS

{3-0) Credit: 3
Preveguisite: FTAC 2410, TECM 1303 or MATH 1314
Examination of the profitability factors of plant operations including
both personal and business sirategies, objectives, and operating profit-
abiliy.

PTAC 2314 QUALITY

(3-0) Credit: 3
Prerequisite: None
Study of the hackground and application of quality concepts. Topies
include tears skitls. quality tools, and economics and continuous Im-
pravement. '

PSYCHOLOGY

SSFC 0180 ORIENTATION TO COLLEGE

{(1-8) Credit: 1
Prerequisite: None,
Critical thinking, academic planning, and research skills which apply
1o all academic disciplines. Corpetencies i skills 10 acquaint students
with the higher education system, including purpose and requirements.
college and university catalogs. grading systems, programs, student
rights and responsibilities, and the College’s services and facilities.
{32G1015235)

PSYC 2306 Human Sexuajity

(3-8) Credit: 3
Prerequusite: None,
Study of the psyehological, sociological, and physiwological aspects of
human sexuality.

PSYC 2308 CHILD PSYCHOLOGY

(3-0) Credit: 3
Prerequisite: None
Study of the relationship of the physical, emotienal, social, and mental
factors of growth and development of children and throughout the
iifespan.

PSYC 2311 ADULT DEVELOPMENT

(3-0) Credit; 3
Prevequisite: None.
Study of the relationship of the physical. emotional, social. und mental
factors of growth and development of children and throughout the
lifespar.
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PRY(C 2314 LIFESPAN GROWTH AND BEVELOPMENT

(3-0) Credit: 3
Prerequisite: PSYC 2301
Study of the refationship of the physical, emotional, social, and mental
factors of growth and development of children and throughout the
Tifespan

PSYC 2315 PEYCHOLOGY OF ADJUSTMENT

(3-0) Credit: 3
Prerequisite: None
Study of the processes involved i adjustment of individuals to thew
personal and social environments. A competency based course which
aims o teach the student.

PSYC 2317 STATISTICAL METHODS IN PSYCHOLOGY

(3-8 Credit: 3
Prerequisite: PSYC 23017
Study of statisticnl methods used in psvebologienl vesen
ment, and testing, fucludes the study of measwes of cential tendency
and variabiity, statistical mference, correlation and regression as these
apply to psychology.

h,oaseess-

RADIOGRAPHY

RADR 1166 PRACTICUM I

(-1 4 Credit: |
Prerequisile: Enrollment in the Radiography Program
Corequisies: RADR 1L 1301, 1303 and NMTT 1303
Practical, general workplace traming supported by an mdividualized
fearming plan developed by the emplover, college, and student,

RADR 1301 INTRODUCTION TO RADIOGRAPHY

(3-0) Credit: 3
Prerequisite: Enrottment in the Radiography Program
Corequisiles: RADR 1411, RADR 1166, NMTT 1303, RADR 1303
An overview of historical development of radiography . basie radiation
protection, an introduction to medical terminology, ethical and legal
ssues for health care professionals, and an orientation to the program
and the health care system.

RADR 1313 PRINCIPLES OF RADIOGRAPHIC IMAGING §
(3-0) Credit: 3

Prerequisite: Enrollment in the Radiography Program and successtul

comptetion of the kst semester courses.

Corequisites: BIOL 2402, RADR 1366, RADR 2401

This course will analyze radiographic image quality and the effects of

exposuie variables.

RADR 1366 PRACTICUM 11

(0-21) Credit: 3
Prerequisite: Enrollment in the Radiography Program and successful
completion of the Fst semester courses.
Corequisites: RADR 1313, RADR 2401
Practical, general workplace training supported by an individualized
tearning plan developed by the employer, college, and student

RADR 1367 PRACTICUM T8

(0-21) Credit: 3
Prerequisite: Enrothment in the Radiography Program and successful
completion of the 15t semester courses.
Corequisttes: BIOL 2402, RADR 1313 and 2401
Practical, general workplace training supported by an individualized
fearning plan developed by the emplover, coliege, and student.

RADR 1411 BASIC RADIGGRAPHIC PROCEDURES
(2.4} Credit; 4

Prerequisite: Enrolment in the Radiography Progam.

Corequisites: RADR 1301, RADR 1303, RADR Hob and NMTT
1303

An introduction o radiographic positioning ternuinology. the proper
manipulution of equipment, positioning and alignment of the anatorni-
cal structure and equipment, and evatuation of images tor proper dem-
onsiration of basic anatomy

RADR 2217 RADIGGRAPHIC PATHOLOGY

(2-03 Credit: 2
Prerequisite: Enrollment in the Radiography Program and successiul
comptetion of the 1st, 2nd and 3rd semester courses
Coreguisites: RADR 2303, RADR 2366, PSYC 2301, COSC 1104
An overview of the disease processes and their appearance en radio-
graphic images

RADR 2305 PRINCIPLES OF RADIOGRATHIC IMAGING 1
(3-0) Credgits 3

Preceginsite. Fruollment it the Radiography Program and suceessiul

completion of the Ist, 2nd, and 3rd semester coutses

Coreguisites: RADR 2217, 2366, and PSY( 2301

A continuation of the study of radiographic imaging technique formu-

lation includes concepts and theories of cqupment operations and their

mtegration for medical diagnosis and the synthesis of all varables in

mmage production.

RADR 2333 ADVANCED MEDICAL IMAGING

(3-0y Credit; 3
Preregusite: Enrolhnent in the Radiography Program and successiul
completion of the Tst, 2nd, 3rd and 4th semester courses.
Corequisites: ENGL 1302, RADR 2367, 2333, and COSC 1101
Specialized imaging modalities Includes coneepts and theories of
equipment operations and thew integration for medical diagnosis

RADR 2335 RADIOLOGIC TECHNOLOGY SEMINAR

(3-03 Credie: 3
Prerequisite: Enrollment in the Radiography Program and successtut
completion of the Fst, 2nd, 3rd and 4th semester courses.
Corequisites: ENGL 1302 RADR 2367, RADT 2333, and COSC
1101
A capstone course focusmg on the synthesis of professional knowl-
edge, skills, and attitudes in preparation for professional employvment
and Hfelong learning

RADR 2366 PRACTICUM IV

{6-21) Credit: 3
Prerequisite: Enrollment in the Radiography Program and successful
completion of the Ist 2nd, and 3rd semester courses.
Corequisttes: RADR 2303, 2217, and PSYC 2301
Practical, general workplace trainmg supported by an individualized
learning plas developed by the emplover, college, and student

RADR 2367 PRACTICUM V

(0-21) Credit: 3
Preroquisite; Enroliment in the Radiography Program and suceesstul
compietion of the 1st, Znd, 3rd and 4ih semester courses.
Corequisttes: ENGL 1302, RADT 2333, RADR 2333, COSC 1101,
Practical, general workplace training supported by an mdividualized
learning plan developed by the employer. college, and student.

RADR 2421 INTERMEDIATE RADIOGRAPHIC PROCEDURES
(2-4} Credit: 4

Prerequisite’ Enroliment in the Radiography Program und successful

completion of the Ist semester courses.

Corequisites: BIOL 2402, RADR 1366, RADR [313

A continuation of the study of the proper manipulation of radrographic

equipment, positiomng and alignment of the anstomical stracture and
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equipment, and evaluation of images for proper demonstration of
anafomy.

RADIOLOGIC HEALTH SCIENCES

NMTT 1303 RADIATION BIOLOGY AND SAFETY

(3-80) Credif: 3
Prerequusite: Enrollment 1n a Radiologic Health Science Program
This core course presents principles of radiation biology and safety
relevant 10 the radiologic student, Includes the effects of radiation on
biological systems, genetic and subcellular interactions and occupa-
tionat exposure of radiologie personnel.

RADR 1303 PATIENT CARE

(2-2) Credit: 3
Prerequisite: Enroliment in a Radiologic Health Science Program
Anintroduetion i paticit assessment, infoction centro
cmergency and safety proceduares, communication and paticnt interac-
ton skills, and basic pharmacology.

fprocedires,

RADIATION THERAPY TECHNOLOGY

BADT 1266 PRACTICUM |

(0-18) Credit: 2
Prerequisite: Forollment in the Radiation Therapy Technology Pro-
gram
Corequsite: BIOL 2402, MATH 1414, RADT 1344
Practical, general workplace training supported by an individualized
tearning plan developed by the employer, college, and student.

RADT U7 EINTRODUCTION TO RARIATION THERAPY -~
CLINICAL

{0-8) Credit: 2
Prereguisite: Enrotboent i the Radiation Therapy Technology Pro-
EZram.
Corequisite: NMTT 1303, RADR 1303, RADT 2317, RADT 1301}
Provides an orientation and mtroduction nto the clinical facilities of a
radiation therapy depariment. Students learn basic clinical and equip-
ment terminofogy routinely used in the radiation therapy department
An overview of the expectation of students n clinical setting is pro-
vided and discussed. The primary objective of this course 1§ to infro-
duce, define and famuBurize the student with the clinical setting and
each clinical aftiliate.

RADT 1191 SPECIAL TOPICS: RADIATION THERAPY
TRENDS

(1-0) Credit: 1
Prerequisite: Enroflment in the Radiation Therapy Technology Pro-
gram
Corequisite: RADT 2266
Topics address recently identified current events, sklls, knowledge,
and/or attitudes and behaviors pertinent to the technology or occupa-
ton and relevant to the professional development of the student.

RADT 1301 INFRODUCTION TO RADIATION THERAPY

(3-0) Credit: 3
Prerequisite: Enroliment in the Radsation Therapy Technology Pro-
gram and successtul completion of the first semester courses.
Corequisite: NMTT 1303, RADR 1303, RADT 2317
Introduction to the field of radiation therapy with cmphasis on the
principles of terminology, and history, as well as an orientation to
clinical practices and encological practiees

RADT 1344 INSTRUMENTATION AND METHOROLOGY

{3-0) Credit: 3
Prerequisite: Enrollment in the Radiation Therapy Technology Pro-
@ram
Corequisite: BIOL 2402, MATH 1414, RADT 1266
Presentation of the fundamentals of the technical and clinical aspects
of radiation therapy. Includes principles of equipment operation, con-
cepts of quality assurance and instruction m medieal imaging.

RADT 1281 SPECIAL TOPICS: RADIATION THERAPY SEMI-
NAR

(2-0) Credit: 2
Prerequisite: Enrollment i the Radiation Therapy Technology Pro-
gram.
Corequisite: RADT 2303, RADT 2367
Topics addressed prepare the students for taking the National registry
examination. Students jdentity academic strengths and weakness using
mock registries and program test modules. Capstone experience

RADT 1366

{0-3) Credit: 3
Prerequisiie: Biroliment m the Radiation Therapy Technoloyy Pro-
gram
Corequisite: CIMT 2374, RADT 2309, and RAD'T 2303
Practical, general workplace training support by an individuatized
tearming plan developed by the employer, college and students

RADT 2266 PRACTICUM 11

(U-18) Credit: 2
Prerequisite: Enroliment in the Radiation Therapy Technology Pro-
gram.
Corequisite: ENGL 1302, RADT 1251
Practical, general workplace training supported by an individualized
learning plan developed by the employer, college, and student

RADT 2317 RADIOLOGICAL PHYSICS L

(3-0) Credit: 3
Prerequisite: Enrollment in a Radiologic Health Science Program
A comphensive foundation for concepts of phystces relevant to ra-
diotogic health science students. Topics include classical and atomic
physies, basic electrienl prineiples, the interaction of radiation with
matter, and nuclear physics.

RADT 2301 ONCOLOGY

(3-0) Credit: 3
Prerequsite: Enroliment in the Radiation Therapy Technology Pro-
gram
Corequisite: RADT 1266, RADT 1344,
Fundamentals of radiation oncology. A study of malignant conditions,
thetr etiology, treatment of cancer; identity diagnostic and staging
procedures, various treatment modalities, and prognostic factors sur-
rounding mahignant discases.

RADT 2303 ONCOLOGY 1

(3-0) Credit: 3
Prerequisite: Enrollment in the Radiation Therapy Technology Pro-
gram.
Corequisite: RADT 2309, RADT 2366, CTMT 2374and RADT 2367
A continning study of malignant conditions, their eticlogy, treatment
and prognosis, psycho-social effects of cancer and speeific nursing
skills requured to deal with cancer patients.

RADT 2307 DOSIMETRY 1

(3-0) Credit: 3
Prerequusite: Enrofiment i the Radiation Vherapy Technology Pro-
gram,
Corequistte: RADT 1191, RADT 2200, RADT 2307, SPCH 1318
The principles, aims and techniques of applying 1onizing radiation to
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the human body are presented m thus course. Topies mclude discus-
stons of applications of radiotherapy equipment with emphasis on
weatment planning and dose calculations. The physical aspects and
properties of ionizing radiation are discussed.

RADT 2309 DOSIMETRY 1!

(3-0) Credit: 3
A continuation of Dosimetry 1, this course presents the principles,
aims, and techniques of applying fonizing radiation to the human
body. Topics include applications of radictherapy equipment with
cmphasis on treafment planning and dose calculations. The physical
aspects and properties of omzing radiation are discussed.

RADT 2360 PRACTICUM 111

(0-24) Credit: 3
Prerequisiter Enroliment in the Radiation Therapy Technotogy Pro-
LT
Corequusde: RADT 2307 RADTAS0L, 5PCLT T3S
Pracueal, general workplace taiming supported by an mdividualized
learning plan developed by the employer, college, and student.

RADY 2367 PRACTICUM 1V

(0-24) Credit: 3
Prerequisite; Borollment m the Radiaton Therapy Vechnology Pro-
gran.
Practical. general workplace training supported by an individualized
learmng plan developed by the employer, college. and student

READING

READ 0301 READING IMPROVEMENT

{3-2) Credit: 3
Fundamental reading skills to develop comprehension, vocabulary,
and rate,

READ 0302 COLLEGE READING

{3-2) Credit: 3
Prerequisite; Credit in READ 0301 or appropriate placement score
Fundamental reading skills to develop comprehension, vocabulary,
and rate.

RESTAURANT AND TOURISM

RSTO 1313 HOSPITALATY SUPERVISION

{3-0) Credit: 3
Prerequisite: Permission of Coordinator or Dean
Fundamentals recruiting, sclection and training of {ood service and
hospitality personnel. Topics include job deseriptions, schedules, work
improvement, motivation and apphicable personnel laws and regula-
tons. Emphasis on leadership development,

IWFA 1318 NUTRITION FOR THE FOOD SERVICE
PROFESSIONAL

(3-0) Credit: 3
An infroduction to mutrition including nutrients, digestion and metabo-
lism. menu planning, recipe modifications, dietary gwdelines and
restrictions, diet and disease. and healthy cooking techniques.

RSTO 1325 PURCHASING FOR HOSPITALITY OPERATIONS
(3-0) Credit: 3
Prerequisite: Permission of Coordinator or Dean
Study of purchasmyg and inventory management of foods and other
supplies to include development of purchase specifications, determina-
tion of order guantities, formal and informal price comparisons, praoper
receiving procedures, storage management, and issue procedures,
Emphasis on product cost apalysis, yvields, pricing formulas, controls

and record keeping at each state of the purchasing cycle.

RSTO 1381 COOPERATIVE EDUCATION-FOOD AND
BEVERAGE OPERATIONS MANAGER

(1-20) Credif: 3
Prerequisite: Permussion of Coordinator or Dean
Course description; Career-refated activities encountered in the stu-
dent’s area of specialization offered through an ndividualized agree-
ment among the college, employer and student. Under the supervision
of the college and the employer, the student combines classroom learn-
g with work experience. Includes a lecture component (407015142)

RSETO 2301 PRINCIPLES OF FOOD AND BEVERAGE
CONTROLS

{30 Credit: 3
Prerequistte: Permission of Coordinator or Dean
A study of Nnancial principtes and controls of thod service operation
wcluding review of operalion poliics 2 5o Topics include
financial budgeting and cost analysis enmphasizing food and beverage
labor costs, operational analysis and international and regulatory ve-
porting procedures. (407015142)

SOCIOLOGY

+SOCE1301 INTRODUCTORY SOCIOLOGY

{3-0) Credif: 3
Prerequisite: None
Introduction to the concepts and principles used in the study of group
life, social mstitutions, and social processes.

SOCH 1306 SOCIAL PROBLEMS

{3-0) Credit: 3
Prerequisite: None
Application of sociofogical principles to the major problems of con-
temporary society such as inequality, crime and violence, substance
abuse, deviance, or family problems.

SOCT 2301 MARRIAGE AND THE FAMILY

(3-0) Credit: 3
Prerequnsite: None
Sociological cxamination of marriage and family hfe. Problems of
courtship, mate sclection, and marmage adjustment in modern Ameri-
can seciety.

SOCT 2336 CRIMINOLOGY

{3-0) Credit: 3
Prerequisite; None
Current theories and empirical research pertaining to crine and crimi-
nal behavior, s causes, methods of prevention, systems of pumshment
and rehabilitation. (Usually offered concurrently with Crime in Amer-
ica — CRI 1307, Credit can only be carned for one of these courses.
See a counselor for registration imformation. )

SOCI 2340 DRUG USE AND ABUSE: INTRODUCTION TO
ALCOROLISM AND DRUG ABUSE
Formerly known as BIOL 1323 NUTRUTIONAL AND
BIOLOGICAL ASPECTS OF SUBSTANCE ABUSE)

(3-0) Credit: 3
Prerequisile: PSYC 2301 and/or SOCT 2331
Study of the use and abuse of drugs in today’s society. Emphasizes the
physiological, sociological, and psychological factors.
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SPANISH

SPAN 1411 BEGINNING SPANISH 1§

(4-0) Credit: 4
Prerequistie: None
Fundamental skills in Ustening comprehension, speaking, reading, and
writing. Includes basic vocabulary, grammatical structures, and cul
ture,

SPAN 1412 BEGINNING SPANISH I

(4-0) Credit: 4
Prerequisite: SPAN 1411
Fundamental skills in listening comprehension, speaking, reading, and
writing. Includes buasic vocabulary, grammatical structures, and cul-
ture

SPAN 2311 INTERMEDIATE SPANISH }

(3-0) Credit: 3
Prerequistic: SPAN 1412,
Review and application of skills in lstening comprehension, speaking,
wading, and writing. Emphasizes copversation, vocabulary acquist-
tion, reading, composition, and culture.

SPAN 2312 INFERMEDIATE SPANISH H

{(3-0) Credii: 3
Prerequisite: SPAN 2311,
Review and application of skills i listening comprehension, speaking,
reading, and writing. Emphasizes conversation, vocabulary acquisi-
tion, reading, compesition, and culture,

SPEECH

+SPCH B3 INTRODUCTION TO SPEECH
COMMUNICATION

(3-0) Credit: 3

Prerequisite: None

Theories and practice of communication in mterpersonal, small group,
and public speech

+SPCH 1315 PUBLIC SPEAKING

(3-0) Credit: 3
Prerequisite: None.
Research, composition, organization,  delivery,
speeches tor various purposes and occasions.

ASPCH 1318 INTERPERSONAL COMMUNICATION

(3-8 Credif: 3
Prerequisite; None.
‘Thearies and exercises in verbal and nonverbal communication with
focus oninterpersonal relationships

+SPCH 1321 BUSINESS AND PROFESSIONAL
COMMUNICATION

(3-0) Credit: 3
Prerequisite: None.
The application of theory and practice of speech communication as
applied to business and professional situations.

SPCH 2333 DISCUSSION AND SMALL GROUP
COMMURICATION

(3-0) Credit: 3
(Formerly known as SMALL GROUP COMMUNICATION)
Prerequisite: SPCH 1311, SPCH 1315 or SPCH 1321
Discussion and small group theories and technigues as they relate to
aroup process and interaction

SPCH 2341 ORAL INTERPRETATION
(3-0) Credit; 3
Prerequisiie: SPCH 1311, SPCH 1315 or SPCH 1321

and  analysis of

Theories and techaiques 1 analyzing and terpreting Jiterature, Propa-
ration and presentation of various literary forms.

SURGICAL TECHNOLOGY

SRGT 1160 BEGINNING CLINICAL

{0-6) Credit: |
Prerequisites: Admission to the Surgical Technology program.
Corequisites: SRGT 1405, SRGT 1309, SRGT 1491, and HPRS 2200
A health-related work-based learning experience that enables the stu-
dent to apply specialized occupational theory, skills, and concepts
Direct supervision s provided by the clinical professional.

SRGT 1244 TECH SCIENCES FOR THE SURC TECH

(2-0) Credit: 2
Prerequuisites; Admission 1o the Surgical Technology program.
Co-requisites: SRGT 1441 SRGT 1660, and SRGT 1344
T depth coversge of speatalized smgical medaliies Areas coverad
mehude endoscopy. nuerosurgery, therapeutic surgical energres, and
integrated sciences such as physies, chemistry, robotics, and com-
puters (510909)- Effective Fall 2004

SRGT 1405 INTRO TO SURGICAL TECHNOLOGY

{4-0) Credit: 4
Prerequisites; Admission 1o the Surgical Technology program.
Corequisites: SRGT 1509, SRGT 1491, SRUT 1160, and HPRS 2200
Hxplain the physical, interpersonal, and ethical aspects of the operating
room enyironment, relate basie concepts of surgical pharmacology and
anesthesia, identify basic concepts of technological sciences; and
identify and demonstrate patient care concepts. (510909}

SRGT 1509 PERI-OPERATIVE CONCEPTS AND
TECHNIQUE

{4-3) Credit: 5
Prerequisites: Admission to the Swgical Technology program.
Corequisites: SRGT 1405 SRGT 1491, SRGT 1160, and HPRS 2200
In-depth coverage of perioperative concepts such as aseptic principles
and practices, infectious processes, wound healing, and creation and
maintenance of the sterile field (510909) -Effective Summer 2004

SRGT 1441 SURGICAL PROCEDURLES |

(3-3) Credit: 4
Prerequisites: Enrollment in the Swrgical Technology program and
successiul completion of first semester courses.
Corequisites: SRGT 1660 and SRGT 1492
Introduction to surgical pathology and its refationship to surgical pro-
cedures, Emphasts on surgical procedures related to the general, OB/
GYN, genitourmary, and orthopedic surgical specialtics incorporating
instruments, cquipment, and supplies required for safe patient care.
(310909

SRGT 1442 SURGICAL PROCEDURES IX

(3-3) Credit: 4
Prercqusite: Barolment i the Surgical Technology program and
successiul completion of first and second semester courses.
Cerequisites: SRGT 2660, and SRGT 2200
Introduction to surgical pathology and its relationship to surgical pro-
cedures. Emphasis on surgical procedures related to the thoracic, pe-
ripheral vascular, plastic/reconstructive, opthamology, burns, EENT,
cardinc, and ncwrological surgical specialties incorporating instru-
ments, equipment, and supplies required for safe patient care

SRGT 1491 BASIC GROSS HUMAN ANATOMY |

(3-2) Credit: 4
Prerequisites: Admission o the Surgical Technology program
Corequisites: SRGT 1405, SRGT 1509, SRGT 1160, and HPRS 2200
Topics address recently dentified current events, skills, knowledges,
and/or attitudes and behaviors pertinent to the technology or occupa-
tion and relevant to the professional development of the student. Study
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SRGT 1660 INTERMEDIATE CLINICAL

(0-21) Credit: 6
Prerequisites: Enroliment in the Surgical Teehnology program and
successful completion of {irst semester courses.
Corequisites: SRGT 1441
A health-related work-based learning experience that enables the stw
deat o apply specialized occapational theory, skills, and conee
the Operating Room, Day Surgery & Clinies. Direct supervision s
provided by the clinical professional.

HPRS 2280 PHARMACOLOGY

(2-0) Credif: 2
Precequisite: Admission to the Su Technology program
Co-requisite: SRGT 14035, SRGT 1309, SRGT 1160 and SRGT 1461
A study of drug classifications, actions. therapeutic uses, adverse
effects, routes of adminstration, and caleulation of dosages. This
course provides the student with an imtroduction to ancsthesia, werghls
and measures, and hemostias

ical

SRGYT 2130 PROVESSIONAL READINESS

(1-0) Credit: 1
Prerequisite: Admission to the Sergical Technology program
Co-vequisite: SRGT 1442, SRGT 2660, SRGT 2260 and SRGT 2130
Exploration of Jssues and situations faced o
5

surgical technologists.
Topics may mnclude job-secking skills and written professiomal portfo-
Hos, pros/eons of malpractice insuranee, reatity shock of eniployment,
coping with 1ssues of death and dying, organ procurement issues, and
nattonal certification preparation {51.0909) - ¢ffective Spring 2005

SRGT 2260 SPECIALTY CLINICAL

{0-6) Credit: 2
Prerequisites: Eoroliment in the Surgical Technology program and
success{ul completion of first and second semester courses
Corequisites: SRGFT 1442 and SRGT 2660
[his course 1s to provide advanced level traning and work-based
educational experiences with divect patient/cliont care gencrally at a
clinical site. On site clinical instruction, supervision, evaluation and
placement are the responsibifity of the {aculty. [t will provide a total
concept of the functions and respongibilities of the surgical technelo-
gist and operation room team in the student’s selected specialty areas
Capstone expernience.

SRGT 2660 ADVANCED CLINICAL

(D-18) Credis: 6
Prerequisites: Enrollment in the Surgical Technology program and
successful completion of first and second semester courses
Corequisites: SRGT 1442 and SRGT 2260
This course is designed to provide advanced level training and work-
hased educational experiences with direct patient/client care, generally
at a clinical site. Omsite clinical instruction, supervision, evaluation
and placement are the responsibility of the faculty. It will provide a
total concept of the functions and responsibilities of the opetating
room

STUDY SKILLS

SSFC 0108 ORIENTATION TO COLLEGE
Psychology of learmng and success, Examines factors that underlie
Learning. success, and personal development in higher education.

SSFC 0301 STUDY SKILLS FOR COLLEGE
Psychology of learning and success. Exammes factors that undetlic
Learning, success, and personal development in higher education.

VOCATIONAL NURSING

VNSG 1161 CLINICAL- VOUATIONAL NURSING
(PEDIATRECS)

(-3 Credir: §
Prerequisttes: Enroliment 1o the Vocational Nursing Program and the
successful complevon of Tst semester courses.
Corequisites: VNS 1236, VNSG 1234, VNEG 1409, VNG 2361
Lecture hours ~ (0 Lab hours - 3, Total contact hours - 48
A health-related work-based learning experience that enables the stu-
dent fo apply specialized occupational theory, skills, and concepts.
Dyirect supervision i provided by the chnieal profossional (511613}

VNSG 1162 CLINICAL-VOUATIONAL NURSING
(MATERNAL-NEONATAL NURSING)

(5 Creddit: |
Pretequsites: Enrotlment m the Vocational Nursing Program and the
successfuf campletion of st and 2nd semcster courses
Coreguisites: VNSG 1230, VNSG 1410, VNSG 2461, VNSG 1191
Lecture hours - () Lab hours - 3, Total contaet hours - 80
A health-related work-based learning experience that enables the stu-
dent to apply speonalized occupational theory, skills, and concepts
Direct supervision s provided by the clinical professional (511613}

FYNSG 1214 APPLIED NURSING SKILLS [H

{0-3) Credit: 2
Prerequisites: Enroftment in the Vocational Nursing Program and the
successful completion of (1) semester Vocational Nursing Courses.
Corequisites: VNS 1234, VNSG 1236, and VNSG 1161, VNSG
1408, VNBSG 2361,
Lecture fours — 0; Lub hours ~ 3. Total contact hours - 48
Contamzation of Applied Nursing Skills 11 Appheation of nursing
skills to meet complex client needs utilizing the nursing process and
related scientific principles. (511613)

*VNSG 91 SPECIALITY TOPIC: NCLEX PREPARATION
(0-1) Credit: §
Prevequisites; Enroliment in the Vocational Nursing Frogram and the
suceessful completion of 1% and 2nd semester courses
Corequisites: VINSG 1410, VNSG 2401, VNSG 1230, AND VNSG
162
Lecture hours — 0 Lab hours ~ 1, Total contact houwrs -~ 16
Computer-testing strategies and stiess reduction theory will be empha-
sized. Actual hands-on practice with sample NCLEX-tvpe computer-
wed exams would be utilized in the Jaberatary portion of the course
(511613)

VNSG 1216 NUTRITION AND MET THERAPY

{2-03 Credit: 2
Prerequisites: Adnussion mto the Vocational Nursing Program.
Coreguisties: VNSG 1222, VNSG 1400, VNSG 1402, VNSG 1413
Tecture hours - 2; Lab hours - 0, Total contact hours - 32
Introduction to nuirients and their role n proper growth and develop-
ment and the maintenance of health.

VNSG 1222 VOOATIONAL NURSING CONCEPTS

(205 Credit: 2
Prerequisties: Entollment into the Vocafional Nursing Program,
Corequisttes: VINSG 1216, VNSG 1400, VNSG 1402, VNSG 1413
Lecture hovrs ~ 2; Lab hours - ¢, Total contact hours - 32
Introduction 1o the nursing profession and its responsibilities and the
legal and ethical 1ssues i nursing practice. Concepts related 1o the
physteal, cmotional, and  psychosocial self-care of the learner/
professional,



VNSG 1227 ESSENTIAL OF MEDICATION ADMINISTRA-
TIGN

(0-2) Credit: 2
Prerequisites: MATIT 0300, READ 0302, ENGL 0302
Lecture hours - () Lab hours — 2; Total contact hours - 32
General principles of medication adninistration ncluding determina-
tion of dosage, preparation, sale adiministration, and documentation of
multiple forms of drugs. Instruction includes various systems of meas-
urement.

VNSG 1230 MATERNAL-NEONATAL NURSING

{2-1) Credit: 2
Prerequusites; Forollment in the Vocational Nursing Progeam and the
successTul completion of 19 and 2" semester courses.
Corequisites: VNSG 1162, VNSG 1410, VNSG 2461, VNSG 1161
Lecture hours - 2; Lab hours - b Total confoct hours - 48
Utilization of the nursing process i the assessment and matagenient
of the childbearing family. Emphasis on the bio-psycho-socio-cultural
needs of the family during the phases of pregnaney, childbirth, and the
neonatal pertod including abnormal conditions

VNSG 1234 PEDIATRICS

{2-1) Credit: 2
Prerequisites: Enrollment i the Yocational Nursing Program and the
successtul completion of 1st semester courses.
Coreguisites: VNSG 1236, VNSG 1161, VNSG 1409, VNEG 2361,
VNSG 1214
Lecture howrs - 20 Lab bowrs ~ 1; Tetal contact hours - 48
Study of childhood discases and childeare from fnfancy through ado-
lescence. Focus on the care of the well and the i child vtilizing the
TRESING PrOcess.

VNSG 1236 MENTAL HEALTH

(4-1) Credit: 2
Prerequusites: Enroliment in the Vecational Nursing Program and the
successful completion of Tst semester courses.
Corequisites: VNSG 1234, VNSG 1161, VNSG 1409, VNSLG 2361,
VNSG 1214
Lecture hours - b, Lab hours ~ 1, Total contact hours - 32
Introduction to the principles and theories of positive mental health
and human behaviors. Topics mclude emotional responses. coping
mechamsms, and therapeutic communication skills,

VANSG 2361 CLINICAL-VOCATIONAL NURSING

(0-9) Credit: 3
Prerequisiles: Enrollment in the Vocational Nursing Program and the
successful completion of 17 semester courses.
Corequisites: VNSG 1236, VNSG 1234, VNSG 1409, VNSG 1214,
VNSG 1161
Lecture hours — Oy Lab hours — 9. Total contact howrs - 144
A health-relaied work-based learning experience that enables the stu-
dent to apply speciakized ocoupational theory, skills, and concepts.
Birect supervision is provided by the chinical professional.

*VNSG 1400 NURSING IN HEALTH AND ILLNESS 1

(3-1) Credit: 4
Adrmission into the Vocational Nursing Program
Corcquisites: VNSG 1216, VNSG 1222, VNSG 1402, and VNSG
1413
Lecture hours - 4, Lab hours — 0, Total contact howurs - 64
Introduction to general principles of growth and development, primary
health care needs of the client across the life span, and therapeutic
nursing interventions. (5116133

*VNSG 1402 APPLIED NURS

X SKILES |
{0-5) Credit: 4
Prerequisites: Enrollment in the Vocational Nursing Program

Corequisites: VNSG 1216, VNSG 1222, VNSG 1400

fecture hours — 0; Lab hours — 5; Total contact hours - 8¢
introduction to and application of primary nursing skills. Emphasts on
utitization of the nursing process and related scientific principles

VNSG 1413 APPLIED NURSING SKILLS 1

(0-53) Credit: 4
Prerequisites: Eoroliment in the Voecational Nursing Program and the
successitt completion of VNSG 1402,
Corequisites: VNSG 1216, VNSG 1222, VNSG 1400
Lecture hours - 0 Lab hours— 5, Total contact hours - 80
Apphication of nursing skills to meet more complex needs utilizing the
nurging process and related scientific prineiples. (511613)

VNSG H20 ANATOMY AND PHYSIOLOGY FOR ALLIER
HEALTH

(3-2) Credit: 4
Preroqguisites: MATH 0303, READ 0302, ENGE 0302
Lecture hours - 3: Lab howrs Totad contact hiours - 84
Introduces to the normal structure and funeiion of the body including
an understanding of the relationship of body svstems i maintaining
homeostasts,

VNSG 2461 CLINCAL - VOCATIONAL NURSING (MEDICAL-
SURGICAL NURSING 1I)

{0-12) Credit: 4
Prerequisites: Enrodhment in the Vocational Nursing Program and the sue-
cesstul completion of 1st and 2nd semester courses
Coreguisites: VNSG 1230, , VNSG 1162, VNEG 1410, VNSG 1191
Lecture hours - @) Lab hours - 12; Total contact hours - 192
A health-related work-based learning experience that enables the student to
apply speciatized oceupational theory, skifls, and concepts. Direct supervi-
sion s provided by the clinteal professional.

VNSG 1409 NURSING IN HEALTH AND JLLNESS 11

(4-0) Credit: 4
Prerequisites: Faroflment in the Vocational Nursing Program and the suc-
cessful completion of 1st semester courses.
Corequisites: VNSG 1236, VNSG 1234, VNSG 1161, VNSG 1214,
WNSG 2361
Lecture hours — 41 Lab hours — (4, Total contact hours - 64
Introduction to common health problems requirmg medical and surgical
intervention. The student will compare and contrast normal physiolagy of
body systems to pathologic vanations in the client with medical-surgical
health problems; compare and contrast diagnostic evahution and treatment
of the client with common medical-surgical health problems; incorporate
nutrition, drug therapy and nursing interventions i developing plans of

care to meet the needs of the client experiencing common medical-surgical

health problems; and utilize the mursing process in caring for the client with
common medical-swrgical health problerns. A variety of health care settings
are utthzed. (511613}

VNSG 1410 NURSING IN HEALTH AND ILLNESS 11 (3)

{4-0) Credit: 4
Prerequisites: Fnroflment in the Vocational Nuarsing Program and the suc-
cessful completion of st and 2nd semester courses
Corequisites: VNSG 1162, VNSG 2461, VNSG 1230, VNSG 1410,
VINSG 1191
Lecture hours — 4, Lab hours — 0, Total contact hours - 64
Continuation of Nursing in Health and Hiness 11T Further study of conunon
medical-surgical health problems of the chient. Incorporate the knowledge
necessary 1o make the irangition from student to graduate vocational purse

(511613}

173



174



PRESIDENT
Elva Concha L.eBlanc, President
B.5., MLEd., Ph.D. University of North Texas

ADMINISTRATIVE STAFF

Gaynelle Hayes, Vice President foe Administra-
tion

B.A. Lamar University

M.Ed. University of Houston

Ed.ID. Nova University

Phyllis Mingus-Pepin, Vice President for Aca-
demic Affairs/Student Services

B S, Ohto Hniversity

M.A. Webster University

Ed.D. Universily of New Mexico

Deborah Scroggins, Dean of Workforce Education
B.Ed. Umversity of Toledo
M.S. Midwestern State University

Alan Uyehara, Dean of Learning Resources/
Distance Education and Continuing Education
B.A. Church College of Hawail (BYUH)

ML.A. Brigham Youang University

ML.L.S. University of Hawaii

Ph.D. University of London (Institute of Educa-
tion)

Deeanna Antosh, Director of Institutional Effec-
uveness and Research

B.S. University of Houston

M.A. Baylor University

B.B.A. University of Houston

Ph.D. Baylor University

Lillian Barron, Director of Nursing
B.S.N. Texas Christian University
M.S. University of Texas Arlington

Tim Setzer, Director of Facilities and Security

MakEsther Francis, Dean of Enrollment Manage-
ment and Student Success

B.5. Prairie View A & M University,

M.S. Lamar University

Joseph E. Huffl I, Director of the Galveston
College Foundation and Special Events
B.A. Emory and Henry College

Mary Jan Lantz, Director of Human Resources
and Risk Management

B.A. Southwest Texas State University
M.S. Southwest Texas State University

Brian Lowery, Director of Admissions/Registrar
B.A. University of Oregon
M Ed. University of Oklahoma

Vacant, Director of Accounting Services/
Controller

Vacant, Diector of Infurmation Technology

Yacant, Director of Public Relations and Informa-

o
Yacunt, Dean of Acadenues
PROFESSIONAL/TECHNICAL STAFK

Cynthia Alcala, Grants Manager/Title V Coordi-
nator
B.S., M.A. University of Houston Clear Lake

Wendy Allen, Account Executive
B.A. University of Houston Clear Lake

Kelly Amemann, Counselor
B.A. Knox College
M.S. Barry University

Kelly Baker, Assistant Softball Coach
B.S., M.Ed. Southeastern Oklahoma University

Ron Crumedy, Director of Financial Aid
B.A. Grambling State University
M.AL Texas Southern University

Kenneth Delcambre, Athletic Director/Head
Coach

B.S. University of Houston-Clear Lake

M. 8. University of Houston-Clear Lake

Hazel Ellis, Technical Services Librarian
B.A., B.S. Lourdes College

M.L.S. University of the Philippines
M.S. University of North Texas

Jeff Michael Engbrock, Systems Analyst
BB A. Texas A&M

Dana Gazda, Nursing Advisor
B.S. lowa State University




Priscilla Gonzales, Upward Bound Advisor
B. 8. Southwest Texas State University

Jeff Gordon, Customer Account Executive
B.S. Trinity University

Mary Lee Guthier, Director of Building Bridges to Suc-
cess

B.A. Trinity University

M.Ed. Trinity University

Katina Hampton, Accountant [
B.S. University of Houston

Dale D. Harville, Network Administrator
AAS South Plains College

Veronica Henries, Purchasing Coordinator
AA. Wharton County Junior College
B.A. Sam Houston State University

Sheryle 1. Jackson, Customer Account Executive, Con-
tinuing Education
ALAS. Galveston College

Andy J. Moon, Server Support Specialist/Technology
Trainer
ALA. Galveston College

Rosanne Murdock, Grants Accountant/Coordinator
B.A. Regis University

Gracie B. Otin, Reference Librarian
B.S. Case Western Reserve University
M.L.S. Case Western Reserve University

Jeff Pearce, Intertim Volleyball Coach

Priselda Perez, Director of Upward Bound
A.A. Galveston College

B.S. University of Houston, Clear Lake
M.A. University of Houston, Clear Lake

Javier Solis, Head Baseball Coach
B.S. Hardin-Simmons University
M. Ed. Hardin-Simmons University

Nancy E., Stokes, Systems Analyst
B.S. University of North Texas

Cooper Vittitow, Assistant Baseball Coach
B.A. Lubback Christian University

lonathan Walker, Systems Analyst
B.S. University of Southern Mississippt

lameeka Williams-Grogan, Student Activities Coordina-
tor/Athletic Advisor

B.AL University of Louisiana

M. Ed. Lamar University

Tennifer Willis-Opalenik, Instructional Design Specialist
B.A. University of Texas at San Antonio
M.S. Florida State University

Jason Wilson, Counsclor
BAL Tougsloo College
M.A. Prairic View A & M University

FACULTY

Klaus Adam, Professor, Chemistry
B.5. St, Edward™s University
MLS., PhD. Texas A&M University

Deborah Bastien, Associate Professor, Associate Degree
Nursing

B.SN. University of Texas Medical Branch

M.S. Texas Woman’s University

Michael Berberich, Instructor, English and Humanities
B.A. University of Notre Dame
M.A. University of Nevada

Robert Boudreaux, Hall Professor of Nursing
ALA. San Jacinto College

B.S. M.S., University of Houston, Clear Lake
Ed.D. University of Houston

Conrad Breitbach, Physical Education Coordinator/
Instructor

B.G.5. University of Idaho

M.S. University of Idaho

Pamela Britton, Instructor, Vocational Nursing
A8, Alvin Community College
B.S.. ML.S.N. University of Texas Medical Branch

Bobby R, Brown, Coordinator/Program Director, Nu-
clear Medicine Technology

ALALS, McLennan Community College

B.S. University of Texas Medical Branch School of Al-
lied Health Sciences

176



Hubert D. Callahan, Program Director, Radiation
Therapy
B.S. University of Oklahoma

Cristina Cdrdenas, Instructor, Speech/Faculty
AAL Laredo Community College

B.S. The University of Texas at Austin

M.A. Southwest Texas State University

Cathy D. Cartwright, Instructor, Associate Degree Nurs-
mg

B.S.N. Texas Women’s University

M.S.N. UT Health Science Center

John Clyburmn, Professor, History, Economics and
Government

B.A. University of Texas at Austin

M.A. University of Houston

Joseph O. Conti, Assistant Professor, Psychology
B.S., M.Ed. University of Houston

Don Davison, Assistant Professor, Accounting
B.S., M.B.A. Southern Methodist University

M.A. University of Texas at Austin

Marie L. Elfaz, Assistant Professor, Office Technology/
Faculty Chair for Business and Industry
B.B.A. University of Houston,

Andrea Fenn, Instructor, Associate Degree Nursing
A.DN. University of Arkansas

B.S.N. Northeastern State University

M.S. University of Oklahoma

Beverly Gammill, Instructor, English and Reading
B.S. University of Arkansas at Monticello
M.S. Cameron University

Daniel Gebreselasie, Assistant Professor, Physiecs
B. S. Asmara University
M. 8. Baylor University
Ph.DD. Baylor University

Joanne 1. Gongora, Assistant Professor, Associate De-
gree Nursing

AA S, Galveston College

B.S N, M.SN. University of Texas Medical Branch-
Galveston

Dayton Hall, Instructor, Criminal Justice
B.S. Stephen F. Austin State University,

M.S. Sam Houston State University,
Ph.D. Sam Houston State University

Sharon Helimann, Instructor, Associate Degree Nursing
B.S.N. University of Miami
M.S.N. Untversity of Texas Medical Branch-Galveston

Elizabeth M. Johnson, Instructor, Biology/Faculty
Chair, Math & Science

B.S. Marquette University

M.S. University of Houston

Melanie Johnson, Develepmental Education Activity
Coordmator

B.A. Auburn University

M. A, Umiversity of Houston

Ed.D. Texas Southern University

Kenda Josselet, Instructor, Government; Soctal Studies
B.A., MA West Texas A&M

Manzurul Kahn, Computer Science Coordinator/
Instructor

B.S. Bangladesh University

M.S.E.E. Untversity of Houston

M.S. University of Houston, Clear Lake

Judith Kirkpatrick, Instructor, Associate Degree Nursing
B.8.N. Valparaiso University
M.S.N. Purdue University

Richard Kopec, Instructor, Biology

AB., B.A, Indiana University at South Bend
M.P.A. Indiana State University

M.S., Ph.D. University of Houston

T. Randall Lankford, Professor. Biology
B.S. Texas A&I University
M.S. Sam Houston State University

Joan E. Mader, Instructor, Associate Degree Nursing
B.SN. Indiana University
M.S.N. University of Texas Medical Branch

Sandra L. Martinez, Clinical Coordinator/Instructor,
Radiography
ALAS. Galveston College

Suzanna Martinez, Instructor, Surgical Technology

Paul Mendoza, Instructor/Coordinator, Culinary Arts

A A S The Art Institute of Houston
B.B.A. Lamar Universily

177



Roberto A. Mere, Assistant Professor, Spanish
M.A. University of Arkansas

Tasha Metz, lustructor, Biology
B3.5., M.S. Texas Christian Universily
Ph.D. Texas A & M University

Troy Moran, Instructor, Radiologic Health Science
Clinical
A.A S, Houston Community College

Stephen A. Mozara, Agsociate Professor, Psychology
AL MOAL North Toxas Stale Unmiversity

Juanita Oppermann, Instructor, of Associate Degree
Nursing
ASN, B.SN., M.S.N. Virginia University

Deborah J. Perkins, Instructor, Vocational Nursing
B.S.NL University of Arizona

Patricia Perry, Instructor, Associate Degree Nursing
B.SN. University of Texas
M.S.N. University of Phoenix

Erma M. Phillips, Assistant Professor, Developmental
Reading/English

A A, AAS Galveston College,

B.A., M.A. University of Houston, Clear Lake

Rory Prue, Emergency Medical Services Instructor/
Program Coordinator

AA.S. Kankakee Community College

B.S. University of Phoenix

Jahn C. Rimar, Assistant Professor, Mathematics/
Computer Sciences
B.S., M5, Texas Tech Umversity

James 1. Salazar, Coordinator and Associate Professor,
Biotechnology Program

B.A. Quindo University

M.S. Javeriana University

Ph.D. University of Antioquia

Ana M. Sanchez, Instructor, Chemisiry
B.S., Ph.D). Universidad Nacional de Cordoba

Eric D. Sharp, Instructor, Music and Choral
A.A. Long Beach City College
8.M. MM, Cal State University

Susan M. Shea, Assistant Professor, Associate Degree
Nursing

B.S.N. St. Louis University

M.SN. Texas Woman’s University

Deborah A, Smith, Instructor, Nursing Skills Lab and
Vocational Nursing

A.S. Alvin Comumunity College

B.S. LeTourneau University

M.B.A. Webster University

Rebecca V. Smith, Instructor, Associate Degree Nursing
A5, B.S., M.S. Lamar University

Edward Stout, Instructor, Radiography
AAS. Galveston College
B.S. University of Texas Medical Branch

John C. Stovall, Associate Professor, Fine Arts
B.F.A, MUF AL University of Texas at Austin

Dale M. Taylor, Associate Professor, English
B.A. Delaware State University

M.A. East Texas State University

M.S. Texas A & M University

Beth A. Thomas, Associate Professor, Fine Arts
B F.A. Wichita State University
M.F.A. University of North Texas

Mathis Theron Waddell, Professor, Government
B.S., M.A. University of Texas at Austin

Jesse T. Warren, Instructer, Mathematics
B.A, M.A. University of Houston Clear Lake

Wayne Way, Instructor, Computer Science
B.S. University of Houston

M ML.LS. Friends University
CLASSIFIED STAFF

Valencia Allen, Facihties Clerk

Sandra Archibald, Galveston College Foundation Spe-
cialist/Department Support

Edmundo Arrazola, Maintenance Assistant/Custodian

Belinda Bales, Secretary, Learning Resource Center
ALA. Bossier Parish Community College

178



James Beldon, Security Officer Crew Leader
Charles Bell, Maintenance Assistant/Custodian

Carla Biggers, Executive Assistant to the President
AALS. Galveston College

Jo Ann Buentello, Administrative Assistant for Institu-
tional Research

ALALS. Galveston College

Tia Campbell, Payroll/Benefits Specialist

Jose Carranza, Maintenance Assistant/Custodian

Gloria Eby, B.B.S. Secretary
AAL San Jacinto College

Jose Garcia, Maintenance Foreperson

Maria Garcfa, Administrafive Assistant to the Vice
President for Academic Affairs/Student Scrvices

Rosalinda Gutierrez, Financial Aid Specialist
ALAS. Gabveston College

Angel Jolly, Secretary, Health Science Division

Samatha Jolly, Distance Education Specialist
A.A.S. Galveston College

Linda Kelley, TREQ Analyst
A.AS. Galveston College

Lisa Kitchens, Help Desk Technician
AAS. Galveston College

Joyce Landry, Payroll/Benefits Specialist
AA. Galveston College

Shirley Lockett, Enrollment Services Specialist
A.AS. Galveston College

Mari Macias, Administrative Assistant, Dean of Work-
force Education

Michelle Mackey, Assessment Coordinator
AAL San Jacinto College

B.S. University of Houston

Polly Martin, Lead Enrollment Services Specialist

Angelina Martinez, Secretary, Counseling Center
AAS. Galveston College

Miguel Martinez, Maintenance Assistant/Porter
Marlowe Martins, Fiscal Support Specialist
Bernardo Mendez, Maintenance Assistant/Custodian

Peggy Miranda, Administrative Assistant, Dean of En-
rollment Management & Student Success

James Mitchell, Security Officer
Nikki Montoya, Enrollment Services Specialist

Meghann Nash, Financial Aid Specialist
ALA. Galveston College

shirley M. Newell, Degree Works Seribe/TREQ Data
Entry

A.ALS. Galveston College

Sylvia Ojeda, Graphics Specialist

Jose Ortiz, Maintenance/Custodial Lead

Fva Osorto, Phone Operator

Julio Osorio, Maintenance Assistant/Custodian

JoAnn Palomo, Secretary, Dean of Academics
AAS. Galveston College

Laura Parker, Secretary, Nursing
B.5. University of Houston-Clear Lake

Scott Pearse, Maintenance Spectahist
Richard Ramos, Maintenance Assistant/Custodian

Melissa Rhea, Secretary, General Studies
A A, Galveston College

Rebececa Roark, Degree Audit Coordinator
ALA, Galveston College

Santiago Rodriguez, Maintenance Assistant/Custodian
Rachel Romero, Financial Aid Assistant

Matthew Shaw, Fiscal Support Assistant

179



Carlos Tamez, Maintenance Assistant/Custodian

Robert Taylor, Media/Print Assistant
AE.S. Galveston College

Frederick Thorburg, Computer Lab Suppont Technician
1
AAS.ITT Technical institute

Tieu Hi Troung, Accounts Payable/Cash Disbursement

Accounting Assistant
B.S. University of Houston

Drawn Ulyvehara, Human Resources Employmaent Special
ist
ALA. 8t Louis Community College

Robert Vandewater, Desktop Server/Technician |
Larry Williams, Security Officer

Reging Williams, Administrative Assistant, Vice Presi-
dent for Admintstration

Linda Lawrence-Winters, Research and Assessment
Specialist

B.S. Texas Tech University

M.Ed. Texas Wesleyan University









